
BQ NONG NGHItP CQNG HoA xA HQICHU NGHIA VItT NAM 
vA pHATTmtNNONGTHON BQe lip - TY' do - H,nh phiie 

sa: ~5"6/t /QD-BNN-TCCB Ha N9i, ngay .45 thang 8 ndm 2014 

QUYETBINH 
· Ban hanh Quy eh~ lam vi~e eua Van phong 4i~u phai 
Cheong trlnh muc tieu Quae gia xay dyng nong thon mm giai 40,n 2010-2020 

BQTRUONGBQN6NGNG~pvApHATTRffiNN6NGTH6N 

Can cu Nghi dinh sa 199/2013/ND-CP nray 26/11/2013 cua Chinh phu quy 
dinh clnrc nang, nhiem \'\1, quyen han va co cau t8 chirc cua BQ Nang nghiep va 
Phat tri8n nang than; 

· Can cu cac Quy8t dinh cua Thu nrong Chinh phu: s8 800/QD-TTg ngay 
04/6/2010 v8 phe duyet Chuang trlnh muc tieu quac gia xay dung nang than moo giai 
doan 2010-2020; sa 1013/QD-TTg ngay 01/7/2010 v8 thanh l~p Ban Chi d~o Trung 
uong Chuang trinh muc tieu quac gia xay dung nang than moo giai doan 2010-2020; 

Can cu Chi thi s8 18/CT-TTg ngay 15/07/2014 cua Thu nrong Chfnh phu v8 tang 
cuong chi 40 thuc hi~n Chuang trlnh muc tieu quac gia v8 xay dung nang than moo; 

· Tren co sa Quyet dinh sa 309/QD-BNN-TCCB ngay 27/2/2014 cua BQ 
tnrong BQ Nang nghiep va Phat tri8n nang than v8 di8u chinh, bB sung Quyet dinh 
s8 2501/QD-BNN-TCCB ngay 17/9/2010 thanh l~p Van phong di8u ph8i Chuang 
trinh muc tieu Qu8c gia xay dung nang than moi giai doan 2010-2020; 

X6t d8 nghi cua Chanh Van phong di8u phai Chuang trinh muc tieu Qu8~ gia 
xay dung nang thon moo giai doan 2010-2020; 

Theo d8 nghi cua Vu tnrong Vu TB chirc can bQ, 

QUYET BJNH: 

Bi~u 1. Ban hanh "Quy ch8 lam viec cua Van phong diBu ph8i Chuang trinh 
muc tieu Quac gia xay dung nang than moi giai doan 2010-2020" gBm 7 Chuang 28 
Di8u kern thea Quyet dinh nay. 

Bi~u 2. Quy~t dinh nay co hi~u hrc k8 til ngay ky ban hanh va thay th8 Quyet 
dinh sa 497/QD-BNN-KTHT ngay 17/3/2011 cua BQ tnrong BQ Nang nghiep va 
Phat tri8n nang thon. 

Bi~u 3. Chanh Van phong BQ, Vu tnreng Vu T8 chirc can bQ, Chanh Van 
phong di8u phAi Chuang trinh muc tieu Quac gia xay dung nang than moi giai doan 
2010-2020, Thu tnrong cac co quan, dan vi lien quan thuQc BQ chiu trach nhiem thi 
hanh Quych dinh nay.!. 

Ndi nhQ,n: 

- Nhir Di~u 3;
 
- TTr TrAn Thanh Nam (d~ c/d);
 
- Luu VT, TCCB.
 



DO N()NG NGmtp CONG HoA Xl HOI CHU NGHIA VItT NAM 
vA PIlAT TRItN N(}NG TH(}N BQe Ifp - Til do - H,nh phuc 

QuycHt 
o Lam vi~e elia Vin phong 4iSu phai 

ChU'ang trinh my.e tieu Quae gia xiy dy.ng nang than moo giai 40,n 2010-2020 
(Ban hanh theo Quy€t dinh s6 ~6"6/1 /QD-BNN-TCCB ngay,l5"/8/2014 

eua B~ truang B~ Nang nghi~p va Phdt triin nang than) 

ChU'ang I
 
QUY BJNH CHUNG
 

BiSu 1. Pham vi 4iSu ehinh. 
Quy ch8 nay quy dinh nguyen tic, ch8 dQ trach nhiem, IS 18i lam vi~c, quan 

h~ cong tac va trinh nr giai quyBt cong vi~c cua lanh d{lo, cong chirc, vien chirc 
chulen trach va Idem nhiem thuQc Van phong diSu ph8i Chuang trinh muc tieu 
Quoc gia vS xay dung nong thon moo giai doan 2010 - 2020 (sau day goi tit la Van 

..- phong diSu ph6i Nong thon moo). 

BiSu 2. Bai tU'VOg ap dy.ng 

Quy ch8 nay a~ dung d8i vOO lanh ~ Van phong, cong chuc, vien clnrc va 
n~m lao dQng (bao gom thanh vien Idem nhiem va chuyen trach) cua Van phong diBu 
ph8i Nong thon moova cac t8 clnrc, ca nhan lien quan. 

BiSu 3. Nguyen tic lam vi~e 

1. Van phong diBu ph8i Nong thon moi lam vi~c thea ch8 dQ thu tnrong, 
o 2. MQi hoat dQng cua Van phong diSu ph8i Nong thon moo tuan thu cac quy 

dinh cua phap lujt, Quy ch8 cong vu cua BQ Nong nghiep va Phat trien nong thon 
va Quy ch8 nay. 

3. DB cao trach nhiem, phat huy tinh chu dQng, sang tao cua timg cong chuc, 
vien chirc va nguoi lao dQng; dAng thol, dam bao tinh bao quat cua Chanh Van 
phong va tinh th8ng nhAt cua ~p the lanh d{lO Van phong diSu ph8i Nong thon moi, 

o 4. Thuc hi~n phan cong, phan cAp ro cho m3i phong, m3i cong chirc nhung 
phai dam bao S\l' ph8i hop chung de hoan thanh cac nhiem vu trong tim cua Van 
phong diSu ph8i Nong thon moi, 

5. Tuan thu vi~c ,eiai quySt cong vi~c thea k8 hoach nhung dam bao giai 
quyet t6t cac vi~c dQtxuat thea yeu cAu cua cAp tren. 

