BO QUOC PHONG  CONG HOA XA HOI CHU NGHIA VIET NAM
e Péc ldp - Ty do - Hanh phic

sé:4F~ 12017/TT-BQP Ha Néi, ngay A6 thang .8 nam 2017

THONG TU
Huéng diin quéan Iy thu, chi bao hiém xi hi bit bujc
trong B6 Quoc phong

Cén cie Ludt Bdo hiém xa héi ngay 20 thdang 11 nam 2014;

Cin cir Nghi dinh so 35/2013/NP-CP ngay 22 thang 4 nam 2013 cua
Chinh phti quy dinh chirc ndng, nhiém vu, quyén han va co cdu 16 chicc cia Bo
Quﬁc phong;

Can cuir Nghi dinh 56 115/2015/ND-CP ngay 11 thang 11 nam 2015 cua
Chinh phit quy dinh chi tiét mét sé diéu cua Ludt Bao hiém xd hi vé bao hiém
xd héi bdt budc;

Can cik Nghi dinh s6 33/2016/ND-CP ngay 10 thdng 5 nam 2016 cua
Chinh phi quy dinh chi tiét va hwdng ddn thi hémh mét s6 diéu cia Lugdt Bao
hiém xd hoi vé bao hiém xa hoi bat bupc dii véi qudn nhan, cong an nhdn ddn
va nguoi lam céng tdc cor }é:u huomg lwong nhie ddi vai quédn nhan,

Cdn cir Quyét dinh s6 60;2!‘}.!’5@{) TTg nga} 27 Ihaﬂg 11 nim 2015 cua
Thii tudng Chinh phii vé co ché quan 1y tai chinh vé bao hiém xa héi, bao hiém y
té, bao hiém thdt nghiép va chi phi quan Iy bao hiém xa héi, bao hiém y té, bao
hiém that nghiép,

Theo d@é nghi cia Cuc trucmg Cuc Tai chinh B¢ Quéc phong,

B truomg Bo Quéc phong ban hanh Théng tu huedng dan quan [y thu, chi
bao hiém xa héi bat buéc trong B Quc‘ic phong.

Chwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tu nay huéng din quan ly thu, ndp bao hiém xa hdi (BHXH) bit
budc; quan ly chi BHXH bat bude; ké toan thu, chi BHXH bat bude va trach
nhiém cia céc co quan, don vi, doanh nghiép trong Bd Quoc phong.

Diéu 2. Doi twgng ap dung

1. Nguoi lao dong trong Bo Quéc phong thude doi twong tham gia BHXH
bét bude, bao gom:

a) Si quan (SQ), quan nhan chuyén nghiép (QNCN), ngudon lam cdng tac



co yéu huéng lwong nhu dbi v6i quin nhan (sau day goi tit 1a nguoi lam cong
tac co yeu);

b) Ha si quan, binh si (HSQ, BS), hoc vién co yéu dang theo hoc dugc
hudng sinh hoat phi (sau ddy goi tét 1a hoc vién co yéu);

¢) Cong nhén, vién chirc qudc phong (CN, VCQP), cong chirc, ngudi lam
cong tac khac trong td chirc co yéu khong phai 1 quén nhén;,

d) Ngudi lao dong lam viée theo hop ddng lao dong khong xac dinh thoi
han, hop ddng lao dong xac dinh thoi han, hop dong lao dong theo mua vu hodc
theo mét cong viéc nhét dinh c6 thoi han tir da 03 thang dén dudi 12 thang, ké
ca hop ddng lao ddng dugc ky két gitra ngudi st dung lao dong v6i ngudi dai
dién theo phéap luat ciia nguoi dudi 15 tudi theo quy dinh cua phap luat vé lao
dong, ngudi lam viéc theo hop dong lao dong co thoi han tir di 01 thang dén
dudi 03 thang (sau day goi chung la lao dong hop ddng).

2. Nguoi huong ché do phu nhan hodc phu quan tai co quan dai dién Viét
Nam & nuéc ngoai quy dinh tai Khoan 4 Diéu 123 Lust BHXH.

3, Ngudi lao ddng quy dinh tai Khoan 1 Diéu nay trong thoi gian di hoc tip,
thue tap, cong tac, nghién ciry, di diéu dudng ngoai nuéc ma van hudng tién lrong
hodic phu cAp quin ham hodc sinh hoat phi & trong nuéc va dong BHXH theo quy
dinh thi dwoc hudng cac ché d6 BHXH theo quy dinh ctia phép ludt vé BHXH.

4. Céc co quan, don vi, doanh nghiép, don vi sy nghiép cong lap thudc Bo
Quéc phong (sau day goi chung 1a don vi).

Chuwong 11
QUAN LY THU, NOP BAO HIEM XA HOQI BAT BUQC
Pidu 3. Miitc déng va triach nhiém déng bao hiém xa hdi bit bude
1. Mitc déng BHXH bét budc hing thang cta ngudi lao dong hudng tién
lwong quy dinh tai cac Khoan 1, Khoan 3 Diéu 2 Théng tw nay va cia don vi
(nguoi) st dung lao ddng bang 26% mirc tién lrong thang dong BHXH (trong

do: don vi dong 18% mire tién lwong thang dong BHXH va ngudi hudng luong
dong 8% mirc tién lwong thang déng BHXH).

2. Mirc d6ng BHXH bit budc hing théng ctia ngudi lao dong hudmg phu cip
quan ham hogc sinh hoat phi quy dinh tai cac Khoan 1, Khoan 3 Diéu 2 Théng tu
nay bang 23% mirc lvong co s& va do don vi (ngudi) sir dung lao dong dong.

3. Dbi twong quy dinh tai Khoan 2 Didu 2 Thong tw nay dugc cp c6 thim
quyén cho phép ra nude ngoai theo ché dd phu nhén, phu quan tai co quan dai
dién Viét Nam & nudc ngoai thi mirc déng BHXH hang thang vao qu§ hwu tri va
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tir tuat nhu sau:

a) Bing 22% muc tién luong thang dong BHXH bit budc cua ngudi lao
dong tai thang 1ién k& trudc khi ra nudc ngoai ddi voi ngudi @3 ¢ qua trinh
tham gia BHXH bt budc;

b) Bing 22% cua 02 1in mirc lwong co s¢ déi véi ngudi lao dong chua
tham gia BHXH bét budc hoic di tham gia BHXH bat budc nhung da hudng
BHXH mdt lan.

Pidu 4. Tién lwong thang 1am cin i d6ng bao hiém xa hji bit buje

1. Nguoi lao dong quy dinh tai Diém a, Piém ¢, Piém d Khoan 1 Diéu 2
Thong tw nay thyc hién ché do tién lwong do Nha nudc quy dinh thi tién luong
thang dong BHXH la muc tién lwong theo cdp bac quin ham hoac theo ngach,
béac va cac khoan phu cap chirc vy, phu cép thAm nién nghé, phu cdp thdm nién
vuot khung (néu c6), hé s6 chénh 1éch bao huu (néu co).

Tién lwong thang dong BHXH dugc tinh trén mirc lwong co s¢ do Chinh
pht quy dinh & ting giai doan.

2. Truo'ng hop ngum lao dong quy dinh tai Diém a Khoén 1 Piéu 2 Thong
tu nay dugc cép co tham quyen ctr biét phai sang lam viéc tai cdc co quan, tb
chirc ngoai Quén ddi, co yéu hoac duoc cur sang lam viéc tai cac doanh nghlep,
lién doanh cia Quéan ddi, co yéu ma van do co quan, don vi cii quan ly thi tién
lrong thang dong BHXH dugc thuce hién theo quy dinh tai Khoén 1 Diéu nay.

3. Trudmg hop ngudi lao dong quy dinh tai Diém a Khoan 1 Piéu 2 Thong
tu nay dang giit chirc vu 13nh dao & mét co quan, don vi trong Quén d6i, co yéu,
ddng thoi duge bau cir, bé nhiém kiém nhiém chirc danh lanh dao & co quan,
don vi khac (ca trong va ngoai quan di, co yeu) thi dugc hudng ché d6 phu cép
kiém nhiém theo quy dinh cua phap luat vé tién hxcmg Tién lwong thang déng
BHXH duoc thuc hién theo quy dinh tai Khoan 1 Diéu nay.

4. Dbi véi ngudi lao dong quy dinh tai Diém b Khoan 1 Diéu 2 Thong tu
nay thi tién luong thang dong BHXH la mirc lvong co s¢ do Chinh phu quy dinh
tai thoi diém dong.

