BO GIAO DUC VA PAO TAO  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

S8: 6408 /BGD&DPT-GDTrH
Viv: Hodn thién va qudn 1y Ha N¢i, ngay 25 thdng 7 ndm 2006
cdp phdt bang 16t nghiép THCS, '
THPT ndam 2006

Kinh giri: Céc S6 Gido duc va.Dao tao

Tt ndam hoc 2005-2006, cung véi viée clp phét béng t6t nghiép trung hoc
phd thong (THPT) Bo GD&DT yéu cdu cip phét bang tot nghiép trung hoc co sd
(THCS) va ban sao bing tdt nghiép THCS theo miu méi cho ngudi hoc duge
cong nhan tot nghiép & céc dia phuong.

Pé thdng nhdt viéc hoan thién ndi dung trén bang, quan 1y va td chirc cap
phét ding quy dinh, Bo GD&DT huéng dn cu thé nhu sau:

I. HOAN THIEN NOI DUNG TREN BANG TOT NGHIEP VA BAN SAO
BANG TOT NGHIEP

1. Hoan thién bang tot nghiép THCS
a) Nhirng van dé chung

- Trong ky cép phat béng nidm 2006, viéc hoan thién nodi dung trén bing

tot nghiép, ban sao bang t5t nghiép thuc hién trén méy in; do s& GD&DT dam
nhiém; khong viét tay dudi bat ky hinh thitc nao;

- M4u muc in ndi dung trén bing tSt nghiép va ban sao 1a mau den;

- C4c chir va s0 ghi trén bing c6 ¢& chit twong dwong véi ¢d chit 12 hoac
13; ki€u chit VnTime cba mdy vi tinh; khong in nghiéng; nhitng dong in dam, in
nghiéng, in bang kiéu chir hodc c& chit khic s& dugc quy dinh cu thé;

- Khong stra chita hodc tdy xod bing t6t nghiép, néu in sai ndi dung trén
van bang thi phai in lai trén phoi méi.

b) Hoan thién néi dung trén bang

Béng tSt nghiép THCS c¢6 2 trang bia (trang 1 va trang 4) va 2 trang noi
dung (trang 2 va trang 3).

Trang 2: in tir trén xudng dudi gém hai dong dam:
- Tén S6 GD&DT (cé chit 13);
- Tén Phong GD&DT (cé chir 13);
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Vi du. SO GIAO DUC VA PAO TAO
Tinh Bac Giang
PHONG GIAO DUC VA PAO TAO
Thanh phé Bic Giang

- Anh ¢ 3 cm x 4 cm cla hoc sinh duoc dan trong 6 déng khung & trang
2, d6ng ddu ndi cia Phong GD&DPT vao goéc phéi duéi anh;

- S hiéu bing: 1a s& do S& GD&DT quy dinh cho timg huyén, quan, thi
x4, thanh phd thudc tinh (goi chung 1a cdp huyén) va quan 1y théng nhit trong
timg nam c&p bang; s& hiéu dugc déng bing muc ddu mau dob;

Vi du: Thanh phé Bic Giang c¢6 s6 hiéu tir 000001 dén 0053141,
huyén Luc Ngan c¢6 s6 hiéu tir 0053142 dén 0074250.

- Vao sé cédp bing s4: 14 s& th tu ghi trén s6 cap bang do nha trudng lap
va quan 1y dé phat bang cho ngudi dugc cong nhan t6t nghiép;

- Ngay vao s0 cép bang: 1a ngay phét biang cho hoc sinh;

S6 vao s6 cdp bang va ngay vao s, do nha trudng ghi truc tiép khi phat
bang cho hoc sinh.

Trang 3: in cdc ndi dung tir trén xudng dudi nhv trang 2, chif ding, gbm:

- Ho va tén: Ho, tén dém (néu c6), tén clia ngudi hoc dugc cép bing cin 5'_{:'
cif vao ho, tén dém, tén ghi trén gidy khai sinh va hé so clia ngudi hoc. Néu ¢6 sy -

khong th6ng nhét vé ho, tén dém, tén ghi trén s6 ho tich va hé so hoc sinh thi
ngudi hoc duge thong bdo va tu chiu trach nhiém diéu chinh cho thdng nhat vé
ho, tén dém, tén trén cdc loai gidy td; dé nghi co s& gido duc stra chita trude khi
hoan chinh giti danh sdch vé S6 GD&DT dé hoan thién van bing t6t nghiép (Ho,
tén dém, tén dugc in dam bing kiéu chit VnTimeH, ¢ chir 12 hoac 13);

Vi du: NGUYEN VAN DPONG
- Ngay sinh: ghi ddy du ngay, thdng, ndm sinh béng chif s&;
- Gidi tinh: ghi nam hodc nif;

- Noi sinh: ghi tén don vi hanh chinh cdp huyén, tinh (thanh phé truc
thudc trung uong), can cif vao noi sinh ghi trén gidy khai sinh;

Vi du: Sinh tai Bénh vién thanh phS Lang Son, tinh Lang Son thi ghi noi
sinh 13: thanh ph& Lang Son, tinh Lang Son.

