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THU TUGNG CHINH PHU

S6: 07/Qb-TTg

CONG HOA XA HOI CHU NGHIA VIET NAM

Ddc lap - Tu do - Hanh phuc

Ha No1i, ngay 04 thang 01 ndm 2008

QUYET PINH
phé duyét Ké hoach thuc hién Pé an Pon gian héa tha tuc
hanh chinh trén cac linh vue quén ly nha nwéc giai doan 2007 - 2010

THU TUONG CHINH PHU

Cdn cir Ludt t6 chirc Chinh phii ngay
25 thang 12 nam 2001;

Cdn cir Nghi quyét s6 53/2007/NQ-CP
ngay 07 thang 11 nam 2007 cua Chinh
phu ban hanh Chuong trinh hanh dong
ctia Chinh phii thiee hién Nghi quyét Hoi
nghi lan thir nam Ban Chdp hanh Trung
wong Dang khoa X vé ddy manh cdi cdch
hanh chinh, nang cao hiéu luc, hiéu qua
quan ly cua bé may nha nuoc;

Can cir Quyét dinh so6 30/0P-TTg
ngay 10 thang 01 nam 2007 cua Thu
tuéng Chinh phii phé duyét Dé an DPon
gian hoa thu tuc hanh chinh trén cac linh
vuc quan ly nha nudc giai doan 2007 -
2010;

Xét dé nghi cua Bo truong, Chu nhiém
Van phong Chinh phu,

QUYET PINH:

Piéu 1. Phé duyét Ké hoach thuc hién

Dé 4n Pon gian héa tha tuc hanh chinh
trén cac linh vuc quan ly nha nudc giai
doan 2007 - 2010.

Piéu 2. Cic Bo, co quan ngang Bo

4 * www.ThuVienPhapLuat.com

va Uy ban nhén dén tinh, thanh pho truc
thudc Trung wong didu chinh ké hoachﬁ
thuc hién Dé an Pon gian hoa thi tucg
hanh chinh trén cac linh vuc quan ly nha _.
nude giai doan 2007 - 2010 cua co quan

+8

minh cho phti hop v&i Ké hoach nay.

wSoft = Tel

Piéu 3. Cham dirt hoat dong ciia Ban =
Piéu hanh P& 4n va T Thu ky giup
viéc Ban Diéu hanh Pé an quy dinh tai
diém 4 muc IV B¢ an Don gian hoa thu
tuc hanh chinh trén céc linh vuc quan
1y nha nudc giai doan 2007 - 2010 phé
duyét kém theo Quyét dinh sé 30/QD-
TTg ngay 10 thang 01 nam 2007 cua
Thu tuéng Chinh phu.

Picu 4. Vin phong Chinh phi don
dbc, kiém tra cac Bd, co quan ngang Bo
va Uy ban nhan dan tinh, thanh ph truc
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thudc Trung wong thuc hién Ké hoach
nay.

Piéu 5. Quyét dinh nay co hiéu luc thi
hanh ké tir ngay ky.

Bai bo nhitng quy dinh trudc day trai
v&i Quyét dinh nay.

B§ truéng, Chu nhiém Van phong
Chinh phu, B6 truéng, Thu truong co

quan ngang B9, Chu tich Uy ban nhén
dan tinh, thanh phd truc thudc Trung
wong chju trach nhiém thi hanh Quyét
dinh nay./.

THU TUGNG

Nguyén Tén Diing

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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KE HOACH

thuc hién D& an Pon gidn héa thi tuc hanh chinh trén céc linh vire

quén Iy nha nwéc giai doan 2007 - 2010
(ban hanh kém theo Quyét dinh sé 07/QP-TTg
ngay 04 thang 01 nam 2008 cua Thu twong Chinh phu)

A. KE HOACH THUC HIEN TIEU PE AN 1 VA TIEU BE AN 3

cach thu tuc hanh

Co :
STT | Noi dung cong viéc T:; ' h?;?tﬁ‘:;’h ‘;11‘1’3: Két qua ;
hién 2
I. CONG TAC CHUAN BI VE TO CHUC E
1 |Xay dung du thio| 19/11/2007 | 15/12/2007 | Vin |Quyét dinh :
Quyét dinh va Ké phong | ciia Thu tudng |
hoach thuc hién Dé Chinh | Chinh phaﬁ
an Pon gian héa thu phi | phé duyét Ké [
tuc hanh chinh trén hoach  thyc f
céc linh vuc quan ly hién Pé an 30 [
(nha nuéc giai doan &:
2007 - 2010 (sau day =
........... goitatlabean30). | 4 ol E
2 |Xay dung du thao | 15/12/2007 | 15/01/2008 | Vin |Quyét dinh
Quyét dinh thanh lap phong | cia Thu tudng
Té coéng tac chuyén Chinh | Chinh phu
trach véi chirc nang, phu
nhiém vu va thanh
phan dugc quy dinh
tai Phu luc I kém
gteo ]
3 | Xay dung du thao| 15/12/2007 | 30/01/2008 | Vin |Quyét dinh
Quyét dinh thanh lap phong | ctia Thu tudéng
Hdi dong Tu van cai Chinh | Chinh phu
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Co
. . i Thoi gian | Thoi gian uan i
STT | Noi dung cong viéc bt di"m _— tﬁz‘mh ?huc Keét qua
hién
chinh vdi1 chirc nang,
nhiém vu va thanh
phan dugc quy dinh
tai Phu luc II kém
___________ theo. o ]
4 | Xay dung ké hoach | 15/12/2007 | 15/01/2008 | Vin |Cam két hd
tai chinh phuc vu cho phong | tro ky thudt va |
hoat déng cua To Chinh |tai chinh cua
cong tic chuyén phu | cac nha tai trg
trach, Hoi déng Tu trong va ngoai ¢
van cai cach thu tuc nudc.
hanh chinh va T4 thu
ky giap viéc cho Hoi
e dong e
5 |Chuan bi cac diéu| 15/01/2008 | 15/02/2008 | Vin |Vin  phong
kién vat chat cho phong | lam viéc, dién
hoat dong cua To Chinh | thoai, may vi
cong tac chuyén phu |tinh, mang
trach, Ho1 dé‘)ng Tu phél LAN va cac/|
van cai cach thu tuc hop |trang thiét bi
hanh chinh va Té thu v6i TS | vin phong can
ky giap viéc cho Hoi cong | thiét khac.
dong. tac
chuyén
| trAch
6 | Chuén bi vé nhan sy: | 15/01/2008 | 29/02/2008 | T& |Kién  toan
lya chon va dao tao cong |nhdn sy cua
can bo cho T6 cong tic |T6 cong tic
tac chuyén trach. chuyén | chuyén trach.
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==

Co
.. . o Thoi gian | Thoi gian | quan 2 .
STT | NOi dung céng viéc bitdiu | hodn thanh | thuc Két qua
hién
7 |Bd, co quan ngang | 15/01/2008 | 29/02/2008 | B§, co | Thanh lap To
Bo va Uy ban nhin quan | cong tac
dan cac tinh, thanh ngang | chuyén trach
phé truc thudc Trung Bo; |thuc hién Dé
vong thanh lap céc Uyban |an 30 va gii
T6 cong tac chuyén nhan |danh  sich
trach thuc hién Dé 4n dan | thanh vién T
30. Chic ning, tinh, |[cong tic cho
nhiém vu va thanh thanh | T6 cong tac
phan cia T6 cong tac phd | chuyén trach
nay duoc quy dinh tai truc
Phu luc III kém theo. thudc
Trung 3
_______________________________________________________________________________________ wong | L
8 | Lap bo phan tro gitp | 15/02/2008 | 29/02/2008 | Té | Thiét lap 56
tai T6 cong tac cong | dién thoai
chuyén trach dé giai tac | chuyén dung.
dap va trg giup cac chuyén
B4, dia phuong va ca trach
nhén, t& chirc vé céac
vudng mac trong qua
trinh trién khai thuc
___________ hienBean30. | Lo
9 | X4y dung va té chirc | 15/01/2008 | 15/02/2008 | Té | Nang cao
thuc hién ké hoach cong |nhan thic va
truyén thong trong tdic |thu huat sy
sudt quéd trinh thuc chuyén |quan  tim,
hién K& hoach. traich |tham gia cua
b |toanxahdi
10 | Mua sdm may chu va | 15/01/2008 | 30/3/2008 | Té |C6 phin mém
phan mém chuyén cong | chuyén dung
dung, lép dat, diéu tac | sin sang phuc