ChU'ang IT 
TRACH ~M,L£ LOI LAM vrec 

BiSu 4. Tnieh nhi~m, pham vi giii quy~t eong vi~ eua Chanh Vin phong 

~chnhi~m giro quy8t cong vi~c: ~ 



a) Chi dao, dieu hanh Van phong dieu phBi Nang than moo th\lC hi~n chirc 
nang, nhiem vu theo QUYBt dinh sB 309/QD-BNN-TCCB ngay 27/02/2014 cua BQ 
tnrong BQ Nang nghiep va Phat triSn nang than; 

b) Chiu trach nhiern toan di~n tnroc Truong ban Ban Chi 40 Trun~ uong, BQ 
tnrong BQ Nang nghiep va Phat triSn nang than va truce phap lu~t ve rnoi hoat 
dQng cua Van phong dieu phBi Nang than moi thea chuc nang, nhiem vu, quyen 
han duqc giao; 

c) Trinh bQ phe duyet d~ an vi trl vi~c lam va kB hoach bien chB hang nam; t6 
chirc thuc hi~n sau khi duqc phe duy~t; 

d) T6 chirc thuc hien cong tac tuySn dung, su dung, di~u dQng, ludn chuyen, 
nghi hiru, nang hrong, chB dQ, chinh sach, di ceng tac, hoc ~p tai mroc ngoai, khen 
thuOng, IcY lu~t dBi voi cong chirc, vien chirc va ngiroi lao dQng cua Van phong di~u 
phBi Nang than moi thea phdn cAp cua BQ va thea quy dinh cua phap lu~t. 

2. Pham vi giai quy~t cong vi~c: 

a) Nhllng viec thuQc thAm quyen quy dinh tai cac van ban phap lu~t c6 lien 
quan va nhtmg quy dinh tai Khoan 1 Di~u nay; 

b) Nhtrng cong vi~c duqc Truong ban Ban Chi dao Trung uong, BQ tnrong 
BQ Nang nghiep va Phat tri8n nang than giao; 

c) Nhtlng vi~c da: giao cho Ph6 Chanh Van phong phu trach, nhung Ph6 
Chanh Van phong di vAng; nhtmg vi~c lien quan d~n 02 Ph6 Chanh Van phong tra 
len, nhung cac Ph6 Chanh Van phong c6 y ki~n khac nhau; nhOng vi~c da giao cho 
Ph6 Chanh Van phong phu trach, nhung Chanh Van phong thAy cAn thi~t phai giai 
quyet vi t£OO chAt quan trong, cAp bach cua cong vi~c. 

3. Phdn ceng cho cac Ph6 Chanh Van phong giai quy~t mQt sB vAn de thuec 
chirc nang, nhiem V\! cua Van phong dieu phBi Nang than moo; khi Chanh Van 
phongdi vAng, se lly quyen cho mQt Ph6 Chanh Van phong thay m~t giai quyet 

A • A 

cong Vl~C. 

4. Ban hanh quy dinh chirc nang, nhiem vu, quy~n han cua cac phong. 

5. Quan ly va chi dao cong chtrc, vien chirc va nguoi lao dQng cua Van phong 
di~u phBi Nang than moo chAp hanh th\lC hi~n cac Chll truong, chinh sach clla 
Dang, Nha nuac va chfnh quyen dia phuong noi d6ng tl"\l sa. 

BiSu 5. Tnieh nhiim, ph,m vi giii quy~t eong viic eua Ph6 Chanh Vin phong 

1. Trach nhi~m giai quy~t cong vi~c: 

a) Cac Ph6 Chanh Van phong duqc Chanh Van phong phan cong ph\! trach 
mQt ho~c mQt sB linh V\lC, dia ban cong tac; ph\! trach ~hong chuyen man; chiu 
trach nhi~m truac phap lu~t va truac Ch8nh Van phong ve k~t qua cong vi~c duqe 
giao va nhtlng quyet dinh Cllamlnh; 

bi Bao eao Chanh Van phong truae khi giai quyet ho~c ~i cUQc hQp ¥iao ban 
gfut nhat nhllng eong vi~e da: ¥iai ~uy~t va nhiin~ cong vi~c con tAn ~i de ChSnh 

~hong xu ly ho~c cho ykien tiep t\lc giai quyet; ~ 



---

c) Bao cao Chanh V!n phong khi virtg mJt aco quan tir 02 ngay lam vi~c tra 
18n. 

2. Pham vi giai quy8t cong viec: 

a) Chi dao, don d8c, kiSm tra, giam sat, danh gia vi~c triSn khai cong vi~c cua 
cac phong thea 1inh vue duQ'c phan cong; IcY cac vin ban duQ'c Chanh Van phong 
phan cong; 

b) Chu dQng giai quy8t cong vi~c duoc phdn con~. N8u c6 yin d~ lien quan 
d8n Ph6 Chanh V!n phong khac, thl1JVC ti8p phBi hop de giai quy8t. Tnrong hop c6 
y ki8n khac nhau, bao cao Chanh V!n phong quy8t dinh; 

c) f.>8i voi nhUng yin d~ khong thuQc clnrc trach, nhiem vu duQ'c giao, vuot 
qua thAm quyen, phai duQ'c S\l dAngy cua Chanh V!n phong tnroc khi quy8t dinh; 

d) f.>8i vOi cac v!n ban trlnh Truong ban Chi d~o Trung uong, BQ tnrong, 
trinh IcY cac v!n ban quy pham phap l~t, Ph6 Chanh V!n phong chi IcY trinh khi 
duQ'c Chanh V!n phong uy quyen, 

3. Ph6 Chanh Van phong duQ'c phan cong nhiem vu, uy quy~n giai quyet 
cong vi~c khi Chanh V!n phong virtg mJt, ngoai vi~c thirc hi~n cac quy dinh t~i 
Khoan 2 f.>iSu nay, con c6 quySn han va nhiem vu sau: 1 

a) Giai quy8t cong vi~c chung cua co quan va IcY v!n ban thea uy quy~n cua 
Chanh V!n phong; 

