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CONG HOA xA HOI CHU NGHiA VIET NAM. . .
DQcl~p - TV do - H~nh plnic

Biic Giang, ngay!JO thdng 6 ndm 2015

UBND TlNH BAc GIANG
BANDAN TOC-Sa NOI VU-----=.~- . .

HUONGDAN
Chirc nang, nhiem VI}, quy~n han va CO' c~u tA chirc bQmay
Phong Dan tQc huyen: cong clurc thuc hi~n cong tac dan tQc

it cac xii, phuOng, thi tr~n

Can cir Nghi dinh s6 53/2004/NI)-CP ngay 18/02/2004 cua Chinh phu vS
kien toan t6 chirc bQmay lam cong tac dan tQc thuoc UBND cac c§.p;

Can cir Nghi dinh s6 37/2014/NI)-CP ngay 05/5/2014 cua Chinh phu quy
dinh t6 chirc cac co quan chuyen mon thuoc Uy ban nhan dan huyen, quan, thi
xa, thanh ph6 thuoc tinh (sau day goi t~t la UBND c§.phuyen);

Can cir Thong tu Lien tich s6 07/2014/TTLT-UBDT-BNV ngay
22/12/2014 cua lien bQUy Ban Dan tQc va BQNQi vu vS Huang d&nchirc nang,
nhiem vu, quyen han va co c§.ut6 clnrc cua co quan chuyen mon vS cong mc dan
tQc thuQc Uy ban nhan dan c§.ptinh, c§.phuy~n;

Can cu QuySt dinh s6 26/2013/QD-UBND ngay 23/0112013 cua UBND
tinh quy dinh phan c§.p t6 chuc bQ may, bien chS va can bQ, cong chuc, vien
chuc nha nuoc tinh B~c Giang;

Can cu QuySt dinh s6 127/2015/QD-UBND ngay 08/4/2015 cua UBND
tinh B~c Giang vS vi~c ban hanh quy dinh chuc nang, nhi~m V\l, quySn hlitnva
co c§.ut6 chuc cua Ban Dan tQc tinh;

Can cu QuySt dinh s6 27/2015/QD-UBND ngay 22/01/2015 cua UBND
tinh B~c Giang vS vi~c ban hanh quy dinh chuc nang, nhi~m V\l, quySn hl;Ulva
co c§.ut6 chuc cua SaNQiV\l;

Ban Dan tQc, Sa NQi V\l huang d&nchuc nang, nhi~m V\l, quYSn hlitn,co
d.u t6 chuc bQ may Phong Dan tQc c§.phuy~n; chuc nang, nhi~m V\l cua cong
chuc th\l'c hi~n cong tac dan tQc cac xa, phuOng, thi tr§.nnhu sau:

I. UBi vOi Phong Dan tQc cac huy~n
1.Vi tri va chWC nang
a) Phong Dan tQc 1a co quan chuyen mon thuQc UBND c§.p huy~n th\l'c

hi~n chuc nang tham mUll, giup UBND c§.phuy~n quan 1ynha nuoc vS cong tac
dan tQc.

b) Phong dan tQc co tu cach phap nhan, co con d§.u va tai khoan rieng;
chiu S\l'chi dlitO,quan 1y va diSu hanh cua Uy ban nhan dan huy~n, d6ng thai
chiu S\l'chi dlito,kiSm tra, huang d~n vS chuyen mon, nghi~p V\l cua Ban Dan tQc
tinh.
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2. Nhi~m vI} va quy~n han
2.1. Chu tri xay dung va trinh Uy ban nhan dan, Chu tich Uy ban nhan

dan huyen:
a) DV thao cac quyet dinh, chi thi; quy hoach, kS hoach, dS an dai han, 05

nam va hang nam, chinh sach, chuang trinh, du an thuoc linh V\IC cong tac dan
toe; chuang trinh, bien phap t6 chirc thirc hien cac nhiem vu cai each hanh chinh
nha mroc thuoc linh V\l'C cong tac dan toe;

b) Du thao cac van ban huang d~n thirc hien cac quy dinh cua Uy ban
nhan dan tinh vS cong tac dan tQc tren dia ban.

