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QUYẾT ĐỊNH
VỀ VIỆC CÔNG BỐ THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI TRONG LĨNH VỰC HỘ TỊCH THUỘC THẨM QUYỀN GIẢI QUYẾT CỦA UBND CẤP XÃ TỈNH THANH HOÁ
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH THANH HÓA
Căn cứ Luật Tổ chức chính quyền địa phương ngày 19/6/2015;

Căn cứ Nghị định số 63/2010/NĐ-CP ngày 08/6/2010 của Chính phủ về kiểm soát thủ tục hành chính;

Căn cứ Nghị định số 48/2013/NĐ-CP ngày 14/5/2013 của Chính phủ sửa đổi, bổ sung một số điều của các Nghị định liên quan đến kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 05/2014/TT-BTP ngày 07/02/2014 của Bộ trưởng Bộ Tư pháp hướng dẫn công bố, niêm yết thủ tục hành chính và báo cáo về tình hình, kết quả thực hiện kiểm soát thủ tục hành;

Xét đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 102/TTr-STP ngày 04/4/2017,
QUYẾT ĐỊNH:
Điều 1. Công bố kèm theo Quyết định này 21 thủ tục hành chính được sửa đổi; bãi bỏ 21 thủ tục hành chính trong lĩnh vực hộ tịch thuộc thẩm quyền giải quyết của UBND cấp xã tỉnh Thanh Hóa.

Điều 2. Quyết định này có hiệu lực thi hành kể từ ngày ký.

Điều 3. Chánh Văn phòng UBND tỉnh, Giám đốc Sở Tư pháp; UBND các huyện, thị xã, thành phố và các tổ chức, cá nhân có liên quan chịu trách nhiệm thi hành Quyết định này./.
	
Nơi nhận:
- Như Điều 3 QĐ;
- Cục Kiểm soát TTHC-VP Chính phủ (để b/c);
- Chủ tịch UBND tỉnh (để b/c);
- Cổng thông tin điện tử tỉnh;
- Lưu: VT,NC.
	KT. CHỦ TỊCH
PHÓ CHỦ TỊCH




Lê Thị Thìn


THỦ TỤC HÀNH CHÍNH TRONG LĨNH VỰC HỘ TỊCH THUỘC THẨM QUYỀN GIẢI QUYẾT CỦA UBND CẤP XÃ TỈNH THANH HÓA
(Ban hành kèm theo Quyết định số 1210/QĐ-UBND ngày 18 tháng 4 năm 2017 của Chủ tịch Ủy ban nhân dân tỉnh Thanh Hóa)
PHẦN I
DANH MỤC THỦ TỤC HÀNH CHÍNH

1. Danh mục thủ tục hành chính được sửa đổi thuộc thẩm quyền giải quyết của UBND cấp xã

	Stt
	Tên thủ tục hành chính

	Lĩnh vực hộ tịch

	1
	Đăng ký khai sinh

	2
	Đăng ký kết hôn

	3
	Đăng ký nhận cha, mẹ, con

	4
	Đăng ký khai sinh kết hợp đăng ký nhận cha, mẹ, con

	5
	Đăng ký khai tử

	6
	Đăng ký khai sinh lưu động

	7
	Đăng ký kết hôn lưu động

	8
	Đăng ký khai tử lưu động

	9
	Đăng ký khai sinh có yếu tố nước ngoài tại khu vực biên giới

	10
	Đăng ký kết hôn có yếu tố nước ngoài tại khu vực biên giới

	11
	Đăng ký nhận cha, mẹ, con có yếu tố nước ngoài tại khu vực biên giới

	12
	Đăng ký khai tử có yếu tố nước ngoài tại khu vực biên giới

	13
	Đăng ký giám hộ

	14
	Đăng ký chấm dứt giám hộ

	15
	Thay đổi, cải chính, bổ sung hộ tịch

	16
	Cấp Giấy xác nhận tình trạng hôn nhân

	17
	Đăng ký lại khai sinh

	18
	Đăng ký khai sinh cho người đã có hồ sơ, giấy tờ cá nhân

	19
	Đăng ký lại kết hôn

	20
	Đăng ký lại khai tử

	21
	Cấp bản sao Trích lục hộ tịch


2. Danh mục thủ tục hành chính bị bãi bỏ thuộc thẩm quyền giải quyết UBND cấp xã

	Stt
	Số hồ sơ TTHC
	Tên thủ tục hành chính
	Tên VBQPPL quy định việc bãi bỏ thủ tục hành chính

	Lĩnh vực hộ tịch

	1
	T-THA-286683-TT
	Đăng ký khai sinh
	Quyết định số 4764/2016/QĐUBND ngày 09/12/2016 của UBND tỉnh Thanh Hóa về việc ban hành mức thu, miễn, giảm, thu, nộp, quản lý và sử dụng các khoản phí, lệ phí thuộc thẩm quyền của Hội đồng nhân dân tỉnh, áp dụng trên địa bàn tỉnh Thanh Hóa.

	2
	T-THA-286684-TT
	Đăng ký kết hôn
	

	3
	T-THA-286685-TT
	Đăng ký nhận cha, mẹ, con
	

	4
	T-THA-286686-TT
	Đăng ký khai sinh kết hợp nhận cha, mẹ, con
	

	5
	T-THA-286687-TT
	Đăng ký khai tử
	

	6
	T-THA-286688-TT
	Đăng ký khai sinh lưu động
	

	7
	T-THA-286689-TT
	Đăng ký kết hôn lưu động
	

	8
	T-THA-286690-TT
	Đăng ký khai tử lưu động
	

	9
	T-THA-286691-TT
	Đăng ký khai sinh có yếu tố nước ngoài tại khu vực biên giới
	

	10
	T-THA-286692-TT
	Đăng ký kết hôn có yếu tố nước ngoài tại khu vực biên giới
	

	11
	T-THA-286693-TT
	Thủ tục đăng ký nhận cha, mẹ, con có yếu tố nước ngoài tại khu vực biên giới
	

	12
	T-THA-286694-TT
	Đăng ký khai tử có yếu tố nước ngoài tại khu vực biên giới
	

	13
	T-THA-286695-TT
	Đăng ký Giám hộ
	

	14
	T-THA-286696-TT
	Đăng ký chấm dứt giám hộ
	

	15
	T-THA-286697-TT
	Thay đổi cải chính bổ sung hộ tịch
	

	16
	T-THA-286698-TT
	Cấp Giấy xác nhận tình trạng hôn nhân
	

	17
	T-THA-286699-TT
	Đăng ký lại khai sinh
	

	18
	T-THA-286700-TT
	Đăng ký khai sinh cho người đã có hồ sơ, giấy tờ cá nhân
	

	19
	T-THA-286701 -TT
	Đăng ký lại kết hôn
	

	20
	T-THA-286702-TT
	Đăng ký lại khai tử
	

	21
	T-THA-286703-TT
	Cấp bản sao trích lục hộ tịch
	


PHẦN II
NỘI DUNG CỤ THỂ CỦA TỪNG THỦ TỤC HÀNH CHÍNH THUỘC THẨM QUYỀN GIẢI QUYẾT CỦA UBND CẤP XÃ TỈNH THANH HOÁ
(Có nội dung cụ thể của 21 thủ tục hành chính đính kèm)
	FILE ĐƯỢC ĐÍNH KÈM THEO VĂN BẢN
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH THANH HOA Doe 1ap - Tw do - Hanh phiic
S6: 4410 /QP-UBND Thanh Héa, ngiy 48 thang 4 ném 2017
QUYET PINH

Vé viée cdng bé thi tuchanh chinh dugc sira 601 trong linh vue
hd tich thude thim quyen gidi quyét ciia UBND cip x4 tinh Thanh Hoa

CHU TICH UY BAN NHAN DAN TINH THANH HOA

Ciin cir Ludt T4 chirc chinh quyén dia phwong ngay 19/6/2015;

Cin cir Nghi dinh sé 63/2010/ND-CP ngay 08/6/2010 ctia Chinh pha vé
kidm sodt thi tuc hanh chinh;

Cin ot Nghi dinh s& 48/2013/ND-CP ngdy 14/5/2013 ciia Chinh phu sira ddi,
bb sung mdt sb diéu clia cdc Nghi dinh 1ién quan dén kiém soét thii tuc hénh chinh;

Can ¢t Théong tur sb 05/2014/TT-BTP ngay 07/02/2014 cia B trudng BS
Tu phép huéng din céng bd, nidm yét thi tue hanh chinh va béo cdo vé tinh
hinh, két qua thwe hign kiém soat thi tuc hanh;

Xét d& nghi ctia Gidm dbc S& Tu phép tai T trinh sb 102/TTr-STP ngdy
04/4/2017,

QUYET DINH:

Pidu 1. Cdng bd kém theo Quyét dinh nay 21 thu tuc hanh chinh duoc sira
@bi; bai bd 21 thi tuc hanh chinh trong linh vire hd tich thudc thdm quyén gii
quyét ctia UBND cép x3 tinh Thanh Ho4.

Pidu 2. Quyét dinh ndy cé hidu lyc thi hanh ké tir ngay ky.

Pidu 3. Chénh Vin phong UBND tinh, Giam dbc S& Tu phép; UBND céc
huyén, thi x4, thanh phé va céc td chirc, c4 nhin cé lién quan chiu trdch nhiém
thi hanh Quyét dinh nay./.

Noi nhiin:

- Nhr Pidu 3 QB;

- Cuc Kiém soat TTHC-VP Chinh phil (d& brc);
- Cha tich UBND tinh {dé b/c);
- Chng thong tin dién tir tinh;

- Luuw: VT, NC.

