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BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phuc

S0: 77/2007/TT-BTC Ha Noi, ngiy 05 thang 7 ndm 2007

THONG TU
huéng din ké toan ap dung cho Quy “Vi nguoi nghéo”

Cdn cir Ludt ké todn ngay 17/6/2003;

Cdan cir Nghi dinh so 128/2004/ND-
CP ngay 31/5/2004 cua Chinh phu quy
dinh chi tiét va huéng dén thi hanh mét
sé diéu cuia Ludt ké todn ap dung trong

ltnh viec ke toan Nha nuoc;

Can cit Quyét dinh sé 19/2006/0D-
BTC ngay 30/3/2006 ciia Bé Tai chinh
vé viéc ban hanh Ché dj ké todan hanh

chinh su nghiép;

Ciin ctt Quyét dinh s6 924/QD-MTTW
ngay 24/5/2006 cia Uy ban Trung wong
Mt trdn To qucfc Viét Nam vé viéc ban
hanh Quy ché xdy dung, quan ly va su
dung Quy Vi nguoi nghéo”;

BS Tai chinh hudng dan ké toan dp
dung cho Quy “Vi nguoi ngheo”, nhu

Sau.’

I. QUY DINH CHUNG

I. Quy dinh chung

”

1.1. Ké toan Quy “Vi nguoi nghéo

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

c6 nhiém vu thu thap, xu ly, kiém tra,

t

gidm sat va phan tich théng tin vé tinh=
hinh thu ing hg, tai trg, vién tro, chi hf‘i%
trg nguo1 ngheo, hd ngheo theo tig loai
hinh hé tro va cac khoan chi cho hoat

dong quan ly quy.
1.2. K& toan Quy “Vi ngudi nghéo”

phai thuc hién theo cac quy dinh trong
Luat ké toan, Nghi dinh s& 128/2004/
ND-CP ngay 31/5/2004 cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh
Luat ké toan trong linh vuc ké toan Nha

nudc va Ché do ké toan hanh chinh su
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nghi€p ban hanh theo Quyét dinh sb
19/2006/QD-BTC ngay 30/3/2006 cua
B0 Tai chinh.

1.3. Bon vi tinh sir dung trong ké toan
Quy “Vi nguoi nghéo”:

a) Don vi tién t¢ 1a ddng Viét Nam (ky
hiéu quéc gia 14 “d”, ky hiéu quéc té 1a
“VND”). Trong trudng hop nhin duogc
tién ung ho, tai trg, vién trg la ngoai
té, phai ghi theo nguyén té va quy déi
ra déng Viét Nam theo ty gia mua vao
do Ngan hang Nha nudc Viét Nam cong
b tai thoi diém nhan duge tidn; déi véi
loai ngoai té€ khéng cé ty gia hbi doai véi
dong Viét Nam thi phai quy dbi thong
qua mdt loai ngoai té c6 ty gia hdi doai
Vo1 déng Viét Nam;

b) K& toan hién vat phai ding cac don
vi do ludng chinh thirc cia nudc Cong
hoa xd hoi chu nghia Viét Nam; Trudng
hop céc hién vat dugc ting ho khéng thé
do luomg dugc vé mat gi tri thi ké toan
phai phan anh theo thye té ting hd (kién,
bao, goi, thung,...).

1.4, Ky ké toan Quy “Vi nguoi
nghéo™:

Ky ké toan gom ky ké toan nam, ky ké
toan quy dugc quy dinh nhu sau:

a) Ky ké toan ndm la muoi hai théng,
tinh tir dau ngay 01 thing 01 dén hét
ngay 31 thang 12 ndm duong lich;

2-CB

b) Ky ké toan quy la ba thang, tinh tir
dau ngay 01 thang dau quy dén hét ngay

cudi cung cua thang cudi quy.

1.5. Ki€m tra ké toan va tu kiém tra tai

chinh ké todn:

Quy “Vi ngudi nghéo” phai chiu su
kiém tra ké toan cua co quan cé thim
quyén va khéng qua mot lan kiém tra
cung mot ndi dung trong mot nam. Viéc;
kiem tra ké toan chi dwoc thue hién khiz

. X . . s ¢
€O quy€t dinh cua co quan nha nuéc

nP

c6 thim quyén theo quy dinh cua phép;
luét.
Trong ndi boé Mit tran T quéc Viét

Nam, bd phan ké toan Quy “Vi nguoi

56684 * www.Thu

nghéo” phai chiu su kiém tra thu(‘)‘ﬁg§
xuyén cua ngudi dugc giao trach nhiémg
(hodc ngudi duge Uy quyén) cua coré
quan Mit trin T6 quéc Viét Nam nhfimi
bao dam cho cac quy dinh vé ké toan =
dugc chip hanh nghiém chinh, sé liéuz
ké toin duogc thé hién chinh Xac, trung

thuec.

Hang nam, Quy “Vi ngudi nghéo”
phai thuc hién tu kiém tra tai chinh ké
toan theo quy dinh tai Quyét dinh sb
67/2004/QD-BTC ngay 13/8/2004 cua
B9 truéng B Tai chinh vé viée ban hanh
“Quy ché tu kiém tra tai chinh, ké toan
tai cac co quan don vi ¢6 sir dung Ngan

sach nha nudc”.
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1.6. Kiém ké tai san:

Kiém ké tai san la viéc can, dong, do
dém s0 lugng; xac nhén va danh gia chat
lugng, gia tri cua tai san, ngudn von hién
cd tai thoti diem kiém ké dé kiém tra, doi

chiéu vai so liéu trong sO ké toan.

Quy “Vi ngudi nghéo” thue hién kiém
ké dinh ky cudi nim va trong céc trudng
hop khac theo yéu ciu quan 1y va yéu

ciu cua co quan cO tham quyén.

1.7. Trach nhiém quan ly, sir dung,
cung cap thong tin, tai liéu ké toan:

a) Quy “Vi nguoi nghéo” phai xdy
dung quy ché quan ly, sir dung, bao quan
tai liéu ké toan, trong dé quy dinh 1
trach nhiém va quyén han déi véi timg
bd phan va timg ngudi lam ké toan; phai
bao dam diy di co s¢ vat chit, phuong
tién quan ly, bao quan tai lidu ké toan;

b) Quy “Vinguodi nghéo” phai co trach
nhiém cung cap thong tin, tai liéu ké toan
cho co quan nha nudc cé thim quyén
thuc hién chirc nang theo quy dinh cua
phap luat. Cac co quan dugc cung cip tai
lidu ké toan phai cé trach nhiém giir gin,
bao quan tai liéu ké toan trong thoi gian
sir dung va phai hoan tra day du, ding
han tai liéu ké toan da sir dung;

¢) Viée cung cap théng tin, tai liéu cho
cic d6i twong do ngudi cé trach nhiém
quan 1y quyét dinh theo quy dinh cua

phap luat. Viéc khai thac, st dung tai
lidu ké toan phai dugc su dong ¥ bing
vdn ban cua nguoi co trach nhiém quan

Iy hodc ngudi duoc uy quyén.

2. T6 chirc bo may ké toan va don vi
ké toan

Qu¥ “Vi ngudi nghéo” cac cip (TW,
Tinh, Huyén) phai t6 chirc bé may ké
toan, bd tri ngudi lam ké toan, hoic -
ngudi lam ké toan kiém nhiém theo quya
mé va khoi lhrong cong viée ké toan cua =
timg cAp qu¥ theo quy dinh tai Pidu 48“E
Nghi dinh s6 128/2004/ND-CP ngay.:
31/5/2004 ctia Chinh phu quy dinh chlg
tiét va huong dan thi hanh mét s6 digu’.
cua Luat ké toan trong linh vuc ké tcifing
nha nudce. Quy “Vi ngudi nghéo” cap xz’if
khong b tri ngudi lam ké toan riéng ma
bd tri ngudi 1am ké toan ngén sach va tai
chinh xi kiém nhiém ké toan Quy “Vie
nguol nghéo” thuc hién tap hop chimg;
tir ké toan ghi sb thu, chi va lap béo cdo ™~
tai chinh thu, chi hoat ddng, quan ly cua
Quy.

Trudng hop bd phan ké toan clia Quy
“Vi nguoi nghéo” ¢ Trung uong, tinh,
huyén c6 tir 2 ngudi trd 1én, phai bd tri
ngudi phu trach ké toan dé giao dich
v6i KBNN, Ngan hang, chir ky ké toan
truémg duoc thay bang chir ky cua ngudi
phu trach ké toan cta don vi d6 theo quy
dinh tai Thong tu lién tich sb 50/2005/



CONG BAO/S6 656 + 657/08-9-2007/VBQPPL/TT-BTC/1248

35939

TTLT-BTC-BNV ngay 15/6/2005 cua
B Tai chinh va B Néi vu vé huéng din
tiéu chudn, diéu kién, thi tuc bo nhiém,
bai mién, thay thé va xép luong ké toan
trudng, phu trach ké toan trong cac don
vi ké toan thudc linh vurc ké toan nha

nudec.

3. Nhiém vu thuc hién ké toan Quy
“Vi nguoi ngheo”

3.1. Tai Quy “Vi ngudi nghéo” cép

Trung wong, cp tinh, cip huyén:

a) T chirc thuc hién cong téc ké toan
theo pham vi céng viéc cia don vi, lép
bao cdo tai chinh giri co quan quén ly
dung thdoi han quy dinh;

b) Hudng dan, chi dao, kiém tra viéc
chép hanh chinh sach va cong tac ké toin
Quy trong pham vi quan ly;

¢) Cac cong viéc khac dugc giao.

3.2. Tai Quy “Vi ngudi nghéo” cip

~

Xa:

T6 chire thuc hién cong tac ké toan
thu, chi Quy theo dung quy dinh ghi sb
ké toan va lap bao cdo thu chi quy theo
quy dinh tai tiét 3.3 muc 3 va tiét 4.5
muc 4 phan II cua Thong tu nay.

II. QUY PINH CU THE

1. Hé théng ching tir ké toan

1.1. Lap chimng tir ké toan

- Moi nghiép vu kinh té, tai chinh lién
quan dén hoat dong ciia Qu¥y “Vi ngudi
nghéo” déu phai lap chimg tir ké toan.
Chimg tir ké toan chi lap 1 lan cho mét
nghiép vu kinh té, tai chinh phat sinh;

- Néi dung chirng tir phai ré rang,
trung thuc véi ndi dung nghiép vu kinh
té, tai chinh phat sinh,;

- Chir viét trén chung tir phai 1 rang,
khong tiy xo6a, khong viét tit;

- Sb tién viét bang chir phai khép,
diing véi s6 tién viét bang so;

- Chumng tir ké toan phai dugc lap du
s0 licn theo quy dinh cho mdi ching
tir. PSi voi chimg tir 1ap nhiéu lién phal
duoc 1ap mot lan cho tt ca cac lién
theo cing mot ndi dung bing may tinh,
may chir hoidc viét 16ng bang gidy than.
Trudomg hop dic biét phai 1ap nhidu lién
nhung khong thé viét mot lan tit ca
céc lién ching tir thi co thé viét hai lan
nhung ndi dung tat ca céc lién chimg tir

phai gidng nhau.

Céc chimg tir ké toan duoc lap bing
may vi tinh phai dam bao nd1 dung quy
dinh va tinh phap 1y cho chung tir ké
todn. Cac ching tir ké toan dung lam
can ctr truc tiép dé ghi s6 ké toan theo
phuong phap “ghi so kép” phai co dinh
khoan ké toan.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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1.2. Ky ching tir ké toan

Moi chimg tir ké toan phai c¢6 du chir
ky theo chirc danh quy dinh trén ching
tir méi co6 gia tri thuc hién. Riéng ching
tir dién tr phai cé chit ky dién tir theo quy
dinh ctia phap luat. Tt ca cac chir ky trén
chimg tir ké toan déu phai ky bang bt bi
hodc but muc, khong duoc ky béng muc
do, bang but chi, hodc ddu khic sin chit
ky, chit ky trén ching tir ké toan ding
dé chi tién phai ky theo timg lién. Chir
ky trén chirng tur ké toan ctia mot ngudi
phai théng nhit va phai giéng véi chit
ky da dang ky theo quy dinh, truong hop
khong dang ky chir ky thi chir ky lan sau
phai thong nhit véi chir ky cac 1an trudce
dé.

Chir ky cua nguoi co trach nhiém
quan ly (hodc nguodi duge uy quyén),
ctia phu trach ké toan (hodc ngudi duge
iy quyén) va ddu déng trén chimng tir
phai phu hop véi miu du va chit ky
con gia tri da dang ky tai KBNN hoic
Ngin hang. Chit ky cta ké toan vién
trén chang tir phai giéng chir ky trong
sé dang ky mau chit ky. Phu trach ké
toan (hodc ngudi duoc ty quyén) khong
duoc ky “thira iy quyén” clia ngudi co
trach nhiém quan ly. Nguoi dugc uy
quyén khéng dugc iy quyén lai cho

ngudi khac.

Quy “Vi ngudi nghéo” phii md sb
ding ky mau chir ky cua thu quy, thd
kho, c4c nhan vién ké toan, phu trach ké
toan (va ngudi dugc Uy quyén), ngudi
co trach nhiém quan ly (va ngudi dugc
iy quyén). S6 diang ky mau chit ky phai
danh s trang, dong dau giap lai do ngudi
co trach nhiém quan ly (hoac ngudoi duge
uy quyén) quan ly dé tién kiém tra khi
cin. Mdi ngudi phai ky ba chir ky miu =
trong sb dang ky.

Khéng dugc ky ching tir ké toan khi
chua ghi hodc chua ghi da ndi dung
chimng tUr theo trach nhiém cua nguoi =

* Www. ThuVienPhapLuat.co

ky. Viéc phan cap ky trén chimg tir kc
toan do nguoi co trach nhiém quan ly 2
quy dinh pht hgp véi luat phap, yéu cau %
quan ly, dam bao kiém soat chit ché, an =

toan tai san.

1.3. Trinh tu luan chuyén va kiém tra
ching tir ké toan

wSoft = Tel: +84-

T4t ca cac chimg tir ké toan do don =
vi ldp hodc tir bén ngoai chuyén dén déu
phai tip trung vao bé phan ké toan don
vi. B8 phén ké todn phai kiém tra toan bd
chung tir ké toan dé va chi sau khi kiém
tra, xac minh tinh phap ly cua ching tur
thi méi dung nhimg chimg tir d6 dé ghi
s ké toan.

Khi kiém tra chimg tir ké toan néu
phat hién c¢6 hanh vi vi pham chinh sach,

ché d8, cac quy dinh vé quan Iy kinh té,
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tai chinh ctia Nha nudc, phai tir chdi thuce
hién (xu?xt quy, thanh toan, xuit kho,. )
ddng thoi bdo cido ngay bang vin ban
cho ngudi ¢d trach nhiém quan ly biét dé

xir 1y kip thdi theo ding phap luat hién

khong diang thu tuc, ndi dung va chix s6
khong ro6 rang thi nguoi chiu trach nhiém
kiém tra hodc ghi so phai tra lai, yéu cau
lam thém thu tuc va diéu chinh sau dé

mai lam cidn cir ghi so.

AR 1.4. Danh muc chimg tir ké toan 4p
Pdi voi nhitng chimg tir ké toan 13p  dung cho Quy “Vi ngudi nghéo”
, =
STT Tén chung tir S6 hiéu %
A | Chig tir ké toan dic thu ciia Quy “Vi ngudi nghéo” g
"1 |Bang téng hop thu tién ing ho Quy “Vingwoinghéa” | C-01Q |
"2 |Bang ke chi tién b3 tro ngwdi nghéo, ho nghéo. | c-02Q |
3 |Phibu bien nhan ung ho bing hignvat | C-03Q | E
"4 |Dingkédog pépblnghibove 00 | c-04Q |
s |Bingké chih3 trobing hienvat | C-05Q i
"6 | Quykt dinh v& viéc phan phéi Quf “Vi ngudinghéo” | c-06Q |
"B | Chimg tir ké todn ban hanh theo Quyét dinh s 19/2006/| 2
QDP-BTC &
U |phidunhapkho | C20-HD
2 | phigu e | C21-HD
3 |enibutb | C30-BB
4 |ewibaos | C31-BB
"y NGy dbnehimee 20U | C32-HD |
"6 |Gidy thanh tofn toméng | C33-BB
7" | Bién bin kiém ké quy (Ding cho déng ViétNam) | C34-HD
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STT Tén chimg tir S hiéu

8 | Bién ban kiém ké quy (Dung cho ngoai t€, vang bac, kim C 35-HD

khi quy, da quy)

9 |Gidydénghithanhtodn | C37-HD
10 |Bienlaithutén | C38BB
11 |Bang ké chi tién cho ngubi tham dy hj thio, tip huin | C40a-HD
12 | Bang ke chi tién cho nguoi tham du hoi thio, tip huin | C40b-HD
"C | Chimg tir ké toan ban hanh theo céc van bén phép ludt| |
B T N

1 |Hoéa don GTGT 01GTKT-3LL
2| Bang ké thu mua hing héa mua vio khong cohéadon | 04/GTGT
3 |Gibybioco - |
s |Bangkénopsee |
6 |Uynhigmeni |

Maiu vi giai thich cac chung tir ké toan dac thu quy dinh tai Phu luc s6 01 Thong

tu nay.

2. Hé théng tai khoan ké toan

2.1. Tai khoan va hé thong tai khoan
ké to4n

Hé thong tai khoan ké toan Quy
“Vi nguoi nghéo” duge xdy dung theo
nguyén tic dua vao ban chét va ndi dung
hoat dong cua Quy “Vi ngudi ngheo”

c6 vén dung nguyén tic phén loai va ma

hoa cua hé thong tai khoan ap dung cho
cac don vi thudc linh vuc ké toan nha
nude, nham:

- Phan 4nh diy du cac hoat dong thu
chi ciia Quy, phu hop véi méd hinh t6
chire va tinh chét hoat dong;

- Pap ung yéu cau xr ly thong tin bang

cac phuong tién tinh toan thu céng (hoac

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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bing méy vi tinh...) va théa min day du
nhu ciu hoat ddng cia Quy va cia co

quan quan ly.

Hé théng tai khoan ké todn Quy “Vi
ngudi nghéo” gém cac tai khoan trong
Bang Cén d6i tai khoan va céc tai khoan
ngoai Bang Can di tai khodn.

Céc tai khoan trong Bang Can dbi tai
khoan phan anh toan bd cac nghi¢p vu
kinh t&, tai chinh phat sinh thco cic dbi
turong ké toan gom tai san, ngudn hinh
thanh tai san va qua trinh sir dung tai san
tai Quy “Vi ngudi ngheo”. Nguyén tac
ghi s6 cac tai khoan trong Bang Can doi
tai khoan duoc thuc hién theo phuong
phép “ghi kép” nghia 1a khi ghi vao bén
No ctia mot tai khoan thi dong thoi phai
ghi vao bén Co ciia mdt hodc nhiéu tai
khoan khac hoac ngugc lai.

Cac tai khoan ngoai Bang Can déi tai
khoan phan anh nhig chi tidu kinh té da
phan anh & céc tai khoan trong Bang Can
dbi tai khoan nhung cin theo déi dé phuc
vu cho yéu cau quén ly, nhu: hang hoa
dugc ung hd, tai trg, vién trg, nguyén té

cac loal.