. b) T8 chirc ph8i hop hoat dQng gifta cac Ph6 Chanh V!n phong; 

. c) Giai quy8t nhimg cong vi~c cAp bach cua Ph6 Charm V!n phong khac khi 
Ph6 Chanh V!n phong d6 virtg mJt thea dS nghi cua Phong Hanh chfnh va phong 
chuyen man, sau d6 bao cao voi Chanh V!n phong va thong tin cho Ph6 Chanh Van 
phong virtg mJt vS k8t qua giai quyet, 

Bi~u 60 Trach nhi~m, pham vi va quan h~ giai quy~t ding vi~e ella 
Trllang phong 

1. Chu dQng xay dung, triSn khai, don d8c, giam sat, kiSm tra, danh gia cong 
vi~c thea k8 hoach cong tac thang, quy, chirong trlnh cong tac duQ'c giao. Bao cao 
1anh d~o V!n phong ph\! trach 1inh Vl,lC cong tac vS tinh hinh triSn khai, ti6n dQ va 
k6t qua giai quy8t cong vi~c duQ'c giao; chiu trach nhi~m truac Chanh V!n phong va 
Ph6 Chanh V!n phong ph\! trach va truac phap 1u~t vS k8t qua th\lc hi~n cong vi~c 
duQ'c giao. 

. 2. f.>8i vOi nhUng vi~c phat sinh, nhUng vi~c lien quan d8n cac phong khac 
vuQ't qua thAm quySn hoJc khong du diSu ki~n th\lC hi~n, phai c6 trach nhi~m bao 
cao 1anh d~o V!n phong dS chi d~o th\lC hi~n. 

3. Khi duQ'c giao chu tri th\lc hi~n nhi~m V\l c6 lien quan d6n nhiSu phong, 
phai trao d8i, th8ng nhAt y ki8n vOi Tru6ng phong lien ,\uan. Tru6ng phong duQ'c 
hoi, c6 trach nhi~m tra Uri (bing v!n ban) thea dUng yeu cau Clla phong chi! trio NSu 
qua thm h~ ghi trong v!n ban rna khong c6 y ki8n tra 1m, thi duQ'C xem nhu dAng y 
v~ phai chiu trach nhi~m vS nhUng nQi dung lien quan d8n cong vi~c cua don vi 

~inh. ~~r-________ . -TO=-_ 
.
 



4. Phan cong nhiem vu cho cong chirc, vien chirc va ngirei lao dQng trong 
phong, 

5. virtg m~t 01 ngay lam vi~c, phai bao cao Ph6 Chanh V!n phong phu trach; 
v~g m~t til 02 ngay lam vi~c tr6 len phai bao cao bAng v!n ban va phai dUQc 
Chanh Van phong dAng y. Khi virtg m~t, phai uy quySn cho mQt Ph6 tnrong phong, 
Tnrong hQP Ph6 tnrong phong ciing virtg m~t, hoJc phong chua c6 Ph6 tnrong 
phong thi uy quySn cho mQt cong chirc, vien chtrc cua phong c6 du nang hrc, Ngiroi 
dUQc uy quySn chiu trach nhiem wac lanh ~o V!n phong diSu ph8i Ndng thon 
moi va wac phap lu~t vS moi hoat dQng cua phong trong thm gian dUQc uy quySn. 

f)i~u 7. Trach nbi~m, pham vi va quan b~ giii quy~t eong vi~e ciia Pb6
 
trllOng phong
 

1. Thuc hi~n nhiem vu dUQc Tnrong phong phan cong hoac lanh d~o Van
 
phong giao tnrc ti@p. Bon d8c giai quy@t cong vi~c va chiu trach nhiem wac phap
 
lu~t, wac Truong phong, lanh d~o V!n phong diSu ph8i Nong thon moi vS nhtmg
 
cong vi~c dUQc phan cong phu trach.
 

2. Giai quy@t cong vi~ctrong pham vi dUQc phan cong ho~c uy quySn. N@u 
cong vi~c lien quan den linh V\fC cua Ph6 tnrong phong khac thi chu dQng ph8i hQP 
giai quy@t. Thuc hi~n bao cao k@t qua cong vi~c thea quy dinh va thea yeu cAu cua 
Truong phong. B8i v6i nhiing vi~c do lanh dao V!n phong diSu ph8i Nong thon 
moi giao tnrc ti@p, Ph6 tnrong phong c6 trach nhiem bao cao Truong phong bi@t d8 
diSu ph8i cong vi~c chung. 

3. E>iSu hanh, giai quy@t ceng vi~c cua phong khi dUQc Tnrong phong uy 
quyen, 

4. virtg m~t 01 ngay lam vi~c, phal bao cao Truong phong va Ph6 Chanh 
Van phong phv trach; virtg m~t til 02 ngay lam vi~c tr6 len, phai bao cao bing v!n 
ban va phai dUQc Chanh V!n phong dAng y. 

f)i~u 8. Traeb nbi~m, pb,m vi giii quy~t eong vi~e eua eong ebUc, vien 
ebu-e vA ngtrOi lao dOng 

1. Th\l'c hi~n cong vi~c dUQc phan cong; bao cao k@t qua th\l'c hi~n nhi~m Vl,l 

thea quy dinh va thea yeu cAu cua lanh ~o phong. TruOng hqp lanh d~o V!n phong 
diSu ph8i Nong thon mm tnrc ti@p giao vi~c dQt xuAt, chiu trach nhi~m wac lanh 
d~o V!n phong diSu ph8i Nong thon mm vS ti@n dQ, chAt IUQ11g cong vi~c, dAng 
thai, bao cao kip thOi cho TruOng phong bi@t d8 diSu ph8i cong vi~c phil hQP. 

