NGAN HANG NHA NUOC CONG HOA XA HO1 CHU NGHTA VIET NAM

VIET NAM Pic lip - Tw do - Hanh phic
$6:4449/QD-NHNN Ha Noi. ngay AD thing 8 nam 2010
QUYET DINH

Vé viée ban hanh Quy ché sir dung Hé thong thu dién tir
cia Ngan hang Nha nuéce Viét Nam

THONG POC NGAN HANG NHA NUOC

Can ci Ludt Ngan hang Nha nude Viét Nam sd 01/1997/QHI0 ngay
12/12/1997: Luit sira déi, bo sung mét s6 didu cua Luat Ngan hing Nha nudc
Viét Nam sd 10/2003/QH/QH1 1 ngay 17/6/2003:

Can clr Ludt Cong nghé théng tin sé 67/2009/QH1 1 ngay 29/06/2006;

Can cir Nghi dinh 64/2007/ND-CP cua Chinh phu ngay 10/04/2007 ¢
(mg dung céng nghé thong tin trong hoat dong cua co quan nha nudc,

Can cir Nghi dinh 90/2008/ND-CP cua Chinh phu ngay 13/08/2008 v
Lhnn" thar rédc;

Can cir Nghj dinh s6 96/2008/ND-CP cua Chinh phu ngay 26/8/2008 v¢
quy dinh chire ndng, nhiém vu, quyen han vi co cdu té chire cua Negdn hiny
Nha nude Viét Nam;

XéL dé nghi cha Cuc tnrong Cuc Cong nghé tin hoc,
QUYLT DINII:

Di¢u 1. Ban hanh kém theo Quyét dinh nay “Quy ché s& dung 11¢
théng thu dién tir cia Ngin hang Nha nuée V iét Nam".

Piéu 2. Quyét dinh nay ¢6 higu lyc thi hanh ké tir ngiy ky.

Di¢éu 3. Chanh Van phong, Cuc trudmg Cuc Cong nghé tin hoe, Thu
truomg cac dcrn vi thuge Ngan hang Nha nudce, Giam déc Nedn hang Nha
nude chi nhdnh tinh, thanh phé trye thude Trung vong chiu trdch nhiém thi
hiinh Quyét dinh nay. o

Noi nhin: KT . THONG bOC
] FHO THONG BOC

Nhur dicu 3:
Van phong Chinh phu (dé bie);
Bo TT vi Truyén thong (dé bic);
Ban lanh dao NHNN (dé bre);

- Luu VP, CNTII.

NGUYEN TOAN THANG
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QUY CHE SU' DUNG HE THO\I(J THU DIEN TU
CUA NGAN HANG NHA NUGC VIET NAM

(Ban hanh kem theo Quyét dinh s6 A% /QD-NHNN, ngay AL, .1...5 /2010 cia
Thang doc Negan hang Nha nurde Viet Nam)

CHUONG |
QUY DINH CHUNG

Dicu 1. Vai tro, muyc dich

Hé thoug thur dién wr cua Ngdn hing Nha nude Vigt Nam (sau da} g0l 1
I Hé thdng thu dién tr) duge xay dung va van hanh trén co s ha ting céng
nghé thong tin cua Ngan hang Nha nude Viét Nam (NHNN) nhim cung cap
phirong tign trao doi thong tin dudi dang thu dién tor qua mang mdy tinh nol
bé cua NHNN hoic mang Internet.

Diéu 2. Pham vi diéu chinh, d6i twong ap dung
Quy ché nay quy dinh viéc sir dung Hé thono thr dién 1 doi voi cde don

vi, can bo, cdng chie, vién c,IurL thuoc co cau o chire cua Ngzdn hang Nha
nude Viét Nam (sau diy goi Lt 12 ngudi sir dung).

Piéu 3. Giai thich thuit ngir

I. Tam dimg hoat déng hop thu dién tr la thue hién viée khéng cho
phép nguoi st dung truy nhdp vao hop thu cua minh trong mgt khoang thos
gian nhét dinh.

