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CAC BO
BO NOI VU

THONG TU sé 03/2004/TT-BNV
ngay 16/01/2004 huéng dan
thuc hién Nghi dinh s5 114/2003/
ND-CP ngay 10/10/2003 cua
Chinh phu vé can bd, cong
chic xa, phuong, thi tran.

Can ciz Nghi dinh s6"114/2003/ ND-CP
ngay 10 thang 10 nam 2003 ctia Chinh
phi. vé can bd, cong chiic xd, phuong, thi
tran;

Can c& Nghi dinh s6'45/2003/ND-CP
ngay 09 thang 5 nam 2003 cua Chinh
phi quy dinh chic ndng, nhiém vu,
quyén han va co cdu té chic cua Bé Noi
vu;

Bé Néi vu hudng dén thuc hién Nghi
dinh s6'114/2003 /ND-CP ngay 10 thdng
10 nam 2003 cia Chinh phu nhu sau:

I. POI TUONG AP DUNG

1. Nhitng ngudi do bau cit dé€ dam
nhiém chic vu theo nhiém ky (goi
chung la can bd chuyén trach cap
xd), gébm cé cac chitc vu sau day:

1.1. Bi thu, Phé Bi thu dang uy, Thuong
truc dang uy (noi khong c¢6 Phé Bi thu
chuyén trach coéng tac dang), Bi thu, Pho

Bf thu chi bé (noi chua thanh lap dang
Uy cap xa);

1.2. Cha tich, Phé Chu tich Héi déng
nhén déan:

1.3. Cha tich, Phé Cht tich Uy ban
nhin dan;

1.4. Cha tich Uy ban Mat tran Té
quéc; Bi thu Poan Thanh nién Cong san
Ho6 Chi Minh; Chua tich Héi Lién hiép
Phu ni; Chu tich Hdi Néng dan va Chu
tich Hoi Cyu chién binh.

2. Nhitng nguoi dugc tuyén dung,
giao gi¥ mot chitc danh chuyén mén,
nghiép vu thuéc Uy ban nhan dan
cap x4 (goi chung la céng chiic cap
xa) gom co6 cac chic danh sau dﬁg:

2.1. Chi huy trudng quén su;
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2.2. Trudng céng an (noi chua bé tri luc

lugng cong an chinh quy);
2.3. Van phong - Thong ké;
2.4. Tu phap - Ho tich;
2.5. Dia chinh - Xay dung;
2.6. Tai chinh - Ké toan;
2.7. Van hoéa - Xa hoi.

II. THUC HIEN QUY CHE,
CHE PO LAM VIEC

1. Uy ban nhan dan cAp xa x4y dung
quy ché& lam viéc gitta Pang Gy, Hoi dong
nhéan déan, fJ'y ban nhan dan va Uy ban
Mit tran T6 qudc trong hé théng chinh
tri  co s6 dé phdi hgp trong lanh dao,
quan ly diéu hanh va van déng nhén
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dan thuc hién nhiém vu chinh tri caa dia
phuong.

2. Can bd, cong chic cap xa cb trach
nhiém thuc hién quy ché lam viéc trong
khi giai quyét cac van dé kinh té, xa hai,
an ninh, qudc phong ¢ dia phuong, nhiing
cong viéc lién quan truc tiép dén quyén,
loi ich hgp phéap ciia nhan din va van
dong nhan dan thuc hién nhiém vu
chinh tri ¢ dia phuong.

3. Ché& d6 lam viéc cua can bg,
cong chic cap xa:

3.1. Can bo, cong chic cdp xa thuc
hién ché do lam viéc 8 gic mot ngay, 40
gid mot tuin;

3.2. Thuc hién ché d6é thuong truc tai
tru sd ﬁy ban nhidn dan cidp xa trong cac
ngay 1é, Tét, va ngay nghi theo quy dinh
ctia Uy ban nhan dan cac cip.

III. NHUNG VIEC CAN BQ, CONG
CHUC CAP XA KHONG
PUOC LAM

1. Truong hop can bd, cong chiic cap xa
da thanh lap, tham gia thanh lap hoac
tham gia quan ly diéu hanh cac doanh
nghiép tu nhén, céng ty trach nhiém
hitu han, cong ty ¢6 phan, cong ty hop
danh, bénh vién tu, truong hoc tu thi
khong dudgc tham gia cac hoat déng néu
trén trong thoi han cham nhat 1a 06
thang ké tir ngay dugdce bau giit chiic vu
hoac dude tuyén dung vao céng chiic.