- Noi hoc: ghi tén co s& gido duc noi hoc 16p 9 (truong THCS, Trung tam
GDTX, trudng van hod quén déi...);

Vi du: Trudng THCS Gidng V3, quan Ba Dinh, TP Ha Noi.
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- Tét nghiép ngay, thdng, nam va xé&p loai t6t nghiép: ghi theo ngay ky
duyét cong nhan va xép loai 16t nghiép cla Trudng phong GD&DT; '

- Dong ngay, thang, nam trén dong chit Trudng phong ghi theo ngay ky
duyét cong nhan tdt nghiép;

- Trudng Phong k¥ truc tiép vao bang t6t nghiép; déng ddu chit ho, @n;
déng con ddu w6t cia Phong GD&DT 1én 1/3 bén trdi chit ky; muc ddu mau do.

2. Hoan thién béng tot nghiép trung hoc phé théng

Thuc hién nhu huéng din hoan thién bang t6t nghiép THCS, nhung khac
nhimg chi tiét dudi day:

a) SO hi¢u bang do BO GD&DT da déng khi cdp phoi bing;
b) D4u ndi déng trén dnh 13 ddu néi cha S& GD&DT;

c) Tét nghiép kho4 thi: ngdy, thdng, ndm; ky cdp bing: ngdy, thing, nim;
vao s6 cdp bang: ngay, thdng, nam do S& GD&PT xéc dinh.

d) Gidm d6c S3 GD&DT ky cip bing t6t nghiép THPT.
3. Hoan thién ban sao bang tot nghiép
Thuc hién nhu hoan thién bing t6t nghiép.

4. Cong viéc cu thé ciia cac cAp quan ly gido duc va co s& gido duc

trong hoan thién bang tét nghiép THCS
a) S0 GD&DT:

- Hu6ng dén cong tdc l4p danh sdch nguoi hoc dudc cong nhéan t6t nghiép
THCS va ti€p nhan danh sich ngudi hoc duge cong nhan tét nghiép THCS cha
cac Phong GD&DT; danh sdch ngudi hoc duge cdng nhan t8t nghiép lap du céc
cOt ghi n6i dung c¢6 trén trang 3 clia phoi bang;

- In n6i dung trén trang 2 va trang 3 clia bing hoidc ban sao bing t6t
nghiép cin cit vado bdo cdo ctia Phong GD&DT; déng s6 hiéu lén bang theo s
hiéu da dugc quy dinh cho ting don vi cdp huyén;

- Chuyén giao vin bang da in hoan thién cho timg don vi cdp huyén;
- In b8 sung nhiing bing héng do 16i k¥ thuat hoic do ¢6 sai s6t.
b) Phong GD&DT:

- Lap danh sich ngudi hoc duge cong nhén t6t nghiép THCS & tht ca cac
co sd gido duc thudc thim quyén cdp phét theo méu ctia S GD&DT, bdo cdo vé
S& GD&DT; danh sich ndy cdn duoc kiém tra cén than trdnh sai s6t khi hoan
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thién van bang; trudng hop phét hién c6 sai léch trong danh sich cong nhan 16t
nghiép phai yéu cédu co s& gido duc diéu chinh ngay cho ding;

- Ti€p nhan phoi bang dd duoc hoan thién do S& GD&DT chuyén giao;

- Dén anh ngudi dugc cong nhan t6t nghiép 1én bang va déng ddu néi clia
Phong GD&DT lén anh theo quy dinh;

- Trudng phong GD&DT ky cdp bing va déng ddu theo quy dinh;

- Chuyén giao bing t6t nghiép dd hoan thién vé timg co sd gido duc theo
danh séch dugc cong nhan tot nghiép.