2. Huy hép thur dién ur: 14 thye hién vigée xod bo 1€n hop thu va mdt khiu
truy nhap cua ngudi su dung.

CHUONG 11
TO CHUC HE THONG THU PIEN TU

Di¢u 4. Dinh dang dia chi hp thu dién tor
Dia chi hép thu dign w coa nguoi st dung cd  dang
<tenhopthu>@sbyv.gov.vn va duge chia thanh 2 loai:
|. Hop thu dién wr Cfip cho ¢4 nhin:
<tennguoisudung _tendonvi>@sbhv.gov.vn
2. Hop thu dién tr cap cho 16 chir:
<rentochuc/phong_tendonvi>@shv.gov.vn

(]
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Diéu 3. Diang ky va cap phat hop thu dién tu

|. Méi ngudi sir dung chi duge dang ky mét dia chi hdp thu dién tw,

2. Neudi str dung dang ky sir dung hap thu dién w theo “Mau TOT 01"
¢ xdc nhan cua tha treong don vi va gui dén Cuc Céng nghé tin hoc bing
phuong thie gui truc tiép hodc thu bio dam qua buu dién. Khi dang ky su
dung hp thu dién tu, ngudt su dung phai cung cap ddy du, trung thuc cic
théng tin theo véu cau.

3. Trong thon gian 7 ngay lam viéc ké tir ngay nhin duge d'i‘i}.-' du ho so
dang ky cta ngudi st dung. Cuc Cang nghé tin hoc ¢é trach nhiém cap dia chi
hop thur dién tr va @n truy nhip (user name), mat khau (password) cho ngron
sir dung qua dudng cong van,

Piéu 6. Cong khai hop thu dién tor
Danh muc dia chi hop thu dién o cia ngudi st dung duoce ¢ong bo, cip
nhat trén trang thoéng tin dién tu cua NHNN (http:/fwww . shv.gov.vn).

CHUONG III
SU DUNG HE THONG THU BPIEN TU

Biéu 7. Cdc loai théng tin trao doi, gii nhan qua Hé thong thw dién
tu

I. Lich cbng tic cua co quan, cac i liéu vao dai phuc vu cong viéc:
ligu phuc vy cac cudce hop.

2. Thu méi, cdng van, bdo cdo, thong tin chi dao, didu hanh cua lanh dao
va cac van ban khéc.

3. Cédc loai van ban, thi lidu trao ddi cua té chire khi cung cép cdc dich v
cong.

4. Cac théng tin khdc khong trai quy dinh cua phédp ludt

5. Cédce van ban ¢é cip do “MAT” trd 18n thue hién theo hudng dan riéng,

Dicu 8. Ki¢m tra hip thu dinh Ky
Ngudi st dung phai thuomg xuyén kiém tra hop thu dién wr cua minh,
thong thuong 2 lan mot ngiy dé xu Iy kip thai cde thu dién tr nhan dugc.,

. A . % - - ~ A e A
Dieu Y. Quy dinh vé chuan bo ma tieng Viét

Str dung bd mi cdce ky tr chir Viét theo tiéu chuan TCVN 6909:2001 dé
thé hién cic ndi dung trao dbi trong He thong thu dign .
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Piéu 10. An toan sir dung hop thw dién ti

|. Dd dai mat khau truy nhap hop thu dién tr quy dinh toi thidu 1a 6 ky
tr gdm ca chir va 50; Thay déi mat khau truy nhip hop thu theo dinh k¥ it
nhat 3 thdng mét l4n,