5. Dbi voi ngudi lao dong quy dinh tai Diém d Khoan 1 Diéu 2 Théng tur

nay hudng ché do tién lvong do ngudi sit dung lao dong quyét dinh thi tién
lwong thang d6ng BHXH duoc quy dinh nhu sau:

a) Tir ngay 01/01/2016 dén ngay 31/12/2017, tién luong thang dong
BHXH la mirc lwong va cac khoan phu c4p lwong ghi trong hop dong lao dong
theo quy dinh cua phap ludt v& lao dong, cu thé gdbm: muc luong tinh theo thoi
gian cua cong viéc hodc chirc danh theo thang lwrong, bang lwong do nguoi sur
dung lao déng xdy dung theo quy dinh cua phap ludt lao dong ma hai bén da
théa thuan hodc mirc lvong tinh theo thdi gian @& xac dinh don gia san pham
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hodc lwong khoan (ddi véi ngudi lao dong huong lu:orng theo san pham hodc
luong khoan) va céc khoan phu cip lwong dé bu dip yéu t6 v& diéu kién lao
dong, tinh chat phirc tap cong viéc, diéu kién sinh hoat, mirc dd thu hut lao dong
ma muc lrong thoa thuan trong hop dong lao dong chua duoc tinh dén hodc tinh
chua ddy du nhu: phu cap chic vy, chuc danh; phu cap trach nhiém; phu cap
ning nhoc, ddc hal nguy hiém; phu cap thAm nién; phu cap khu vuc; phu cap
lwu dong; phu cép thu hut va cac phy cap co tinh chat twong tu;

b) Tu ngay 01/01/2018 tro di, tién lwong thang dong BHXH la murc
lwong, phu cp lwong theo quy dinh tai Piém a Khoan nay va cac khoan bd sung
xac dinh dugc muc tién cu thé cing voi mie lrong thoa thudn trong hop dong

lao dong, tra thuong xuyén hodc trong mbi ky tra lwong theo quy dinh cta phap
ludt vé lao dong;

¢) Tién luong théng dong BHXH bt budc khong bao gom cac khoan ché
d6 va phuc loi khac, nhr tién thuong theo quy dinh tai Diéu 103 cia Bo ludt lao
dong, tién thu’cmg sang kién; tién an giita ca; cac khoan hd tro xiing xe, dién
thoai, di lai, tién nha &, tién giir tré, nudi con nho; hd trg khi ngudi lao dong co
than nhan b1 chét, ngudi lao dong co nguoi than két hon, sinh nhét cua nguoi lao
dong, tro cdp cho ngudi lao dong gap hoan canh kho khan khi bi tai nan lao
dong, bénh nghe nghiép va céac khoan hd trg, trg cap khac ghi thanh muc riéng
trong hop dong lao dong ma hai bén thoa thuén,

d) Tién lwong thang dong BHXH ddi voi nguorl quan ly doanh nghiép co
hwdmg tién luong 13 tién lvong do doanh nghiép quyét dinh, trir vién chirc quan
ly chuyén trach trong cong ty trach nhi¢m hiru han mét thanh vién do nha nudc
lam chu s¢& hiru;

e) Tién luong thang dong BHXH d6i voi nguorl dai dién phan vén nha
nude khong chuyen trach tai cac tip doan kinh té, tong cong ty, cong ty nha
nudce sau ¢o phan hoa; cong ty trach nhiém hiru han ha1 thanh vién tr¢ lén (sau
day duoc viét 1a tip doan, tdng cong ty, cong ty) 1a tién luong theo ché do tién

luorng clia co quan, td chirc dang cong tac trudc khi dugc cir lam dai dién phan
vbn nha nudc;

Tién lwong thang dong BHXH d6i voi ngudi dai dlen phén vén nha nude
chuyen trach tai cac tap doan, téng cong ty, cong ty 1a tién luong theo ché do
tién lwong do tap doan, téng céng ty, cong ty quyét dinh;

g) Trong th(n gian nguoi lao dong nging viéc theo quy dinh cuia phap luat
vé lao dong ma van dugc hudng tién lwong thi nguoi lao ddng va ngudi sir dung
lao dong thyc hién dong BHXH bét budc theo mirc tién luong ngudi lao dong
durgc hudng trong thoi gian ngung viéc,

h) Tidn lwong théang dong BHXH cia ngudi lao dong thap nhat bing mirc
lwong t6i thieu vang do Chinh phit quy dinh & tirng giai doan.



6. Truong hop tién lwong thang cao hon 20 14n mirc luong co s& thi tién
lwong thang dong BHXH bang 20 1an mic lwong co so.

Pidu 5. Lap ké hoach thu bio hiém xa hi
1. Déi vaoi don vi dy toan

a) Hang niam, don vi cdp Trung doan (hodc twong dwong) trd 1én cén cur
vao quén sd, quy luong déng BHXH cia don vi va mic dong theo quy dinh lap
ké hoach thu BHXH ciia nam sau (theo mdu sé 08/BHXH), gk co quan tai chinh
cip trén tric tiép. Truomg hop, trong don vi ¢6 bd phén huong lwong tw hach
toan thi ké& hoach thu BHXH cua don vi gdm 2 phan: phan thu BHXH cua cac
don vi hudng lwong tir ngan sach va phan thu BHXH cta by phén hach toan.

b) Pon vi cép trén cip Trung doan tong hop ké hoach thu BHXH cua cac
don vi cap dudi vao ké hoach thu BHXH cua don vi, giri co quan tai chinh cap
trén tryc tiép cho dén cép truc thude Bo dé tong hop, giri ké hoach thu vé Cuc
Tai chinh Bd Qubc phong va BHXH B6 Qubc phong trude ngay 20 thang 6
hing nam. Truong hop trong don vi ¢6 bd phan huorng lwong tu hach toan thi ké
hoach thu BHXH ciing dugc tach thanh 2 phan nhw Diém a Khoan nay.

2. Pbi voi doanh nghiép va don vi sy nghiép cong 1ap (sau ddy goi chung
la doanh nghi€p).

Hang niam, doanh ngh1cp can cir vao quan so, quy luong dong BHXH va
muc dong theo quy dinh lap ké hoach thu BHXH (theo mdu s6 08/BHXH), glIl

co quan tai chinh don vi cip trén truc tiép; dong giri Cuc Tai chinh B Quéc
phong va BHXH Bd Qudc phong trude ngay 20 thang 6.

3. Bao hiém x4 hoi B6 Qudc phong chu tri, phéi hop véi Cuc Tai chinh
B6 Quéc phong va cac co quan lién quan tdng hop ké hoach thu BHXH nim cua
cac don vi, 14p ké hoach thu BHXH nim cua Bo Quéc phong, trinh Thu trudng
B6 Qubc phong phé duyét, giri BHXH Viét Nam.

4. Lap ké hoach

a) Bdi voi ngudi hudng luong:

S6 tién ké hoach q Qu¥ luong ké hoach " o
thu BHXH nam ndm dé tinh thu BHXH i
~ A o2l A ) Tién lu'o'ng
Quy luong ké Quan s6 hudng bk el
hoach nam dé tinh = lvong binh x 12 i qg ;
thu BHXH quan thang fagne R tun
dong BHXH

- Tién lwong thang 1am cin cir dong BHXH theo quy dinh tai Diéu 4
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Thong tu nay.

- 84 tidn k& hoach thu BHXH nam; quj luong ké hoach nam dé tinh thu
BHXH; quén s0 hudng luong binh quén thang va tién lwong binh quan thang dé
tinh déng BHXH duoc xac dinh cho timg d6i twong: SQ; QNCN; ngudi lam
cong tac co yéu, CN, VCQP, ngudi lam cong tac khac trong td chirc co yéu
khong phai 1 quan nhan; lao dong hop dong.

b) Déi voi ha si quan, binh si tai ngii, hoc vién co yéu

Quén s6
S6 tién ké hoach HSQ.,ABS, Mirc
% = hocvitnco x luwong x 12 x 23%
thu BHXH nam i g 1
yeu binh co SO
quén thang

Piéu 6. Phin bd, giao dy toan thu bio hiém xi hoi

1. Hing ndm, can cir vao dy toan thu BHXH cia cac don vi 14p, Quyét
dinh giao du toan thu BHXH cua Tong Giam ddc BHXH Viét Nam, BHXH Bo
Quéc phong du kién phan bé du toan thu BHXH kem theo du thao Quyet dinh
ciia Bo truedng giao du toan thu BHXH cho céac don vi (theo mdu s6 10/BHXH)
giri Cuc Tai chinh B6 Quéc phong (trong thdi han 15 ngay ké tur ngay nhén
duoc Quyét dinh giao du toan cia Tong Gidm déc BHXH Viét Nam) dé thim
dinh.

2. Cuc Tai chinh B6 Qubc phong ch tri, phdi hop vdi cac co quan co lién
quan thdm dinh, trinh B trudng Bo Qudc phong phé duyét giao du toan thu
BHXH cho cac don vi.

3. Trong thoi han 15 ngay, ké tir ngay Bo trudng ky Quyet dinh giao du
toan thu BHXH cua B truong Bo Quéc phong, BHXH B Quéc phong c6 trach
nhiém théng bao cho cac don vi dé thuc hién.

4. Truong hop trong nam phal didu chinh, bd sung du toan thu BHXH,
cac don vi giri vin ban d& nghi vé co quan tai chinh don vi cap trén cho dén Cuc
Tai chinh B6 Quéc phong va BHXH Bd Qudc phong dé tong hop bdo cdo BO
xem xét, quyét dinh.

Pidu 7. Quy trinh thu bio hiém xa hgi
1. DBbi v6i don vi hudng luong tir ngén sach

a) Hing thang, co quan tai chinh don vi can ct vao danh sach trong Bang
thanh toan lwong, ¢ trach nhiém tinh sb tién dong BHXH (phan do nguoi lao
dong déng) va trir vao tién lvong cua timg ngudi khi cip phét tién luong thang



(theo mdu s6 02/BHXH).