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Co
i 5 i Thot gian | Thoi gian | quan £ .
STT | NOi1 dung cdng viéc bit diy hoan thanh | thuc Két qua
hién
chinh va chay thu chuyén | vu cho hoat
nghiém va tip huin trach | dong thdng ké,
cho can bd To cong ra soat cac thu
taic chuyén trach vé tuc hanh chinh,
cac sir dung. mau don, mau
to khai hanh
_________________________________________________________________________________________________ chinh.
11 | Thiét lap Trang tin | 15/01/2008 | 30/3/2008 Té6 |Hinh  thanh
dién tur (website) cua cong | Trang tin dién
T cong tac chuyén tac |t trén mang
trach dé phuc vu cho chuyén | Internet.
viéc trién khai thuc trach
. fhiénKéhoach. | L L]
12 | Xay dung tai liéu, | 15/01/2008 | 15/3/2008 T6 | Gui védn ba%
biéu mau huéng dan cong | hudng dan
cac BO, co quan tac | cho cac BO,
ngang Bd va Hoi chuyén | co quan
ddng tu van cai cach trach | ngang Bo

thu tuc hanh chinh
trién khai thuc hién
viéc théng ké, ra soat
cac tha tuc hanh
chinh, mau don, mau
to khai hanh chinh;

Xay dung quy trinh
kiém soat chit luong
ndi bo cia Té6 cong
tac chuyén trach va
H6i déng Tu van cai
cach tha tuc hanh
chinh phuc vu cho

viéc thong ke, ra soat

cach thic to
chitc nhéan su,
trién khai cac
ndi dung cong
viéc, dién vao
cac biéu mau
va thot han cu
thé phai hoan
thanh.

awn oIt * Tel: 184-8-3845 6684 * www.ThuVienPhapLuat.com
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Co
.. . . Thot gian | Thoi gian uan L.
STT | Noi dung cong viée bit diu hoan tzz‘mh (tlhuc Két qua
hién
tha tuc hanh chinh,
mau don, mau to
........... khat hanh chinh. |
13 | T6 chirc cac 16p tap | 15/3/2008 | 30/3/2008 T6 | Cac hoc vién
huin dao tao cho cong |tham gia khéa
chuyén vién chuyén tic |dao tao nim
trach thuc hién Pé an chuyén | vimg nhiing
30 cua ciac Bo, co trach |ky nang va
quan ngang Bo; yéu cau can
To chirc cac 1ép tap thiét phuc vu
huan dao tao cho bd cho viée
phan gitp viéc cua thong ké, ra
Hoi ddng Tu vén ci sodt thi tue
cich thi tuc hanh hanh  chinl,
chinh. mau don, mau
t0 khai hanh
S PSP SPTIINE SRRV, S 1. . S,
14 | Mua sim phan mém, | 01/10/2008 | 31/12/2010| T |Codng khai bd
cac trang thiét bi can cong | co so dir lidu
thiét va dao tao can tac | thong nhét trén
bd phuc vu cho viéc chuyén | toan qudc vé
cong khai co s& di trach |tha tuc hanh
ligu vé thi tuc hanh chinh, mau
chinh, mau don, mau don, mau to
to0 khai hanh chinh khai hanh
théng nhit trén toan chinh  trén

quoc.

Trang tin dién
tir ctia TS cong
tac chuyén
trach.
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Co
4 o - Thoi gian | Thoi gian | quan L .
STT | NOi dung cong viéc bt diu hoan thanh | thuc Két qua
hién
II. TRIEN KHAI THONG KE THU TUC HANH CHINH, MAU DON,
| MAU TG KHAI HANH CHINH § CAC BO, CO QUAN NGANG BO |
15 |Cac Bo, co quan| 01/4/2008 |30/10/2008 | Bo, co | Cac biéu mau
ngang B0 tién hanh quan | théng ké da
thong ké thu tuc hanh ngang |dugc  hoan
chinh, mau don, mau B6 | thanh theo
t0 khai hanh chinh huéng dan va
theo hudng din cua dinh ky gui vé
T cong tic chuyén TS cong tac
e frach || chuyén trach.
16 | Thu nhan cac biéu| 01/4/2008 |15/11/2008 | Té |Xay dung co
mau thong ké nhan cong |so dir lidu vé
duoc tur cac Bo, co tac |tha tuc hanh
quan ngang Bd va chuyén | chinh, mﬁu
nap dir liéu vao phin trich | don, miu t&
mém chuyén dung. khai hanh
L |chinh
17 |Chuyén két qua| 01/4/2008 |15/11/2008| Té |Két qua danh
thong ké cia cac B9, cong |gia doc lap
co quan ngang B dé tac | cua Hoi ddng
Hbi ddng Tu van cai chuyén | Tu vén cai
cach thu tuc hanh trach |cach thd tuc
chinh danh gia doc hanh chinh
lap vé chéat luong
théng ké (su day du,
___________ tinh chinh xac). |
18 | Tiép nhan ké&t qua| 01/4/2008 |30/11/2008| T6 |Bb sung, hoan
danh gia doc 14p cua cong | thién co sé dir
Hoi ddng tuw van cai tac | liéu vé thu tuc
cach thu tuc hanh chuyén | hanh  chinh,
chinh va y kién cua trach; | mau don, mau
ca nhéan, t6 chirc vé Hoi |ty khai hanh
nhirng tha tuc hanh dong | chinh

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Co
s . n Thoi gian | Thoi gian uan L.
STT | NO1 dung cong viéc bt c‘Igi'iu hodn tie‘mh ?hl,l‘C Két qua
hién
chinh, mau don, mau Tu van
to0 khai con thiéu cai
hoac chua chinh xac. cach
Phéi hop véi cac Bo, thi tuc
co quan ngang B xéc hanh
minh, hoan thién cong chinh;
tic thong keé. Bo, co
quan
ngang
_______________________________________________________________________________________ Bo |
19 |Céng bd co so dir|01/12/2008 | 31/12/2008 | Tb6 | Céng khai co
lidu vé thu tuc hanh cong |so dir lidu ¥&
chinh, miu don, miu tdc | thi tuc hanh
to khai hanh chinh chuyén | chinh,  mfu
trén Trang tin dién tir trach |don, mau to
cia TO cong tac khai hanh
___________ chuyéntrach. | .l ... [|cioh
20 | Cap nhat, hoan thién | 01/4/2008 |31/12/2010| Tbé |Nang cao chat
co s& dir lidu vé thu cong |luong co sé
tuc hanh chinh, miu taic | dir lidu vé tha
don, mau to khai chuyén | tuc hanh
hanh chinh cho dén trach |chinh, mau
khi két thic Dé an don, miu to
30. khai hanh
__________________________________________________________________________________________________ chinh.
III. TRIEN KHAI RA SOAT THU TUC HANH CHINH, MAU PON,
___________ MAU TG KHAI HANH CHINH 0 CAC BQ, CO QUANNGANGBQ
21 | Hoi dong Tu van cai | 01/02/2008 | 15/3/2008 Hoi | Danh sach cac

