BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

$6: 4500 /QP-BHXH Ha Ngi, ngay 06 théng 11 ndm 2015

QUYET DINH
\L- wéc cong b thi tuc hanh chinh linh vye Thu bio hiém xa hoi,
bdo hiém Y té, bao hidm thit nghlep va Imh vire Cip ss bao hiém x3a hdi, thé
bio hiém y t& thudc thim quyén gidi quyét clia Bao hiém xa hdi Viét Nam

TONG GIAM POC BAO HIEM XA HOI VIET NAM

Can ctr Nghi dinh sb 05/2014/ND-CP ngay 17/01/2014 cia Chinh phi quy dinh
chirc niing, nhiém vu, quyén han va co céu td chirc clia Bao hiém xa hdi Viét Nam;

Cin cit Nghi dinh sb 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu vé kiém
soat thi tuc hanh chinh va Nghi dinh sé 48/2013/ND-CP ngay 14/5/2013 cia
Chinh phu sira ddi, b sung mét sb diéu ciia cac Nghi dinh lién quan dén kiém soat
th tuc hanh chinh;

Can cir Quyét dinh s6 08/QD-TTg ngay 06/01/2015 ciia Thi tuéng Chinh phu
vé viéc ban hanh K& hoach don gian hoa thi tuc hanh chinh trong tim nam 2015;

Xét dé nghi cua Trudng Ban Phap ché,

QUYET DPINH:

Pidu 1. Cong b kém theo Quyét dinh nay cac thu tyc hanh chinh thudc
linh vuc Thu bao hiém x3 hdi, bao hiém y té, bao hiém that nghiép va linh vuc
Cap sb bao hiém xa héi, thé bao hiém y té.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngdy 01/12/2015, thay
thé Quyét dinh sé 1369/QD-BHXH ngay 12/10/2012 clia Bao hiém xa héi Viét
Nam vé viéc cong bd thi tuc hanh chinh thay thé thudc thdm quyén cia Béo
hiém xa hoi Viét Nam.

Piéu 3. Thu trudng cac don vi truc thudc Bao hiém xa hoi Viét Nam, Giam
dbc Bao hiém xa hoi cac tinh, thanh phd truc thudc Trung wong chiu trich
nhiém thi hanh Quyét dinh nay./.

Noi nhgn: KT. TONG GIAM POC
- Nhu Diéu 3; PHO TONG GIAM POC
- Cuc Kiém sodt TTHC (B¢ Tu phép);
- TGD. cac phd TGD;

- Luu: VT, PC (12). new




THU TUC HANH CHINH LINH V'C THU BAO HIEM XA HOJ,
BAO HIEM Y TE,BAO HIEM THAT NGH EP VA LINH VUC CAP SO
BAO HIEMXA HOLTHE BAO HIEM Y TE THUQC THAM QUYEN
, LT AUA BAO HIEM XA HQI VIET NAM

f n hénh.‘ m, eo Quyét dinh 36 43R, /QD-BHXH
im 2015 cua Bdo hiém xd hi Viét Nam)-

xNH MUC THU TUC HANH CHINH
1. Linh vue thu bao hlem xa hoi, bao hiém y té, bao hiém thit nghiép

Co quan thue hién

STT Tén thi tyc hanh chinh Bao hiém | Béo hiém
x4 héi tinh | x hoi huyén

Don vi tham gia lan dau, don vi di chuyén

: tir dia ban tinh, thanh pho khac dén 5 >

2 Dxeu chinh déng bao hiém x4 hoi, bao hiém X X
y t&, bao hiém lhat_ghlep hing thang
Truy thu bao hiém x3 hoi, bao hiém y té,

3 X X
bao hiém thit nghl¢p

4 Ngudi lao dong c6 thai han & nudc ngoai ty X X
dang ky déng bao hiém xa héi bit budc

5 bang ky, déng ky lai, didu chinh déng bao X
hiém x4 hoi ty nguyén

¢ |Tham gia bao hiém y té doi véi ngum chi X %

tham gia bao hiém y té

Hoan tra tién da déng doi voi ngudi tham
gia bao hiém x& hdi ty nguyén, ngudi tham
7 | gia bao hiém Y. té theo h¢ gia dinh, ngudi X X
tham gia bao hiém y té duoc ngan sach nha
nude hd trg mdt phan mirc dong

2. Linh vure cAp sb bio hiém xa hoi, thé bao hiém y té

Co quan thue hién

STT Tén thi tyc hanh chinh Béo hiém | Bao hiém
X3 hdi tinh | x4 hdi huyén

Cép va ghi xdc nhan thoi gian dong BHXH
trén s6 BHXH cho nguoi tham gia dugce cdng
ndi thoi gian nhung khéng phai dong BHXH;

V| didu chinh l1am nghd hodc céng viéc ning |
nhoc, ddc hai, nguy hiém hozc dic biét ning
nhoc, déc hai nguy hiém trudc nim 1995
5 Cap lai, doi, diéu chinh théng tin trén s6 bao X X

hiém xa hdi, thé bao hiém y té




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. Nhimg tir viét tit:

- Bdo hiém xa hoi: Viét tit la BHXH;

- Bdo hiém y té: Viét tit la BHYT:

- Bao hiém that nghiép: Viét tat la BHTN:

- Bdo hiém xd héi tinh, thanh phé triec thue Trung wong: Viét tat la BHXH tinh;

- Bdo hiém xd hoi quan; huyén; thi xa thugc tinh: Viét tdt la BHXH huyén;

- Mau TKI-TS, TK3-TS, D02-TS, D05-TS, D07-TS, DK3, DK4, DK5, DK6, C16-
TS: Ban hanh kem theo Quyét dinh so 959/0P-BHXH ngay 09/9/2015 ciia Bao

hiém xa héi Viét Nam;

B. N§i dung thi tuc hanh chinh:
1. Linh vure thu béo hiém x4 hi, bao hiém y té, bao hiém that nghiép

1. | Tén thii tyc hanh chinh

DPon vi tham gia lan dau, don vi di chuyén tir dia
ban tinh, thanh pho khac dén

Trinh ty thue hién

1. Buéc 1: Ngudi lao dong ndp hd so cho don vi
ghi tai myc thanh phén, s lugng hé so dudi day.

2. Buée 2: Don vi sir dl,mg lao dong

- Hurémg dan ngudi tham gia BHXH, BHYT ké khai
to khai, kiém tra, d6i chiéu véi hé so don vi dang
quan ly.

- Nop hd so theo quy dinh ghi tai muc thanh phan
s6 lugng hd so dudi day, dir lidu dién tr (néu co)
cho co quan BHXH.

3. Bude 3: Déi véi co quan BHXH

- B§ phdn mét cira: nhén hé so, dir li¢u dién tir (néu
¢0) cua don vi. Kiém dém thanh han va sb lugng,
néu dung, du theo quy dinh thi viét gidy hen sau do
chuyen hé so cho Phong/Té quan 1y thu. Tru(mg
hop hé so chura dung, dii theo quy dinh thi ghi rd va
tra lai don vi. ) ) .

- Phong/Té quz'm Iy thu: ki€m tra, doi chiéu ho so,
nhap dir li€u vao chuong trinh quan ly thu, cap mi
s6 quan_ly. Chuyen ho so di giai quyét cho
Phong/T6 Cap $0, the.

- Phong/T 6 Cép s0 thé: kiém tra, d6i chiéu hd S0,
cdp s6 BHXH (di véi truong hop chua ¢6 s6
BHXH), thé BHYT va chuyén két qua giai quyét
cho Bd phin mét cira.

Cach thirc thue hién

Nop ho so va nhan két qua giai quyét thu tuc hanh
chinh qua giao dich dién tir, dich vu buu chinh, cu thé:
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- Déi v6i hé so gidy: Pon vi théng bao cho co quan
BHXH hoic t6 chirc dich vu buu chinh dén nhan ho
SO truc tlep tai don vi; i véi dir liéu dién tir (néu
¢6) don vi giri cho co quan BHXH qua Internet ..

- Truomg hop don vi dang ky giao dich dién tir thl
thuc hién theo quy dinh vé giao dich dlcn tur trong
vigc thyc hign thu tuc tham gia BHXH,
BHYT,BHTN; cdp sé6 BHXH, th¢ BHYT cua
BHXH Viét Nam

Thanh phan hé so

1. Nguwdi lao djng

a) To khai cung cp va thay d6i théng tin nguoi
tham gia BHXH, BHYT (Mau TK1-TS);

b) Déi vGi ngudi duge hudng quyén loi BHYT
cao hon (néu c6) nhu ngudi ¢6 cong véi cach mang,
cuu chién binh ...: Giay t& chimg minh (ban chinh
hodc ban sao c6 chimg thyc).

2. Pon vi: )

a) Toy khai cung cép va thay ddi thong tin don vi
tham gia BHXH, BHYT (Mau TK3-TS);

b) Danh sach lao dong tham gia BHXH, BHYT,
BHTN (Mau D02-TS);

c) Bang ké hé s0 lam can cir huong quyén loi
BHYT cao hon (neu ¢0) (Phu luc 03 ban hanh kém
theo Quyet dinh s6 959/Qb-BHXH).

S6 lugng ho so

01 bd

Thoi han giai quyét

Thai han cap the BHYT t6i da khong qua 07 ngay
lam viéc; cap s6 BHXH khdng qua 20 ngay lam
viéc ké tir ngdy nhan du hé so theo quy dinh.

PG6i tuong thuc hién

Pon vi sur dung lao dong

= - BHXH tinh
Co quan thuc hién - BHXH huyén
Két qua thuc hién S6 BHXH, Thé BHYT
Lé phi Khéng

Tén mau don, miu tor
khai

- T khai cung cép va thay d6i thong tin ngudi tham
gia BHXH, BHYT (Mau TKI-TS);

- T khai cung cap va thay déi thong tin don vi
tham gia BHXH, BHYT (Mau TK3-TS);

- Danh sich lao dfng tham gia BHXH, BHYT,
BHTN (Miu D02-TS).

Yéu céu, diéu kién

Trong thoi han 30 ngay ké tir ngay giao két hgp dong
lao dong hodc hop dong lam viéc hodc ngay c6 hi¢u
luc cua quyét dinh tuyén dung ngud sir dung lao
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dong phai ndp toan b hd so theo quy dinh.

Can cir phap ly cua
thu tuc hanh chinh

- Luét BHXH so 71/2006/QH11 ngay 29/6/2006 (ap
dung dén hét 31/12/2015); Luiat BHXH sb
58/2014/QH13 ap dung tir ngay 01/01/2016.

- Nghi dinh s6 152/2006/ND-CP ngay 22/12/2006
cua Chinh phu huéng din mét s6 diéu cua Ludt
BHXH vé BHXH bit budc (ap dung dén hét
31/12/2015).

- Théng tu so6 03/2007/TT-BLBTBXH ngéy
30/01/2007 cua B6 Lao dong - Thuong binh va Xa
hdi hudng dan Nghi dinh s6 152/2006/ND-CP (ap
dung dén hét 31/ 1’2!20 15).

- Thong tu so 41/2009/TT-BLDTBXH ngéy
30/12/2009 cua B6 Lao dong - Thuong binh va Xa
hoi huéng dén sira ddi, bé sung Thong tr so
03/2007/TT-BLDTBXH (4p dung dén hét
31/12/2015).

- Luat BHYT so 25/2008/QH12 ngay 14/11/2008;
Luat sua d6i, bd sung mdt sé diéu cua Ludt BHYT
56 46/201 4/QH13.

- Nghl dinh s0 105/2014/ND-CP ngay 15/11/2014
cua Chinh phu Quy dinh chi tiét va huéng dan thi
hanh mét 6 diéu cua Luat BHYT.

- Thong tu lién tich sé 41/2014/TTLT-BYT-BTC
ngay 14/8/2009 ciia lién B§ Y t, B§ Tai chinh
huémg dan thue hién BHYT.

- Luét Viéc lam s6 38/2013/QH13.

- Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 cua
Chinh phu quy dinh chi tlet va huéng dan mét sb
diéu ctia Ludt Viéc lam vé BHTN.

- Thong tu 28/2015/TT-BLDTBXH ngay 31/7/2015
cua B§ Lao dong - Thuong binh va X héi hucmg
dén thyc hién biéu 52 cua Ludt Viéc lam va mét s6
diéu ciia Nghi dinh s6 28/2015/ND-CP.

- Quyet dinh so 959/Qb-BHXH ngay 09/9/2015 cua
Téng Giam déc BHXH Viét Nam vé viéc ban hanh
Quy dinh quan 1y thu BHXH, BHYT, BHTN; quan
ly s6 BHXH, th¢ BHYT.




Miu: TK1-TS
{Ban hanh kém theo QD so: 9539/0D-BHXH
ngay (09/9/2015 cria BHXH Vigr Nam)

BAO HIEM XA HQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc 1ap - Tw do - Hanh phic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE

[01]. Ho va tén (vViét Chit in B0a): .....veeeviieeiirieiiee et
[02]: SOOI dANks: « csvvicrvisvivaessssssssensmoms pessenmmamnvsrisg e nisnrss
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéctich .........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phuong, thi trAn) ................cccoeee.
[06.2). Huyén (quén, thi x4, thanh phd thudc tinh) ..........ccooevieeieeiiiieeee.
[06.3]). Tinh (thanh phd) ...
[071. Sochlmgnunhlhu(HQchleu) RSO
[08]. Dia chi noi cu trit: [08.1]. S5 nha, duong pho thon xom:

..................................................................................................

[08.2]. Xa (phudmg, thi tran)...........cccorrvrnnne, [08.3] Huyén (quan, thi xa,
thanh phé thudc tinh).................co.co... [08.4]. Tinh (thanh pho) ..

[09]. Dia chi lién hé: [09.1]. S6 nha, duomg phé, thdn XOM: ......cvvveeeveeeeeeeenns
[09.2]. Xa (phudng, thi trAN).....oeoeeeiieens [09.3] Huyén (quén, thi x4, thanh
phé thude tmh) ...................... [09.4).Tinh (thanh phé) .........ccovveeeeriieeanns
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong: ....co.covvenininnnnn.
[12]. Noi ding ky kham bénh, chira bénh ban dau: .........cccococvereereerrienne.

[13]. N&i dung thay d6i, YeU CAU: .. ...ooveeenereciieecenieeereseneeenireeeseeeneeennn
[T A i RO BOIE <5 si e s sy NS A R A s

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phéap ludt vé nhimg ndi dung da ké khai
ceeey NGAY ... thang ....... NAM ...
Ngudi ké khai
(Ky, ghi r6 ho tén)



Miu: TK3-TS
(Ban hanh kém theo QF so: 959/QB-BHXH
ngay 099201 Sciie BHXH Vigt Nam)

BAO HIEM XA HOI VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM
Pic 1ap - Tu do - Hanh phuc

TO KHAI CUNG CAP VATHAY PO~ ‘
THONG TIN PON VI THAM GIA BAO HIEM XA HQIL, BAO HIEM Y TE

S6 dinh danh: .................
[01]. Tén don vi bANG tiENG VIEL: ...vcvemrvveveenees et eennie s rieceea e
[02]. Tén don vi bing tiéng Anh (U CO): -....cvcvuerrerreemecenisississnsnrnsecssssnssesneneins
O3] VIR SO G e iasvie s e 52 e ms st apasiim i
[04]. Dia Chi tTy 56.......cvcviriminninismririsnnsisssnressnsssssessesisissssisiss
[05]. Loai hinh don vi: .....ccevievvierierieeie s
[06]. S6 dién thoi............corvrvrereerenne. [07]. Dia chi email.........cco.coovrvumrrererereenneees
[08]. S6 Quyét dinh thanh 13p/Giay phép dang ky kinh doanh:
[08.1].S6: ..eovevvrennnnns - [08.2). NOT CAP: ..vveeesiee e eraaeeerr e
[09]. Thoéng tin vé ngudi dai dién theo phép luét cia don vi:
[OOTT HONA B0 oneereinefistiit s R A s s it Sttt
[09.2). Ngay thang nam sinh .. ... [09.3). Giéi tinh ..
[09.4]. Quéc tich . [09 5]. S6 CMT/hé chiéu .. =
[10]. Phuong thirc dong khac: [10 1] l-lang quy. D [10.2]. 6 thang mat lanD
[11]. N§i dung thay d6i, yéu = 1 RSP

................................................................................................