Sau khi cdp phat lvong hing thang, co quan tai chinh tong hop s tién
phai thu BHXH do nguoi lao dong dong va tinh s6 tién déng BHXH (phan do
don vi sir dung lao dong déng) ndp 1én co quan tai chinh don vi cdp trén cho dén
cép truc thude Bo. Cac don vi cp truc thudc BO c6 trach nhiém ndp sb tién
BHXH vao tai khoan chuyén thu BHXH ciia BHXH B6 Quoc phong chim nhat
vao ngay cudi cling cia thang do.

b) Dbi véi nguoi lao déng lam viéc theo ché do hop dong lao déng do
Thu tredng don vi ky hop ddng lao dong, hang thang, don vi ¢6 trach nhiém tinh
s6 tién BHXH phai nop (gdm 2 phan: phin do don vi sir dung lao déng dong va
phén do ngudi lao dong déng) ndp 1én co quan tai chinh don vi cép trén cho dén
cz‘ip truc thudc Bo dé ndp vao tai khoan chuyén thu BHXH cia BHXH B§ Qubc
phong cham nhit vao ngay cudi cling cua thang do.

2. Pbi v6i doanh nghiép

Hing thang, doanh nghiép cin cir vao danh sach ngudi lao dong va quy
tién lwong trich ndp BHXH cua tirng ngudi lao dong, ¢6 trach nhiém tinh s6 tién
BHXH phai ndp (gdm hai phan: phan do doanh nghiép st dung lao dong dong
va phan do ngudi lao déng dong), tdng hop sb tién phai déng BHXH ndp vao tai
khoan chuyén thu BHXH cia BHXH B6 Qudc phong, chdm nhét vao ngay cudi
cung cia thang d6. Cu thé nhu sau:

a) Phan do ngudi lao dong dong: Cén cir vao danh sach ngudi lao dong va
quy tién lrong trich ndp BHXH, co quan tai chinh tinh déng BHXH cua ting
ngudi va trir vao tién lwong clia ngudi d6 (theo mdu sé 03/BHXH);

b) Phin do doanh nghiép sir dung lao dong doéng: Can cir vao quy luong
thang déng BHXH va mirc déng quy dinh, co quan tai chinh trich s6 tién phai ndp
BHXH @ hach toan vao chi phi hoat dong san xuét, kinh doanh cia doanh nghiép.

3. Pon vi truc tiép quan 1y ngudi lao dong cé phu nhan hoic phu quén
quy dinh tai Khoan 2 Piéu 2 Théng tu nay, hang thang chiu trach nhiém thu tién
dong BHXH bt budc cua ngudi hudng ché d6 phu nhén, phu quéin theo mic
quy dinh tai Khoan 3 Piéu 3 Thong tw nay ndp vao tai khoan chuyén thu BHXH
ciia BHXH Bo Quéc phong, cham nhit vao ngay cudi cung ciia thang do.

Diéu 8. Truy thu, truy dong, thoai thu bao hiém xi hoi

1. Cac truomg hop truy thu, truy déng tién lwong thang dong BHXH bit
budc dbi véi ngudi lao dong, nguoi sir dung lao dong bao gdm:

a) Piéu chinh ting tién lrong thang d& dong BHXH cho ngudi lao dong;

b) Dong bu thoi gian chwa dong cia nguoi lao dong di 1am viée & nude



ngoai theo hop dong lao dong;
¢) Trbén déng, chdm déng, chiém dung tién dong BHXH cia ngudi lao dong.
2. S6 tién truy thu, truy dong BHXH duoc tinh nhu sau:

a) Dbi véi cac truong hop quy dinh tai Diém a va Diém b Khoan 1 Diéu
nay sd tién truy thu khong phai tinh 14i chdm dong.

Truomg hop sau 6 thang k& tir ngay c6 quyét dinh diéu chinh ting tién
lrong thang dong BHXH cho nguoi lao dong hodc chdm dirt hop ddng lao dong
vé nuwéc moi thue hién truy dong BHXH thi s6 tién truy thu BHXH duoc tinh
bao gdm sb tién phai dong BHXH bt budc theo quy dinh va tién 1ai truy thu
tinh trén s6 tidn phai dong. Lai suét truy thu dwgc 14y bang 1ai suat dau tu quy
BHXH binh quan cta nam trudc lién ké ciia ndm tinh truy thu.

b) Pbi voi cac truong hop quy dinh tai Diém ¢ Khoan 1 Diéu nay thuc
hién theo quy dinh tai Khoan 3 Didu 122 Luét BHXH; Khoin 3 Diéu 6 Quyet
dinh s6 60/2015/QD-TTg ngay 27 thang 11 ndm 2015 ciia Thu tuéng Chinh phu
vé co ché quan ly tai chinh vé BHXH, bao hiém y té, bao hiém that nghiép va
chi phi quan 1y BHXH, bao hiém y t&, bao hiém that nghiép; va Diéu 5 Thong tu
s6 20/2016/TT-BTC ngay 03 thang 02 nam 2016 cia B Tai chinh Hudng dan
thie hién co ché quan 1y tai chinh vé BHXH, bao hiém y té, bao hiém thét
nghiép va chi phi quan 1y BHXH, bao hiém y t&, bao hiém that nghiép.

3. Ngudi sit dung lao ddng co trach nhiém déng di BHXH bét budc, bao
gdm ca tién 13i cham dong theo quy dinh déi voi ngudi lao dong du dicu kién
huéng BHXH hodc chim dirt hop dong lao dong, hop ddng lam viéc dé kip thoi
giai quyét ché 6 BHXH cho ngudi lao dong.

4. Truong hop quan nhén phuc vién, xut ngii d3 nhan BHXH mét 1an tir
quy BHXH khéng qua 12 thang ké tir ngay quyét dinh phuc vién, xuat ngil ¢6
hiéu lyc thi hanh, néu c6 nguyén vong bao luu thoi gian déng BHXH thi duoc
nép lai sb tién BHXH mot 14n da nhan cho BHXH B6 Quéc phong, dong thoi
dwoc BHXH B6 Qubc phong xac nhan lai va bao luu thoi gian déng BHXH trén
s6 BHXH.

5. Bao hiém x3 hoi B6 Qudc phong thue hién thoai thu BHXH cho nguoi
lao déng va nguoi sir dung lao dong trong trudng hop ngudi lao dong va ngudi
st dung lao dong dong BHXH vuot qua s6 tién phai thu theo quy dinh.

Diéu 9. Thanh, quyét toan tién thu bao hiém xa hoi

1. Hing quy, don vi cdn cir vao sb phai thu BHXH quy va tong hop s0
tién BHXH d3 ndp quy, 1ap Bdo cao thu, ndp BHXH quy (theo mdu sé
09/BHXH), giti co quan tai chinh don vi cap trén dén cép truc thudc B dé xem
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xét, xac nhan va tong hop giri Cuc Tai chinh B Qubc phong (01 ban) va BHXH
B6 Qudc phong (02 ban).

Céc doanh nghiép giri Bao cdo thu, nép BHXH quy vé co quan tai chinh
cap trén tryc tiép (01 ban), Cuc Tai chinh B6 Québc phong (01 ban) va BHXH
Bd Qudc phong (02 ban).

2. Khi nhdn duoc bao cao thu, ngp BHXH quy cua don vi, BHXH B6
Québc phong tién hanh ddi chiéu, kiém tra, xac nhan s tién dd nop BHXH quy
va guri xac nhan cho don vi.

3. Cham nhét vao ngay cudi cta thang, quy, nam, BHXH B6 Qubc phong
¢6 trach nhiém chuyén toan bd sd tién thu BHXH thang, quy, nim (bao gdm ca
s tién 1ai cham déng - néu c) v& BHXH Viét Nam theo quy dinh; ddng thoi lap
bao cdo thu, ndp BHXH giri vé BHXH Viét Nam theo quy dinh.

4. Hing nam, cac don vi can clr vao sb tién phai thu BHXH, s6 tién da
thu, nop trong nam, kiém tra, ra soat va 1ap bao cdo quyét toan thu BHXH nim
giri co quan tai chinh don vi cdp trén dén cép truc thudc Bo dé xem xét, tong
hop, 14p cdo cao quyét toan thu BHXH nam cing véi bdo céo quyét toan chi
BHXH nam, giri Cuc Tai chinh B Qudc phong (01 ban) va BHXH Bo Québc
phong (04 ban). Cac doanh nghiép giri bdo cao quyét toan thu BHXH nim truc
tiép v& co quan tai chinh cip trén tryc tiép (01 ban), Cuc Tai chinh B§ Quéc
phong (01 ban) va BHXH Bé Quéc phong (04 ban).

5. BHXH B6 Quéc phong chu tri, phdi hop vdi Cuc Tai chinh Bé Quéc
phong va cac co quan lién quan téng hop trinh Bo truong B Qudc phong phé
duyét quyét toan thu BHXH nim cho cac don vi; ddng thoi 1ap béo céo quyét
toan thu BHXH nam cua B Qudc phong trinh Thu truéng Bo ky giri BHXH
Viét Nam theo quy dinh.

Chuwong 111
QUAN LY CHI BAO HIEM XA HOI BAT BUQC

Pidu 10. Chi tra cac ché dd bao hiém xi hdi

1. Béi voi SQ, QNCN, ngudi lam cong tac co yéu, CN, VCQP va cac doi
tuwong huong lwong khac:

a) Ché d6 6m dau, gom:

- Tro cap 6m dau (ban than 6m, con dm);

- Dudng sirc, phuc hdi sirc khoe sau khi 6m.

b) Ché d6 thai san, gbm:



- Tro cép thai san (kham thai, sdy thai, nao, hut thai, thai chét luu hodc
pha thai bénh ly; sinh con; lao dong nam cé v¢ sinh con; nguodi mang thai ho;
ngudi me nhd mang thai h khi nhin con; nhédn nudi con nudi; dit vong tranh
thai, thyc hién cac bién phap tri€t san);

- Trg cép mét 14n khi sinh con hogic nhan con nudi;

- Dudng strc, phuc hoi sirc khoe sau thai san.

