. BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOQI TP. HO CHi MINH Djc lap - Tu do - Hanh phuc

sé : 2899/BHXH-THU Tp. H6 Chi Minh, ngay Athdng ¥ nam 2013
V/v huéng din ké khai, diéu chinh chirc
danh céng viéc trong Hd so thu BHXH,
BHYT.

Kinh guri: Cac don vi sir dung lao ddng trén dia ban TP. Hb Chi Minh.

Tir thang 1/2012, theo huo’ng din cia Bao hiém x4 hgi thanh phO (BHXH
TP), céc co quan, td chirc, don vij st dung lao dong trén dia ban thanh phd (duoi day
goi chung 1a don vi) da thuc 'hl(;n lap hd so tham gia, thu ndp, xac nhin s6 BHXH
lam co s¢ giai quyét cac ché d6 BHXH cho ngudi lao dong theo dung Quy dinh
quan ly thu Bao hiém x4 hdi (BHXH), Bao hiém y té (BHYT); quan ly sé BHXH,
thé¢ BHYT ban hanh kém theo Quyét dinh s6 1111/QD-BHXH ngay 25/10/2011 cia
BHXH Viét Nam. Tuy nhién, cho dén nay vin con ton tai nhidu noi lap thia tuc
khong diang hoéc khong kip thoi diéu chinh khi ¢6 phat sinh, 1am anh huéng dén
qua trinh giai quyét ché d6 BHXH cuia ngudi lao dong, dic biét 13 trong viéc gidi
quyét cac ché d c6 lién quan dén thoi gian lam vi¢c cia nguoi lao dong theo céc
chirc danh, cong viéc thudc Danh muc nghé ning nhoc ddc hai theo quy dinh cia
phép ludt BHXH.

Pé khiic phuc tinh trang trén, Bao hiém x& hoi Thanh phd H6 Chi Minh
hlrorng din bd sung viéc khai bio, diéu chinh chirc danh cong viéc trong hd so tham
gia BHXH nhu sau:

1. Ké khai diy di chirc danh, cong viéc trong Danh sach lao dong tham
gia BHXH, BHYT ( mau D02-TS):

Dbi v6i don vi tham gia lan du, don vi di chuyén tir dia ban tinh, thanh phé
khéc dén; don vi dang tham gia bao tﬁng lao dong, khi ngudi lao dong thay ddi mot
trong cac yéu t6: tién luong, tién cdng, phu cap dong BHXH; chirc vy, chirc danh
nghé, diéu kién cong viéc, noi lam viéc ...... don vi can ké khal day dd chic danh,
cdng viéc trong Danh sach lao dong tham gia BHXH, BHYT ( mau D02-TS):

1.1/ Pbi v6i nguoi lao dong lam viéc trong didu kién binh thudng, thi ghi
chirc danh, c6ng viéc vao cot “Chirc danh”. Cot “Ma nganh, nghé”, “Tén nghé” bo
trong khong ghi.

VD1: Cong ty A chuyén san xuét giay da, cong viéc phan cong cho nguoi lao
dong lam 1a nhan vién ké todn. Cot “Chirc danh” ghi Nhan vién ké toén, cot “M4
nganh, nghé” “Tén nghé” bd tréng khong ghi.

1.2/ Dbi v6i ngudi lao dong 1am viéc theo ché d6 3 ca hodic ¢6 phu cap khu
vie tir 0,7 trd 1€n, thi ghi chirc danh, cong viéc va diéu kién lam viéc 3 ca vao cot
“Chtrc danh™. Cot “Ma nganh, nghé”, “Tén nghé&” bo tréng khong ghi.

VD2: Céng ty B chuyén may méc da dang ky véi Phong Lao dong Thuong
va Xa hoi lam viéc theo ché d 3 ca, cdng viéc phan cong cho nguoi lao déng 1a
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cong nhén théu may. Cot “Chirc danh” ghi Cong nhén théu méy lam viéc theo ché
dd 3 ca, cft “Ma nganh, nghé”, “Tén nghé” bo tréng khong ghi.