Nguyén tic ghi s6 cac tai khoan ngoai
Bang Can d6i tai khoan dugc thuc hién
theo phuong phap “ghi don” nghia la khi
ghi vao mgt bén cua mot tai khoan thi
khéong phai ghi déi img v6i bén nao cuia
cac tai khoan khac.

2.2. Phan loai hé théng tai khoan ké
toan

H¢ thong tai khoan ké toan ap dung
cho Quy “Vi ngudi nghéo” do Bo Tai
chinh quy dinh gdm 4 loai (Loai I,
Loai 3, Loai 5, Loai 6) la cac tai khoan
trong Bang Cén dbi tai khoan va Loai 0
la céc tai khoan ngoai Bang Can ddi tai
khoan.

- Tai khoan cip 1 gdm 3 chir sb thap
phan;

- Tai khoan cip 2 gdm 4 chir sb thap
phin (3 chir s& dau thé hién Tai khoan
cdp 1, chit sé thir 4 thé hién Tai khoan
cép 2); |

_ Tai khoan ngoai Bang Can dbi tai
khoan gdm 3 chir s, bat dau 1a chir

$6 0.
2.3. Lua chon tai khoan ap dung

Tuy theo timg cip hoat dong va cic
nghiép vu kinh té phat sinh tai cap minh,
Quy “Vi ngudi nghéo” cac cip tir cip
tinh tré 1én phai cdn o vio Hé thdng
tai khoan ké toan ban hanh tai Thong tu
nay dé lua chon cdc tai khoan ké toan ap
dung cho phu hop.

2.4. Danh muc hé théng tai khoan
ké toan 4p dung cho Quy “Vi nguoi

nghco”

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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S | S6hi¢ Pham vi
TT t:i kh;;;n Tén tai khoan ip -dzn: i
LOAI 1. TIEN VA VAT TU
0| owm |méams | Moidonvi|
"""""""" i | TénvieNam || 7
""""""" e (Neeaie T b |
phat sinh)
2| 112 |Tién gii Kho bac, Ngin hang | Moi donvi | Chi tiét theo
T e g TK o
............................................................................................ ting NH, KB
1122 | Ngoai té
3| 155 |Hanghea | pemvies |
phat sinh
|| LoasmmanHTOAN | [T
4| 311 |Cickhoanphaithu | Moi don vi | Chi tiét theo
"""""" T Tamu.ng T yeauqly
"""""" 3112 |Céckhodn phii thukhde | |
s | 331 |Cocknownphaiws |1 Moi don vi | Chi tiét timg
"""""" 511 [P ngaoi woamg || it
"""""" 3312 |Cc khodn phdi nfp theo bwomg | |
"""""" 318 |Phaiwakhac | |
|| roars.chckmoanTHU | | T
6| 541 |ThuQuy“Vinguoinghéo" | Moidomi|
"""""" 5411 | Thutngho try tidp tai diaphuong | |
"""""" S412 |Thetdiw, vientw | |

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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TST tasiokfj;n Tén tai khoan Z;ﬁnvgl Ghi chu
5413 | Thu diéu chuyén
"""""" 5418 |Thukhée | |
"""""""""""""" LOAI 6. CACKHOANCHI | |
"7 641 |Chiquanlyqy | Moidonvi |
"8 | 642 |Chihoatdomgquy | Moidonvi |
"""""""""""""""""" LOAIO.TAIKHOAN | |
NGOAI BANG
17| 002 |Hanghéadugc inghd, tiitrg,vien| |
trg
2| 007 |Ngoaitécicloa | |

2.5. Giai thich ndi dung, két cau va phuong phip ghi chép cic tai khoan ké toan

LOAI TAI KHOAN 1
TIEN VA VAT TU

Loai Tai khoan 1 dung dé phan anh sb
hién cé, tinh hinh bién dong cac loai tién
va hang hoa cua Quy “Vi ngud1 nghéo™.

Céc loai tién & Quy “Vi ngudi nghéo”
céc cAp bao gbm: Tién mit (Ké ca tién
Viét Nam, cac loai ngoai t€) hién cd ¢
quy; Tién guri & Ngan hang hoic Kho bac
Nha nuéc.

Vit tu ciia Quy “Vi nguoi nghéo” bao
gbm cac loai hang hoa nhan tir hoat dong
ting ho tir thién co thé dinh gia dwoc. Dbi
vOi cac hang héa nhéan dugc tir ung ho tur

3-CB

thién khong dinh gia duoc thi dugc ghi

ngoai bang (sé lwong).

Loai Tai khoan 1 c6 3 tai khoan, chia
thanh 2 nhém:

- Nhom Tai khoan 11 c6 2 tai khoan:

+ Tai khoan 111- Tién mit

+ Tai khoan 112- Tién giri Ngan hang,
Kho bac

- Nhom Tai khoan 15 ¢6 1 tai khoan:

Tai khoan 155- Hang hoa.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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HACH TOAN KE TOAN LOAI TAI
KHOAN 1 - TIEN VA VAT TU
CAN TON TRONG MOT SO
QUY DINH SAU

1. K¢ toan vén bang tién phai str dung
thong nhit mét don vi tién té 1a ddng
Viét Nam. Cic nghiép vu phat sinh bang
ngoai t¢ phai duge quy déi ra dong Vit
Nam dé ghi s ké toan.

Tai Quy “Vi ngudi nghéo” cic cip
c6 nhdp quy tién mat hodc co gui vao
tai khoan tai Ngan hang, Kho bac bing
ngoai té thi phai dugc quy ddi ngoai té
ra déng Viét Nam theo ty gi4 mua vio
do Ngén hang Nha nudc cong bb tai thoi
diém nhén tién dé ghi s6 ké toan.

Khi xuit quy bang ngoai t& hodc rit
ngoai t& guri Ngén hang thi quy ddi ngoai

CONG BAO/Sé ) 656 + 657/08-9-2007/VBQPPL/TT-BTC/1248

té ra ddng Viét Nam theo ty gid hdi doai
dd phan anh trén s6 ké toan theo mét
trong bén phuong phap: Binh quén gia
quyén; Nhip trude, xuit trude; Nhép
sau, Xuit truédc; Gia thuc té dich danh.
Cac loai ngoai t¢ phai duogc quan 1y chi
tiét theo tirng nguyén té.

3. Pbi véi hang hoa, ngoai viéc phan
anh vé mat gia tri phdi quan 1y chi tiét
theo ting loai, timg thi, timg mit hang,
nhdm ddm bao khép ding gitta gid tri va
hién vat. Tat ca hang héa khi nhan déu
phai duoc kiém nhdn ca vé mat sb Iugng
va chat luong (theo ting trudng hop cu
thé). Cudi ky ké toan, phai x4c dinh sb

hang hoa ton kho thyc té. Thuc hién déi’
chiéu gitta so ké toan véi sd kho, giita

ton kho.

TAI KHOAN 111
TIEN MAT

Tai khoan nay dung dé phan 4anh tinh
hinh thu, chi, tén quy tién mit cua Quy,
bao gdm tién Viét Nam va ngoai t¢.

HACH TOAN TAI KHOAN NAY
CAN TON TRONG MOT SO
QUY PINH SAU

1. Chi phén énh vao TK 111- Tién mat,

gid tri tién mat, ngoai té thuc té nhap,

Xuat quy.

2. Ké toan quy tién mit phai phédn anh
diy du, kip thoi, chinh xc sé hién co,
tinh hinh bién dong cic loai tién phat
sinh trong qua trinh hoat ddng cua Quy,
luén ddm bao khép dung giira gia tri ghi

trén s6 ké toan va sb quy. Moi chénh léch

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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phat sinh phai xac dinh nguyén nhan, bao
c4o lanh dao, kién nghi bién phép xir 1y
chénh léch.

3. K& toan tién mit phai chip hanh
nghiém chinh cdc quy dinh trong ché d6
quan 1y luu thong tién té hién hanh va
cac quy dinh vé thu tuc thu, chi, nhap
quy, xuit quy, kiém soat trude quy va
kiém ké quy ctia Nha nudc.

KET CAU VA NOI DUNG
PHAN ANH CUA TAI KHOAN
111- TIEN MAT

Bén Nog: Céc khoan tién mit ting, do:

- Nhap qu¥ tién mat, ngoai té;

- 86 thira quy phat hién khi kiém ke.

Bén Co: Cac khoan tién mit giam, do:

- Xuit quy tién mit, ngoai té;

- S thiéu hut quy phat hién khi kiém
ké.

Sé du bén Ng: Cac khoan tién mit,
ngoai té con ton quy.

Tai khoan 111- Tién mat c6 2 tai khoan
cap 2:

- Tai khoan 1111- Tién Viét Nam:
Phén 4nh tinh hinh thu, chi, ton quy tién
Viét Nam.

- Tai khoan 1112- Ngoai té: Phan anh
tinh hinh thu, chi, ton qu¥ ngoai té (Theo
nguyén té va theo ddng Viét Nam).

PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT PONG
KINH TE CHU YEU

1. Khi rut tién giri Ngan hang, Kho
bac vé quy tién mit cua Quy, ghi:

Ng TK 111- Tién mit (TK cap 2 phu
hop)

Cé TK 112- Tién giri Ngan hang, Kho
bac (TK cip 2 phu hop).

2. Khi nhan cic khoan ung ho tai dia
phuong, cac khoan didu chuyén tir Trung
wong hodc dia phuong khic dén bang
tién mit, ghi:

No TK 111- Tién mit

Cé TK 541- Thu Quy “Vi ngub
nghéo” (chi tiét TK cép 2).

3. Khi duoc vién trg khong hoan lai
bang tién mit nhip quy, ghi:

No TK 111- Tién mit

Cé6 TK 541- Thu Quy “Vi ngudi
nghéo” (5412- Thu tai trg, vién trg).

4. Cac khoan thu khac bang tién mit,
ghi:

No TK 111- Tién mat

Cé6 TK 541- Thu Quy “Vi ngudi
nghéo” (5418- Thu khac).

5. Khi thu hdi cdc khoan tam tng bang

ticn mat, ghi:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Ng TK 111- Tién mat

C6 TK 311- Céc khoan phai thu

(3111- Tam tmg (Thu hdi tam ng))

6. SO thira qui phat hién khi kiém ke,
chua xac dinh dugc nguyén nhan, cho xir
ly, ghi:

No TK 111- Tién mt

C6 TK 331- Cac khoan phai tra (3318-
Phai tra khac).

7. Khi chi tién mit hd tro cho cac dbi
tugng ngudi ngheo, hd ngheéo, ghi:

No¢ TK 642- Chi hoat dong quy

C6 TK 111- Tién miit.

8. Chi diéu chuyén cho cic Quy “Vi
ngudi nghéo” khac bang tién mit, ghi:

Ng TK 642- Chi hoat dong quy

Co6 TK 111- Tién mat.

9. Chi cho cac hoat dong quan ly quy
bang tién mit nhu: Chi cho cong tac tuyén
truyén, van dong huy dong nguén luc
cho quy, chi cho cdng tac khen thudng,
chi hoi nghi so két, tong két, ... ghi:

No TK 641- Chi quan 1y quy

C6 TK 111- Tién mit

10. Chi mua vian phong phdm va thanh
toan cac dich vu cong cong bang tién

mat, ghi:

No TK 641- Chi quan ly quy

C6 TK 111- Tién mat

11. Khi thanh todn cac khoan n¢ phai
tra: Luong hop dong, cac khoan ndp theo
luong cho can bd hop dong (BHXH,

BHYT, KP cong doan) va cac khoan phai
tra khac bang tién mat, ghi:

Nog TK 331- Cac khoan phai tra (3311,
3312, 3313)

C6 TK 111- Tién mat.

ThuVienPhapLuat.com

12. Chi tra tién luong hop dong, chi
tra cac khodn ndp theo luong cho can:
bd hop dong (BHXH, BHYT, KP céng:.

A b1 r ] 3 » r q‘.« =
doan) va céc khodn phai trd khac bang;

WWW,

84

tién mit, ghi:
No¢ TK 641- Chi quéan ly quy

C6 TK 111- Tién mat

awSoft = Tel: +84-5-3

13. Chi tam ting bang tién mit, ghi:

No TK 311- Cac khoan phai thu (3111-

Tam Ung)
Cé TK 111- Tién mat.

14. S6 thiéu hut quy phat hién khi
kiém ké, ghi:

No TK 311- Céac khoan phai thu (3112-
Phai thu khac)

C6 TK 111- Tién mat.
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TAI KHOAN 112
TIEN GUI NGAN HANG, KHO BAC

Tai khoan nay phan 4nh sé hién ¢6,  KET CAU VA NOI DUNG PHAN
finh hinh bién déng tit ca cdc loai tidn ~ ANH CUA TAI KHOAN 112- TIEN
ciia Quf “Vi ngudi nghéo” giri tai Ngan GUINGAN HANG, KHO BAC
hang, Kho bac (Bao gdm tién Viét Nam
va ngoai t¢). Bén No:

- Céc loai tién Viét Nam, ngoai té gui
vao Ngén hang, Kho bac;

Bén Co:

- Céc khoan tién Viét Nam, ngoai té
riit ra tir tién giri Ngan hang, Kho bac;

S6 du bén No: Cac khoan tién Viét Nam,
ngoai t€ con giri & Ngan hang, Kho bac.

HACH TOAN TAI KHOAN NAY
CAN TON TRONG MOT SO
QUY PINH SAU

1. Can cir dé hach toéan trén TK 112

“Tién giri Ngan hang, Kho bac” 1 cic , P
e e F ' Tai khoan 112- Tién giri Ngan hang,

Kho bac c6 2 tai khoan cip 2:

- Tai khoan 1121- Tién Viét Nam:
Phan 4nh sé hién c6 va tinh hinh bién

2. Pinh ky phai kiém tra, doi chi€u ddng céc khoan tién Viét Nam cua d
nhim dam bao sd liéu giri vao, mit ra  vi giri tai Ngan hang, Kho bac.
va ton cudi ky khép dung véi s6 li€u  _ Tj khoan 1122- Ngoai té&: Phan 4nh
ctia Ngan hang, Kho bac quan ly. Néu s hién c6 va tinh hinh bién dong gia tri
c6 chénh léch phai bdo ngay cho Ngin cua cac loai ngoai té dang giri tai Ngan
hang, Kho bac dé xac nhan va diéu chinh  hang, Kho bac.

kip thoi.

gidy bao C6, bao No¢ hoic Bang sao ké
cua Ngéan hang, Kho bac kém theo cic

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

chung tir géc.

awSolt

3 Tl aow ik S0 sHAT aliss Bk PHUONG PHAP HACH TOAN KE
. K€ toan tien gul phal chap han TOAN MOT $O HOAT DONG

nghiém chinh ché d§ quan 1y, luu thong KINH TE CHU YEU
tién té va nhimg quy dinh c6 lién quan
dén Luat ngan sach hién hanh cia Nha 1. Khi ndp tién mit gui vao Ngin

nuoc. hang, Kho bac, ghi:
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No TK 112- Tién giri Ngan hang, Kho
bac

C6 TK 111- Tién mit.

2. Khi nhén dugc céc khoan dong gop
tai dja phuong ciia cdc td chirc, c4 nhin
trong nudc bang chuyén khoan, ghi:

No TK 112- Tién giri Ngan hang, Kho
bac

Coé6 TK 541- Thu Quy “Vi ngudi
nghéo”

(5411- Thu ting hd truc tiép tai dia
phuong)

3. Khi nhan dugc cic khoan vién trg
quéc té, tai trg cua céc tb chire, c4 nhan
bang chuyén khoan, ghi:

Ng TK 112- Tién giri Ngén hang, Kho
bac

Co6 TK 541- Thu Quy “Vi nguoi
nghéo” (5412- Thu tai trg, vién trg)

4. Khi nhén dugc khoan diéu chuyén
bing tién giri Ngan hang, Kho bac, ghi:

No TK 112- Tién giri Ngin hang, Kho
bac

Cé6 TK 541- Thu Quy “Vi ngudi
nghéo” (5413 - Thu diéu chuyén).

5. Khi thu duoc 13i ciia cac khoén tién
giri, cdc khodn thu khac bang tién gir,
ghi:

No TK 112- Tién giri Ngan hang, Kho
bac

Co TK 541- Thu Quy “Vi ngudi
ngheéo” (5418 - Thu khac)

6. Khi thu dugc cac khoan ng phai thu
cua khich hang va cac doi tugng khic
bang tién giri, ghi:

No¢ TK 112- Tién giri Ngan hang, Kho
bac

C6 TK 311- Céc khoan phai thu.

7. Rut tién giri Ngan hang, Kho bac vé
quy tién mat, ghi:

No TK 111- Tién mat

C6 TK 112- Tién giri Ngén hang, Kho
bac.

8. Chi diéu chuyén cho cip trén hoic
hd tro cho c4c dia phuwong khic bang tién
g, ghi:

No TK 642- Chi hoat dong quy

C6 TK 112- Tién giri Ngan hang, Kho
bac. :

3845 6684 * www.ThuVienPhapLuat.com

9. Chi mua vin phong pham va thanh >

+84-8

toan cac dich vu cong cdng bang tién giri =

* Tel

ngan hang, kho bac, ghi:
No TK 641- Chi quan ly quy
C6 TK 112- Tién giri Ngan hang, KhoZ
bac

oft

10. Khi thanh toan cac khoan ng phai
tra: luong hop déng, cac khoan ndp theo
luong cho cdn bd hop ddng (BHXH,
BHYT, KP c6ng doan) va ciac khoan
phai tra khic bing tién giri Ngin hang,
Kho bac, ghi:

No TK 331- Cac khoan phai tra (3311,
3312, 3318)

C6 TK 112- Tién giri Ngan hang, Kho
bac



CONG BAO/S6 656 + 657/08-9-2007/VBQPPL/TT-BTC/1248

35951

TAI KHOAN 155
HANG HOA

Tai khoan nay dung dé phan anh sé
hién c6 va tinh hinh bién déng gia tri cc
loai hang hoa cta Quy “Vi ngudi nghéo”
do duoc tng ho biéu tang (dbi véi sb
hang hoéa xac dinh dugc gia tri).

HACH TOAN TAI KHOAN NAY
CAN TON TRONG MOT SO
QUY PINH SAU

1. Tai khoan 155 “Hang héa” chi sir
dung cho cac Quy “Vi ngudi nghéo” cé
nhan dugc cdc khoan ing hd, biéu ting
bﬁng hién vit ma xac dinh duoc gia tri.

2. Chi hach toan vao Tai khoan 155
gid tri clia hang hoéa thuc té nhap, xuét
qua kho cua don vi.

3. Hach to4n nhap, xuit, ton kho cic
loai hang héa phai theo gia thuc té.

KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 155-
HANG HOA

Bén No: Tri gia thuc té cia hang hoa
nhép kho.

Bén Cé: Trj gi4 thuc té cia hang héa

xut kho.
Sé du bén No:

Tr1 gid thuc t€ cfia hang hda hién cb

trong kho cua don vi.

PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT PONG
KINH TE CHU YEU

1. Nhap kho hang héa do dugc ung
ho, biéu tang, diéu chuyén ghi:

Nog TK 155- Hang hoéa
Cé6 TK 541- Thu Quy “Vi nguoi
nghéo” (Chi tiét TK cip 2).