¢) Co s0 gido duc:
- Tiép nhéan van bang da hoan thién do Phong GD&DT chuyén giao;

- Phét bing t6t nghiép cho ngudi hoc & co sd gido duc theo danh sich
dugc cong nhén t6t nghiép; ngudi phdt béng t6t nghiép va ban sao bang tét
nghiép phai ghi truc tiép s6 vao sb cip bing, ngdy, thing, ndm vao sb cép bang
khi phat bing cho ngudi dugc cong nhan t6t nghiép. Co s& gido duc ¢b trach
nhi¢ém ghi ddy du cdc thong tin vé€ bing t6t nghiép clia ngudi hoc & co so gido
duc vao s8 dang bo.

d) Poi v6i ngudi duge cong nhén t6t nghiép: Khi nhan van bdng hoic ban
sao vin bang phai kiém tra d€ ph4t hién sai s6t (n€u c6) va truc ti€p ky nhan vao
s6 cdp van bang (nguoi dugc uy quyén nhdn vdn bang hé nguoi duoc cdp phdt,
phdi c6 ddy dii thii tuc uy quyén va ciing phdi ky nhdn truc tiép vao so).

6. Chi phi cho céng tac hoan thién, quan 1y va cip phat bang-

S&é GD&DT c6 trach nhiém trinh UBND tinh (thanh phd) truc thudc trung
vong viéc khai théc, st dung ngudn kinh phi va ché€ do cu thé cho cdc cong viéc
clia qué trinh hoan thién van bing va ban sao, ch&€ do chi phuc vu cho cong tic
quén ly, cdp phét bing t6t nghiép. Sd GD&DT clng véi cdc cdp quan 1y tai chinh
huéng dén cdc cip quan 1§ va co sd gido duc thuc hién.

Il. QUAN LY VA TO CHUC CAP PHAT BANG TOT NGHIEP, BAN
SAO BANG TOT NGHIEP
Bing t6t nghiép THPT, THCS chi c4p mot 14n sau khi dugc cong nhén t8t
nghiép; ngudi m4t bing 6t nghiép hodc ¢ yéu cdu s& dugc cdp ban sao thay cho
ban chinh. Bing t6t nghiép va ban sao c6 gié tri phdp 1y nhu nhau; ngudi hoc ¢
thé xudt trinh ban sao bang t6t nghiép thay cho ban chinh khi can sir dung.

1. Phéi bang

Nam 2006, BO GD&DT quan 1y viéc in phoi bing tét nghiép THPT, phoi
bing t6t nghiép THCS, phoi ban sao bing t6t nghiép THPT, phoi ban sao bing
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(6t nghiép THCS va phan phéi truc tiép cho cdc S§ GD&DT. Trén phoi béang tot
nghiép va phoi ban sao ¢ tem bao hiém do BO GD&DT quy dinh.
2. Tiép nhan, quan 1y phoi van bing, phoi ban sao van bang, van
bing va ban sao vian bang tot nghiép da hoan thién
a) Ti€p nhén:

- S5 GD&DT la co quan truc tiép nhan phoi bing t6t nghiép THPT, THCS
va phoi ban sao ctia hai loai bang tot nghiép tit Bo GD&DT;

- Nam 2006, do viéc giao cho S¢ GD&DT in hoan thién ndi dung va déng
s6 hiéu trén bing t6t nghiép THCS, Bo sé cdp du phong phoi bing t6t nghiép
THCS cho cédc dia phuong nhung khong vugt qud 3% t6ng s6 ngudi hoc dugc

cong nhan ot nghiép;
- Ngudi dugc giao nhiém vu nhan phoi bing, khi dén nhan phai xuét trinh
du cac gidy to sau day:

+ Giay glél thiéu ctia S& GD&DT, trong d6 ghi rd s6 luong phoi bang cta
timg loai van bing va ban sao vin bang;

+ Van ban duyét s6 lugng ngudi hoc t6t nghiép THPT cliia Bo GD&DT;

+ Bang ké s6 Iuong ngudi hoc duge cong nhén t6t nghiép THCS cia timg

huyén, c6 xdc nhan cia S§ GD&DT;

- Sau khi nhan phoi tit Bo GD&DT vé, ngudi di nhan phéi ban giao dé

nhap kho céc loai ph01 Bién ban ban giao phai c6 du chir ky clia ngu&')’l ban giao,
thti kho vin bang cta S8, dai dién Thanh tra S&;

- S& GD&DT chi chuyén giao cho cic Phong GD&DT bing (6t nghiép
cling véi ban sao béng t6t nghiép THCS sau khi da d6ng ddu s6 hiéu trén béng va
in hoan thién ndi dung.

b) Quan 1y:
- Phoi bang t6t nghiép, phé’n ban sao bing tot nghlép, bdng va ban sao da

hoan thién pha1 dudc céc cip quan 1y gido duc, cdc cd sd gido duc quan 1§ chit
ché& va bdo quan cén than.