................................................................................................

........... ngay ...... thang .....nam ..........
Thu trudng don vi
(Ky, ghi ro ho tén)



Miu DO2-TS
(Ban hink kim theo QB so; 9590D-BHXH

gy OWH2015 cwia BHXH Vigt Nam)
DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN
Sé: ...... thing ... ndm ......
Tidn lreng
Phy chp pé
shdinh | Clp bie, chire vy, chirc danh nght, HE T =
STT| Hpvitin * * Thim | Thim Cic | thi thim, Ghi chib
: danh nai lim vife séMic | choe | oién | witn | P [ oo | ‘wim | ‘mim
lromg ve VK | nght |w-|:g b
(%) (%) sung

A B C [ 2 3 4 5 6 7 8 9 10

1| Ting

L1 | Laoding

1 | Nguyln Thi A | 123456781 | Phé Chinh thanh tra S& A 474 0,40 19% 0672015 | 092015 | S8 100DSEA

2 | NgndnvanB | 123456782 | Thanh tra vién 56 A 333 5% 062015 | 0972015 | 1200884
12 | Tien luong

|| Nguyin VinC | 123456783 | Phé Trwdmg Phéng nghigp vy | 498 0,40 9% 0L2015 | 092015 | ...

Cing ting

1| Gidm

111 | Lao dpng.

1.2 | Titn huomg

Cing glim
Tong 56 Sb BHXH dé nghj cap: .
Téng sb thé BHYT d& nghj cip: ... Ngdy ....thdng ..... ndm
Nguwii Hip biéu Ponvj )
Ky, ghi rd hg tén Ky, ghi rd hg tén, déng dau



“Tén thii tyc hinh chinh

Dieu chinh déng bao hiém xa hdi, bao hiém y té,
bio hiém thit nghi¢p hing théng

Trinh tu thuc hién

1. Budce 1: Nguoi lao dgng ngp hé so cho don vi
ghi tai muc thanh phan s luong hé so duéi day.

2. Bude 2: Don vi sir dung lao dong

- Hudng dan ngudi tham gia BHXH, BHYT ké khai
to khai, kiém tra, d6i chiéu véi hé so don vi dang
quan ly.

- Nop hé so theo quy dinh ghi tai myc thanh phan

s0 luong hd so dudi day, dir liéu dién tr (néu cb)
cho co quan BHXH.

3. Buére 3: Bdi v6i co quan BHXH

- B phén mét cira: nhan hé so, dir ligu dién tr (néu
c6) cua don vi. Kiém dém thanh phan va so luong,
néu ding, du theo quy dinh thi vict gidy hen, sau do
chuyén hé so cho Phong/Té quan 1y thu. Trtrcmg
hop hé so chwa ding, du theo quy dinh thi ghi & va
tra lai don vi.

- Phong/To Quan Iy thu: kiém tra, déi chiéu ho SO,
nhap dir ligu vao chuong trinh quan Iy thu, cap ma
s6 quan_ly. Chuyen hé so di giai quyét cho
Phong/T6 Cap $0, thé.

- Phong/Té Clp s6 thé: kiém tra, ddi chiéu hd S0,

cip sO BHXH (d6i véi truomg hop chua c6 sé
BHXH), thé BHYT va chuyen két qua giai quyét
cho B phén mét cira.

Céch thic thyuc hién

Nop ho so va nhan két qua giai quyét thu tyc hanh
chinh qua giao dich dién tir, dich vu buu chinh, cu thé:

- Déi voi hé so gidy: Don vi thong béo cho co quan
BHXH hoic t6 chirc dich vu buu chinh dén nhén ho
SO truc tlcp tai don vi; Di v6i dir lidu dién tir (néu
c0) dom vi gui cho co quan BHXH qua Internet ..

- Trudng hop don vi (jﬁng ky giao dich dién tir thuc
hién theo quy dinh vé giao dich dién tr trong viéc
thuc hién thu tuc tham gia BHXH, BHYT,BHTN;
cap s6 BHXH, thé BHYT cua BHXH Viét Nam

Thanh phan ho so

1. Nguoi lao djng

a) T& khai cung cip va thay déi thong tin
ngudi tham gia BHXH, BHYT (Méu TK- TS)

b) Pbi véi ngudi dugc hudmg quyén loi
BHYT cao hon (neu cd) nhu ngudi co cong véi
cich mang, cuu chién binh ...: Gidy t& chimg minh
(ban chinh hoic ban sao c6 ch g thurc).




2. Pon vi:

a) To khai cung cép va thay d6i thong tin don
vi tham gla BHXH, BHYT (Mau TK3-TS) déi véi
dom vi ¢6 thay déi thong tin (thay déi phap nhan;
giai thé, pha san, sap nhap; tam dimg dong vao quy
huu tri tir tuat; phuong thirc dong ...).

b) Danh sich lao dong tham gia BHXH,
BHYT, BHTN (Mau D02-TS);

c) Bang ké ho so 1am cén cir huong quyén lgi

BHYT cao hon (neu ¢6) (Phu luc 03 ban hanh kém
theo Quyet dinh s6 959/Qb-BHXH).

S0 lugng ho so

01 bg

Thoi han giai quyét

Thoi han cap the BHYT toi da khéng qua 07 ngay
lam viéc; cap s0 BHXH khong qua 20 ngdy lam
vide ké tir ngay nhan du hé so theo quy dinh.

Doi tugng thyc hién

Pon vi sir dung lao déng

Co quan thyc hién

- BHXH tinh

- BHXH huyén
Két qua thuc hién S6 BHXH, Thé BHYT
L¢é phi Khong

Tén mau biéu, miu t&
khai

- T khai cung cap va thay d61 thong tin nguoi tham
gia BHXH, BHYT (Mdu TK1-T§);

- T khai cung cap va thay d6i thong tin don vi
tham gia BHXH, BHYT (Mau TK3-TS);

- Danh sich lao djng tham gia BHXH, BHYT,
BHTN (Miu D02-TS).

Yéu cau, diéu kién

- Trong thoi han 30 ngay ke tir ngay glao ket hqp
dong lao dong hodc hgp dong lam viéc hodc ngay
6 hiéu luc cua quye( dinh tuyén dung.

- Nguoi lao dong ngimg tham gia.

- Nguoi lao dong diéu chinh tién luong 1am cin clr
déng BHXH, BHYT, BHTN; diéu chinh mirc dong.
Nguoi sir dung lao dong phai ndp toan b hé so
theo quy dinh.

Cian cir phép ly cua
thu tuc hanh chinh

- Luat BHXH s6 71/2006/QH11 ngay 29/6/2006 (ap
dung dén hét 31/ 12!2015) Luit BHXH s6
58;’2014;’QH13 ap dung tir ngay 01/01/2016.

- Ngln dinh s6 152/2006/ND-CP ngay 22/12/2006
cua Chinh phu huéng din mét sb diéu cua Ludt
BHXH v& BHXH bdt bujc (4p dung dén hét
31/12/2015).

- Thong tr s6 03/2007/TT-BLDTBXH ngay
30/01/2007 cua B§ Lao dong - Thuong binh va Xa
héi huéng dan Nghi dinh s6 152/2006/ND-CP (4p




dung dén hét 31/12/2015).

- Théng tr so 41/2009/TT-BLDTBXH ngily

30/12/2009 cia B{ Lao dong - Thuong binh va Xa

héi hudng dan sira doi, bé sung Théng tu so

03/2007/TT-BLDTBXH (4p dung dén hét

31/12/2015).

- Luat BHYT so 25/2008/QH12 ngay 14/11/2008;
Luét stra ddi, bd sung mot s diéu cia Ludt BHYT
0 46/2014/QH13.

- Nghl dinh s6 105/2014/ND-CP ngay 15/11/2014

cua Chinh phu Quy dinh chi tiét va huéng dan thi

hanh mét s6 diéu cua Ludt BHYT.

- Thong tu lién tich sb 41/2014/TTLT-BYT-BTC

ngay 14/8/2009 cua lién Bo Y té, By Tai chinh

hudng dan thuc hi¢n BHYT.

- Lut Viéc lam 6 38/2013/QH13.

- Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 cta

Chinh phu quy dinh chi tlet va huéng din mét sb

diéu cta Luét Viéc 1am vé BHTN.

- Thong tu 28/2015/TT-BLDTBXH ngéy 31/7/2015

cva B§ Lao ddng - Thuong binh va Xa hi huéng

dan thyc hién Dicu 52 cua Ludt Viéc lam va mot sO

diéu cua Nghi dinh 56 28/2015/ND-CP.

- Quyet dinh s6 959/Qb-BHXH ngay 09/9/2015 cua

Tong Gidm déc BHXH Viét Nam vé viéc ban hanh

Quy dinh quéan 1y thu BHXH, BHYT, BHTN; quan
ly s6 BHXH, thé¢ BHYT.
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Miu: TKI-TS
{Ban hanh kém theo OB so: 9390D-BHXH
ngay 0992005 ciea BHXH Vigr Namy)

BAO HIEM XA HQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI CUNG CAP VA THAY DOI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOQIL, BAO HIEM Y TE

[01]. Ho va tén (VIEE ChIF I H0A): vt e ee e
[02]. SEANh danh: .......ooeriiiieeieiiee e
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéc tich ........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phuomg, thi trAn) ...........................
[06.2). Huyén (quan, thi x4, thanh phd thude tinh) ..............ooooeeeiiniinnne,
[06.3]. Tinh (thanh Pho) ........evveeiiieie i e,
[07]. S5 chimg minh thu (HE chiu): ......ceovviiiiieeiiee e
[08]. ia chi noi cu trit: [08.1]. S6 nha, dwong phd, thén xOm: ......................
[08.2]. X& (phudng, thi tEAN)... .o, [08.3] Huyén (quan thi x4,
thanh pho thude tinh)........................... [08. 4] Tinh (thanh phd) ..
[09]. Dia chi lién hé: [09. 1] S6 nha, dudng pho thOn XOm: ......ovviieeieiiieenns
[09.2]. Xa (phuong, thi tran)... . [09.3] Huyén (quén, thi xd, thanh
phé thuge tmh) ...................... [09 4] Tmh (thanh PhO) v
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong: ....ocecevveevnennannn..
[12]. Noi diang ky kham bénh, chira bénh ban QAU e
[13]. Noi dung thay ddi, YU CAU: ....vvvvenverreeerrceriee s e eersvninve e see e
[14]. Tai litu kem theo: ........oinii et v ee e

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phap ludt vé nhimg ni dung da ké khai
vens NEAY ....... thang ....... ndm ...........
Nguoi ké khai
(Ky, ghi r6 ho tén)



Miu: TK3-TS
(Bun hanh kém theo QB so: 959/0D-BHXH
ngay 0201 Seva BHXH Vigt Nam)

BAO HIEM XA HOI VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc 1ap - Ty do - Hanh phiic

TO KHAI CUNG CAP VATHAY PO _
THONG TIN PON VI THAM GIA BAO HIEM XA HQI, BAOHIEM Y TE

11 G R O S IS RRRT

S6 dinh danh: ...........cccoooovooee...
[O1]. T oniv] Do HERE WL o st s et
[02]. Tén don vi bang tiéng Anh (NEU CO): .......vueerveureereaserresaessaseescessesseseseseresens
103 T IVAE 50 RIS i s oisiimaiicimshnesias s vt ki
[04]. Ba el IRl 80 e s i
[05]. Loai hinhdon vi: ......covvnnininiiiiiiiniiiin,

[06). S6 dién thoai..........o.orveeerereen [07]. Dia chi email...........coovvoeereereerererees
[08]. S6 Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:

[08.10.S6: ..eovvvrennanns 2 [08.2]. NOT CAP: ..vvveeieriee e e e
[09]. Thong tin vé ngudi dai dién theo phdp luat cua don vi:

DODCET, 0N LB bttt e e R S S e P R R R SRRt

[09.2]. Ngay thang ndm sinh ... ... [09.3]. Gidi tinh ..

[09.4]. Quéc tich .. [09 5). S5 CMT/hg chiéu ..

[10]. Phuong thirc dong khac [10 l] Hang quy. D [10.2]. 6 thang mét 1an I:I
[11]. Néi dung thay ddi, yéu 11 R

................................................................................................

................................................................................................

., Ngay ... thang ....nam.........
Thu truéng don vi
(Ky, ghi r6 ho tén)



Miu DO2-TS
(Ban hink kim theo QB so: 959/0D-BHXH

ngiy OWHD0LS ciia BHXH Viét Nam)
DA.NHSACH[.AOWNGTID\MGMBHX}LBHYT,B[HN
wee LRARG oo o 11 ..
Tikn lueng
Phy clp pién
Sédinh | Clp bjc, chirc vy, chirc danh nght Hé Tir
STT| Hovatd o Thim | Thim Céc | thin thi Ghi chié
A danh noi lim vige sbMic | Chie | nitn | nitn :"‘; khoin | 'nim’ | mim
hrerng v | VK | oght || bé
(%) (%) sung
A B C [ 2 3 4 5 3 7 8§ 9 10
1| Ting
LI | Lao ding
1 | Mguydn Thi A | 123456781 | Phé Chinh thanh tra S& A 474 0,40 19% 0672015 | 092015 | sé110DSaA
2 | NgndnvanB | 123456782 | Thanh tra vién 56 A 3,33 5% 0672015 | 092015 | sbi20Bsen
1.2 T_iénlucms
| | Nguyin VinC | 123456763 | Phé Trudmg Phing nghiép vy | 4,98 0,40 %% 0272015 | 092015 | ...
Cing ting
1| Gidm
11.1 | Lao dpng
1.2 | Titn huomg
Cing glim
Tong 56 Sb BHXH dé nghj cap: .
Téng sb thé BHYT d& nghj cip: ... Ngay ....thdng ..... nam .......
Ngwii Lip bidu Benvj )
Ky, ghi rd ho tén K, ghi rd ho tén, déng déu



Tén thii tyc hinh chinh

Truy thu bao hiém xi hoi, bdo hiém y té, bao
hiém thét nghi¢p

Trinh tu thue hién

1. Bude 1: Nguoi lao dong nop hé so cho don vi
ghi tai myc thanh phan 56 lugng hé so dudi day.

2. Bude 2: Don vi sir dung lao dong

- Hudéng dan nguoi tham gia BHXH, BHYT k& khai
to khai, kiém tra, dbi chiéu vdi hd so don vi dang
quan ly.

- NQp hd so theo quy dinh ghi tai myc thanh phan,
s0 lugng hé so dudi day, dir liéu dién tr (néu cb)
cho co quan BHXH.

3. Burée 3: Déi véi co quan BHXH

- Bo phan rnot ctra; nhan hd so, dir ligu dién tur (neu
c6) cua don vi. Kiém dém thanh phan va s0 lugng,
néu dung, du theo quy dinh thi vict gidy hen, sau d6
chuyén ho so cho Phong/T6 quan 1y thu. Tuong hqp
hé so chua ding, du theo quy dinh thi ghi rd va tra
lai don vi.

- Phong/Té quan Iy thu: kiém tra, déi chiéu ho SO,
nhap dir liéu vao chuong trinh quan ly thu, cap ma
sO quan_ly. Chuyen hdé so di giai quyét cho
Phong/T6 Cap s0, thé.

- Phong/T6 Cép s thé: kiém tra, d6i chiéu ho S0,
cap s6 BHXH, th¢ BHYT (néu co) va chuyén két
qua giai quyét cho B phén mét cira.

Céch thirc thuc hién

Nop ho so va nhan két qua giai quyét tha tuc hanh
chinh qua giao dich di¢n tir, dich vu buu chinh, cu
thé:

- D6i véi hé so gidy: Pon vi théng béo cho co quan
BHXH hoac t6 chirc dich vu buu chinh dén nhan hé
SO truc tlep tai don vi; D6 vi dir lidu dién tir (néu
¢0) don vi giri cho co quan BHXH qua Internet ..