2. Chiu trach nhi~m wac TruOng phonp, wac lanh d~o V!n phong diSu 
ph8i Nong thon mm va wac phap lu~t vS y kien dS xudt, ti@n dQ, chAt luqng, hi~u 
qua cong vi~c dUQc giao; vS nQi dung, hinh thuc, th8 thuc, trinh 1\1', thu tvc ban hanh 
v!n ban va quy trinh giai quy@t cong vi~c dUQc phan congo 

3. virtg m~t 01 ngay lam vi~c, phai bao cao TruOng phong va Ph6 Chanh 
V!n phong ph\! trach; virtg m~t til 02 ngay lam vi~c tr6 len, phai bao cao bAng v!n 
b~ va phai dUQc Chanh V!n phong dAng y. 

4. Cong chuc, vien chuc dUQc uy quy@n diSu hanh, c6 trach nhi~m thay mJt 
=gphong, giai quy@t cong vi~c cua TruOng phong. ~." 
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Bi~u 9. Trach nhi~m, pham vi giii quySt eong vi~e eua thanh vien kiem 
nbi~m 

1. Thanh phfut: 

a) Thanh vien kiem nhiem thuQc cac bQ, nganh (theo Quy8t dinh s8 3054/QD
BNN-KTHT ngay 1211112010 cua BQ tnrong BQ Nong nghiep va Phat tri8n nong 
then) Ia cong chirc cAp C\lC, V\l cua: Vln phong Chinh phu, BQ K8 hoach va DAu nr, 
BQ ru chinh, BQ Giao due va DOO tao, BQ Giao thong v~ !ii, BQ Yin hoa, ThS 
thao va Du lich, BQ Xay dung, BQ Y t8. , . 

b) Thanh vien kiem nhiem thuQc cac dan vi cua BQ Nong nghiep va Phat tri8n 
nong thon (theo Quy8t dinh s8 3054/QD-BNN-KTHT ngay 1211112010 cua BQ 
tnrong BQ Nong nrhi~p va Phat tri8n nong then) Ia cong chirc, vien chtrc cua: Vi~n 
Quy hoach va Thiet k8 nong nghiep, Vi~n Chinh sach va Chien hrcc phat tri8n nong 
nghiep nong then, Vi~n Khoa hoc Nong nghi~p Vi~t Nam, Tang C\lC Thuy Ioi, Tang 
C\lC Thuy san, Tang C\lC Lam nghiep, Cue KiOO t8 hop tac va Phat tri8n nong then, 

2. Nhiem vu, pham vi giai quy8t cong vi~c: 

a) Tham gia dAy du cac cUQc hop dinh Icy va dQt xuAt cua Vanphong di8u 
phdi Nong then moi khi c6 yeu cdu; , . 

b) NLn chic Chuang trinh cong tac cua VAn phong di8u ph8i Nong thon moi, 
Chuang trinh cong tac cua Ban Chi ~o Trung irong d8 d8 xu!t k8 hoach, ta chirc 
hoat dQng, kiSm tra, don d8c cho thanh vien Ban Chi d~o Trung uong (Ia thu tnrong 
tnrc ti8p abQ, nganh) theo dia bin phan ceng; 

c) Nghien ciru, dS xuAt cac giai phap, co ch8, chinh sach deS thuc hi~n t61 cac 
tieu chi va nhiem vu xay dung nong thon moi d! duqc Thuong true Ban Chi d~o 

giao cho bQ, nganh, dan vi; 

d) Nghien ciru, dong g6p y ki8n vao cac vAn ban quy pham phap Iujt, cac bao 
cao sa k8t, t8ng k8t, bao cao chuyen d8 phuc vu Chuang trlnh muc tieu qU8c gia vS 
xay dung nong thon moi do VAn phong diSu ph8i Nong thon moi duqc giao th\lc 
hi~n. 

Bi~u 10. PhuO'Dg phap, each thue giii quySt eong vi~e eua Hinh d90 Van 
phong di~u ph6i Nong thon moo 

1. Lanh d~o VAn phong diSu ph8i Nong thon moi xli Iy cong vi~c theo chtrc 
nang, OOi~m V\l cua Van phong di8u ph8i Nong thon mai tren ca so thong tin til van 
ban d8n, kSt qua giao ban, hQp thu di~n tU, cac n~u6n thong tin khac va h8 sa, tai 
li~u trioo cua cac t8 chtrc, ca OOan lien quan chuyen d8n theo quy diOO t~ Quy ch8 
tiSp oo~, xli Iy va quan Iy van ban, thong tin cua BQ. 

2. D8i vOi OOilng OOi~m V\l phtrc ~p, quan trQng, lien ~uan den OOi8u dan vi 
va trong thOi gian dai, thi tien hanh thanh Ijp cac t8 cong tac de tri8n khai th\lC hi~n. 

3. D8i vOi OOilng cong vi~c sau, Ianh d~o V!n phong di8u ph8i Nong thon 
mai tien hanh thao Iu~ truoc khi Chanh Van phong quy8t diOO: .
 

a) KS ho~ch xay d\lllg cac v!n ban quy ph~ phap Iujt triOO BQ truang;
 

~ ~ 



b) Tham rmru xay dung chiSn hrcc, quy hoach, kS hoach, chuang trinh, dS an 
vS phat tri8n nang than, xay dung nang than moi; 

c) Xay dung KS hoach tri8n khai thuc hi~n cac nghj quyet, quySt dinh, chi thi 
cua Trung irong Dang, Chinh phu, BQ tnrong vS Chuang trlnh; y kiSn kSt lu~ cua 
Truong ban Ban Chi dao Trung irong tai cac hQi nghi; 

d) V~ t6 clnrc bQ may, ~uAn ly bien chS, chinh sach tiSn luang, thi dua khen 
thuong, cong tac quy hoach, bo nhiem lanh d~o cac phong duQ'c thuc hi~n thea phan 
cAp cua BQ va quy dinh cua phap lu~t; 

d) Chuang trinh, kS hoach cong tac cua Van l'hong di~u ph8i Nang than moi, 
cac bao cao sa kSt, t6ng kSt, cac bao cao chuyen de quan trong do Van phong diSu 
ph8i Nang than moi tham rmru cho Ban Chi d~o Trung irong va BQ tnrong; 

, e) Nhtrng vAn dS khac rna Chanh Van phong th!y cdIt thiSt phai thao lu~ 
tnroc khi quySt dinh thea thb quyen. 