2. Khi xuat kho hang hoéa ung hd
cho ngudi nghéo, hé nghéo theo
quyét dinh, diéu chuyén theo hop
ddng, ghi:

No TK 642- Chi hoat ddng quy

Co6 TK 155- Hang hoa.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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LOAI TAT KHOAN 3
THANH TOAN

Loai tai khoan nay phdn dnh cac
nghiép vu thanh toan gitta Quy “Vinguoi
nghéo” véi céc don vi, to chirc, ca nhédn
bén ngoai vé quan hé mua, ban, cung cip
vat tu, hang hoa, dich vu, TSCD va cac
quan hé thanh toan gilta quy v&i nguol
lao dong vé tién luong, tién cong va céc
khoan khéc.

HACH TOAN LOAI TAI KHOAN 3 -
THANH TOAN CAN TON TRONG
MOT SO QUY PINH SAU

1. Moi khoan thanh toan cta quy phai
dwoc hach toan chi tiét theo timg ndi
dung thanh toan, cho timg ddi tugng va
ting lan thanh todn.

2. K& toan phai theo ddi chit ché
tirng khoan ng phai thu, ng phai tra va
thuéng xuyén kiém tra, don déc thu
hdi no, tranh tinh trang dé chiém dung
von, hoic dé ng nan day dua, khé
dong, dong thoi phai nghiém chinh
chfip hanh ky ludt thanh todn, ky luét

thu nép Ngan sach, thanh toan day du,
kip thoi cac khoan phai ndp va cac
khoan phai tra.

3. Nhirng khach ng, chu ng ma don

vi ¢ quan hé giao dich, thanh toan

com

thuong xuyén hodc co sd du no 16n, 2
cudi ky ké toan cén phai 14p bang ké
ng, dbi chiéu, kiém tra, xac nhin ng
va c6 ké hoach thu hdi hodc tra no kip
thori, tranh tinh trang khé dong chiém

dung von lan nhau.

3845 6684 * www.ThuVienPhapLuat

Trudng hop mét ddi tuong vira cd ﬁgé
phii thu, vira ¢6 ng phai tra, sau khi hai?
bén dbi chibu, xac nhan no c6 thé lap=
chitng tir d& ba trix s6 ng phai thu v6i sb=

no phai tra. z

Loai tai khoan 3- Thanh toén, c6 2 tai

khoan, chia lam 3 nhém:
- Nhém Tai khoan 31 c6 1 tai khoan:
+ TK 311- Cac khoan phai thu.
- Nhém Tai khoan 33 ¢6 1 tai khoan:

+ TK 331- Cac khoan phai tra.
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TAI KHOAN 311
CAC KHOAN PHAI THU

Tai khoan nay dung dé phan anh cac
khoan phai thu cia cic ddi tugng bén
trong. bén ngoai don vi va tinh hinh

thanh toan cac khoan phai thu do.

Cac khoan phai thu phan anh vao tai
khoan nay gom:

- Cac khoan tam ung;

- Gia tri kiém ké quy thiéu chod xur ly
hodc di xur 1y bat boi thuong nhung chua

thu duoc;

- Cac khoan phai thu khac.

HACH TOAN TAI KHOAN NAY
CAN TON TRONG MOT SO
QUY DPINH SAU

1. Cac khoan phai thu dugc hach toan
chi tiét theo timg dbi tugng phai thu,
tirng khoan phai thu va timg lan thanh

toan.

2. Tam Ung l1a mot khoan tién do
Nguoi cé trach nhiém quan ly giao
cho ngudi nhan tam ang dé giai quyét
cong viéc cu thé nao d6 nhu di cong
tac, di mua vét tu, chi hanh chinh,....
Nguoi nhdn tam ng phai 1a nguoi lao
dong cua quy. Pbi véi nhimng can bod

chuyén trach lam céng tac cung ung
vat tu, can bo hanh chinh quan tri
thuong xuyén nhan tam ung phai duoc
Nguoi co trach nhiém quan ly chi dinh

tén cu thé.

3. Tién xin tam Uung cho muc dich

com

gi phai sir dung cho muc dich d9, tién

tam tng khéng duoc chuyén giao cho 2

nPhaplLuat

nguoi khac. Sau khi hoan thanh céng%
viée, ngudi nhdn tam tng phai lip=
bang thanh toan tam ung dinh kem céc E
chimg tir gbc dé thanh toan ngay. Sﬁ%
tién tam Gng chi khong hét phai n&pg
tra lai quy. Truong hop khong thanh®
toan kip thoi, ké toan c6 quyén trir véof

* Tel: +

lvong hang thang.

ft

4. Phai thanh toan dirt diém tam (ng

awono

ky trudec mai cho tam trng ky sau.

5. Tai khoan nay con phan anh gia trj
tai san thiéu chua xdc dinh rd nguyén
nhan chd quyét dinh xir 1y va cac khoan
boi thudong vat chit do cac ca nhan, tip
thé (Bén trong va bén ngoai quy) giy ra
di c6 quyét dinh xir 1y, bit bdi thuong
vat chat.

6. Hach toan chi tiét cic khoan phai
thu thuc hién trén mau sd chi tiét cac tai

khoan.
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KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 311- CAC
KHOAN PHAI THU

Bén No:

- Sb tam g cho ngudi lao ddng cua
quy thuc hién cac hoat ddng cua quy;

- S6 tién phai thu vé bdi thuomg vat
chét do c4 nhan, tip thé (Bén trong va
bén ngoai quy giy ra);

- Céc khoan phai thu khac.

Bén Cé:

- S6 tién da thu héi tam mg;

- Két chuyén gia tri tai san thiéu vio
cac tai khoan lién quan theo quyét dinh
Xur 1y;

- S6 tién d thu vé bdi thudmg vat chét
va cac khoan ng phai thu khac.

S6 du bén No:

- Cic khoan tam ung chua thanh
toan;

- Cac khoan n¢ con phai thu;

- 86 tam img dung khong hét nhép lai
quy hodc trir vao luong.

Tai1 khoan 311- Cac khoan phai thu,
c6 2 tai khoan cép 2:

- Tar khoan 3111- Tam ung: Tai khoan
nay phan anh cac khoan tam tng cho

ngudi lao dong ciia quy dé thuc hién céc

hoat dong cua quy va viéc thanh toan cac
khoan tam Ung do.

- Tai khodn 3112- Cac khoan phai thu
khac: Tai khoan nay phan anh nhing
khodn phai thu khac nhu: Thiéu hut quy,
gia tri tai san thiéu phat hién khi kiém ké
chua xac dinh dugc nguyén nhin cho xir
1y, ...

PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT DONG
KINH TE CHU YEU

I. KE TOAN CAC KHOAN
TAM UNG

1. Xuit quy tién mit tam ung cho
nguoi lao dong tai quy, ghi:

Ng TK 311- Cac khoan phai thu (3111-
Tam rng)

+84-8-3845 6684 * www.ThuVienPhapLuat.com

* Tel

C6 TK 111- Tién mat.

awSoft

2. Thanh todn s6 chi tam tmg: Cin cif
vao Bang thanh todn tam tUng (theo s
chi do nguoi nhan tam Ung 1ap kém theo
chimg tir ké toan) duoc ngudi cd trach
nhiém quan 1y duyét chi, ghi s6 chi thuc
té duoc duyét, ghi:

No¢ TK 641- Chi quan ly quy
Ng TK 642- Chi hoat dong quy

Co TK 311- Céc khoan phai thu (3111-
Tam ung)
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Cé TK 111- Tién mat (Xuit quy chi
thém s6 chi qua tam {mg).

3. Céc khoan tam ung chi khong
hét, nhap lai quy hodc trir vao luong
clia ngudi nhan tam Ung, can cir vao
Phiéu thu hodc ¢ kién cua nguoi cé
trach nhiém quan 1y quyét dinh trir vao
luong, ghi:

No TK 111- Tién mit (Nhép lai quy sb
tam trng chi khong hét)

Nog TK 331- Cac khoan phai tra (3311-
Phai tra nguoi lao dong)

(Trir vao luong)

C6 TK 311- Cac khoan phai thu (3111-

Tam ung).

II. KE TOAN CAC KHOAN
PHAI THU KHAC

1. Trudng hop tién mit tén quy,...
phat hién thiéu khi kiém ké, chua xéac

dinh r6 nguyén nhan, chd xu ly, ghi:

Ng¢ TK 311- Cac khoan phai thu (3112-
Phai thu khac)

C6 TK 111- Tién mit.
2. Trudng hop phat sinh cac khoan da

chi nhung khong dugc duyét phai thu
héi, ghi:

No TK 311- Cac khoan phai thu (3112-
Phai thu khac)

Co6 cac TK 641- Chi quan 1y quy.

3. Khi thu cac khoan phai thu khac thu
duoc bfing tién, ghi:

No TK 111- Tién mit

T

ThuWenP'hapLuat.co

No TK 112- Tién giri Ngan hang, Kh
bac

COTK 311- Cac khoan phai thu (3112
Phai thu khéc).

4. Cac khoan ng phai thu vi ly do nao

WWWW,

do khong doi dugc hodc khé doi duoc,
duyét cho quyét toan vao chi quziﬁ;fﬁlyﬁ“f
quy, ghi: >
No cac TK 641- Chi quan ly quy
Co6 TK 311- Cac khoan phai thu.

ft = Tel: +84-8-384

5. Pinh ky tinh va thu 1ai tién gui
ghi:

0

aw

No cac TK 111, 112,...
No TK 311- Céc khoan phai thu (Sé

chua thu dugc)
Co TK 541- Thu Quy “Vi nguoi
ngheo” (5418- Thu khac).
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TAI KHOAN 331
CAC KHOAN PHAI TRA

Tai khoan nay dung dé phan anh cac
khodn ng phai tra va tinh hinh thanh toan
cac khoan ng phai tra ciia quy véi nguoi
cung cép hang hoa, dich vu, nguoi lao
dong va cdc khoan phai tra theo luong...

va cac khoan n¢ phai tra khac.

Cac khoan ng phai tra phan anh vao
tai khoan nay, gém:

- Tién luong phai tra cho ngudi lao

dong cua quy;

- Cac khoan phai tra theo lurong nhu
BHXH, BHYT, kinh phi cong doan;

- Céc khodn no phai tra cho ngudi ban
TSCP, nguoi cung cap dich vu, ngudi
nhan thiu vé XDCB, ...;

- (314 tn1 ta1 san thira chua xac dinh

dugc nguyén nhan chd giai quyét;

- Céc khoan phai tra khac.

HACH TOAN TAI KHOAN NAY
CAN TON TRONG MOT SO
QUY PINH SAU

1. Moi khoan ng phai tra cua don vi
déu phai duge hach toan chi tiét theo
timg d6i twong phai tra, ndi dung phai
tra va timg lan thanh toan. S6 no phai tra

cta don vi trén tai khodn tong hop phai
bing téng s no chi tiét phai tra cua céac
chu no.

2. Phai theo d6i chit ché cac khoan no

phai tra va thanh toan kip thoi, dung han
cho cac chu no.

com

3. K& toan chi tiét cac khoan ng phai
tra phai mé sb chi tiét tai khoan dé theo
ddi cac khoan ng phai tra cia timg ddi
tuong.

KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 331- CAC.
KHOAN PHAI TRA

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat

Bén No:

ft

- Tién luong, tién cong va cac khoan®
phai tra khac di tra cho ngudi lao dong=

ctia quy (lrong hop déng);

- Céc khodan di khdu trir vao tién luong,
tién cong cia ngudi lao dong;

- S6 Bao hiém x4 hoi, Bao hiém y té,
kinh phi cong doan dd ndp cho co quan
quan 1y (bao gém ca phan don vi st
dung lao dong va ngudi lao dong phai
ndp);

- S6 BHXH phai tra cho ngudi lao
dong;
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- Két chuyén gié tri tai san thira vio tién luong, tién BHXH, BHYT nhung

c4c tai khoan lién quan theo quyét dinh
Xur ly cua cap co tham quyén.

Bén Co:

- Tién luong, tién cong va cac khoan
khac phai tra cho nguoi lao dong;

- Trich Béo hiém x4 hoi, Bao hiém y
té, kinh phi cdong doan tinh vao chi hoat
dong quan ly quy;

- S6 Bao hiém x4 hoi, Bao hiém y té
ma ngudi lao dong phai ndp dugce trir vao
lwong hang thang (Theo ty 1€ % ngudi
lao ddng phai déng gop);

- Sé tién BHXH duoc co quan BHXH
thanh toan vé s6 BHXH quy di chi tra
cho cac ddi twong hudng ché dd bao
hiém cua don vi;

- S 14i phai ndp vé phat ndp cham 50
tién bao hiém xa hoi;

- Gia tri tai san thira chd giai quyét.

S6 dur bén Cé:

- S6 tién luong con phai tra cho ngudi
lao dong;

-Sé tién BHXH, BHYT, kinh phi cng
doan con phai tra cho co quan BHXH,;

- Gia tri tai san phat hién thira con cho
giai quyét.

Tai khoan nay c6 thé c6 s du bén C6

(trudmg hop c4 biét) phan 4nh s tra trude

chua dugce thanh toan.

Tai khoan 331- Céac khoan phai tra,
¢6 3 tai khoan cap 2:

Tai khoan 3311- Phai tra nguot lao
dong: Phéan anh tinh hinh thanh toan gitra
Quy “Vi nguoi nghéo” voi nguoi lao
d6ng hop dong vé tién luong, tién cong

va cac khoan phai tra khac.

Tai khoan 3312- Cac khoan phai tra
theo lrong: Phan anh tinh hiah trich, ngp
va thanh toan Bao hidm x4 hoi, Bao hiém
y t& va kinh phi céng Goan clia Quy “Vi
ngudi nghéo” voi co quan Bao hiém xa
hoi va co quan Cong doan.

Tai khoan 3318- Phai tra khac: Phan
anh tinh hinh thanh toan vé cic khoan
phai tra khac nhu cac khoan no con phai
tra cho ngudi cung cap dich vy, tai san,
tién quy phat hién thira khi kiém ké.

PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT PONG
KINH TE CHU YEU

1. PHAI TRA NGUCI LAO DONG

1. Phan anh tién luong, tién cong va
cac khoan phai tra cho nguoi lao dong

tinh vao chi quan ly quy, ghi:

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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No TK 641- Chi quan ly qu¥y

Co6 TK 331- Cac khodn phai tra (3311-
Phai tra ngudot lao dong).

2. S6 BHXH phai tra cho nguoi lao
dong theo ché d6 BHXH, ghi:

No TK 331- Cac khoan phai tra (3312-
Céac khoan phai ndp theo lrong

C6 TK 331- Cac khoan phai tra (3311-
Phai tra nguoi lao dong).

3. Xuat quy Ung trudc va thanh toan
tién luong, tién céng, phu cép, tién
thudng va cac khoan phai tra khac cho
nguoi lao dong cua quy, ghi:

No TK 331- Cac khoan phai tra (3311-
Phai tra ngudi lao dong)

C6 TK 111- Tién mat.

4. Phan Bao hiém x4 héi, Bao hiém y
té ctia ngudi lao dong phai khau trir vao
luong phai tra, ghi:

Nog TK 331- Cac khoan phai tra (3311-
Phai tra nguoi lao dong)

C6 TK 331- Céc khoan phai tra

(3312- Céc khoan phai ndp theo
luong).

5. Cac khoan tién tam g chi khong
hét duge khau trir vao tién luong phai tra
nguoi lao dong, ghi:

Ng TK 331- Cac khoan phai tra (3311-
Phai tra ngudi lao dong)

C6 TK 3111- Tam g,

6. Thu bdi thudng kiém ké thiéu hut
qu¥ theo Quyét dinh xir 1y khau trir vao
tién luong phai tra, ghi:

No TK 331- Céc khoan phai tra (3311-
Phai tra nguoi lao dong)

Co TK 311- Cac khoan phai thu (3118-
Phai thu khac)

Co6 TK 111- Tién mit.

II. CAC KHOAN PHAI NOP
THEO LUGNG

684 * www.ThuVienPhapLuat.com

[

I. Trich BHXH, BHYT, KPCD phai

ndp tinh vao chi quan ly quy theo qu

845

dinh, ghi:
No cac TK 641- Chi quan ly quy

C6 TK 331- Céc khoan phai tra (3312
Céc khoan phai ndp theo luong).

awSbft = Tel: +84-8

2. Phin BHXH, BHYT ciia nguoi lao
dong phai ndp trir vao tién lwong phai tra
hang thang, ghi:

No TK 33 1- Cac khoan phai trd (3311-
Phai trd nguoi lao dong)

C6TK 331- Cac khoan phai tra (3312-
Céc khoan phai ndp theo luong).

3. Khi nhén gidy phat nép chim sb
tién BHXH phai ndp, ghi:
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No TK 311- Cac khoan phai thu (3112)
(Ch¢ xur ly phat ndp chdm)

No TK 641- Chi quan 1y quy (Néu
dugc phép ghi vao chi quan ly)

C6 TK 331- Cac khoan phai tra (3312-
Cac khoan phai ndp theo luong).

4. Khi don vi chuyén tién ndp kinh phi
cong doan, ndp BHXH hodc mua thé bao
hiém y té, ghi:

No TK 331- Cac khoan phai tra (3312-
Cac khoan phai ndp theo luong)

Cocac TK 111, 112.

5. Bao hiém x3 hoi phai tra cho cin
bo, vién chirc theo ché dd, ghi:

Ng TK 331- Cac khodn phai tra (3312-
Cac khoan phai ndp theo luong)

C6 TK 331- Cac khoan phai tra (3311-
Phai tra ngudi lao dong).

6. Khi nhan duogc sO tién co quan
BHXH cép cho don vi vé s6 BHXH da
chi tra cho cén bd, vién chirc, ghi:

No cac TK 111, 112

Co6 TK 331- Cac khoan phai tra (3312-
Cac khodan phai ndp theo luong).

III. HACH TOAN CAC KHOAN
PHAI TRA KHAC

Trong moi trudong hop phat hién vat tu,
tal san thira phai xac dinh nguyén nhén
va c6 bién phap xir 1y kip tho.

1. Trudng hop thira qu¥, ké todn cin
clr vao bién ban kiém ké 1ap Phiéu thu dé
phén 4nh s tién thira cho xir 1y, ghi:

Nocac TK 111, 112

Co6 TK 331- Cac khoan phai tra (3318-
Phai tra khac).

2. Khi c6 quybt dinh xr 1y s tién thira,
cidn cu quyét dinh xir 1y, ghi:

No TK 331- Cac khoan phai tra (3318-
Phai tra khac)

Cé TK 111- Tién mit (néu xac dinh
dugc ddi twong phai tra)

C6 TK 541- Thu Quy “Vi ngudi
ngheo” (5418) (ghi ting quy).

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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LOAI TAI KHOAN 5
CAC KHOAN THU

Loai tai khoan 5 duing dé phan 4nh tit ca cic khoan thu theo ché dé tai chinh quy
dinh phét sinh & Quy “Vi ngudi nghéo” cac cAp.

Loai tai khoan 5 Céac khoan thu co6 1 tai khoan,

Tai khoan 541- Thu Quy “Vi nguoi nghéo”

TAl KHOAN 541
THU QUY “Vi NGUGI NGHEO”

Tai khodn nay dung cho Quy “Vi
ngudi nghéo” cdc cdp dé phéan anh céc
khoan thu tir su dong gbp tu nguyén, cac
khodn thu tir vién tro, tai trg ctia cac co
quan, t6 chirc, ¢4 nhan va cic khodn thu
khac tai Quy “Vi nguoi nghéo” céc cap
va tinh hinh xtr Iy c4dc khoan thu d6.

