) BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NA M
UY BAN CHONG KHOAN NHA NUGC Péc lap - Ty do - Hanh phiic
86: 57§ /QP-UBCK Ha Noi, ngay (4 thang § nim 2014
QUYET PINH

Ban hanh Quy ché hwéng dﬁg cong ty dai ching sir dung H¢ thong cong bo
thong tin ciia Uy ban Chirng khoan Nha nude

CHU TICH UY BAN CHUNG KHOAN NHA NUGC

Can cie Nghi dinh s6 64/2007/ND-CP ngay 10/4/2007 ciia Chinh phii vé
viée ung dung cong nghé thong tin trong hoat dng cua co quan Nha nwde,
Can cir Nghi dinh 56 58/2012/NP-CP ngay 20/7/2012 cia Chinh phi v '

viée Quy dinh chi tiét va hueéng dén thi hanh mét s6 diéu cia Ludt Chimg khodin
va Ludt stra déi, b6 sung mét s6 diéu ciia Lugdt Chig khodn;

Can cir Quyét dinh 6 1 12/2009/0D-TTg ngay 11/9/2009 cua Thi 1o
Chinh phii quy dinh chite ndng, nhiém vu, quyén han va co céu t6 chike cii f y
ban Chimg khodn Nha nude trice thuée Bé Tai chinh;

Cdn cir Thong tu 56 52/2012/TT-BTC ngay 5/4/2012 ciua B¢ truong Eo Tai
chinh Hudng dan vé viéc cong bé thong tin trén thi truong chimg khodn;

Can cir T?zong tw 56 130/2012/1"1" BTC ngay 10/8/2012 cua Bo trmg Bo
Tai chinh hudng dan viéc mua lgi co pk:eu, ban co phzeu quy va mot so trieong
hop phdt hanh thém cé phiéu ctia cong ty dai ching;

Can cir Thong tu $6 204/2012/5"1" BTC ngay 19/11/2012 ctia Bé truong Bo
Tai chinh ban hanh huéng dén hé so, thi tuc chao bén chimg khodn ra cong
ching;

Can cir Thong tu s6 87/2013/TT-BTC ngay 28/6/2013 ciia Bé truomg B
Tai chinh vé huéng dén giao dich dién tir trén thi truong chimg khoan;

Xét dé nghi ciia Cuc truong Cuc Cong nghé Thong tin,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché huéng din cong ty dai
chiing sir dung Hé théng cong bd théng tin ciia Uy ban Chimg khoan Nha nudée.

D:eu 2. Quyét dinh nay c6 hiéu lyuc ké tir ngay 4 thang 9 nam 2014 va thay
thé Quyét dinh 563/QD—UBCK ngay 11/9/2013 ctia Chu tich Uy ban Chimg
Khoén Nha nuée vé ban hanh Quy ché huéng dén cong ty dai ching sir dung hé
théng cong bé thong tin ctia Uy ban Chirng khodn Nha nude.

Diéu 3. Chanh Vin phong Uy ban Chimg khodn Nha nude, Cuc trudéng
Cuc Cong nghé Théng tin, Vu truéng Vu Quéan Iy Phat hanh, Téng Giam déc S&
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Giao dich Chimg khon Thanh phd Hé Chi Minh, Téng Giam déc S& Giao dich
Chimg khoan Ha Ngi, cac cong ty dai ching va cdc t6 chire, cé nhan c6 lién
quan chiju trdch nhiém thi hanh Quyét dinh nayflg

Noi nhin:
- Nhur dieu 3;
= Luu: VT, CNTT (10 ban).
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BQ TAICHINH CONG HOA XA HQI CHU NGHIA VIET NAM
UY BAN CHUNG KHOAN NHA NUGC Pjc 1ap - Ty do - Hanh phiic

QUY CHE HUGNG DAN CONG TY PAI CHUNG SU DUNG HE THONG
CONG BO THONG TIN CUA UY BAN CHUNG KHOAN NHA NUGC
(Ban hanh theo Quyét dinh s6 97§ /OP-UBCK ngay J}méng § niim 2014 ciia
Chii tich Uy ban Chimg khodn Nha nudc)

Chwong 1
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh, d6i twgng 4p dung

1. Quy ché nay huéng din céc cong ty dai ching sir dung Hé théng cong bo
thong tin (IDS) ciia Uy ban Chimg khoan Nha nuéc (UBCKNN) dé thyc hién bao
cdo va cong bd thong tin theo hinh thire dién tir.

2. Quy ché nay 4p dung cho d6i tuong la céc cong ty dai ching da ding ky
cong ty dai chung voi UBCKNN (ngoai trir cac cong ty chimg khodn va cong 1y
quan 1y qu du tu chimg khodn) tham gia sir dung va cung cép thong tin dir licu
cho Hé tidng cng b6 théng tin cia UBCKNN.

Pidu 2. Giai thich tir ngir

Trong quy ché nay, céc tir ngit dudi dy dugc hidu nhu sau:

1. IDS (Information Disclosure System) 13 Hé théng tiép nhan béo cdo va
cong bé théng tin cong ty dai ching cia UBCKNN, bao gdm: Trang “Hé théng
cong b thong tin IDS” trén cbng thong tin dién tir cia UBCKNN va “Phin mém
hd trg cong b6 théng tin” trén IDS.

2. Thong tin co s6 trén Phan mém hd trg cong bd thong tin bao gém céc thong
tin chung vé cong ty dai ching, thong tin vé Hoi ddng quan tri, Ban Kiém soét,
Ban lanh dao va Danh sich ¢b déng 16n.

3. Mt khdu phire tap 12 mat khiu dap (mg yéu cau sau:

- Cértdi thidu 8 ky t;

- Gbm tdi thidu 3 trong s6 4 loai ky tir sau: chif cai viét hoa (A-Z), chit c4i
viét thudng (a-z), chir s6 (0-9), céc ky tu khéc trén ban phim may tinh (~,.,...).

4. Chimg thu s6 céng cong 1a mot dang chimg thu dién tir do td chirc cung
cz‘ip dich vu chimg thye chir ky s6 cong cong theo quy dinh clia phap ludt cf'ap cho
céc co quan, tb chirc, cé nhan sir dung trong cac hoat dong cong cong.

5. Token 12 thiét bj d4p tmg tiéu chuin cia B Théng tin va Truyén thong dé
Iuu trit chimg thur s6 cong cong va khoa bi mat ctia ngudi sir dung.

6. Email phan hoi: la Email cong ty dai chiing dang ky véi UBCKNN dé nhan
thong tin phan héi tw dong tir IDS khi giri béo c4o va cong bb thong tin thanh cong
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hoiic khi UBCKNN tir chdi bao cdo ctia cong ty dai chiing.