cach tha tuc hanh déng |thu tuc hanh

Ot = Tel: +84-5-3845 6684 * www. ThuVienPhapLuat.com

chinh xac dinh cac Tu van | chinh, mau
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Co
.. . . Thoi gian | Thoi gian | quan L,
STT | Noi dung cong viéc bit diu hoan thanh | thuc Két qua
hién
thu tuc hanh chinh, cai |don, mau to
mau don, mau to cach | khai hanh
khai hanh chinh can thd tuc | chinh cian wu
uu tién ra soat trudc. hanh |[tién ra soat
_____________________________________________________________________________________ chinh. | trude.
22 | Theo hudng dan cua | 01/11/2008 | 31/12/2009 | B, co | Cac biéu mau
T6 cong tac chuyén quan |ra soat da |z
trach, cac BOJ, co ngang | dugc hoz'mé
quan ngang B0 tién B | thanh theo |5
hanh ra soat thu tuc huéng dén va E
hanh chinh, méau don, dinh ky gui vé £
mau to khai hanh T6 cong tac E
chinh thudc cac linh chuyén trachs r
vuc lién quan dén o E
hoat ddng kinh doanh ;w g
va cac linh vuc khac i
theo chi dao cua f
Chinh  phi, Tha i
___________ twong Chinhpha. | |} &
23 Tllu nhan cac biéu | 01/11/2008 | 30/01/2010 | To6 |Modi thu tuc
mau ra soat nhan cong |hanh  chinh, [F
duoc tu cac BO, co tic | mau don, mau
quan ngang Bd va chuyén | to0 khai hanh
nap dit liéu vao phéan trach | chinh  thudc
mém chuyén dung. cac Ilinh wvuc
lién quan dén
hoat dong kinh
doanh va cac
linh vuc khac
theo chi dao
cua Chinh phu,
Thu tudng

Chinh phu sé
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Co
N . o Thoi gian | Thoi gian | quan L .
STT | NOi dung cong viéc bit diu hodn thanh | thye K&t qua
hién
dugc bd sung
két qua ra soat
tuong Ung cua
cac B9, co quan
__________________________________________________________________________________ ... ngangBO.
24 | Chuyén két qua ra|01/11/2008 | 30/01/2010| T6 |Két qua danh
soat cua cac Bo, co cong |gia doc lap
quan ngang Bd cho tic | cua Hoi dong
Hoi dong Tu van cai chuyén | Tu van cai
cach thu tuc hanh trach |cach thu tuc
chinh dé nghién ct, hanh chinh.
danh gia doc lap vé
___________ ketquarasoatmay. | ||l
25 | Hoi dong Tu vén cai | 01/11/2008 | 28/02/2010 | Hoi | Gii cho T@
cach thi tuc hanh dong | cong the
chinh nghién ciru va Tu véan | chuyén trach:
dién vao cac biéu cai | Cac biéu miu
mau ra soat theo yéu cach |ra soat da
cau cua To cong tac thu tuc | duoc hoan
chuyén trach vé céc hanh |thanh  theo
thu tuc hanh chinh, chinh | hudng dan;
mau don, miu td Panh gia két
khai hanh chinh. qua ra soat
Nghién ciru, danh gia cua cac BO,
két qua rd soat cia co quan
cac B§, co quan ngang BJ.
ngang Bo do T4 cong
tdc chuyén trach
___________ chuyentéi. |l
26 | Trén co so két quara | 01/11/2008 | 30/6/2010 | Té |Béo céo két
soat cua cac B9, co cong |[qua ra soat
quan ngang Bg, Hoi tac | thu tuc hanh

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Co
n . " Thot gian | Thoi gian | quan L.
STT | No1 dung cong viéc bit diu b thash | e Két qua
hién
dong tu van cai cach chuyén | chinh, mau
thu tuc hanh chinh va trach | don, mau to
_________ b | chaibann
y kién cua ca nhén, t6 chinh, trinh
chitc vé nhimg thu Chinh phu
tuc hanh chinh, mau vVao thang
don, mau to khai, T6 6/2009, thang
cong tac chuyén 12/2009  va
trach to chic nghién thang 6/2010
curu, danh gia va dua
ra cac kién nghi
nhim don gian hoa
cac thu tuc hanh -
chinh, mau don, mau ;
___________ tokhaihanhchinh, | | | |1
27 | Tiép thu y kién cua| 01/6/2009 |31/12/2010| T& |Ban hanh van
Chinh  pha, hoan cong | ban don gian
chinh cac kién nghi tac | hoa (sira doi,
va chuyén dén cac chuyén | bo sung hoic
Bd, co quan ngang trach | bai bo, huy
Bo c6 tham quyén. bo) thu tuc
Kiém tra, gidm sat hanh  chinh,
viéc thuc hién kién mau don, mau
nghi cua ciac B9, co to0 khai hanh
___________ quanngangBo. | | . |chinh
28 | Cong bd Béo céo két| 01/6/2009 | 30/8/2010 | Té |Céng  khai
qua ra soat thu tuc cong | trén Trang tin
hanh chinh, mau don, tac | dién tir ciia To
mau t& khai hanh chuyén | cong tAc
chinh. trach | chuyén trach

vao cac tho
diém  tuong

ung.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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gian héa (sira d6i, bd
sung hodc bai bo,
huy bo) thu tuc hanh
chinh, mau don, mau
to0 khai hanh chinh
thuoc thdm quyén
ban hanh.

Co
s . » Thoi gian | Thoi gian uan P .
STT | Noi dung cong viéc bt dg?xu B tiénh ?hl_rc Két qua
hién

29 | Xay dung du thao va| 01/6/2009 |31/12/2010| Vian |Ban hanh van
trinh thong qua van phong | ban don gian
ban don gian hoa Chinh | héa (stra dbi,
(stra ddi, bd sung phi; | bd sung hoic
hodc bai bo, hiy bo) Té6 |bai bo, huy
thu tuc hanh chinh, cong | bd) thu tuc
mau don, mau to tdic |[hanh  chinh,
khai hanh chinh dbi chuyén | miu don, mau
véi cac kién nghi trach |td khai hanh
thudoc thim quyén chinh.
cia Qudc hoi, Uy 2
ban Thudng vu Quéc _j
hoi, Chinh phu, Thi 2
tuong Chinh phu
theo hudng dung mot
van ban dé stra ddi

___________ nhiéuvanbankhac. | | Lo L]

30 [Cac BO, co quan| 01/6/2009 |31/12/2010 | Bo, co | Ban hanh vén
ngang B§ nghién quan |ban don gian
ciru, xdy dung du ngang | héa (sira doi,
thao vdn ban don Bo |bd sung hodc

bai bd, huy
bo) thu tuc
hanh  chinh,

mau don, mau
td khai hanh
chinh.

AWDOIL * Tel: +84-8-3845 6684 * www. ThuvienPhapLuat.com
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Co
; _ Thoi gian | Thoi gian | quan .
STT | NO1 dung cong viéc G e . . Két qua
oL QUng & Vi¢ bat dau hoan thanh | thuc 9
hién

Xay dung tai liéu,
biéu mau hudéng dan
Uy ban nhan déan
tinh, thanh phé truc
thuéc Trung uong
trién khai thuc hién
viéc théng ké, ra soat
tht tuc hanh
chinh, mau don, mau
to khai hanh chinh.

cac

Té chirc cac 16p tap
hudn dao tao cho
chuyén vién chuyén
trach thuc hién Dé 4n
30 cia Uy ban nhin
dén tinh, thanh phé
truc thugc Trung
uong.