¢) Ché do tai nan lao dong, bénh nghé nghiép, gom:

- Gidm dinh murc suy giam kha nang lao ding;

- Trog cép tai nan lao dong, bénh nghé nghiép mot 14n hoic héng thang;
- Tro cip phuong tién tro gitp sinh hoat, dung cu chinh hinh;

- Tro cép phuc vu;

- Tro cAp mot 14n khi chét do tai nan lao déng, bénh nghé nghiép;

- Dudng sitc, phuc hdi sirc khoe sau tai nan lao dong, bénh nghé nghiép
(tai gia dinh; tai no1 tép trung).

d) Ché d6 huu tri gdm:

- Tro cAp mot 14n khi nghi huu;

- BHXH mdt 14n khi phuc vién;

- BHXH mbt 1an khi thoi viéc;

- Tro cAp mot 14n ddi véi thoi gian dong BHXH c6 bao gdm phu cép khu
vue khi nghi huu, phuc vién, théi viée (néu co).

@) Ché do tir tudt, gdm:

- Trg cdp mai tang;

- Trg cép tudt mét 1an;

- Tro cAp moét 1an @b voi thoi gian déng BHXH c6 bao gdm phy cip khu
vuc (néu co).

2. Dbi véi ha s§ quan, binh s§ tai ngii, hoc vién co yéu:

a) Ché d tai nan lao dong, bénh nghé nghiép, gdm:

- Tr¢ cAp tai nan lao dong, bénh nghé nghiép mot 14n hodc hing thang;
- Tro cap phuong tién trg gitip sinh hoat, dung cu chinh hinh;

- Trog cép ngudi phuc vy,

- Tro cAp m6t 14n khi chét do tai nan lao dong, bénh nghé nghiép;
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- Dudng strc, phuc hdi sirc khoe sau tai nan lao dong, bénh nghé nghiép
(tai gia dinh; tai noi tap trung).

b) Ché d6 xuét ngii: BHXH mét 14n khi xuit ngi.
c) Ché d6 tir tuﬁt, g('\)m:

- Trg cAp mai tang;

- Tro c4p tuat mot 1an.

Piéu 11. Chi déng bio hiém y té

Bao hiém x3 hoi B6 Qudc phong trich tir quy ém dau, thai san dé dong
bao hiém y t& cho nguoi lao d6ng theo quy dinh cta phap luat vé bao hiém y té
trong thoi gian ngudi lao dong nghi viéc hudng trg cp 6m dau do bi méic bénh
thuéc Danh muc bénh cén chita tri dai ngay ban hanh kém theo Théng tu sb
14/2016/TT-BYT ngay 12/5/2016 ctia B6 Y té huéng dan chi tiét thi hanh mot
s6 didu cua Luat BHXH thudc linh vire v té; hodc trong thoi gian ngudi lao dong
nghi viéc huéng ché do thai san.

Piéu 12. Chi phi quan 1y bao hiém xa hi

Chi phi quan ly BHXH thyc hién theo quy dinh tai Quyét dinh s6
60/2015/QD-TTg ngay 27 thang 11 ndm 2015 ciia Thu twéng Chinh phu vé co
ché quan 1y tai chinh v& BHXH, bao hiém y té, bao hiém that nghiép va chi phi
quan ly BHXH, bao hiém y té, bao hiém thdt nghiép va Thong tu s6
20/2016/TT-BTC ngay 03 thang 02 nim 2016 ciia Bo Tai chinh Huéng dan thyc
hién co ché quan 1y tai chinh v& BHXH, bao hiém y té, bao hiém thit nghiép va
chi phi quan ly BHXH, bao hiém y té, bao hiém that nghiép, gém cac nodi dung
chi sau:

a) Chi thuong xuyén cho lao dong hop dong;

b) Chi thuong xuyén déc thu;

¢) Chi khong thudong xuyén.

Pitu 13. Lap ké hoach chi bio hiém xa hpi

1. Hing nim, cin cir vao ké hoach quin sd, mic hudng cia ting dbi
twong va tinh hinh thyc hién chi BHXH niam trude, cac don vi tir cap Trung
doan (hodc twong duwong) tré 1én 1ap ké hoach chi BHXH nam, giri co quan tai

chinh don vi cép trén dén cp truc thudc Bo dé tong hop, giri Cuc Tai chinh B
Qudc phong va BHXH B Qudc phong trirde ngay 20 thang 6.

Truong hop, don vi hudng hrong tir ngan sach ¢é by phan hudng luong ty
hach toan thi ké hoach chi BHXH ctia don vi gdm 2 phan: phan chi BHXH cua
cac don vi hudng lrong tir ngan sach va phan chi BHXH cua bo phan hach toan.
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2. Céc doanh nghiép can cir vao ké hoach quin s6, mirc huong cia timg
dbi twong va tinh hinh thyc hién chi BHXH nam trude 14p ké hoach chi BHXH
nim, giri co' quan tai chinh don vi cap trén truc tiép; ddng giri Cuc Tai chinh B)
Qudc phong va BHXH Bd Quéc phong treée ngay 20 thang 6 hing nam.

3. K& hoach chi BHXH phai phan 4nh ddy du timg ndi dung chi quy dinh
tai cac Pidu 10, Pidu 11, Didu 12 Théng tr ndy theo timg nhém doi tugng va
mirc huong, kém theo thuyét minh vé sb lrong ddi tuong dang huong, dy kién
d6i tuong tang, gidm va nhu cdu chi khac trong nam (theo mdu s6 06a/BHXH,
06b/BHXH).

4. Bao hiém xa hdi Bd Qudc phong chu tri, phdi hop véi Cuc Tai chinh
B6 Quéc phong va cac co quan lién quan tong hop ké hoach chi BHXH nam ctia
cac don vi, 14p ké hoach chi BHXH nam cua B§ Qudc phong, trinh Thi truéng
Bd Qudc phong phé duyét, giri BHXH Viét Nam theo quy dinh.

Pidu 14. Phén bé, giao dy toan chi bio hiém xa hi

1. Hang nam, can cir vao dy toan chi BHXH cua cac don vi 13p, Quyét
dinh giao du toan chi BHXH cia BHXH Viét Nam, BHXH Bo Quéc phong dur
kién phan bd du toan chi BHXH kém theo dy thao Quyét dinh cta B trudng
giao du toan chi BHXH cho cac don vi (theo mdu s6 10/BHXH) gii Cuc Tai
chinh B4 Quéc phong (trong thdi han 15 ngay ké tir ngay nhéan dugc Quyét dinh
giao dy toan cia Téng Giam déc BHXH Viét Nam) dé tham dinh.

2. Cuc Tai chinh B6 Québc phong chu tri, phdi hop véi céc co quan c6 lién
quan thdm dinh, trinh B§ treong B4 Quéc phong phé duyét Quyét dinh giao du
toan chi BHXH cho cac don vi.

3. Trong thoi han 15 ngay, k& tir ngay B trudng ky Quyét dinh giao du
toan chi BHXH cua Bd trudng B6 Qudc phong, BHXH Bd Quéc phong co trach
nhiém théng béo cho céc don vi dé thyc hién.

4. Truomg hop trong ndm phai didu chinh, bd sung du toan chi BHXH,
cac don vi giri van ban d& nghi vé& co quan tai chinh don vi c4p trén cho dén Cuc
Tai chinh Bd Qudc phong va BHXH Bo Québc phong dé tong hop bao céo Bo
xem xét, quyét dinh.

5. Viéc phan b du toan chi BHXH phai dam bao nguyén tic tdng dir toan
chi giao cho cac don vi khong dugc vuot qua du toan chi da dugc BHXH Viét
Nam théng bao cho B6 Qudc phong.

Pidu 15. C4p phat kinh phi bao hiém xa hgi

Hang quy, cin ¢t vao nhiém vy chi BHXH cia cac don vi da duoc Bo
Quéc phong giao, BHXH B Quéc phong thuc hién viée cdp phat kinh phi dé
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cac don vi st dung.

Pidu 16. T chirc chi tra cdc ché dd bao hiém xi hoi

1. Cén cir vao hd so va danh sach hudng ché 46 BHXH cia timg ngudi do
co quan nhan sy chuyén dén, co quan tai chinh kiém tra, 1ap bang thanh toan

BHXH (theo mdu s6 04/BHXH va mdu s6 05/BHXH), trinh Thi trwdng don vi
ky duyét va tb chirc chi tra ché d6 BHXH cho timg ngudi; trong do:

a) Nhitng ngay d3 hudng trg cdp 6m dau hoic tro cip thai san thi khong
dugc hudng lwong (trir nhitng tredng hop di 1am truedce khi hét thoi han sinh con
quy dinh tai Diéu 40 Luat BHXH). Vi vdy, trong bang thanh todn luong hang
thang phai trir tién lurong ciia nhitng ngay nghi viéc khong hudng luong do da
hwong trg cap 6m dau, thai san tir quy BHXH.

b) Trudmg hop ngudi lao dong khong lam viée va khéng huong tién luong
tr 14 ngay lam viéc tr& 1én trong thang thi khong dong BHXH thang d6. Thoi
gian ndy khong dugc tinh dé huéng BHXH, trit truong hop nghi viéc huong ché
d6 thai san.