- Truong hop don vi dang ky giao dich dién n’r thi
thuc hién theo quy dinh vé giao dich dién tir trong
vigc thyc hién thu tuc tham gia BHXH,
BHYT,BHTN; cap s6 BHXH, th¢ BHYT cua
BHXH Viét Nam

Thanh phén hé so

1. Ngurdi lao dong:
Té& khai cung cap va thay déi thong tin ngudi tham
gia BHXH, BHYT (Mau TKI-TS).
2. Pon vi:

a) Truy thu cdc trudng hop vi pham quy dinh
cua phép ludt vé dong BHXH, BHYT, BHTN; diéu
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chinh tién luong da déng BHXH, BHYT, BHTN:

- Danh sach lao dong tham gia BHXH, BHYT,
BHTN (Mau D02-TS);

- Bang ké gidy t& hd so 1am can cr truy thu (Phu
luc 02 ban hanh kém theo Quyet dinh s6 959/Qb-
BHXH). ) )

b) Truy thu BHXH bit bugc doi véi ngudi lao
dong co thoi han & nude ngoai truy ndp sau khi vé
nudc:

* Trudong hop ngudi lao dong truy ndp théng qua
dom vi noi dua ngudi lao dong di lam viéc & nudc
ngoai:

- Danh sich lao dong tham gia BHXH, BHYT,
BHTN (Mau D02-TS);

- Bang ké gidy to ho so lam can cu truy thu (Phu

luc 02 ban hanh kém theo Quyét dinh s6 959/QD-
BHXH).
* Truong hop nguoi lao dong tu ding ky truy ndp
tai co qQuan BHXH: HDLD dugc gia han kém theo
van ban gla han HDLD hodc HPLD dugc ky mdi
tai nudc tiép nhan lao dong (ban chinh hodc ban sao
¢6 chimg thuc).

S0 lugng ho so

01 bo

Thoi han giai quyét

Thoi han cap thé BHYT t0i da khong qua 07 ngay
lam viéc; cap s6 BHXH khong qué 20 ngay lam
viéc ké tir ngay nhan du hd so theo quy dinh.

P61 tugng thyc hién

Pon vi sirdung lao dgng

Coquanthychién |7 B P,
Két qua thyc hién S6 BHXH, Thé BHYT
L¢ phi Khéng

Tén mau biéu, miu to

khai

- T khai cung cap va lhay d6i thong tin ngudi tham
gia BHXH, BHYT (Mau TK1-TS).

- Danh sach lao dong tham gia BHXH, BHYT,
BHTN (Mau D02-TS).

Yéu cau, diéu kién

- Cic truong hop vi pham phap luat vé dong
BHJ_(H, BHYT, BHTN da duogc co quan c6 tham
quyén xir ly budc don vi truy dong, cac truorng hop
chua dugce co quan nha nudc co tham quyen xu ly,
do don vi, nguoi tham gia dé nghi dbi véi nguoi lao
dong thude dbi tugng tham gia BHXH bat budc,
BHYT, BHTN. ‘

- Nguoi lao ddng diéu chinh tién luong lam cén cir
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dong BHXH, BHYT, BHTN; di€u chinh mirc dé!ng.
Ngudi sur dung lao dong phai ndp toan by ho so
theo quy dinh.

Can cur phdp 1y cua
thu tuc hanh chinh

- Ludt BHXH s6 71/2006/QH11 ngay 29/6/2006 (ap
dung dén hét 31/12/2015); Luat BHXH sb
58!2014:’QHI3 ap dung tir ngay 01/01/2016.

- Nghl dinh s6 152/2006/ND-CP ngay 22/12/2006
cua Chinh phu hudng dan mét sé diéu cua Luat
BHXH vé BHXH bat bujc (ap dung dén hét
31/12/2015).

- Théng tr sé 03/2007/TT-BLDTBXH ngay
30/01/2007 cua B Lao dong - Thuong binh va Xa
héi hudng dan Nghi dinh s6 152/2006/ND-CP (dp
dung dén hét 31/ 1,2;‘20 15).

- Thong tu so 41/2009/TT-BLDTBXH ngay
30/12/2009 ciua Bé Lao dong - Thuong binh va Xa
hoi huéng din sira ddi, bd sung Théng tr so
03/2007/TT-BLDTBXH (4p dung dén hét
31/12/2015).

- Luat BHYT s6 25/2008/QH12 ngay 14/11/2008;
Luat sura ddi, bd sung mot sé diéu cia Ludt BHYT
0 46/2014/QH13.

- Nghl dinh s6 105/2014/ND-CP ngay 15/11/2014
cua Chinh phu Quy dinh chi tiét va huéng dan thi
hanh mét s6 di€u cia Luat BHYT.

- Thong tu lién tich so 41/2014/TTLT-BYT-BTC
ngay 14/8/2009 cua lién Bo Y té, Bo Tai chinh
huéng dan thuc hi¢én BHYT.

- Luat Viéc lam s6 38/2013/QH13.

- Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 cta
Chinh phu quy dinh chi tlet va hudng dan mét sb
diéu cia Ludt Viéc lam vé BHTN.

- Thong tu 28/2015/TT-BLDTBXH ngay 31/7/2015
cua B§ Lao dong - Thucmg binh va X& hoi hucmg
dan thue hién Dicu 52 cua Ludt Vige 1am va mjt s6
diéu cua Nghi dinh s6 28/2015/ND-CP.

- Quyet dinh so 959/Qb-BHXH ngay 09/9/2015 cia
Tong Giam déc BHXH Viét Nam vé viéc ban hanh
Quy dinh quéan ly thu BHXH, BHYT, BHTN; quan
ly s6 BHXH, thé¢ BHYT.
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Miu: TKI-TS
(Ban hanh kém theo QD so: 959/0D-BHXH
ngay 09/9/2015 ciia BHXH Vige Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Trr do - Hanh phic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

[01]. Ho va tén (vViét Chit in h0a): ......uerveueuiiiireesiesinccr i
[02]. S6 dinh danh: .

[03]. Ngay thang nam smh ...... [04] Glorl tmh .......... [05] Quoc nch

[06]. Noi cdp gidy khai sinh: [06.1]. Xa (phudng, thi ™ 1) SO
[06.2]. Huyén (quan, thi x&, thanh pho thudc tinh) .. Ciiih einaasuEe it ka s
[06.3]. Tinh (thanh Phd) ........cceevrueriiimreririe e
[07]. ) chimg minh thu (H chleu) ....................................................
[08]. Dia chi noi cur tri: [08.1]. S6 nha, dudng phd, thén xom:

..................................................................................................

[08.2]. Xa (phudng, thi AN ee e [08.3] Huyén (quan thi xa,
thanh phd thugc tinh)... e v ... [08. 4] Tinh (thanh phd) .. .

[09]. Pia chi lién hé: [09 1] So nha, duong BhGBR XM s vuwntaa e
[09.2]. Xa (phudng, thi tran) ...................... [09.3] Huyen (quan, thi x4, thanh
phé thude tmh) ... [09.4).Tinh (thanh phd) ... —
[10]. Mirc tlendong ................... [11). thmglhucdong
[12]. Noi dang ky kham bénh, chu‘a bénh ban dau: .........eevreereeriernieenneenien
[13]. Ngi dung thay @01, YBU CAUZ ..vvveeeeieeeeeeeecrniesernae s s e
[14]. Tai liu KM theO: L..ooviieiiiiiirneee s

Téi cam doan nhimg ndi dung ké khai la ding va chiu
trach nhn;m trucde phap ludt vé nhimg no| dung da ké khai
. Ngay ....... thang ....... nam ..

Ngu'b'i ké khai
(Ky, ghi 16 ho tén)
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Miu DO2-TS
(Ban hink kim theo QB so: 959/0D-BHXH

ngiy OWHD0LS ciia BHXH Viét Nam)
DA.NHSACH[.AOWNGTID\MGMBHX}LBHYT,B[HN
wee LRARG oo o 11 ..
Tikn lueng
Phy clp pién
Sédinh | Cip bjc, chire vy, chirc danh nghé, Hé Tir
STT| Hovith Thim | Thim Cic | thin thi Ghi chii
RARSS danh noi lim vife séMire | Chire | nitn | nitn :"‘; Khoin | nimy | i
hrerng v | VK | oght || bé
(%) (%) sung
A B C [ 2 3 4 5 3 7 8§ 9 10
1| Ting
LI | Lao ding
1 | Mguydn Thi A | 123456781 | Phé Chinh thanh tra S& A 474 0,40 19% 0672015 | 092015 | sé110DSaA
2 | NgndnvanB | 123456782 | Thanh tra vién 56 A 3,33 5% 0672015 | 0972015 | sbi20Bsan
1.2 T_iénlucms
| | Nguyin VinC | 123456763 | Phé Trudmg Phing nghiép vy | 4,98 0,40 %% 0272015 | 092015 | ...
Cing ting
1| Gidm
111 | Lao dpng
1.2 | Titn huomg
Cing glim
Tong 56 Sb BHXH dé nghj cap: .
Téng sb thé BHYT & nghj cip: ... Ngay ....thdng ..... nam .......
Ngwii Lip bidu Benvj )
Ky, ghi rd ho tén K, ghi rd ho tén, déng déu



Tén thii tuc hinh chinh

Ngudi lao dfng cé thoi han & nude ngodi ty ding
ky dong BHXH bt budc

Trinh tu thue hién

1. Burde 1: Nguoi lao dong nGp hé so cho co quan
BHXH ghi tai myc thanh phan, s6 lugng hé so dudi
day.

Nop tién cho co quan BHXH theo phuong thirc
da dang ky.
2. Burée 2: Déi véi co quan BHXH
- Bo phén mét ctra: nhan hé so cua nguoi tham gia.
Kiém dém thanh phan va sO lugng, néu ding, du
theo quy dinh thi viét gidy hen, sau do chuyén hé so
cho Phong/T6 quan 1y thu. Truomg hO‘p hé so chua
dung, du theo quy dinh thi ghi rd va tra lai ngudi
tham gia.
- Phong/Té quan Iy thu: kiém tra, di chiéu ho S0,
nhap dir li€u vao chuong trinh quan Iy thu, cap ma
s0 quan_ly. Chuyen hé so da giai quyét cho
Phong/T6 Cap s0, the.
- Phong/T 6 Cap s0 the: kiém tra, dm chiéu hd S0,
cip s6 BHXH (néu c6) va chuyén két qua giai quyet
cho B phén mét cira.

Cach thirc thuc hién

Nop truc tiép tai B phan mét cura

Thanh phén ho so

1. To khai cung cap va thay do6i thong tin nguoi
tham gia BHXH, BHYT (Mau TK1-TS);

2. HDLD c6 thoi han ¢ nude ngoai (ban chinh hodc
ban sao co chimg thuc).

SO lugng ho so

01 bd

Thai han giai quyét

Khéng qua 05 ngay lam viéc ke tir ngay nhén du ho so

Doi tuong thuc hién

C4 nhan

n - BHXH tinh
Co quan thuc hién - BHXH huyén
Keét qua thuc hién S6 BHXH
L¢ phi Khong

Tén mau biéu, mau t&
khai

T khai cung cap va thay doi thong tin ngudi tham
gia BHXH, BHYT (Mu TK1-TS).

Yéu cau, diéu kién

Khong

Can cir phap ly cua
thu tuc hanh chinh

- Luat BHXH s0 71/2006/QH11 ngay 29/6/2006 (ap
dung dén hét 31/12/2015); Luat BHXH s6
58/2014/QH13 ap dungtungayOlfOleOlﬁ

- Nghl dinh s6 152/2006/ND-CP ngay 22/12/2006
cua Chinh phu huéng dan mdt sé diéu cua Ludt
BHXH vé BHXH bit budc (4p dung dén hét
31/12/2015).
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- Thong tr s6 03/2007/TT-BLDTBXH ngéy
30/01/2007 cua Bo Lao dong - Thuong binh va Xa
héi hudng dan Nghi dinh s6 152/2006/ND-CP (ép
dung dén hét 31/ 1_2;'20 15).

- Thong tu so 41/2009/TT-BLDTBXH ngay
30/12/2009 clia B Lao dong - Thuong binh va Xa
héi hudng din sira doi, b6 sung Théng tr so
03/2007/TT-BLDTBXH (4p dung dén hét
31/12/2013).

- Quyet dinh so 959/Qb-BHXH ngay 09/9/2015 coa
Téng Giam déc BHXH Viét Nam vé viéc ban hanh
Quy dinh quan 1y thu BHXH, BHYT, BHTN; quan
ly s6 BHXH, th¢ BHYT.

20




Miu: TKI-TS
(Ban hanh kém theo QD so: 9539/0D-BHXH
ngay 09/9/2015 cua BHXH Vigr Nam)

BAO HIEM XA HOQI VIETNAM  CQNG HOA XA HQI CHU NGHIA VIET NAM
DPic lap - Tuw do - Hanh phic

TO KHAI CUNG CAP VA THAY DOl _
THONG TIN NGUOI THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE

[01]. Ho va tén (VIEE ChIT N H0Q): v
[02]. S ANh dAnh: ......cooveiiiiiieeiei et
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéctich ........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phuomg, thi trdn) ...........................
[06.2). Huyén (quan, thi x4, thanh phd thude tinh) ..............cooooeeiiniennee,
[06.3). Tinh (thanh Pho) .......uevvieiiieie i
[07]. S6 chimg minh thu (HE chiu): ......c.evveiiiiieeiee e
[08]. Pia chi noi cu trit: [08.1]. S6 nha, dwong phd, thén xOm: ......................
[08.2]. X& (phudng, thi tEAN)... .o, [08.3] Huyén (quan thi x4,
thanh pho thudc tinh)..................oaee [08. 4] Tinh (thanh phd) ..
[09]. Dia chi lién hé: [09. 1] S6 nha, duong phé, thon X0m: .........cccooeevievnnen.
[09.2]. Xa (phuong, thi trn)... . [09.3] Huyén (quén, thi x&, thanh
phé thuge tmh) ...................... [09 4] Tmh (thanh PhO) oo
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong; ....c..coveenvennnenne.
[12]. Noi dang ky kham bénh, chira bénh ban i PSS
[13]. Noi dung thay d0i, YU CAU: ....v.vvenrereeerritiee s e eersenrneva e see e
[14]. Tai litu kem theo: ........ooniii e e e e e e

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phap ludt vé nhimg ni dung da ké khai
veeny RGAY ... thang ....... ndm ...........
Nguwoi ké khai
(Ky, ghi 16 ho tén)
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Tén thii tuc hinh chinh

Ping ky, ding ky lai, diéu chinh déng bao hiém
xi hdi tr nguyén

Trinh tu thyuc hién

1. Truong hop nguwoi tham gia dong tryc tiep
cho BHXH huyén

* Bude 1: Nguoi tham gia

- Nop hd so theo quy dinh ghi tai muc thanh phan,
s6 lwong hé so dbi voi truomg hop nay dudi day tai
bd phéin mdt cira cia BHXH huyén.

- Nép tién cho BG phén Ké hoach - Tai chinh (KH-TC).

* Buée 2: Co quan BHXH huyen

- B§ phéan mQt cua: huong dan nguoi tham gia
BHXH tu nguyen lap ho so, ndp tien cho B phén
KH-TC; viét gidy hen, chuyén hd so cho B phén
Quan 1y thu.

- B6 phan Quan ly thu: klem tra hd S0, rlhap vao
chuong trinh quan ly thu, cap ma s6 quan ly, in
danh sach ngudn tham gia BHXH tu nguyén (Mau
DO05-TS) sau do chuyen hd so cho B phan KH-TC
dé dbi chiéu, thu tién.

- B4 phan KH-TC déi chiéu hé so, thu nen dong,
cép phiéu thu cho ngudi tham gia, chuyén hé so cho
B§ phén Cap s0, the.

- Bg phén Cap s6, theé: kiém tra, d01 chiéu hd so, in
s6 BHXH theo quy dinh; chuyén két qua giai quyét
cho B4 phin mét cira.

2. Truong hgp nguwoi tham gia dong trye tiép
cho dai ly thu

* Bmﬁ'c 1: Nguoi tham gia

- Nép hd so theo quy dinh ghi tai muc thanh phin, 6 lrong
hé sodbi vai tnomg hop nay dudi day cho dai 1y thu.

* Bude 2: Dai 1y thu

- Huéng din nguoi tham gia BHXH ty nguyén ké
khai T&s khai cung cap va thay dbi thong tin nguoi
tham gia BHXH, BHYT (Mau TK1-TS).