1.3/ i véi ngudi lao dong lam cong viéc ning nhoc, doc hai, nguy hiém, thi
ngodi vi¢c ghi chirc danh theo huéng dan trén nhung cong viéc lam thi phai tra ciu
Danh muc “Nghe cdng viéc niing nhoc, doc hai, nguy hiém va dic biét ning nhoc,
d6c hai, nguy hiém” do Bé Lao déng Thuong binh va Xa hoi — Bo Y té quy dinh
dugc dang tai tai dja chi www.bhxhtphem.gov.vn/ Danh muc/N ghé cong viéc ning
nhoc, doc hai — Nguy hiém dé ghi vao cdt “Ma nganh, nghé”, “Tén nghé”. Hb so
kém theo gdm:

- Ban sao quyet dinh hoic hgp ddng lao dong, hop déng lam viéc, gidy to lién
quan dén viéc diéu chinh ( kém theo ban chinh ddi chiéu )

- Danh sach lao déng tham gia BHXH,BHYT ( miu D02- TS 3 ban )

Trong Danh sach lao dong tham _gia BHXH, BHYT (miu D02-TS), cit s6 6
“Cép béc, chirc vy, chirc danh nghé, diéu kién, noi lam viéce” dugc tach thanh 3 cjt:
cot 6 “Chirc danh”, cjt 7 “Ma nganh, nghé”; cot 8 “Tén nghé”:

+ Cot “Chirc danh”, ghi Cap béc, chire vy, chirc danh nghé.

+ Cot “Ma nganh, ngh“” gom 06 ky ty sé tu nhién, do co quan BHXH quy
dinh. Trong d6, 03 ky tu dau duge quy dinh 1a ma nganh, 03 ky tu sau quy dinh ma
nghé.

+ Cot “Tén ngh‘” la tén nghé hoZc cdng viéc ning nhoc, djc hai, nguy hiém
do By Lao dong Thuong binh - X3 héi quy dinh.

VD3: Céng ty A chuyen san xudt gidy da, cong viéc phén céng cho ngudi
lao dong lam 1a cong nhan gd giay hodc quét keo mil giay. Sau khi tra ciru vao danh
muc “Nghe cOng viéc nang nhoc, dc hai, nguy hiém va dic bl¢t nang nhoc, ddc
hai, nguy hiém”, nganh da gidy thuéc ma nganh 1a 021, ma nghé cong viéc go gidy
016 hodc quét keo mii giay 014. Cot “Ma nganh nghé” ghi 021016 hodc 021014,

VD4: Cong ty A chuyén san xuét gidy da, cong viéc phan cdng cho ngudi lao
dong lam lam cdng nhan go giay hodc quét keo mii giay. Sau khi tra clru vao danh
muc nghé, nganh da giay thugc nganh sdt trang men, nhya, tap pham da, giay, go
diém theo Quyet dinh s6 190/1999/QD-BLDTBXH, tén nghe cua cong vigc go giay
1a vdn hanh mdy go giay, hodc quét keo mii gidy la phét keo dé va mii giay. Cot
“Chirc danh” ghl Cong nhan, cOt “Ma nganh, nghe” ghi 021016, cjt “Tén nghe” ghi
Vdn hanh may g0 g:ay hodc “Ma nganh, nghé” ghi 021014, cbt *Tén nghé” ghi
Phét keo dé va mii giay.

Luu y:

+ Khi tra ciru danh muc Nghe cong viéc ning nhoc, doc hai, nguy hiém va
déc biét ndng nhoc, déc hai, nguy hiém” tai dia chi www.bhxhtphem.gov.vn néu
phat hién thi€u nhitg nganh, nghé trong cac quyét dinh vé nganh, nghe ning nhoc,
ddc hai, nguy hiém do B¢ Lao déng Thuong binh - X3 hdivaBo Y té ban hanh, dé
nghi don vi thong bdo bing van ban kém theo ban sao quyét dinh trén cho Bao hiém
x4 hoi Thanh pho dé kip thoi cap nhét b sung.