2. Nhitng nguoi dude bau git chic vu

Bi thu dang uy, Chu tich, Phé Chu tich
H6i dong nhan dan, Chu tich, Phé Chu
tich Uy ban nhén dan tai don vi ma vg
hodc chong, b8, me, con, anh, chi, em
rudt caa minh dang lam céng viéc Tai
chinh - K& toan, Dia chinh - Xay dung
thi ﬁy ban nhan dan cidp xa bao cao Uy
ban nhin dan cdp huyén c6 ké hoach bd
tri lai cong chiic néi trén tai xa hoac diéu
dong t6i lam viéc ¢ don vi khac trong
thdi gian cham nh&t 1a 06 thang ké ti§
khi giit chdc vu bau ct.

IV. TUYEN DUNG CONG CHUC
CAP XA

* www. ThuVienPhapLuat.c

1. Viéc tuyén dung cong chic cap Xa d@
Uy ban nhan dan cdp huyén thuc l’he@
theo dung quy ché tuyén dung cuahg

ban nhan dan cdp tinh.
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2. Quy ché& tuyén dung cta Uy ban
nhan dan cdp tinh can quy dinh cu t}H
thanh phan Héi dong tuyén dung con
chitc cAp xa, quy trinh thu tuc, cach tha@
tién hanh thi tuyén (ho#c xét tuyén), yéu
cAu dam bao cong khai vé tiéu chuan, déi
tugng, s6 lugng nguoi can tuyén, thu tue,
hé so, thdoi gian ndép ho so, 1é phi du
tuyén, cong tac tham dinh va cong bd két

qua tring tuyén.

3. Viéc xét tuyén cong chiic cap xa chi
duge ap dung trong truong hgp doi voi
cac xa d vung cao, vung sau, vung xa,
bién gidi, hai dao hodic dé dap ing yéu
ciu xay dung doi ngi can bo, cong chic

vung dan toc thiéu so.
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4. Chu tich Uy ban nhan dan clp x4,
cdn cd vao quyét dinh tuyén dung cta
Uy ban nhéan dén c&p huyén, bd trf sit
dung cong chic cédp x4, cl can bo, cong
chitc huéng dén trong thoi gian tap su la
06 thang dé nguoi tap su lam dung: chiic
trach nhiém vy cta ngach coéng chic sé
duge bé nhiém; rén luyén ¥ thic t6 chic
ky luat va tinh thédn trach nhiém trong
khi thi hanh nhiém vy, céng vu va ph&m
chdt dao dic 161 s6ng.

Hét thoi gian tap sy, ngudi tap su viét
bao céao két qua, ngudi hudng dan c6 ban
nhan xét d61 v6i nguoi tap su. IzTy ban
nhan dan cdp xia ldy ¥ kién bing van
béan ctia phong chuyén mén thuse Uy
ban nhén dan c4p huyén, hoan chinh hé
s trinh Uy ban nhan dén cép huyén xem
xét, quyét dinh b nhiém vao ngach coéng
chitc; né€u khong @i diéu kién thi quyét
dinh cho théi viéc.

V. THAM QUYEN XU LY KY LUAT

1. Viéc x1t 1y ky luat can by, cong chitc
cdp x4 do co quan, t6 chic quan 1y can
bd, cdng chitc quyét dinh theo quy trinh:
Hoi déng ky luat ctia co quan, té chic
cdp x4 xem xét va dé nghi co quan, té
chitc c6 thim quyén c&p huyén quyét
dinh.

Cd quan, té chic c6 thAm quyén cép
huyén quyét dinh ky luat can by, cong
chic cdp xa theo phan cdp quan 1y can
b9, cong chitc cua dia phuong.

2. Thanh phéan va quy ché hoat dong

cu thé ctia Hoi déng ky luat cdp xa do co
quan, td chic c6 thdm quyén cép tinh quy
dinh.