HACH TOAN TAI KHOAN NAY
CAN TON TRONG CAC
QUY PINH SAU

1. Céc khoan thu phdn anh vao tii

khoan nay bao gom:

- Cac khodn thu ting h tryrc tiép tai dia
phuong nhu: Cac khoan thu déng gop tu
nguyén béing tién hodc hién vat cua cac

co quan, t0 chirc, ca nhan ¢ trong nudce

va nudc ngoai duoc thu tryc tiép tai dia

phuong;

- Thu vién tro quéc té, cac khoan ta1
trg ¢6 muc dich;

- Cac khoan diéu chuyén tir cac Qu¥
“Vi ngudi nghéo” céc cdp cho quy theo
quy dinh ctia co ché tai chinh:

- Cac khoan thu khac: Lai tién gui, cac
khoan thu hop phép khac (néu ¢6).

2. Khi thu c4c khoan ung hd cua céc td
chitc va ca nhan phai sir dung phiéu thu
hodc Bién lai thu tién do S& Tai chinh
phat hanh.

3. Tat ca cac khoan thu ctia Quy “Vi
ngudi nghéo” cdc cap phai duoc phan
anh day ¢, kip thai vao bén C6 TK 541-
Thu Quy “Vi ngudi nghéo”.

+84-8-3845 6684 * www.ThuVienPhapLuat.com
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4. Ké toan phai md sé chi tiét cac
khoan thu cho phu hop voi yéu ciu quan
Iy ctia quy dé thuan tién cho viée bao cdo
cong khai, minh bach cic khoan thu cua

quy.

KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 541- THU
QUY “VI NGUOI NGHEO”

Bén No:

- Két chuyén sb chi hoat dong quy va
chi quan ly quy tir Tai khoan 641, 642
vao Tai khoan 541- Thu Quy “Vi ngudi
nghéo” khi quyét toan duoc duyét.

Bén Co:

SH thu Quy “Vi nguoi nghéo™:

+ Thu ung ho truc tiép tai dia phuong;

+ Thu tai tro, vién tro;

+ Thu diéu chuyén;

+ Thu khac.

Vé nguyén tic, cudi mdi ky ké toan
phai tinh toan s6 thu dé két chuyén sang
cac tai khoan c¢é lién quan, do do Tai
khoan nay khéong c6 s6 du. Tuy nhién,
trong mot s6 truong hop Tai khoan nay
c6 thé ¢6 so du bén C4.

S6 du bén Cé: Phan anh quy hién
con hoac da chi nhung chua dugc duycét

quyét toan.

5-CB

Tai khodan 541- Thu Quy “Vi ngudi

nghéo”, c¢6 4 tai khoan cap 2:

- TK 5411- Thu ung h truc tiép tai dia
phuong: Tai khodn nay su dung cho Quy
“Vi ngudi nghéo” cac cip dé phan dnh
cac khoan thu ung ho cho quy dugce thu

truc tiép tai dia phuong;

- TK 5412- Thu tai trg, vién tro: Tai
khoan nay st dung cho Quy “Vi nguai
nghéo” cac cap dé phan anh sb thu tai
tro, vién trg cua nudc ngoail theo muc
dich cu thé;

- TK 5413 - Thu diéu chuyén: Tai
khoan nay sur dung cho Quy “Vi nguoi
nghéo” cdc cap dé phan 4nh sé thu nhan
duroc tir didu chuyén ciia Quy “Vi ngusi
nghéo” cac cap theo quy dinh;

- TK 5418 - Thu khdac: Phan anh céac
khoan thu khac nhu: Thu l4i tién giri va

cac khoan thu hop phap khac (néu cé).

PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT PONG
KINH TE CHU YEU

1. Khi phat sinh céc khoan thu ting ho,
can cir vao Bang tong hop thu tién, ké
toan l4p phiéu thu, ghi:

No TK 111- Tién mit

Co6 TK 541- Thu Quy “Vi nguoi
nghéo™

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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(5411- Thu truc tiép tai dia phuong).

2. Khi phat sinh cac khoan thu ing hg,
diéu chuyén duoc chuyén qua tai khoan,
cin cir vao gidy bio Cé cua Ngan hing,
Kho bac, ké toan ghi:

No TK 112- Tién giri Ngan hang, Kho
bac

Cé6 TK 541- Thu Quy “Vi nguoi
nghéo” (5411, 5413).

3. Khi nhén tai tro, vién trg, ghi:

Nog TK 112- Tién giri Ngan hang, Kho
bac

C6 TK 541- Thu Quy “Vi ngudil
nghéo” (5412- Thu tai trg, vién trg).

4. Khi nhin duogc cac khoan ung hd, tai
trg, vién tro bang hién vat trong trudng
hop co thé x4c dinh dugc gid tri hang
hoéa, ghi:

Ng TK 155- Hang hoa

Co TK 541- Thu Quy “Vi nguoi
nghéo” (Chi tiét TK cip 2 ).

5. Thu v& 14i tién giri, ké toan ghi s6

1a1 thu duoc:

No TK 111- Tién mit
No TK 112- Tién giri Ngan hang, Kho

bac

Co6 TK 541- Thu Quy “Vi ngudi
nghéo” (5418- Thu khac).

6. Khi c6 quyét dinh xir Iy s6 tién thira
phét hién tir kiém ké quy, cin cir quyét
dinh xir Iy néu duge ghi ting quy, ghi:

No TK 331- Cac khoan phai tra (3318-
Phai tra khéac)

COTK 541-Thu qu¥ “Vingudi ngheo” =
(5418 - Thu khac).

7. Khi duoc phé duyét quyét todn ndm

8-3845 6684 * www.ThuVienPhapLuat.com

vé chi hoat dong qu§ va chi quan 1y qﬁ?,

ghi: 3
No TK 541- Thu Quy “Vi ngudi-
LM S
ngheo =
C6 TK 641- Chi quan 1y quy :

C6 TK 642- Chi hoat dong quy.



CONG BAO/S4 656 + 657/08-9-2007/VBQPPL/TT-BTC/1248

35963

LOAI TAI KHOAN 6
CAC KHOAN CHI

Loai tai khodn nay ding dé phan anh
cac khoan chi cua Quy “Vi nguoi nghéo”
cac cap vé chi hoat dong quy va chi quan

ly quy.

HACH TOAN LOAI TAI KHOAN
6 - CAC KHOAN CHI CAN TON
TRONG CAC NGUYEN TAC SAU

1. Phai t6 chirc hach toén chi tiét tung

ndi dung chi va theo dung tiéu chuan

dinh mic quy dinh ctia Quy “Vi nguoi
nghéo” cac cap.

2. Phai dam bdo sy théng nhit gita
hach toan tong hop voi hach toan chi tiét,
gitra cong tac hach toan vai viée 1ap du
toan chi vé néi dung chi va phuong phép
tinh todn cac chi tiéu...

Loai tai khoan 6 - C4c khoan chi, c6 2
tai khoan:

+ Tai khoan 641- Chi quén ly quy;

+ Tai khoan 642- Chi hoat dong quy.

TAI KHOAN 641
CHI QUAN LY QUY

Tai khodn nay dung dé phan 4nh cac
khoan chi mang tinh chat quan 1y cua Quy
“Vi nguoi nghéo” cic cap nhu: Chi ding
cho cong tac nghiép vu, chuyén moén va
chi quan ly b6 may hoat dong clia Quy
“Vi ngudi nghéo” céc cép, chi hoat dong
tuyén truyén, chi khen thuong, ...

HACH TOAN TAI KHOAN NAY

CAN TON TRONG MOT SO
QUY PINH SAU

I. Phai mé s6 ké toan chi tiét chi quan

1y quy theo timng ndi dung chi ctia quy
ché tai chinh.

2. Hach toéan chi hoat déng quan ly quy
phai dam bao théng nhét véi cong téc 1ap
du todn va dam béo sy khép ding, théng
nhét gitta hach toan téng hop voi hach
toan chi tiét, giita s6 ké toan v&i chimg
tr va bdo cdo tai chinh. Cac khoan chi
hoat dong phai thuc hién theo dung cac
quy dinh hién hanh va quy ché chi tiéu
no1 b do Quy xay dung theo quy dinh

cuia ché do tai chinh.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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3. Khéng hach toan vao tai khoan nay
cac khoan chi hoat dong cua Quy nhu

chi cho ngudi ngheo, chi ung hg,...

4. Viéc chi quan ly Quy khong dugc
vugt qua 5% tong thu cia Quy trong nam
(trir khoan thu diéu chuyén) va thuc hién
theo Quy ché quan 1y tai chinh Quy xa
ho1, tir thién do Bo Tai chinh ban hanh
kém theo Quyét dinh sé 56/2000/QD-
BTC ngay 19/4/2000.

KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 641- CHI
QUAN LY QUY

Bén No: Cac khoan chi quan ly quy
phat sinh.

Bén Co:

- Cac khoan chi sai phai thu hdi;

- 86 chi di dugc duyét quyét todn trong
ky.

S4 du bén No:

Céc khoan chi quan 1y chua duoc quyét
todn hoic quyét toan chua dugc duyct.

PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT BONG
KINH TE CHU YEU

1. Xéc dinh tién lwong, phu cép... phai

tra cho can bd trong quy tinh vao chi
quan ly, ghi:

No TK 641- Chi quan ly quy

C6 TK 331- Cac khoan phai tra (3311-
Phai tra nguoi lao dong).

2. Hang thang trich BHXH, BHYT,
KPCD tinh vao chi quan ly, ghi:

No TK 641- Chi quan ly quy

C6 TK 331- Cac khoan phai tra (3312-
Cac khoan phai ndp theo luong).

3. Phai tra vé cac dich vu dién, nudc,
dién thoai, buu phi... don vi da sir dung
nhung chua thanh toan (can cir vao hoa
don cua bén cung cép dich vu) tinh Vo

chi quan ly, ghi:

No TK 641- Chi quan 1y quy

CO TK 331- Céc khoan phai tra (3318-
Phai tra khac).

4. Cac khoan chi phi bang tién mit,
tién giri dé chi truc tiép cho quan Iy quy,
ghi:

No TK 641- Chi quan 1y quy

Cocac TK 111, 112.

5. Thanh todn céc khoan tam tng tinh
vao chi quan 1y quy, ghi:

Ng TK 641- Chi quan ly quy

Co TK 311- Cac khoan phai thu (3111-
Tam rng).
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6. Nhirng khoan chi sai, chi vurgt ti€u

7. Khi béo cio quyét toan chi quan ly

chuan, dinh murc khong duogc duyét phai  quy duogc duyét, tién hanh két chuyén s6

thu hoi, ghi:

No TK 311- Céc khoan phai thu (3112-
Phai thu khéc)

C6 TK 641- Chi quan ly quy.

chi quan ly quy vao thu, ghi:

Ng TK 541- Thu Quy “Vi nguoi

ngheo”

C6 TK 641- Chi quan 1y quy.

TAI KHOAN 642
CHI HOAT PONG QUY

Tai khoan nay dung dé phan anh cic
khoan chi mang tinh chit hoat ddng cua
Quy “Vi ngudi nghéo” cac cap nhu: Chi
cho hd nghéo; chi trg cé‘ip cho con i

hoc,.....

HACH TOAN TAI KHOAN NAY
CAN TON TRONG MOT SO
QUY PINH SAU

1. Phai m& sb ké toan chi tiét chi hoat
dong quy theo ting ndi dung chi theo

dung quy ché tai chinh.

2. Hach toan chi hoat dong quy phii
dam bao su khép dung, thdng nhét giia
hach toan tong hop véi hach toan chi
tiét, giira sd ké toan voi ching tir va bao
cao tai chinh. Cac khoan chi hoat dong

phai thuc hién theo ding cac quy dinh

hién hanh va quy ché chi tiéu ndi bd do
Quy xay dung theo quy dinh ciia ché do
tai chinh.

3. Khéng hach toan vao tai khoan nay

cac khoan chi qudn ly cua Quy.

KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 642- CHI
HOAT PONG QUY

Bén Nog: Cac khoan chi hoat dong quy
phat sinh.

Bén C6: S6 chi hoat dong quy duoc
quyét toan

S6 du bén No:

Cac khoan chi hoat dong chua dugc
quyét toan hodc quyét toan chua duoc

duy¢t.
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PHUONG PHAP HACH TOAN KE
TOAN MOT SO HOAT DONG
KINH TE CHU YEU

1. Khi xay dung nha cho ngudi ngheéo,
s6 phai tra cho nha thau, ghi:

No TK 642- Chi hoat dong quy

Co6 TK 331- Cac khodn phai tra (3318-
Phai tra khac).

Khi tra tién cho nha thau, ghi:

Nog TK 331- Cac khoan phai tra (3318-
Phai tra khac ).

C¢ cac TK 111, 112.

2. Cac khoan chi bing tién mit truc
tiép cho cac dbi tuong dugc hudng tro
cap theo quy dinh, cin cir vao phiéu chi

tién, ghi:
Ng TK 642- Chi hoat dong quy

C6 TK 111- Tién mat.

3. Cac khoan chi diéu chuyén bang
tién mat, tién gui cho cac quy khac theo
quy dinh, ghi:

No TK 642- Chi hoat dong quy

Cocac TK 111, 112.

4. Khi thuc hién chi ting hd cho ngudi
nghéo, hé nghéo bang hién vat trong
truong hop cé thé xac dinh dugc gia tri
hang héa dem di ung ho, ghi:

Ng TK 642- Chi hoat dong quy

C6 TK 155- Hang hoa.

5. Khi bao cdo quyét toan chi hoat
dong quy duoc duyét, két chuyén chi vao
thu, ghi:

No TK 541- Thu Quy “Vi ngudi

ngheo”

Co TK 642- Chi hoat dong quy.
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TAI KHOAN 002
HANG HOA PUGC UNG HO, TAI TRGQ, VIEN TRO

Tai khoan 002 phan &nh gia tri cdc ngudi nghéo, diéu chuyén cho cc quy
loai hang hoa cua to chirc, cd nhan ung khac
ho Quy bang hién vat (gém ca nhimg - Hang hoa khong ding dugce phai hity
hang héa xac dinh dugce nhiing hang héa  bo

khong xac dinh dugc gia). Sé du bén No:

Hang hoa hi€n con trong kho.

KET CAU VA NOI DUNG-EHAN Hach toan tai khoan 002 phai luu

ANH CUA TAI KHOAN 002- HANG cac quy dinh sau:
HOA PUUC UNG HO, TAITRG, 1. Cin theo d&i chi tiét tai san xac
VIEN TRO dinh duoc gia va nhirng tai san khdng

x4c dinh duoc gid. Pbi v6i nhiing tai
san khong xac dinh duoc gia thi phan
4anh theo s6 hang hda nhan dugc (thung,
do nhan tung ho, tai trg, vién trg g6i, kién);

Bén No: Gia tri cac loai hang hoa tang

Bén Co: 2. Phai c6 t chirc theo dbi chi tiét timg

- Cac loai hang héa chuyén cho loai tai san, hang hoa.

TAI KHOAN 007
NGOAI TE CAC LOAI
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Tai khoan 007 phan anh tinh hinh thu,  Bén Cé: S6 ngoai t& xuat ra (Nguyén
chi, con lai theo nguyén té cua cac loai t€).
ngoai t€ & Quy “Vi ngudi nghéo”. S6 du bén No:
) . o i S6 ngoai t€ con lai (Nguyén té).
KET CAU VA NOI DUNG PHAN
ANH CUA TAI KHOAN 007-
NGOAI TE CAC LOAI

Trén Tai khoan nay khéng quy doi cac
ddng ngoai té ra déng Viét Nam.

Ké toan chi tiét Tai khoan 007 theo
Bén No: S6 ngoai t& thu vio (Nguyén ). tirng loai nguyén té.
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MGt s6 so dd ké todn chu yéu, theo quy
dinh tai Phu luc s6 02 kém theo Thong tu
nay.

3. Hé théng sb ké toan

3.1. Sb ké toan

S6 ké toan dung d& ghi chép, hé
thong va luu gitr toan bd cac nghiép vu
lién quan dén thu, chi Quy “Vi nguol
nghéo”. Thong tin trén sb ké toan phai
bao dam phén 4nh ddy du, kip thei, chinh
xac, trung thue, lién tuc va co hé théng
toan bo hoat dong thu chi ciia Quy. B
phan ké toan Quy khong dugc dé ngoai
s6 ké toan bt ky khoan thu, chi nao.
Viéc mé s6, khoa sd, stra chita sé va
quan ly s6 ké toan thuc hién theo ding
quy dinh ctia Luat ké toan, Nghi dinh s
128/2004/ND-CP ngay 31/5/2004 cua
Chinh phu quy dinh chi tiét va huéng
dan thi hanh mét sé diéu ctia Lujt ké
toan dp dung trong linh vuc ké todan nha
nude va Ché d6 ké toan hanh chinh sy
nghiép ban hanh kém theo Quyét dinh
s6 19/2006/QD-BTC ngay 30/3/2006
cua B9 Tai chinh.

Hé thdng sb ké toan Quy “Vi nguoi
nghéo” chia lam 2 loai:

- Hé théng sb ké toan dp dung cho
Quy “Vi ngudi nghéo” cip Trung uvong
vi cdp tinh thuc hién theo phuong phéap
“ghi 6 kép”.

- Hé théng s6 ké toan ap dung cho Quy
“Vi nguoéi nghéo” cép huyén, xa thuc
hién theo phuong phép “ghi sd don”.

3.2. Hinh thirc ké toan

Quy “Vingudi nghéo” cap Trung uong
va cip tinh thuc hién theo phuong phép
“chi s kép” dp dung thdng nhit hinh
thirc k& toan Nhat ky - S Cai.

a) Dac trung co ban cua hinh thirc ké
toan Nhit ky - Sé Cai

Ddc trung co ban cua hinh thiac ké
todn Nhat ky - S6 Cai la cic nghiép vu
kinh t&, tai chinh phét sinh dugc ghi
chép két hop theo trinh tir thoi gian va

dugc phén loai, hé thong hoa theo ndi
dung kinh t€ (theo tai khoan ké toan)

trén cing 1 quyén s6 ké toan tdng hop
la SO Nhét ky - S4 Cai va trong cing
madt qua trinh ghi chép.

Can cr dé ghi vao S6 Nhat ky - Sé Cai
14 céc chimg tir ké toan.

b) Céc loai s6 ké toan theo hinh thirc
ké toan Nhat ky - Sé Cai

Hinh thirc ké toan Nhat ky - S& Cai
gdm co céc loai s6 ké toan chi yéu
Sau,

- S6 Nhat ky - Sé Cai:

- Céc S0 ké toan chi tiét.

c) NoOi dung va trinh ty ghi s6 ké todn
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theo hinh thirc ké toan Nhat ky - S6
Cai

Noi dung va trinh ty ghi sé ké toan
theo hinh thic Nhat ky - S6 Cai tai
Quy “Vi nguoi ngheo” tudn thu theo
quy dinh tai Ché d¢ ké toan hanh chinh

su nghiép ban hanh theo Quyét dinh sb
19/2006/QD-BTC ngay 30/3/2006 cua
B Tai chinh.