+ Dﬁl v4i céc chirc danh nghé, cong viéc ning nhoc, ddc hai, nguy hiém ghi
tai cac quyét dinh hodc hd so c6 lién quan cua ngudi lao dong chua trung hop véi
céc chirc danh nghé, cong viéc ning nhoc, doc hai, nguy hiém do Bd Lao dong
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Thuong binh - X3 hoi va B6Y té ban hanh, thi cong vin dé nghi cia don vi phai
giai trinh va xac nhén lai dé 1am cin cir cho viée diéu chinh.

+ Ddi v&i ngudi lao dong vira 1am viéc theo ché 46 3 ca vira lam nghé ning
nhoc, dqc hai, nguy hiém, don vi chi ké khai ma nghé nang nhoc, doc hai, nguy
hiém diy du chinh xé4c theo danh muc nghé.

+ Trudmg hop thay déi cong viéc, hogic diéu chinh tir chirc danh nghé, cbng
viéc binh thudng sang chirc danh nghe, cong viéc nang nhoc, dfc hai, nguy hlcm
hodc nguoc lai don vi ké khai vao myc III cia danh sich ngudi lao dong tham gia
BHXH, BHYT (m&u D02-TS). Néu c6 diéu chinh tdng, gidm mirc dong thi don vi
ké khal bd sung vao muc 1.2 hosc muc I1.2 twong ing,

+ Céc trudmg hop ngudi lao dong c6 thay dbi chirc danh, nghe cdng viéc
nhung do‘n v1 khong 14p thu tuc bio thay déi theo huéng din trén day din dén viéc
giai quyet ché d6 BHXH sai quy dinh, don vi phal chiu trach nhi¢m truéc phap luat
va bdi hoan toan bd kinh phi phai chi cho ngudi lao dong hoic bdi hoan kinh phi da
chi sai cho quy BHXH.

2. Didu chinh ndi dung chirc danh, céng vigc c6 lién quan cong viéc thuge
Danh myc nghé ning nhoc, djc hai nhung don vj da ké khai chwa ding trong
thi gian trurde day.

Viéc diéu chinh n6i dung chirc danh, céng viéc do don vi di ké khai sai, hoic
khéng ké khai trude day, dd dugc BHXH TP hudng dan thuc hién tai Diém 1, cdng
van 102/BHXH-THU ngay 8/1/2013, va cong van s6 4801/BHXH- CDBHXH ngay
13/11/2012. Tuy nhién, nhiéu don vi vin chua kip thdi thye hi¢n ding theo huéng
dan, hodc c6 don vi da loi dung viéc diéu chinh, ¢ y 1am trai dé lam dung quy
BHXH, vi pham phap luat BHXH.

Pé ngian ngira viéc lam dung quy BHXH cling nhu dam béo quyén loi
BHXH cua ngudi lao dng, thuc hién thong nhit theo diing quy dinh ciia phép luét
BHXH. BHXH TP huéng din viéc diéu chinh ndi dung chirc danh céng viéc dbi
véi cac truong hop cb thay dbi chirc danh cong viéc tir binh thudng sang chitc danh
cdng viéc thufc Danh myc nghé ning nhoc dc hai hoic nguoc lai cho giai doan
trude day ma don vi d4 ké khai sai, hoac khong ké khai nhu sau:

2.1/ Hé so dé nghi diéu chinh chirc danh, cong viéc :

*Diéu chinh chirc danh tir cong viéc binh thwong sang chire danh céng viéc
thuéc danh muc nghe ndng nhoc doc hai: y ‘ .

-Vin ban dé nghi cta don vi (mdu D01b-TS): mdi lao dong can diéu chinh/1
ban.

-Don @ nghi cia ngudi lao ddng (méu DO1-TS).

- Ban sao quyét dinh hoic hgp déng lao dong, hop dong lam viéc, gidy t& lién
quan dén v1¢c diéu chinh (kém theo ban chinh dé déi chleu)

- S6 BHXH ( mau cii ), t& rdi sé BHXH.