=T, CHU TICH

PHS‘@ [

L& Thi Thin







THU TYC CHINHTRONG LINH VU'C HO TICH THUOC
THAM QUYEN IA_EQUX?ET C A UBND CAP XA TINH THANH HOA
(Ban hémh kém theod @z{yef dznhsp F 10/OP-UBND ngdy 48 thang 4 nam 2017

Chzg fzch If_fy barfnhdn dén tinh Thanh Hoa)
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PHAN I. DANHMUCTHUTUCHANHCH’[NH
1. Danh muc thu tuc hanh chinh dwgc sira ddi thudce thim quyén giai

quyét ciia UBND cap x&

Stt

Tén tha tyuc hanh chinh

Linh vue hd tich

—_

DPé#ng ky khai sinh

Ping ky két hon

Pang ky nhén cha, me, con

Ping ky khai sinh két hop ding ky nhan cha, me, con

Pang ky khai fiy

Pang ky khai sinh luu déng

Pang ky két hon luu dong

Dang ky khai tit lwu dng

WO Toe |~ |y ([ B W N

Dang ky khai sinh ¢ yéu t6 nude ngoai tai khu vuc bién gidi

—
Le]

Dang ky két hon co yéu td nudc ngoai tai khu vuc bién gidi

p—t
p—t

Bing ky nhén cha, me, con cé yéu t0 nudc ngoai tai khu vure bién gidi

—
[ ]

Péng ky khai tt ¢c6 yéu t6 nudc ngodi tai khu vuc bién gidi

—t
[¥8]

Péng ky gidm hd

._d
.

Ping ky chAm dirt gidm ho

—_
h

Thay dbi, cai chinh, bd sung hé tich

—
[}

Cép Gidy x4c nhan tinh trang hén nhan

—
A |

DPéng ky lai khai sinh

—
oo

Ping ky khai sinh cho ngudi d& 6 hd so, gidy to c4 nhan

p—
\in]

Ping ki lai két hén

[yl
[

Ping ky lai khai ti¥

o8]
—

Cé.p ban sao Trich luc hé tich








2. Danh myc thii tuc hanh chinh bj bi bd thudc thim quyén gidi quyét
UBND cap x4

Stt S6 hé so TTHC Tén thid tuc hanh chinh Tén VBQPPL
quy dinh viéc bai bé
thi tuc hanh chinh

Linh vue ho tich
2 | T-THA-286684-TT | Dangky kéthon 4764/2016/Qb-
UBND ngay
3 | T-THA-286685-TT | Pangky nhén cha, me,con  {09/12/2016 cla
4 Pa s ¥hai sinh k':'[ h UBND tinh Thanh
T-THA-286686-TT | Dong X khai sinh ket hop |70 "5 iae ban hanh
nhén cha, me, con . x s
mirc thu, mién, gidm,
5 | T-THA-286687-TT | Dang ky khai tir thu, ndp, quén ly va
8 1 . N st dung cac khoan
6 | T-THA-286688-IT | Diangky kl?al sinh huu dong phi, 16 ph1 thuée tham
7 | T-THA-286689-TT | Pang ky két hén hwu déng quyén cia Hoi ddng
- o N nhédn dan ftinh, ép
8 | T-THA-286690-TT | Dingky khai tit luu déng dung trén dja ban tinh
9 T-THA-286691-TT Baflg kykha1 sinh oo'gfeu”t? Thanh Hoéa.
nuée ngodi tai khn vie bién gidi
10| prprapg660p T | DANBIYKELhtnco yento mide
ngosi tai khu vie bién gidi
11 Thi tuc dangkynhancha,
T-THA-286693-TT | me, con c¢6 yéu t& nude
ngoai tai khu vue bién gidi
12 T-THA-286694-TT Dan% ky khai tir co.zfeu to 'nuoc
ngoai tai khu vire bién gidi

13 | T-THA-286695-TT | Pang ky Gidm hd

14 | T-THA-286696-TT | Bangky chm ditt gidm ho

15 T-TEIA-286697-TT T}qa?f d6i cal chinh b4 sung

hé tich

16 T THA-286608-TT Cnap G1:ay x4c nhén tinh trang

h6n nhén

17 | T-THA-286699-TT | Dang ky lai khai sinh

18 | rrrA2ser00.Tr | Dngky kbl sinh cho ngud

da co ho so, gidy t ca nhén

19 | T-THA-286701-TT | Pangky lai két hon








20 | T-THA-286702-TT | Déangky lai khai tir

51 | T-THA-286703-TT | Cép bén sao trich luc ho tich

PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUOC THAM QUYEN GIAI QUYET CUA UBND CAP XA TINH THANH HOA
(C6 nbi dung cu thé ciia 21 th tye hanh chinh dinh kém)







CfIiATHI.L}JC HANH CHINH THUOC THAM QUYEN

NOIDUNG CU THECHA T : j '
GIAI QUY#T CUA UBND CAP XA TINH THANH HOA

(Ban héwh kém thcfg Quyét dink 36,4440 /QD-UBND ngiy 18 thing y nim 2017
C

Ch tjch Bf Baln nhdn dén tinh Thanh Hoa)

Tén thi tuc hanh chinh: Pang ky khai sinh

S8 seri trén Co s& dit liéu québe gia v& TTHC:

Linh vwe: HO tich

NQIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thwe hién:

Buéc 1. Chudn bj hé so:

C4 nhén chuén bj hd so hop 18 theo quy dinh ctia phap luat.

Bude 2. Tiép nhan hd so ciia ¢4 nhén, 5 chic:

1. Pia diém tiép nhan: BS phin ﬁép nhan hd so va tra két qué ciia UBND cép XA,

2. Thé1i gian ti’fép nhén: Trong gid hanh chinh céc ngay tir thir 2 dén thit 7 (trir céc
ngdy nghi L€, Tét theo quy dinh).

3. Nhitng Qiém cin heu ¥ khi tiép nhin hd so:

a) D01 v&i cé nhén: Khong.

b) D&i véi co quan tiép nhan hé so:

+ Trudng hop ngudi yéu clu ndp gidy t& 13 ban sao duge cip tir sb gbe
hoc ban sac duge chimg thue tir ban chinh thi ngudi tiép nhan hd so khéng duge
yé&u cu xuft trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, d6i chiéu ban chup véi ban chinh
va ky vao ban chup x4c nhén vé viée d& dbi chifu ndi dung gidy to ds, khong
duoc yéu cdu ngudi di ding ky ndp ban sao ¢ chimg thye gidy to dé.

+ Trudng hop phép ludt quy dinh xuvit trinh gidy to khi ding ky ho tich,
ngudi tiép nhan cé trach nhidm kidm tra gidy to xuét trinh, dbi chidu véi théng
tin trong To khai va trd lai cho ngudi xuét trinh, khéng duoe yéu cau ngudi ding
ky hd tich ndp thém ban sao gidy t& dé. Ngudi tiép nhan ¢ thé chup 01 ban gidy
t& xudt trinh hodc ghi lai thong tin cta gidy to xvit trinh @& luu hd so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, di hd so ding ky ho tich
theo quy dinh cha phép ludt hd tich, khdng duge yéu cau ngudi ding ky ho tich
n6p thém gidy to ma phap ludt hd tich khéng quy dinh phai ndp.

Budére 3. Xir I hé so clia ¢4 nhin, t§ chic:

- Ngudi c6 yéu cdu ding ky khai sinh ndp hd so tai Uy ban nhén dén cép
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xd c6 thim quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, dbi chidu
théng tin trong T¥ khai va tinh hop 1& ciia gidy to trong ho so do ngudi yéu céiu
nodp, xuat trinh.

- Néu hé so dhy dii, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 8 ngly, gitr tra két qué; néu hd so chua ddy di, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khong thé b sung,
hoén thién hd so ngay thi phai 1ap thanh vin ban huwéng din, trong d6 néu 16 loai
gidy to, ndi dung can bd sung, hoan thién, ky, ghi r6 ho, chit dém, tén clia ngudi tiép
nhén.

- Néu hd so sau khi di duoc huéng dan ma khéng duoc bd sung diy dil,
hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 1ap vin ban tir chdi tiép
nhén hd so, trong d6 ghi 16 1y do tir chdi, ky, ghi 16 ho, chit dém, tén clia ngudi
tiép nhén.

- Ngay sau khi nhan di gidy t& theo quy dinh, néu thdy thong tin khai sinh
dhy dt va phit hop, céng chirc tu phép - ho tich béo céo Chi tich Uy ban nhan
dan cAp xa. Trudng hop Chit tich Uy ban nhan dan cAp x3 dong ¥ giai quyét thi
céng chirc tu phap - h tich cap nhat théng tin khai sinh theo hudng dan & 14y
Sé dinh danh c4 nhén (d6i v4i cic dia phuong d trién khai cip S8 dinh danh c4
nhan khi dang ky khai sinh), ghi ndi dung khai sinh vao S8 diang ky khai sinh,
ciing ngudi di ding ky khai sinth ky tén vao Sb. Chii tich Uy ban nhén dan cép xa
ky Giy khai sinh cép cho ngudi dugc dang ky khai sinh.

Buéc 4. Tra két qua:

1. Pia diém tra: B6 phan tiép nhan h so va tra két qua ciia UBND cip 4.

2. Thoi gian tra két qua: Trong gidr hanh chinh cac ngay tir thir 2 dén thir 7 (trix cdc
ngay nghi L&, Té theo quy dinh).

2. Cach thirc thuc hién:

- Ngudi c6 yéu chu ding ky khai sinh true tiép thyc hién hodc Gty quyén
cho ngudi khac thuce hién viée dang ky khai sinh;

- Ngudi thue hién viée diing ky khai sinh c6 thé truc tiép ndp hd so tai Uy
ban nhén dén cip x4 c6 thdm quyén hosc giri hd so qua hé théng buu chinh.

3. Thanh phin, s6 lwong hd so:
a) Thanh phan hd so:
* Gidy 1o phdi xudt trinh:

-~ Ho chiéu ho#ic chimg minh nhan dan hoféic thé cin cudc cong dan hoic
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céc gify t& khac ¢6 dan anh va thong tin cé nhén do co quan ¢6 thdm quyén cap,
con gia tri sit dung dé chimg minh v& nhan thin ctia ngudi c6 yéu cdu dang ky
khai sinh;

- Gidy t& chimg minh noi cu tra dé chimg minh thim quyén ding ky khai
sinh; trudng hop cha, me cia tré da ding ky két hén thi phai xuét trinh Gidy
chimg nhén két hén (trong giai doan Co s dit liéu quéc gia vé& dén cu va Co sé
dit liéu hé tich dién tir todn quéc chua duoc xa8y dung xong va thuc hién théng
nhét trén toan qubc).