3.3. Danh muc s6 ké todn ap dung cho

Quy “Vi ngudi ngheo”

AWDOIL * Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

S . Ky hi€u Pham vi
TT S mau so ap dung
1 2 3 4
1 | Nhat ky - S6 Cai S01-Q | Tinh, TW
3 | 55 quy tiom mt (56 chi e itnmaty | $02-Q | X Huyén, Tinh, TW
3 |56 tién gi Kho bac, Nggnhang | 503-Q | X3, Huyén, Tib, TW, |
+ | 5 teo doi i, g bhngngonié | SO4-Q | Dom vicongosits
s |sbkho(HogeThikh) | $05-Q | Bom vi ¢ kho hing héa
6 lsemeoy | $06- | Xa, Huyén, Tioh, TW
G lseohiqunyoy | $07- | Xa, Huyén, Tinh, TW
N e $08-Q | Xa, Huyén, Tinh, TW

MaAu sé ké toan, gidi thich ndi dung

Thong tu nay.

4. Hé théng bao céo tai chinh

6-Ch

4.1. Trach nhiém cua Quy “Vi nguoi
va phuong phap ghi s6 k€ toan thuc hién  pgheo” trong viéc 14p, ndp bdo cdo tai
theo quy dinh tai Phu luc s6 03 kém theo  chinh

Quy “Vi nguoi nghéo” cac cap o trach

nhiém lap, nop bdo céo tai chinh nhu sau:
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- Quy “Vi ngudi nghéo” cip x3,
huyén va cap tinh phai lap, ndp bao céo
tai chinh quy, ndm cho Ban van dong
Quy ciung cdp, UBMTTQ cing cip va
Ban van dong Qu¥ cip trén, dé phdi
hop kiém tra, d6i chiéu, diéu chinh sb
liéu ké toan lién quan dén thu, chi cia
Quy;

- Quy “Vi ngudi nghéo” cp trén ¢
trdch nhiém huéng din, kiém tra cac don
vi ké toan cip dudi gitip Ban van dong

céc cap cong khai Quy dinh ky.

4.2. Yéu cau lap va trinh bay bédo cdo
tai chinh

Viéc lép bao cao tai chinh phai bdo
dam su trung thuc, khach quan, day du,
kip thoi, phan anh dang tinh hinh tai séan,
thu, chi ciia don vi.

Viéc lap bdo cdo tai chinh phai cin
ctr vao so liu sau khi khoa sé ké toan.
Bdo cao tai chinh phai dugce 1ap ding
ndi dung, phuong phap va trinh bay nhét
quan gitra cac ky bao cao.

Bao cdo tai chinh phai dugc nguoi
1ap, phu trach ké toan va ngudi cé trach
nhiém quan ly (hodc ngudi duoc uy
quyén) ky, dong déu trude khi ndp hodc
cong khai.

4.3. Ky han lap bdo cdo tai chinh

Bao cdo tai chinh cia Quy “Vi nguoi

nghéo” céc cap duge lap vao cudi ky ké
toan quy, nam.

4.4. Thot han ndp bdo cao tai chinh

a) Thot han ndp bao cao tai chinh quy

- Quy “Vi ngudi nghéo” xd ndp bio
cdo tai chinh quy cho Ban Van ddng
Quy, UBMTTQ x& va Ban van dong
Quy “Vi ngudi nghéo” cip huyén chim
nhéit 10 ngay, sau ngay két thic ky ké
toan quy;

= Quy “Vi ngudi nghéo” huyén ndp
bdo cdo tai chinh quy cho Ban Vin dong
Quy, UBMTTQ huyén va Ban van dong
Quy “Vi ngudi nghéo” cip tinh chim
nhat 15 ngay, sau ngiy két thic ky ké
todn quy; 3

- Quy “Vi ngudi nghéo” tinh ndp bao
cdo tai chinh quy cho Ban Vin déng
Quy, UBMTTQ tinh va Ban vin ddng
Quy “Vi nguoi nghéo” Trung uwong
chdm nhét 20 ngay, sau ngay két thic
ky ké toan quy;

- Quy “Vi nguoi nghéo” Trung uong
nép bao cdo tai chinh quy cho Ban
thuong tre Uy ban Trung uong MTTQ
Viét Nam cham nhit 25 ngay, sau ngay
két thic ky ké toan quy.

b) Thoi han ndp bdo cédo tai chinh nam

- Quy “Vi ngudi nghéo” xa ndp bdo
cao tai chinh nam cho Ban Vin dong
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Quy, UBMTTQ xa va Ban van dong
Quy “Vi ngudi nghéo” cap huyén cham
nhit 20 ngay, sau ngay két thic ky kc
todn nam;

- Quy “Vi nguoi nghéo” huyén ndp
bao cao tai chinh ndm cho Ban Van déng
Quy, UBMTTQ huyén va Ban vin dong
Quy “Vi ngudi nghéo” cép tinh cham
nhét 30 ngdy, sau ngay két thuc ky ké

cham nhét 45 ngay, sau ngay két thic ky

ké toan nam;

- Quy “Vi ngudi nghéo” Trung wvong
tébng hop bdo cdo tai chinh nim tir cic
tinh giri v& va bao céo tai chinh nim céc
hoat dong tai Trung wong thanh bdo cao
tai chinh téng hop nim toan quéc ndp
cho Ban Van dong Quy, Ban thudng truc
Uy ban Trung wong MTTQ Viét Nam

cham nhét 60 ngay, sau ngay két thic ky =

toan nam; ké toan nim. E
- Quy “Vi nguoi ngheo” tinh tong hop  Bag c4o tai chinh nim cta Quy “Vig
béo cdo tai chinh ndm tir cac huyén gl pguoi nghéo” Trung uong sau khi duqc%
vé va bdo cdo tai chinh ndm céac hoat cip c6 thim quyén xem xét phé duyétséﬁ-
doéng tai tinh thanh bdo cao tai chinh ndp cho B¢ Tai chinh cham nhit la 90?
téng hg’p nam cua tinh nﬁp cho Ban Van ngay ké tir khi két thac ky ké todn nam.g
dong Quy, UBMTTQ tinh va Ban vin 4.5 Danh muc bdo céo tai chinh dpZ
ddng Quy “Vingudi ngheéo” Trung vong  dung cho Quy “Vi ngudi nghéo” §
:
) Noi nhén £
S |Ky hi¢u Tén bdo cdo Ky han | D61 tugng - C
o a a5
TT| biéu lap ap | Cap MTTQ,BVDE
trén | dong cdp

1 2 3 4 5 6 7

1 | B0O1-Q |Bang can di tai khoan | Quy, ndm | Tinh, TW | x X

2 | B02-Q |B4o céo thu, chi quy | Quy, ndm | X3, Huyén,| x X

Tinh, TW
3 | B03-Q |Thuyét minh bdo cao| Nim | Tinh, TW | x X
tai chinh
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4.6. Miu bao cdo tai chinh

Ban vin dong Quy Mau s6 B01- Q
“Vi ngudi nghéo” (ban hanh theo Théng tw sé 77/2007/TT-BTC
.................................. ngay 05/7/2007cua B trucng Bé Tai chinh)

BANG CAN POI TAI KHOAN

OUY cecis nam.......
Pon vi tinh:.................
, S6 du dau ky S6 phat sinh \
SO T So du
‘ % A 5 v u c P
hiéu Tén tai khoan .| Kynay ;y ) cudi ky (*)
TK No Co dau nam

No|Co| No | C6 | No | Cb
A B 1 2 3| 4 5 6 1 8
A - Cac TK trong Bang

AWSOIT = Tel: +84-5-3845 6684 * www. ThuVienPhapLuat.com

B - Cac TK ngoai Bang

(*) Néu 14 bao céo tai chinh Quy IV (ndm) thi ghi 1a “Sé du cudi nim”.

Ngay .... thang .... ndm...
NGUOI LAP BIEU PHU TRACH KE TOAN  NGUOGI CO TRACH NHIEM
QUAN LY
(Ky, ho tén) (Ky, ho tén) (K¥, ho tén, déng dau)
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Mau s6 B02- Q
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Ban vidn dong Quy
“Vi ngudi nghéo” (ban hanh theo Thong tu s6 77/2007/TT-BTC
.................................... ngay 05/7/2007 cua Bo truong Bo Tai chinh)
BAO CAO THU, CHI QUY
Quy..... Nam
= Mi Téng Trong do
STT No1 dung % 9 : :
o 50 Tién mit | Tién gui

A B G 1 2 3
I |Du quy ky trude chuyén sang 01

1 |Du hoat dfng quy 02

2 |Du quan ly quy 03

II |Thu trong ky 04

I |Thu tir ang h truc tiép 05

2 |Tai tro, vién trg 06

3 |Thu didu chuyén 07 ]
4 | Thu hop phap khac 08
I |[Chi trong ky 09

1 |Chi hoat dong quy 10
1.1 |Mua vit tu ndng nghiép 11
1.2 | XAy dung mdi va sutra chira nha & 12

1.3 |Tro giup tré em di hoc 13
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MA T Trong dé
STT N6i dung a one ‘ :
S0 50 Tién mit | Tién giri
A B C 1 2 3
1.4 |Hb tro kham chira bénh 14
1.5 |Tro cap ctru doi 15
1.6 |Tang qua tham hoi 16 _
1.7 |H6 trg vbn va cac diéu kién cho| 17 k
SXKD %
""""""""" o I B
1.8 |Tro cap kho khan dot xuat 18 =
1.9 |Chi diéu chuyén 19 .
2 |Chi quan ly quy 20 g
2.1 |Tuyén truyén, van dong 21 f
.............................................................................................................. =
2.2 |[Khen thuong 22 o
_______________________________________________________________________________________________________________ o
2.3 |Hoi nghj so két, tdng két 23 z
2.4 |Cong tac phi phuc vu chi dao,| 24
kiém tra
2.5 |Luong cho can bd hop dong 25
2.6 |BHXH, BHYT cho can bd hop| 26
dong
2.7 |Chi dich vu céng cdng 27
2.8 |Vin phong phim 28
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Ma Téng Trong do
STT Ndi dung : ; - -
L2 38 Tién mat | Tién guri
A B C 1 2 3
2.9 |Khac 29
[V |Duquy 30
1 |Du hoat dong quy 31
2 |Du quan ly quy 5 %)
Ngay...... thang..... ndm.....
NGUOI LAP BIEU PHU TRACH KE TOAN NGUGI CO TRACH NHIEM
QUANLY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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Ban véan dong Quy Miu s6 B03-Q
“Vi nguoi nghéo” (ban hanh theo Thong tw s6 77/2007/TT-BTC
...................................... ngay 05/7/2007 cua Bo truong Bo Tai chinh)

THUYET MINH BAO CAO TAI CHINH

I. TINH HINH THUC HIEN NHIEM VU TRONG NAM

1. Céng tac tuyén truyén va td chuc cdc dot van dong

1.1. Tuyén truyé‘n .....................................................................................................
Lo e N B O i 00 i i mn s s ran o e s s ms s s s A S i SRS
1.3. VAR bAN €hi @20.....ccciiiiriiiciiceiiisee e ves e e e e eeees e B
2. Két qua hd trg nguoi nghéo, ho nghéo -
2.1. H{ tro x6a nha tam bo, nha dot nat:

2.1.1. Sé nha di duoc hd tro dé XD méi.............. cin; tri gid............ triéu dong

2.1.2. S6 nha da dugc ho trg dé stra chita:.................... can; tri gia....... tri¢u dong
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---------------------------------------------------------------------------------------------------------------------------------

2.3. Tong tri @id hd trQ w.ovvvveeeeeeeeee . tri¢u dong/............... hd gia dinh
3. Viéc tham gia chuong trinh giam nghéo théng qua céc hoat dong ciia quy

3.1. H6 trg dé chin nudi, tréng trot:................... tri¢u dongy............ ho gia dinh
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3.2. H3 tro dé stra chira, kinh doanh, dich vu............ triéu déng/ ........ ho gia dinh
3.3. HE 10 KRAC oo eeste e sennenes triéu dong/........... ho gia dinh
TONG tri A .ovvovroeneveeeeeeenes e, tricu dong/......ocovvevennn, ho gia dinh

II. CAC CHI TIEU CHI TIET

: Séd :
STT Chi tidu M s6 iy 30 du
dau nam cudi nam
A B G 1 2

1. Hang héa ton kho 01
- Hang hda A

- Hang hoa B

II. No¢ phai thu 02
III. No phai trd 03

Ngay...... thang.....ndm.....
NGUOI LAP BIEU PHU TRACH KE TOAN  NGUOI CO TRACH NHIEM
QUANLY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Giai thich né1 dung va phuong phap
lap bao cdo tai chinh thuc hién theo quy
dinh tai Phu luc s 04 kém theo Théng
tu nay.

I1I. TO CHUC THUC HIEN

1. Thong tu nay cd hiéu luc thi hanh
tir ngay 01/01/2008. Cac quy dinh trudc
day trai véi Thong tu nay déu bii bo.

2. Chu tich Uy ban Trung wong Mit
tran T6 Qudc Viét Nam c6 trich nhiém
trién khai céng tac ké toan Quy “Vi
nguoi ngheo” theo quy dinh tai Thong
tu nay.

3. Cac quy xa héi, tir thién khac co ndi
dung hoat dong thu, chi theo nguyén tic
tu tao von, tu trang trai chi phi cho hoat
dong tuong ty Quy “Vi ngudi nghéo”,
dugc van dung theo Thong tu nay khi
thuc hién cong tac ké toan.

Trong qué trinh thuc hién, néu cé
nhitng vudéng mic dé nghi phan anh kip
thi vé B Tai chinh dé nghién ciru giai

quyét./.

KT. BO TRUGNG
THU TRUONG

Tran Van Ta

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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PHU LUC THONG TU SO 77/2007/TT-BTC NGAY 05/7/2007 CUA BO TAI
CHINH HUGNG DAN KE TOAN AP DUNG CHO QUY “Vi NGUOI NGHEO”

Phu luc s6 01
CHUNG TU KE TOAN

1. MAu ching tir ké toan
Ban véan dong Quy Mau s6: C-01 Q

“Vi ngudi nghéo” (ban hanh theo Théng tw s6 77/2007/TT-BTC
ngay 05/7/2007 ctia B truomg Bo Tai chinh)

...................................

BANG TONG HOP THU TIEN UNG HO QUY “Vi NGUOI NGHEO”

----------------------------------------------------

SO s
S6 tién ing ho —
ong ¢
N | BDia Ngoai té Ag‘:;mg Ghig
STT | Ho tén/Pon vi . . = s6 tién B
chi | SO | Quyddi . . chu
> VND ung ho
tién VND
A B C 1 2 3 4 D

Cong

Ngay ... thang ... nam...
THU QUY KE TOAN NGUOI CO TRACH NHIEM QUAN LY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong diu)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Ban van dong Quy Mau sb: C-02 Q
“Vi ngudi nghéo” (ban hanh theo Thong tw 56 77/2007/TT-BTC
..................................... ngay 05/7/2007 cua Bé truong B¢ Tai chinh)

BANG KE CHI TIEN HO TRQ NGUOI NGHEO, HO NGHEO

S&: ...
, Quyétdinh hd trg |
STT | Ho tén doi tugng Dia chi - So6 tién | Ghi chu
So Ngay
A B C D E 1 G

Cong

Ngay ... thdng ... nam...
NGUOILAP  PHU TRACH KE TOAN  NGUOI CO TRACH NHIEM
QUANLY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng diu)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Ban van dong Quy Mau sé: C-03 Q
“Vi nguot nghéo” (ban hanh theo Théng tir s6 77/2007/TT-BTC
..................................... ngay 05/7/2007 cia B¢ trucng B Tai chinh)

PHIEU BIEN NHAN UNG HO BANG HIEN VAT

-----------------------------------------------------------------------------------------

.....................................................................................................................

................................................................................................

......................................................................................................

Ngay ... thang ... nim...
NGUOI UNG HO NGUOI NHAN NGUOI CO TRACH NHIEM
QUANLY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng déu)

---------------------------------------------------------------------------

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Ban van dong Quy
“V1i ngudi ngheéo”

---------------------------------------

BANG KE PONG GOP BANG HIEN VAT

Miu s6: C-04 Q
(ban hanh theo Théng tw s6 77/2007/TT-BTC
ngay 05/7/2007 cua B¢ truong Bo Tai chinh)

Loal B VAL oussvisssanemive

w2
-

m

awdOoIT = Tel: +84-5-3845 6684 * www. ThuVienPhapLuat.co

STT | Ho tén/Don vi Diachi | 2"V 5% | Ssuitn | Ghicha
tinh luong
A B C 1 1 2 E
Ngay ... thang ... nam...
THU KHO PHU TRACH KE TOAN NGUOI CO TRACH NHIEM

(Ky, ho tén)

(Ky, ho tén)

QUANLY

(Ky, ho tén, dong dau)
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Ban van dong Quy

“Vi nguoi ngheo”

---------------------------------------

Mau sb: C-05 Q

BANG KE CHI HO TRU BANG HIEN VAT

(ban hanh theo Théng tie s6 77/2007/TT-BTC
ngay 05/7/2007 cua B¢ truong Bo Tai chinh)

L6l 0 s s mper e
Y
, A . -4 L : D ;
Hoténddi | Dia | Quyetdinhhotry | Loau | BIOM | oe | Gy
STT tur chi : il luon hi
ong L] sé Ngay vat | tinh | "o0E | O
A B c | b B G 1 > | H

......................

......................

WSOt Tel: 184-5-3545 6684 * www. ThuVienPhapLuat.com

NGUOI LAP

(Ky, ho tén)

(K¥, ho tén)

Ngay ... thang ... nam...

PHU TRACH KE TOAN NGUOI CO TRACH NHIEM
QUANLY
(Ky, ho tén, déng dau)
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Miu sé: C-06 Q
(ban hanh theo Théng tu s6 77/2007/TT-BTC ngay 05/7/2007
cua Bo trucng Bo Tai chinh)

UY BAN MTTQ VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH (TP) oo, Ddc 1ap - Tu do - Hanh phuc
BAN VAN PONG VA QUAN
LY QUY VNN .o o] , NEAy......... thang........ nim 200....
Y /Qb-BVD
QUYET PINH

v€ vi¢c phan phdi Quy “Vi ngudi nghéo”

Cin ¢t Quy ché quan ly Quy “Vingudi nghéo” ban hanh kém theo Quyét dinh
$O:........ /QD-MTTW, ngdy......./...../2007 cua Uy ban Trung wong Mit tran T"
qudc Viét Nam:; :

---------------------------------------------------------------------------------------------------------------------

Theodénghicia.........c..coveviveeeeveena va cua B6 phan Tham muru giup viée
Ban van dong va quan ly Quy “Vi ngudi ngheo”

-----------------------------------------------------

Ban van dong va quén ly quy “Vi nguoi nghéo”

...................................................

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com

QUYET DINH
Diéu 1. Phan phéi s tién...................... dONE (oo tridu dong) tir Quy
vi ngudi ngheo.......ouevevevenn... dé hd tro xdy dung.................. “nha dai doan két”
(o] 0 SO NG NEHEO L1 .evniiieic e
Piéu 2. Ban thuong true Uy ban Mit tran Té QUOC. .o c6 trach

nhiém ky Hop ddng trach nhiém voi Ban van déng va quén ly Quy “Vi ngudi
ngheo™ ......covveveeeeannnn... va td chirc thuc hién dang cac ndi dung cam két trong hop
dong.
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Piéu 3. Ban thuong truc Uy ban Mit trin T quOC ..ceevveerreneen: , Ban van dong va
quan ly Quy “Vi ngudi ngheo™ .......cccovnnnnnnen, , B6 phan Tham muu giup viéc
Ban vin dong va quan ly Quy “Vi ngudi ngh€o™.....coovvviiniininnnneens va céc ban,

don vi ¢6 lién quan phdi hop thyc hién quyét dinh nay./.