Didu 3. Céc yéu ciu chung

1. Cong ty dai ching dd dang ky sir dung IDS va dugc UBCKNN cip (ai
khoén sir dung IDS phai thuce hién cai dat Phin mém hd trg cong b théng tin do
UBCKNN cung cép trén mdy tinh cua cdng ty va phai thue hién guri bao cio dién
tir qua IDS.

2. Yéu cu vé cdp nhat thong tin co sd:

- Cong ty dai ching phai sir dung Phin mém hd trg cong bd thong tin dé khai
bao nhimg théng tin co s& vé cong ty trén IDS trong thoi han 24 gior ké tir thoi
diém nh!.?m duoc thong bao cia UBCKNN vé viéc cdp tai khoan va mat khau truy
cap IDS.

- Cong ty dai chung c6 trach nhiém cap nhét cac thong tin co s& khi phat sinh
céc thay doi lién quan dén thong tin co s&. Viéc cip nhat thong tin co s& duoc thue
hién ddng thoi véi viée giri cong bd thong tin qua IDS theo cdc huéng din tai
Khoan 1 Piéu 11 ctia Quy ché nay.

3. Cong ty dai chung sir dung tai khoan do UBCKNN cung cép va chit ky s6
cong cdng c6 gié tri phap ly trong giao dich dién tir ciia cong ty dé thue hién bao
c40 va cong bd thong tin dién tir trén IDS.

4. Cong ty dai ching muén thay dbi Email phan hdi di dang ky voi
UBCKNN thi thyc hién cap nhét tai 6 Email trong phan cap nhat Thong tin co s&
ctia Phan-mém h trg cong bd théng tin.

; X Chtm'ng
HUONG DAN SU DUNG HE TH

Piéu 4. Yéu ciu vé ky thuit

1. May tinh sir dung dé giri béo céo va cong b thong tin:

- Cai dit phan mém t6i thiéu khéng thap hon: Windows XP SP3, bg tmg dung
van phong Microsoft Office 2007, phi}.n mém Microsoft NetFramework 4.

- May tinh phai dugc két ndi internet.

2. Thiét bi lvu chimg thu s6 cong cong (Token) do nha cung cép dich vu
chimg thu s cong cong cAp.

n
NG CONG BO THONG TIN

Diéu 5. Céc yéu ciu dir liéu ciia bao cdo

1. Cong ty dai chiing gtri cac béo cdo va cong b thong tin dudi dang file dir
liéu dién tir 1én IDS. Céc béo cdo va théng tin cong bd duge quy dinh tai Pidu 11
Quy ché nay. Danh séch biéu mu béo céo dugc quy dinh chi tiét tai Phu luc 1 kém
theo Quy ché nay.

2. Pinh dang file béo céo:

- File biéu miu ciia cdc béo cdo va cong bd théng tin duge dinh dang file
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Excel va chi sir dung céc file biéu mau duge tai vé tir IDS, dam bao thir tir ctia cic
cét, céc & khi thyc hién béo cdo theo dang file biéu mau quy dinh.

- File dinh kém phai dugc dinh dang file PDF hodc Microsoft Wor'd.

3. Pinh dang font chit: Théng tin nhap vao IDS phai sir dung Tiéng Viét vii
font chir Tiéng Viét Unicode TCVN 6909:2001.

4. Pat tén file:

a) Tén file Biéu mu béo cdo dugc dit theo dinh dang sau:

<Tén bao cao>_<Noi dung tuy chon>

Trong do:

- <Tén bao c40>; La tén file biéu miu excel dugc quy dinh sin khi tai bicu
mau tir IDS, ngudi ding khéng dugc thay ddi.

- <Ngi dung tuy chon>: la phén khong bt budc, c6 thé 1a tén cong ty, k3
bao céo, trich yéu...

b) Tén file dinh kém dugc dit theo tén cac bao cao va cong b6 théng tin
duoc quy dinh tai Piéu 11 Quy ché nay.

Khuyén nghi cong ty dat tén file bdng cde tir khéng dau va dé dai duéi 100
ky tu.

Diéu 6. Quy trinh cép tai khoén sir dung IDS

Quy trinh cap tai khoan cho céc cong ty dai ching duge thuc hién nhu sau:

Buée 1: Cong ty dai ching hoan thién phiéu dang ky tham gia sir dung IDS
theo méu tai Phy luc 02 kém theo Quy ché ndy va giri t6i Uy ban Chimg khoan
Nha nuée (Cuc Cong nghé thong tin (CNTT)).

Buée 2: Truomg hop Phiéu ding ky hop 1é, UBCKNN (Cuc CNTT) cin cr
cée thong tin trén Phiéu dang ky dé thyc hién tao Idp tai khoan (account), phan
quyén sir dung IDS cho cong ty dai chung. UBCKNN (Cuc CNTT) gtri théng béo
cung cép cho cdc cong ty dai chiing Théng tin vé tai khoan sir dung IDS theo miu
trong Phu luc 3 Quy ché nay trong vong 10 ngay lam viéc (kém theo cac tai liéu
huéng dan bao gbm: Huéng dén cai dat va sir dung Phin mém hd trg bd théng tin
(Huéng dan str dung) va dia CD-ROM cai dit Phan mém hd trg cong bé thong tin).

Trudng hop Phiéu diang ky khong hop 18, trong vong 5 ngay lam viéc,
UBCKNN (Cuyc CNTT) s& gri thong bao bang vin ban cho Cong ty va néu rd ly
do.

Bude 3: Ngay sau khi nhan dugc thong tin vé tai khoan, Céng ty dai ching
thyc hién cai dit Phan mém hd trg cdng bd théng tin, thuc hién két ndi, dbi mat
khau tai khoan... theo huéng dén trong tai liéu Huéng dén sir dung.

- Cong ty dai ching phai giri Phiéu xé4c nhan str dung IDS theo mau Phu luc 4
kém theo Quy ché nay va giri cho UBCKNN (Cuc CNTT) trong vong 3 ngay lam
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viéc sau khi dd hoan tat viéc cai djt va sit dung Phan mém hd trg cdng bo thong
tin,

- Trong thoi han 45 ngay ké tir ngay UBCKNN giri thong tin tai khoan su
dung IDS cho cong ty dai chiing, néu UBCKNN (Cuc CNTT) khéng nhin dugc
Phiéu x4e nhan sir dung IDS ciia cong ty dai chiing, tai khoan s& ty dong dimg hoat
dong.

Piéu 7. Quy trinh gii bdo cfo va cong bd thong tin trén IDS

1. Céc cong ty dai ching thyc hién giri bdo cdo va cong bd théng tin trén 1DS
theo quy trinh sau:

Buée 1: Chuin bj (soan thio) bao céo dé giri 1én UBCKNN. Ngudi sir dung
vao thu muc C:\Client Map trén may da cai dat Phin mém hd trg cong bo thong
tin dé 14y file excel biéu miu béo céo va nhap cac thong tin cho bio céo.