01/4/2008

01/6/2008

30/5/2008

30/6/2008

[RESS e ]

To
cong
tac
chuyén
trach

..............

cdng
tac
chuyén
trach

IV. TRIEN KHAI THONG KE THU TUC HANH CHINH, MAU DON,

Guri van ban
huéng dan Uy
ban nhin dan
tinh,  thanh
phé truc thudc
Trung uong
cach thic to
chirc nhan su,
trién khai céc
nd1i dung cong
viée, dién vé@
cac biéu mﬁu
va thoi han cu
thé phai hoan
Cac hoc vién
tham gia khéa
dao tao nim
vimmg nhiing
ky nang va
yéu cau can
thiét phuc vu
cho viéc
thong ké, ra
soat thua tuc
hanh  chinh,
mau don, mau
to0 khai hanh
chinh.

* Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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Co
. . . Thoi gian | Thoi gian uan 2 .
STT | Noi dung cdng viéc bit cigéu s tﬁz‘mh ?huc Két qua
hién
33 |Uy ban nhin dan| 01/7/2008 |31/12/2008| Uy |Cac biéu mau
tinh, thanh phé tién ban |thong ké da
hanh thong ké thu tuc nhan |dwgc  hoan
hanh chinh, mau don, dan | thanh theo
miu to khai hanh tinh, |hudéng dan va
chinh theo huéng din thanh | dinh ky giri vé
cia Té cong tac phé |Té cong tic
chuyén trach. truc | chuyén trach.
thudc
Trung
e fuoeng
34 | Thu nhan cac biéu| 01/7/2009 |15/01/2009| Té |Xay dung co
mau thong ké nhan cong |so dir lidu ve
duoc tur Uy ban nhéan taic | thu tuc hanh
dan tinh, thanh phd chuyén | chinh, méu
va nap dir liéu vao trach |don, miu to
phin mém chuyén khai hanh
dung. chinh cua cac
tinh,  thanh
________________________________________________________________________________________________ pho. |
35 |Chuyén két qua| 01/7/2008 |15/01/2009| To6 |Két qua danh
thong ké cia Uy ban cong |gia doc lap
nhin din tinh, thanh tic |cua Hoi dong
phb dé Hoi dong Tu chuyén | Tw vin cai
van cai cach thu tuc trach |cach thu tuc
hanh chinh d4nh gia hanh chinh.
ddc 1ap vé chat lugng
théng ké (su day du,
oofinhchinh xac). oL
36 |Tiép nhan két qua| 01/7/2008 |30/01/2009| T6 |Bb sung, hoan
danh gia doc 1ap cua cong | thién co sé dir
Ho1 dfing tu van cai taic | liéu vé thu tuc

a
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Co
. . n Thoi gian | Thoi gian | quan L .
STT | No1 dung cong viéc bit diu hoin thanh | thue Két qua
hién
cach tha tuc hanh chuyén | hanh  chinh,
chinh va y kién cua trach; | mau don, méau
c4 nhan, td chirc vé Hoi |td khai hanh
nhirng thua tuc hanh dfing chinh cua cac
chinh, mau don, mau Tu vén | tinh,  thanh
to0 khai con thiéu cai | phd.
hodc chua chinh xac. cach
Phéi hop véi Uy ban thu tuc
nhan dan tinh, thanh hanh
phé x4c minh, hoan chinh;
thién cong tac thong Uy ban
ké. nhan
dan 3
tinh, 2
thanh S
phd
truc
thudc |
Trung :
...................................................................................... ALY S
37 | Cong bd co so dir| 01/02/2009 | 28/02/2009 | T6 |Coéng khai co
liéu v& thu tuc hanh cong |sd dir liéu vé
chinh, miu don, mau tic | thu tuc hanh
td khai hanh chinh chuyén | chinh, mau
cua cac tinh, thanh trach |don, mau to
phé trén Trang tin khai  hanh
dién tr cua T cong chinh cua céac
tac chuyén trach. tinh,  thanh
................................................................................................. pho. ..
38 | Tiép tuc cap nhat,| 01/7/2008 |31/12/2010| Té |Nang cao chét
hoan thién co so du cong |lugng co so
liéu vé thi tuc hanh tac | dir liéu vé thu
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Co
. " o Thot gian | Thoi gian | quan 2 .
STT | N1 dung cong viéc bitdiu | hoan thanh | thuc Két qua
hién
chinh, mau don, mau chuyén | tuc hanh chinh,
td khai hanh chinh trach | mau don, mau
cua cac tinh, thanh t0 khai hanh
phd cho dén khi két chinh ctia céc
... jthicPean30. | | | ] tinh, thanh pho.

V. TRIEN KHAI RA SOAT THU TUC HANH CHINH, MAU DON,
MAU TO KHAI HANH CHINH O CAC TINH, THANH PHO

........................................................................................................................

39 | Theo huéng din cua | 01/01/2009 | 31/12/2009 | Uy | Cac biéu miu

T6 cong tac chuyén ban |ra soat da
trach, ﬁy ban nhan nhan | duoc hoan
dan tinh, thanh phd dan |thanh  theo
truc  thudéc Trung tinh, | hudng dan va
wong tién hanh ra thanh | dinh ky gui wzé
soat thi tuc hanh phé |T6 cong tae
chinh, mau don, mau truc | chuyén trach.
t0 khai hanh chinh thudc

thudéc cac linh vuc Trung

lién quan dén hoat uong

dong kinh doanh va
cac Ilinh wvuc khac
theo chi dao cua
Chinh  phu, Thu

........... tuéng Chinhpha. | ]
40 | Thu nhén cac biéu| 01/01/2009 | 30/1/2010 To |Mbi thu tuc
miu rd soat nhan cong |hanh  chinh,
duoc tir cac cac dia tic | mau don, mau
phuong va nap dir chuyén | t0¢ khai hanh

lidu vao phan mém trach | chinh thudc
chuyén dung. cac linh vuc

lién quan dén

hoat dong

kinh doanh va

AWDOIL * Tel: +84-8-3845 6684 * www.ThuVienPhapLuat.com
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Co
.. . " Thoi gian | Thoi gian | quan g
STT | No1 dung cong viéc bitdiu | hoan thanh | thu Két qua
hién
cac linh wvuc
khac theo chi
dao cua Chinh
phu, Thu
tudng Chinh
phu s€ dugc
b6 sung két §
qua ra sqétg
tuong tng Uy ,5
ban nhdn dan &
tinh,  thanh
phé truc thudc E
41 | Chuyén !(ét qua ra|01/01/2009 | 30/01/2010| Té |Két qua déﬁ_{};%
soat cua Uy ban nhin cong |gia doc lap §
dan tinh, thanh phd tac |cua Hoi dong |-
truc  thudc Trung chuyén | Tw védn cai ;
uong cho Hoi dE‘mg trach |cach thu tuc.,,H
Tu van cai cach thu hanh chinh. *E
tuc hanh chinh dé -
nghién ctru, danh gia ~
doc lap vé két qua ra
___________ soatmay.
42 | Hbi ddong Tu van cai | 01/01/2009 | 28/02/2010 | Hdi | Giri cho Tb
cach thua tuc hanh dong | cong tac
chinh nghién ciru va Tu van | chuyén trach:
dién vao cic biéu cai | Cac biéu miu
mau ra soat theo yéu cich |ra sodt da
cdu coa T cong tac thua tuc | duoc hoan
chuyén trach vé céac hanh |thanh  theo
tha tuc hanh chinh, chinh | huéng dan.

mau don, miu to
khai hanh chinh.