- Danh sach lao dong tham gia BHXH, BHYT (miu D02-TS — 03 ban)

* Diéu chinh chitc danh tir cong viéc nghé ndng nhoc déc hai sang chirc danh
céng viéc binh thuong:

- Vin ban cua don vi
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- Ban sao quyet dinh hoic hop ddng lao dong, hop ddng lam viée, gidy to lién
quan dén vige diéu chmh

- S§ BHXH ( miu cii ), t& rdvi sé BHXH

- Danh sach lao dong tham gia BHXH, BHYT ( mdu D02-TS ) 3 ban

2.2/ Quy trinh thuc hién diéu chinh:

2.2.1- Béi v6i ngudi lao dong dang con lam viéc (thyuc hién theo phiéu giao
nhén 103):

Cung véi viéc ra soat dir liéu thu ndp BHXH theo yéu ciu cia BHXH TP (tai
cong vin b 4813/ BHXH - CST ngay 14/11/2012), Pon vi si dung lao dong cé
trach nhiém tdng hop hd so theo quy dinh tai diém 2.1 va chuyén co quan BHXH
noi dang quéan ly thu BHXH xem xét, giai quyét.

Péi véi ngudi lao déng cb qua trinh 1am viéc & nhiéu don vi, thi ngudi lao
dong phal b sung hd so cac giai doan cin diéu chinh va ndp cho don vj dang lam
viéc dé don vi thyc hién diéu chinh theo huéng dan trén.

2.2.2 - Déi véi ngudi lao dong da nghi viéc, da chét s BHXH dang bao luu
S6 BHXH (Thyc hién theo phiéu giao nhan 311):

Néu c6 yéu ciu diéu chinh, ngudi lao déng lién hé don vj sir dung lao déng
noi ¢6 qué trinh cin diéu chinh chitc danh, cong viéc ghi s6 BHXH dé tong hop day
di hd so theo quy dinh tai diém 2.1 va tryc tiép ndp tai BHXH noi chét s BHXH
sau cung.

Luu y:

Truorng hop don vi sir dung lao dong da giai thé, khéng con ‘hoat dong, thi
lién hé don vi chi quan cip trén tryc tiép dé yéu ciu dugc giai quyét bd tic ho SO
theo quy dinh. TrLr(‘mg hop don vi khéng c6 co quan chii quén thi ndp truc tiép co
quan BHXH noi don vi d6ng sau cung .

Trudng hqp cod qué trinh can dleu chinh thu¢c don vj sir dung lao dong la
doanh nghiép ngoai quoc doanh, c6 vén diu tu nudc ngoai, hodc dong BHXH theo
thang béang luong do chi sir dung lao ddng tr quy dinh, phai bd sung hd so déng ky
thang bang lucmg cdy kzen phé duyét cua co quan quan 1y nha nuéc vé lao dong
tuong Umg voi giai doan can diéu chinh va mirc luong déng BHXH dbi véi cac
trudng hop dé nghij x4c dinh 12 cong vige thuc Danh myc nghé ning nhoc, ddc hai
phai theo dung quy dinh cua nha nudc vé tién luong d6i véi cong viée néi trén.

Trudmg hop c6 qua trinh cén diéu chinh thudc don vi sir dung lao dong déng
BHXH trén dja ban tinh khac, don vi sir dung lao dong (noi ¢6 qua trinh ngudi lao
dong cin diéu chinh) lap thu tuc diéu chinh tai co quan BHXH (noi don vi d6 dang
tham gia BHXH).

3. Tb chirc thye hién:

Huéng dan nay ap dl,mg tir ngay ky.

Truong hop don vi da lap ho so diéu chinh theo Céng van 102/BHXH-THU
ngay 8/1/2013 nhung chua c6 hd so kém theo, dé nghi don vj thuc hién bd sung va
1ap hé so diéu chinh theo ndi dung hudng dan trén day.

Nhimg truong hop da diéu chinh chirc danh truéc khi van ban nay c6 hi¢u
le, nhung chua b sung hd so theo huéng dan trén, khi giai quyét ché do néu co
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quan BHXH phat hi¢n c6 néi dung chua phu hop véi quy dinh thi don vi va nguoi
lao dong (da chét sd, bao Iuu) chiu trach nhiém bb sung dé duoc giai quyet ché do
theo ding quy dinh.