Bué6e 2: Pang nhp vao Phin mém hd trg cong bd théng tin bang tai khoan
da duoc cp.

Buée 3: Thuc hién viéc nhap thong tin trén cira s6 “Giri cée tin cong bo lén
UBCKNN” ctia Phin mém hd trg céng b théng tin, dinh kém file bdo cio. thao
tac két nbi Token chit ky s6 cong cong va giri bdo céo.

Buére 4: Kiém tra Email phan hdi hodc Trang thai clia bdo cdo di guri trong
cira s6 Tim kiém ctia Phin mém hd trg cong b thong tin.

2. Cong ty dai chiing chi duge phép thye hién thao téc Huy béo cdo doi véi
céc bio cdo cb trang théi “Cho duyét” trén cira s tim kiém ctia “Phin mém hd trg
cong bd théng tin”. Cong ty dai chiing phai nhép 1y do Hiy béo céo.

3. Cong ty dai chung chi thuc hién thao tac Thay thé béo cao va cong b6
théng tin dbi v6i cac bao céo cb trang thai “P4a duyét” trén cira s6 tim kiém cua
“Phan mém hd trg cong b6 thong tin”. Céng ty dai ching phai nhap Iy do Thay thé
bdo cdo.

(Chi tiét cde bude thue hién quy trinh giri bdo cdo, giri bdo cdo thay thé, hiy
bdo cdo, i_l'}:ai bdo va cdp nhdt théng tin co sé theo hudng dén trong tai liéu Hiueong
dan sir dung Phan mém hé trg cong bé thong tin)

4. Trudng hop IDS cia UBCKNN gip s ¢6, UBCKNN thdng béo cho céc
cong ty dai chiing thong qua cbng thong tin dién tir cia UBCKNN hodc qua email
cua cong ty dai ching ngay trong ngay lam viéc.

5. Trudng hop hé thong cua cong ty dai ching ¢6 su ¢b din dén khong gui
dugc bao céo, cong ty thong bao cho UBCKNN bing dién thoai ngay trong ngay
lam viéc.

6. Trudng hop IDS cia UBCKNN va/hogc hé thong ctia cong ty dai ching
gap su ¢b néu tai Khoan 4 va Khoan 5 Diéu ndy, dé nghi céc cong ty dai ching gii
bio céo bang van ban (ngodi phong bi ghi rd Tai lidu bao céo cong bé thong tin)
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hodc file dién tir ¢6 chit ki s6 dén dia chi néu tai Khoan 2 Diéu 15 Quy ché nay.
Trong trirong hop nay, thoi gian nhén thong tin cong b6 bé.ng van ban duoc xac
dinh theo dAu buu dién; thoi gian nhan théng tin céng bd qua Email duge xéc dinh
theo thdi gian nhén dugc email hién thi trén phin mém nhan thu.

Sau khi sy ¢ dugc khéc phuc, UBCKNN va/hodc cong ty dai ching thuc
hién thong bao theo cac hinh thirc duge néu tai Khoan 4, Khoéan 5 didu ndy ngay
trong ngay lam viéc va cong ty dai ching giri lai béo céo dién tir qua Phén mém ho
trg cong bé thong tin.

7. Truong hgp UBCKNN tir chdi bdo cdo cia cong ty dai ching (Trang théi
béo céo 1a Hity trén cira s6 Tim kiém ciia Phan mém hd trg cong bo théng tin).
c¢ong ty xem ly do tir chdi trong Email phan hdi hogic xem tai cot “Ly do hiy” trén
cira sd Tim kiém ctia Phin mém hd tro cong bé théng tin. Trong trudng hop nay
cong ty dai ching phai kip thai gii lai bao cdo vao IDS cho UBCKNN trong thoi
han 24 git ké tir khi nhén dugc théng bao ciia UBCKNN.

Pi¢u 8. Huéng din vé quin Iy va sir dung tai khodn

I. Cong ty dai ching chi dugc cép duy nhit mét tai khoan truy cép IDS bao
gdm tén va mét khu cua tai khoan sir dung; Céng ty dai chung phdi chju trich
nhiém trong viéc quan 1y, sir dung va bao mat tai khoan dugc cép.

2. Cong ty dai ching tham gia sir dung IDS pha1 thue hién thay d6i mat khiu
ctia tai khoan tai lan dAu tién dang nhap va ti thiéu ba thang mot 1an phai thay doi
mét khau; Mat khdu ciia tai khoan phai dugc dat & mirc “mat khéu phtrc tap™.

3. Trong trudng hop phat hién nguy co 16 thong tin vé tai khoan va mét khau
str dung, Cong ty dai ching cén thue hién bao cdo ngay vé UBCKNN (Cuc CNTT)
qua Email (file giri ¢6 chit ky s6)/Fax va/hodc Cong van. UBCKNN (Cuc CNTT)
sé khoa tai khoan sir clung ngay sau khi nhén dugce béo cao cua Cong ty dai ching
va giri thong béo cung cAp lai tai khoan sir dung cho Cong ty dai ching trong vong
3 ngay lam viéc ké tir khi nhan duge bio céo bing vin ban cua Cong ty dai chiing.
Di véi truong hop quén mét khau, cong ty dai ching can lién hé véi UBCKNN
(Cuc CNTT) dé dugc huéng dan va cép lai. Trong khoang thoi gian ché cung cap
lai tai khoan va mét khau, cong ty dai ching phai thyc hién bio cdo va cong bd
théng tin bing ban cimg déi véi UBCKNN.

Di¢u 9. Hwéng din dam béo an toan di lidu cho IDS

1. Céc cong ty dai chling phai sir dung chir ky s6 cong cong dé giri bao cdo va
cong bé thong tin qua IDS. Viéc cung cip chir ky sé céng cong do cac doanh
nghiép dugc Bo Thong tin va Truyén thong cép phép thuc hién.

2. Cong ty dai ching tham gia sir dung IDS phai tuan thi quy dinh vé phan
quyén sir dung; khéng duoc thuce hién phat tan virus may tinh, sir dung tai khoan,
mét khau khéc dé tham nhép hé théng.

3. Cong ty dai ching khéng dugc ty ¥ thay dbi dinh dang biéu mau béo céo
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trén IDS. Truong hop can thay dbi, sira chira phai ¢6 van ban dé nghi va phai dugc
sir ddng ¥ ctia UBCKNN.

Diéu 10. Trich nhi¢m cia cong ty dai ching

1. Céng ty dai ching c6 trach nhiém céng bd thong tin ddy du, chinh xic va
kip thoi theo quy dinh ciia phép luat vé cong bd thong tin trén thi trudng chimg
khoan, chiu trach nhiém trude phap luat vé ndi dung thong tin va thai han duge
cong bb.