Di~u 11. Thim quy@n kj cac vin ban, quan Iy va sli' dy.ng con diu 

1. Thb quyen ky cac van ban, quan ly va sir dung con diu cua Van phong 
diSu ph8i Nang than moi: 

a) Chanh Van phong c6 thb quySn kY, ban hanh tAt ca cac van ban hanh 
chinh thuQc nhiem vu cua Van phon~. Chanh Van phong phan cong ho~c uy quyen 
Ph6 Chanh Van phong kY thay mQt so loai van ban thuQc nhiem vu cua Van phong, 

b) To trinh, cong van xin y kiSn Truong ban Ban Chi d~o Trung irong, BQ 
tnrong; 

.c) Cac quySt dinh nhan S\l cua Van phong diSu ph8i Nang than moo. thea 
phan cAp cua BQ va quy dinh cua phap lu~t. 

2. Thb quySn kY, ban hanh cac van ban d6ng diu BQ 

a) Chanh Van phong va Ph6 Chanh Van phong duQ'c BQ tnrong giao kY thira 
l~nh (TL1BQ tnrong mQt sA van ban phil hQ'P vm chlic nang, nhiem vu cua Van 
phong dieu ph8i Nang than moo. va thea quy dinh cua phap lu~t. 

b) Van ban gUi dSn lanh d~o Uy ban nhdn dan cac tinh, thanh ph8 vS Chuang 
trinh. 

Chanh Van phong co trach nhism Du thao QuySt dinh cua BQ tnrong v~ dS 
xu!t kY thira l~nh (TL) BQ truOng va giri vS V\l T6 chilc can bQ d8 t6ng hQ'P, trinh 
BQ truOng kY ban hanh va t6 chlic th\lC hi~n thea quy dinh. 

ChO'O'DgIll 
QUY DJNH Gill QUY£T MQT 86 C{)NG VI~C cHiJ Y£U 

Di~u 12. Cong tac vin thO' 

1. Cang chlic, vien chlic va nguai lao dQng cua Van phong diSu ph8i Nang 
than moo. phai th\lc hi~n cac ~uy dinh ~i Nghj dinh sA 110/2004/ND-CP ngay 
08/4/2004 cua Chinh phu vS tiep nh~, xir ly va quan ly van ban, thang tin; Nghj 
dinh s8 09/201O/ND-CP ngay 08/02/2010 cua Chinh phu v~ sua d6i, bB sung mQt s8 
di~u cua Nghi dinh sA 110/2004/Nf)-CP va cac quy dinh cua phap lu~t lien quan. 

1aA___ ~ 



2. Vmt ban, tai li~u (goi t!t la Vmt ban) gm dSn Vmt phong (bing buu di~n, ca 
nhan true tiSp dua) phai qua van thir Vmt phong vao sa thea doi va chuyen dSn 
Chanh Vmt phong hoJc Ph6 Chanh Vmt phong xu ly theo phan congo 

3. Cong chirc, vien chirc, ngiroi lao dQng va cac Phong duQ'c giao xu ly cAn 
phdi hQ'P v6i Cong chirc, vien chirc, nguoi lao dQng va cac Phong lien quan thuc 
hi~n thea yeu c!u va thai gian ghi trong vln ban va bao cao kSt qua vOO Lanh d~o 
Van phong. 

4. Vmt ban gui di phai ghi vao sa thea doi va hru mQt ban tal Vmt thu Van 
phong, 

f)i~u 13. Tang h(}'P sa Iiiu, cO' sa dii' Iiiu ChlrO'Dg trinh moi trlrOng quae 
gia v~ xay d\fllg nang than moo va BQ tieu chi quae gia v~ nang than moo. 

1. Vi~c tang hQ'P sA li~u, co so du li~u, ki~m tra, danh gia Chuang trinh muc 
tieu quAc gia v~ xay dung nong thon m6i va BQ tieu chi quAc gia v~ nong then moi 
duQ'C giao cho cac Phong thuc hi~n thea linh V\lC hoJc dja ban, khu V\lC (do Chanh 
Vmt phong giao cho cac Phong thea quy dinh chirc nang, nhiem vu cua cac Phong), 

2. Chanh Van phong giao cho mQt Phong chu trl, c~p nhat, xay dung h~ thAng 
co so dii li~u phuc vu khai thac su dung chung. 

f)i~u 14. Kay d\fllg van ban, ehinh sach, cae bao cao 

1. DAi vci Vmt ban quy pham phap lu~t, Chanh Vmt phong quySt dinh thanh 
l~p Ban soan thao thea quy dinh v~ xay dung Vmt ban quy pham phap lu~t. 

. 2. DAi vOO cac Vmt ban d~ xuAt co chS, chinh sach, quy hoach, kS hoach, 
chuang trinh, d\1' an v~ phat tri~n nong then, Chanh Vmt phong quySt dinh thanh l~p 
Ban soan thao thea quy dinh d~ xay dung, trinh Ban chi dao, BQ. 

3. DAi voi cac van ban, bao cao thong thirong, Tru6npphong duQ'c giao chu 
trl phai phan cong mQt can bQ ohiu trach nhiem xay dung de cirong, kS hoach thuc 
hi~n, sau d6 ta chirc hop phong d~ thAng nhAttruac khi trlnh Ph6 Chanh Vmt phong 
phl,l trach. 

4. Cac phong lien quan c6 trach nhi~m cung cAp dAy du thong tin, sB li~u, tu 
li~u thuQc ph~ vi phl,l mch d~ phl,lc Vl,l cho vi~c xay d\lng Vmt ban, bao cao cua 
Vmt phong di~u phdi Nong thon moo. 

S. D~ cuang d\l thao va d\l thao Vmt ban duQ'c lAy y ki~n cua cac phong truac 
khi lAy YkiSn cua cac co quan, dan vj ben ngoai. 

f)i~u 15. Kay d\fllg K~ hotleh, ChlrO'Dg trinh eong tae 

1. Vmt phong di~u phdi Nong thon moo chu dQng xay d\lng KS ho~~h con~ 
tac cua Ban Chi d~o Trung uang; Chuang trinh cong tac cua Vmt phong dieu phoi 
Nong thon mai thea timg thang va ca nam. 