Panh gia két
qua ra soat cua
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Co
N . . Thoi gian | Thoi gian | quan L,
STT | Noi dung cong viéc bitdiu | hoan thanh | thuc Két qua
hién
Nghién ciru, danh gia Uy ban nhén
két qua ra soat cua dan tinh,
Uy ban nhan dén thanh phd truc
tinh, thanh phd truc thuoc  Trung
thudc Trung wong do uong.
T6 cong tac chuyén
___________ trachchuyentoi. | |l
43 | Trén co s& két qua ra | 01/01/2009 | 30/6/2010 T6 |Bao cao két|:
soat ciia Uy ban nhan cong |qua ra soat %
dan tinh, thanh phé tic |thd tuc hanh |5
truc  thuéc Trung chuyén | chinh, mAu [z
wong, Hoi dong tu trach | don, miu t(‘)%
van cai cach thu tuc khai hanh |
hanh chinh va ¥ kién chinh, trinh [
cua c4 nhan, t§ chirc Chinh  pha [
vé nhimg thu tuc vao thang E
hanh chinh, miu don, 6/2009, thang |-
mau t& khai, T cong 12/2009 varf
tac chuyén trach to thang 6/2010. 4
chitc nghién cuu, 7
danh giad va dua ra 2
cac kién nghi nhim
don gian héa céc thu
tuc hanh chinh, mau
don, mau td khai
___________ hanh chinh.
44 | Tiép thu y kién cua| 01/6/2009 |31/12/2010| Té |Ban hanh vin
Chinh phu, hoan cong | ban don gian
chinh cac kién nghi tac |hda (stra doi,
va chuyén dén Uy chuyén | bé sung hoic
ban nhan dan cac tinh trach | bdai bo, huy
va B¢ lién quan. bo) thu tuc
Kiém tra, giam sat hanh chinh,
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Co
.. . . Thot gian | Thoi gian | quan I
STT | NOi dung cong viéc bitddu | hoan thanh | thuc Két qua
hién
viéc thuc hién kién mau don, mau
nghi cia Uy ban to khai hanh
nhan dan tinh, thanh chinh.
phé truc thudc Trung
uong va cac Bo lién
quan

45 | Cong bd Béo cao két| 01/6/2009 | 30/8/2010 Té6 |Coéng  khai
qua ra soat cac thu cong | trén Trang tin
tuc hanh chinh, mau tic | dién tr cia TH
don, miu t& khai chuyén | cong tac
hanh chinh. trach | chuyén trach

vao cac thoi
diém  tuong
mg. -

46 |Uy ban nhan dan| 01/6/2009 |31/12/2010| Uy |Ban hanh van
tinh, thanh phd truc ban |ban don gian
thudc Trung wong chi nhan |hda (sira doi,
dao nghién cuu, xay dan |bd sung hoic
dung du thao van ban tinh, [bai bo, huy
don gian hoda (sua thanh [bd) thu tuc
d6i, bd sung hoic bai phé |hanh chinh,
bo, hiy bo) thu tuc truc | mau don, mau
hanh chinh, mau don, thudc |td khai hanh
mau td khai hanh Trung | chinh.
chinh theo thim uong
quyén ban hanh.

47 | Xay dung bao céo| 01/9/2010 |30/11/2010| Té |Béo cdo tong
tong két tinh hinh cong | két tinh hinh
thuc hién Tiéu dé 4n tac | thuc hién Tiéu
1 va Tiéu dé an 3. chuyén |dé 4an 1 va

trach | Tiéu dé 4n 3.

awdoIl = Tel: +84-5-3845 6684 * www. ThuVienPhapLuat.com
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B. KE HOACH THUC HIEN TIEU PE AN 2
s " .. | Thoi gian | Thoi gian | Co quan L .
STT'| Noidung cong vike bat dgﬁu hoan tiénh thucqhién et gud
1 | Théng ké, ra soat|10/01/2007 | 31/12/2007| BoKé | Béo cdo Pon
cac diéu kién kinh hoach va | gian héa diéu
doanh. Pautr |kién  kinh
__________________________________________________________________________________________________ doanh.
2 | Xay dung du thao | 10/01/2007 | 20/02/2008 | Bo Ké | Trinh Chinh
Nghi dinh vé Pon hoach va |pha du thio
gian héa diéu kién Piutr | Nghi dinh vé
kinh doanh. Don glan
hoéa diéu kién
SSSUOTS SNSRI AU (SRR NS kinh doanh.
3 |Xay dung Du 4n|10/01/2007 | 20/6/2008 | BoKé |Trinh Chinh
Luat vé Pon gian hoachva |phu Dy én
héa diéu kién kinh Piutr |Ludt vé Don
doanh. gian héa diéu
kien  kinh
___________________________________________________________________________________________________ doanh.
4 |Xay dung bao céo| 20/6/2008 | 31/12/2008 | BoKé | Béo céo tong
tong két tinh hinh hoach va | két tinh hinh
thuc hién Tiéu dé Paute |[thuc  hién
an 2. Tiéu dé an 2.
C. KE HOACH THUC HIEN TIEU BE AN 4
4 A .. | Thoigian | Thoigian | Co quan B
STT | Noi dung cong vice | ., dgéu hoan thanh | thuc hign | o 9u8
1 |Nghién ciru, khao| 10/01/2007 |31/12/2007 | Vin |[Bdo  céo
sat vé cong tac tiép phong |danh  gid
nhan, xu ly phan Chinh |thuc trang
anh, kién nghi vé phi | cong tac tiép
co ché chinh sach, nhén, xir ly
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Ak . » Thoi gian | Thoi gian | Co quan i

SLT'| Noi dung eoug vice bat dgéu hoan tﬁz‘mh thucqhi{én Kktioa
th tuc hanh chinh phan  A4nh,
khong con phi hop kién nghi vé
cia cac co quan co ché chinh
trong hé théng sach, thii tuc
hanh chinh nha hanh chinh
nudc. khéng con
phu hop cua
cac co quan
trong hé
théng hanh
chinh nha
____________________________________________________________________________________________________ noc. ...
2 |Xay dung du thao| 10/01/2007 | 31/12/2007 | Van | Trinh Chinh
Nghi dinh vé tiép phong | phit du thde
nhan, giai quyét Chinh |Nghi dinh
phan anh, kién nghi phi | vé tiép nhan,
cia ca nhan, tb giai  quyét
chic vé co ché phan  anh,
chinh sich va thu kién  nghi
tuc hanh chinh. cua ca nhan,
t6 chic vé
co ché chinh
sach va thu
tuc hanh
___________________________________________________________________________________________________ chinh.
3 | Xay dung bao cdo | 01/01/2008 | 30/6/2008 Vin |Bao  cdo
tdng két tinh hinh phong | tdng két tinh
thuc hién Tiéu dé Chinh | hinh  thuc
4n 4. phi | hién Tiéu dé

an 4.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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D. TONG KET VA CHUAN BI CHO GIAI POAN SAU 2010

. R . Tho1i gian Thoi gian | Co quan 2 .

STT | Notdung eong vice bat dg«:'iu hoan tﬁz‘mh thucqhién Kct qua
1 | Xdy dung bao cédo| 01/6/2010 |31/12/2010 Vin Trinh Chinh
tong két tinh hinh phong | phu Bao céo
thuc hién Dé 4an Chinh [ tong két tinh
Pon gian héa thu phu hinh  thuc
tuc hanh chinh trén hién Pé an
jC@clinhvucquan | L. Bongian
ly nha nudc giai héa thu tuc
doan 2007 - 2010. hanh chinh
trén cac linh
vuc quan ly
nha  nudc
giai  doan
__________________________________________________________________________ .| 2007 - 2010,
2 |Xay dung du 4n| 10/01/2007 | 31/12/2009 | Vin |Qubc  hoi
Luat thu tuc hanh phong |théng qua
chinh. Chinh | Luat Tha tuc

phi | hanh chinh.