2. Cong ty dai ching sit dung Phian mém hd trg céng bd théng tin do
UBCKNN cung cép dé giri théng tin co s&, cac bdo céo va cong bb thong tin qua
IDS cho UBCKNN.

3. Cong ty dai chiing phai c6 trach nhiém thuong xuyén cdp nhat Phin mém
hd trg cong bd thong tin, cac biéu miu béo cao do UBCKNN cung cap thong qua
IDS.

Chwong IIT .
HUONG DAN VE NGHIEP VU CONG BO THONG TIN

Pidu 11. Thong tin bdo cdo va cong b qua IDS

Céc théng tin duge béo cdo va cong b qua IDS bao gdm:

1. Céc thong tin cong b dinh ky, bét thuong va théng tin cong b theo yéu
cau quy dinh tai Thong tw 52/2012/TT-BTC ngay 5/4/2012 ctia B truéng Bé Tai
chinh hwéng dén vé viéc cong bd thong tin trén thi trudng chimg khoan.

2. Céc théng tin lién quan dén chao ban chimg khoan ra céng chiing, bao
gom: ’

- Thong bao chao ban ra cong ching;

- Béo cdo két qua chao ban ra cong ching;

- Béo cdo tién do sir dung von;

- Béo cdo thay d6i muc dich sir dung von.

3. Céc thong tin lién quan dén chao ban cb phiéu ra riéng 1é bao gom:

- Béo cdo két qua phat hanh ¢6 phiéu riéng 1é;

- Thong béo thay doi phuong én sir dung s6 tién thu dugc tir dot chao ban co
phiéu riéng lé.

4. Céc thong tin lién quan dén phét hanh ¢b phiéu dé tra cb tirc, phat hanh c6
phiéu dé tang von diéu 1é tir ngudn vén cht s& hitu, phat hanh ¢b phiéu cho cén bo
cong nhén vién cong ty, bao gbm:

- Théng bao phat hanh ¢b phiu tra cd tirc, théng béo phat hanh cd phiéu ting
vén diéu 1¢ tir ngudn vén chu s& hiru va théng bao phat hanh c¢b phiéu cho cén b
cong nhén vién cong ty;
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- Béo cdo két qué phét hanh ¢ phiéu tra cb tirc, béo cdo két quéa phét hanh co
phiéu tang vén diéu 1& tir ngudn vén chi s¢ hiru va béo cdo két quéa phét hanh co
phiéu cho cén by cong nhéan vién cong ty.

5. Céc thong tin lién quan dén giao dich cé phiéu quy bao gdm:

- Théng béo giao dich ¢b phiéu quy;

- Béo céo két qué giao dich ¢ phiéu quy;

- Thong béo quyét dinh thay d6i phuong én giao dich cb phiéu quy;

- Théng béo thay ddi phuong 4n giao dich cb phiéu qu;

6. Cac thong tin vé chio mua cong khai:

- Thong tin vé viéc nhan dugc dé nghi chao mua cong khai;

- Y kién ctia HDQT ctia cdng ty dai chiing vé d& nghi chio mua céng khai.

Diéu 12. Thoi diém cong bd thong tin

1. Céc cong ty dai chung phai thyuc hién cong b théng tin theo ding céc quy
dinh cua phap ludt vé cong bo thong tin trén thi truong chimg khodn. Péi voi cic
théng béo néu tai Didu 11 cua Quy ché nay, bao gdm:

- Théng béo chao béan ra cong chiing;

- Théng béo phat hanh ¢b phiéu tra ¢ titc, théng béo phat hanh cb phiéu tang
von diéu 1é tir ngudn von chii s hitu va théng bao phat hanh cd phiéu cho can b
cong nhén vién cong ty;

- Théng bao giao dich ¢ phiéu quy;

- Thong béo quyét dinh thay ddi phuong én giao dich ¢b phiéu quy;

- Théng bao thay dbi phwong 4n giao dich cd phiéu quy;

Cong ty dai chung chi duge giri duge giri qua IDS sau khi duoc Uy ban chimg
khoan Nha nudc cap Glay chirng nhén chao ban hoic ¢6 chap thuéin bing vin ban
gtri cho cong ty dai ching.

2. Thoi diém béo cdo va cong bb théng tin duge xac dinh 13 thoi diém IDS
nhin duoc thong tin va duge théng bao trén nhan thoi gian trong Email phan héi
tir IDS.

Trudng hop cong ty dai ching khong nhén dugc Email phan héi tir IDS, thoi
diém béo céo va cong bd thong tin duge xac dinh 1a gia trj twong mg tai cot Ngay
giri trén cira s8 Tim kiém cua Phin mém hd trg cong bd thong tin.

Diéu 13. Nghia vu ¢ong bd théng tin va nghia vu bdo cdo

Viéc cong b théng tin clia Cong ty dai ching qua IDS dugc xac dinh dong
thoi hoan thanh nghia vu cong bd thong tin va nghia vu bao cdo Uy ban Chimg
khoan Nha nuéc theo quy dinh ctia phap luét vé cong bé thong tin trén th truomg
chimg khoan.

LawSoft = Tel: +84-8-3930 3279 * www. ThuVienP



Chwong IV
TO CHUC THUY'C HIEN

Pidu 14. Té chirc thue hién

1. UBCKNN & chitc thuc hién trién khai huéng dén, hd trg ky thuit va
nghiép vu cho céc cong ty dai chiing sir dung IDS nhu sau:

- Cuc Cong nghé Théng tin chiju trach nhi¢m quan ly, quaén tri, van hanh [DS;
huéng dan va hd trg k¥ thuft cho céc cong ty dai chung va cac don vi lién quan
trong qué trinh dang ky va sir dung IDS; huéng dan cong ty dai ching sir dung chir
ky s6 theo quy dinh trong giao dich dié¢n tur.

- Vi Quan Iy Phét hanh Chimg khoan chju trich nhiém huéng dan va ho tro
vé nghiép vu cho céc cong ty dai chiing trong qua trinh str dung IDS.

2. Cong ty dai chung chiu trach nhiém 5 chirc trién khai thye hién vige sir
dung IDS; phan cdng va gidm st can b thuc hién béo cdo, cong bd théng tin qua
IDS theo céc quy dinh tai quy ché nay.

Pitu 15. HO tro k¥ thuat va nghiép vu

UBCKNN thye hién hd trg ky thuat va nghiép vu cho céc cong ty dai chin
str dung IDS.

1. Déi véi cée yéu cau vé k¥ thuat

Céc’cong ty dai chung lién h¢ véi Cyc Cong nghé Théng tin: bien thoai
04.3934.0750 (may 1& 402 hodc 418); 04.3935.0800 hogc 04.3935.0177 hodc
04.3935.1078; hodic qua dia chi email: hotroids@ssc.gov.vn; hodc lam wcc truc
tiép v6i bd phén hd trg k¥ thuat tai Cyc Cong nghl; Théng tin, phong 417, tang -
tda nha UBCKNN, 164 Tran Quang Khai, Hoan Kiém, Ha Noi.