2. KS ho~ch, chuang trinh cong tac phai th~ hi~n fO nQi dung cong vi~c, lanh 
~o phl,l trach, dan vi, ca nhan chu trl, dan vj, ca nhan phAi hQ'P th\lc hi~n, yeu c!u 
kSt qua, tiSn dQ, thai gian. 

3. V~ thai gian hoan thanh xay d\lng kS ho~ch, chuang trinh cong tac: truac 
30/12 nam truac, phai hoan thanh vi~c xay d\lng KS ho~ch cong tac nam sau cua 
~~"J.. -"\I...~ ... 



Ban Chi d~o Trung uong va Chuong trinh cong tac nam sau cua Van phong di~u 
ph6i Nong thon moi. 

4. Phony Hanh chlnh xay dung Lich lam vi~c hang tuAn cua Lanh dao Van 
phong diSu phoi Nong thon moi, 

f)i~u 16. T8 chjrc, tham dV h9i nghj, h9i thio 

1. D8i voi HQi nghi do Ban Chi dao Trung irong, BQ chu tri, V!n phong diSu 
ph8i Nong thon moi co trach nhiem chuAn bi nQi dung, !Ai li~u, chirong trinh cua hQi 
nghi, hQi thao va cac bao cao thea yeu cAu cua Ban chi dao, BQ: 

, a) Chanh Van phong quy8t dinh thanh l~p Ban t6 chirc thea quy dinh cua BQ 
tnrong; 

b) Phong chuyen mon c6 trach nhiemtharn rmru va chuAn bi nQi dung; 

c) Phong Hanh chinh: Co trach nhiem tharn miru l~p d\l' toan; phat hanh giAy 
moi; chuAn bi hQi tnrong, khanh ti8t, pho to tai li~u, xe phuc vu hQi nghi, don d~i 
bieu, b6 tri diSu ki~n !n, nghi cho d~i bieu (n8u co) tren co sa chi dao cua Truong 
ban t8 chrrc hQi nghi, 

2. D6i voi nhUng hOi thao, hQi nghi c6 tinh chAt chuyen men va quy mo nho, 
hep, Ph6 Chanh Van phong phu trach chi d~o thuc hien sau khi xin y ki8n va duQ'c 
S\l' dang y cua Chanh Van phong, 

3. Ngiroi duoc cu tharn d\l' hOi nghi, hOi thao, d8n tnroc gia khai mac it nhAt 
10j'hut va tharn d\l' h8t thoi gian hQP. Tnrong hop phai roi cuec hQP vi ly do dOt 
xuat, phai duQ'c nguoi chu tri dang y. 

f)i~u 17. Quin ly, mua slm tai sin, v,t ttl', van phong p~im 

1. Viec quan ly, mua sb !Ai san, v~t nr phai tuan thu cac quy dinh hien hanh 
cua Nha mroc, Quy ch8 chi tieu nOi bO va quan ly, su dung !Ai san congo Tai san 
(oto, may tfnh, may in, may fax, may photo, ban gh8, tU va cac v~t dung phuc vu 
cong viec) sau khi mua sb, duQ'c giao cho ca nhan tnrc ti8p quan ly, su dung, 
Phong Hanh chinh ljp bang thea d6i chi ti8t s6luc;mg va bi8n dQng cua!Ai san. 

2.' Sua chua !Ai san: Ca nhan duQ'c giao quan ly !Ai san, n8u cAn sua chua thi 
bao cao lanh d~o phong va (thong bao) dS n~ Phong Hanh chinh giai quy8t. Viec 
sua chua !Ai san duQ'c th\l'c hien thea Quy che chi tieu nQi bO va quan ly, su d\lDg !Ai 
san congo 

? Phong Hanh chinh c6 trach nhiem kiem tra, thea d6i va xay d\IDg k8 ho~ch 
mua sam, ,bao duang, sua chua !Ai san, trinh lanh d~o V!n phong diSu ph6i Nong 
thon mai phe duYet, sau d6 trien khai th\l'c hien. 

4. VS mua sb van phong phb: Cac phong d!ng kY s6 luc;mg, chUng lo~ 
van phong phfun vS Phong Hanh chinh (n8u nhu cAu v!n phong phfun ph\lc V\l ho~t 
dOng cac chuong trinh, d\l' an thl ghi ra ngu8n, cua chuong trinh, d\I an). Phong 
Hanh chinh c6 trach nhiem t6ng hQl>, bao cao Ph6 Chanh Van phong ph\l trach phe 
duyet va trien khai th\l'C hien. 

~ ~
 



Chuang IV
 
CHE DQ H9P vA QUAN ~ C6NG TAc
 

VOl CAC CO QUAN, T6 cmrc
 
Di~u 18. chi dQ hQp 
1. Lanh d~o Van phong di~u ph8i Nong thon moo thuc hi~n eh~ dQ giao ban 2 

tuanll IAn vOi Truong, ph6 cac phong d~ danh gia thuc hi~n nhiem vu va ehuful bi 
k~ hoach cong me eho kY sau. 

2. 03 thang h9P toan th~ cong chirc, vien chirc, ngiroi lao dQng co quan 
chuyen trach mQt IAn. 

3. Dinh kY 03 thang mQt lAn, Lanh d~o Van phong dieu ph8i Nong thon moo 
h9P giao ban v6i Truong phong va cac thanh vien kiem nhiem trong va ngoai BQ e6 
lien quan d~ ehudn bi eho eUQe h9P cua Thirong true Ban cud~o Trung uong, 

4. Truong hQ'P cAn thi~t, Chanh Van phong e6 th~ tri~u ~p h9P bAt thirong, 
5. K~t lu~ cua Chanh Van phong (hoJe Ph6 Chanh Van phong dUQ'e uy 

quyen) tai cac phien h9P a muc 1, 2, 3 dUQ'e th~ hi~n bang thong bao cua Phong 
Hanh chinh. 

6. Lanh d~o Van phong phai h9P vOO phong dUQ'e phan cong phu trach it nhAt 
01 l§n;thang d~ nghe bao cao tinh hinh va chi dao thuc hi~n nhiem vu cua dan vi. 