¢) Trudmg hop ngudi lao dong bi bénh can chita tri dai ngay nhung trong
thoi gian bi bénh, ngudi lao dong van lam viéc va hudng lwong (khdng hudng
trg cdp 6m dau tir quy BHXH), ca ngudi lao dong va ngudi sir dung lao dong
van tham gia dong BHXH thi thoi gian d6 ngudi lao ddng van dugc tinh thoi
gian dong BHXH.

d) Truong hop nguoi lao dong dm dau phai nghi viée dé diéu tri ndi tra tai
bénh vién, bénh x4 hodc diéu tri ngoai tri thi sau khi ra vién vé hodc trd lai lam
viéc, don vi can cit vao gidy ra vién hodc gidy xdc nhan nghi 6m dau diéu tri
ngoai tra @& chi tra trg cip 6m dau thay tién luong twong tmg voi thoi gian diéu
tri, néu hét thang mai tinh dwoc sb ngay nghi 6m dau thi viéc chi tra tro cép bm
dau va trir vao tién lwong dwoc tién hanh & thang tiép theo ciia thang ra vién hay
thang trd lai lam viée.

Vi du 1: Ddng chi Trung ta Nguyén Van A, di vién tir ngay 18/8/2016 dén
hét ngay 31/8/2016 ra vién. Khi ra vién tré vé& don vi, viéc thanh toan trg cap 6m
dau va thu hdi lai tién lvong nhitng ngay nghi 6m cua thang 8/2016 ctia dong chi
A dugc thye hién vao thang 9/2016.

Vi du 2; DPong chi Pai iy QNCN Nguyén Thi B, di vién tir ngdy 18/8/2016
(34 nhan lwong hét thang 8/2016 & don vi) dén hét ngay 09/9/2016 ra vién (lwong
thang 9/2016 nhén tai bénh vién). Khi ra vién tr& vé& don vi, viéc thanh toan tro
cap ém dau (thang 8 va 9/2016) va thu hdi lai tién lwong nhimg ngay nghi 6m
(thang 8 va 9/2016) ciia ddng chi B duoc thyre hién vao thang 10/2016.
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d) Ngudi lao ddng thude cac doanh nghiép (quan sé thude to chirc bién
ché) khi di diéu trj tai cac bénh vién, bénh x4 trong quén d6i thi cac doanh nghiép,
don vi sy nghiép cong 1ap khong thuc hién viéc chuyén gidy cung cap tai chinh
dén bénh vién, bénh x4. Viée chi tra tién luong cho nguoi lao dong trong nhitng
ngdy lam viéc clia thang nghi dm dau, thai san do doanh nghiép bao dam.

e) Viéc thanh toan, chi tra trg cAp BHXH tir nguén quy BHXH cho ngudi
lao d6ng do don vi truc tiép quan ly ngudi lao dong thye hién. Cac bénh vién,
bénh x4 quin doi khong thwe hién chi tra trg cdp BHXH (6m dau; thai san;
dudng sirc, phuc hdi strc khde sau 6m dau, thai san; tai nan lao dong, bénh nghé
nghiép; mai tang phi) cho ngudi lao dong thudc don vi khac quan ly, 1a ngudi
bénh dang diéu tri noi tri tai bénh vién. Cac co quan Can bd, Quén luc, Quén y,
Tai chinh & don vi phéi hop chit chd, 14p hd so, t& chirc chi tra trg cip BHXH
cho ngudi lao dong kip thoi, dung, di ché do theo quy dinh.

2. Khi thyc hién chi tra cac ché o BHXH, co quan tai chinh phai can cir
vao s BHXH va céac hd so chi tra BHXH theo dung quy dinh.

Pidu 17. Quyét toan chi bio hiém xa hji

1. Hang quy, ndm cic don vi cin ci¥ vao cac bang thanh toan trg cap
BHXH, chung tir chi kinh phi quan 1y BHXH ciia timg thang, tién hanh kiém
tra, ra soat va 1ap béo céo quyét toan chi cic ché @6 BHXH (theo mdu sé
07a/BHXH), béo c4o quyét toan chi kinh phi quan ly BHXH (theo mdu so
07b/BHXH) giri co quan tai chinh c4p trén truc tiép cho dén Cuc Tai chinh B
Quéc phong (01 ban), BHXH B Quéc phong (02 ban Béo cdo quy; 04 ban Bao
c40 nim) cung v6i thoi diém giri bao cdo quyét toan chi ngan sach qudc phong.

2. Bdo céo quyét toan chi BHXH quy, nim, don vi thyc hién theo dung
biéu mau quy dinh (theo mdu sé 07a/BHXH, 07b/BHXH). )

3. Hang nam, BHXH B Qudc phong chi tri, phdi hop véi Cuc Tai chinh
Bd Qubc phong va cac co quan lién quan thdm dinh, trinh B truéng Bd Qudc
phong phé duyét quyét toan chi BHXH nim cho cic don vi; dong thoi lap bao
c4o quyét toan chi BHXH nam cia B§ Qubc phong giri BHXH Viét Nam theo
quy dinh.

Chwong IV
KE TOAN THU, CHI BAO HIEM XA HQI BAT BUQC TAI PON VI

Piéu 18. Nguyén tic chung
1. T4t ca cac hoat dong thu, chi BHXH tai don vi phai dugc phan anh diy
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du, chinh xac, trung thuc trong s6 ké toan cta don vi.

2. Chirng tir thu, chi BHXH dugc tdp hgp theo trinh ty thoi gian, theo
timg ché d6, dong thanh tip riéng va dugc bao quan, luu trit chung véi chimg tir
ké toan cuia don vi theo diing quy dinh hién hanh.

Pidu 19. Ké toin thu, chi bao hiém xa hoi

1. Bbi v6i don vi dy toan

Ké toan thu, chi BHXH thyc hién theo huéng din ciia Cuc Tai chinh B
Quéc phong vé ché d6 ké toan d6i voi don vi dy toan trong quén doi.

2. Béi v6i doanh nghiép

K& toan thu, chi BHXH thyc hién theo Théng tir s6 200/2014/TT-BTC ngay
22 thang 12 nim 2014 cia Bb Tai chinh huéng dan Ché d6 ké toan doanh nghiép.

Chuong V
TO CHUC THU'C HIEN

Diéu 20. Trach nhiém cia cic co quan, don vi

1. Cuc Chinh sach/Téng cuc Chinh tri chil tri phdi hop voi céc co quan
chirc nang, huéng dan, kiém tra viée t& chirc thuc hién va giai quyét cac vudng
méc phat sinh trong qua trinh thye hién Luat BHXH trong B Qubc phong.

2. Cuc Can b(‘)/Téng cuc Chinh tr1 va Cuc Quéan luc/Bo Téng Tham muu
chu tri, phdi hop véi céc co quan chirc nang kiém tra, giam sat viéc tuyén dung
lao dong hop déng cua cac don vi; thyc hién viéc lién tham quan sb; chi dao,
hwéng din nganh minh trong viée thyc hién cac ché d6 BHXH theo dung quy
dinh ctia Nha nude va B Qudc phong.

3. Cuc Tai chinh Bo Qubc phong co trach nhiém phdi hop véi BHXH B6
Quéc phong x4y dyng ké hoach thu, chi BHXH; chi dao, huéng din nganh minh
trong viéc thyc hién cac ché @6 BHXH theo dung quy dinh ctia Nha nuéc va Bo
Qudc phong; phdi hop chi dao, huéng dan, kiém tra viéc td chirc thuc hién va
giai quyét cac vuéng mic phat sinh trong qua trinh thyc hién.

4. Cuc Quin y Bo Qubc phong c6 trach nhiém chi dao, huéng din nganh
minh trong viéc x4c nhin ngudi lao dong nghi viée vi dm dau, thai san; giam
dinh y khoa dé giai quyét cac ché d6 BHXH.

5. BHXH B¢ Qudc phong chi tri, phdi hgp voi cac co quan lién quan xay
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dung ké hoach thu, chi BHXH; chiu trach nhiém huéng dn, t chirc trién khai,
kiém tra viéc thuc hién cac ndi dung quy dinh tai Thong tw nay.

6. Cac don vi t6 chirc thyc hién cac ché d6 BHXH bét budc theo dung quy
dinh ciia phap ludt vé BHXH; bao dam thu, chi diy dii, chinh x4c va dung néi
dung; gin viéc giai quyét chinh sach BHXH, cdp s BHXH véi viéc thu BHXH:
khong duoc dung tién tir quy BHXH dé chi cho cac néi dung khac va nguoc lai,
khéng duoc tdp hop cac khoan chi thude ndi dung chi cia BHXH dé quyét toan
voi ngén sach quéc phong; chi hd trg quan Iy BHXH trong pham vi ké hoach
dugc giao.

7. Thi trudng don vi cac cip c6 trach nhiém chi dao cac co quan chic
nang cua don vi minh va don vi tric thudce thuc hién tot viéc cham cong, theo
doi ddy du, chinh xac thoi gian ngudi lao dong nghi vide va diéu kién dwoc
huong cac ché d6 BHXH bét budc; lap va tap hop diy du hd so, ching tir lién
quan dén thu, chi BHXH bt budc tai don vi; thuong xuyén kiém tra viéc thyuc
hién cac ché d6 BHXH bit budc cua don vi minh va cac don vi trwe thude.