2. Péi véi cac yéu cau vé nghiép vu

Céc cbng ty dai ching llen hé voi Vu Quan ly Phét hanh chlmg khoén - Uy
ban Chung khoan Nha nuée, s6 164 Trin Quang Khai, Hoan Kiém, Ha Ngi. Dién
thoai: 04.3934.0750 mdy 1€ 344 hodc qua dja chi email: quanlyphathanh@ssc.gov.vn.

Picu 16. Sira d6i bd sung

1. Trong qué trinh thye hién Quy ché néu c6 khé khan vuéng mic, dé nghi
cac cong ty dai chilng phén 4nh kip thoi vé UBCKNN theo dia chi va ndi dung tai
Piéu 15 Quy ché nay dé dugc hd trg va gidi quyét.

2. Viée thay thé sira dbi bd sung Quy ché nay do Chii tich UBCKNN quyét

dmhf{

f[..
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PHU LUC 1: DANH SACH BIEU MAU BAO CAO

1. CONG BO THONG TIN PINH KY, BAT THUONG VA CAC THONG TIN KHAC

+84-8-3930 3279 * www.ThuVienP

I6n va cong ty niém yér)

todn b dir liéu bao
&

gom:

- Bang can déi ké
todn

- Bdo cdo két qua
hoat dong  kinh
doanh

- Bdo ecdo luu
chuyén tién té (truc
tiép va gidn tiép).

2. Bdn gé'c kém

T Biéu méu Pinh dang Thdi han cong bi
1 Béo céo ti chinh kiém todn ndm | 1. Cac file cin dinh | Théi han cubi cing cong bo
(BCTC) cuia doanh nghiép; t& chire | dang EXCEL va ldy | thong tin vé bdo céo tai chinh
tin dung va ngin hang; doanh | toan bd dir lidu bao | nim khéng qué chin mwoi
nghiép bao hiém; doanh nghiép méi | gém: (90) ngay, ké tir ngay kit
gioi bao hiém; déu bao gbm céc |- Bang cdn d6i ké | thic nim tai chinh.
béo cdo sau: todn
1. Bang cén d6i ké ton. - Bdo cdo két qua
2. Béo céo két qua hoat ddng kinh | hoat  dong  kinh T
doanh. ) doanh =
3. Béo cdo huu chuyén tién té (tryc | - Bdo cdo  luu =
tiép) _ chuyén tién (¢ (trucc =
4. Béo cdo luu chuyén tién t& (gidn | tiép va gidn tiép). ‘
tiép). 2. Bin géc kém =
thuyét minh bdo cdo =
tai_chinh duge giri ¥ p]
dudi dang dinh kém. 3
2 Béo c4o tai chinh ban nién (chi 4p | 1. Cac file can dinh | 1. Poi cac Coéng ty chi lap o2
dung d6i v6i cong ty dai chiing quy | dang EXCEL va 1y | bdo cdo tai chinh ban nic .
mé lon vi cong ty niém pét). toan bd dir ligu bao | dec 1ap sodt xét thi thii han
gbm: ndp trong vong buébn muoi
- Bang cdn dbi ké | Him (45) ngay ké tir ngay két
todn ) thic 06 thing diu nim tai
- Bdo cdo két qua | chinh.
3 hogt dgng kinh | 2. Dbi voi cac Cong ty phai
doanh np bdo cdo tdi chinh ban
- Bdo cdo luu | nién sodt xét Céng ty me va
chuyén tién ¢ (truc | BCTC kiém toan thi thoi han
tiép va gidn tiép). | ngp 2 béo cdo ndy la tron
2. Bdn gtfc kém | vong sdu mwoi (60) ngay k%
thuyét minh BCTC | tir ngay két thic 06 théng
duoc guri dudi dang | ddu nim tai chinh.
4 dinh kém.
3 Béo cdo tai chinh quy (chi 4p dung | 1. Céc file cin dinh | 1. Ddi v6i cdc Cong ty chi
d6i v6i cang ty dai chiing quy mé | dang EXCEL va léy | ndp béo cdo tai chinh quy

ddc ldp thi thdi han ndp
BCTC la hai mwoi (20)
ngay, ké tir ngay két thic
quy.

2. Béo cdo tai chinh quy cia
cong ty me va Bdo cdo tai
chinh hop nhat hogc Béo céo
tai chinh tdng hop trong thoi
han bén mwoi lim (45)
ngdy, ké tir ngay két thic
quy.




thuyét minh BCTC
duge giri dudi dang
dinh kém.

Béo céo thudmg nién

+84-8-3930 3279 * www.ThuVienF
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4 Giri ban géc dudi | Thoi han ndp trong vong hai
dang File dinh kém | mwei (20) ngay sau khi cong
b6 BCTC nim duoc kiém
todn.
5 Bo cdo tinh hinh quan trj congty | Giri ban goc dudi | Thoi han nép bdo cio quan
dgng File dinh kém. | trj 506) thé.ng vad ndm chdm
nhat 1a ba mwoi (30) ngay.
ké tir ngay két thic kv bio
cdo. .
6 Hop Dai héi dong c6 dong Giri ban goc dudi | Nghi quyét PHDCD thoi han
dang File dinh kém | cong b6 24 gid quy dinh tai
Tiét 1.3 Khoan 1 Ditu § T1
522012/TT-BTC. Tai liéu
hop cong |36 trén trang Web
Cong ty dong thoi moi hop
va hudéng din truy cip trang
Web cho céc ¢b dong trude
khai mac hop chiam nhat
mudi lim (15) ngay
7 | Cong bd thong tin Y kién ngoai | Giri ban gbc duéi | Cong b thong tin trong thir
trir/lvu ¥ cuia cong ty kiém todn dang File dinh kém | han 24 gid.
8 Cong bo thong tin 24 gidy Giri ban gbc dudi | Cac théng tin bat thwong
' dang File dinh kém. | phai duge céng bb trong
vong 24h duge quy dinh 13
tai théng tr 52/2012/TT-
BTC ngay 5/4/2012
9 Cong bo thong tin 72 gior Giri ban goc dudi | C4c thong tin bat _thuong
dang File dinh kém. | phai dugc céng bd trong
vong 72h duge quy dinh 1o
tai théng tu 52/2012/TT-
BTC ngay 5/4/2012
10 | Cong b6 théng tin theo yéu chu va | Giri ban gbc dudi | CTPC  phai  bio cdo
Théng bio Ngay ding ky cudi cling | dang File dinh kém. | UBCKNN chiam nhét 14
thyc hién quyén cho ¢b déng hién muwdi (10) ngay lam viée
hiru truée ngay ding ky cudi
cﬁns dr kién thuc hién
quyén cho cb dong. Céc
thong tin Céng bd theo yéu
cdu dugc quy dinh 3 tai
théng tw 52/2012/TT-BTC
ngdy 5/4/2012
11 | Chao Mua cong khai
11.1 | Cong b6 théng tin vé viéc nhin | Gui ban gc dudi | Trong vong ba (03) ngay ké
dang File dinh kém. | tir ngdy Cong ty dai ching

dugce dé nghi chao mua cdng khai.