Noi nhan: TM. BAN VAN DPONG VA QUAN LY

- Nhu diéu 3: QUY “VI NGUOI NGHEO™.......oosvevrrruunnnnnn.
- Céc vi thanh vién BVD; (Ky, ho tén, dong dau)

- Kho bac NN......cccceeee :

- Luu.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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2. GIAI THICH NOI DUNG VA
PHUONG PHAP GHI CHEP

CHUNG TU KE TOAN

BANG TONG HOP THU TIEN UNG
HO QUY “VI NGUOI NGHEO”

(Mau s6 C-01Q)

I. Muc dich: Bang tong hop thu tién
ung hé Quy “Vi ngudi nghéo” dung cho
bo phan gitip viéc Ban van dong Quy dé
tf‘mg hop thu theo timg thoi gian va dia
diém cu thé va lam cin cir dé hach toan
va ghi s6 ké toan vé thu hd tro ngudi

nghéo, hg nghéo.

2. Phuong phép va trach nhiém ghi:
Bang tong hop thu tién ung hé Quy “Vi
ngudi nghéo” dugc 1ap trén co s¢ phiéu
thu va c4c ching tir 1ién quan dén thu tién
ung hd Quy “Vi ngudi nghéo”. Ting cot
ghi theo tén c6t cua tirng ngudi hodc don

vi ndp tién.

BANG KE CHI TIEN HO TRQ
NGUOI NGHEO, HO NGHEO

(Miu 56 C-02Q)

1. Muc dich: Bang ké chi tién hd tro
ngudi nghéo, hd nghéo dung cho bo phin

gitip viéc Ban vin déng Quy dé ké va
theo ddi cac dbi tugng duge hd tro theo
timg néi dung chi hd tro va viéc nhin

tién cua cac doi tugng duoc ho trg.

2. Phuong phdp va trach nhiém ghi:
MGoi loai hd trg dugc 1dp mot Bang ké
chi tién hé trg ngudi nghéo, hd nghéo
riéng va cdn ctt vao Quyét dinh chi hd

trg theo tirmg ndi dung chi hd trg. Ting

com

cdt ghi theo tén cft clia tirng ngudi duge

hd trg.

PHIEU BIEN NHAN UNG HO
BANG HIEN VAT

(MAu 56 C- 03Q)

-8-3845 6684 * www.ThuVienPhapLuat

1. Muc dich: Phiéu bién nhan ung ho z

+8

bang hién vat 1a chimg tir dé ghi nh4n =

Te

=

viéc ung hd Quy “Vi ngudi nghéo” bang

=

i

hién vit lam cidn ct hach toan va ghi 507
k€ toan doi voi cac hién vat duge ting =
hd..

W

2. Phuong phap 14p va trich nhiém
ghi: Phiéu bién nhan tng hd bing hién
vt duoc 1ap dé ghi nhan déi véi ting
khoan ting hé bing hién vét, phai ghi 5
ho va tén nguoi ung hd, dia chi nguoi
ung ho.

Dong loai hién vat: Ghi 15 loai hién

vat duoc ung ho.
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Dong s6 lugng: Ghi 1 s6 lugng hién
vat ing hd theo sd luong cu thé.

Dong gia tri: Ghi sb tién theo gia tri
cua hién vat néu cé thé quy dbi duoc.

Phiéu bién nhin ung hé bing hién
vat phai ghi rd ngay, thang, nam lap
va ¢ diy du chir ky, ho tén cia ngudi
ung hd, ngudi nhan va Nguoi ¢o trach
nhiém quan ly (hodc ngudi duoc uy
quyén), dong thoi phai déng dau cua
don vi (trén chit ky ngudi cd trach

nhiém quan ly).

BANG KE PONG GOP BANG
HIEN VAT
(Miu s6 C-04Q)

1. Muc dich: Bang ké déng gop bang
hién vat dung cho bd phan giip viéc
Ban van d6ng Quy dé ké va theo ddi cic
khoan déng gép bang hién vit lam cin
ctr hach toan va ghi sb ké toan déi véi

cac hién vat dugc ung hd.

2. Phuong phap va trach nhiém ghi:
M&i loai hién vat dugc 1ap mot Bang ké
riéng. Ting cdt ghi theo tén cdt cua tirng

ngudi tng ho.

BANG KE CHI HO TRO BANG
HIEN VAT
(MAiu s6 C-05Q)

1. Muc dich: Bang ké chi hd trg bang
hién vét dung cho bg phan giap viéc Ban
van dong Quy dé k4 va theo doi cac dbi
trong duoc hd tro theo timg ndi dung chi
hd trg va viéc nhan ung hd cia céc dbi
trong duoc ho tro.

2. Pero*ng phap va trach nhiém ghi:
Moi loai hd trg duoc 1dp mdt Bang ké
chi hd tro riéng va can cir vao quyét dinh
chi hd tro theo timg nodi dung chi ho tro.
Tirng cot ghi theo tén cdt clia tirng ngudi
duoc hd tro va theo Quyét dinh hd tro*,
loai hién vat dugc hé tro. '

QUYET PINH VE VIEC PHAN PHOI
QUY “Vi NGUGI NGHEO”
(Mau sé C-06Q)

Oft * Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com

1. Muc dich: Dung dé phin phéi sd g
tién dugc nhan diéu chuyen tr Quy “Vi
ngudi nghéo” khac hd trg xay dung “Nha
dai doan két” tai dia phuong.

2. Phuong phép va trach nhiém ghi

Ghi 15 sb tién dung dé phan phdi
(b:?mg sb va bang chi), s6 luong nha, sd
lwrong ho nghéo dugce hd tro xay nha tai

dia phuong.
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Phu luc s6 02. MOT SO SO PO KE TOAN CHU YEU
So d6 s6 1. KE TOAN THU QUY "VI NGUGI NGHEO"

TK 541 - Thu Quy "Vi ngudi nghéo"

641, 642

Quyét toan chi quan 1y va chi
hoat dong quy

111,11

Thu ung hg, tai trg, vién tro,

111,155

(Quyét toan nam dugc duyét)

Sa d6 s6 2. KE TOAN CHI HOAT PONG QUY

TK 642 - Chi hoat dong quy

B
Ll

P
L

diéu chuyén, thu khéc bing tién

15

&

Thu ung hd, tai tro, vién tro,

.
>

diéu chuyén bang hién vat

331 (331
Tién thira phét hién khi kiém ké | &

84 * www. THy¥$enPhapLuat.c

dugc xtr Iy ting quy

i

Chi bang tién mat truc tiép
tai dia phuong

ft = Tel: +84-8-3845 66

Lh
I

Két chuyén chi hoat dong

|
i

111,112

v

Chi tung hd bang hién vt

Chi di€u chuyén cho cac cap

theo quy dinh

331

Y

Gia tri khoi lugng, sdn pham
cong viéc

v

hoan thanh phai tra cho
nha thau

dé quyét toan
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So db s6 3. KE TOAN CHI QUAN LY QUY

111,112

TK 641 - Chi quan Iy quy

Céac khoan chi quan ly quy

4

Cac khoan chi sai phai thu 161

311

P
>

331

bang tién madt, tién g

Tién Iuong, cic khoan phai tra
theo luong

-
L

311

tinh vao chi quan ly quy

Thu hdi tam (g tinh vio
chi quan ly quy

_ o4l

Két chuyén chi quan ly quy

.

k 2

khi quyét toan duoc duyét

So d6 s6 4. KE TOAN THU, CHI VA QUYET TOAN QUY
"VI NGUOI NGHEO"

111, 112155 641

Chi quan ly quy

Quyét toan thu,

Chi hoat dong quy

.
i

Chi diéu chuyén

chi quan ly quy -

_642

Q.toan thu, chi
h/ddng quy

>

Q.toan thu, chi

diéu chuyén

-

111, 112, 155

Thu tng ho tai dia phuong

Thu tai trg, vién trg

-
»

Thu diéu chuyén tir noi khac
Thu hop phap khac

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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So dd s6 5. KE TOAN CAC KHOAN PHAI THU
| _o64l
111 TK 311 - Céac khoén phai thu
Tam tng cho can b¢ quy Thanh toan tam {rng tinh vao
X chi quan ly quy
111
111,112
S tién tam ung con thira ndp
lai quy -
Kiém ké thidu hut quy, chua
xac dinh nguyén nhén chd xir 1y '
Khi thu dugce cac khoan thiét hut
clia cic ddi tuong
So d6 s6 6. KE TOAN CAC KHOAN PHAI TRA _
_111 TK 331 - Cac khodn phai tra 641
Ung trude hodc thanh toan Tién luong, tién cong va cac khoan
tién hrong,
tién cong, phu cép,... cho ngudi phai trd theo luong cho ngudi
lao dong lao dong
331 (3312)

311
- T/img chi khong hét khiu trir
vao luong phai tra

.

- Thu béi thudng xir Iy thiéu hut
quy trir luong ngudi LD

541

Khoan tién thira phat hién khi

.
-

kiém ké duoc ghi ting quy

BHXH phai tra cho ngudi lao dong

111

Kiém ké quy thira, chua x4c dinh

nguyén nhan chd xi ly




Ban van dong Qu “Vi ngudi nghéo”

........................................................

Phu luc 56 03 - SO KE TOAN
1. Mu b ké toan

Mau s6: $01- Q
(ban hénh theo Théng tw 56 77/2007/TT-BTC ngéy 05/7/2007
cua B9 trudng BG Tai chinh)
NHATKY - SO CAI

NAM: i,

Ngiy, | Chimg tr S0 | SO | S | T3 khoan kgal kgaf k:a,' kga'
thang 5 ; " 6 én TK thll' 0an 0an oan 0an
§ 11 g1al Av
ghi | g§ Nedy ¢ phat [ 4010 |ty | L Lo
0. Ihigu|thang S| N | ¢o | %" | No | 6 |No| co | No| o [ No | co | No| 5
A|B]|C D LIE|E|G |23 |4|s]6l7]8]9
- 6 du dAu nim
- Phat sinh trong quy

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapluat.com

8YZ1/D01Ld-LL/ TddOLIA/LOOE"6-80/LS9 + 959 9S/0VH DONOD

166S¢



Ngiy,| Chimg ti 5 [ SOheu | §6 |piigpon| & | TH | Ta | T
; a1 TK ) khoan | khoan | khoan | khoan
thang Dk e tién| - thi
ghi | ¢4 Nedy 8 phat OTUNG |y | | s | s || s
50 hiu| thang il No | Co dong No | Co |No|Co|No|Co|No|Co|Ng|Co
A|B|C D I |E|F| G 23 [4|5(6[7]8]9
- Cong s0 phat sinh quy X X |X
- 86 dur cudi quy X X X
- Cong liy ké tr dau|  |x |x |x
nam
- S ndy ¢6 .. trang, dnh 50 tir trang 01 dén trang ...
- Ngy M0 56 v
Ngay ... thang ... ndm......
NGUOI GHI SO PHY TRACH KE TOAN NGUOI CO TRACH NHIEM QUANLY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

T66S¢T

s/Oovd ONOD

awSoft = Tel: +84-8 3845 6684 = www. ThuVienPhapl uat.com
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Ban van dong Quy Miu s6: S02 - Q
“Vi nguoi nghéo” (ban hanh theo Théng tw 56 77/2007/TT-BTC
ngay 05/7/2007 cua Bé truong B Tai chinh)

-------------------------------------

SO QUY TIEN MAT
(sb ké toan chi tiét quy tién miit)
Loai quy: ...

Ngay, Ngay, S6 hiéu ching tir Sé tién Ghi
thang thang | Dién giai i i e :
ghl SS Chffﬂg tir Thu Chi Thu Chi Ton E
A B C D E 1 2 | 3 G |&
-
:
- Sé nay cb ....... trang, danh sb tir trang 01 dén trang ........ =
- Ngay mé sb: ........ %
Ngay ... thang ... nam... z

THU QUY PHU TRACH KE TOAN NGUOI CO TRACH NHIEM
(KE TOAN QUY) QUANLY

(Ky, ho tén) (K¥, ho tén) (Ky, ho tén, dong dau)
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Ban vin dong Quy Mau sé: S03 - Q
“Vi ngudi nghéo” (ban hanh theo Thong tir s6 77/2007/TT-BTC ngay
................................... 05/7/2007 cua B$ trucng Bo Tai chinh)

SO TIEN GUI NGAN HANG, KHO BAC

Noi mé tai khoan giao dich: .................... e
S hiéu tai khoan tai noi 210 4 DR
LORVHEIIBIIE sissiisssorssissistssisassiniomonssmmoss ess hsss s srasmensesscmsesstseesmstemmssronssassyermsesass :
Ngay, Chumng tr . S6 tién '
thin; : Dién Ghi
SO Ngay. Gri .
x| 7 giai Ritra | Conlai | chu
ghi s hiéu thang vao '
A B C D 1 2 3 E
-S6nayco ........ trang, danh sé tir trang 01 dén trang ........

- Ngay mo so: ........

Ngay ... thang ... nam...
NGUOI GHI SO PHU TRACHKE TOAN  NGUOI CO TRACH NHIEM
QUANLY
(Ky, ho tén) (K¥, ho tén) (Ky, ho tén, dong diu)



CONG BAO/SH 656 + 657/08-9-2007/VBQPPL/TT-BTC/1248

35995

Ban véan dong Quy
“Vi ngudi nghéo”

---------------------------------------

Miu sé: S04 - Q
(ban hanh theo Théng tir s6 77/2007/TT-BTC ngay
05/7/2007 cua B truong Bé Tai chinh)

SO THEO DOI TIEN MAT, TIEN GUT BANG NGOAI TE

JAE: 55 1 DT
Tai khoan............... EDEE womsnaniitom
‘ Ty gia Thu o Tén
Chimg tir : Chi (Rt
o = héi | (Guivao) HRA) 1 con Tai
thg,ay ’ Didn | dodi Quy Quy Quy | Ghi
dan P , ’ 2
ghi sg{j SO | Ngay | giai | (hodc | Nguycn | doira | Nguyén | doira| Nguyén | doira | chi
1 \ \ X
hiéu | thang don té dong t¢ |dong| té | dong
g14) VN VN VN
A|B|C| D | 2 3 4 5 6 7 | E
- S6 nay c6 ... trang, danh sd tir trang 01 dén trang ...
- Ngdy mé s6: ...............
Ngay ... thang ... nam......
NGUOIGHISO PHU TRACH KE TOAN  NGUOGI CO TRACH NHIEM
QUAN LY
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déngdau)

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Ban van dong Quy Mau sb: S05 - Q
“Vi ngudi nghéo” (ban hanh theo Théng tw s6 77/2007/TT-BTC ngay
....................................... 05/7/2007 ctia Bé treong Bo Tai chinh)
SO KHO
(hodic Thé kho)
Ngay lap thé :............ SOt

- Tén vat liéu, dung cu:.....cc.oocovviiiiiiiieceeeee e, Pon vi tinh:......... -
- Quy céch, phAm ChAL: ..., Y ET: T é
—
Chitng tir S6 lugng Ghi chi |2
Ngay X 1A Ngay . |E
- S6 hiéu X e R (Ky xac |z
thang | Ngay L Dién gidi | nhép, A ) . M |~
;2 chimg tir ;. | Nhap | Xuét | Tén [nhan cua E

ghi s0 | thang - xuat L
Nhap | Xuét ke toam) |-
A | B | C|D E F 1 2 | 3 G Hd |2
Tén déu ky z
i
=
=
=
2

Cong cubi X X
ky

- S6 nay ¢6 ... trang, danh sb tir trang 01 dén trang ...

- Ngay m¢& so: ...

Ngay ... thang ... n

am...

THU KHO PHU TRACH KE TOAN NGUOI CO TRACH NHIEM

QUANLY

(Ky, ho tén) (K¥, ho tén) (Ky, ho tén, déng dau)
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Ban van dong Quy
“Vi nguoi nghéo”

-------------------------------------

M3u sb: S05 - Q
(ban hanh theo Thong tw s6 77/2007/TT-BTC
ngay 05/7/2007 ciia Bé trucng B¢ Tai chinh)

SO KHO
(hodc Thé kho)
Ngay lap thé:............ SE &
- Tén vat liéu, dung cu:......ccoeoeeiiiiieiiiiiiciieeen, Pon vitinh: ..o,
g
- Quy cach, pham chat: .....ccccevviiriiiiiieeeeee, Ma SO:eiiiieeieeeereeeene 3
=
Chung tur S lugng Ghi chii
Nga P Ngsa
gy Sé hidu P e (K xéc
thang | Ngay ] . Dién gia1 | nhap, . . R
N ching tur ., | Nhap | Xuat | Tén |nhancua
ght s6 | thang - xuat 1 tod
Nhép | Xuét ¢ 1op8)
A B C D E F 1 2 3 G
Tén dau ky ‘5
f
iz
%
o=,
i
Cong cudi X X
ky
- S6 nay c6 ... trang, danh s6 tir trang 01 dén trang ...
- Ngay mé s6: ...
Ngay ... thang ... nam...
THU KHO PHU TRACH KE TOAN NGUOI CO TRACH NHIEM

(K, ho tén)

(Ky, ho tén)

QUANLY

(Ky, ho tén, dong diu)



Ban vén dong Quy “Vi nguoi nghéo”

..................................................

Méu sb: S07- Q

(ban hanh theo Thing tw 6 77/2007/TT-BTC ngéy 05/7/2007
cuia Bo trwong B3 Tai chinh)

SO CHI QUAN LY QUY
A1
| Chimg ti : Trong do
Ngay Tong ; :
thing | §§ [Ngay,| Diéngidi | s0 | Tuyén | Khen | Hoi | Cong ; gl:{);}; o ;]fm "
ghi s6 | hiéu | thang chi | truyén thwong | nghi | téc phi 2 ’ vufong P (ﬁ“g «
KPCD,..| cong | pham
AIB[C| D [ 1|2 |3 45 |6/ 71| 8|9 10
- 80 dur dau ky
- Cong phat sinh
trong ky
- 86 du cudi ky
- 80 nay co.trang, dénh sb ti trang 01 dén trang........
- NgAY M0 800
Ngdy... thang... ndm.....
NGUOI GHI $0 PHY TRACH KE TOAN NGU(I CO TRACH NHIEM QUAN LY

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén, déng dau)

8665¢
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Ban vén dong Quf “Vi ngudi nghéo”

.........................................................