2. Thay d6i mat khau hép thu dién tr mic dinh ngay sau khi nhén dugc
théng bdo cap hép the dién .

3. Khéng luu mit khau truy nhip hop thie dign wr trén may tinh,

4. Néu bi 1. hoac nghi bi 16 mit khiu hop thu dign wr, ngudi s duny
phai déi ngay mat khiu mdi,

5. Theat khoi hop thu va dong trinh duyét web ngay sau khi hoan thanh
cong viée trén Hé thong thu didn .

6. Khong ma nhimg thu dién tr la dé phong tan cong ctia virus.

7. Cai dat chuong trinh chéng virus trén mdy tinh (SPAM cdac dia chi
Email ric).

8. Pinh k¥ cdp nhat (Update) cdc ban vd (Patch) théng qua Windows
update.

CHUONG IV
QUAN LY, DUY TRI VA VAN HANH
HE THONG THU PIEN TU NHNN

Piéu 11. Trach nhiém cia Cue Cong nghé tin hoce

1. Xay dung, quan ly, hd trg k¥ thudt v van hanh Hé lh(f'mg thu dign tu.
dam bao hoat dong lién tuc va théng SUAL,

2. Cap dia chi hop thu va tén truy nhip, mat khau ban dau cho ngudi st
dung.

3. Cone bd thong tin vé danh muc dia chi hop thu dién wr cha ngudi st
dung trén trang théng tin dién tr NHNN.

4. Huy hop thu dién tr cua nguoi sa dung trong cdce trudng hop:

a) C4 nhin nghi viéc hodc thuyén chuyén céng tic;

by Céac hop thu dién tir cua céc 16 chire khong con hoatl dong;

¢) Nhimg hop thu dién tor khéng sir dung trong thoi gian 06 (sdu) thing,

5. Tam ding hoat dong hodc huy hép thu dién to cua ngudi sur dung vi
pham Quy ché nay.

6. Dam bao an twan, bav mat thdng tin H¢ théng thyu dién wr quin 1§
quyén truy nhap cia ngudi sit dung trong hé thong,
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7. Cai dat va cau hinh céc thiét bi phong chéng virus tin hoc, thiét bj loc
vi ngén chin thu rdc, thu khong pha hop muc dich phyuc vy cdng tic chuyén
mdn, nghigp vu ciia NHNN,

8. Xdy dung va trién khai cde ké hoach dio tao, boi dudmg cho cic don
vi. cén bd, cong chire, vién chie thude NHNN vé khai théc, st dung Hé théng
thu dién tur.

9, Xay dung ké hoach, Idp du todn kinh phi cho vige quan Iy, ning Ld]‘.ﬂ
ma rong, phat tnén Hé théng thur dién wr; trinh Thong doe phé duyél va 1o
chie trién khai theo ké hoach da duge phé duyét.

Didu 12. Trach nhiém cia thi trudng cac don vi thuge NHNN

1. Quan Iy hop thu dién tir ciia don vi hodc uy quyén cho mot hodc mot
s& ngudi trong don vi quan Iy, st dung.

2. Guomg miu sir dung thu dién tir trong cdng tac quan ly, diéu hanh. cd
trich nhiém quan 1Y va tao didu kién cho cdn bd thude don vi minh sir dung
Hé thong thu dién tr trong ¢ong viéc.

3. Khi phﬁt hanh van ban oi""w trir nhitng vdn ban “MAT", ngoai vitc
gui vin ban dén noi nhan thco phuong thirc l:hong thuromg, dong thoi gui vin
ban dién (i (twong (mg ndi dung vin ban gidy di duge ban hinh chinh thic)
vio dia chi hdp thu dién tir cta t6 chae, ¢d nhdn ¢é t8n trong phin “Noi
nhan™.

4. Phéi hop véi Cue Cong nghé tin hoc trong vige bao dam an toan, khai
thac va su dung higu qua He thén_g thu dién .

Piéu 13. Trich nhiém cia ngudi sir dung

1. Str dung hép thur didn tir d3 durge cap dé trao déi trong cong vide,

2. Chiu trdch nhiém vé noi dung thu dién wr goi qua He tE16ng thur dign
tur.,

3. Trudmg hop quén mdt khiu hép thu dién b, phéi thong bdo cho Cuc
Céng nghé tin hoc bidt d& xur 1§,

4. Tao nhimg thu muc riéng (rén may tinh (theo loai vdn ban. thdng,
nam, ...) dé luu tat ca cac van ban di gui, nhén ¢dn thidt phuc vu cong vige
chuyén mdn cua minh,