Trudmg hop gii hd so qua hé théng buu chinh thi phai giii kém theo ban
sao ¢6 chimg thurc céc gidy t& phai xuét trinh néu trén.

* Gidy 1o phdi nfp:

- T& khai dang ky khai sinh theo méu.

- Ban chinh Gidy chimg sinh; trudng hop khéng c6 Gidy chimg sinh thi
ndp vin ban cia nguodi lam chimg xéc nhdn vé viéc sinh; néu khéng cé ngudi
lam chimg thi phai ¢6 gidy cam doan v& viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢é bién ban vé viée tré bi bo roi do
co quan cb thim quyén lap.

- Trudng hop khai sinh cho tré em sinh ra do mang thai h$ phéi ¢6 van bén

x4c nhin cla co s& y t€ d4 thuc hién k¥ thuat hd tro sinh sén cho viéc mang thai
hé.

- Vin ban ty quyén theo quy dinh cta phdp ludt trong trudng hop ty
quyén thue hién viéc ding ky Ichai sinh.

b) S8 luong bd hd so: 01 bd.

4. Thoi han gidi quyét:
Ngay trong ngay tiép nhén yéu ciu, trudng hop nhin hd so sau 15 gio ma
khéng giai quyét duge ngay thi tra két qua trong ngay lam viée tiép theo.

5. i twong thue hién thi tuc hanh chinh: C4 nhén.

6. Co quan thye hién tha tuc hanh chinh:

a) Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhén dén cp x& noi cu trd cha ngudi cha hodc ngudi me thuc
hién d&ng ky khai sinh cho tré em;

- Uy ban nhédn dén cap %8 noi lap bién ban vé viéc tré bi bd roi d6i voi








trudng hop dang ky khai sinh cho tré bi bd roi.
b) Co quan phéi hop: khéng.

7. Két qua thuce hién thit tuc hanh chinh: Giy khai sinh

8. L& phi: 8.000 dong (Mién I¢ phi cho nguoi thudc gia dinh cd céng véi cdch
mang; ngwoi thude hd nghéo; nguoi khuyét tét; khai sinh ding han) .

9, Tén miu dom, mau t& khai: To khai ding ky khai sinh

10. Yéu ciu, diéu kién thwe hién thit tuc hanh chinh:

11. Can cir phap Iy ciia thil tuc hanh chinh:

- Luét ho tich ndm 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot sé didu va bién phap thi hanh Lut hé tich;

- Théng tu s 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap héng
dan thi hanh mdt sb diéu ciia Luét hd tich va Nghj dinh s§ 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh phit quy dinh chi tiét mot sb didu va bién phép thi
hanh Luét ho tich;

- Théng tw s§ 179/2015/TT-BTC ngay 13/11/2015 ciia B Tai chinh sira
ddi, bd sung Théng tr s6 02/2014/TT-BTC ngay 02/01/2014 clia B Tai chinh
huéng din v& phi va 18 phi thudc thdm quyén quyét dinh clia Hoi ddng nhén dan
tinh, thanh phd truc thuge Trung wong;

- Quyét dinh sé 4764/2016/0D-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Hba vé viéc ban hanh mirc thu, mién, giém, thu, ndp, quon Iy va si dung

cde khodn phi, 1é phi thudc thém quyén ciia Hpi dong nhén dén tinh, ép dung
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAIL, MAU KET QUA: Cé.

Ghi chi: Phan chit in nghiéng 12 ndi dung stra déi.








CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phitc

TO KHAY PANG KY KHATI SINH

Ho, chit d&m, t8n NZWOT Y&U CAUL vvvveeeeeeeereeeecte e e et eee e eeee s e seee e
Gy 10ty thAN: Pt et ee s et es e ee e eee
NOT CU T Beieii et ee e esse s s e e se st st st see e ee e eons
Quan h€ vOi ngUdT GUGC Khal SINIL 1veueeceeeeeeeereesese s et et s seesss s eeeseesssesss e s saes

D& nghi co quan ding ky khai sinh cho nguwdi duéi day:

--------------------------------------------------------------------------------------------------------------------------------------

Gidi tinheeeseneriseeseeneeee. DAN 0C: overseceeeeereeenrenenn. QuEC HCh: woveveveeeeeee e,
QUE QUAL .ottt e et et b b eesr bbb e senaeseaneeneasseressetre st sees e seeessae
Ho, chit d8m, 180 Cha: ..o e
Nam sinh: ....ococeeennnn DaNn t0C: wovevveeeccrrrerirreren. QUBC HICH: ..o

INGECU LT @Y 1ottt ee e et

-------------------------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------------------------

Téi cam doan n6i dung dé nghi déng ky khai sinh trén diy 14 ding su that, duoc sw
thoa thuén nhét tri ctia céc bén lién quan theo quy dinh phap luat.

Tbi chiu hoén toan trach nhiém triréc phép luét vé noi dung cam doan ciia minh.
Lamtai: ... s BEAY wevviiren, thdng ......... AM oo
Nguwdi yéu ciu
(KY, ghi vd ho, chit dém, tén)







Chu thich:
M Ghi 6 tén co quan dang k¥ khai sinh
Vi du: - Uy ban nhan dén phudmg Dién Bién, Ba Dinh, Ha Nbi
- Uy ban nhén dén quén 1, thanh phd H3 Chi Minh

@) Ghi théng tin vé gifly td tity than ctia ngudi di ding ky, ghi 16 6, co quan
cp, ngiy cp ho chiéu, chimg minh nhin ddn hodc gidy t& hop 1& thay thé
p. 08 g g ap

Vi du: Chimg minh nhan dén sé 001089123 do Céng an thanh phé Ha Nbi cip
ngay 20/10/2014.

®) Ghi theo dia chi dang ky thudng tri; néu khdng ¢é noi dang ky thudng trt thi
ghi theo dia chi dang ky tam tri; trudng hop khong c6 noi déng ky thudng tra va noi
dang ky tam tra thi ghi theo dja chi dang sinh sng.

™ Trudmg hop sinh tai co s& y té thi ghi 13 tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Ni
- Tram y té x4 Pinh Béng, huyén Tir Son, tinh Bic Ninh.

Trudmg hop sinh ra ngodi ¢o s& y t& thi ghi dia danh ctia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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CONG HOA XA QI CHO NGHIA VIETNAM
Poc ldp - Ty do - Hanh phic

NGUOIKY GIAY KHAL SINH
(K, ghi v6 e, chit dém, 1én. chite v ve ding dfie)
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NQIDUNG CU THE QUA THI’J TU(;\g} H CHINH THUQC THAM QUYEN
GIAI QUYET GUA UB XA TINH THANH HOA
(Ban hanh kém theo Q dmh 56 _gz’;o -UBND ngiy /8 thing \ ndm 2017

ciia Ch @Uj},baﬂaﬂ Gn ddn tinh Thanh Hoba)

Tén thi tuc hinh chinh: Dang ky két hén

S6 seri trén Co s div liéu quoc gia ve TTHC:

Linh vwce: Hj tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thuc hién:

Buéc 1. Chuén bi hd so:

C4 nhén chuén bj hd so hop 18 theo quy dinh cta phap luat.

Buéc 2. Tidp nhén hd so cia c4 nhén, t§ chic:

1. Pia didm ti€p nhin: B4 phan tiép nhan hd so va tra két quéa ciia UBND cip .

2. Thoi gian tit’;"p nhén: Trong gid hanh chinh céc ngdy tlr thit 2 dén thir 7 (trir céc
ngay nghi Lé, Tét theo quy dinh).

3. Nhing c‘!iém cén lru y khi tiép nhin hd so:

a) D01 vO1 cé nhén: Khong.

b) P41 véi co quan tiép nhén hé so:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao diroc cép tir s& gbc
hoéc ban sao duge chiing thye tir ban chinh thi ngudi tiép nhan hd so khong duge
yéu cu xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vdi ban chinh
va ky vao bén chyup xéc nhan vé viéc d& ddi chiéu néi dung gidy to d6, khong
durge yéu cdu ngudi di ding ky ndp ban sao cé ching thyre gidy to do.

+ Trudong hop phép luit quy dinh xudt trinh gidy to khi ding ky hé tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chiéu véi théng
tin trong T& khai va tra lai cho ngwdi xudt trinh, khéng duoc yéu ciu ngudi ding
k¥ ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén cb thé chup 01 ban gidy
t& xut trinh ho#ic ghi lai théng tin cta gidy t& xuét trinh dé hru hd so.

+ Ngudi tiép nhén cb trach nhiém tiép nhén ding, di hd so dang ky hd tich
theo quy dinh ciia phép ludt ho tich, khéng duoe yéu ciu ngudi ding ky hé tich
ndp thém gidy t& ma phép ludt hd tich khéng quy dinh phai ndp.

Bwée 3. Xir Iy hd so' ciia c4 nhén, t8 chic:

- Ngudi ¢b yéu ciu ding ky két hén ndp hd so tai Uy ban nhén dan cip xa
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c6 thdm quyén.

- Ngudi tiép nhan c6 trich nhiém kidm tra ngay toan bd hd so, @bi chibu
théng tin trong T& khai va tinh hop 18 cia gidy t& trong hd so do ngudi yéu ciu
ndp, xuét trinh.

- Néu hé so dly du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 18 ngay, gidr tra két qua; néu hd so chura ddy @, hoan thién thi huéng din
ngudi ndp hd so bd sung, hodn thién theo quy dinh; trirong hop khong thé b sung,
hoén thi¢n hd so ngay thi phai igp thnh vén bin huéng dan, trong d6 néu 6 loai
glay t&, ndi dung cn bd sung, hodn thién, ky, ghi rd ho, chit dem tén ctia ngudi
tiép nhén.

- Hb so sau khi d& diroc huéng din ma khéng durge bd sung diy dé, hoin
thién thi ngudi tiép nhén tir chdi tiép nhan hd so va 14p vin béan tir chéi tiép nhan hd
s0, trong d6 ghi 15 1y do tir chdi, ky, ghi 18 ho, chit dém, t&n ctia ngudi tiép nhén.