VI. TRACH NHIEM QUAN LY CAN
BO, CONG CHUC CAP XA

1. Can cit cac nd1 dung quan ly can bd,
cong chic cdp xa da duge quy dinh tai
Chuong VI Nghj dinh s& 114/2008/ND-CE:
ngay 10 thang 10 nam 2003 ctia Chink
pht vé can bd, cong chic xa, phudng, th'g_
trdn, Uy ban nhan dan céc cdp thuc hién
béo céo théng ké hang nam vé sd lucmgS:
chat lugng, két qua bé tri, st dung, ho soh
phiéu quan 1y nhan su can bd, céng chi
cip xa theo huéng dan ctia Bé Noi wi‘jd%
thong nhéat trong ca nudc.

s

2. Hang nam Uy ban nhan dan céc Eé’p?
can cit k& hoach thanh tra, kiém tra cﬁé?_
cAp trén truc tiép dé xay dung va thug
hién chuong trinh thanh tra, kiém tra,
céng tac quan ly, st dung, viéc thuc hiérr
ché& d6 chinh sach d6i véi can bg, cong,
chitc cp xa.
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8. Viéc giai quyét khiéu nai td cao c6
lién quan dén céng tac to chice, can bd,
céng chite cdp xa ctia Uy ban nhéan dén
cac cAp thuc hién theo quy dinh cua
Luat Khiéu nai, t8 cao.

4. Cudi ndm, can bd, cong chitc cdp xa
kiém diém theo 3 ndi dung: phadm chat
chinh tri; hoan thanh nhiém vu dudc giao;
v thic t6 chic ky luat va dao diic 161 séng,
dé danh gié, xép loai can bd, cong chiic
cdp xa theo 3 loai: hoan thanh xuét séic
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nhiém vu; hoan thanh nhiém vu va
khoéng hoan thanh nhiém vu duge giao.

VIL. TO CHUC THUC HIEN

Théng tu nay c6 hiéu luc sau 15 ngay,
ké tit ngay dang Cong béo.

Uy ban nhén dan cip tinh can ct Nghi
dinh sd 114/2003/ND-CP ngay 10 thang
10 ndm 2003 cua Chinh phu vé can b,
c6ng chic xa, phuong, thi trdn va Thong
tu nay dé huéng dan thuc hién cho phu
hgp tinh hinh cu thé cta dia phudng.
Qué trinh thuc hién c6 vuéng mic dé
nghi phan anh vé Bd Noi vu dé huéng
dAn bd sung./.

BO TRUOGNG BO NOI VU

P6 Quang Trung

QUYET DPINH ctia Bo trudng Bd
Noi vu s6 04/2004/QD-BNV
ngay 16/01/2004 vé viéc ban
hanh Quy dinh tiéu chuéin cu
thé d6i véi can bo, cong chiic
x4, phudng, thi tran.

BO TRUONG BO NOI VU
Cén ci Ludt Té chitc Chinh phi ngay
25 thdng 12 nam 2001;

Cdn cit Nghi dinh s6 114/2003 [ ND-CP
ngay 10 thang 10 nam 2003 cua Chinh

pht quy dinh vé cdn bg, cong chitc xa,
phuong, thi trén;

Sau khi théng nhét véi Ban T6 chic
Trung wong tai Céng vdan sé 3815/
CV-TCTW ngday 07 thdang 01 nam 2004,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét
dinh nay ban Quy dinh tiéu chuén cu
thé d6i véi can bo, cong chiic 6 xa,
phuong, thi tran.

com

Piéu 2. Quyét dinh nay c6 hiéu luc sau
15 ngay, ké tit ngay dang Cong bao.

ThuVienPhapLuat

Pidu 3. Chu tich Uy ban nhan dan
tinh, thanh phd tryc thudc Trung udng co
trach nhiém thi hanh Quyét dinh nay#

WWW,

BO TRUOGNG BO NOI VU

P6 Quang Trung
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QUY PINH Tiéu chuin déi véi
can b, cong chuc xa, phuong,
thi tran

(ban hanh kém theo Quyét dinh sé
04/2004) QD-BNV ngay 16/01/2004
ctia Bé truong Bé Noi vw).

Chuong 1
NHUNG QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh.