THU TUGNG

Nguyén Tén Diing

AWSOTT = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com
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Phu luc I
TO CONG TAC CHUYEN TRACH CUA THU TUONG CHINH PHU
VE CAI CACH THU TUC HANH CHINH
(ban hanh kém theo Quyét dinh s6 07/0D-TTg
ngay 04 thang 01 nam 2008 cua Thu twong Chinh phu)

1. Vi tri, chirc nang

- La t6 chirc doc lap do Thu tudng
Chinh phu thanh lap, lam viéc chuyén
trach trong thoi han 3 nam (2008 -
2010).

- Chiu trach nhiém bdao cdo truc tiép
vo1 Thu tuong Chinh phu va duogc su
dung con diu cua Vin phong Chinh
phu.

- Quan ly va diéu phdi viéc théng
ké cac thu tuc gitra cac B va cac tinh,
thanh.

- Thiét lap mdt co so dir liéu hoan
chinh vé thu tuc hanh chinh, mau don,
mau t& khai hanh chinh va cong khai
trén internet.

- Thu thap thong tin lién quan dén viéc
ra soat thua tuc hanh chinh tir cac B9, co
quan ngang Bg, Uy ban nhan dan cap tinh
va cac ca nhan, td chire ¢6 lién quan.

- Ra soat va dua ra kién nghi doc lap
vé viéc don gian héa thi tuc hanh chinh,
mau don, mau t& khai hanh chinh.

2. Co céu tb chitc va nhan su

- B0 trudong, Chu nhiém Van phong

Chinh phu lam Té truong To cong tac
chuyén trach; chiu trach nhiém toan dién
trude Thu tudng Chinh phu vé cac hoat

dong cua T cong tac chuyén trach.

Luat.com

- Vu trudng Vu Cai cach hanh chinh &

Vin phong Chinh phi 1am T4 phé; 01 E
Phé Vu truéng Vu Cai cach hanh chinh 2

WWWW,

lam Té phé chuyén trach truc tiép diéu
hanh, t6 chic cong viéc cua To cé@g:g
tac. <

5049
3845 66

Ly

ki

- Nhan su chuyén trach khoang 20 =

+84

nguoi, co trinh do chuyén moén vé luat, .

Te

kinh té; nong c6t 1a nhom can bd theo ,
ddi cai cach thu tuc hanh chinh cia Vu=
Cai cach hanh chinh Van phong Chinh%
phu va trung tdp mdt sé can bd tir mot
s6 Vu chirc ning ctia Vin phong Chinh
phu, lam viéc chuyén trach trong sudt
thoi han thuc hién Ké hoach.

- T6 cong tac chuyén trach dugc quyén
huy dong cac chuyén gia quan ly, céac
nha khoa hoc trong nudc tham gia vao
qua trinh ra soat, danh gia thu tuc hanh
chinh (khoang 50 ngudi) theo hinh thirc
hop dong. Nhiém vu cu thé do lanh dao
Té cong tac chuyén trach giao.
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3. Trach nhiém

- Tap hop, théng ké toan bd thu tuc
hanh chinh, mau don, mau to khai hanh
chinh theo mau chuian do Té céng tic
chuyén trach xay dung.

- Ra soat doc lap cac thua tuc hanh
chinh, mau don, mau t& khai hanh chinh
sau khi cac B9, dia phuong di tién hanh
ra soat.

- Kién nghi 1én Chinh phu, Thi tuéng
Chinh phu vé viéc stra doi, bai bo, huy
bo hodc don gian hoa cac thu tuc ma cac
bd, dia phuong khong chimg minh dugc
1a hop phap, cin thiét va than thién véi
nguoi dan va doanh nghiép.

- Huéng dan céc Bo, dia phuong thuc
hién cai cach thu tuc hanh chinh theo
quy dinh.

- Tap huén cho can bd giup viéc cua
Hoi dong Tu van cai cach thé ché va cac
B9, dia phuong dé td chirc thuc hién Dé
an 30.

- Thu thdp théng tin can thiét cho cai
cach thu tuc hanh chinh tir cac B9, tinh,
thanh, cong dong doanh nghiép, cong
dan.

- Tham vén céc hiép héi va dam bao
tinh minh bach cua qua trinh ra soat thu
tuc hanh chinh.

- Tao co s& dir liéu dién tir hoan chinh
vé céc thu tuc hanh chinh.

- Nhip va quan ly dir liéu trén phan

mém dién tr may xén thu tuc hanh
chinh.

- Td chitc cac hoat dong hd trg cua cac
nha tai tro.

- Xay dung kién nghi vé don gian héa
thu tuc hanh chinh, trinh Chinh phu, Tha
tudng Chinh phu.

- Huy dong su tham gia tich cuc cua
doanh nghiép, hiép héi va ca nhan vao
qua trinh thuc hién D¢ an 30.

- Huéng din va dao tao cic co quan
nha nudc va hd tro cidc co quan nay
tudn thu ké hoach cai cach thu tuc hanh
chinh. _

- Bao céo Thi tuéng Chinh phu va
Chinh phu vé tién d6 thuc hién Dé én
theo ké hoach di dugc phé duyét.

- Théng bao cho ca nhén, té chic va
khuyén khich ho tham gia déng gop cho
qua trinh cai cach thu tuc hanh chinh.

- T6 chirc hoi thao, thuyét trinh, hop,
v.v... dé tham van y kién.

- Cong b cac quy dinh va thong tin
trén internet.

- Thu thap y kién cta cong dan, td
chirc va doanh nghiép vé thu tuc hanh
chinh.

- Thiét 14p va duy tri trang web cai
cach thu tuc hanh chinh.

- Chuén bi co so dir liéu dién tir vé thu

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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tuc hanh chinh, mau don, mau t& khai
hanh chinh.

- Xay dung cac biéu miu va huéng
dan cac Bo, dia phuong, ca nhan, t6 chirc
trong viéc ra sodt thu tuc hanh chinh,
mau don, mau t& khai.

4. Quan hé cong tac

- Bo truédng, Chu nhiém Van phong
Chinh phu chiu trach nhiém truéc Thu
tuéng Chinh pha vé& hoat dong cua T6
cong tac chuyén trach.

- T4 cong tac chuyén trach diéu phéi,
thu thap thong tin tir cac bd, dia phuong
va chiu trach nhiém ra soat thu tuc hanh
chinh va kién nghi doc lap 1én Chinh
phu, Thu tudng Chinh phu.

- Pai dién T cong tac chuyén trach
bao cao Thu tudng Chinh phu tinh hinh,
két qua hoat dong it nhat 2 1an/thng.

- Pai dién T cong tac chuyén trach
hop 1 tudn mot 1an véi bd phan thu ky
gitip viéc Hoi ddng Tu van cai cach thu
tuc hanh chinh dé thao luin vé cac van
dé can giai quyét.

- Vin phong lam viéc cia T6 cong
tac chuyén trach nam trong Vin phong
Chinh phu.

- Nhan vién T6 cong tac chuyén trach
chiu trach nhiém bao céo lianh dao Té
cong tac chuyén trach.

- T6 cong tac chuyén trach dugc chia
thanh cac nhom phu trach mét B9, dia

phuong hoac mdt nhém cac B9, dia
phuong cu thé.

- Lanh dao cua T cong tic chuyén
trach hodc dai dién nhom cong tac ciia TS
cong tac sé trao d6i, lam viéc truc tiép,
thuong xuyén véi T truéng va nhin
vién T cong tac thuc hién Pé 4n 30 cua
cac B, dia phuong dé dam bao cac biéu
mau dugc dién kip thoi va hiéu qua.