- Ngay sau khi tiép nhan di hd so hop 18, néu thiy du didu kién két hén
theo quy dinh, cong chitc tir phép - hé tich bio cdo Chi tich Uy ban nhén dan cép
x&. Truong hop Chi tich Uy ban nhén dan cp x4 ddng ¥ giai quyét thi céng chirc
tur phdp - ho tich ghi vidc két hén vao S6 dang ky két hén, hwéng din hai bén
nam, nit k¥ vao Gidy chimg nhan ké hén, cting hai bén nam, nit ky tén vao S6,
Chu tich Uy ban nhan dn cép x4 td chiic trao Gidy chimg nhan két hén cho hai
bén nam, nir. :

Buée 4. Tra két qua: .
1. Dia didm tra: BS phan tiép nhan hd so va tra két qua ctia UBND cAp x4.

2. Thoi gian tra két qua: Trong gidr hanh chinh cdc ngay tir thir 2 dén thir 7 (trir cc
ngay nghi L&, Tét theo quy dinh).

2. Cach thikc thwe hién:

Nguofi 3] yeu cau dang ky két hon truc tiép nop hd so tai ij ban nhan dén
cap x4 ¢6 thim quyén (ben nam hozic bén nir ¢6 thé truc tiép ndp hd so ma khéng
chn ¢6 vin ban ty quyen ctia bén con lai).

3. Thanh phan, s lirgng hd so
a) Thanh phén hd so:

* Gidy to’ phdi xudt trinh

- H6 chiéu hodc chimg minh nhan dan hogc thé cin cude cong din hodic cic
gidy t&r kbAc ¢6 dén anh va théng tin ¢4 nhan do co quan cé thém quyén cAp, con gia
tri sir dung dé chimg minh v& nhén than cia ngudi cé yéu ciu ding ky két hén.
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- Gidy t& ching minh noi cu trit d& x4c dinh thdm quyén (trong giai doan
Co s& dit ligu quéc gia vé dan cu va Co so dit liéu hd tich dién tir toan qubc chua
duge xdy dung xong va thue hién théng nhit trén toan quéc).

- Trich luc ghi chi ly hén ddi véi trudng hop céng dan Viét Nam dang ky
thuong tri tai dia ban x3 lam tha tue ding ky két hon, d& dwoc gidi quyét vige ly
hén trrde d6 tai co quan ¢d thdm quyén nurde ngodi.

* Gidy to phéi ndp

- T khai déng ky két hon theo mAu. Hai bén nam, nit c6 thé khai chung véo
mdt T& khai dang ky lét hon;

- Ban chinh Gidy x4c nhan tinh trang hon nthén do Uy ban nhéan dan cip x4
cé thdm quyén cép trong trwdng hop ngwdi yéu cau dang ky két hon khéng ding
ky thwdng trit tai dia ban x4 13m thi tuc dang ky két hon (trong giai doan Co s
dir ligu qudc gia v& dan cu va Co s& dir liéu hd tich dién tir toan quéc chua duge
x4y dung xong v thue hién théng nhit trén toan quéc).

- Trudmg hop ngudi yéu cdu dang ky két hén dang cong tic, hoc tip, lao
ddng c6 thoi han & nude ngoai thi phai ndp Gidy x4c nbén tinh trang hdn nhan do
Co quan dai dién ngoai giao, Co quan dai dién l&nh sy cia Viét Nam & nude
ngoai cép.

b) S& luong bd hd so: 01 bd.

4. Théi han giai quyét:

Ngay trong ngdy tiép nhan hd so; trudng hop nhén hd so sau 15 gid ma
khong gi&i quyét duge ngay thi tra két qua trong ngdy lam viée tiép theo. Truong
hop cln x4c mirh diéu kién két hon ciia hai bén nam, nir thi thdi han gidi quyét
khdng qué 05 ngay lam viéc.

5. Pbi twong thwe hién thi tuc hanh chinh: C4 nhan.

6. Co quan thue hién thi tuc hanh chinh:
a) Co quan thire hién thi tuc hénh chinh: Uy ban nhan dan c¢ép x& noi cu
tri cta bén nam hoéac bén nit.

b) Co quan phéi hop: khéng.

7. Két qua thuwe hién thi tuc hanh chinh: Gidy chimg nhan két hén

8. L& phi: Mién I phi.

9. Tén mAu don, miu t& khai: To khai dang ky két hon
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10. Yéu ciu, didu kién thwe hién thii tue hanh chinh:

- Nam tir dit 20 tudi tr& 18n, nit tir dit 18 tudi trd 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Céc bén khong bi mét ning Iy hanh vi dan s

- Viée két hon khong thude mdt trong céc trromg hop cém két hén, gbm:

+ K&t hén gia tao;

+ Té&o hon, cudng ép két hon, Itra ddi két hén, can trd két hon;

+ Ngudi dang c6 v, cb chdng ma két hén v6i nguoi khic hojc chura cb
vg, chua cé chdng ma két hon véi nguoi dang cb chdng, cé vo;

+ K&t hon gifta nhitng ngudi cling dong méu v8 truc hé; gifta nhimg ngudi
c6 ho trong pham vi ba doi; gifta cha, me nudi voi con nudi; giffa ngudi d& timg
14 cha, me nudi véi con nudi, cha chdng véi con dau, me vg véi con ré, cha
dwong vdi con riéng cia vg, me ké véi con riéng clia chdng. '

* Nha nudc khéng thira nhdn hon nhin gitta nhitng nguoi cung gioi tinh.

11. Can cit phap Iy ciia thi tue hanh chinh:

- Luét ho tich ndm 2014;

- Luét hon nhén va gia dinh ndm 2014;

- Nghj dinh s§ 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phil quy dinh
chi tiét mot s§ didu va bién phap thi hanh Luat hd tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 clia Bd Tu phép hudéng
d&n thi hanh mot sé didu cia Luat hé tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mét sé didu va bién phap thi
hanh Luit hd tich; '

- Théng tir 6 179/2015/TT-BTC ngay 13/11/2015 cita B6 Tai chinh sira
ddi, bd sung Théng tr 6 02/2014/TT-BTC ngay 02/01/2014 ciia BO Tai chinh
hwéng dan vé phi va 18 phi thude thim quyén quyét dinh clia Hdi dong nhéan dan
tinh, thanh phd truc thude Trung wong;

- Quyét dinh s6 4764/2016/0D-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Hba vé viéc ban hanh mikc thu, mién, gidm, thu, ndp, qudn Iy va sit dung
cdc khodn phi, 1 phi thude thdm quyén cia Hoi déng nhdn dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET QUA: Cé.
Ghi chii: Phan chit in nghiéng 14 ndi dung sira doi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poclap — Tw do — Hanh phic

(1) @)

TO KHAI PANG KY KET HON

Thdng tin Bén nir Bén nam

Ho, chil dém, tén

Ngay, thang, nam sinh

Dén tde

Qudc tich

Noi e tra ¥

Gidy t& ty than®

K&t hdn 14n thir miy

Chiing 61 cam doan nhitng 101 khai trén ddy 12 ding su thét, viéc két hon cia
chiing t8i 13 tr nguyén, khong vi pham quy dinh cia Ludt hon nhén va gia dinh Viét
Nam.

Chiing t8i chiu hoan toan trach nhiém trude phéap luét v& cam doan ciia minh.

P& nghi Quy co quan ding ky.

cevecrnesiereiey NGAY v THARE e nam...........
Bén nir Bén nam
(Ky, ghi o ho, chir dém, tén) (Ky, ghi rd ho, chir dém, t€n)

------------------------------------------------------------------------







Chit thich:

(1), 2) Trudmg hop 1am thi tuc ding ky két hon cé yéu t6 née ngoai, thi phai dan anh cia hai bén nam, nit.

(3) Ghi r tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thudmg trii, néu khéng c6 noi ding ky thuong tri thi ghi theo noi ding ky tam trd;
truémg hop khong c6 noi dang ky thwdng trl v noi ding ky tam trii thi ghi theo noi dang sinh song,

(5) Ghi thong tin vé gidy to thy than nhu: h¢ chiéu, chimg minh nhin dan hodc gidy t& hep 16 thay thé (vi dw:
Chimg minh nhan dén s6 001089123 do Céng an thanh phd Ha N6i cip ngay 20/10/1982).
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e CONG HOA XA HO1 CHUNGHIA VIET NAM
e DPaéc lap - Ty do - Hanh phitc

GIAY CHUNG NHAN KET HON

Ho, chit dény, ténvg: ... . .. ... ... ... Ho,chitdém,ténchéng:. .. .. ... .. ..

Ngiy, thing, nimsinh:..... ... Ngay, thing, ndimsinh:................... ...
Danthe:....... e Dantde: ..o
QuBT HERI. . e Quétc iich: ........................................
Nl clf .. e N
Gidy 0 0y than:. ... oo Gidy ‘tléf'm_y PAN: e e

NG @Ang KF KEEhON:..oeeieeirs oo e

Nghy, thing, nim diing kj:...... { ..............

Vo ' Chéng
(K¥, glti rd Do, chit d@m, 1én) (K¥, ghi ri ho, chit dgm, en)

NGUOI KY GIAY CHUNG NHAN KET HON
(K¥, ghi v ho, cin? dgm, 1én, chete vy va ding o}

fLtem

e
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NOQIDUNG CUT E CUA THfJ TI}p HANH CHINH THUQC THAM QUYEN

GIAI UYET CUA UBND CAP XA TINH THANH HOA
(Baw hémh kém t OrQuy%th@g 54 10/0D-UBND ngcy 18 thingy ndm 2017
cud\ i tich, Upiptn nhdn dén tinh Thanh Hoa)

Tén thi tuc hanh chinh: Péng ky nhén cha, me, con

S6 seri trén Co s& dit liéu qubc gia v& TTHC:

Linh vue: H§ tich

NQI DUNG CU THE CUA THU TUC HANH CHINH

1. Trirnh tu thwe hién:

Buge 1. Chuén bi hd so:

Cé nhén chuén b hd so hop 18 theo quy dinh ctia phép luat.