- Mbi cdp quén 1y g1ao duc ¢6 mot bo phan quan 1y cdp phdt vin bing;
mdi co sd gido duc c6 mot cén bé“l&m nhiém vu quan 1y cdp phat vin bing. Viéc
bd tri can bd 1am nhiém vu quan ly cﬁp phét van bang phai luva chon nhing ngudi
¢6 phdm chét dao difc t6t, trung thuc, théi quen 1am viéc cdn than va c6 tinh than

trich nhiém cao trong cong tdc. . ;

- Lanh dao c4c co quan qu 1y gido duc, cdc co sd gido duc phai coi trong
viéc bao dam ddy @l cdsé vat chat phuc vu cho cong tdc quan l§ va bdo quin
biing (6t nghiép, ban sao bing tét nghiép;
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- Khi ti€p nhan, ban giao phéi bang, phoi ban sao bing, bing va ban sao
bing tot nghlép da hoan thién gilta cdc cd nhan hodc cdc co quan quan ly, giita
co quan quan 19 v6i co sd gido duc phai ghi ddy di vao sé cdp phat c6 kém theo
bién ban ban giao cuia timg lan cﬁfp phét, chuyén giao;

- Phoi bing, phoi ban sao, bing 6t nghiép va ban sao bang 6t nghiép da
hoan thi¢n phai dugc bao quan chu déo. Trudng hop bing hodc ban sao bing t6t
nghiép bi mat mat, co quan quan Iy hodc co s& gido duc phai bdo cdo véi co
quan Cong an tir cdp x3 trd lén d€ 1am rd nguyén nhén; 1ap bién ban (ghi ro
nguyén nhan mat, trich nhiém thudc vé ai, s6 lugng bing hodc ban sao bi mit,
cdc bién phap da giai quyét, cdc bién phdp gidi quyét tiép) c¢é xdc nhéan cia Cong
an va bdo cdo v6i S& GD&DT. Khi d€ nghi cdp bu s lugng bi mét, S§ phai c6
van ban dé nghi v6i BO GD&DT, giti k&m theo bién ban.

Vé viéc d8i phoi bang: Nhitng trudng hop bang bi hong do 161 k§ thuét in
in hodc vi bdt ky 1y do nao khdc, S& GD&DT phai lap bién ban xdc nhan diing
s6 luong, 1y do bi hong va bdo cdo biang van ban véi BO GD&DT. Khi dé nghi
cdp bl s6 phoi bing bi hong, phai ¢6 cong van dé nghi kém theo bién ban ndi
trén va nop lai cdc phoi bang bi hong (Bién ban x4c nhén phai c6 du chit ky cia
Lanh dao S&, Chénh thanh tra S, Truong phong GDTrH hodc Khao thi va dai
dién bo phén t8 chitc hoan thién béng).

3. Kiém tra, thanh tra coéng tic quan Iy cAp phat bing

Céc cdp quan ly, co s& gido duc cén ting cudng cong tic thanh tra, kiém
tra vé quan Iy va c4p phdt bing t6t nghiép, kip thdi phét hién va slra chita nhitng"™

s hd, thi€u sét, sai pham trong cong tic ndy. Cong tac thanh tra, kiém tra dugc
thurc hién bing nhiéu hinh thic nhu tu kiém tra chia co s& gido duc, ki€m tra chéo
gitfa cdc co s& gido duc, kiém tra dinh ky hodc thudng xuyén ctlia cdc cdp quéan ly
gido duc. Cong tdc quan 1y cdp phét bing 6t nghiép phai dugc dua vao bdo cdo
danh gia cong tdc hing nam cla cdc co s& gido duc, cac cdp quan 1y gido duc.

Nhan dugc cong van nay, cdc S& GD&DT can huéng dén cdc cdp quan ly
gido duc, cdc co s& gido duc thudc pham vi quan 1§, cap phat vin bing t6 chic
thuc hién. Trong qué trinh thuc hién, néu c6 vudng mac cédn kip thoi bdo cdo vdi
B6 GD&DT (qua Vu GDTrH) dé huéng din gidi quyét.

TL. BO TRUONG

Noi nhdn:

- Nhu trén;

- TT Nguyén Van Vong (dé blcdo);
- Cuc KT-KDPCLGD  (dé phihop),
- VP Bo (@€ phihap);
- Lwu: VT, Vu GDTrH.
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