- Lép danh sich ngudi tham gia BHXH tu nguyen
(Mau DOS-TS) thu tién dong BHXH cua ngucl
tham gia, cap bién lai thu tién cho ngudi tham gia
theo mau quy dinh.

- Nop hé so va dit liéu dién tir (néu c6), sb tién da thu
kém bién lai cho co quan BHXH trong thoi han 03
ngay lam viéc ké tir ngay thu tién ctia ngudi tham gia.

* Buége 3: Co quan BHXH

- B§ phdn mét ctra: Nhan hd so cua ngudi tham gia
BHXH tr nguyén dong théng qua dai ly thu. Kiém
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dém thanh phin va s6 luqmg néu dung, du theo quy
dinh thi hlrcmg dan dai 1y ndp tlen cho Bg phan KH-
TC, viét gidy hen. Sau d6 chuyén hé so va dir lidu
dién tir (néu ¢6) cho Bo phén Quén ly thu.

- B phan Quan ly thu: kiém tra hd so va dir liéu dién tir
(néu cd) nhip vio chuong trinh quan 1y thu, cap mé sO
quan ly, sau d6 chuyén hé so cho B phin Cép so the.

- B phén Cap s6, thé: kiém tra, doi chiéu ho so, in
s6 BHXH theo quy dinh. Chuyén két qua giai quyét
cho B phdn mét cira.

Cach thirc thuc hién | Nop truc tiép tai bd phan mét cira, qua dich vu buu chinh
1. Ngu‘h‘n tham gla To khai cung ca;) va thay doi thong

Thanh phin hé so tin ngudi tham gia BHXH, BHYT (Mau TK1-TS).
2. Bgl ly thu: Danh sich ngudi tham gia BHXH ty
nguyén (Mau D05-TS).

S0 lugng ho so 01 bd

Thoi han giai quyét

béi vo1 truong hop d61 tuong tham gia BHXH tu
nguyén dang ky lan dau hodc dang ky lai sau thoi
gian dimg dong: Cap sb BHXH khong qua 10 ngay
lam viéc ké tir ngay nhan du ho so theo quy dinh.

D4i tugng thue hién

C4 nhén, dai ly thu

Co quan thuc hién BHXH huyén
Két qua thuc hién Sé6 BHXH
Lé phi Khéng

Tén miu biéu, miu tor
khai

- Té&r khai cung cap va thay d6i théng tin ngudi tham
gia BHXH, BHYT (Mau TK1-TS).

- Danh sach ngudi tham gia BHXH tu nguyén (Méu
DO5-TS).

Yéu ciu, diéu kién

Khong

Can cr phép ly cua
thu tuc hanh chinh

- Luat BHXH s6 7172006/QHI 1 ngay 29/6/2006 (4p
dung dén hét 3I;’1212015), Luit BHXH s0
58/2014/QH13 ap dung tir ngay 01/01/2016.

- Nghi dinh s0 190/2007/ND-CP ngay 28/12/2007
huémg dan mét sb diéu cita Luat BHXH vé BHXH
tu nguyén (ap dung dén hét 31/12/2015).

- Théong tr s6 022008/TT-BLDTBXH ngay
31/01/2008 hlr(mg din thuc hién mot s6 dleu cua
Nghi dinh s6 190/2007/ND-CP (d4p dung dén hét
31/12/2015).

- Quyet dinh so 959/Qb-BHXH ngay 09/9/2015 cua
Téng Giam déc BHXH Viét Nam vé viéc ban hanh
Quy dinh quan 1y thu BHXH, BHYT, BHTN; quan
ly s6 BHXH, th¢ BHYT.
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Miu: TKI-TS
{Ban hanh kém theo OB so: 959/0D-BHXH
ngay 09/92015 cia BHXH Vigr Nam)

BAO HIEM XA HOQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

[01]. Ho va tén (VAL ChIT N H0A): et e ee e
[02]. SEANh danh: ........ooviviiieeieiiee e
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéc tich ........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phudmg, thi trAn) ...........................
[06.2). Huyén (quén, thi x4, thanh phd thude tinh) ..............ooooieeiiiiieanane,
[06.3). Tinh (thanh Pho) ........evvieiiiiii e e,
[07]. S5 chimg minh thu (HG chiu): ......c.eovviiiiieeiieeeeeee e
[08]. Pia chi noi cu trit: [08.1]. S6 nha, dwong phd, thén xom: .....................
[08.2]. X& (phudng, thi trAN).....oo e, [08.3] Huyén (quan thi x4,
thanh pho thude tinh)........................... [08. 4] Tinh (thanh phd) ..
[09]. Dia chi lién hé: [09. 1] S6 nha, dudng pho thOn X0m: .....ocovviieieiiieenne
[09.2]. Xa (phuong, thi tran)... . [09.3] Huyén (quén, thi x&, thanh
phé thuge tmh) ...................... [09 4] Tmh (thanh PhO) v
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong: ....occcevvenvnenannn..
[12]. Noi dang ky kham bénh, chira bénh ban i
[13]. Noi dung thay ddi, YEU CAU: ...vvvevvenvereeerrieriee e eeeers e see e
[14]. Tai litu kem theo: ........ooniiet e e e e e e

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phap ludt vé nhimg ni dung da ké khai
e NEAY ....... thang ....... ndm ...........
Nguoi ké khai
(Ky, ghi r6 ho tén)
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Miu DOS-TS
(Ban hinh kém theo QD so: 9590D-BHXH
ngely O9/W201S cuia BHXH Viés Nam)

Biachi: ...... "
DANH SACH NGUOI THAM GIA BAO HIEM XA HQI TU NGUYEN
Nk iR e Phwrong thire déng Sé tikn déng
STT Hpvi tén 56 dinh danh Ghi chis
v dinh danh | "cin cir déag Tirthing | Sbthingddng | Thng s ""‘L;‘;“"" NSNN hd trgr
A B c 1 2 3 d=5+8 s & 7
1 | Ting
1 S4 ngriri
S| M nen Bmcincn
déng
Cing ting
Il | Giim
1 S6 ngriri
2 Mire GEn 1am cin o
dbng
Cing glim
Téng s sb BHXH dé nghi clp: .......... veesis QAP ot AN o ..
Cén bj thu Trwimg phong (T8) thu Pai If cuuvus
(ky ghi ré ho tén) (k. ghi ré hp tén) (ky.. ghi ré ho tén)




Tén thii tyc kéh chinh

Tham gia béo hiém y té doi v6i ngwdi chi tham gia
bio hiém y té

Trinh tu thyuc hién

1. Doi véi ngudi dwge ngin sach nha nuéc dong
BHYT

1.1. Bude 1:

a) Nguoi tham gia: ddng ky noi kham bénh, chita
bénh ban dau véi UBND xa. ]

,D01 voi ngudi da hién bd phan co thé ngudi: ndp
giay ra vién va dang ky noi kham bénh, chita bénh
ban déu cho co  quan BHXH.

b) UBND cap xi

- Cén clr mau DKOI; danh sach ting, giam nguoi
dugc ngin sach nha nuée dong BHYT do co quan
quan ly doi tugng cung cﬁp va dﬁng ky noi kham
bénh, chira bénh ban dau cua nguoi tham gia; lap
danh sach nguoi ngudi tham gia BHYT (Mau DKO0S)
giri co quan BHXH.

- Chuyén danh sach va dir liéu dién tir (néu cd)
cho co quan BHXH.

- Nhan Méu DKO5 ngudi da hién bd phan co thé
ngudi (néu co) tir co quan BHXH, xdc nhén va g lai
¢o quan BHXH.

1.2. Bude 2:

a) Co quan BHXH: )

- B phén mét cira: nhén Mau DKOS, dir liéu dién
tir (néu co) cia UBND xa; kiém dém thanh phan va
s6 lugng, néu dang, du theo quy dinh thi viét gidy
hen; sau d6 chuyén danh sach cho Phong/T6 Quan Iy
thu. Truong hop danh sach chua dung, du thi ghi 1o
va tra lai.

- Phong/T 6 Quan ly thu: kiém tra hd so va dit liéu
dién tr (néu co), nhap, cdp nhat vao chuong trinh
quan ly thu. In danh sich ddi chiéu, xac nhan nguoi
tham gia BHYT cua co quan quan ly déi tuong (Mau
DK06) gln co quan quan 1y d6i tuong kiém tra, d6i
chiéu xéc nhan.

Nhin Miu DKO06 tir co quan quan Iy ddi twong,
chinh stra dit liéu (néu c6), cap ma sé quan ly, sau do
thuc hién ghi dir liéu vao chucmg trinh quan ly thu,
chuyén hé so cho Phong/T 6 Cap s0, the.

- Phong/T6 Cap s, thé: kiém tra, dbi chiéu ho SO
va thyc hién in thé BHYT theo quy dinh; chuyén két
qua di giai quyét cho B0 phén mét cura.

b) Co quan quan 1y ddi tugng:
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- Nhan Mau DKO06 do co quan BHXH lap chuyén
dén; ra soat, ddi chiéu, xac nhan va chuyen tra co
quan BHXH trong thdi han 03 ngay lam viée ké tir
khi nhan du danh sach ctia co quan BHXH.

- Tong hop, chuyen kinh phi hodc dé nghi co quan
tai chinh chuyén kinh phi viao quy BHYT theo quy
dinh.

2. Pbi véi ngudi duge td chie BHXH dong
BHYT

1.1. Bude 1:

a) Ngudi tham gia: .

Diang ky noi kham bénh, chira b¢nh ban dau véi
co quan BHXH, ndp gidy to chimg minh dugc hudng
quyén lgi BHYT cao hon (néu c6).

b) Co quan BHXH:

- Phong/T 5 Ché d6 BHXH: lap danh sach ting
giam nguoi tham gia BHYT (Méu D07-TS); sau do
chuyén danh sich keém theo dir liéu dién tr cho
Phong/T6 Quan ly thu.

- Phong/Té Quan 1y thu: kiém tra hd so va dir liéu
dién ttr, nhap, cap nhat vao chuong trinh quan ly thu,
cdp ma $0 quan Iy (néu cb), chuyén hd so cho
Phong/Té Cép s0, the,

- Phong/T6 Cap s6, thé: kiém tra, d6i chiu ho SO
va thyc hién in thé BHYT theo quy dinh; chuyén két
qua di giai quyét cho B phén mét cira.

1.2. Buéc 2: Hing thang, co quan BHXH in danh
sach nguoi tham gia BHYT do t6 chirc BHXH dong
(Mau DKO05) giri UBND xé xéc nhén.

3. Doi vé’l nglrln duge ngin sich nha nuéc hd
trg: mjt phin mirc dong

3.1. Bude 1:

a) Ngudi tham gia:

- Dang ky phuong thirc dong; noi dang ky kham
bénh, chira bénh ban dau véi dai 1y thu hodc co quan
BHXH.

- Ngp tién theo phuong thirc da dang ky cho dai ly
thu hodc co quan BHXH.

b) Pai ly thu:

- Déi chiéu danh sach nguorl tham gia vdi danh
sach nguoi thuge hd gia dinh can nghéo; ngudi thudc
hé gia dinh lam nﬁng nghiép, lam nghiép, ngu nghi¢p
va diém nghlep ¢6 mirc song trung binh dugc co quan
¢6 tham quyén phé duyét.

- Lap danh sach tham gia BHYT cua d6i tuong tu
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dong (Mau DKO04).

- Thu tién dong BHYT, cdp bién lai cho ngudi
tham gia.

3.2. Burére 2: co quan BHXH

a) Bo phan mét ctra:

* Pdi vai dai ly thu:

- Nhéin Mau DK04, dir ligu dién tir (neu €0) cua
dai Iy thu; kiém dém thanh phan va s lugng, néu
ding, du theo quy dinh thi erO'ng dan dai ly thu ndp
tien cho B9 phin KH-TC, viét giay hen.

- Chuyen hé so cho Phong/T 6 Quan ly thu.

* P6i v6i ngudi tham gia ndp truc tiép tai co quan
BHXH; )

- D6i chiéu danh sach nguoi tham gia vdi danh
sach nguoi thuge hg gia dinh can nghéo; ngudi thudc
ho gia dinh lam n6ng nghiép, lam nghiép, ngu nghiép
va diém nghlep co mirc song trung binh dugc co quan
6 thdm quyén phé duyet

- Huéng dan ngudi tham gia ndp tién cho Bé phan
KH-TC, vict glay hen.

- Chuyén ho so cho Phong/Td Quan 1y thu.

b) Phong/T6 Quan ly thu:

- Kiém tra hd so va dit liéu dién t, nhﬁp, cép nhit
vao chwong trinh quan ly thu, cdp mi sé quan ly,
chuyén hd so cho Phong/Té KH-TC.

- Do voi nguoi tham gia ndp truc tiép tai co quan
BHXH: lép Mau DKO04; ky, chuyen cho Té KH- TC
kém theo ho SO cua ngucn tham gia dé T6 KH-TC déi
chiéu, thu tién cua ngudi tham gia.

c) Phong/T6 KH-TC:

Nhan hé so tir Phong/T 6 Quan 1y thu, kiém tra,
dbi chiéu, ky, dong déu xac nhan di thu tlen trén ban
danh sach do dai 1y thu lap, chuyén Phong/Té Cip s6,
the.

d) Phong/T 6 Cap s6, thé: kiém tra, d6i chiéu ho SO
va thyc hién in thé BHYT theo quy dinh; chuyén két
qua da %Ial quyét cho B phan mét cira.

4. Doi véi nguoi tham gia BHYT theo h gia dinh

4.1. Bude 1:

a) Ngudi tham gia:

- Dang ky phuong thic dong, noi dang ky kham
bénh, chira bénh ban dau véi dai 1y thu hodc co quan
BHXH.

- Nop tién theo phuong thirc da dang ky cho dai ly
thu hodc co quan BHXH.
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b) Pai Iy thu:

- D6i chiéu danh sich ngudi tham gia vdi danh
sach ké khai nguéi chua tham gia BHYT (Mau
DK03) do co quan BHXH cung cap

- Lép danh sch tham gia BHYT cua d6i tuong tur
déng (Mau DK04).

- Thu tién déng BHYT, cdp bién lai cho ngudi
tham gia.

4.2, Burére 2: co quan BHXH

a) Bo phz}n mot cira:

* Doi vai dai 1y thu:

- Nhan Mau DK04, dir li¢u dién tir (neu c6) cua
dai 1y thu; kiém dém thanh phan va sé luong, néu
ding, du theo quy dinh thi hlrong dan dai ly thu ndp
tien cho Bg phin KH-TC, viét giay hen.

- Chuyen hé so cho Phong/T 0 Quan ly thu.

* Poi voi nguoi tham gia ndp tryc ti€p tai co quan
BHXH; )

- B6i chiéu danh sach nguoi tham gia v&i danh
sach ké khai ngudi chua tham gia BHYT (Mau
DKO03).

- Hudng dan ngudi tham gia ndp tién cho B phan
KH-TC, viét glay hen.

- Chuyén ho so cho Phong/Td Quan 1y thu.

b) Phéng/T6 Quan ly thu:

- Kiém tra hé so va dir liéu dién t, nhap, cap nhdt
vao chuong trinh quan ly thu, cap md sO quan ly,
chuyén hé so cho Phong/T 0 Cap s0, the.

- Déi véi ngudi tham gia ndp truc tiép tai co quan
BHXH: 1&p Mau DK04; ky, chuyén cho Té KH- TC
kém theo ho SO cua ngum tham gia dé T6 KH-TC dbi
chiéu, thu tién cla ngudi tham gia.

c) Phong/T6 KH-TC:

Nhén hé so tir Phong/T 6 quan ly thu; klem tra, di
chiéu, ky, dong déu xac nhan da thu tién trén ban
danh sach do dai 1y thu lap, chuyén Phong/T6 Cip s6,
thé.

d) Ph(')nng 6 Cép s, thé: kiém tra, d6i chiéu hod so
va thyc hién in thé BHYT theo quy dinh; chuyén két
qua da giai quyet cho B§ phan mét cira.

Cach thirc thuce hién

- Pai ly thu: ndp truc ti€p tai B phan mét ctra hodc
thong qua dich vu buu chinh. Dir li¢u dién tir giri qua
internet.