Di~u 19. Quan h~ cong tac giila Van phong di~u ph8i Nong thon moo va 
Van phong di~u ph8i cac tinh, thanh ph8 . 

Van phong dieu ph8i Nong thon mol e6 trach nhiem huang ddn, ki~m tra hoat 
dQng cua Van phong dieu ph8i cac tinh, thanh phd true thuQe Trung irong v~ nghiep 

. vu, chuyen men va k~t qua tri~n khai thuc hi~n nhiem vu dii dUQ'e phe duyet, 

Di~u 20. Ta chuc Dang va cac doan th~, ta chuc xii hQi 

1. T8 chirc Dang CQng san Vi~t Nam trong Van phong dieu ph8i Nong then 
moi dUQ'e thanh l~p va hoat dQng thea quy dinh cua Dieu l~ Dang CQng san Vi~t 
Nam, trong khuon kh8 Hi~n phap, phap l~t. 

Quan h~ cong tac giua Chi bQ va lanh ~o Van phong dUQ'e thuc hi~n thea 
quy dinh ella Ban chAp hanh Trung uong ve chirc nang, nhiem vu cua Dang bQ co 
sa trong t8 clnrc hanh chfnh. 

2. Cae Doan th~ va t8 ehue xii hQi, gam: Cong doan, Doan thanh nien va cae 
t8 ehue xa hQi khae ho~t dQng thea quy dinh eua HiSn phap, phap lu~t va di~u l~ eua 
mBi doan th~, t8 ehue xa hQi; ehiu S\l lanh ~o eua Chi bQ Van phong di~u ph8i 
Nong thon m6i va e6 traeh nhi~m g6p phdn th\le hi~n nhiem Vl,l ehfnh tri eua Van 
phong. 

Chuang V 
D! C6NG TAc, TIEP KHACH 

Di~u 21. Di cong tac trong nuac 

1. Tham gia doan eong tae eua Ban Chi d~o Trung uang, eua BQ va lien 
ng8nh thea yeu eAu eua Ban Chi d~o Trung uang va BQ wlmg: ~ 
~_. 



a) Cong chirc, vien chirc, nguOi lao dQng duQ'c cli tham gia cac doan cong tac, 
phai thuc hi~n dAy du nhiem vu duQ'c giao thea yeu cAu cua Truong doan cong tac; 

b) Sau khi k~t thuc chuyen cong tac, ch~ nhAt sau 03 ngay lam vi~c, cong 
chirc, visn chirc, nguOi lao dQng phai bao cao bAng van ban gm Chanh Van phong 
ve" kl..t qua• chuong trilnh cong'" ..UiC.I. (" nhtrnung van I.. d"e co , 1·len quan '" dl.. mn vue cua•e gom en 1"'-L
 

Van phong diBu ph8i Nong then moi thea k~t lu~ cua Truong doan),
 

2. Di cong tac thuc hi~n nhiem vu chuyen men (theo k~ hoach hoJc yeu cAu 
d{>t xuAt) 

a) Truong phong phai xay dung k~ hoach nQi dung, thanh phdn doan cong 
.tac, lich trinh, kinh phi, phirong ti~n. Bao cao lanh d~o Van phong phu trach th8ng 
nhAttnroc khi trinh Chanh Van phong phe duyet; 

b) Sau khi chuang trinh, k~ hoach cong tao duQ'c duyet, phong duQ'c giao chu 
tri thong bao cho dan vi, ca nhan lien quan dS chuAn bi va thong bao cho co sa 
tnrec it nhAt 03 ngay lam vi~c (trlr tnrong hQ'P dQtxuAt); 

c) Van phong diBu ph8i Nong thon moi thuc hien vi~c leY, cAp giAy di dUOng 
va thuc hien ch~ dQ d8i voi cong chtrc, vien chirc va nguOi lao dQng di cong tac thea 
quy dinh;: 

d) K~t thuc dqt cong tac, Truong doan cong tac phai bao cao k~t qua len Pho 
Chanh Van phong phu trach va Chanh Van phong, 

Bi~u 22. Bi cong tac ntrcYc ngoai 

1. Vi~c cli cong chirc, vien chtrc, nrrOi lao dQng di cong tac mroc ngoai do 
Chanh Van phong quy~t dinh thea yeu cau cua cong vi~c. Phong Hanh chinh c6 
trach nhiem h~trQ' cac thu tuc can thi~t khac dS can bQ di cong tac thu~ lqi thea 
quy dinh. 

. 2. Nguoi ducc cli di cong tac, hoc ~p, du hQi thao, hQi nghl phai chuAn bi 
bing van ban nhOng vAn dB lien quan d~n nganh thea yeu cAu cua doan cong mc va 
chiu trach nhi~m truac phap lu~t vB nQi dung cac van ban d6. Sau khi k~t thuc 
c~uy~n cong tac, ch~ ~At sau 05 ngay lam vi~c, cong chuc, vien chuc va ngum 
lao dQng phai bao cao bang van ban gm Chanh Van phong vB k~t qua chuy~n cong 
tac (gAm k~t qua lam vi~c, k~t l~ cua Tru6ng doan). 

3. Chanh Van phong di cong tac nuac ngoai phAi c6 van ban bao cao BQ 
tru6ng; Pha Chanh Van phong di con~ tac nuac ngoai phAi c6 van ban bao cao lanh 
d~o BQ va chi duQ'C lam thu !\Ic chuyen di khi lanh d~o BQ dAng y. Sau khi k~t thuc 
chuy~n cong tac, ch~ nhAt sau 05 ngay lam vi~c, phai bao cao bAng van ban glii 
lanh 40 BQ vB k~t qua chuy~n cong taco 

Bi~u 23. Ti~p khach va lam vi~c v6i khach trong ntr6'c, khach ntr6'c ngoai 

1. Lanh d~o Van phong diBu phdi Nong thon m6'i b8 tri lich ti~p va thong baa 
cho lanh d~o Phong Hanh chfnh tru6'c it nhAt 1/2 ngay lam vi~c (trlr truOng hQ'P dQt 
xuAt). 