Mau so: $08 - Q

(ban hanh theo Thing tie 56 77/2007/TT-BTC ngay 05/7/2007
ciia BY truomg Bé Tai chinh)

SO CHI HOAT PONG QUY
Nam.........
Chimg tir Trong do
i Tong |Mua| XD Tro ¢
ting| 86 |Ngiy,|  Diéngi | " K U i |Chia| Ol |Ting| HG | | Dit
ghi 3| higu | thing OO vat \suachl) L | a6 | qua ltrovén| 0 | chuyin
' | oo [ P i |
AIB{C/| D |1 ]2] 3 [4]5s5|6/|7] 871 9] 10
- $6 dur ddu ky
- Cong phat sinh
trong ky
- 86 dur cubi ky
- 80 ndy co..trang, danh 56 tir trang 01 dén trang........
- NZAY 0 6%
Ngdy... thang.., nam.....
NGUOI GHI SO PHU TRACH KE TOAN NGUOI CO TRACH NHIEM QUAN LY
(Ky, ho tén) (KY, ho tén) (Ky, ho tén, dong ddu)

SYC /oL, 1/ 19908A/2002 6-30/459, 1,959,05/0 V.. ONOO

666S¢E
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2. GIAI THICH NOI DUNG VA
PHUONG PHAP GHI SO KE TOAN

NHAT KY - SO CAI
(Mau s6 SO1- Q)

1. Muc dich: Nhat ky - S6 Céi 1a sé ké
toén tong hop dung cho hinh thirc Nhat
ky - S6 Cai dé phan 4nh tét ca cac nghiép
vu kinh té phat sinh theo trinh ty thoi
gian va hé théng hoda theo ndi dung kinh
té phan anh trén cac tai khoan ké toan.
Trén co s& d6 kiém tra, giam sat sy bién
dong timg loai von, nguén vén, nguén
kinh phi 1am cin cir d6i chiéu véi céc sd
ké toan chi tiét va 14p bdo céo tai chinh
tai cac Quy “Vi ngudi nghéo”.

2. Cén clr va phuong phép ghi sé

- Nhit ky - S6 Cai ¢6 hai phan:

+ Phan “Nhat ky”: gdm cac cot tir Cot
“Ngay, thang ghi s6” dén Co6t “Sé hiéu
tai khoan d6i img” (dinh khoan).

+ Phan “Sé Cai” chia lam nhiéu cot,
moi tai khoan st dung 2 cdt, mot cot ghi
Nog, mdt cot ghi Co, sb lugng cdt nhiéu
hay it phu thudc vao sd lwong tai khoan
can sit dung. Pé thuin tién cho viéc ghi
sb, phan S6 Cai ¢6 thé dung t& dém.

- Hang ngay cin cir vao chimg tir ké
toan phat sinh tién hanh kidm tra noi
dung ctia ching tir ké toan, sau dé xac

dinh sb hiéu tai khoan ghi Ng, s6 hiéu
tai khoan ghi Cé dé ghi vao Nhat ky - Sé
Céi. Mdi ching tir ké toan duogc ghi vao
Nhat ky - S6 Cai mét dong ghi dong thoi
& ca 2 phan Nhat ky va Sb Cai.

+ S6 du dau nam: Ghi sé du cudi nim

trudc cha tat ca cac tai khoan.
+ Cot A: Ghi ngay, thang ghi sd.

+ Cot B, C: Ghi sé hiéu, ngay, thang
chimg tir ké toan.

nﬁapLuat C

+ Cot D: Tém tit ndi dung nghiép
kinh té phat sinh.

+Cot 1: Ghi tong s6 tién phat sinh tr
chung tur.

; C‘D)
W\'i% ThuVie

455684 *

+ Cot E, F: Ghi s6 hiéu tai khoan d
g No, d6i img C6 cua nghiép vu km

O:-

te.

+ Cot G: S6 thir tr dong

ft = Tel: +84 E"'ss

+Tur ¢dt 2 trd di: Ghi s6 tién phét sink>
& mdi tai khoan theo quan hé dbi img dg
duoc dinh khoan ¢ Cot E, F.

- Cubi trang: Cong mang sang.

- Cubi mdi quy phai cong s phat sinh
& phan Nhat ky va sé phat sinh No, sé
phét sinh C6 ctia timg tai khoan, s§ phat
sinh lity ké tir ddu quy, diu nim t&i cudi
quy. Cén clr vao s6 du dau quy va sb
phat sinh Ng, phét sinh C6 cua tirng tai
khoan dé tinh ra s du cudi quy cua tirng
tai khoan.
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Dong s6 liéu khoa sb 1a cin cir @& déi
chiéu s lidu trén Bang Tong hop chi tiét.
Sau khi dd déi chiéu khop dung, sb liu
trén Nhat ky - S6 Cai va Bang téng hop
chi tiét dugc sir dung dé 1ap Béo cdo tii
chinh.

SO QUY TIEN MAT
(S6 ké toan chi tiét quy tién mit)

(Mau s6 S02 - Q)

1. Muc dich: S6 nay dung cho Thu quy
(hodc dung cho ké toan tién mit) dé phan
anh tinh hinh thu, chi tén quy tién mit
bang tién Viét Nam ciia Quy “Vi ngudi
ngheo”.

2. Can ctr va phuong phap ghi s6

S6 nay mé cho thu quy: Mdi quy ding
mot s6 hay mot sé trang sé. S& nay ciing
dung cho ké toan chi tiét quy tién mit va
tén s6 stra lai 1a “Sé ké toan chi tiét quy
tién mat”. Tuong g véi mot sb chia tha
quy thi c6 médt sb cua ké toan cung ghi
song song.

- Can cir d€ ghi s6 quy tién mat 1 cac
Phiéu thu, Phiéu chi di duoc thuc hién

nhap, xuit quy.
- Cot A: Ghi ngay thang ghi sd

- Cot B: Ghi ngay thang cua Phiéu thu,
Phiéu chi

- Cot C, D: Ghi s6 hiéu cua Phiéu thu,

50 hiéu Phiéu chi lién tuc tir nhé dén 16n

- Cot E: Ghi ndi dung nghiép vu kinh
té cia Phiéu thu, Phiéu chi

- Cot 1: S tién nhap quy
- Cot 2: S6 tién xuét quy

- Cot 3: Sb du tdn quy cudi ngay. Sb
ton quy cudi ngay phai khdp ding véi sd
tién mit trong keét.

Dinh ky ké toan kiém tra, déi chié
gitta S6 ké toan tién mat véi Sb quy, k

xac nhan vao cot G.

SO TIEN GUT NGAN HANG,
KHO BAC

(Miu s6 S03 - Q)

el: +84-8-3845 6684 * www.ThuViet®hapEuat.com

T

1. Muc dich: S6 nay ding dé theo doj
chi tiét timg loai tién giri ciia don vi t4F

Ngéin hang hodc Kho bac. z

2. Cin cir va phuong phép ghi sé

- Can cir dé ghi vao s6 nay 1a gidy bao
No, bdo Co6 cua Ngan hang, Kho bac.

- Mdi noi mé tai khoan giao dich bing
ddng Viét Nam va mdi loai tién giri duoc
theo ddi riéng trén mot quyén sd, phai
ghi rd6 noi mo tai khoan giao dich ciing
nhur s hiéu tai khoan tai noi giao dich.

- Péau ky ghi sé du tién giri ky trude
vao Cot 3.
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Hang ngay:

- Cot A: Ghi ngay, thang ghi sd.

- Cot B, C: Ghi sd hiéu, ngay, thang
cua chimg tir (Gidy bao No, bio C6).

- Cot D: Tém tét ndi dung nghiép vu
kinh té cua chirng tir.

- Cot 1, 2: Ghi s tién gui vao hodc it
ra khoi tai khodn tién giri.

- Cot 3: Ghi sb tién con gui tai Ngan
hang hoac Kho bac.

Cudi ky:

- Cong tong sd tién da giri vao, da rut
ra trén co s¢ do tinh sd tién con gui tai

Ngén hang, Kho bac chuyén sang ky

sau.

S6 du trén sé tién gt duoc dbi chiéu
véi sb du tai Ngan hang hay Kho bac.

SO THEO DOI TIEN MAT, TIEN GUT
BANG NGOAI TE

(Mau s6 S04 - Q)

1. Muc dich: S nay dung cho cac don
vi co ngoai té da phan anh trén Tai khoan
111, 112 dé theo dai chi tiét timg loai tidn

mit, tién gui bang ngoai té.
2. Can cu va phuong phép ghi s6

- Can ctr dé ghi sb 1a cac Phiéu thy,

Phiéu chi bang ngoai té va cac Gidy béo

Co, bao No hay Bang sao ké kém theo
chitng tir géc cia Ngan hang, Kho bac.

- Mbi noi mé tai khoan giao dich bang
ngoai t€ hodc loai tién giri duoc theo doi
trén mdt quyén s6 hodc mot s6 trang.

- Mdi ngoai t& theo dai mot sé trang.

- DBau ky ghi s6 tién ton quy hodc sb
du tién gui dau ky vao cot 6 va cot 7.

- Cot A: Ghi ngay, thang ghi sé.

- C6t B,C: Ghi s6 hiéu, ngay thang cua
chimg tir ké toan dung dé ghi sd.

- Cot D: Ghi ndi dung nghiép vu kinh
té clia chirng tir.

www. ThuVienPhapLuat.com

- Cot 1: Ghi ty gid hoi dodi theo chédod
tii chinh quy dinh (Ty gid thyc té, ty gia ©
do B¢ Tai chinh quy dinh hodc do Ngf{h%
hing Nha nuéc Viét Nam quy dinh) tai 2
thot diém cdc nghiép vu kinh t€ phét sinh 2
bang ngoai té.

- Cot 2: S6 tién thu hodic giri vao bing
nguyén té.

awSoft -

- Cot 3: Sb tién thu hodc gui vao quy
doi ra ddng Viét Nam.

- Cot 4: Ghi sb tién chi hodc rat ra
biing nguyén té.

- Cot 5: Ghi s6 tién chi hodc rit ra quy
doi ra déng Viét Nam.

- Cot 6: Sb du nguyén té.

- Cot 7: Ghi s6 du quy dbi ra dong
Viét Nam.
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- Cudi ky, cong tdng sb tién gui vao,
rit ra dé tinh s6 du, d6i chiéu véi Kho
bac, Ngan hang lam cin ctr dé dbi chiéu
vGi S6 Cai va 1ap bao cdo tai chinh.

SO KHO (HOAC THE KHO)
(Mau sb S05 - Q)

1. Muc dich: Dung cho Thu kho d¢
theo doi sb luong nhép, xuit, ton kho
tirng loai hang héa dugc biéu, ting, ung
hd va chi hd tro 1am cin cir xac dinh trich
nhiém vat chit cua thu kho tai Quy “Vi
nguoi ngheo”.

2. Cin ctt va phuong phap ghi sb

(Thé kho 14 s6 t& roi. Néu dong thanh
quyén thi goi 1a “Sé kho™)

- Cin cir ghi s6 14 Phiéu nhap kho,
Phiéu xuit kho dd duoc thuc hién. Néu
dé to 1oi thi sau khi sir dung xong phai
déng thanh quyén.

- S6 kho do phong (ban) ké toan lap
lin ddu va ghi cdc chi tiéu: Tén, nhan
hiéu, quy cach, don vi tinh, mi sé vat
tu, dung cu, san phiam, hang hoa. Sau d6
giao cho thi kho dé ghi tinh hinh nhép,
xuat, ton kho hang ngay.

- Mdi thir vat liéu, dung cu, san pham,
hang hoa dugc theo déi mot sé trang
riéng. Mdi kho mét s riéng, mdi nim
1ap lai mot lan s6 méi.

Pau nim ghi s6 lugng tdn kho vao
Cot 3.

Hang ngay thu kho cin cir vao phiéu
nhap kho, phiéu xuat kho ghi vao cac cot
twong {ng trong s6 kho, mdi ching tir
ghi mdt dong.

+ Cot A: Ghi ngay thang ghi s6

+ Cot B: Ghi ngay, thing cta Phiéu
nhap kho hodc Phiéu xuit kho.

+ Cot C, D: Ghi sd hi¢u ciia Phiéu
nhap kho hoac Phiéu xuit kho.

+ Cdt E: Ghi ndi dung ciia Phiéu nhap
kho hodc Phiéu xuét kho.

+ Cot F: Ghi ngay nhap, xuit kho.

+ Cot 1, 2: S5 luong nhap kho heic
xuit kho.

+Cot 3: Ghi sd lugng tdn kho sau mdi

lan nhdp, xuat hodc cudi moi ngay.

oft = Tel: +84-5-3845 6684 * www. ThuVienPhapLuat.com

Cudi ky, phai cong téng sb lugng E
nhap, xuét trong ky va tinh ra so ton cudi
ky cua tirng thr. Hang ngay hodc dinh
ky, ké toan phai ddi chiéu s luong nhap,
xuat, ton kiém tra viéc ghi chép ciua Thu

kho va ky xac nhan vao cét G.

SO THU QUY
(Mau s6 S06 - Q)

1. Muc dich: S6 nay ding dé theo doi
tinh hinh thu Quy “Vi ngudi nghéo”
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theo téng sb thu va ting ngudn thu cu
thé nhim dé déi chiéu va cung cip s6
liéu cho viéc 1ap bao cao thu, chi Quy.

2. Cin cir va phuong phap ghi )

- Cidn ci ghi s6: Cidn clr vao céc
Phiéu thu, Bang téng hop thu tién tng
ho Quy “Vi nguoi ngheo” va cac chung
tir khac c6 1ién quan t6i cac khoan thu
cua Quy.

- Phuong phap ma va ghi 50

_ CHt A, B, C: Ghi ngay, théang ghi sd,
s6 hidu, ngay thang cua chimg tir ding
dé ghi sb. _

- Cot D: Ghi ndi dung nghiép vu
kinh té ctia chimg tir ké toan dung dé
ghi sd.

_ Cot 1: Ghi téng sb tién thu

- Cot 2 dén Cot 5: Ghi sd tién cua timng
khoan thu.

Cudi thang cong sd phét sinh thdng va
sb liiy ké tir ddu quy t6i cudi quy.

SO CHI QUAN LY QUY
(Mau s6 S07 - Q)

I. Muc dich: S6 chi quan 1y Quy
dung dé tap hop céc khoan chi cho hoat
dong cua bd may quan ly Quy va chi
tiét theo tirng ndi dung chi nhdm quan

1y, kiém tra tinh hinh chi quan 1y va

«chi phat sinh bén No TK 641 “Chi quan

cung céip s6 liéu cho viée lap bao cédo
thu, chi Quy.

2. Céan cr phuong phap ghi s6

- Cin ctr ghi s6 12 cdc chirng tir ké toén
hodc Bang ké lién quan dén chi quan 1y
tai Quy.

- C6t A: Ghi ngay, thang ghi s6.

- Cot B, C: Ghi s hiéu, ngay, thang
cua chimg tir ké toan dung dé ghi sb.

- Cot D: Ghi ndi dung cua nghi€p vu
phat sinh theo tirng ching tur ké toan.

- Cot 1: Ghi téng sd tién trén chimg tir

ly Quy™.
- Cot 2 dén Cot 9: Ghi sd tién phat smh
lién quan dén tirng ndi dung chi quan 1)’00

Quy
Cudi thang: Cong téng s6 phat sinh.

5 6684 * www., ThuVienPhapLuat.com

Tel: +84-

ft

trong ky ké toan, s lily ké tir dau quy;2

aw

dau nam.

SO CHI HOAT BONG QUY

(Mau s S08 - Q)

1. Muc dich: S6 chi hoat dong Quy
ding dé tip hop cic khoan chi hoat
dong cta Quy theo ngudn kinh phi hoat
dong Quy va chi tiét theo tirng ndi dung
chi hd trg cho ngudi nghéo, hd nghéo

va mirc chi theo quy dinh nhim quan
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ly, kiém tra tinh hinh chi hoat dong va
cung cip sb liéu cho viéc 1ap béo cdo
thu, chi Quy.

2. Cin cir phuong phap ghi s6

- Cin ctr ghi s6 1a cac chig tir ké toan
hodc Bang ké lién quan dén chi hoat dong
quan ly tai Quy.

- C6t A: Ghi ngay, thang ghi so.

- Cot B, C: Ghi sé hiéu, ngay, thang

ctia ching tir ké toan dung dé ghi so.

- Cot D: Ghi néi dung cua nghiép vu
phat sinh theo timg chimg tir ké toan.

- Ct 1: Ghi téng sb tién trén ching tir
chi phat sinh bén No TK 642 “Chi hoat
dong Quy”’.

- Cot 2 dén Cot 10: Ghi s6 tién phat
sinh lién quan dén tirng ndi dung chi hoat
dong Quy

Cudi thang: Cong tdng s6 phat sinh
trong ky ké toan, s liiy ké tur dau quy,

dau nam.

£

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.co
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Phu luc 04
GIAI THICH NOI DUNG VA PHUGNG PHAP
LAP BAO CAO TAI CHINH

BANG CAN POI TAI KHOAN
(Miu BO1- Q)

1. Muc dich: Bang Can ddi tai khoan
1a bdo cdo tai chinh tong hop, phan anh
téng quat sd hién c6 dau ky, tang, giam
trong ky va sd cubi ky vé s thu, chi
quy vi ngudi nghéo trong ky bdo cdo va
tir dau ndm dén cudi ky béo cdo. Quy
vi ngudi nghéo chi phai 14p bao cdo tai
chinh vao cudi quy, cudi nim.

S6 liéu trén Bang Cén déi tai khoan
con 1a cin cir dé kiém tra viéc ghi chép
trén s6 Cai hodc Nhat ky - S8 Cai, dong
thoi ddi chidu va kidm soét sb ligu ghi
trén cac Bao cdo tai chinh khéc.

Bao cao nay dung cho Quy “Vi nguoi
nghéo” cap Trung wong va cdp tinh.

2. Két chu ciia Bang Can déi tai
khoan

Bang Cin do6i tai khoan duogc chia ra

cac cot:
- S6 hiéu tai khoan;

- Tén tai khoan ké toan;

- Sé du diu ky (Nog, C6);
- S6 phat sinh ky nay (No, C6):;

- S6 phét sinh liiy ké tir d4u nam (N,
Co);

- S6 du cubi ky (Ng, C6).

3. Co s& dé lap Bang Can déi tai
khoan

- Ngudn s6 li¢u dé l1ap Bang Cén doi
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Céi hodc Nhat ky - S6 Ci va cac sb ké
toan chi tiét tai khoan;
- Bang Can dbi tai khoan ky trude.

Trude khi 1dp Bang Can déi tai khoan

awSoft = Tel: +84-58-3

phai hoan thanh viéc ghi sé va khoa sb
ké toan chi tiét va téng hop, kiém tra, dbi
chicu giira cac s6 lidu c6 lién quan.

4. No1 dung va phuong phap lap Bang
Can d6i tai khoan

S6 liéu ghi vao Bang Can déi tai khoan
chia lam 2 loai:

- Loai sb lidu phan 4nh sé du cac tai
khoan tai thoi diém dau ky (Cot 1, 2
ghi s6 du dau ky), tai thoi diém cudi ky
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(cot 7, 8 s6 du cudi ky), trong do cac
tal khoan c6 s6 du N¢ dugc phan anh
vao ¢ot “No”, cac tai khoan ¢6 s6 du Co

dugc phan anh vao cgt “Cdo”.

- Loai s6 liéu phan anh sé phét sinh
clia cdc tai khoan tir dau ky dén ngay
cudi ky bdo cdo (cot 3, 4 sb phat sinh
ky nay) hodc s phat sinh liy ké tir dau
nim dén cudi ky bio cao (cot 5, 6 s phat
sinh lily ké tir ddu nam) trong d6 téng sb
phat sinh “No” cla cac tai khoan dugc
phan 4nh vao cot “No”, tdng sé phét sinh

“C6” duogc phan anh vao cdt “Co”.

- Cot A, B - Ghi s6 hiéu tai khoan va
ghi tén tai khoan cua tit ca céac tai khoan
cap I ma don vi dang sir dung va mdt sd
tai khodn cdp II can phan tich, trong dé
phin A 1a céc tai khoan trong Bang Cén
d6i tai khoan, phin B 1a cic tai khoan
ngoai Bang Cén dbi tai khoan.