nhin duge tai ligu dang ky
chao mua céng khai.
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112 Cﬁngbéyklén cua HPQT Céng ty | Gii ban goc dudi Trong vong mudi 10 ngiy
v6i dé nghj chao mua cong khai dang File dinh kém | k& tir ngay Cong ty dai ching
nhin duge tai ligu ding kv
. chido mua cong khai.
12 | Mua C§ phiéu quy
12.1 | Cong bd thong tin vé mua cd phiéu | Can cir vao biéu | Trong thdi han bay (07)
quy. méu gbe, IDS xiy | ngay lam vige ke LL‘f\]lg:]}
dyng thianh file | UBCKNN théng bio ve vice
EXCEL. Céng ty | nhan dugc ddy du tai liéu bio
nhap théng tin cdng | cdo viée mua cb phicu quy.
bé vao file excel | cong ty dai chiing phai cong
ndy, sau d6 gir | bd thong tin trén phuong tién
thong qua IDS va | thong tin dai ching theo Phu
Dinh kém ban gbe. [lyc sé 02 cia Thong fu
130/2012/TT-BTC.
12.2 | Béo céo k&t qua giao dich cb phiéu | Can cr vao biéu | Trong thdi han mudi (10)
quy miu gée, IDS xdy | ngay lam viée ké tir ngay kit |
dyng thanh file | thic giao dich mua lai co
EXCEL. Céng ty | phiéu, cong ty dai chiing phai
nhap théng tin cdng | giri béo cdo két qui gino dich
b6 vao file excel | cho UBCKNN vi cing bo
ndy, sau d6 gii|théng tin ra cong ching
théng qua IDS wva | Trong trudng hop cong ty dai
Dinh kém béan gbc. | chiing khéng thyc hién hét s6
lugng cb phiéu dy kién mua
lai, cdng ty dai ching phai va
cong Iy do khong hoin
thanh
13 | Bén cb phifu quy
13.1 | Céng b thong tin vé bén o phiéu | Cin c vao biéu | Trong thdi han bay (07)
quy méu géc, IDS xAy | ngdy lAm vige ké tir ngay
dyng thanh file | UBCKNN thong bédo vé viéc
EXCEL. Céng ty | nhin duge day du tai ligu bio
nhép thong tin céng | cdo viée ban cb phiéu quy,
bd vao file excel | cong ty dai ching phai cong
ndy, sau d6 g | b6 thong tin trén phuong tién
théng qua IDS vi | théng tin dai ching theo Phu
dinh kém ban gbe. | luc sb6 02 cua Thong tu
130/2012/TT-BTC.
13.2 | Bdo cdo két qua giao dich Cin ctir vao biéu | Trong théi han mudi (10)
méu gbe, IDS xiy | ngay lam vige kétﬁ'ngay két

dung thanh file
EXCEL. Cong ty
nhdp thong tin cong
b vao file excel
nay, sau d6 g
thong qua IDS va
dinh kém ban gbc.

thiic giao dich ban c¢d phiéu
quy, cong ty dai ching phai
giri béo cdo két qua giao dlch
cho UBCKNN va cong bb
théng tin ra cong ching theo
méu tai Phu Iuc sé 05 coa
Théng tu 130/2012/TT-BTC.
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:
=
=
Trong trudmg hop cong ty dai H
ching khéng thyc hién heét s0
lwong cb phiéu dy kifn ban, E
cong ty dai ching phai bao
céo va cong bd 1y do khong ;
hoén thanh. —
[
14 | Thay ddi giao dich ¢b phiéu quy 2
14.1 | Cong bd thong tin vé quyét dinh | Can cif vao biéu | CTDC phai CBTT vé quyét $D
thay dbi. méu gde, IDS xfy | dinh thay dbi tén |1I',-1m'n-i.;m
dyng thanh file | tién théng tin dai  ching ‘eo
EXCEL. Cong ty | trong thoi han hai muoi hul‘l -q-
nbdp thong tin cong | (24) gitr ké tir khi ra quyét $8
bé vio file excel |dinh thay ddi viée bin cb |
ndy, sau dé gui | phidu quy. -
théng qua IDS va =
dinh kém bén gbe. &
14.2 | Théng bao vé viée thay doi Guri ban gbc dudi | Cong ty dai ching thong bio
dang File dinh kém. | vé& viéc thay déi trén p Iumn:.._.
tién thong tin dai ching dong &
théi giri cho UBCK NN -'.1'n|1m
thdi han hai mwoi bin (24)
giv k& tr khi dugcas
UBCKNN chép thuin. ]

dang erosoﬁ Word hode PDF (dwac chuyén doi truc tiép tir file Word).

1. CONG BO THONG TIN VE CHAO BAN, PHAT HANH

TT

Biéu miu

Dinh dang

Thi han céng b

1

Cong bd théng bio
chio bin ra cOng
ching.

Cin cir vao biéu mau
gbc, IDS xdy dung thanh
file EXCEL. Cong ty
nhdp théng tin cong bo
vao file excel nay, sau
do guri thong qua IDS va
dinh kém ban gbc (Phu
luc 9).

Trong thoi han bdy (07) ngay lam viée,
ké tir ngdy GCN ding ky chao ban
chimg khodn ¢6 hi¢u lye, t chirc chao
bén ¢cong bo thong tin vé viée chao ban.

Bdo céo két qua
chao ban

Can cit vdo biéu méu
gbe, IDS xiy dyng thinh
file EXCEL. Cong ty
nhap thong tin cong bd
vao file excel nay, sau
d6 giri thong qua IDS va
dinh kém ban gbc.

Trong thoi han 10 ngay ké tir ngay ket
thie dgt chao bén, to chirc phat hanh
phai bao cio UBCKNN két qua chao
ban kém theo xdc nhin cia ngin hang
thuong mai noi md tai khoan phong toa
vé s tién thu dwrge tir dot chao bén.