- Nhén vién T cong tac chuyén trach
6 thé hd trg cac T cong tac thuc hién
Pé 4n 30 cua cac BY, dia phuong va nhan
vién cua bd phén thu ky giap viéc Hoi
ddng Tu van cai cach thu tuc hanh chinh
trong viéc ra soat néu duoc 1anh dao TH
cong tac chuyén trach dong y.

- Nhén vién Té cong tac chuyén trach
tién hanh tham van doc 1ap vai céac hiép
héi chuyén nganh cua Chinh phu hoac
phi Chinh phii theo yéu cu cong tac.

5. K¥ nang va trinh d chuyén mon

- Bing dai hoc hanh chinh cong, luit,
kinh té hodc twong dwong trong nganh
lién quan.

- K§ ning phan tich tét, bao gém kinh
nghiém s dung cac phuong phap kinh
té hoc. P ap dung céc phuong phap d6
trong thuc té.

- Kinh nghi€m lam vi€c trong quan ly
cai cach hanh chinh.

- Kién thirc chung t6t vé hé thdng quan
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1y nha nudc, cac van dé vé quan ly hanh
chinh cong va hé thdng phap 1y. Cé kha
nang lién hé vdi cac bd phan khac cua
Chinh phu, khéi tu nhan, hoc gia trong
linh vuc cai cach tha tuc hanh chinh.

- Ky nang truyén dat tdt, k¥ ning soan
thao tdt cdc vin ban chinh xac, dé hiéu
va thu hat nguoi doc.

- K¥ ning béo céo tot.

- Kha ning vi tinh tdt, bao gdm xr ly
van ban, do thi va internet.

- Kha nang hoc hdi, ung dung céc giai
phap mang tinh sédng tao, moi.

- Tinh linh hoat va thich nghi cao theo
yéu cau cong viéc.

- Chimg 6 hodc biéu thi dwoc quyét
tam thuc hién Pé 4n 30 va cac muc tiéu
cua Dé an./.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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Phu luc II
HOI PONG TU VAN CAI CACH THU TUC HANH CHINH
(ban hanh kém theo Quyét dinh sé 07/0D-TTg
ngay 04 thang 01 nam 2008 cua Thu twong Chinh phu)

1. Vi tri, chirc nang

- La td chirc tu van cua Thu tudng
Chinh phu vé cai cach thu tuc hanh
chinh, do Thu tuéng Chinh phu thanh
lap, hoat dong trong thoi han 3 nam
(2008 - 2010).

- Pai dién cho khoi doanh nghiép, céc
nha khoa hoc, hiép hdi dé phan bién va
dong gop v kién kip thoi va hiéu qua cho
cai cach thu tuc hanh chinh.

- Cung cap thong tin phu hop, kip thoi
va cho y kién vé tinh hop phép, can thiét
va tinh don gian cua cac thu tuc hanh
chinh.

2. Co cau to chirc va nhan su

a) Hoi dong Tu van cai cach thu tuc
hanh chinh

- B trudong, Chu nhiém Van phong
Chinh phu lam Cha tich Hoi dong Tu
van cai cach thu tuc hanh chinh; chiu
trach nhi€ém toan dién trudc Thu tudng
Chinh phii v& hoat d6ng ctia Hoi dong.

- Vu truong Vu Cai cach hanh chinh
Vin phong Chinh phu 1a Uy vién.

- 10 dén 15 dai dién cua khéi doanh
nghiép va nha dau tu nudc ngoai, vién

nghién ctru, Phong Thuong mai va Cong
nghiép Viét Nam, mét s6 Phong Thuong
mai nudc ngoai, chuyén gia c6 uy tin,
hoc gia va cac bén tham gia khac.

b) T6 Thur ky

Vu Cai céch hanh chinh, Van phong
Chinh phi bd tri mot nhém chuyen
chuyén vién lam nhiém vu Thu ky giap
viéc Hoi dong, do mét lanh dao Vu Ca‘l
cach hanh chinh lam T6 trudng.

3. Trach nhiém

a) Hoi dong Tu van cai cach thi tuc
hanh chinh

- Phat hién cac thua tuc con chua duoc
thdng ké day du va cac linh vuc uu tién

dé xem xét.

- Cung cdp bang ching thuc té vé cac
thu tuc gay kho khan cho hoat ddng kinh
doanh cuia doanh nghiép va doi séng cua
nhén dan.

- Gidm sat, tu van viéc cai cach thu
tuc hanh chinh trong qua trinh trién khai
thyc hién Ké hoach.

- Quang ba cac muc ti€u cua cai cach

awSoft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com
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thu tuc hanh chinh va tang cuong muc
do tham gia cua khéi doanh nghiép va
nhén dén.

b) T Thu ky

- Hang ngay hop tac truc tiép voi T6
cOng tac chuyén trach.

- Tra 161 cong doéng doanh nghiép va
nhan dan vé cac thu tuc cu thé.

- Xac dinh van dé, cac thu tuc wuu tién
cai cach.

- Pam bao chit lugng cao trong hoat
dong ra soat va dién vao biéu mau.

- Kién nghi lap va diéu phdi hoat
dong cua cac nhom cong tac giap viéc
Ho1i df’ing Tu van cai cach thu tuc hanh
chinh.

- Bdo cdo tién d6 thuc hién 1én Hoi
d6ng Tu van cai cach thi tuc hanh chinh
va Td cong tac chuyén trach, gidi truyén
thong.

- Hd tro T cong tac chuyén trach thuc
hién ra soat va dua ra kién nghi cai cach
tha tuc hanh chinh.

- Pam bao phan hdi kip thoi tir cong
ddng doanh nghiép va nguoi dan.

- Hb trg TH cong tac chuyén trach huy
dong chuyén gia 1am viéc ban thoi gian
tir cdc cdng ty tu nhan dé tham gia ra

soat cac tha tuc hanh chinh.

- H3 trg TH cong tac chuyén trach huy
dong su ho tro cua cac nha tai tro.

- Hd trg T6 cong tac chuyén trach xay
dung danh sach chuyén gia gioi trong
nude ¢6 kha nang tham gia.

4. Quan hé cong tac

- Hoi dong Tu vén cai cach thu tuc
hanh chinh hop mdi thang 1 lan (toi
thiéu) dé thao luan tién do va cac van dé
can giai quyét.

- T4 truémg Tb thu ky béo céo tién do
thuc hién va van dé can giai quyét 1én
Hoi dong.

- T4 truémg Té Thu ky hop 1 lan/tudn
v6i dai dién Té cong tac chuyén trach dé
thao luan vé cac van dé can giai quyet..

- Nhan vién T6 Thu ky ¢6 tréch nhiém
hop tac véi nhan vién T cong tac chuyén
trach trong thuc hién nhiém vu duoc

giao.

- Nhan vién Té Thu ky chiu trach
nhiém béo cao Td truéng Thu ky (hodc
ngudi dugce chi dinh boi T6 trudng).

- T6 Thu ky 1am viéc cung Vin phong
véi T6 cong tac chuyén trach.

- T4 truéng Td Thu ky xdy dung danh
sach cac nhom cong tac thich hgp bao
gdm cac chuyén gia cho giai doan ra
soat.

- Nhan vién T6 Thu ky c6 thé trg giup
nhin vién T cong tic chuyén trach
néu duoc su dong v cua T trudng T
thu ky.
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- Nhén vién Té Thu ky tham van ddc
lap v&i cac hi€p hdi chuyén nganh theo
yéu cau.

5. K¥ nang va trinh d6 chuyén mén

- Bﬁng dai hoc hanh chinh cong, luat,
kinh té hoic tuwong duong.

- K¥ nang phan tich t6t, bao gom kinh
nghiém s dung cac phuong phap kinh
té hoc.