- Ngudi tham gia: ndp cho dai Iy thu hodc ndp truc
tiép tai co quan BHXH.
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Thanh phan hd so

- Danh sach ké khai ngudi chua tham gia BHYT
(Mau DKO03);

- Danh siach tham gia BHYT cua déi tugng tr dong
(Mau DK04); )
- Danh sach ngu¢i ngudi tham gia BHYT (Mau
DKO05);

- Danh sach ddi chiéu, xdc nhidn ngudi tham gia
BHYT cuia co quan quan Iy d6i tgng (Mau DK06).

S6 lugng ho so

01 bo.

Théi han giai quyét

Khéng quéa 07 ngay lam viéc ké tir ngay nhéan du ho
so theo quy dinh.

Déi tugng thye hién

UBND x4, dai ly thu, hé gia dinh va cé nhan

Co quan thuc hién

- BHXH tinh

- BHXH huyén
Két qua thuc hién | Thé BHYT
L¢ phi Khoéng

Tén mau biéu, mau
to khai

- Danh sach ké khai ngudi chua tham gia BHYT
(Mau DKO03);

- Danh sach tham gia BHYT cua d6i tuong tw dong
(Mau DK04); )

- Danh sich nguoi nguoi tham gia BHYT (Mau
DKO05);

- Danh sich déi chiéu, xdc nhin ngudi tham gia
BHYT clia co quan quan ly déi tugng (Mau DK06).

Yéu cau, dieu kién

Khong

Can cir phap ly cua
thu tuc hanh chinh

- Luat BHYT s0 25/2008/QH12 ngay 14/11/2008;
Luat sira d6i, bd sung mot s didu cua Lust BHYT s6
46/2014/QH13.

- Nghi dinh s 105/2014/ND- CP ngay 15/11/2014
cua Chinh phu Quy dinh chi tiét va hudng dan thi
hanh mét s6 dieu cua Luat BHYT.

- Thong tw lién tich sb 41/2014/TTLT-BYT-BTC
ngdy 14/8/2009 cua lién B4 Y té, Bo Tai chinh huéng
dan thyc hi¢n BHYT.

- Quyét dinh s6 959/Qb-BHXH ngay 09/9/2015 cua
Tong Giam doc BHXH Viét Nam vé viéc ban hanh
Quy dinh quan Iy thu BHXH, BHYT, BHTN; quan ly
s6 BHXH, thé BHYT.
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Miu DKO3

(Ban hink kim theo QI sd: 959/0D-BHXH

UBND xii (phuimg, thi trfin)..........co.....
. mgdy 09201 5 ctia BHXH Vigt Nam)
DANH SACH KE KHAI NGUOT CHUA THAM GIA BAOHIEM Y TE ™ “
STT
sédjnh | Ngiy th im .
AES Ho vil tin iy phy théng a Gidi tinh Noi chp gidy khai sish Ghi chi
dink | TG
A B [ 1 2 3 4 5
(bein,
e
OI0I/I970 Nam
287371973 et
25751999 Ner
[ 010171987 | Mr | |
] [ n219%0 | Nam | 1
I N
13/21978 Nam
2361985 N

Ghi chi: tir nam 2016, viio ngdy cuds ciing ciia thang néu o6 bién dgng ting, giam ngdi chia tham gia BHYT thi ghi b sung danh sich
theo thit ty tdng ghi tredc, giam ghi sau tiwong img v fimg thén (bn, 16 ddin phd) ciia timg he gia dinh.

............. T

Ngui Iip biéu TM. UBND x3 (phurdng, thi trén) ..........
(k. ghi 15 ho tén) (k' ghi r hy tén va déng déiu)
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nifu DEO4

(Ban hih kém theo OB sd: 959/0B-BHXH

ngdy 09/9/2015 cia BHXH Vit Nam)

Biachi: ... e
DANHSACHmmG[AmOmEMYTE CUA POI TUQNG TY BPONG
......... thing ...cc. BEM coirvie
Déi twgmg tham gia: LAROTIE €O S +varrvsrensseere DONE T 1 NSNN b8 trye: ....%
Ny thin, Gidi th 56 thi 54 tikn dién Ghi
il [l R g privad @ng © | PlogkineiKCBbanalu | o
2 3 [ 5 [ 7 ]
171968 | Nam | _#/1/2015 310.500
SNZ1970_| N | 7172015 217.350 T&MEwhyﬂgm 1
1 EE:_ i @5 [ vign huyen... 2
I/1969 | Nam | %2015 | 6 310500 | Tymy € xa.... 2
SAZ1971 Ne | #2015 | 6 217.350 |Twumyﬁm,,, | 2
1/1/1961 MNam 7112015 [ 310.500 Ti 18 AL 1
521976 | No | 7172015 6 217350 | Trung thm y I huyén T
o HZAY couns ThARE onv. ndnt .....
Nhién vién thu Dal 1y thw/BHXH huyén.....
(ky. ghi rd hp tén) (ko dong détu, ghi rd hp tén)




UBND xi (phuimg, thi trin): .

DKOS
56 dinh danh cla (phuimg, thj {Ban hinh bim theo QB sd: 930QB-BHXH

Dia chi: mpdy OW201 S el BHXH Vit Nam)
DANH S.\Cl'l TAN(iaGIAM NGU('J'I TI-[AM GlA BAOHIEM Y TE
thing ...
i tugmg tham gla: T YR — .
STT Ho vi tén 4 djnh danh “ﬁ".’;ﬁ:& Gié tinh "Wv:'“'“ S‘;_‘:' “"‘b‘;{'ﬂ:‘“ Ghi chis
A B 1 2 3 4 5 6 7
Thn (ban, 16 deitt PRG). ..o (phrecmg, thi 1rdn).....vv.
I | Tang
T
]
i | Gidm
k]
4
Thén (bdn, 16 ddn pho): xd (phucmg, thi trén).
I Tang
5
| Giam
6
[_Cing

Ghi chii: Tir nidm 2016, khi c6 bién dgng téing, gidm d6i hepng dwgre ngdn sach nha mede dong, hé trg dong BHYT thi ghi bé sung danh
sach theo thir e
téing ghi trwdre, gidm ghi sau twong tmg voi timg thén (ban, 16 dén phd)

............... néaa ...
Ngwi Igp bidu ™. U'BN'D xdi (phudmg, thj tréin) ..........
(ky, ghi ri hp tén) (', ghi #d hy tén vd dong déu)
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Min DK0G

(Ban hiwh kim theo (D sd: 959/0B-BHXH
mgdy 0992015 ctia BHXH Vit Nam)

DANH SACH POI CHIEU, XAC NHAN NGUOI THAM GIA BAO HIEM Y TE
clA c& QUAN QUAN LY BOI TUQNG
averees thERE .o DEM e

i teyng tham gia: Laromg oo sér:
STT Hg vit tin 5 djnh danh "‘"":::‘""' Ngdy tham gia | S5 thing déng | Bing ki noi KCB ban dhu Ghi chii
A B 1 2 3 4 5 6
Théin (bdn, 16 din phd): i 2. thi trin).
I
2
3
Then (bdn, 16 ddn phd) i . thi tran).
4
5
[]
Ciing
Di d6i chidu chinh xdc véi danh sach d6i gng dang qudn by
, ngdy ....thang....nam....... vovey NGV o KGN, ... REM.....
Céin b thu Co quan BHXH Céin b ra soét Co quan quin 1y aéi twyng
(', ghi rd hy tén) (', ghi ré hy tén vd déng dédu) iy, ghi rds hy tém) (k. ghi 16 hp tén v dong ddu)
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Tén thii tyc hanh chinh

Hoan tra tien di déng doi véi ngudi tham gia
bao hlem xa hji tw nguygn, ngudi tham gla bao
hlem y te theo h gla dinh, ngudi tham gia bao
hlem y té dwge ngin sich nha mréc hd trg mot
phin mirc dong

Trinh tu thue hién

1. Buéce 1: Ngudi tham gla nép ho so theo quy dinh
ghi tai muc thanh phan, s6 luong hd so dudi diy.

2. Bude 2: co quan BHXH

2.1. B phan mét ctra: nhén hd SO cua ngum tham
gia. Kiém dém thanh phan va sO lugng, néu dung,
du theo quy dinh thi vi€t giay hen, chuyén hé so cho
Phong/T6 Quan ly thu. Truong hqp hé so chua
dung, du theo quy dinh thi ghird vatra lai.

2.2. Phong/T6 Quan 1y thu: kiém tra hé so, ph6i hop
Phong/Té KH-TC xac dinh s tién hoan tra, trinh
Giam doc BHXH.

2.3. Giam déc BHXH ra quyét dinh hoan tra (Miu
C16-TS).

2.4. Phong/T6 KH-TC hoan tré cho ngudi tham gia.

Cach thirc thue hién

NGp truc tiép tai B¢ phan mét cira hodc théng qua
dich vu buu chinh.

Thanh phén hé so

a) To khai cung cap va thay d6i théng tin nguoi
tham gia BHXH, BHYT (Mau TKI1-TS).

b) S6 BHXH d6i vai truomg hop tham gia BHXH tu
nguyén; thé BHYT con gia tri stir dung doi voi
truong hop tham gia BHYT (trir trudng hop ngudi
tham gia chét);

¢) Ban sao chimg thyc hodc ban chyp kém theo ban
chinh Glay chimg tir d6i voi trromg hop chét.

d) Quyet dinh hoan tra (Mau C16-TS).

So6 lugng ho so 01 b§

‘. . g Khéng qua 15 ngay lam viéc ké tir ngdy nhan du ho
Thai han giai quyét so theo quy dinh.
Doi tugng thuc hién | Ca nhan

on - BHXH tinh

Co quan thuc hién ) BHXH huyén
Két qua thuc hién Tién dong BHYT
L¢ phi Khéng

Tén mau biéu, mau to
khai

- Tor khai cung cép va thay d6i thong tin ngudi tham
gia BHXH, BHYT (Mau TKI-TS).
- Quyéet dinh hoan tra (Mau C16-TS).

Yéu cau, diéu kién

Khong
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Can c phép ly cua
thu tuc hanh chinh

- Luat BHXH s0 71/2006/QH11 ngay 29/6/2006 (ap
dung dén hét 3]!12!2015) Luit BHXH so0
58/2014/QH13 4p dung tir ngay 01/01/2016.

- Nghi dinh s6 190/2007/ND-CP ngay 28/12/2007
hudng dan mot b dleu cua Luat BHXH vé BHXH
tur nguyén (ap dqu dén hét 31/12/2015).

- Théng tr s6 022008/TT-BLDTBXH ngay
31/01/2008 erong dan thyc hién mot sb dleu cua
Nghi dinh s6 190/2007/ND-CP (ap dung dén hét
31/12/2015).

- Quyet dinh s6 959/QD-BHXH ngay 09/9/2015 coa
Téng Giam déc BHXH Viét Nam vé viéc ban hanh
Quy dinh quan 1y thu BHXH, BHYT, BHTN; quan
1y s6 BHXH, th¢ BHYT.

- Luat BHYT so 25!2008!QH12 ngay 14/11/2008;
Luat stra dbi, bo sung mdt s6 dicu cua Luat BHYT
$0 46/20 l4fQH1 3.

- Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014
cua Chinh phu Quy dinh chi tiét va huéng dén thi
hanh mét s0 di€u cua Luat BHYT.

- Thong tu lién tich sb 41/2014/TTLT-BYT-BTC
ngay 14/8/2009 cua lién Bo Y té, Bo Tai chinh
hudng dan thuc hién BHYT.

- Quyet dinh so 959/QD-BHXH ngay 09/9/2015 cua
Tong Gidm déc BHXH Viét Nam vé viéc ban hanh
Quy dinh quéan ly thu BHXH, BHYT, BHTN; quan
1y s6 BHXH, thé¢ BHYT.
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Miu: TKI-TS
{Ban hanh kém theo OB so: 959/0D-BHXH
ngay 09/92015 cia BHXH Vigr Nam)

BAO HIEM XA HOQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

[01]. Ho va tén (VAL ChIT N H0A): et e ee e
[02]. SEANh danh: ........ooviviiieeieiiee e
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéc tich ........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phudmg, thi trAn) ...........................
[06.2). Huyén (quén, thi x4, thanh phd thude tinh) .............ooooveeiiniiinnane,
[06.3). Tinh (thanh Pho) ........evvieiiiiii e e,
[07]. S5 chimg minh thu (HG chiu): ......c.eovviiiiieeiieeeeeee e
[08]. Pia chi noi cu trit: [08.1]. S6 nha, dwong phd, thén xom: .....................
[08.2]. X& (phudng, thi tEAN)... .o, [08.3] Huyén (quan thi x4,
thanh pho thude tinh)........................... [08. 4] Tinh (thanh phd) ..
[09]. Dia chi lién hé: [09. 1] S6 nha, dudng pho thOn X0m: .....ocovviieieiiieenne
[09.2]. Xa (phuong, thi tran)... . [09.3] Huyén (quén, thi xd, thanh
phé thuge tmh) ...................... [09 4] Tmh (thanh PhO) v,
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong: ....occcevvenvnenannn..
[12]. Noi dang ky kham bénh, chira bénh ban i
[13]. Noi dung thay ddi, YU CAU: ...vvvevvenvereeerrceriee s e ers e see e
[14]. Tai litu kem theo: ........oonii et e een e

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phap ludt vé nhimg ni dung da ké khai
e NEAY ....... thang ....... ndm ...........
Nguoi ké khai
(Ky, ghi r6 ho tén)
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Miu C16-TS
{Ban hanh kém theo QB so: 959/QD-BHXH
Ngiy 09/9/2015 cua BHXH Vigt Nam)

BAOHIEM XA HQI ....... CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOI ........... DPjc lap - Ty do - Hanh phic
S6: /QD-BHXH . , ngay..... thang..... nam 20......
QUYET PINH

Vé viéc hoan tra tién thu bao hiém x3 hdi, bao hiém y té, bao hiém thit nghiép

GIAM POC BAO HIEM XA HOI ...............

Cin cir Luat Bao hiém xa hoi so 58/2014/QH1 lngay 20 thang 11 nam 2014;

Can cir Ludt bao hlem Y. té sb 25/2008/QH12 ngay 14 thang 11 nam 2008;
Ludt sira d6i, bd sung mot s6 d:eu cua Ludt bao hiém y t&;

Can cir Quyét dinh s6 ../201. JQDb-TTg ngay lhéng . nam ..... cua
Thu tuong Chinh phu vé quan 1y tai chinh d01 vgi Bao hlem xd h01 Viét Nam

Xét dé nghi cia Truong phong (T6 truong) Quan 1y thu; Trudng phong
(To) Ké hoach - Tai chinh,

QUYET PINH:
Piéu 1. Hoan tra s tién ..... dong (wet bang Chifr.eciiiiiil)
cho.....ccc... TN, do........ S
Piéu 2. Quyet dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Trrong phong (TG truomg) Quan ly thu; Truong phong Ké hoach -
Tai chinh, cac phong (td) truc thude Bao hiém xa héi ................ va don vi, ca
nhén c¢6 tién tai Diéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: GIAM BOC
- Nhur Biéu 3;
- Luu: VT, PT, KHTC.
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2. Linh vye cip s bao hiém xa hdi, thé bao hiém y té

Cip va ghi xic nhin thoi gian d(mg BHXH trén sb
BHXH cho ngudi tham gia duge chng ndi thoi gian
Tén thii tuc hénh nhlmg khong phal dong BHXH; diéu chinh lz’im
chinh nghé hodc cdng viée ning nhoc, doc hai, nguy hiém
hodic dic biét ning nhge, djc hai nguy hiém truée
nim 1995

1. Bude 1: Ngudi tham gla

- Ngum dang lam viéc: nop hd so cho co quan BHXH
hodc ndp thong qua don vi dang lam viéc.

- Ngudi tham gia BHXH tu nguyén: nép hd so cho Pai
ly thu hodc co quan BHXH huyen

- Ngudi dang bio luu théi gian dong BHXH: ndp hé
0 cho co quan BHXH.

2. Bwée 2: Don vi sir dung lao ddng, Dai ly thu: Iap hé
Trinh ty thuc hién | so giri co quan BHXH (truomg hop ngudi tham gia ngp
hé so thong qua don vi, dai 1y thu).