5. Quan ly va luu trir ndi dung thu dign tir bao dam an toéan, bao mat,

6. Khing trao déi théng tin trdi quy dinh qua hop thu dién wr da duge
cap.

7. Théne bdo bing van ban cho Cuc Céng nghé tin hoc néu thay déi vi
trf cong tde hode khong con nhu cau sie dung hop thue dién tie (Man TDT 02),

Oft = Tel: +84-8-3930 3279 = www. ThuVienPhapLuat.vl

i
. ]

Law

i =i



CHUONG V
TO CHUC THU'C HIEN

Piéu 14. Vi pham v xir 1y vi pham

I. Hanh vi vi pham:

a) Truy nhap bét hop phdp hép thu dién tir cua nguai khac,

b} C& ¥ phit tan virus, thu rdc gy anh huéng dén suran toan, bao mat Ha
thong thur dién .

c) Phdt tdn cdc tai liéu anh huéng dén an ninh qudc gia, van hod dan toc
v lail ligu vi pham phap luat.

d) Cac hanh vi vi pham khdc theo quy dinh cua phap luat.

2. Cd nhén, 16 chirc vi pham cdc quy dinh tai Quy ché phai chiu trich
nhiém theo quy dinh cia phdp luéat.

-A Pl .- " ~
Di¢u 15, Trach nhiém thi hanh
I. Cuc Cong nghé tin hoc Ngdn hang c¢é trach nhiém theo déi va kiém tra
viée chap hanh Quy ché nay cia cdc don vi thudge Ngan hang Nha nuoc,
2. Vu Kiém todn ndi b ¢é rdch nhiém kiém todn néi bé vige chap hanh
Quy ché ndy déi vat cde dom vi thude h§ thong Ngan hang Nha nufrc./x/
i

kT, THONG POC
PHO THONG BOC

NGUYEN TOAN THANG
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D

. } Medu TDT 01
CONG HOA XA HOI CHU NGHIA VIET NAM
Béc 1ap - Tw do - Hanh phic ‘

..... L ngay ... thdang .. néam ...
DON DANG KY SU DUNG HE THONG TIIU BIEN TU

Kinh giri: Cuc Cong nghé tin hgc.
bia chi: 64 Neuyén Chi Thanh - Dong Ba - Ha Noi.
T'én don vi:
[ha chi;
tien thoai:
Pang ky cép dia chi hép thu dién wr va sir dung Hé thdng thu dién wr cia
Ngén hang Nha nude. Danh sdch nhu sau:

1. Tap thé;

| STT | Tén dom vj | Dién thoai lién hé
(Phong, Ban, Vu, Cuc)

| —

,.__
1d

2. C4 nhan;
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STT Hovatén | Ngay/thang/ Chure v/ Dién thoai
nam sinh Phong, Ban lién hé

T | o | —

Thu trudng don vi
(Ky. ddng dau]
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Mau TDT 02
CONG HOA XA HOI CHU NGHTA VIET NAM

bBgc lap - Ty do - Hanh phic ‘

e REGY .. thdng ... ndm ...
THONG BAO HUY HOP THU DIEN T(

Kinh givi: Cuc Cang nghé tin hoc,
Dia chi: 64 Nguyén Chi Thanh Déng Ba - Ha Noi.
Tén don vi
BDia chi:
[21¢n thoai:
Thong bdo khong tham gia s dung Hé théng thir dién wr cua Ngin hiéne
Nhinude va xin huy dja chi hop thur dién ur saa:

l. Tap thé:

LSTT T Téndon vi Dia chi hap thir | Ly do o
(Phong, Ban, Vu, di¢n tr

‘ Cuc '

1

—3 o

|3 |

2. Cad nhin:
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STT | Ho va tén Chire vu/ Dja chi hop the |

Ly do
}‘7 Phong, Ban ‘ dién (o { #
|

wd | Dd | —

| | ]
Thu truomg dom vj
(Ky, dong dau)
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