Piéu 21. Xir Iy vi pham v& béo hiém xa hoi

Cac hanh vi vi pham hanh chinh; hinh thie xir phat, mrc phat, thim
quyén xir phat, bién phap khic phuc hdu qua, thu tuc xir phat vi pham hanh
chinh trong linh virce BHXH ciia nguoi lao dong, ngudi st dung lao ddng va cac
to chirc BHXH duogc thue hién theo quy dinh ciia phap luat v& xir 1y vi pham
hanh chinh trong linh viec BHXH.

Piéu 22. Hiéu lwc thi hanh

1. Théng tu nay c6 hiéu hrc thi hanh tir ngay 0 thang 2 nam 2017.
Riéng d6i twong ap dung quy dinh tai Piém d Khoan 1 Diéu 2 Thong tr nay la
ngudi lam viéc theo hop ddng lao dong c6 thoi han tir du 01 thang dén dudi 03
thang thyc hién ké tir ngay 01/01/2018.

2. Théng tu sb 42/2009/TT-BQP ngay 30 thang 7 nim 2009 cua Bo Qudc
phong vé& huéng din quan ly thu chi v& BHXH bét budc trong Quén doi nhan
dén Viét Nam hét hiéu lyc thi hanh k& tir ngay Théng tu ndy c6 hidu hyc thi
hanh. Nhitg quy dinh truéc ddy vé quan ly thu chi BHXH trong B Qudc
phong trai vdi quy dinh tai Thong tw nay déu bai bo.

3. Trudng hop céc van ban quy pham phép luat, cac quy dinh dan chiéu
dé 4p dung trong Théng tw nay duge sira dbi, bd sung hoic thay thé bing cac
van ban quy pham phap luét mdi thi cac ndi dung dwoc din chiéu 4p dung theo
cac van ban quy pham phap luit méi do.
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Piéu 23. Trach nhiém thi hanh

Téng Tham muu truéng, Chi nhiém Téng cuc Chinh tri, thi trudng cc
co quan, don vi trong B9 Qudc phong va céc td chirc, c4 nhan cé lién quan co
trach nhiém thi hanh Thoéng tu nay.

Qua trinh t4 chirc thyc hién néu cé vuéng méc, d& nghi béo cdo vé Bo
Quédc phong (qua Cyc Tai chinh) dé dugc xem xét, giai quyét./. ka

Noi nhan:

- Vin phong Chinh phi;

- Bao hiém xa hdi Viét Nam;

- Céc co quan, don vi truc thuge B (74);
- Cuc: Tai chinh, Quén Iy,

Can bd, Chinh séch;

- Cuc Kiém tra van ban QPPL/BTP;

- Bao hiém x3 h6i/BQP;
- Céng bao, Cong TTDTCP, Céng TTDTBQP; e il
- Lwu: VT, NCTH, PC; Q88. Thwong twéng Lé Chiem
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~ Pon vi cip trén: Miu s 01/BHXH

b Sl -
BANG CHAM CONG
Thang... ... nam 20. ...

S6 < Cip | Chirc Ngay trong thing S6 cong hwéng =l =
TT Hoyigh bac vu 1 2 3 30 31 lwong thoi gian NieoRg s BELKT
A B E D 1 2 3 30 31
I.Si quan
1
I.QNCN

I Ngudi lam
cong tac co yéu

IV. CN&VCQP
1
V. LbHb
1
Cong
Ha Noi, ngay thang ndam 20
Nguoi cham cong Phu trach bg phin Thu trudng don vi
(Ky va ghi ré ho tén) (Ky va ghi ré ho tén) (Ky va ghi vd ho tén)
Cic ky hiéu chim cong:
-Lam viéc: it - Nghi phép: F
-Om 0 - Nghi dé: b

-Con 6m: Co - Nghi khac: O



---------------------

Miu s 02/BHXH
BANG THANH TOAN TIEN LUONG
Thang ...... nam 20.... :
Don vi tinh: Pong
o Théng nim Lwong thing Khéu trir Con
O £ £
= Cip | Chuc Luong | Phucdp | Phuchp | Fhucdp BH | BH duoc e
TT Ho va tén biic = B LN N L G | e vo | TN nghé Th :::1 il e i i Ky nhéan
1 2 3 4 5 6 7 8 9 10 11 T2 15 | el e e 18 19
I. ST quan
1
II. QNCN
1
III. Nguoi lam
cOng tac co yéu
1
IV. CN&VCQP
V. LbHD
Cong

Ngudi lap biéu

(Ky tén, dong ddu)

Truwdéng phong(Ban) tai chinh

(Ky tén, dong ddu)

Ha Ngi, ngay

2

thang  ndam 20

Thu truéng don vi
(Ky tén, dong dau)



Miu sé 03/BHXH

Domn vi c:"ip: ....................
(15 (5 e b DR S ; ]
: _ DANH SACH NGUO'I LAO p(:)NG =
VA QUY TIEN LUONG TRICH NOP BAO HIEM XA HOI
Thang  nam 20....
BDon vi tinh: Dong
) , Thang nim Tién lwong dé trich ngp BHXH So thu BHXH
- Ho va tén C? ERL Nhiap | Xuit | Tai Luong Phu cép Phu cép =hilep Nguoi lao I?Igu01
Ll o L ngil ngl ngt chinh chtrc vu TN nghé TN vuot s * i dong nod sir dung
g g 8 . g khung ong nop ndp
2 3 + 5 6 7 8 g 10 11 12 13 14 15 16

1.S1 quan

1
ILQNCN

1
T Nguoi lam
cong tc co yéu
IV. CN&VCQP
V. LDHD

1

Cong
7

Ngay thdang ndm 20..
Nguwdi Iap biéu Co quan quan luc Co quan can b0 Trwéng phong(ban) Thu trwéng don vi
(Ky v ghi ho tén) (Ky va ghi ho tén) (Ky va ghi ho tén) tai chinh (KY tén,dong ddu va ghi
(Ky tén,dong ddu) ho tén)



MAu s 04/BHXH
Pon vi:....... T R s g e
BANG THANH TOAN TRQ CAP OM PAU,THAI SAN
nam 20
Pon vi tinh: dong
Tro cAp 6m dau Tro cép thai séin
Ban than om
Luong | Thoi [—
. | thang | gian | Omdomic . : Dudng ,
thr‘l’a limcin | dbng | béahthude Topg | ToamiEh g con | Aakhismh - site L
cadéng | BH danh muc s6 PHSK ;
BHXH | XH | bénh cin chita tién
tri dai ngay
T S5 R S8
ngiy | 0% tn én | ting | n gy | tén
C D 1 2 8 11 14 | 15 19 21

X4ac nhan cua quin y don vi

(ky va ghi rd ho tén)

Trudéng phong (Ban) tai chinh
(ky va ghi r6 ho tén)

Ngay.... Thdang.... Nam 20...

Thi trwong don vi
(Ky tén, dong dau)



Pon vi cip trén:.............. Miu s6 05/BHXH

Thang .......... nam 20
Ché @6 BHXH (1):.ccuvvnnnnnnee..
Don vi tinh: dong
: S6 s6 BHXH So tién trg cap thing nay Truy linh cic thing truéc 5 R
SO _ G L : > Tong so tién i
T Ho va tén (hodc s0 Quyét dinh Trong do (2) i Trong do6 (2) duee o Ky nhan
huéng BHXH) it receap
A B 1 2 3 4 5 6 7 8 9 10 11
Nguoi lap biéu Truwdéng phong (Ban) tai chinh Ngay.... thang ... nam 20 ...
(ky va ghi o ho tén) (ky va ghi rd ho tén) Thu trwéng don vi
(Ky tén, dong dau)
Ghi chu:

(1): Ghi ché do: TNLD, BNN; huu tri; tir tudt; Phuc vién, xuat ngii hogc théi viéc,
(2) Ghi ting loai tro cap theo ché dd quy dinh



Don vi cip trén:.............. Miu s6 06a/BHXH

KE HOACH CHI CAC CHE PQ BAO HIEM XA HOI

Nam 20... ..
Don vi tinh: dong
Udc thyc hién Ké hoach Trong d6
: nAm trude nim nay ST quan QNCN CN&VQP LDHD HSQ,BS
Loai tro ci A A 2 & A S g A Ghi cha
o nsom S0 nsoc‘ri 86 nsl?eri 86 nsob'i 86 nsoc‘n 86 nsoc‘xi S0 nSLSc‘n 86
gl{ tién g“ tién 8 5 tién gu' tién gu tién gu tién & ¢ tién
(ngay) (ngay) (ngay) (ngay) (ngay) (ngay) (ngay)
A 1 ) 3 4 5 6 7 8 9 10 11 12 13 14 15

L Khoi dw toan

1. Trg cap om dau.
- Ban thin om (ngay)
+ Thugc DM bénh cin c.tri dai ngay
+ Om khac
* Dudi 14 ngay
* Tir 14 ngay tr¢ 1én
- Con 6m (ngay)
- Dudng sirc, phyc hoi sirc khde (ngay)
2. Tro cdp thai san
- Sinh con, nuéi con nudi (thing)
+ Lao dong nir
+ Lao dong nam
- Tro cap mét 1an (ngudi)
- Khém thai, KHH gia dinh (ngay)
+ Lao dong nit
+ Lao dong nam
- Dudng sirc, phuc hdi sirc khoe (ngay)

3. TNLD, BNN

- Chi giém dinh mirc suy gidm kh néing LD
- Trg cip 1 lan (ngudi)

- Trg cip hang thang (ngudi)

- Tro cip phuc hdi chirc niing (ngudi)