2.2 T6 clnrc thirc hien cac van ban quy pham phap luat, quy hoach, kS
hoach, chinh sach, chuang trinh, du an sau khi duoc c~p co th~m quyen phe
duyet; cong tac dinh canh, dinh cu d6i voi d6ng bao dan tQc thiSu s6; thong tin,
tuyen truySn, ph6 biSn, giao d\lc phap lu~t vS linh vvc cong tac dan tQc; chu tri,
ph6i hQ'Pv~n dQng d6ng bao dan tQc thiSu s6 tren dia ban huy~n thvc hi~n chu
truang, duemg 16i, chinh sach cua Dang, phap lu~t cua Nha nuac.

2.3. T6 chilc thvc hi~n cac chuang trinh, chinh sach, dv an do Ban Dan
tQc tinh chu tri quan ly, chi d~o va cac chinh sach, chuang trinh, dv an, dS an,
mo hinh d~u tu phat triSn kinh tS - xa hQi, h6 trQ'6n dinh cUQcs6ng d6i vai d6ng
bao dan tQc thiSu s6; thea d6i, t6ng hQ'P,sa kSt, dmg kSt va danh gia vi~c thvc
hi~n cac chuang trinh, dv an, chinh sach dan tQc tren dia ban; tham mUll, dS xu~t
cac chu truang, bi~n phap thich hQ'P dS giai quySt cac v~n dS xoa doi, giam
ngheo, dinh canh, dinh cu d6i vai d6ng bao dan tQc thiSu s6 va cac vk dS dan
tQckhac tren dia ban huy~n.

2.4. T6 chilc tiSp don, tham hoi, giai quySt y kiSn, kiSn nghi cua d6ng bao
dan tQc thiSu s6 thea chS dQchinh sach va quy dinh cua phap lu~t; thea d6i tinh
hinh kinh tS - xa hQi, an ninh chinh tri, tr~t tv an toan xa hQi, tam tu, nguy~n
v<;mgcua d6ng bao dan tQc thiSu s6; dinh ky tham mUll t6 chilc D~i hQi d~i biSu
cac dan tQc thiSu s6 cua huy~n thea huang d~n cua Uy ban nhan dan tinh; Iva
ch<;mdS nghi c~p co th~m quYSnkhen thuOng cac t~p thS va ca nhan tieu biSu a
vung dan tQc thiSu s6 co thanh tich xu~t s~c trong lao dQng, san xu~t, phat triSn
kinh tS - xa hQi, xoa doi, giam ngheo, sang kiSn khoa hQc Icy thu~t, giu gin an
ninh, tr~t tv va guang m~u thvc hi~n chu truang, chinh sach cua Dang va phap
lu~t cua Nha nuac.

2.5. T6 chilc ilng d\lng tiSn bQ khoa hQc, cong ngh~; xay d\ll1g h~ th6ng
thong tin, lUll tm ph\lc V\l quan ly nha nuac vS cong tac dan tQc thea chuyen
mon nghi~p V\l duQ'cgiao.

2.6. KiSm tra vi~c thvc hi~n chinh sach, chuang trinh, dv an va cac quy
dinh cua phap lu~t; giai quySt khiSu n~i t6 cao; phong, ch6ng tham nhung, lang
phi trong lInh vvc cong tac dan tQc thea quy dinh cua phap lu~t va phan cong
cua Uy ban nhan dan huy~n.
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2.7. Thirc hien cong tac thong tin, bao cao dinh ky va de?txuAt v@tinh
hinh thuc hien nhiem VI:l v@cong tac dan te?ctren dia ban huyen va nhiem vu
diroc giao theo quy dinh cua Uy ban nhan dan huyen va Ban Dan toe.

2.8. Quan Iy t6 clnrc be?may, vi tri viec lam, bien ch@cong clnrc, co cAu
ngach cong chirc, thuc hien ch@dQ ti@nhrong, chinh sach, che de?dai ngo, khen
thuong, ky luat, dao tao, b6i du5ng v€ chuyen mon nghiep vu d6i voi cong chirc
thuoc pham vi quan ly cua Phong Dan te?ctheo quy dinh cua phap luat va theo
phan cong cua Uy ban nhan dan huyen.