- Kinh nghi€ém lam viéc vdi cac co
quan hanh chinh.

- Kinh nghiém qudc té vé cai cach tai
cac nudc trong khu vue.

- Hiéu biét sau sic vé khdi doanh
nghiép nha nudc va khu vuc tu nhéan.

- Kién thirc chung t6t vé hé thong quan
Iy hanh chinh va hé théng phép luat.

- K¥ nang tuong tac tot; co kha ning
lam viéc voi co quan hanh chinh nha
nuée, nhan vién T6 cong tic chuyén
trach, khéi tu nhan, hoc gia.

- K§ nang truyén dat tdt, ky ning soan
thao tot cac vin ban chinh xé4c, dé hiéu
va thu hut nguoi doc.

- K¥ ning tiéng Anh tot.

- Kha nang vi tinh tdt, bao gom Xu 1y
vin ban, d6 thi va internet.

- Kha nang hoc hoi, img dung cac giai
phdp mang tinh sang tao, mai, co tinh
linh hoat, thich nghi cao theo yéu cau:

WWW. ThuVienPhapLuat com

cong viéc.

59’6684 #

- Khandng phan héi nhanh va hleu qu
véi céc yéu cau cua T cong tac chuyén’
trach./.

* Tel: +84-8-384
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Phu luc III
TO CONG TAC THUC HIEN BE AN 30
CUA CAC BO, NGANH VA PIA PHUONG
(ban hanh kem theo Quyét dinh sé6 07/0P-TTg
ngay 04 thang 01 nam 2008 cua Thu tudong Chinh phu)

1. Vi tri, chirc nang

- La t6 chire do B truong, Thu trudng
co quan ngang Bo hodc Chu tich Uy ban
nhan dan tinh, thanh phé truc thudc Trung
uvong thanh lap, lam viéc chuyén trach
trong thoi han 3 nam (2008 - 2010), dat
dudi su chi dao truc tiép ciia B trudng,
Thu trudng co quan ngang b hodac Chu
tich Uy ban nhan dan tinh, thanh phd
truc thudc Trung wong.

- Sir dung mau biéu va cac hudng dan
cua Td cong tac chuyén trach, thu thap
s6 liéu thdng ké day du cua tat ca céc thi
tuc hanh chinh, mau don, mau to khai
hanh chinh thuéc tham quyén, pham vi
quan 1y va cung cip cho T4 cong tic

chuyén trach.

- Ra soat tit ca cac thu tuc hanh chinh,
mau don, mau td khai hanh chinh lién
quan dén linh vuc kinh doanh va céc linh
vuc khac theo chi dao cua Chinh phu,
Thu tuéng Chinh phu thude tham quyén,
pham vi quan 1y theo mAu biéu va huéng
dan cia TO cong tac chuyén trach; dua ra
kién nghi hity bo, stra d6i, don gian héa
hodc gitr nguyén cac thu tuc hanh chinh,

mau don, mau to khai hanh chinh vé1 To

cOng tac chuyén trach.
2. Co cau to6 chirc va nhan su

- B§ truong, Thu truéng co quan
ngang Bo, Chu tich Uy ban nhan dan
tinh, thanh phé truc thudc Trung wong
chiu trach nhi€ém trudc Thu tuéng Chinh
phu vé cai cach thu tuc hanh chinh, miu
don, mau to khai hanh chinh tai Be,
nganh, dia phuong minh.

- T6 cong tac thuc hién Dé an 30: T6
trudng do B trudng, Thu trudng co
quan ngang Bo hodc Chu tich Uy ban

Ooft = Tel: +84-8-3845 6684 * www. ThuVienPhapLuat.com

nhian dan tinh, thanh phé truc thudc
Trung wong bd nhiém; c6 tir 04 dén 08 &
can bg (chuyén gia kinh té, luat va cac
linh vuc khac) s€ dugc trung tap tir cac
don vi chuc niang cua B0, nganh, dia
phuong; lam viéc chuyén trach trong
thoi han 3 nam (2008 - 2010).

3. Trach nhiém

- Pién vao cac mau biéu va nhép dir
liéu vao co s& dir liéu dién tir.

- Chuyén danh sach toan bd cac thu

tuc thudc tham quyén va dinh kém tat ca
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cac mau don, mau to khai, van dé phi, 1é
phi.

- Tao su phdi hop ndi bd tdt véi cac
chuyén vién ky thudt cia B9, nganh, dia
phuong chiu trach nhiém nhap dir lidu.

- Pam bao cac chuyén vién ky thuat
ctia BO, dia phuong cung cép céc dir liéu
thich hop hi€u qua va kip thoi.

- Ra soat tat ca cac thua tuc hanh chinh
lién quan va dua ra kién nghi dua trén
cac mau biéu.

- Xac dinh van dé va thu tuc uu tién.

- Pam béo chat lugng cao trong ra
soat dud1 mau biéu theo hudng dan cua
T6 cong tac chuyén trach.

- Tham gia cac khéa dao tao cia TH
cong tac chuyén trach.

- Trao dé1 thuong xuyén vo1 To cong
tdc chuyén trach.

- Pam bao phan ho1 kip thoir va dap
{mg cac yéu cau vé thoi han cia Td cong
tac chuyén trach.

- Dam bao tinh minh bach va sin sang
tham van véi To cong tac chuyén trach
va cac bén tham gia khac.

- Pam bao chat lugng cao cua cac
thong tin cung cip trong cic mau biéu
thong ké va ra soat.

- Pam bao luén san sang hd trg To6
cong tac chuyén trach.

4. Quan hé cong tac

- B truong, Thu trrdng co quan ngang
B6 va Chi tich Uy ban nhan dan cép tinh
chiu trach nhiém truéc Thu tudng vé
viéc tham gia vao qua trinh cai cach thu
tuc hanh chinh, mau don, mau t& khai
hanh chinh.

- T6 trudng T6 cong tac thuc hién Dé
an 30 bao cao truc tiép voi B trudng,
Thu truéng co quan ngang B va Chu
tich Uy ban nhan dan tinh, thanh phé:
truc thudc Trung wong.

- Nhan vién T6 cong tac thuc hién b

>
* “W.Tlﬁlﬂe%hapLuat

an 30 trao d6i v6i T6 cong tac chuy
trach dé duogc hd tro va hudng dan

- Viéc thuc hién quan hé cong tac V{)'bo
T cong tac chuyén trach chi yeu than%
qua mét can bo dau mdi cia T6 cong ta@o

chuyén trach.

Tel: +84-

- Té cong tac thuc hién Pé 4n 30 cc’rﬂ
thé té chirc hop va tham van véi can b
cua Té cong tiac chuyén trach theo yéLE
cau ciia T6 cong tac chuyén trach hoidc
khi can.

- T cong tac thuc hién Dé an 30 6 thé
dé nghi T6 cong tac chuyén trach t6 chirc
tham van cac nhom loi ich lién quan.

5. K¥ nang va trinh d6 chuyén mén

Bing dai hoc theo cdc chuyén nganh
duoc dao tao.

- K§¥ ning phan tich tbt va co kién thirc

v€ nhiém vy, quyén han cua B9, co quan
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ngang Bo, Uy ban nhan dan tinh, thanh
pho truc thudc Trung uong.

- C6 kinh nghiém lam vi€c trong quan
ly cai cach hanh chinh.

- K¥ nang giao tiép tét, co kha ning
lién hé v&i To cong tac chuyén trach va

cac bén tham gia khac cua h¢ thong cai
cach hanh chinh.

- K¥ ning truyén dat va béo céo tot.

- Kha ning phan hoi nhanh va hiéu qua
V@i cac yéu cau cua To6 cong tac chuyén

trach./.
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