- Trg cép phuc vu (nguoi)

- Trg cap chét do TNLD, BNN (ngudi)

- DS, PHSK sau TNLD, BNN (ngay)
4. Huu tri

- Tro cép 1 lan (ngudi)

- Tro cap khu vurc 1 1an (ngudi) ’aJ/



+ Thudc NSNN

+ Thudc quy BHXH

5. Phuc vién

- Trg cap 1 lan (ngudi)

- Tro cap khu vurc 1 lan (ngudi)

+ Thudc NSNN

+ Thudc quy BHXH

6. Xuat ngii

- Tro cap 1 lan (ngudi)

7. Théi viéc

- Tro cap 1 lan (ngudi)

- Trg cap khu vuc 1 lan (nguoi)

+ Thuc NSNN

+ Thudc quy BHXH

8. Tur tudt

- Mai tang phi (ngudi)

- Tuét 1 1an (nguoi)

- Tro cap khu vure 1 14n (nguoi)

+ Thudc NSNN

+ Thudc quy BHXH

IL. Doanh nghiép

1. Tro cap 6m dau.

Tong cong

Nguwoi lap biéu
(ky va ghi ro ho tén)

Trwéng phong (Ban) tai chinh
(ky va ghi rd ho tén)

Ngay ... thang ... ndm 20...
Thu trwéong don vi
(Ky tén, dong dau)




Pon vi cip trént.............. MAu s6 06b/BHXH

P N e ecses e nesninnnnns
KE HOACH CHI KINH PHi QUAN LY BAO HIEM XA HOI
Nam 20..... ‘
Don vi tinh: dong
Tiéu = Ubcthuc | s hoach Trong dé Ghi chi
Muc N§i dung hién nim e
faer trwéc Doy Can b Quin luc Tai chinh Quén y
1 2 3 4 S 6 i 8 9
1. Chi thwong xuyén dic thu
6500 Thanh todn dich vu cong cong
6550 Vat tw van phong
6551 | Van phong pham
6700 Cong tdac phi
2. Chi khong thuwong xuyén
9050 Mua sém téi san ding cho céng tdc chuyén mén
9062 | Thiét bi tin hoc
Téng cong

Ngay....... thang........ nam 20... ...
Tha truwdng don vi

Truwéng phong (ban) Tai chinh !
(Ky tén, dong dadu)

(Ky va ghi ro ho tén)

Ngudi ldp biéu
(Ky va ghi ré ho tén)

* Ghi chi: D6i voi cac doanh nghiép, Co quan Quén hyc duoc thay bing co quan T6 chirc lao dong — Tién lrong.



BDOR ViCAPY.coocasasnarrranrans

BAO CAO QUYET TOAN CHI CAC CHE PQ BAO HIEM XA HOI

Miu sé 07a/BHXH

Quy........ nam 20
Pon vi tinh: dong
Dutoinnim | Liy ké dén Quy nay | Xac
duogc duyét cudi quy ST quan QNCN CN&VQP LDHD HSQ,BS Tong s6 nhin
A 4 A X P4
FaddGircis B S 56 : S5 8T [ 80 1= 5 : S Cigit
nguoi So nguoi | SO nguoi So nguol | s .4, | DEUOI SO | ngudi | SO | nguoi S0 nguoi | SO ,
(ngay, | tién | (ngdy, | tén | (ngay, | tién | (ngay, | 0" | (ngdy, | tién | (ngdy, | tidn | (ngay, | tién | (ngay, | tién | 9WY
thing) théng) thing) thdng) thang) thing) thang) thing) Hdy
A 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

1. Khoi duw toan

1. Tro cd'p ém dau.

- Ban thin 6m (ngay)

+ Thudc DM bénh cin c.tri dai ngay

+ Om khac

* Dudi 14 ngay

* Tir 14 ngay trg 1én

- Con 6m (ngay)

- Duding sirc, PHSK (ngay)

2. Tro cdp thai san

- Sinh con, nudi con nudi (thang)

+ Lao dong nit

+ Lao dong nam

- Tro cip mot 1an (ngudi)

- Kham thai, KHH gia dinh (ngay)

+ Lao dong nir

+ Lao déng nam

- Dudng sirc, PHSK (ngay)

3. TNLD, BNN

- Chi giAm dinh mitc suy giam kha néing LD

- Tro cp 1 14n (nguoi)

- Tro cAp hing thang (ngudi)

- Trg cp phuc hdi chirc niing (nguor)

- Tro cap phuc vu (ngudi)

- Ty cip chét do TNLD, BNN (nguor)

-DS, PHSK sau TNLD, BNN (ngiy)

4. Huu tri

- Tro cip 1 1an (ngudi)




- Tro cip khu virc 1 1an (ngudi)

+ Thudc NSNN

+ Thugc quy BHXH

5. Phuc vién

- Tro cip 1 1an (ngudi)

- Tro cAp khu virc 1 1an (ngudi)

+ Thudc NSNN

+ Thudc qui BHXH

6. Xudt ngii

- Trg cp 1 1an (nguoi)

7. Thoi viéc

- Tro cap 1 1an (nguoi)

- Tro cap khu virc 1 14n (ngudi)

+ Thudc NSNN

+ Thudc quy BHXH

8. Tur tudt

- Mai tang phi (nguoi)

- Tuat 1 lan (ngudi)

- Tro cip khu virc 1 1an (ngudi)

+ Thudc NSNN

+ Thudc quy BHXH

IL. Doanh nghiép

1. Tro ca‘fp ém dau.

Tong cing

GIAI THICH XAC NHAN QUYET TOAN CUA CAP TREN
Ll el Do dam: . S o i e s R i B et a5 1. S6 tién x4c nhin quyét toan quy ndy 1a:...............oooiiivi
R ... A e e S 2 R RV VBURRIE. ..ol et s it e
: | ‘Ngay....thng... ..nim 20... © Ngay......thng.....nam 20...
Nguwoi 1ap biéu Truwdong phong Thi truéng don vi Nguwoi xét duyét Trwdéng phong Thi trudéng don vi
(ban)TC : (ban)TC :
(ky va ghi v ho tén) (ky va ghi ré ho tén) (ky tén, dong dau) (ky va ghi rd ho tén) (ky va ghi ro ho tén) (ky tén, dong dau)

Y



Pon vi cip trén.....eeeeen. Méu s6 07b/BHXH
BN Viticonscosonsns
BAO CAO QUYET TOAN CHI KINH PHI QUAN LY BAO HIEM XA HOI
Y. .. .. Nam 20
Don vi tinh: dong
Muc Tiéu Néi dun Du todn nim Lty ke don c;im quZ - usgt(iz:fh!u ; Xdc nhin quyét
| muc e dwge duyét S8 thyc chi | SoQuyttodn | QWELDIMAW | o4n quy nay
: da dwogc duyét L
1 2 3 4 5 6 7 8
I. Chi kinh phi nim trwéc chuyén sang
II. Chi kinh phi nim nay
1. Chi thwong xuyén dic tha
6500 Thanh todn dich vu cong cong
6550 Vat tw van phong
6551 | Vin phong pham
6700 Cong tac phi
2. Chi khéng thwong xuyén
9050 Mua sém tai san dimg cho cong tdc chuyén méon
Téng cong
An dinh 50 tién quyét todn quy nay 1 (BANG ChiE): ... ... ... oo oo e oo
GIAI THICH XAC NHAN QUYET TOAN CUA CAP TREN
LB Mab b dlm.. . i e e R 1. 86 tién xac nhin quyét toan quy nay Ja:. ... .
5 e S et S Y e Ll R S o T T caees N e
5 .]'V,g.'.c‘;y....l.thdng ...... ndm 20... Ngay.....thdng... ... nam 20...
Nguwoi 1dp biéu Trwéng phong Thi truéng don vi Nguwoi xét duyét Truwéng phong Thii trwéng don vi
(ban)TC : (ban)TC ,
(ky va ghi rd ho tén) (ky va ghi rd ho tén) (ky tén, dong ddu) (ky va ghi ré ho tén) (ky va ghi rd ho tén) (ky tén, dong dau)

N



Miu sé 08/BHXH

KE HOACH THU BAO HIEM XA HOI

nam 20....
Don vi tinh: dong
it & Tong qui’tién lwong lam cin cir dong BHXH S6 phii tha BHXH
Nhom doi tuong ngudi Luong | Phucap | Phu cﬁR Phu cap TN Céng Ngudoi lao Nguoi st dung Céng
chinh | chitc vu | TN nghé vuot khung : dong dong lao dong dong J
A 1 2 3 4 5 6 7 8 9 10

L. Khéi hach toin
1. Si quan
2. Quan nhén chuyén nghiép
3. CN, VCQP
4. Lao dong hop ddng
5. Ha si quan, binh st
IL. Khéi doanh nghiép
1. ST quan
2. Quan nhan chuyén nghiép
3. CN, VCQP
4. Lao ddng hop dong
5. Ha si quan, binh st

Tong cong

Ngay... ... thang....ndm ... ...
Newdi lap biéu : Trwéng phong (Ban) tai chinh Thi trwéng don vi

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén) (Ky tén, déng ddu)



MAiu sé 09/BHXH

BAO CAO THU - NOP BAO HIEM XA HOI

Quy........ nam 20
Don vi tinh: dong
) 4 Tong quy tién luong lam cian cir dong BHXH SO phai thu BHXH
Nhom doi tuong e Luong | Phucdp | Phu cap Phu cap TN Cén Nguoi lao Nguoi str dung Cé
= chinh | chirc vu | TN nghé vuot khung mg dong dong lao dong dong ong
A 1 2 3 4 5 6 7 8 9 10
I. Khéi hach toin
1. St quan
2. Quén nhén chuyén nghiép
3. CN, VCQP

4. Lao dong hop dong

5. Ha si quan, binh si

I1. Khoi doanh nghiép

1. ST quan

2. Quan nhan chuyén nghiép

3. CN, VCQP

4. Lao dong hop dong

5. Ha si quan, binh si

Tong cong

An dinh s6 tién phdi thu quy nay 1é (BANG CHTE): .. . .. .. .. oo e e e o oo e oo e e e oo e e e e e

GIAI THICH

XAC NHAN SO PA NOP CUA CAP TREN

1. SO tlen phai nép BHXH:......ccocoviiiiiininiininnnnn.
- 86 tlen phai ndp trong GUEADRTY. . . v oo st v s s
- S6 tlen truy thu quy trude (ndm trude):..........................
- 86 tlen con phai ndp quy trude (ndm trude):................