- Cot 1, 2 - Sb du ddu ky: Phan 4nh sb
du dau ky bao cio. S liéu dé ghi vao cac
cOt nay duoc can cir vao dong s6 du cudi
ky cua Bang Can d6i tai khoan ky trudc
hoic sb dur dau ky cua céc tai khoan trén
Nhat ky - S6 Cai.

- Cot 3, 4, 5, 6: Phan anh s6 phat sinh

+ Cot 3, 4 “SH phat sinh ky nay™:
Phan 4nh tong sé phat sinh No va tdng

sd phat sinh Co trong ky bao cado cua céc
tai khoan. S6 liéu ghi vao phin nay dwoc
can cur vao dong “Cdng phat sinh trong
ky” ctia ting tai khoan trén Nhat ky- S6
Cai.

+Cot 5, 6 “S6 phat sinh liiy ké tir dau
nim”: Phan 4dnh tong sb phat sinh No va
tong s6 phat sinh Cé cia cac tai khoan

tinh tir ddu ndm dén cudi ky bao cdo. S6

com

lidu ghi vao phin nay dugc cin cir vao =
dong cong phat sinh lily ké tir du nam
t61 cudi ky bdo cdo ciia cac tai khoan trén
Nhét ky - S4 Cai hodc duge tinh bang =

cach:
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béo céo ky trude + Cot 3 clia bao cao ky Z
nay.

Cot 6 cua bao cao ky nay = Cot 6 cla

ft = Tel: +84-8-

bao cdo ky trude + Cot 4 cua bao cdo ky =

nay.

aw

Chua y: Péi véi bao cio quy 1 hang
nim thi Cot 3 = Cot 5; Cot 4 = Cot 6

+C6t 7, 8 “Sé du cudi ky”: Phan anh
s6 du ngay cudi cung cua ky bao cdo.
S6 lidu dé ghi vao phdn nay duoc cin
clr vao sb du cudi ky cua ky béo céo cia
céc tai khoan trén Nhat ky- S6 Cai dugc
tinh cdn ci vao cic cot s6 du dau ky

(Cot 1, 2) cong (+) s6 phat sinh trong ky
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(Cot 3, 4) trén Bang Can doi tai khoan
ky nay. S6 liéu & cot 7 va cot 8 duge
dung dé 1ap Bang Cén déi tai khoan ky

sau.

Sau khi ghi du cac s6 liéu ¢6 lién quan
dén céc tai khoan, phai thuc hién tong
cong Bang Can dbi tai khoan. Sé liéu
“cong” trong Bang Can doi tai khoan
phai dam bao tinh cin dbi bit bugc sau
day:

Tong sé6 du No dau ky (Cét 1) Phai
bang Téng s6 du Co dau ky (Cot 2) cua

cac tai khoan.

Tong s6 phat sinh No (cot 3) phai bang
Tong s6 phat sinh Co (Cot 4) cua cac tai

khoan trong ky bao cao.

Téng sé phat sinh No liy ké tir dau
nam (c6t 5) phai bang Tong sb phat sinh
Co lity ké tir ddu nam (cot 6) cua cac tai
khoan.

Téng sé du No cudi ky (cot 7) phai
bing Tong s6 du C6 cudi ky (cot 8) cac
tai khoan.

Péi voi Bang Céan dbi tai khoan
quy L, s6 liéu Téng cong cot 3 = cdt 5;
cOt 4 = cot 6.

Ngoai viéc phan 4nh cac tai khoan
trong Bang Céan d6i tai khoan, bdo céo

con phan anh sé du, s6 phat sinh cuia

cdc tai khoan ngoai Bang cén dbi tai
khoan.

(Chuy: Quy “Vingudingheéo” ¢ Trung
wong chi 1ap Bang Can dbi tai khoan cua
Quy “Vi nguol ngheo” TW ma khong
phai tong hop tir Bang Cén dbi tai khoan
ctia Quy “Vi ngudi nghéo” cac tinh cap

duéi).

BAO CAO THU, CHI QUY
(Mau B02 - Q)

1. Muc dich:
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chinh phan énh tong quat tinh hinh thu, -

. .. =
chi va s0 du quy con lai ciia Quy “ViZ

ngudi nghéo” trong mét ky ké toan.

ft = Tel: +84

Bdo cao nay dung cho Quy “Vi ngudi

ngheo” cic cap Trung uong, tinh, huyén,

awono

xa lap theo quy va nam.

2. Co s¢ 13p bao cao

- Can cir vao bao cao “Thu, chi quy”
ky trudc;

- Cin ¢t vao sd ké todn chi tiét cia
cac tai khoan loai 5, loai 6 nhu s6 thu
quy, s6 chi quan ly quy, sé chi hoat

dong quy.
4. Noi dung va phuong phap lap
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Céc cot doc phan anh sé thur tu (Cot
A); Nbi dung (Cot B); Mi s6 (Cét C),
Téng sb tién (Cot 1, trong do chi tiét

tién mat (Cot 2) va tién gui (Cot 3)
Céc chi tiéu hang hang
- Du quy ky trude chuyén sang (Mi
s6 01):

Chi tidu nay phan anh sé du quy ky
trudce con lai chua st dung chuyén sang
ky nay st dung tiép. S6 lidu dé ghi vao
chi tiéu nay duoc lay tir chi tidu c¢6 ma

sé 30 cua bdo cao nay ky trudc.

Khi bio cao quyét toan niam duoc
duyét thi chi ti€u nay dugc phan anh
hoic diéu chinh theo sb lidu quyét toan

nam dugc duyét.
- Du hoat dong quy (Mi s6 02)

Chi tiéu nay phan anh sé du hoat
dong quy ky trude con lai chua sur dung
chuyén sang ky nay sur dung tiép. S6
liéu dé ghi vao chi tidu nay dugc lay tir
chi tiéu c6 ma sb 31 cuia bao céo nay ky
trudc.

- Du quan ly quy (Ma s 03)

Chi tiéu nay phan anh sé du quan
ly quy ky trude con lai chua sir dung
chuyén sang ky nay sir dung tiép. So

liu dé ghi vao chi tiéu nay duoc liy tir

chi tiéu c6 ma s6 32 cua bao cdo nay ky
trudce.

- Thu trong ky (M3 s6 04)

Chi tiéu nay phan anh sé thu ciia quy
trong ky. S6 lidu dé ghi vao chi tiéu
nay la sb tong cong ghi & Mi s6 05, 06,
07,08 ciia bao cdo ky nay (Mi sb 04 =
M3 s 05 + M s6 06 + Md s6 07 + Mi
s6 08).

- Thu tir ing hé truc tiép (M4 s6 05)

Chi tiéu nay phan anh sé thu ung ho
truc tiép tir cac ca nhan va tap thé ing ho
Quy “Vi ngudi nghéo” trén dia ban dia

phuong. S6 liéu dé ghi vao chi tiéu nay

k]

la sb liéu ghi & cot 2 trén “Sé thu quy
(S07- Q).

- Tai tro, vién trg (Ma s 06)

Chi tiéu nay phan anh sé thu tai tro,
vién tro tir cic ca nhan va tap thé ting ho
Quy “Vi ngudi nghéo”. Sé lidu dé ghi
vao chi tiéu nay 1a s6 liéu ghi o cdt 3 trén
“S6 thu quy™ (S06- Q).

- Thu di¢u chuyén (M3 s6 07)

Chi tiéu nay phan anh sb thu tir cap
trén didu chuyén xudng hoic tir cac dia
phuong khéc dicu chuyén dén. S6 liéu dé
ghi vao chi tiéu nay 1a so lidu ghi & cot 4

trén “S6 thu quy” (S06- Q).

=
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- Thu hop phap khac (M3 sb 08)

Chi tiéu nay phan anh sd thu hop
phap khic b6 sung cho Quy “Vi ngudi
nghe¢o”. S6 liéu dé ghi vao chi tiéu nay
la 56 lidu ghi & cot 5 trén “Sé thu quy”
(S06- Q).

- Chi trong ky (M3 s6 09)

Chi tiéu nay phan anh toan bé sb chi
hoat dong quy va chi quan ly Quy “Vi
ngudi nghéo”. Chi tiéu ¢6 Ma sé 09 =
Mi s6 10 + Ma s6 20.

- Chi hoat dong quy (M4 sé 10)

Chi tiéu nay phan anh sb chi hoat
dong qu¥. SO lidu dé ghi vao chi tiéu
ndy dugc lay tir sé liéu ghi & cot 1 trén
s6 chi hoat dong quy hodc duoc tinh
bang cach.

Miaso 10=Masd 11+ 12+ 13 + 14 +
1I5+16+17+18+19

- Chi mua vat tu noéng nghiép (M3
s6 11)

Chi tiéu nay phan 4nh s chi vé mua
vit tr ndng nghiép. S6 lidu dé ghi vao
chi tiéu nay duogc ldy tir s liéu ghi &
cot 2 trén s6 chi hoat dong quy.

- Chi xdy dung mai va stra chira nha ¢
(Mi s6 12)

Chi tiéu nay phan 4nh sé chi xdy dung

ma&i va stra chita nha o. S6 lidu dé ghi
vio chi tiéu ndy duoc lay tir s6 liéu ghi &
cOt 3 trén s6 chi hoat dong quy.

- Chi tro gitp tré em di hoc (M s6 13)

Chi tiéu ndy phan 4anh s6 chi trg giup
tré em di hoc. S6 lidu dé ghi vao chi tiéu
nay duoc lay tir s6 liéu ghi & cot 4 trén sb
chi hoat dong quy.

- Chi ho tro kham chita bénh (M
s6 14)

o

+84-8-3845 6684 * www.ThuVienPhapLuat.com

Chi tiéu nay phan anh s6 chi ho tro
kham chira bénh. So liéu dé ghi vao chi

tiéu nay duoc lay tir s6 liéu ghi & cot 5
trén s6 chi hoat ddng quy.

- Chi trg cép ciru d6i (M3 sb 15)

Chi tiéu nay phan anh sd chi tro cip ?
clru déi. S lidu dé ghi vao chi tidu nay

duoc lay tir sO liéu ghi & ¢t 6 trén sb chi

awSoft = Tel

hoat dong quy.

- Chi ting qua tham héi (M3 sb 16)

Chi tiéu ndy phan 4nh sb chi ting qua
tham hoéi. Sé li¢u dé ghi vao chi tiéu nay
duoc lay tir s6 liéu ghi & ot 7 trén s6 chi
hoat déng quy.

- Chi h6 trg vén va céc diéu kién cho
SXKD (Ma s6 17)

Chi tiéu nay phan anh sé chi hd tro

von va cac di€u kién cho SXKD. Sé liéu
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dé ghi vao chi tidu nay duoc lay tir s
liéu ghi & cdt 8 trén so chi hoat dong
quy.

- Chi tro cap khoé khin dét xuét (Mi
sb 18)

Chi tiéu ndy phan anh sb chi trg cip
kho khiin d6t xuat. S6 liéu dé ghi vao chi
tiéu nay duoc ldy tir sb lidu ghi & ¢t 9

trén s6 chi hoat dong quy.

- Chi diéu chuyén (Cho huyén khéc)
(Mi s 19)

Chi tiéu ndy phan anh sé chi diéu
chuyén cho huyén khac. S lidu dé ghi
vao chi tiéu nay duoc lay tir s lidu ghi &
cdt 10 trén s6 chi hoat dong quy.

- Chi quan ly quy (M3 sb 20)

Chi tiéu ndy phan anh sé chi quan ly
quy. S lidu dé ghi vao chi tiéu nay duoc
lay tir s6 liéu ghi & cot 1 trén sd chi quan
ly quy hoiic duoc tinh bang cach.

Mis620=Misd 21 +22+23 +24 +
25+26+27 +28 + 29

- Tuyén truyén van dong (Ma s6 21)

Chi tiéu nay phan 4nh sé chi vé tuyén
truyén vin dong. Sé liéu dé ghi vao chi
tiéu nay duge lay tir s lidu ghi & cot 2
trén s6 chi quan Iy quy.

- Khen thuéng (Ma s6 22)

Chi tiéu nay phan anh sb chi khen
thudng. S6 liéu dé ghi vao chi tiéu ndy
dugc lay tir s6 liéu ghi & cot 3 trén s chi
quan ly quy.

- Hoi nghj so két, tong két (Ma sb 23)

Chi tiéu nay phan 4nh s6 chi hdi nghi
so két, tong két. S 1iéu dé ghi vao chi
tiéu nay duoc liy tir sb lidu ghi & cot 4

trén sd chi quan 1y quy.

- Céng tac phi phuc vu chi dao kiém
tra (M4 s6 24)

Chi tiéu ndy phan anh sb chi cong tac
phi phuc vu cong tac chi dao kiém tra.
$6 ligu dé ghi vao chi tiéu nay duoc ldy
tir s6 liéu ghi & cét 5 trén sé chi quan ly
quy.

- Luong can bd hop dong (M sb 25)

Chi tiéu nay phan 4nh s chi luong
can bd hop dong cua quy. S6 licu dé ghi
vao chi tiéu ndy duoc lay tir s6 lidu ghi &
cdt 6 trén s6 chi quan ly quy.

- BHXH, BHYT cho can b hop ddng
(M3 56 26)

Chi tiéu nay phan 4nh sb chi vé BHXH,
BHYT, KPCD cho can bd hop déng. Sé
lidu dé ghi vao chi tiéu nay duoc lé'i.y tu
sO lidu ghi & cot 7 trén sé chi quan ly

quy.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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- Chi dich vu cong céng (Ma s6 27)

Chi tiéu nay phan anh sé chi dich vu
cong cong nhu tién dién, dién thoai,
nudC,.... SO liéu dé ghi vao chi tiéu nay
duoc lay tir s lidu ghi & cOt 8 trén s6 chi
quan ly quy.

- Vian phong pham (M4 s6 28)

Chi tiéu nay phan anh sé chi vin
phong pham phuc vu hoat dong chuyén
mdn cia quy. S6 lidu dé ghi vao chi tiéu
nay duoc ldy tir s6 lidu ghi & cot 10 trén
sd chi quan ly quy.

- Khac (Ma s6 29)

Chi tiéu nay phan anh sb chi khéc
dugce phép. S6 liéu dé ghi vao chi tiéu
nay duoc ldy tir sé liéu ghi & cot 11 trén
s6 chi quan 1y quy.

- Du quy (Mi s6 30)

Chi tiéu ndy phan anh sb du quy con
tdn dén cudi ky bao cao. SO lidu dé ghi
vao chi tiéu nay dugc tinh nhu sau:

Mi 56 30 = Ma s6 01 +Ma s6 04 - Ma
56 09

- Du hoat dong quy (M s6 31)

Chi tiéu nay phan anh s6 du hoat dong
quy con tdn dén cudi ky bao cdo. S6 lidu
dé ghi vao chi tiéu nay duoc tinh nhu

Sau:

Mi s 31 =Mi sé 02 + Ma sd 04 - Ma
s& 10

- Du quan 1y quy (M s6 32)

Chi tiéu nay phan anh sé du quan ly
quy con ton dén cudi ky béao cdo. So liu
dé ghi vao chi tiéu nay dugc tinh nhu

Sau:

Mi s 32 =Ma sd 03 + Mai sd 04 - Ma
s6 20

THUYET MINH BAO CAO
TAI CHINH
(Mau B03- Q)

1. Muc dich: Thuyét minh béo céo ta1
chinh 1a 1 bd phén hop thanh hé thong
bdao cao tai chinh cia Quy “Vi nguoi
nghéo” duoc lap dé giai thich va bd
sung thong tin vé tinh hinh thuc hién
cac nhiém vu co ban cua quy trong ky
bdo cdo ma cac bdo cao tai chinh khac
khong thé trinh bay rd rang va chi tiét

dugec.

Bdo cdo nay dung cho Quy “Vi nguoi

nghco” cdp Trung uong va cép tinh.

2. Noi dung cua Thuyét minh bao co

tai chinh

Thuyét minh bao céo tai chinh trinh

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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bay khai quat vé cong tac tuyén truyén
td chirc cac dot van dong, két qua hd tro
ngudi nghéo va viéc tham gia chuong
trinh xda doi giam nghéo thong qua hoat
dong cua quy.

Ngoai viéc phai trinh bay diy du cac
chi tiéu theo ndi dung da quy dinh trong
Thuyét minh béo cdo tai chinh, Quy “Vi
ngudi nghéo” cac cAp co thé thuyét minh
thém nhiing ndi dung khac cd lién quan

dén hoat dong cua quy.

3. Co s& Thuyét minh béo cdo tai

chinh

- Danh sach c4 nhan hodc t6 chirc ing
hd Quy “Vi nguoi nghéo” ké ca bing
tién, hién vt va danh sach cac hd nghéo
da duoc nhan hé tro tir quy.

- Bang Can déi tai khoan ky bdo céo
(Mau BO1- Q)

- Nhat ky - Sb Cai, cac so chi tiét va
cac tai liéu khac cd lién quan.

4, Noi dung va phuong phap lap

Thuyét minh bdo céo tai chinh

Phuong phap chung: Phan trinh bay
bing s 1iéu phai thong nhat véi sd licu
trén cdc bao cdo khac. Phan trinh bay
bang loi van phai ngin gon, 1 rang, dé

hicu.

[. Tinh hinh thuc hién nhiém wvu
trong nam: Néu khai quat vé cong tac
tuyén truyén va té chitc cac dot van
dong ciing nhu két qua hd trg nguoi
nghéo, hy nghéo trén tai dia phuong
trong d6 phai chi tiét s ho da dugc
hd trg dé x4y dung nha mdi; s ho da
duoc hd tro dé stra chita lai nha tam
bo, dot nat.... Ngoai ra con phai lhuyét
minh viéc tham gia x6a do1 giam nghéo
théng qua hoat déng quy nhu hd trg
vé chin nudi, tréng trot; hd tro vé sira
chira, kinh doanh, dich vu va cac hoat
dong ho tro khac.

II. Céc chi tidu chi tiét

Sé du dAu nam 1a sb lidu cia cudi nim
trudc.

S8 du cudi nim 1a sd lidu cta cudi
nam bao cao.

- Hang hoa tén kho - Ma s6 01:

Phan dnh gia tri do cac td chie, cd
nhin Gng hd quy con tén kho dau nim
va cudi ndm bao cdo. SH liéu dé ghi vao
chi tiéu hang hoa ton kho 1a Nhat ky - S6
céi, sb chi tiét Tai khoan 155 trong nim
bao cao.

- No phai thu - Mi s6 02:

Phan anh tong s6 ng phai thu dén cudi

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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nim bdo cdo ctia quy. Sé liéu dé ghi vao
chi tiéu No phai thu la Nhat ky - S4 cai
va cac sO chi tiét Tai khoan 311- Céc
khoan phai thu. No phai thu con phai 1ap
chi tiét cho mdt s ddi tuong c6 sb ng

phai thu Ion.

- No phai tra - M s6 03:

Phan anh sé No phai tra cia quy ddi
vO1 nguoi lao dong va cac khoan phai
tra khac. S6 liu dé ghi vao chi tiéu Nog
phai tra la Nhat ky - S8 Cai va céc sb
chi tiét Tai khoan 331- Cac khoan phai
trd. No phai tra con phai lap chi tiét
cho mdt sd ddi tuong co sd no phai tra

lom.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com