Bdo cdo tién dd sir
dung vén

Can cr vao bidu miu
gbe, IDS xfy dyng thanh
file EXCEL. Céng ty

P6i v6i truomg hop huy déng von dé
thyc hién cdc dy 4n déu tu, dinh ky séu
(06) théng ké tir ngdy hoan thanh dot

14



Biéu méu

Pinh dang

Thdi han céng bb

nhip théng tin céng bo
vao file excel nay, sau
d6 guri thong qua IDS va
dinh kém ban gbc

chao bén cho dén khi hoan thinh du dn,
t6 chirc phat hanh phii bio cdo
UBCKNN va cong bd théng tin v¢ tién
db sir dung vén thu duge tir dot chao
ban.

Bdo cdo thay doi
muc dich sir dung
von

Giri ban gbc duéi dang
File dinh kém.

Trudmg hop HPQT ¢6 quyét dinh thay
dbi muc dich sir dung von theo uy
quyén cia PHDCD, trong thoi han 10
ngay ké tir ngay ¢ quyét dinh thay do6i
muc dich sir dung von, t6 chicc phi
hanh phai bdo cdo UBCKNN

Cong bd théng tin
ciia UBCKNN chao
ban ¢ phiéu riéng
1é"

Cin cr vio biéu mau
gbe, IDS xay dung thanh
file EXCEL. Cong ty
nhip théng tin cong bd
vao file excel nay, sau
d6 giri thong qua IDS va
dinh kém bén géc.

Trong thoi ha.n 15 ngay ke tir ngay
nhén dwge ho so ding ky diy di va
hop 1§, co quan nha nuée c6 thim
quyén thong béo cho & chirc ding ky
va céng bb trén trang théng tin dién tr
vé viée chao ban cb phiéu ri¢ng 1¢ ciia
td chirc ding ky.

Béo cdo két qua dot
chao bén cd phiéu
riéng lé

Cin cir vdo biéu miu
gbe, IDS xdy dyng thanh
file EXCEL. Céng ty
nhip thong tin cong bd
vao file excel nay, sau
do giri thong qua IDS va
dinh kém ban gée.

Trong vong mudi (10) ngay ke tir khi
hodn thanh dot chao ban, t6 chic phdit
hanh gri béo cdo két qua dot chao ban
cho UBCKNN.

LawSoft * Tel

Cong bd quyét dinh
thay ddi phuong an
sit dung sé tién thu
duge tir dgt chao
ban ¢b phiéu riéng
lé

Giri ban goc dudi dang
File dinh kém.

Trong théi han mudi (10) ngay ke tir
ngay ¢6 Quyét dinh ciia HPQT theo iy
quyén cia DPHDCD vé viée thay doi
phuong 4n sir dung s6 tién thu duge tir
dot chio ban cb phiéu riéng 1€, td chirc
phét hanh phai bio cdo UBCKNN

Cong bo théng tin
vé viéc phét hanh cb
phiéu dé tra ¢ tirc

Cin cir vio biéu méu
gbe, IDS xdy dyng thanh
file EXCEL. Coéng ty
nhép thong tin céng b6
vao file excel ndy, sau
d6 g thong qua IDS va
dinh kém ban goc.

Trong thdi han bay (07) ngay lam vige
ké tir ngdy UBCKNN thong bdo vé
viée nhédn duge diy du tai lidu béo céo
phit hanh c¢b phicu dé tra cb tirc, td
chitc phat hanh phai cong bd théng tin
vé viéc phat hanh trén cac phuong tién
thong tin dai ching it nhat biy (07)
ngdy trude thoi diém dyr kién thyc hién
viéc phit hinh.

Bio céo két qua
phéat hanh cb phiéu
dé tra cd tirc

Cén c vao biéu miu
gbe, IDS xdy dung thanh
file EXCEL. Cong ty
nhfp thong tin céng bd
vio file excel nay, sau
do gri thong qua IDS va
dinh kém ban géc

Trong thoi han mwdi (10) ngay lam
viée ké tir ngay hoan thanh viée phit
hanhcapmudétracéum t6 chirc
phat hanh phai giri béo cdo két qua phat
hanh cho UBCKNN va céng bo théng
tin ra cong chiing theo miu.

15
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Biéu mfu

Dinh dang

Thoi han cong bé

10

Cong bo thong tin
Ve vige phét hanh cél
phiéu dé ting von cd
phin tir ngudn vén
chi1 sé hitu

Cin cir vao biéu mau
gbe, IDS xdy dyng thanh
file EXCEL. Cong ty
nhip thong tin cong bd
vao file excel nay, sau

do giri théng qua IDS va
dinh kém ban gc,

Tmug thoi han bay (07) ngdy lam vice .

ké tir ngay UBCKNN thdng bdo vé viéc
nhén duge diy di tai liéu béo cdo phat
hanh ¢ phiéu & tang vén c6 phin tir
ngudn von chi s¢ hiru, 6 cf hirc phat
hanh phai céng bd théng tin vé vice
phét hanh trén cdc phuong tién thong
tin dai chiing it nh.fit bdy (07) ngay lam
vige trude thai didm du kién thue hién
phét hanh.

11

Bio cdo két qué
phét hanh cé phiéu
@ tang von cb phin
tir nguon vén chu s&
hiru

Can cit vio biéu mau
gﬁc, IDS xdy dyng thanh
file EXCEL. Cong ty
nhip thong tin cong bd
vao file excel nay, sau
do guri théng qua IDS va
dinh kém ban gbc.

Trong théi han mwoi (10) ngay lam
vige ké tir ngay hodn thanh vice phi
hanh cb phléu dé tang vén ¢b phan tir
ngudn von chi s& hiu, 6 chic phat
hanh phai gii bdo cdo kéi qua phat
hanh cho UBCKNN va cbng bo thong
tin ra cong chiing

12

Cong bo thong tin
vé viée phét hanh c&
phiéu theo chuong
trinh Iwa chon cho
ngudi lao dong

Cin clr vao biéu miu
gic, IDS xdy dung thanh
file EXCEL. Cong ty
nhfip théng tin cong bd
vao file excel nay, sau
do6 g thong qua IDS va
dinh kém bén goc.

Trong thoi han (07) ngay Lim viée ke
tir ngdy UBCKNN théng bio vé viée
nhin duge diy du tai lidu béo cio phit
hanh ¢b phiéu theo chuong trinh lia
chon cho ngudi lao dong trong cong ty,
t6 chirc phat hanh phai cong b thong
tin vé viéc phat hanh trén cic phuong
tién théng tin dai ching it nhit bay (07)
ngay lam vige truée thei diém dyr kién
thye hién viéc phat hanh theo.
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Béo cdo két qua
phét hanh ¢ phiéu
théo chwong trinh
Iwa chon cho ngudi
lao dong

Cin ci vio biéu mau
goc, IDS xdy dyng thanh
file EXCEL. Cong ty
nhip théng tin cong bd
vao file excel nay, sau
do6 giri thong qua IDS va
dinh kém ban gdc.