Buée 2. Tiép nhin hd so clia c4 nhén, td chirc:

1. Pia diém tiép nhén: B phén tiép nhin hd so va tra két qué ciia UBND cép xa.

2. Théi gian tlep nhin: Trong gi& hanh chinh céc ngay tir thiy 2 dén thir 7 (trir cée
ngay nghi L&, Tét theo quy dinh).

3. Nhiimg ﬁlem cin lwu ¥ khi tiép nhan hd so:

a) D61 véi ¢4 nhén:

b) Péi v6i co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 13 ban sao duoc cip tir sb gbe
ho#c bén sao dugc chimg thuc tir ban chinh thl ngudi tiép nhan hd so khéng duoc
yéu cau xuft trinh ban chinh; ndu ngudi yéu cdu chi ndép ban chup va xuét trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, ddi chiéu ban chup véi ban chinh
va ky vao ban chup x4c nhén vé viéc dd dbi chifu néi dung gidy to d6, khong
duoc yéu cdu ngudi di ding ky ndp ban sao ¢6 chimg thue gidy to dé.

+ Trudng hop phép lut quy dinh xuét trinh gidy to khi diing k¥ ho tich,
ngudi tiép nhén c6 trach nhidm kiém tra gidy t& xut trinh, déi chiéu véi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khéng duge yéu céu ngudi déng
ky hd tich ndp thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xudt trinh hogc ghi lai théng tin cia giy 1o xudt trinh dé luu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhén ding, ¢ hd so dang ky ho tich
theo quy dinh ctia phap luat hd tich, khéng duge yéu ciu ngudi ding ky hé tich
ndp thém gidy t& ma phép ludt ho tich khdng quy dinh phéi nép.

Buéc 3. Xit Iy hd so' c@ia cd nhén, t§ chire:

- Ngudi cé yéu cdu ding ky nhan cha, me, con ndp hd so tai Uy ban nthan
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dan cép x3 cé thdm quyén.

- Ngudi tidp nhén c6 trich nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop 18 cia gidy to trong hd so do ngudi yéu ciu ndp, xudt trinh; dbi chidu thong tin
trong T& khai voi gidy t& trong hé so.

- Néu hd so dy di, hop 18, ngudi tiép nhan hd so viét gidy/phiéu tiép nhan,
trong d6 ghi 16 ngdy, gid tra két qua; néu hd so chua dly da, hoan thién thi hudng
dAn ngudi n6p hé so b sung, hoan thién theo quy dinh; trudng hop khéng thé bd
sung, hoan thién hd so ngay thi phai 14p thanh vin ban huéng din, trong d6 néu rd
loai gidy to, noi dung cin b sung, hodn thién, ky, ghi r6 ho, chit dém, tén cla
ngudi tiép nhén.

- Néu hé so sau khi da duge huéng din ma khéng duge bd sung diy du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhén hd so va 18p vin ban tir chdi tiép
nhan hd so, trong d6 ghi 6 Iy do tir chéi, ky, ghi r6 ho, chir d8m, tén cia ngudi
tiép nhan.

- Trong thdi han 03 ngay, k& tir ngdy nhan du hd so, néu thiy viée nhin
cha, me, con 14 diing va khéng c6 tranh chép, céng chirc tur phép - hé tich béo cdo
Cha tich Uy ban nhin dén cfp x&. Trudng hop Chi tich Uy ban nhén dén cép x&
dong ¥ giai quyét thi céng chire tur phép - ho tich ghi vao Sé ding ky nhéan cha,
me, con, cing cic bén ding ky nhén cha, me, con k¥ vio S6. Chu tich Uy ban
nhén dan cép x& ky cép Trich luc ding k¥ nhén cha, me, con cho ngudi yéu ciu.
Bude 4. Tra két qua:

1. Pia didm tri: B phan tiép nhan hé so va tra két qua cia UBND cip xa.

2. Thoi gian trd két qua: Trong gidy hanh chinh c4c ngay tir thr 2 dén thir 7 (trr c4e
ngay nghi L&, Tét theo quy dinh).

2. Cach thire thye hién:

Ngudi ¢ yéu céu dang ky nban cha, me, con (mdt hoic hai bén) nop ho so
truc tiép tai Uy ban nhan dén cip x4 c6 thdm quyén.

3. Thanh phﬁn, s6 lugng hd so:
a)'Thénh phén hé so:

* Gidy to phdi xudt trinh

- H6 chiéu hofic chimg minh nhén dan hoic thé cin cudce cong dan hodic
céc gifly t& khic c6 dén anh va théng tin c4 nhin do co quan c6 thdm quyén cip,
con gia tri st dung d& chimg minh v& nhén thin ciia ngudi 6 yéu cdu ding ky
nhén cha, me, con.
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- Gidy t& chimg minh noi cu tri dé xdc dinh thdm quyén ding ky nhan cha,
me, con (trong gial doan Co s& dit liéu quéc gia vé dan cu va Co s¢ dit liéu ho
tich dién tr todn qudc chwa dwoc xdy dung xong va thuc hién théng nhét trén
todn qudc).

* Gidy to' phii ndp
- T& khai dang ky nhan cha, me, con theo mau.

- Gidy t0, d6 vat hodic chitng ¢ khac chitng minh quan hé cha, con hoic
quan hé me, con gdm:

+ Vin ban cia co quan y t€, co quan gidm dinh hoéic co quan khéc cé tham
quyen xdc nhéan quan hé cha con, quan hé me con.

+ Trudng hop khéng c6 van ban néu trén thi phai cé thu tir, phim anh,
béng, dia, d6 dung, vét dung khdc chiing minh moi quan hé cha con, quan hé me
con va vin ban cam doan ctia cha, me vé viée tré em la con chung ciia hai ngudi,
co it nhét hai ngudi théan thich cia cha, me lam chimng.

b) §6 luong bd hd so: 01 b.

4. Théi han giai quyét:

03 ngdy lam viéc. Trudng hop cén phai xdc minh thi thoi han gidi quyét
khéng qua 08 ngay larn viéc.

5. P6i twong thwe hién thi tuc hanh chinh: C4 nhén.

6. Co quan thwe hién tha tuc hanh chinh:
a) Co quan thyc hién thi tuc hénh chinh: Uy ban nhén dan cdp x3 noi ar
tru cia ngudi nhéan hoéc nguodi duge nhén 1a cha, me, con.

b) Co quan phéi hop: khéng.

7. Két qua thwe hién thi tue hanh chinh: Trich luc dang ky nhan cha, me, con.

8. L& phi: 15.000d. (mién 1¢ phi cho nguoi thugc gia ssinhf cd cong voi cach
mang; nguoi thudc hd ngheo,; ngucdi khuyét tdt)

9. Tén miu don, miu ti khai: Té khai déng ky nhan cha, me, con.

10. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:
- Bén nhén va bén dugc nhin 13 cha, me, con déu con séng;
- Viéc nhén cha, me, con khong c6 tranh chép.

- Trudng hop nam, nft chung séng v6i nhau nhu vo chdng, khéng ding ky
két hon, sinh con, ngudi con song cling véi ngudi cha, khi ngudi cha lam thi e
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nhin con ma khéng lién hé dugce vai ngudi me thi khdng cln cé y kién cia ngudi
me trong T¢ khai déng ky nhén cha, me, con.

11. Can cit phap 1y caa thi tuc hanh chinh:

- Luét Hon nhén va gia dinh ndm 2014;

- Luit ho tich ndm 2014,

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh
chi tiét mét sé diéu va bién phdp thi hanh Luét hé tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phép huéng
dén thi hanh mot sb didu cta Luat hd tich vA Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mdt s6 didu va bién phéap thi
hanh Luét ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B§ Tai chinh sira dbi,
bd sung Théng tr s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh hudng
dan v& phi va 18 phi thudc thdm quyn quyét dinh cha Hoi ddng nhan dan tinh,
thanh phd trirc thude Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 cua UBND tinh
Thanh Héa vé viée ban hanh mike thu, mién, giam, thu, ndp, quadn Iy va su dung
cde khodn phi, 1 pht thudc thém quyén ciia Hi dbng nhdn dén tinh, dp dung
trén dia ban tinh Thanh Hoéa.

CAC MAU DPON, TO KHAI, MAU KET QUA: C6.

Ghi cht: Phan chit in nghiéng 14 ndi dung sira dbi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lp - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh giri"

Ho, chi¥ dém, tén ngudi yéu 1 E O
Ngay, thang, NAM SINN. e

DN LBt s Quoc t1ch

Noi cur tra@: ..

Gidy to thy than @, o

Quan hé véi ngudi nhan ChA/MIE/CON™ ..ottt es e sees e sseresse s s esesssesessre e
P& nghi Quy co' quan cong nhin ngudi ¢6 tén dudi day:

HQ, Gl B€I1, LRI oottt v e s essasese s sns s ase st st aren s aee s aen s s s en s sane e s ent e e e reneseeeremeeeon
Ngay, thang, nAm SiNhi. ... eensrss i

DN G0 . eon it ceemrreniserns et saar smasatas s smsses QUBC IR e eeereesess s seseersenres
NOT U Pt e e mees o esesses s s s st e e ess e e s
Gidy t&r tiy than @,

La. . cla ngudi cd tén dudi diy:

FIQ, ChIE GEM, T8N oo s b e s st es e tb b bRt eee et
Ngdy, thdng, NEM SINN. e s s eibe st sss sttt ba e
DN B0 e ceer e eere et e eassaase emsana s e naessmit s e srae QUBC HICR oo see s eemenenee

NO‘] cu trum ...........................................................................................................................................................

T1 cam doan Vi€e nhn....c mmwseecoee néi trén 12 dung sy thét, tw nguyén,
khéng c6 tranh chip va chiu trich nhiém truée phép ludt v& cam doan ctia minh.

Kinh d& nghj Quy co quan ding ky.
LAm 1@ nEAY .o thing.......... nAM.....n...

Nguwdi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Y kién cia ngwdi hign dang la me hofic cha® Y kién cia ngwdi dwge nhan I cha, me, con®

Tai liéu gui kém theo T¢ khai:
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Chiut thich:

™ Ghi rg tén co quan ding ky;

@ Ghi theo dia chi ding ky thirdng tri; néu khéng b noi ding ky thrdmng tri: thi ghi theo dja chi ding ky
tqm tra; trudng hop khong ¢d noi déng ky thudng trd va noi ding ky tam trit thi ghi theo noi dang sinh
sOng.