2.9. Quan ly tai chinh, tai san diroc giao va t6 chirc thvc hi~n ngan sach
duQ'cphan b6 theo quy dinh cua phap lu~t va phan cong, phan cAp cua Uy ban
nhan dan huy~n.

2.10. Thvc hi~n cac nhi~m V\l khac do Uy ban nhan dan huy~n giao.

3. TB chuc bQmay va bien ch~
3.1. Phong Dan te?cco Truang phong, khong qua 02 Pho truOng Phong va

cac cong chilc chuyen mon, nghi~p V\l.
a) TruOng phong chiu trach nhi~m truac Uy ban nhan dan, Chu tich Uy

ban nhan dan huy~n va truac Phap lu~t vS toan be?ho~t de?ng cua phong. Cac
Pho truang Phong giup TruOng phong, chiu trach nhi~m truac TruOng phong va
truac Phap lu~t v@nhi~m V\lduQ'cphan congo

b) Vi~c b6 nhi~m, b6 nhi~m l~i Truang phong va Pho truOng Phong do
Chu tich Uy ban nhan dan huy~n quy@t dinh theo tieu chu~n chuyen mon,
nghi~p V\l do Uy ban nhan dan tinh ban hanh va theo quy dinh cua phap lu~t.
Vi~c diSu dQng, luan chuy~n, cho tu chilc, miSn nhi~m, khen thuOng, kY lu~t,
nghi huu va thvc hi~n cac chS dQ, chinh sach khac d6i vai TruOng phong va Pho
Truang Phong thvc hi~n theo quy dinh cua phap lu~t va phan cApquan ly can bQ
cua dia phuong.

3.2. Bien chS cong chilc cua phong Dan tQc dUQ'cgiao tren co sa vi tri
vi~c lam, g~n vai chilc nang, nhi~m V\l, ph~m vi ho~t de?ngva n&m trong t6ng
bien chS cong chilc cua huy~n duQ'ccApco th~m quySn giao.

3.3. Can cil chilc nang, nhi~m V\l, danh m\lc vi tri vi~c lam, co cAung~ch
cong chilc duQ'c cAp co th~m quySn phe duy~t, hang nam Phong Dan te?cxay
d\fllg kS ho~ch bien chS cong chilc, giri Phong Ne?iV\l t6ng hgp, trinh Chu tich
UBND huy~n quySt dinh theo quy dinh cua phap lu~t bao dam thvc hi~n nhi~m
V\lduQ'cgiao.

II. Qmin Iy nha nU'cYcv~ cong tac dan tQc fy nhfrng huy~n, thanh phB
chU'a du di~u ki~n, tieu chi thanh I~p Phong Dan tQc

1. D6i vai nhUng huy~n, thanh ph6 co d6ng bao dan te?cthi~u s6 sinh s6ng
nhung chua du tieu chi d~ thanh l~p Phong Dan te?ctheo quy dinh t~i Di~m a
Khoan 3 DiSu 2 Nghi dinh s6 53/2004/NI)-CP ngay 18/02/2004 cua Chinh phu
v@ki~n toan t6 chilc be?may lam cong tac dan tQc thuQc Uy ban nhan dan cac
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cap. van phong HQi d6ng nhan dan va 0y Ban nhan dan tham rmru, giup 0y ban
nhan dan c~p huyen thirc hien chirc nang quan ly nha mroc vS cong tac dan toe.

2. Can cir tinh hinh thirc t@va yeu c~u cong tac dan toe cua dia phirong,
Chanh Van phong HQi d6ng nhan dan va 0y ban nhan dan phan cong mot Pho
Chanh Van phong phu trach cong tac dan tQc va b6 tri cong clurc chuyen trach
phu hQ"Pvoi yeu c~u nhiem vu cong tac dan tQc cua dia phirong, dam bao hoan
thanh t6t nhiem vu dircc giao.