3. Bude 3: Co quan BHXH

- Nhén hd so, kiém dem thanh phan va sb lugng h so,
néu dung, du thi viét gidy hen. Trudong hop hé so chua
dung, du thi ghi o ly do va tra lai ngudi tham gia, don
vi, Dai ly thu.

- Tra hé so; s6 BHXH cho ngum tham gia, don vi, Dai
Iy thu theo thoi han ghi trén glay hen.

Nop va nhén két qua giai quyét thu tuc hanh chinh: tai
co quan BHXH, qua giao dich dién tir hodc qua dich vu
buu chinh

Cach thire thue
hién

1. Cap va ghi xac nhin thoi gian déng BHXH trén
s6 BHXH cho ngudi tham gia dwge cong noi thoi
gian nhung khong phal dong BHXH

- To khai cung cap va thay d6i thong tin ngudi tham gia
BHXH, BHYT (mau TK1-TS); o
- S6 BHXH (doi véi ngudi lao dong da duge cap so6
BHXH);

-Ho 50 kém theo:

1.1. P6i v6i ngudi lao dong co thoi gian cong tac
truwdc nim 1995 (khong bao gom nguoi bi ky luit
budc théi viéc hodc tyr y bé viéc, bi phat tu giam
truwde ngay 01/01/ 1995) Ho s0' kém theo bao gom

a) Ly lich goc valy lich bd sung (neu ¢0) cua nguoi lao
dong, quyet dinh tlep nhén, hgp dong lao dong, cac
gidy tO ¢6 lién quan khac nhu: quyét dinh ning bac
lwong, quyét dinh diéu dong hodc quyét dinh chuyen

Thanh phan hd so
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céng tac, quyét dinh phuc vién xudt ngi, chuyén nganh,
gidy thoi tra luong. ..

b) Ngudi nghi chd wf;c tir thang 11/1987 dén trude
ngay 01/01/1995: thém Quyét dinh nghi cho vige va
Danh sach ctia don vi c6 tén ngudi lao dong dén ngay
31/12/1994. ]

- Trudng hop khéng cé quyét dinh nghi cho vige thi
phai ¢ xdc nhan bang vén ban cua thu truong don vi
tai thoi diém lap hd so dé ngh1 cap s6 BHXH, trong do
dam bao ngudi lao dong c6 tén trong danh sich cua
don vi tai thoi diém co quyet dinh nghi ch& viéc va
chua huong céc khoan trg cap mat lan.

- Tmo'ng hop don vi da giai thé thi do co quan quan 1y
cap tren truc tlep xac nhan.

1.2. Pbi véi can b(, cong chire, vién chire, cong
nhan, quan nhéin va cong an nhin dan thudc bién
ché cic co quan Nha nwéc, t6 chirc chinh tri - xa
h{i, doanh nghlep Nha nuéc, don vi lyc Iqung vid
trang da xuit canh hop phap nhung khong vé mré'c
dang han (khong bao gom nhu‘ng truomg h
pham phap ludt cia nwéc ngoal bi truc xuat vé
nudc hodc bi ky luidt bujc phai vé nuée hodc bi th
giam trudc ngay 01/01/1995)

a) Ngudi lao djng cé thdi han ¢ nwéc ngodi theo
Hiép dinh ciia Chinh phi va nguwéi di lam di
trudomg phlen dich, can bj vung do nuwéc ngoai tra
lrong. Ho so kém theo bao gom:

- Ly lich goc, 1y lich bé sung (néu co), cac gidy toy goc
co lién quan dén thoi gian lam viée, tién luong cua
nguoi lao dong trude khi di lam viée ¢ nudc ngoai;
quyet dinh ti€p nhén tré lai lam viéc déi véi truong ho’p
nguoi lao dong vé nudce va tiép tuc lam VIEC trudc ngay
01/01/1995. Trudong hop khéng c6 Quyet dinh tiép
nhén thi dugc thay thé bing 1y lich do ngudi lao dong
khai khi dugc tiép nhén tro lai 1am viéc hoédc ly lich cua
nguoi lao dong khai c6 xac nhan ctua don vi ti€p nhan.

- Ban chinh “Théng bao chuyén tra” hodc “Quyét dinh
chuyén tra” cia Cuc Hop tic qubc té vé lao dong (nay
la Cuc Quan ly lao dong ngoai nudc) cé.p.jTrufmg hgp
khéng con ban chinh “’I'h(")ng, bado chuyén trd” hodc
“Quyet dinh chuyén tra” thi phai co Glay xac nhan vé
thoi glan di hop tac lao dong dé giai quyet ché do bao
hiém xa héi clia Cuc Quén ly lao ddng ngoai nudc trén
co s¢ don d& nghi ciia ngudi lao dong. .

- Gidy xdc nhan chua nhén ché do trg cdp mét 1n, trg
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cap phuc vién, xuat ngii sau khi vé nurdc cua co quan,
don vi truc tiép quan 1}? ngub'i lao déng trude di di cong
tac, lam viée ¢6 thoi gian & nurde ngoai. anong hgp co
quan, don vi da giai thé thi co quan, don vi quan 1y cép
trén truc tlep xac nhén,

b) Ngwdi di lam viée & nuéc ngoai theo hinh thirc
hop téc true tiép gitra cac BQ, dia phwong cia Nhﬁ
nude ta véi cic to chirc kinh té ciia nwéc ngoai. Hb
so kem theo bao gom'

- Ly lich goc, 1y lich b sung (néu co), cic gidy to goc
c¢6 lién quan dén thoi gian lam viée, tién luong cia
ngudi lao dong trude khi di lam vic ¢ nudc ngoai;
quyet dinh tiép nhén trd lai lam viéc déi véi treong ho‘p
ngudi lao dong vé nudce va tiép tuc lam viée trude ngay
01 thang 01 ndm 1995. Truomg hop khéng co Quyet
dinh ti€p nhén thi dugc thay thé bang Ly lich do ngudi
lao dong khai khi dugc tiép nhan trd lai lam viéc hodc
ly lich cua ngudi lao dong khai ¢6 xac nhén cua don vi
tiep nhan.

- Glay xac nhan chua nhén ché do trg cap mét 1an, trg
cap phuc vién, xuit ngii sau khi vé nudc cua co quan,
don vi trire ti€p quan 1y ngudi lao dong trude di di cong
tac, lam viée ¢6 thoi gian ¢ nurde ngoai. Trudng hop co
quan, don vi da giai the thi co quan, don vi quan 1y cap
trén tryc tlep xac nhan.

- Ban chinh Quyét dinh ctr di cdng tac, lam vigce ¢o thoi
han & nudce ngoai hodc ban sao Quyet dinh trong truo*ng
hop ngum lao dong dugc cur di cong tac, 1am viée ¢6
thoi han & nude ngoai bing mdt Quyét dinh chung cho
nhiéu nguoi. )

+ Truong hop khéng con ban chinh Quyét dinh ctr di
cdng tac, 1am viéc ¢ thoi han & nude ngoai thi duge
thay thé bang ban sao Quyét dinh c6 xac nhan ctia don
vicur di. )

+ Truéng hop khong c6 Quyet dinh cir di thi phai c6
x4c nhan bang van ban cua thu trudng co quan, don vi
cir nguoi lao dfng, trong do ghi rd thoi gian ngudi lao
déng dugc cir di cong tac, lam viéc co thoi han o nudc
ngoai va phai chiu trach nhiém trude phap luat vé ndi
dung xdc nhan. Truong hop co quan, don vi ctr di
khong con t6n tai thi co quan quan ly cap trén truc tlep
xéc nhdn va chiju trach nhiém truéc phap luit vé néi
dung xac nhan.

¢) Ngwoi di hoc tap, thue tip & nwéc ngodi. HO so
kém theo bao gom:
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- Ly lich gdc, 1y lich bd sung (néu ¢0), cac giay to goc
¢é lién quan dén thoi gian lam viée, tién lucmg cla
ngudi lao dong trude khi di 1am viée & nude ngoai;
quyet dinh ti€p nhan tr¢ lai lam viéc déi véi trromg hop
ngudi lao dong vé nude va tiép tuc 1am viée trude ngay
01 thang Ol ndm 1995. Truong hop khong c6 Quyet
dinh ti€p nhan thi dugc thay thé bang Ly lich do nguoi
lao déng khai khi dugc tiép nhén tré lai lam viéc hodc
Iy lich cua ngudi lao dong khai ¢6 xdc nhan cua don vi
tiep nhan.

- Glay x4c nhan chua nhén ché dg trg cap mét lan, trg
cap phyc vién, xudt ngii sau khi vé nudc clia co quan,
don vi truc tiep quan 1y ngudi lao dong trirde di di cong
tac, lam viéc co thoi gian ¢ nurdc ngoai. Trudng hop co
quan, don vi da giai the thi co quan, don vi quan 1y cap
trén truc ticp xac nhan.

- Ban chinh Quyét dinh cir di hoc tép, thyc tap o thoi
han & nurde ngoai hodc ban sao Quyét dinh trong truomg
hop ngudi lao dong duge cur di hoc tap, thye tép ¢ thoi
han ¢ nudc ngoai bang mét Quyét dinh chung cho
nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh cir di
hoc tép, thuc tdp ¢6 thoi han & nudc ngoai thi duge
thay the bang ban sao Quyét dinh c6 xac nhan cua don
vi cur di. )

+ Trudng hop khong c¢6 Quyét dinh cir di thi phai c6
xéc nhédn bang vin ban cua thu trudng co quan, don vi
cur ngudi lao dong, trong dé ghi rd thoi gian nguf)'i lao
dong dugc cur di hoc tép, thuc tap ¢6 thoi han & nude
ngoai va phai chiu trach nhiém trudc phép luat vé& ndi
dung xic nhan. Trudng hop co quan, don vi cir di
khong con ton tai thi co quan quan Iy cap trén trye tiép
xéc nhén va chiu trach nhiém trudc phap luat vé ndi
dung xdc nhén.

d) Nguoi di l:’:m chuyén gia theo Hiép dinh ciia
Chinh phu Hb so kém theo bao gbm:

- Ly lich goc, 1y lich bd sung (néu co) cdc gidy to gbc
c¢6 lién quan dén thoi gian lam viéc, tién luong cua
nguoi lao dong trude khi di lam vi€c ¢ nuoc ngoai;
quyet dinh tiép nhén trd lai lam viéc dbi voi truomg hQ‘p
ngudi lao dong vé nudc va tiép tuc 1am viée trude nga
01 thang Ol ndm 1995. Truomg hop khong co Quyet
dinh ti€p nhén thi dugc thay thé bang Ly lich do nguoi
lao dong khai khi dugc tiép nhan trd lai 1am viée hodc
Iy lich cua nguoi lao dong khai c6 xac nhan cua don vi
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ti€p nhan. ) . .

- Giay xac nhén chua nhan ché d§ trg cap mét lan, trg
cap phyc vién, xudt ngii sau khi vé€ nuéc cua co quan,
don vi tryre tiép quan ly ngub'i lao déng trude di di cong
tac, lam wec c6 thai gian & nude ngoai. anong hgp co
quan, don vi da giai thé thi co quan, don vi quan 1y cap
trén tryc tiép xac nhén.

- Ban chinh Quyét dinh ctr di lam chuyén gia & nudc
ngoai hodc ban sao Quyeét dinh trong trudmg hop nguoi
lao dong dugc cur di lam chuyen gia bang mot Quyét
dinh chung cho nhiéu ngudi. )

+ Truong hop khéng con ban chinh Quyét dinh cir di
lam chuyén gia ¢ nuéc ngoai thi dugc thay the bang
ban sao Quyét dinh co xac nhén cua don vi ctr di.

+ Trudng hop khong co Quyét dinh cir di thi phai co
x4c nhan bang vin ban cua thi truéng co quan, don vi
cur nguoi lao dong, trong do ghi rd thoi gian cu di cong
tac, lam viéc ¢6 thoi han ¢ nuge ngoéi va phéi chiu
trach nhiém truée phap luat vé noi dung xac nhan.
Trudmg hop co quan, dom vi cu di khong con ton tai thi
co quan quan ly cap trén tryc ti€p xdc nhan va chiu
trach nhiém truge phap luét vé ni dung xac nhan.

- Gidy xac nhén cua co quan quan ly chuyén gia vé viéc
dd hoan thanh nghia vu dong gop cho ngan sach nha
nudc va dong bao hiém xa héi theo quy dinh cia Nha
nudc cua chuyén gia trong thoi gian lam viéc & nude
ngoai.

1.3. Pbi véi can b co thoi gian lam viée & xa,
phudmg, thi trin bao gom cd chirc danh khac theo
quy dinh tai Khoén 4, Diéu 8 Thong tw 11en tich sb
03/2010/T TLT-BNV-BTC BLDTBXH. Ho so kém
theo bao gdm:

a) H so, Iy lich gbc clia ¢4 nhan.

b) Céc gidy t& lién quan chimg minh thai gian lam viée
¢ xd, phuong, thi tran (danh siach, Quyét dinh phéan
cOng, Quyét dinh hudng sinh hoat phi...).

1.4. Pbi v6i ngudi c6 thoi gian 1am Cha nhigm Hop
tac xa nong nghlq:p, ngu nghiép, diém nghiép cé quy
mbd toan xa. Ho so kém theo bao gﬁm‘

a) Ho so 1y lich gdc cua cé nhén, hé so dang;, vién khai
trong thoi gian lam Chu nhiém hgp tac xa, s6 sach hodc
giay to lién quan nhu: danh sach trich ngang, danh sach
chi tra sinh hoat phi, danh sach hodc Quyét dinh phé
duyet cong nhin két qua bau cir... thé hién c6 thoi
gian lam Chu nhiém Hop tac xa tir ngéy 01/7/1997 tro
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vé trude. anc‘mg hop khéng cod giéiy to néu trén nhung
¢6 co s¢ xac dinh ngudi lao dong ¢6 thoi gian lam Chu
nhiém Hop téc xa thi UBND cép xa phéi hop véi E)ang
uy, HDND x4 noi ngudi lao dong ké khai c6 thoi gian
l1am Chu nhiém hgp tac xa xac minh, néu du cin cir xac
dinh ngudi lao dfng c6 thoi gian lam Chu nhiém hop
tac xd thi c6 vin ban (bién ban) xac nhin vé thoi gian
lam Chu nhiém Hop tic x4, thoi gian cong tac gitr chirc
danh, chirc vy theo quy dinh tai Diéu 1, Quyét dinh s6
250/QD-TTg va cam két chiu trach nhiém truéc phap
luat vé ndi dung xac nhan. )

b) Danh sach phé duyét cua UBND tinh, thanh pho trirc
thugc Trung wong (goi tat UBND tinh) doi voi nguoi
lao dong co thoi gian lam Chii nhiém hop tac xa c6 quy
md toan xa tir ngay 01/7/1997 tré vé trude (Mau do
UBND tinh ban hanh). i

¢) Danh sach phé duyét ho so tinh thoi gian lam Chua
nhiém Horp tac xd cua UBND tinh.

d) Glay xac nhén vé thoi gian lam Cha nhi¢m Hop tac
xi (Miu sb6 02-QD250 kém theo Quyet dinh sb
250/Qb- TTg ngay 29/01/2013 cua Thu tuéng Chinh
pht) dbi voi ngudi khéng cur tri tai tinh, thanh phd o
thoi glan lam chu nhiém qu tac xa.

1.5. Dbi véi trudmg hop cip va ghi xac nhin thm
gian dong BHXH theo quy dinh tai Khoin 8, Diéu 1
Nghi dinh sb 153;‘2013:’NB—CP ngay 08/11/2013 cia
Chinh phii. Ho so kém theo bao gom:

a) Quyét dinh phuc vién, Xuét ngi.

b) Glay x4c nhin chua hudong ché d6 trg cdp theo
Quyét dinh sb 47/2002/Qb-TTg ngay 11/4/2002; Piém
a, Khoan 1, Piéu 1 Quyet dinh s6 290/2005/QDb- T'Tg
ngay 08/1 112005 Quyet dinh s6 92/2005/QD-TTg ngay
29/4/2005; Quyet dinh s6 142/2008/QD-TTg ngay
02/10/2008; Quyet dinh so 38/2010/Qb-TTg ngay
06/5/2010; Quyet dinh so 53/2010/QD-TTg ngay
20/8/2010 va Quyét dinh sé 62/2011/QD-TTg ngay
09/11/2011 cua Thu tudng Chinh phu; )

c) Quyét dinh vé viéc thu h6i Quyét dinh huong che d§
va sO tién trg cip mot lan theo Quyet dinh so0
142/2008/Qb-TTg ng,ay 27/10/2008 va Quyét dinh sb
38/2010/QD-TTg ngay 06/5/2010 cua Thu twong Chinh
phu (neu co).