® Ghi thong tin vé& gify t& tiy than nhw: hd chiéu, chig minh nhan dén hoac gtay t& hop 16 thay thé
(vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cép ngay 20/10/2004);

“) Chi cén thiét trong trnrdng hop ngudi khai khéng ddng thoi 14 ngudi nhan cha/me/con;

®) Chi can thiét trong trLrO‘ng hgp cha ho#ic me nhén con chua thanh nién hoiic nguorl dad thanh nién
nhung mét ning hre hanh vi dén sy, ghi ¥ kién ciia ngu'cn la cha neu me 14 ngudi yéu cu, ¥ kién nguoi
me néu cha la ngudi yéu cau (111: trrdng hop ngudi dé da chét, mét tich, mat néng hrc hanh vi déan sy
ho#c han ché ning hre hanh vi dén sir);

©) Chi cén thiét trong trrdmg hop ngudi duge nhan 14 tré em tir &4 9 tudi tré 1én.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc 14p - Tir do - Hanh phic

(1)

88:@ /TLCMC e, QY. thdng ndm 20...

TRICH LUC
PANG KY NHAN .......00

GidGitinh: .oovvseeeeeenn ... DANBC: voveeneeeinnn e, Qudctich: ....ooovviviii
GHAY 10 1Y ThAN: Pt s sttt st e

Va

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chir dém, tén, chirc vy, dong ddu)
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Chu thich:
() Ghi t&n co quan cip Trich luc ho tich.

Néu 1a Uy ban nhén dan clp x4 thi ghi di 03 cip hanh chinh (x4, huyén, tinh);
néu 12 Uy ban nhén dan cAp huyén thi ghi di 02 cAp hanh chinh (huyén, tinh); néu 14
Co quan dai dién thi ghi r8 tén co quan dai dién va tén nudc c¢6 tru s& Co quan dai
dién.
Vidu:  Tinh Thanh Hoa
Thanh phd Thanh Ho3
UBND phudng Lam Son
Hodc: Dai st quan Viét Nam tai Hoa Ky;
Téng laph su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S ding ky nhan cha, me, con
@ Ghi ro:
X4c dinh ding ky viéc nh&n cha, con hofic me, con tiy theo dang ky viéc cha
nhén con/con nhén cha hoic me nhin con/con nhin me.

™) Ghi r5: cha hoic me

®) Ghi ro tén loai giy to, s, tén co quan, ngy thdng nim cé‘ip gidy tor.
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ng»efdmh;sa* f;zf /OD-UBND ngéy 18 thing Y ndim 2017
cvia Gl nch Uy begd nhén dén tinh Thanh Hoa)

Tén thi tuc hanh chinh: Ding ky khai sinh két hop nhén cha, me, con

S0 seri trén Co sé dir liéu quoe gia vé TTHC:

Linh vue: H§ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thuc hién:

Buée 1. Chudn bj hd so:

Cé nhén chuén bi hd so hop 18 theo quy dinh cfia phép lujt.

Budc 2. Tiép nhin hd so cda ca nhin, td chic:

1. Pia diém tiép nhan: B phén tiép nhan hd so va tra két qua cha UBND chp xa.

2. Thoi gian tiép nhan: Trong gid hinh chinh céc ngay tir thir 2 dén thir 7 (trir céc
ngay nghi Le, Tét theo quy dinh).

3. Nhimg dlem cin Iwu ¥ khi tiép nhéin hé so:

a) D81 vdi ¢4 nhan: Khéng.

b) Bi v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu clu ndp gidy to 12 ban sao dwoc cp tir sb gbe
hodic ban sao duge ching thyc tir ban chinh thi ngudi tiép nhén hd so khéng duge
yéu céu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, dbi chifu ban chup véi bén chinh
va ky vao ban chup xéc nhan vé viée di ddi chibu ndi dung gidy t& do, khong
dugc yéu ciu ngudi di ding ky ndp ban sao cb chiing thue gidy to dé.

+ Trudng hop phap ludt quy dinh xuft trinh gidy to khi dang ky ho tich,
ngudi tiép nhan ¢6 trach nhiém kiém tra gify o xudt trinh, d6i chidu véi thong
tin trong T& khai va trd lai cho ngudi xuét trinh, khéng dugc yéu cdu ngudi ding
k¥ hé tich ndp thém bén sao gidy t& d. Ngudi tiép nhdn c6 thé chup 01 ban gidy
t& xuét trinh hodc ghi lal thong tin cia gidy t xuét trinh d& luu hd so.

+ Ngudi tiép nhén ¢é tréch nhiém tiép nhén ding, d ho so ding ky h tich
theo quy dinh cia phép ludt hé tich, khéng duge yéu cdu ngudi dang ky h tich
nép thém gify to ma phép lut ho tich khoéng quy dinh phai ndp.

Buée 3. Xir If h so ciia ¢4 nhén, td chite:

- Nguoi ¢b yéu cu ding ky khai sinh va nhédn cha, me, con ndp ho so tai
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Uy ban nhan dén cép x4 c6 thim quyén.

- Ngudi tiép nhén cé trach nhiém kiém tra ngay todn b hd so, dbi chiéu
thong tin trong T& khai va tinh hop 1€ clia gidy to trong hd so do ngudi yéu ciu
ndp, xuat trinh.

- Néu hd so diy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 18 ngdy, givr tra két qua; néu hd so chua dly di, hoan thién thi hudng dén
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bb sung,
hoan thién hd so ngay thi phai 1ap thanh vin bén huéng din, trong d6 néu rd loai
gidy t0, ndi dung cin bd sung, hoan thién, k¥, ghi rd ho, chit dém, tén clia ngudi tiép
nhén.

- Hd so ding ky khai sinh vA nhan cha, me, con sau khi d4 dugc huéng dan
theo quy dinh ma khdng dugc bd sung, hoan thién thi ngudi tiép nhén tir chdi tiép
nhan hd so. Viée tir chéi tiép nhan hd so phai duoc thé hién bing vin ban, trong
dé ghi rd Iy do tir chbi, ngudi tiép nhén k¥, ghi r6 ho, chit d8m, tn.

- Trong thdi han 03 ngly, k& tir ngay nhan di hd so, néu thdy viéc nhén
cha, me, con 12 dfing va khéng c6 tranh chép; théng tin khai sinh diy di va phi
hop, cdng chitc tu phép - hd tich bdo cdo Chi tich Uy ban nhan dén cip xa.
Trudmg hop Chit tich Uy ban nhén dan cip x& ddng ¥ giai quyét thi cong chirc tu
phap - hd tich ghi ndi dung nhan cha, me, con vao S dang ky nhén cha, me, con;
ghi n6i dung khai sinh vao S dang ky khai sinh, cdp nhét thong tin khai sinh
theo huéng din ¢ 14y S8 dinh danh c4 nhan (dbi véi cdc dia phuong da trién
khai cAp S6 dinh danh c4 nhan khi ding ky khai sinh), clng ngudi di ding ky
khai sinh va nhén cha, me, con ky tén vao S3. Chu tich Uy ban nhan dan cip x4
cip Gidy khai sinh va Trich lyc nhén cha, me, con cho ngudi yéu chu.

Bude 4. Tra két qua:
1. Dia diém tra: B9 phan tiép nhan hd so v tra két qua ciia UBND cAp xa.

2. Thoi gian tra két qua: Trong gid hanh chinh céc ngly tir thir2 dén thir 7 (trir céc
ngdy nghi Le, Tet theo quy dinh).

2. Cach thire thye hién:

Ngudi yéu ciu dang ky khai sinh, nhan cha, me, con (mdt hoic hai bén) nop
hd so tryc tiép tai Uy ban nhén dén cAp x4 c6 thAm quyén.

3. Thanh phAn, 8 Irrgng hd so:
a) Thanh phén hd so:

* Gidy to phai xuit trinh:

- Hd chidu ho#c chitng minh nhan dan ho#c thé can cude céng dan hoic
céc gidy t& khac c6 dén anh va thong tin c4 nhan do co quan c6 thdm quyén cép,
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con gid tri st dung dé chimg minh vé& nhan than cua ngudi cé yéu cau dang ky
khai sinh, nhén cha, me, con.

- Gidy to chimg minh noi cw tr ¢é chimg minh thdm quyén ding ky khai
sinh, nhén cha, me, con (trong giai doan Co s¢ dit liéu quéc gia vé dan cu va Co
s& dit 1iéu ho tich dién tir todn quéc chwa duoc xay dung xong va thuc hién théng
nhét trén toan quc).

* Gidy to phdi njp:

- T& khai diing ky khai sinh, T khai ding ky nhan cha, me, con theo mau.

- Ban chinh Gidy chimg sinh; trudng hop khong cé Gidy chimg sinh thi
ndp vin bén cia ngudi 1dm chimg x4c nhén vé viéc sinh; néu khéng cé ngudi
lam chimg thi phai c6 gidy cam doan v& viéc sinh;

- Gidy to, dd vat hotic chimg cit khic chimg minh quan hé cha, con hoic
quan hé me, con gém:

+ Vin ban cia co quan y &, co quan giam dinh ho#c co quan khac ¢o thdm
quyén xéc nhan quan hé cha con, quan hé me con.

+ Trudmg hop khong ¢6 van ban néu trén thi phai c¢é thu tr, phim anh,
béng, dia, d6 ding, vt dung khac chimg minh mbi quan hé¢ cha con, quan hé me
con va van ban cam doan cla cha, me vé viée ré em 14 con chung cta hai nguoi,
¢é it nhat hai nguoi thén thich ciia cha, me lam ching.

b) S6 Iwong bd hd so: 01 bd.

4. Thoi han gidi quyét:
03 ngdy lam viéc, trudng hop phai xdc minh thi khéng qué 08 ngay lam viéc.

5. Pdi twong thue hién thi tuc hanh chinh: C4 nhén.

6. Co quan thuc hién tha tuc hanh chinh:
a).Co quan thuc hién thd tuc hanh chinh:

Uy ban nhén dén cp x4 noi cu tril clia ngudi cha hodic ngudi me thuc hién
ding ky khal sinh két hop nhén cha, me, con.

b) Co quan phdi hop: khéng.

7. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh, Trich luc nhén cha,
me, cCon.

8. L& phi:
- Lé phi déing ky khai sinh: 8.000 dong
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(Mién 1é phi cho ngudi thudc gia dinh ¢ cong véi cdch mang; nguoi
thudc h nghéo; ngwoi khuyét tdt; khai sinh diing han).

-Lé phi déng Iy nhén cha, me, con: 15.000 déng. (Mién 1é phz’ cho nguoi
thube gia dinh cb cong voi cdich mang; ngudi thude hd nghéo; ngu’O'z Khuyét tdt)

9. Tén miu don, mau to khai:
- Té& khai diing ky khai sinh,
- To khai dang ky nhan cha, me, con.

10. Yéu clu, didu kién thyc hién thi tuc hanh chinh:
- Bén nh#n va bén duge nhan 12 cha, me, con déu con séng;
- Viéc nhén cha, me, con khong ¢o tranh ché"lp.

- Trirdng hop nam, nft chung sbng v6i nhau nhu vo chéng, khéng dang ky
két hon, sinh con, ngudi con séng ciing véi ngudi cha, khi ngu&ri cha lam thi tuc
nhin con ma khéng lién hé dugce véi ngudi me thi khéng cin ¢ y kién cila ngudi
me trong T& khai ddng ky nhan cha, me, con.

11. Cin ci phap ly ciia thi tuc hanh chinh:

- Luit Hén nhéin va gia dinh ndm 2014;

- Luét ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot s6 didu va bién phép thi hanh Luat ho tich;

- Thong tu s& 15/2015/TT-BTP ngdy 16/11/2015 ctia B6 Tu phap hudng
d3n thi hanh mét s§ didu ctia Luat hé tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh pht quy dinh chi tiét mét s§ didu va bién phap thi
hanh Lut h tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B Tai chinh sira dbi,
bé sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh huéng
dan v& phi va 18 phi thudc thim quyén quyét dinh cia Hoi dng nhén dan tinh,
thanh phé truc thudc Trung uong;

- Quyét dinh s8 4764/2016/0P-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viée ban himh mirc thy, mién, giam, thu, ndp, quén Iy va st dung
cdc khodn phi, 1¢ phi thudc thém quyén cila Hpi dong nhin dan tinh, dp dung
trén dia bam tinh Thanh Héa.

CAC MAU PON, TO KHAI, MAU KET QUA: C6
Ghi chii: Phin chit in nghiéng 12 n6i dung sira dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Harh phuc

TO KHAI DPANG KY KHAI SINH

AR U oo sees e sss s sssseeensese s s e s e

Ho, chit 38m, t&n BEWHT YU CAU: ocvveeriiresrrccrrie e s ar e
GHAY 10 10Y thANT Poee et s raesases st s ar et sene e eb b
INOT CU T Bt vescerereretreenesesacsese e s ebenene s sassstasbesseebetassaben st es e assarssssansnseneessasebserenes
Quan hé vai ngudi dugc Khai SINh: oo i s

Pé nghi co quan ding k¥ khai sinh cho ngudi duéi day:

------------------------------------------------------------------------------------------------------------------------------------------

QUE GUAIL ..eveeriirerernsninsencaorenie st sre s s ssae b e 1R e AT E R TR g2 b e eh e e b es e b s aessana s s et e s e et sR e
Ho, chit dém, tén cha: ..................... b eetatereeeaeeiesresnraeranrnrereeanennyennt e taeaneee e e s
N&m sinh: coocceevvieeeeienn DA t8C: coeerrcrrreerieeeeens Quic tich: .o
INOT CU T @ oot beresess e easbsae s sssees s asas st snsesssses sensssemss bR ER e e s eSS b s anbarsserenbasas
Ho, chit @8m, t8I MIE: ....ooviiiiiriiee e e e

Nam sinh: ...cvvevveevnnneene Dén tHc: .veenee. QUOC HICh: v

-------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung d& nghi dang ky khai sinh trén déy 1a ding sy that, duge sy
thoa thuan nhat tri clia cc bén lién quan theo quy dinh phap luét.

T6i chiu hodn toan tréch nhiém trudc phép ludt vé ndi dung cam doan cia minh.
Lamitgi: .cocoovvinniann, , BGAY e thang ......... NAM oo
Ngudi yéu cAu
(Ky, ghi rd ho, chit dém, tén)
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Chiut thich:
() Ghi rd tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dén phuong Dién Bién, Ba Pinh, Ha Nbi
- Uy ban nhin dan quén 1, thanh phé H& Chi Minh
@) Ghi théng tin vé& gidy t& tiy thin cia ngu&ri' di dang ky, ghi rd s6, co quan
cip, ngay cip ho chiéu, chitng minh nh4n dén hodc gidy t& hop 1€ thay thé

Vi dy: Ching minh nhin dén s6 001089123 do Cong an thanh phé Ha Nbi cip
ngay 20/10/2014.

®) Ghi theo dja chi dang ky thwdng tri; néu khong c6 noi ding ky thudng tri thi
ghi theo dia chi dang ky tam frii; trudng hop khdng ¢6 noi ding ky thudng tri va noj
dang ky tam tri thi ghi theo dia chi dang sinh séng.

™) Truomg hop sinh tai co s& y té thi ghi 18 tén co s& y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu sén, Ha Noi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dja danh ctia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x& Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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s CONGHOA XA HOICHUNGHIA VIETNAM
Dic lap - Ty do - Hanh phiic

GIAY KHAI SINH

Ho, €hill d8m1, BBIz. e e
Ngay, thing, ndmsinh:......... ... .. ghibAng chifi....
Giditinh:.................. DANIOC e - QuBE tiEh:
O ST e ettt oo ea ettt et e
QUE QUA oot ettt e
S& dinh danh €8 RABNT...cove oo e e e
He, chif dém, tén ngubime: ... ... i
Nam sinh:........... DAD G 2 Qude HEhi
NG CU I Ee o e, TR et ieete et eee s eseeee e terer e e s
Ho, chiy dém, téungudicha: .. . L e
Namsinis.. .............. DantC. oo ' Qu’t‘ﬁ: 141631 SO OURRR
[T TR 1 U (LU SO e el
Ho, chif dém, t&én nguli di Khal sinhs ...
GEAY 10 HLY DAL oottt s
Noi ding ky khai SHINT oo e
Nedy, thing, nim dAng KP: ..o

NGUGI KY GIAY KHAI SINH

(K¥, ghi r6 ha, chit dim, tén, chite va va ding détr)
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PHAN GHI CHU NHUNG THONG TIN THAY POT SAUNAY
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Ngay,thing, nim
ghichi

N&i dung ghi chii
(déng ddu vaio ndi dung da ghi chi)

Can cif ghi chd

Ho, chir'd&miten, chit ky
cha ngudithire Hién ghi chd
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pédce ldp - Tw do - Hanh phue

TO KHAI DPANG KY NHAN CHA, ME, CON

Kinh giri®:...

Ho, chit 8m, t8N NEUHT YBU CAUI evvvoeeeee s sress s seescssassin s sesssse s oo sssssse s s s e
Ngay, thAng, NAM SN st e s e
DHAN 100 icerineirsaceee s ssrsass s assassarassasansassassese QUOBC LICH oo
Noi eur tra®: ..

Gidy to tity than 2

Quan hé véi ngudi nhén cha/me/con®:

Pé nghi Quy co’ quan céng nhén ngwdi cb tén dwdi day:

HO, ChIT GBI, T8N . coeereereeerr e csscesesesmsanior s st ar et bbb e SR b RRAS b

Noi e trd @

Gidy t&r thy than ..................................................................................................................................................
| F: DR, clia ngudi cb tén dudi diy:

Ho chit dém, tén° ...................................................................................................................................................

NOT GU TP oo eeeeeeesee e eeesse s s ereresr s s bS8 s e RS SRR RS ss s RS
GAY O TR TN e etess e et s s 888 R

T61 cam doan viée nhan........cocvivmniveinnnisnenecennne néi trén la dung sy that, tur
nguyén, khong co tranh chép va chiu tréch nhiém trudc phap ludt vé cam doan
clia minh.

Kinh d& nghi Quy co quan dang ky.

Nguwoi yéu ciu
(KY, ghi rd ho, chik dém, tén)

¥ kién ciia ngudi hidn dang 12 me hosic cha® ¥ kién ciia ngudi dwoe nhén I cha, me, con

Tai ligu gl kém theo To khai:

Chi thich:
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@) Ghi 15 tén co quan dang ky;

@ Ghi theo dia chi dang ky thudng tri; néu khdng c6 noi dang ky thudng tri thi ghi theo dia chi ding ky
tam tri1; tredng hop khong co noi déng ky thudng tril va noi ding ky tam trii thi ghi theo noi dang sinh
song.

® Ghi thong tin vé& gidy to tity than nhu: h chidu, chimg minh nhan dan hogic gidy t& hop 18 thay thé
Evi du: Chirng minh nhan dén s6 001089123 do Cang an thanh phé Ha Ni cAp ngiy 20/10/2004);

% Chi cén thiét trong trdmg hop ngudi khai khéng ddng thdi 1 ngudi nhén cha/me/con;

©) Chi can thiét trong trudng hop cha hofic me nhan con chua thinh nién hofc ngudi da thanh nién
nhung mét ning lyc hanh vi dén sy, ghi ¥ kién ciia ngudi 14 cha néu me 14 ngudi yéu cdu, ¥ kién ngudi
me néu cha 13 ngudi yéu cdu (trir trudmg hop ngudi d6 da chét, mét tich, mat nang lirc hanh vi dan sy
ho#c han ché nang luc hanh vi dan su);

) Chi cén thiét trong trudmg hop ngudi duge nhén I3 tré em tir da 9 tudi tré 1én.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poe tdp - Tu do - Hanh phic

(D

S6:® TLCMC e , ngay .. thang = ndam 20...