2. Tong s6 tién BHXH da ngp trong quy (Am):....ceeerernnnnnnnnnnn.
3. So tién BHXH con phal nép t!ep .......................................
2 Klennghl ;
Ngdy thang ...... nam 20
Nguwdi Iap biéu Trwémg phong (ban)TC Thi truéng don vi
(ky va ghi rd ho tén) (ky va ghi ¥d ho tén) (ky tén, dong ddu)

1. SO tién d& ndp quy nAy [ ....oooeeee oo e

L1 TR R O e S R S B M e e
Ngﬁy z‘hang ...... nam 20...

Nguwoi xét duyét Truéng phong (ban)TC @ Thu trueéng don vi @

(ky va ghi rd ho tén) (ky va ghi ré ho tén) (ky tén, déng ddu)

af>



Miu sé 10/BHXH

BQ QUOC PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phic
Sb: /Qb-BQP Ha N¢i, ngay thang  ndm
QUYET PINH
V& viéc giao dw toan thu, chi bio hiém xa hdi nam......

BO TRUGNG BO QUOC PHONG

Can ot Nghi dinh s6 35/2013/ND-CP ngiy 22/4/2013 ciia Chinh pha quy dinh
chirc nang, nhiém vy, quyén han va co ciu t6 chirc cia B6 Qudc phong;

Can cit Nghi dinh sb....../..../ND-CPngay thang nim  cua Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét sb diéu ciia Luat BHXH vé BHXH bit
budc ddi véi quan nhan, cong an nhan dan va ngudi lam cong tac co yéu hudng
lwong nhw d6i voi quan nhan;

Can cit Quyét dinh s6 ...../..../QD-TTgngay thang nim cta Thu tuéng
Chinh phu vé co ché quan 1y tai chinh vé BHXH, BHYT, bao hiém thit nghiép va chi
phi quan Iy BHXH, BHYT, bao hiém that nghiép;

Can ¢t Quyét dinh s6 ....../..../QD-BHXH cia Téng Giam déc BHXH Viét
Nam vé viée giao dy toan thu, chi BHXH nim....cho BHXH Bo Quéc phong;

Xét @& nghi cia Cuc trwong Cuc Tai chinh Bd Qudc phong tai Cong vin sb
[CTC-CRCS npay - /. {

QUYET DINH:
Diéu 1. Giao du toan thu, chi BHXH nim..... cho cac don vi (theo phu luc
dinh kem)
Piéu 2. Thu trudéng cac don vi (chii Tai khoan) cin cit vao du toan duoc giao,
chiu trach nhiém giao dw toan thu, chi BHXH cho céc don vi truc thuéc.

Pidu 3. Giao Giam déc BHXH B6 Qudc phong cin cir vao du toan thu, chi
BHXH nim ..... dugc phé duyét tai Quyét dinh nay, thong bao du toan dwoc giao cho
cac don vi truc thude Bo, doanh nghiép cap 3, don vi sy nghiép cong lap dé t6 chirc
thuc hién theo dung quy dinh cua phap luét.

Piéu 4. Quyét dinh nay co hiéu lyc ké tir ngay ky; Cuc truong Cuc Tai
chinh/BQP, Giam do6c BHXH B Qudc phong va Thu truéng cac co quan, don vi ¢
lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin: BO TRUONG
- B6 trudng; cac d/c Thir trudng;

- Cac dau mdi dugc giao du toan;

- Cuc Tai chinh/BQP (03b: B2, B8, B9);

- Cuc Chinh sach/TCCT;, Thanh tra BQP;

- Cuc Quén y/BQP;

- Lwu: VI, THBD: ...... LL}



(Kém theo Quyét dinh so :

Phu luc 1

TONG HQP DU TOAN THU, CHI BHXH NAM 2017

/OD-BOP ngay
Bo Qué'c phong)

thang ndm  cua B truong

Don vi tinh: triéu dong

i)

NOI DUNG

SO TIEN

DU TOAN THU BHXH

Pon vi du toan

Doanh nghiép truc thudc Bo

Doanh nghiép cép 3, don vi SNCL

DU TOAN CHI BHXH

— W N =]

Du toan chi cac ché d6 BHXH

| g |

Don vi du toan

L2

Doanh nghiép truc thudc Bo

1.3

Doanh nghiép cdp 3, don vi SNCL

2

Du toén chi quan ly BHXH

21

DPon vi du toan

27

Doanh nghiép truc thude Bo

212

Doanh nghiép cép 3, don vi SNCL

2.4

Dy phong

Blngchlt: it . ...



(Kem theo Quyét dinh s6 :

Phu luc 2

TONG HQP DU TOAN THU, NOP BHXH NAM ....

/OD-BOP ngay thdng ndm

cia Bo truomg B6 Quoc phong)

Don vi linh: triéu dc‘?ng

Don vi du toan

Pon vi hach toan

dong dong d(,")ﬁgg fong Cong dong dong | & s 5 Cong
I Don vi du toan, doanh nghiép
truc thudc B6
BTL Thu dé
2 | Quan khu 1
[ | Doanh nghiép cap 3, don vi
SNCL
BTL Thu do
S
Fad o) o
Quan khu 1
N e
4 |

Tong cong

Bang chit: .. ...




(Keém theo Quyét dinh s6 :

Phu luc 3
TONG HQP DU TOAN CHI CAC CHE PQ BHXH NAM ....
ctia Bé truéng B6 Quéc phong)

/OP-BOP ngay

thang ndm

Don vi tinh: triéu dong

CHI CAC CHE PO BAO HIEM XA HOI

2 Lol g;‘l‘ i Tg;ﬁ?’ Nghi hiru zll‘;‘l’ Xubtnsh 2:2 Tondt | Cong
I Don vi du toan, doanh nghiép
truc thudc Bo
1 | BTL Thua dd
Don vi du toan
Don vi hach toan
2 | Quén khu 1
Pon vi du toan
Pon vi hach toan
B e e
I Doanh nghiép cép 3, don vi
SNCL
BTL Thu d6
| S P
7R vi e
Quén khu 1
15 s
o

Téng cong

Bingchil: ... .0 i o




Phu luc 4
TONG HQP DU TOAN CHI QUAN LY BHXH NAM ....
(Kem theo Quyét dinh s0 : /OD-BOP ngay thdng ndm  cua B trucng

Bé Quéc phong)
Don vi tinh: triéu dé‘ng
NS | i thuong | Chi khong
TT DON VI laz dong xuyén dac thuong Cong
b0 dine thu xuyén
DPon vi du toan,
I | doanh nghiép truc
thudc Bo
1 | BTL Thu d6
2 | Quan khu 1
I Doanh nghiép cip
3, don vi SNCL
BTL Thu d6
| T
- A e
Quan khu 1
G
34418 IO
Cong phan cap
Du phong
Téng cong

Bagohle |l




Phu luc 5

Vé viéc giao dw toan thu BHXH nim .....

(Kém theo Quyét dinh s6 : /OD-BOP ngay thdng ndm  cua B truong
Bé Quéc phong)

Don vi: 1.000 dong

Trong do
TT Tong sb

Nguoi lao Ngudi sir dung
dong dong lao dong dong

A | Thu BHXH

1 Pon vi du toan

2 Pon vi hach toan

Tong cong

o L A &



Phu luc 6
V& viéc giao dw toan chi BHXH nam .....

= LRI
(Kém theo Quyét dinh s6 : /QB-BQP ngay thdng nam  cua B truong
Bo Quoc phong)
Don vi: 1.000 dong
" P Trong do
i Tome 0 Tu chi Hién vat
B | Chi BHXH
I | Chiché d6 BHXH
1 | Pon vi du toan
1.1 | Om dau
1.2 | Thai san
1.3 | TNLD, BNN
1.4 | Nghi huu
1.5 | Phuc vién
1.6 | Xudt ngii
1.7 A Thoi viéc
1.8 | Tir tudt
2 | Pon vi hach toan
1.1 | Om dau
1.2 | Thai san
1.3 | TNLD, BNN
1.4 | Nghi huu
1.5 | Phuc vién
1.6 | Xudt ngii
1.7 | Thoi viéc
1.8 | Tir tudt
II | Chiquan ly BHXH

Chi thuong xuyén cho lao dong

4 hop déng
2 Chi thwong xuyén ddc thu
3 Chi khong thwong xuyén

Téng cong

Bleohe 0
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