2. Piéu chinh lam nghe hodc cong viéc ning nhoc,
djc hai, nguy hiém hoic dﬁc biét ning nhec, dfc hai
nguy hiém truéc nim 1995
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- To khai cung céap va thay déi thong tin nguoi tham gia
BHXH, BHYT (miu TKI-TS);

- S6 BHXH; )

- Ban chinh mdt trong céc loai gidy t& sau: Quyét dinh
phén cdng cong viéc; Quyét dinh huong luong; Hop
dong lao dong, Hop dong lam viée va cac gidy to khic
¢0 lién quan tdi viéc diéu chinh.

S0 lugng ho so

01 b

- Cép va ghi xdc nhan thdi gian déng BHXH trén sb
BHXH cho ngudi tham gia dugc cong ndi thoi gian
nhl.mg khéng phai dong BHXH: Khong qua 20 ngay

Thoi han giai lam viéc ké tir ngay nhan dii hé so theo quy dinh.

quyét - Diéu chinh lam nghé hodc cong viéc ning nhoc, ddc
hai, nguy hiém hogc ding biét ning nhoc, doc hai nguy
hiém trude nim 1995: Khéng qua 10 ngay lam viéc ké
tir ngay nhan du hé so theo quy dinh.

Eig:]tuong thye Ca nhén, don vi sir dung lao dgng, dai 1y thu

Co quan thuc hién | BHXH tinh

Két qua thyc hién | S6 BHXH

Lé phi Khéng

Tén mau don, mau
t& khai

T& khai cung cdp va thay déi thong tin ngudi tham gia
BHXH, BHYT (mau TK1-TS)

Yéu cdu, diéu kién

Nop du ho so va ké khai toan by thoi gian céng tac
nhung khong phai dong BHXH vao to khai cung cép va
thay d6i thong tin nguoi tham gia BHXH, BHYT (imdu
TKI1-TS)

Cin cir phap 1y cua
thu tuc hanh chinh

- Ludt BHXH s0 58/2014/QH13 ngay 20/11/2014.
- Théng tr s6 13/TT-NV ngay 04/9/1972 cua Bo Noi
vu hudng din va quy dinh cu thé vé viéc tinh thoi gian
clng tac cua cong nhan, vién chirc Nha nude.,
- Théng tu 6 19/2008/TT-BLDTBXH ngay 23/9/2008
cua B¢ Lao dong — Thuomg binh va X héi sira d6i bd
sung théng tu s6 03/2007/TT-LLDTBXH ngay
30/01/2007 ve huéng dan thue hlen mot s& diéu cua
Nghi dinh s6 152/2006/ND-CP ngay 22/12/2006 cua
Chinh Phu huéng dan mot s0 Dicu cua Ludt Bao hiém
xd hdi va bao hlem x4 hoi bt budc.

- Quyét dinh sé 107/2007/QD-TTg ngay 13/7/2007 cua
Thu tuémg Chinh phu vé viéc tinh thoi gian d€ huong
ché d9 bao hiém xa hdi d6i vai can bg, cong chirc, vién
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chure, cong nhan, quén nhan va cong an nhén dan thugc
bién che cac co quan nha nudc, cac t6 chirc chinh tri,

cac t6 chirc chinh tri - xd hoi, doanh nghi¢p nha nuéc,

don vi lgc lucmg vii trang d xuat canh hop phap nhung
khong vé nudc dung han.

- Thong tu s6 24/2007/TT-BLDTBXH ngay
09/11/2007 vé huéng dan tinh thoi gian dé huong ché
d6 bao hiém xi hoi theo Quyét dinh s6 107/2007/Qb-

TTg ngay 13/7/2007 cua Thu tudng Chinh phu.

- Thong tu s6 26/2010/TT-BLDTBXH ngay 13/9/2010
vé stra dbi, bd sung Thong‘ ftr s6 2472007/TT-

BLDTBXH ngay 09/11/2007 vé huoéng dan tinh thoi
glan dé huong ché d6 bao hiém xa hoi theo Quyét dinh
s0 107/2007/QP-TTg ngay 13/7/2007 cua Thu tudng
Chinh phu.

- Nghi dinh s6 153/2013/ND-CP nga)( 08/11/2013 cua
Chinh phu sira d6i, bd sung mot sé diéu cia Nghi dinh
s6 68/2007/ND-CP ngay 19/4/2007 cua Chinh phu quy
dinh chi tiét va huong | dan thi hanh mét so diéu cua
Luat bao hiém xa hoi vé bao hiém x4 hoi bét budc dbi
voi quan nhén, cong an nhan dan va nguorl lam cong tac
co yéu huéng luong nhu dbi véi quan nhan, cong an
nhén dén. )

- Théng tu lién tich so 101/2014/TTLT-BQP-BCA-
BLDTBXH ngay 04/8/2014 cta Lién B) Quﬁc phc')ng,
B¢ Cong An, B Lao dong- Thucmg binh va Xa héi sira
dbi, bd sung mét sé diém cua Thong tu lién tich s&
148/2007/TTLT/BQP-BCA-BLDTBXH ngay
14/9/2007 cua Lién Bg Quoc phong, B6 Cong An, B
Lao dfng — Thuong binh va Xa héi hudng dan thuc
hién mét sé diéu cia Nghi dinh s6 68/2007/ND-CP
ngay 19/4/2007 cua Chinh phu.

- Quyét dinh s6 ZSO;’QD TTg ngay 29/01/2013 cua Thu
tuéng Chinh phu vé viéc giai quyét ché do, chinh sach
dbi vai chit nhiém hop tic xa c6 quy mo toan xad trong
thoi ky bao cap chua dugce hudng ché df ctia Nha nude.
- Cong van s6 4533/BHXH-CSXH ngay 14/11/2013
cua BHXH Viét Nam vé viéc huong dan thuc hién
Quyét dinh 56 250/QD-TTg cua Thu tucmg Chinh phu.

Quyet dinh s0 959/QD-BHXH ngay 09/9/2015 cua
Téng Giam doc BHXH Viét Nam quy dinh quan ly thu
BHXH, BHYT, BHTN; quan |y s6 BHXH, thé BHYT.
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Miu: TKI-TS
{Ban hank kém theo QD so: 959/0D-BHXH
ngay 09/9/2015 ctia BHXH Vigr Nam)
BAO HIEM XA HOQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

[01]. Ho va tén (VAL ChIT N H0A): et e ee e
[02]. SEANh danh: ........ooviviiieeieiiee e
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéc tich ........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phuomg, thi trAn) ...........................
[06.2). Huyén (quén, thi x4, thanh phd thude tinh) ..............ooooeeeiiiiinnane,
[06.3). Tinh (thanh Pho) ........evvieiiiiii e e,
[07]. S5 chimg minh thu (HG chiu): ......c.eovviiiiieeiieeeeeee e
[08]. Pia chi noi cu trit: [08.1]. S6 nha, dwong phd, thén xom: .....................
[08.2]. X& (phudng, thi tEAN)... .o, [08.3] Huyén (quan thi x4,
thanh pho thude tinh)........................... [08. 4] Tinh (thanh phd) ..
[09]. Dia chi lién hé: [09. 1] S6 nha, dudng pho thOn X0m: .....oovviieieiiieenns
[09.2]. Xa (phuong, thi tran)... . [09.3] Huyén (quén, thi x&, thanh
phé thuge tmh) ...................... [09 4] Tmh (thanh PhO) v
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong: ....occcevvenvnenannn..
[12]. Noi dang ky kham bénh, chira bénh ban i
[13]. Noi dung thay ddi, YEU CAU: ...vvvevvenvereeerrieriee e eeeers e see e
[14]. Tai litu kem theo: ........oonii et e een e

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phap ludt vé nhimg ni dung da ké khai
e NEAY ....... thang ....... ndm ...........
Nguoi ké khai
(Ky, ghi r6 ho tén)
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Tén thii tyc hanh chinh

Cip lai, 36i, diéu chinh thong tin trén sb bao hiém
xa hdi, thé bio hiém y té

Trinh tu thuc hién

1. Buére 1: Ngudi tham gia:

- Ngudi dang lam viéc: ndp hd so cho co quan
BHXH hodc ndp thong qua don vi dang lam viéc.

- Ngudi tham gia BHXH, BHYT ti nguyén: ndp hd
so cho Pai ly thu hodc co quan BHXH huyén.

- Ngudi dang bao luu thoi gian dong BHXH; nguoi
da dugc giai quyét huong luong huu, trg cip BHXH:
n¢p ho so cho co quan BHXH.

2. Budre 2: Don vi str dung lao dong, Dai ly thu, co
quan quan ly déi twong: 1ap hé so theo quy dinh va
ndp hé so cho co quan BHXH.

3. Buéc 3: Co quan BHXH:

- Nhan hd so, kiém dem thanh phan va sé lugng hd
s0, néu dung, du thi v1et gidy hen, thu phi (d6i voi
trudng hop cap lai, d6i thé do mét, rach, hong)
ancmg hop hé so chura duing, du thi ghi r3 1y do va tra
lai nglrcn tham gla don vi, Dai ly thu,

- Tra ho so; s BHXH, thé BHYT cho nguoi tham
gia, don vi, Dai ly thu theo th&i han ghi trén gidy hen.

Cach thirc thure hién

Nop va nhan két qua giai quyét tha tuc hanh chinh: tai
co quan BHXH, qua giao dich dién ttr hodc qua dich
vu buu chinh

Thanh phan hd so

1. Nop tryc tiép cho co quan BHXH

1.1. Cép lai, gop, didu chinh théng tin trén sb
BHXH

a) Cap lai s6 BHXH do mat, bao gom cac trudon
hop: cap lai toan bo sb BHXH; cap lai bia sb
BHXH hoic cap lai to roi s6 BHXH

- To khai cung cép va thay ddi thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).

- S6 BHXH (trong tru'o'ng hop ngudi tham gia chi mat
01 hodc mét so 1o roi s6 BHXH).

b) Cap lai s6 BHXH do hong bao gom cac truom
hgp: cap lai toan b{ s6 BHXH; cap lai bia so
BHXH; cép lai to' roi s0 BHXH

- T& khai cung cép va thay d6i théng tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).

- Bia s6 BHXH (truong hop hong bia s6 BHXH).

- S6 BHXH (truomg hop s6 BHXH héng; 01 hodc mét
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s tor 101 8O BHXH hong).

c) Cip lai s6 BHXH do gop so BHXH, thay déi s6
s6 BHXH i

- To khai cung cip va thay d6i thong tin ngudi tham
gia BHXH, BHYT (mau TKI-TS). o
- S6 BHXH d¢ nghi d6i s6 so (trudng hop doi s6 s6
BHXH).

- Cac s6 BHXH da cp (trong hop gop s6 BHXH).

d) Cép lai s6 BHXH do thay doi ho, tén, chtr dém;
ngay théng nam sinh; giéi tinh, dan tc; quoc tich

- T khai cung cdp va thay d6i thong tin ngudi tham
gia BHXH, BHYT (méau TKI-TS).

- S6 BHXH. ) i

- Giéy khai sinh hodc Quyét dinh diéu chinh, cai chinh
clia co quan cd tham quyén (ban sao c6 chimg thyuc
hodc ban chup kém theo ban chinh dé dm chiéu).

d) Diéu chinh ndi dung da ghi trén s6 BHXH (trir
cac truong hop diéu chinh 1am nghé hodc cong viée
ndng nhoc, doc hai, nguy hiém hodc dic biét nang
nhgc, dgc hai, nguy hiém trude ngay 01/01/1995)

- To khai cung cap va thay d6i théng tin ngudi tham
gia BHXH, BHYT (mau TK1-TS)

- So BHXH;

- H6 so gom mét trong cac loai gidy to (ban sa0 €0
chimg thyc hodc ban chyup kém theo ban chinh de déi
chiéu): Quyét dinh phan cong cong viéc; Quyet dinh
huong Ilrong, Quyet dinh (van ban) phan cong, dleu
chuyen noi lam viéc; Hop déng lao dong, Hop ddng
1am vnec

1.2, Cap lai, d6i thé BHYT

a) Cép lai thé BHYT do mit, _héng

- T& khai cung cdp va thay déi thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).

- Thé BHYT (trudmg hop cap lai thé BHYT do hong).
b) Péi thé BHYT do thay d6i noi ding ky co s¢
kham chira bgnh ban dau

- T khai cung cdp va thay ddi thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS);

- Thé BHYT.

¢) Ddi thé BHYT do bd sung, diéu chinh ma noi doi
twgng sinh song

- To khai cung céap va thay ddi thong tin nguoi tham
gia BHXH, BHYT (mau TK1-TS);

-TheBHYT,

- S6 H) khau hodc S6 Tam trii (ban sao c6 chimg thuc
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hodc ban chyp kém theo ban chinh dé déi chiéu).

d) Pdi thé BHYT do thay dbi thdng tin vé ho, tén,
chir dém; ngay thang nim sinh; giéi tinh

- T khai cung cdp va thay d6i thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS);

- Thé BHYT;

- Gidy khai sinh hodc Quyét dinh diéu chinh, ci chinh
cta co quan cé tham quyén (ban sao ¢6 chimg thuc
hodc ban chup kém theo ban chinh dé déi chiéu).

d) Dbi thé BHYT theo mirc huomg ciia nhém ddi
tuwgng la nguwoi c6 cong voi cach mang quy dinh tai
Phap 1énh wu dai nguin 6 cong véi cach mang

- T& khai cung cdp va thay di thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).

- Thé BHYT

- Hé so kém theo dé chimg minh (ban sao co ching
thue hodc ban chup kém theo ban chinh dé dbi chiéu)
dl) Nguoi hoat dong cich mang trudc ngay
01/01/1945; ngudi hoat dong cach mang tir ngay
01/01/1945 dén ngay khoi nghia thang Tam 1945; Ba
me Viét Nam anh hung; thuong binh, ngudi huéng
chinh sach nhir thuong binh, thuong binh loai B; bénh
binh suy giam kha ning lao dong tir 81% tro lén. H6
so gom mot trong cdc loai gidy to sau:

- Quyét dinh cong nhan la nguo1 hoat dong cach mang
trude ngay 01/01/1945; Quyet dinh cong nhéan ngum
hoat ddng cdch mang tir ngay 01/01/1945 dén ngay
khai nghia thang Tam ndm 1945 cua Ban Thudng vu
Tinh uy, Thanh uy truc thugc Trung wong;

- The thuong binh, thé bénh binh;

Quyet dinh cip gidy chimg nhén thuong binh hoac
Ilng’Ol huong chinh sich nhu thuong binh va trg cép,
phu cap hang thang

- Quyét dinh trg cap, phu cép hang thang cua S¢ Lao
dong — Thuong binh va Xa hoi;

- Gidy xéc nhan cua S¢ Lao dong, Thuong binh va
Xa héi noi dang;, huong trg cap hang thang hodc da
glal quyét tro cap mét lan (theo hudng dan vé co so
xac dinh la ngudi 6 cong voi cach mang tai Cong van
s6 467/NCC ngay 17/6/2010 cua B§ Lao dong —
Thuong binh va Xa hdi).

d2) Ngudi cd cbéng véi cach mang theo quy dinh tai
Phap Iénh uvu dai nguoi ¢6 cong voi cach mang, trir
cac dbi tugng néu tai tiét d1 trén. Ho so gom mot
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trong cic loai gidy to sau:

- Gidy t0 chimg minh dad dugc khen ting: Huén
chuong Khéang chlen Huy chuong Khang chién; Huan
chuong Chién thing; Huy chuong Chién thing;

- Thé thuong binh, thé bénh binh;

Quycl dinh cdp gidy chimg nhén thuong binh hoic
ngudi huong chinh sach nhu thuong binh va trg cap,
phu cap hang thang; .