Trong thdi han (10) ngay lam vige ké
tir ngay hoan thanh vi¢e phat hanh,
t6 chirc phat hanh phai giri béo cdo két
qua phat hanh cho Uy ban Chimg
khodn Nha nude va cong bé thong tin
ra cong. Bdo cdo két qua phét hanh ¢b
phiéu theo chuong trinh Iya chon cho
ngudi lao dong trong cong ty phai kém
theo danh sach vé sg lugng ¢b phin da
mua va cd chit ky clia ngudi lao djng
duge tham gia mua cd phiéu.
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PHU LUC 2: MAU PANG KY SU DUNG HE THONG

Tén cong ty CONG HOA XA HOI CHU NGHIA VIET NAM
Poe lap — Tu do — Hanh phiic

PANG KY THAM GIA SU DUNG HE THONG

CONG BO THONG TIN (IDS)
Kinh giri: Uy ban Chimg khoén Nha nuéc
Cong ty....
Xéc nhan tha.m g;a Ht: thong Cong bo th(mg tin (IDS) va dﬁng ky thorq in tao

tai khoan sir dung Hé théng nhu sau:
] TN CONZ L2 cneannnasnemnrannmomnsnssnsssssassamasssansasasasasanansscassnasasssasmsss sasssasasiasss
2. bia chi:.. e e e e I P
3. Email (¥):... s Bu:n thoai... S T et
4. Nganh kinh doanh chmh ..................................................................
5. San mem yct () B e e o Ma chimg khodn(**):.....couermmmererenees
6. SO gidy BKK_D ............................. NOTCADT 2o onie v bissvedss s i zaes
7. Thong tin vé chit ky s6 cong cong ma Cong ty dang sir dung:
- Cong ty c6 str dung chir ky s6: o Co O Khéng
- Tén nha cung cap dich vu chir ky 56 O )3 s mnetat Ve s I AR KR s

- Tén nha cung cép dich vu chit ky sé du kién sir dung (néu khong):

8. Thong tin vé cén b truc tiép tham gia sir dung IDS:

STT Chiire vy Ho va tén Email Dién thoai
di dgng
Cén by phu trich cong bd
thong tin
Can b ho tro k§ thuit tin hoc

Chiing t6i xin cam két céc thong tin trén déy 13 ding sy thit va hoan toan chiu
trach nhiém trude phép ludt vé ndi dung da dang ky./.
Ngay ... thang ... nam ...
Nguwoi dai dién theo phdp ludt
(Ky, ghi rd ho tén, déng dau)
Ghi chu:
-(* = (*) Email lién lac dé nhén théng tin phdn héi tir IDS,
(Y Déi véi cong ty niém yét.
- Dé nghi Quy Cong ty giri ban déng ky nay cho UBCKNN theo dja chi:
Cuc CNTT - Uy ban Chiing khodn Nha nuwdc, 164 Tran Quang Khai, Hoan Kiém, Ha Nji
Dién thogi: 04.3935.0177; 04.3935.0800; 04.3935.1078
Fax: 04.39350943 Email: hotroids(@ssc.gov.vn
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PHU LUC 3: THONG BAO THONG TIN TAI KHOAN
UYBANCHUNGKHOANNHANUGC ~ CONGHOA XA HQICHUNGHIA VIET NAM

CUC CONG NGHE THONG TIN Déc lip—Tw do—Hanh phii
86 JONTT
Ha Néi, ngay thang  nam
Kinh gm
THONG TIN TAI KHOAN

SU' DUNG HE THONG CONG BO THONG TIN (IDS)

1. Tén cong ty:

2. Dia chi:

3. Ma tai khodin:

4. Thong tin tai khodn:

Tén dang nhip Mit khéu Email lién lac

5. Yéu céu khi sir dung tai khoan:
- Céng ty thuc hién cai dat pht’}u mém va dbi mqt khiu ngay sau khi nhan dugc
thong tin tai khodn.
- Cong ty g lai Phiéu xdc nhan (theo mau kém theo) dén Cuc Cong ngh«: Théng tin -
Uy ban Chlmg khodn Nha nudc. Trong thoi han 45 ngay ke tir ngay giri thong tin tai
khoan néu Cuc Céng nghé Théng tin khong nhén duge Phiéu xéc nhén, tai khoan s&
tur dong dimg hoat dong.
- Dia chi email trén cua cong ty 1a dia chi email duy nhét dugce sir dung dé nhén
thong tin phan hoi sau khi giri bdo céo tir IDS. Trong trudng hop thay doi email lién
lac hodc tén ding nhéap, cong ty phai thong bao cho Cuc Cong nghé Thong tin - Uy
ban Chimg khoan Nha nuéc,
6. Tai liéu giri kém:
- CD-ROM cai dit chwong trinh va théng tin phin mém cong bd thong tin;
- Tai liéu huéng dan sir dung phin mém cong bd théng tin.
7. Dia chi hd trg va giai dap cic vén dé lién quan
- Cuc Cong nghé Thong tin - Uy ban Chirng khoan Nha nude;
- Dia chi: s6 164 Trin Quang Khai, Hoan Kiém, Ha Noi;
- Dién thoai: 04.3934.0750 (may lé 402 ho#c 418);

04.3935.0800 hogc 04.3935.0177 hodc 04.3935.1078;
- Fax: 04.39350943; Email: hotroids@ssc.gov.vn;
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PHU LUC 4: MAU PHIEU XAC NHAN

Tén cong ty CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phiic

PHIEU XAC NHAN
SU DUNG HE THONG CONG BO THONG TIN (IDS)

Kinh giri: Cuc Cdng nghé Thong tin - Uy ban Chimg khoan Nha nuéc

Cong ty.... . Xac nhan:

- ba nhgm duqc Théng tin tai khoan st dung IDS cua Uy ban Chimg khodn
Nha nude.

- D thuc hién cai dat va ddi mat khiu Phin mém hd tro céng bd thong i
ngay sau khi nhén dugc thong tin tai khoan.

Cong ty... . Xin cam két bao mit thong
tin tai khoan va chlu hoan toé.n chlu trach nhlern trucc phap ludt vé& thong tin cong ".
b6 2

LawSOft # Tel: +84-8-3930 3279 * www.ThuVienP

“““““““ ,Ngay .... thang .... ndm .....
Nguwdi dai dign theo phdp ludt
(Ky, ghi rd ho tén, dong dau)

Ghi chii: Dé nghi Quy Cong ty giti Phiéu xdc nhdn theo dia chi:
- Cuc Cong nghé Théng tin - Uy ban Chiimg khodn Nha nudc
- Dja chi: 164 Trdn Quang Khdi, Hoan Kiem, Ha Noi
. - Dién thogi: 04.3935.0177; 04.3934.0750 (ext 418)
- Fax: 04.39350943
- Email: hotroids@ssc.gov.vn
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