~-
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2. Phong Harm chinh co trach nhiem chuful bi hQi tnrong, IS tan, h~u cAn, 
dang thoi th8ng nhAt voi cac phong chuyen mon lien quan chuful bi nQi dung buai 
lam viec, 

3. Trong tnrong hop ti~p khach mroc ngoai, Phon~ Truyen thong va Hop tac 
quAc t~ co trach nhiem phAi hQ'P voi Vu Hop tac quAc te dS nghi h6 tro vS thu tuc 
ngoai giao va xli' ly nhilng vAn dS phat sinh (n~u c6). 

4. MQi thu tuc tai chinh, rmrc chi tieu trong cAp phat va thanh toan chi phi cho 
di cong tac, ti~p khach trong mrec va mroc ngoai, duQ'c thuc hi~n theo quy dinh tii 
chfnh hi~ hanh va Quy ch~ chi tieu nQi bQ cuaVAn phongdiSuphAi Nong thon moo. 

Chuang VI 
cm DO BAo cAo,m<>NG TIN 

DiSu 24. VS bao cao djnh IcY Ban Chi d,o Trung U'O'Ilg k~t qui th\l'c hi~n 
Chuang trinh 6 thang diu nam, 1 nam va cac bao cao d9t xuit 

1. Truong cac phong phai thuc hi~n dAy du ch~ dQ thong tin, bao cao dinh kt 
theo quy dinh, bao cao dQt xuAt theo phan cong cua Ianh deo VAn phong diSu phoi 
Nong then mol, 

a) Lich bao cao dinh leY cua cac phong chuyen men gfri v8 Phong K~ hoach, 
Tanghqp: 

- Bao cao 6 thang dAu nam: gli'i truce ngay 0116 (d8 phuc vu Ban Chi d~o 
Trung irong hop 6 thang dAu nam); 

- Bao cao tang k~t nam: gli'i tnrcc ngay 30/10 (d8 phuc vu Ban Chi d~o Trung 
irong hop cuAi nam), 

b) Cac bao cao dQt xuAt duQ'c girl theo yeu cAu vS thai gian cua cac don vi 
lien quan. 

2. Phong KS hoach, TAng hop co trach nhiem tang hop, xay dung cac bao cao 
dinh leY va cac bao bao dQtxuAt. 

. Di~u 25. V~ bao cao djnh IcY k~t qua cang tac tuin, thang, 6 thang, tang 
k~t nam cua Vin phong diSu ph3i Nang than moo 

1. Truong cac phong phai thuc hi~n dAy du chS dQ thong tin, bao cao dinh ky 
theo quy dinh, bao cao chuyen d8 va bao cao dQt xuAt theo phan cong cua lanh d~o 
Van phong diSu ph8i Nong thon moo. 

a) Lich bao cao dinh leY cua cac phong chuyen mon gli'i v8 Phong Hanh 
chinh: 

- Bao cao tuAn: ¥irl truac 15hOO ngay thu nam (d8 tang hqp ph\lC V\l giao ban 
tuAn cua VAn phong dieu phAi Nong thon mai va BQ); 

- Bao cao thang: glri truac ngay 18 hang thang (de tAng hqp ph\lc V\l giao ban 
thang Clla BQ); 

- Bao cao 6 than¥ diu nam: gfri truac ngay 0116 (d8 tAng hqp ph\lc V\l sa k~t 
cua VAn phong diSu phoi Nong thon moo va BQ); 

- Bao cao tdng k~t nam: gli'i truac ngay 30/1 0 (d8 tAng hqp ph\lc V\l tang k~t 
VAn phong di~u ph8i Nong thon moo va BQ). ~ 



, b) Cac bao cao chuyen de duQ'C giri theo yeu cAu ve thai gian cua cac dan vi 
lien quan. 

2. Phong Hanh chfnh c6 trach nhiem tAng hop, xay dung cac boo cao dinh kY 
va glii bao cao BQ theo quy dinh. 

f)i~u 26. v~ hru trii', bao qudn tAi lifu 

1. Cac tai li~u hru trU, bao quan: 
a) Cac van ban chi d~o cua Ban chAp hanh Trung uong Dang, Qu8c hQi, 

Chinh phu ve xay dung nong then moi; 

b) Cac Nghi dinh cua Chfnh phu, Quyet dinh cua Thu nrong Chlnh phu vS 
chu tnrong, chInh sach, co ch8 xay dung nong thon moi; 

c) Cac van ban quy pham phap lu,t; cac bao cao sa k8t, tAng k8t, bao bao 
chuyen de thuQC llnh V\lC nong thon moi. 

(Vi~c hru trU ducc thuc hien song song cll bing di~n tl:r va ban giAy c6 dAu dS 
phuc vu cho vi~c khai thac lau dai), 

, 2. Chanh Van phong giao cho mQt phong nhiem vu hru trU va phuc vu khai 
thac chung cho 18nh d~o Van phong dieu ph8i Nong thon m6'i va cac phong chuyen 
men. · I 

Clnrong vn 
TO cmrc THV"C mtN 

f)i~u 27. Trachnhiim thi hanh 

1. Chanh Van phong Van phong dieu ph8i Nong thon mei c6 trach nhiem tA 
chirc thuc hi~n Quy ch8 nay theo quy dinh. 

2. MQi ceng chirc, vien chirc, ngiroi lao dQng va cac thanh vien kiem nhiem 
thuQc Van phong dieu ph8i Nong then moi c6 trach nhiem thuc hi~n Quy ch8 nay. 

3. Phong Hanh chinh thuQc Van phong dieu ph8i Nong thon moi c6 trach 
nhiem ph8 bi8n, huang din, theo doi, kiSm tra, don d8c cac phong thuc hien Quy 
ch8 nay. 

f)i~u 28. Ba sung, sira ct3i Quy ch~ 

Truong hop cAn bA sung, sua dAi Quy ch8, Chanh Van phong nghien ciru, de 
xuit trinh B~~T6 clnrc can b~) dS tang hQP, boo cao B~ tnrong xem xet, 

~dinh.l. 