- Gidy chimg nhan vé khen thudng tong két thanh tich
khang chién va thoi gian hoat dong khang chién cuia
co quan Thi dua khen thuong cap huyén; X

- Quyét dinh trg cap, phu cap he‘mg thang hodc mdt lan
cua S¢ Lao dong — Thucmg binh va Xa hoi;

- Gidy xac nhan cua S¢ Lao dong Thuong binh va
Xa héi noi dang huong trg cap hang thang hodc da
giéi quyet trg cﬁp mdt lan (theo huong dan vé co so
xac dinh la ngudi 6 cong voi cach mang tai Cong van
s6 467/NCC ng,ay 17/6/2010 cua By Lao dong -
Thuong binh va Xa hoi).

e) Ddi thé BHYT theo mirc hwomg ciia nhém doi
twgng Ia curu chién binh quy dinh tai Phap Iénh
Cuu chién binh

- To khai cung cép va thay d6i thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).

- Thé BHYT

- H6 so kém theo dé chimg minh (ban sa0 ¢6 chimg
thuc hodc ban chup kém theo ban chinh dé dbi chiéu)
el) Can bg, chién sy Quin d¢i nhan dan Viét Nam
(gdm sy quan, quin nhan chuyén nghiép, ha sy quan,
binh s¥) la by ddi chu luc, bo doi dia phuong, b ddi
bién phong, biét dong da tham gia khéng chién chong
ngoai xam bao vé T6 quoc lam nhiém vu quéc té;
Can b9, chién sy dan quan, tr vé, du kich tap trung &
mlen Nam va Cong nhén vién quéc phong da chién
déu chéng ngoal xam fir ngay 30/4/1975 vé trudc. Doi
vién ddi cdng tac vu trang trong vung dich tam chiém
tir ngay 20/7/1954 vé trudce. DGi vién ddi cong tac vii
trang trong vung dich tam chiem tir ngéy 20/7/1954 ve
truge; Can b, chlen sy dén quén, tr v€, du kich tap
trung & mién Bic tir ngay 27/01/1973 Vé trude va cac
ddi tugng da dugc huong trg cap theo Quyet dinh s0
290/2005/Qb-TTg ngay 08/11/2005; Quyet dinh so
188/2007/Qb-TTg ngay 06/12/2007; Quyét dinh so
142/2008/QD-TTg ngay 27/10/2008;_ Quyét dinh sb
38/2010/QD-TTg ngay 06/5/2010. Ho so chuyén ddi
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gom mot trong cac loai giay t¢ sau:

Quyet dinh phuc vién hodc xuat ngi, chuyen nganh;

- Quyét dinh dugce huong trg cap theo Quyét dinh s&
290/2005/Qb-TTg;

- Quyét dinh dugc huong tro cip theo Quyét dinh sb
188/2007/QD-TTg;

- Quyét dinh duge huong trg cip theo Quyét dinh sb
142/2008/QD-TTg;

- Quyét dinh dugc hudng trg cip theo Quyét dinh sé
38/2010/Qb-TTg.
e2) Quén nhén, cong nhén vién chirc quoc phong, dan
quén tu vé truc tlep tham gia chién déu trong chién
tranh bao vé Té quoc & bién gidi Tay Nam, bién glm
phia Bic, 1am nhiém vu quéic t& & Cam-pu-chia, glup
ban Lao sau ngay 30/4/1975 theo Quyét dinh soO
62/2011/QD-TTg ngay 09/11/2011 cua Tha tuo‘ng
Chinh phu. Ho so chuyen dbi gom mot trong cac loai
gidy t& sau: Quyét dinh phuc vién xuat ngu hodc
chuyen nganh ghi 10 thoi gian, dia dlem noi dong
quan theo quy dinh tai Quyét dinh sé 62/2011/QD-
TTg hodc Qu ét dinh huong tro cp theo quy dinh tai
Quyét dinh sb 62!201 1/QD-TTg.
e3) S¥ quan, quin nhan chuyén nghlep da hoan thanh
nhi€ém vy tai ngt trong thoi ky xdy dung va bao vé To
quéc da ngh1 huu, phyc vién, chuyén nganh: Quyét
dinh ghuc vién hodc xuat ngii hodc chuyén nganh.
g) Doi thé BHYT theo mu’c htro'ng ciia nhém dm

g 13 nguvi tryc tiép tham gia khang chién

chong My cuu nwrée; ngudi tham gla chién tranh
bao vé T quoc, lam nhn;m vy quéc té & Cﬁm—pu-
chia, giup ban Lao sau ngay 30!4!1975 thanh nién
xung phong thm ky khang chién chéng Phap va
Quyét dinh s6 40/2011/QP-TTg ngﬁy 27!7:*2011 cua
Thi tu‘o‘ng Chinh phii quy dinh vé ché d doi véi
thanh nién xung phong di hoan thanh nhiém vu
trong khéng chién theo quy dinh tai céc Quyet
dinh cia Thi twéng Chinh pha (trir céc dbi tugng
néu tai diém d va diém e néu trén)
- To khai cung cap va thay déi thong tin nguoi tham
gia BHXH, BHYT (méau TK1-TS).
- Thé BHYT ) )
- Ho so kem theo dé chimg minh gom mét trong cac
loai gidy to sau(ban sao c6 chimg thyc hodc ban chup
kem theo ban chinh dé déi chleu)
+ Gidy chimg nhén tham gia thanh nién xung phong
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clia co quan ¢4 tham quyén cap trude khi thanh nién
xung phong tr¢ vé dia phuong theo quy dinh tai
Thong tr s6 24/2009/TT-BLDTBXH ngay 10/7/2009
va Théng tr sé 082012/TT-BLDTBXH ngay
16/4/2012 cua B9 Lao dong — Thuong binh va X hdi;
+ Gidy chimg nhan hoan thanh nhiém vy ¢ thanh nién
xung phong cua co quan co tham quyén cap trudce khi
thanh nién xung phong trg vé dia phuong theo quy
dinh tai '['hﬁng tu s6 24/2009/TT-BLDTBXH va
Thong tur s6 08/2012/TT-BLDTBXH;
+ Gidy khen trong thoi ky tham gia thanh nién xung
phong cua co quan co tham quyén cép trude khi thanh
nién xung phong trér vé dja phuong theo quy dinh tai
Thong tur s6 24/2009/TT-BLDTBXH va Thong tu so
08/2012/TT-BLDTBXH;
+ Ly lich can bg, dang vién co ghi la thanh nién xung
phong theo quy dinh tai Thong tu s6 24/2009/TT-
BLDTBXH;
+ Quyét dinh dugc huéng trg cip theo Quyét dinh sb
290/2005/QD-TTg cua Thu twong Chinh phu;

- Quyét dinh duoc huong tro cip theo Quyét dinh
188/2007/QD-TTg cua Thu tuorng Chinh phu;
+ Quyét dinh duogc huong trg cap theo Quyét dinh sb
142/2008/QD-TTg cua Thu tuo*ng Chinh phu;
+ Quyét dinh dugc hu'ong trg cip theo Quyét dinh sb
38/2010/QD-TTg cua Thu tuéng Chinh phu;
+ Quyét dinh dugc huéng trg cdp theo Quyét dinh
62/2011/Qb-TTg cua Thu tu‘cmg Chinh phu;
+ Quyét dinh duoc huong trg cap theo Quyét dinh s6
40/2011/QD-TTg ngay 27/7/2011 cua Thu tudng
Chinh phu. ) ) .
+ Quyeét dinh duge hudng trg cap theo Quyét dinh s6
53/2010/Qb-TTg ngay 20/8/2010 cua Thu tuéng
Chinh phu
h) D6i thé BHYT theo mirc huing ciia nhém dbi
tugng la cha dé, me dé, v hodic chong, con ciia ligt
sy; ngudi co cong nubi dudng ligt sy
- To khai cung cép va thay doi thong tin nguoi tham
gia BHXH, BHYT (mau TK1-TS).
- Thé BHYT
- Ho so kém theo dé chu‘ng minh gém mét trong cac
gidy tor sau (ban sao co chimg thuc hodc ban chup kem
theo ban chinh dé dbi chiéu):
+ Giay chimg nhan gia dinh liét sy cia S& Lao djng —
Thuong binh va Xa héi theo quy dinh tai Théng
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tur 05/2013/TT-BLDTBXH ngay 15/5/2013 cua B
Lao dong - Thu’o*ng binh va Xa héi.
+ Gidy x4c nhan cua S¢ Lao dong — Thuong binh va
Xi héi noi tiép nhan, quan ly hé so va lam thu tuc
mua BHYT cho thdn nhin cua liét sy va ngudi ¢
cdéng nudi dudng liét sy theo quy dinh tai Théng tu s6
05/2003/TT-BLDTBXH.
i) Doi thé BHYT theo mire hmmg cua nhém dbi
tm;mg la ngudi dan thc thleu s0 dang sinh sbng tai
vung c6 dleu kién kinh té xa ho;n kho khin; nguin
dang sinh song tai viing c6 diéu kién kmh te xa hoi
dic biét kho khﬁn' nguvi dang smh song tai xi
dio, huyen ddo, hd so chuyén doi gdbm mét trong
céc gidy to sau:
- Tos khai cung cdp va thay di thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).
- Thé BHYT ) )
- H6 so kém theo dé chirng minh géom mét trong cac
gidy t0 sau (ban sao c6 chimg thyc hodc ban chyp kem
theo ban chinh dé dbi chiéu):
+ So hé khéu;
+ 86 tam tru, ) )
+ Glay x4c nhan ctia UBND cap xd noi c6 doi tugng
cu tra.
k) Ddi thé BHYT theo mirc huomg cita nhém doi
twgng 12 than nhan nguwdi c6 cong véi cach mang
(trir truomg hep la cha dé, me dé, vg hodic chong,
con cua li¢t s§; nguwdi o cong nudi dudmg ligt sy)
- T khai cung cap va thay doi thong tin ngudi tham
gia BHXH, BHYT (mau TK1-TS).
- Thé BHYT
- H6 5o kém theo dé chimg minh (ban 520 ¢6 chimg
thyc hoéc ban chup kém theo ban chinh dé déi chiéu):
- Gidy xac nhin cua S¢ Lao dong — Thuong binh va
Xd hdi noi tiép nhan, quan 1y ho so va lam thu tuc
mua BHYT cho thén nhén cua ngudi ¢ cdng vdi cach
mang theo quy dinh tai Théng tu s6 05/2013/TT-
BLDTBXH cua Bj Lao dong — Thuong binh va Xa
héi.
2. Nop hd so thong qua don vj hodc Dai ly thu
- Nguoi tham gia np hé so theo quy dmh tai diém 1.1
cho don vi hoéc Dai Iy thu.

- Don vi hodc Dai ly thu lap va ngp hé so cho co quan
BHXH bao gom
+ Té khai cung cp va thay ddi thong tin ngudi tham
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gla BHXH, BHYT (méau TK1-TS) (truong hep khong
c6 hd so kem theo).
+ Béng ké hd so (truong hop ¢ hd so kém theo).

S6 lugng hd so

01 bd

Thoi han giai quyét

- Cap lai s6 BHXH do thay doi s6 so, ho tén, ngay
thang nam sinh, glO‘l tinh, quoc tich; s6 BHXH do
mit, hong hodc gdp sb: khong qua 15 ngay lam viée
(trudmg hop qua trinh xdc minh thoi gian dong BHXH
phire tap thi khong qua 45 ngay lam viéc).

- Diéu chinh ndi dung da ghi trén s6 BHXH: khong
qua 10 ngay 1am viéc.

- Cap lai, d6i thé BHYT khdng qua 05 ngay lam vigc
ké tir ngay nhén du hé so theo quy dinh.

Péi tugng thye hién

Ca nhan, don vi str dung lao ddng, dai ly thu

cn - BHXH tinh
Co quan thyc hién | BHXH huyén
Két qua thuc hign | S0 BHXH, thé BHYT, bia s6 BHXH, t& roi s6 BHXH
L& phi - Cap lai the BHYT: 4.000 dong/thé

- D6i thé BHYT: 2.000 dong/thé

Tén mau don, mau
to khai

To khai cung cap va thay doi thong tin nguoi tham gia
BHXH, BHYT (méu TK1-TS);
Bang ké hd so.

Yéu ciu, diéu kién

Khéng

Cén cir phap ly cua
tha tuc hanh chinh

- Luat BHXH 0 58/2014/QH13 ngay 20/11/2014.

- Luat BHYT so 25/2008/QH12 ngay 28/11/2008.

- Luat BHYT s 46f2014fQH13 ngay 13/6/2014.

- Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014
ctia Chinh phu quy dinh chi tiét va huéng dan thi hanh
mét s6 diéu ciia Ludt BHYT;

~Théng tu lién tich sé 41/2014/TTLT-BYT-BTC ngay
24/11/2014 cua lién Bo Y té, B Tai chinh huéng dan
thyc hién BHYT;

- Théng tr so 19/2010/TT-BTC ngay 3/2/2010 cua B
Tai chinh vé viéc quy dinh mirc thu, ché 6 thu, ndp,
quan ly va sir dung phi cap lai va déi thé BHYT.

- Quyét dinh s6 959/Qb-BHXH ngay 09/9/2015 cua
Téng Giam déc BHXH Viét Nam vé& viéc ban hanh
Quy dinh quan ly thu BHXH, BHYT; BHTN; quan ly
s6 BHXH, thé BHYT.
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Milu: TKI-TS
{Ban hinh kém theo QP 56: 959/0D-BHXH
ngay 0992015 ciia BHXH Vit Nam)

BAO HIEM XA HOQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI CUNG CAP VA THAY POI
THONG TIN NGUOI THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE

[01]. Ho va tén (VAL ChIT N H0A): e e
[02]. SEANh danh: ........oeriiiiieeieiiee e
[03]. Ngay thang nam sinh: ...... [04]. Gidi tinh: .......... [05]. Quéc tich ........
[06]. Noi cép gidy khai sinh: [06.1]. Xa (phuong, thi trAn) ..........................
[06.2). Huyén (quén, thi x4, thanh phd thude tinh) .............c.oooeuuveveeieeennn.
[06.3]. Tinh (thanh PhG) .........vveeiiiiiiiieee e
[07]. S5 chimg minh thu (HG chiu): ......c.eovviiiiieeiieeeeeee e
[08]. Pia chi noi cu trit: [08.1]. S6 nha, dwong phd, thon xOm: .............c.......
[08.2]. X& (phudng, thi tEAN)... .o, [08.3] Huyén (quan thi x4,
thanh pho thude tinh)........................... [08. 4] Tinh (thanh phd) .. "
[09]. Dia chi lién hé: [09. 1] S6 nha, dudng pho thOn X0m: ......covvvviniiieninns
[09.2]. Xa (phuong, thi tran)... . [09.3] Huyén (quén, thi x&, thanh
phé thuge tmh) ...................... [09 4] Tmh (thanh PhO) v
[10]. Mirc tién dong:.................. [11]. Phuong thirc dong: ....occcevvenvnenannn..
[12]. Noi dang ky kham bénh, chira bénh ban i
[13]. Noi dung thay ddi, YEU CAU: ...vvvevvenvereeerrieriee e eeeers e see e
[14]. Tai litu kem theo: ........oonii et e een e

T6i cam doan nhimg ndi dung ké khai la ding va chiu
trach nhiém trudc phap ludt vé nhimg ni dung da ké khai
e NEAY ....... thang ....... ndm ...........
Nguoi ké khai
(Ky, ghi r6 ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lip - Tw do - Hanh phiic

BANG KE HO SO
0 e G e R R e R Sl b s e Ak e SEE e e e e
(Ban hanh kém theo Quyét dinh sé 959/0P-BHXH
ngay 09/9/2015 cua BHXH Viét Nam)
(KEMheo (2) . .viniriievie v e v erneaeees )
So 2 . | «x1:n. | Ngay | Coquan | Trich
rr| ol | dn | Tem | sEhs | S| i | i
danh hanh vin ban ban
1 2 3 4 5 6 7 8

Pon vi cam két chiu trach nhiém truéc phap luat vé kiém tra, d6i chiéu, 1ap bang
ké va huru trit ho so ctia ngudi lao déng./.

Ngay ... thang ... nam ......
Thi truéng donvi
(Ky, ghi ré ho tén va dong dau)
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