3. Nhiem vu, quyen han: Thirc hien thea khoan 2, Muc I cua Huang d~n
nay (tnr diem 2.8, 2.9).

III. D8i vOi cong clurc thuc hi~n cong tac dan tQc it xa, phuo-ng thi
trAn (san day vi~t t~t lit UBND cAp xa)

1. Cong chuc th\fC hi~n cong tac dan tQc
Cong chuc Van phong - Th6ng ke c~p xa kiem nhi~m thvc hi~n cong tac

dan tQc t~i UBND c~p xa.

2. Nhi~m V\l cua cong chuc th\fc hi~n cong tac dan tQc it cAp xa

2.1. Tham mUll cho 0y ban nhan dan c~p xa triSn khai, t6 chuc thvc hi~n
cac chinh sach, chuang trinh, dv an, dS an vS cong tac dan tQc tren dia ban; la
d~u m6i chu tri ho~c ph6i hQ"Pvai cac nganh dS t6 chuc thvc hi~n. Theo doi,
t6ng hQ"P,bao cao k@tqua va danh gia vi~c thvc hi~n cac chuang trinh, dv an,
chinh sach dan tQc; tham mUll, dS xu~t cac chu truang, bi~n phap thich hQ"PdS
giai quySt cac v~n dS xoa doi, giam ngheo, dinh canh, dinh cu d6i vai d6ng bao
dan tQc thiSu s6 va cac v~ dS dan tQckhac tren dia b~mxa, phuOng, thi tr~n.

2.2. Theo doi tinh hinh kinh tS - xa hQi, an ninh chinh tri, tr~t tv an toan xa
hQi, tam tu, nguy~n vQng cua d6ng bao dan tQc thiSu s6; t6ng hQ"Pthong tin vS
tinh hinh dan tQc, cong tac dan tQc tren dia ban; tiSp thu nhfing kiSn nghi, dS
xu~t, cua d6ng bao dan tQc thiSu s6 bao cao UBND c~p xa xem xet, chi d~o giai
quyH.

2.3. Thong tin, tuyen truySn, ph6 biSn vS lInh vvc cong tac dan tQc; chu
tri, ph6i hQ"Pv~n dQng d6ng bao dan tQc thiSu s6 tren dia ban xa thvc hi~n chu
truang, dUOng16i, chinh sach cua Dang, phap lu~t cua Nha nuac.

IV. TB chuc th\fc hi~n
1. Phong NQi V\l chu tri, ph6i hQ"Pvai Phong Dan tQc trinh UBND huy~n

ban hanh quy dinh chuc nang, nhi~m V\l, quYSnh~n, t6 chuc bQmay Phong Dan
tQc dS thvc hi~n va huang d~n thvc hi~n cong tac dan tQc a UBND c~p xa; Chu
tri, ph6i hQ"Pvai Van phong HQi d6ng nhan dan va 0y Ban nhan dan trinh
UBND huy~n, thanh ph6 ban hanh quy dinh nhi~m V\l, quYSn h~n, cong chuc
thvc hi~n cong tac dan tQc trong Van phong HQi d6ng nhan dan va 0y Ban nhan
dan huy~n, thanh ph6.
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2. Can cir chirc nang, nhiem vu, quyen han va co c§.u tf>chirc da diroc
UBND huyen ban hanh, Phong Dan t<)chuyen xay dung va ban hanh Quy chS
lam viec cua Phong dS trien khai thirc hien.

3. Trong qua trinh trien khai tf>chirc thuc hien, nSu co vfuI dS phat sinh
hoac virong mac dS nghi UBND huyen phan anh vS Ban Dan t9c tinh, SaNoi vu
dS xem xet, giai quyet.',

GIA.M DOC sa NOI VU. . TRtrONGBANDANTQC~

BiIi NgQc S<Yn Nguy~nHAng Luan

NO'i nh{in:
- UBND tinh (dS b/c);
- UBND huyen, thanh pho;
- Phong Dan tQc cac huyen: Son DQng, Luc
Ngan, Luc Nam, Yen Th~;
- Phong NQi vu cac huyen, thanh pho;
- LUll: BDT (5b), SNV (5b).
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