Trong qué trinh thuc hién, néu c6 vuéng mic thi phan 4nh kip thoi vé Bao
hiém x4 héi thanh phé hodc Bao hiém xa hoi quan, huyén dé duoc giai quyét./.Z

Noi nhin: KT. GIAM POC
- Nhur trén;

- BHXH quén huyén,
Cac phong BHXH TP,

- Trang web BHXH/TP;
-Luu VT, P.Thu (’I‘)sb

BAG HIEM
XA HI
THANH PHO
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Mis DOIB-TS

Pon Vieeoeene.... veeeeeeres e CONG HOA XA HQI CHU NGHIA VIET NAM
e — ' Péc lip - Tr do - Hanh phiic
0o focinnnnn X
Tp. Ho Chi Minh, ngay thding  nam 20....
Kinh guri: Bao hiém X& hoi........ooooovieeeeeveeceieeeeee e,
=TI AOM Vi eeeeoee et sttt oot st eee et e e s e eee e s et esere et
S M S8 QUAN I ceoeeeee ettt e e ss et s
e DA R et e s e e
N¢i dung:
Pon vj xin xdc nhan Ba (Ong)..........cooovvevvoeeeeererenn. c6 thai giam lam nghé,

cong viéc ning nhoc, déc hai — Nguy hiém theo hd so géc tai don vi nhu sau:

Cd - - - &
Thoi gian Nghe, cong viéc na;:?é?nhoc. ddc hai - Nguy
. —— Chirc danh Ghi chi
Tirthing | DBén thing M nganh, Tén nghe hodc cong viéc
nim nam nghé g g
Ly do:
- Chét sé nghi viéc/ Chuyén céng tac/ Giai quyét ché d¢ huu tri
Hob so giri kém:
Pon vi cam Két Ba (ONE)....ovvvvvriiiereicieeeneeeec s c6 thoi giam lam nghé,

céng viéc ning nhoc, déc hai — Nguy hiém nhu trén la ding voi qua trinh lam viée thyc t
cua Ba (C‘mg) tai don vi. D€ nghj co quan bao hiém xa hdi xem xét, giai quyé: theo quy dinh.

Noi nhi Tha trudng don vi

O'I- [ . - - » . "

- Nhu trén; (ky, dong dau va ghi ré ho tén)
- Lwu VT.
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Min DOIL-TS

Pon Vieeeeereernrennen, reeerees veese _ CONG HOA XA HQI CHU NGHIA VIET NAM
e ‘ ' Doc lip - Ty do - Hanh phiic
SO:. fovrinan. ; :
Ip. H6 Chi Minh, ngay thdng ndm 20....
Kinh giri: Bao hiém XA héi.....o.ooveoeeeieeeeecee e

“ TN AOM Vet e s e

- Mi sb quan ly:................

R 3 1T o1 1 ) SR
Ngi dung:

.....................................................................................................................................................
.....................................................................................................................................................

.................................................

.....................................................................................................................................................
.....................................................................................................................................................
.....................................................................................................................................................
.....................................................................................................................................................

.................................................

.....................................................................................................................................................

.....................................................................................................................................................

bon vi cam két chlu trach nhlém trude phap ludt vé viéc xdc nhén nay. Pé nghi co
quan bdo hiém xi héi xem xét, giai quyét theo quy dinh. Néu sau thoi diém 1ap vin ban nay,
ngubl lao déng cé thay dbi chirc danh, n éghe céng vi¢c ning nhoc, djc hai, nguy hiém ma
don vi khong lap hé so diéu chinh dﬁn dén viéc giai quyét ché d6 BHXH sai quy dinh, thi
dom vi cam két bdi hoan lai cho quy BHXH./.

Noi nhin Thi tl:l.l‘ﬁ'ﬂg don Vi.

n . " . F s . -

- Nhu trén; (ky, dong dau va ghi ré ho tén)
-Lwu VT,
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