TRICH LUC
PANG KY NHAN .......00

X4c nhin ddng ky viéc nhin .......... @) gitra:
Ho, chir ¢ém, tén .. e vt s sr——er et iSRS SRR eSS

INGAY, thANE, NEITL SN ....vvvveresee e eeimassee s sses et 8475 0
GiGitnN: ceevee e vee e, DAREACT e QUAC HICR 1. v eee e e e

GHAY 10 TRY THAD: e e

Va

NGUOIKY TRICH LUC
(K, ghi rd ho, chit dém, tén, chirc vy, dong ddu)
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Chii thich:
M) Ghi tén co quan cép Trich luc hé tich.

Néu 12 Uy ban nhan dan cip x4 thi ghi di 03 cép hanh chinh (x4, huyén, tinh);
néu 12 Uy ban nhén dan cAp huyén thi ghi du 02 cip hanh chinh (huyén, tinh); ndu 12
Co quan dai dién thi ghi 8 t€n co quan dai dién va tén nuéc cd tru s¢ Co quan dai
dién.
Vidy:  Tinh Thaoh Hoa
Théanh phé Thanh Hoa
UBND phuong Lam Son
Hodc: Dai sit quén Viét Nam tai Hoa K¥;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S& déng ky nhén cha, me, con
®) Ghi r5:

Xé4c dinh dang ky viéc nhén cha, con hodc me, con tiy theo dang ky viéc cha
nthén con/con nhén cha hodc me nhén con/con nhén me.

® Ghi ro: cha hodic me

) Ghi 6 tén loai gidy to, s, tén co quan, ngdy thang nam cip gidy to.
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NOI DUNG CU THEféUA'THf} TU ¥ HANH CHINH THUQC THAM QUYEN
GIAl QUY'ET cUA UBND CAP XA TINH THANH HOA
(Ban hanh kem theo Qwet a‘mh sé;)w &5 /OD-UBND ngay 18 théng Y ndm 2017
cia'Chit sich<Bh 2 agrfnhan dén tinh Thanh Héa)

N

Ten thi tuc hanh chinh: Déng ky khai tir

f’\ L] o) e § —~ L) A - 1
S0 seri trén Co s¢ dir liéu qule gia ve TTHC:

Linh vue: HO tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Buée 1. Chuin bi hé so:

C# nhan chuén bi hd so hop 16 theo quy dinh cla phap luét.

Buée 2. Tiép nhin hd so ciia ¢4 nhin, t§ chic:

1. Pia didm tiép nhéin: B6 phan tiép nhin hd so va tra két qua chia UBND cép x4.

2. Thoi gian tlep nhén: Trong gi® hanh chinh cdc ngay fir i 2 dén thir 7 (trir cée
ngdy nghi L&, Tét theo quy dinh).

3. Nhirng dlem ciin lwu ¥ khi tiép nhén hd so:

a) Dbi v6i cd nhan: Khong.

b) B6i véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gify to 13 ban sao dwoc cép tir s6 gdc
hoic ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khdng dugc
yéu cau xudt trinh ban chinh; néu nguoi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh
va ky véo ban chup x4c nhén vé viéc di dbi chidu ndi dung gidy to do, khong
dugce yéu cau nguoi di dang ky ndp ban sao ¢6 ching thuc gidy to dé.

+ Trudmg hop phép ludt quy dinh xuét trinh gify o khi ding ky ho tich,
ngudi tiép nhan cb trach nhiém kidm tra gidy to xuét trinh, dbi chiéu véi thong
tin trong T khai va tra lai cho ngudi xudt trinh, khong duge yéu ciu nguoi ding
ky ho tich ndp thém bén sao gidy t& d6. Ngudi tiép nhéan cd thé chup 01 ban giby
t&r xuét trinh hodic ghi lai théng tin cia gifly t& xudt trinh dé luu hd so.

+ Ngudi tidp nhan cé trach nhiém tiép nhan ding, di hd so dang ky hd tich
theo quy dinh cna phéap luét ho tich, khéng dugc yéu clu nguoi dang ky ho tich
ndp thém gidly t& ma phap ludt ho tich khéng quy dinh phai ndp.

Buée 3. Xit 1y hd so cita ¢4 nhin, t§ chire:

- Ngudi b yéu cdu ding ky khai tir ndp hé so tai Uy ban nhén dan cip x&
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cd tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chidu
théng tin trong T& khai va tinh hop 16 cha gidy t& trong hd so do ngudi yéu cau
ndp, xuit trinh.

- Néu hd so ddy dn, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén, trong
d6 ghi rd ngay, gid trd két qué; ndu hd so chwa ddy d?, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung,
hoan thién hd so ngay thi phai 14p thanh vin ban hudng din, trong d6 néu 15 loai
giéy t0, ndi dung cAn bd sung, hoan thién, ky, ghi 16 ho, chit dém, tén cla ngudi
tiép nhan.

- Néu hd so sau khi d& duoc huéng dan theo quy dinh ma khéng dugc bd
sung ddy 0, hoan thién thi nguoi tip nhin tir chéi tiép nhan hd so va 1ap van
ban tir chéi tiép nhan hd so, trong d6 ghi 18 1y do tir chéi, ky, ghi 18 ho, chit dém,
tén ciia ngudi tiép nhén.

- Nigay sau khi nhén & hd so theo quy dinh, néu thay théng tin khai tir day
¢ va phit hop, cbng chirc tr phap - ho tich bio cdo Chi tich Uy ban nhén dén
chp x3. Trudmg hop Chu tich Uy ban nhén dan cip x3 ddng ¥ giai quyét thi ky
Trich lyc khai tir cAp cho ngudi c6 yéu chu; cong chirc tir phap - hé tich ghi vao
Sb dang ky khai tir, ciing ngudi di ding ky khai tir ky t8n vao S4.

Bude 4. Tra két qua:

1. Pia didm tra: B6 phan tiép nhén hd so vé tré két qua ciia UBND cép xa.

2. Théi gian tra két qua: Trong gid' hanh chinh céc ngdy tirthir 2 dén thir 7 (trir céo
ngay nghi Lé, Tét theo quy dinh).

2. Cach thirc thie hién:

- Ngudi c6 yéu ciu ding ky khai tir truc tiép thuc hién hogc tty quyén cho
nguoi khac thye hién viée diang ky khai tir, .

- Ngudi thye hién viée ding ky khai tir ¢6 thé truc tiép nép hd so tai Uy
ban nhan dén cAp xa c6 thim quyén hogc giri hd so qua hé théng buu chinh.

3. Thanh phin, s6 lwong hd so:
a) Thanh phén hb so:

* Gidy t& phéi xudt trinh

- H6 chiéu hodc chimg minh nhén dan hoZc thé cin cuédc cong din hoic
cac gié.y to khac cd dén énh va théng tin ca nhin do co quan cb thim quyén cép,
con gia tri st dung dé chimg minh v& nhan thin cha ngudi c6 yéu ciu ding ky
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khai tu;
- Giy to chimg minh noi cu i cubi cing ciia ngudi chét ¢ xac dinh
thdm quyén (trong g1a1 doan Co so dit liéu qubc gia vé dan cir va Co s¢ dit lidu

hd tich dién tir toin québc chwa duoc xay dung xong v4 thuc hién théng nhét tén
toan qudc).

- Truong hop khéng x4c dinh duge noi cu trd cudi cling ctia ngudi chét thi
xuét trinh gify t& chimg minh noi ngudi d6 chét hodic noi phat hién thi thé cua
ngudi chét.

Truong hop gl hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc céc gify to phai xuét trinh néu trén.

* Gilty to phéi ngp

- Tor khai ding ky khai tir theo mu;

- Gidy bao tr hojc gidy to thay thé Gidy béo tir do co quan cd thdm
quyén cép.

- Vin ban iy quyén theo quy dinh clia phép luft trong trut‘mg hop ty
quyén thue hién viée dang ky khai tr. Trudng hop nguoi duge uy quyén 14 6ng,
ba, cha me, con, vo, chdng, anh, chi, em rudt cla ngudi ty quyen thi van ban Uy

quyen khong phai cong chung, chimg thuc, nhung phéi ¢ gidy t& ching minh
méi quan hé véi ngudi uy quyén.

b) S& lugng bd hd so: 01 bb.

4. Thoi han gidi quyét:

Ngay trong ngay tiép nhén yéu ciu, trudng hop nhan hd S0 sau 15 gid mé
khong gidi quyét duwoc ngay thi tra két qua trong ngay lam viéc tiép theo. Trudng
hop can xéc minh thi thoi han giai quyet khong qué 03 ngay lam viéc.

5. Pbi twong thwe hién thi tuc hinh chinh: Ca nhan.

6. Co quan thyc hién tha tuc hanh chinh:

a) Co quan thyc hién thd tuc hanh chinh:

- Uy ban nhan dan cip x& noi c tri cudi cing cia ngudi chét thuc hién
viéc déng ky khai t;

- Uy ban nhan dan cép x& noi ngudi d6 chét hodc noi phét hién thi thé
ngudi chét thuc hién viée ding ky khai tir trong trwong hop khéng xéc dinh duge
noi cu trit cudi cung cua ngudi chét.

b)-Co quan phbi hop: khong.

7. Két qua thue hién thi tuc hanh chinh: Trich luc khai tir
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8. L& phi: 8000 déng (Mién 1¢ phz cho ngudi thubc gia dinh cé cong voi cdch
mang; nguoi thude hd nghéo; nguroi khuyét tat; khai tir diing han).

9. Tén miu don, miu t& khai: Td khai ding ky khai tit

10. Yéu clu, didu kién thwe hién thi tyc hanh chinh:

11. Ciéin cir phap 1y ciia tha tuc hanh chinh:
~ Luét ho tich n&m 2014;

- Nghl dinh s6 123/2015/NB-CP ngay 15/11/2015 cia Chmh phd quy dinh
chi tiét mot sb didu va bién phap thi hanh Luat h tich;

- Théng t 86 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phép hudng
din thi hanh mot sb didu cia Luét ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phit quy dinh chi tiét mdt s& diéu va bién phép thi
hanh Luat h tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia BS Ti chinh stra &6,
bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia B§ Tai chinh hudng
din v& phi v& 18 phi thudc thAm quygn quyét dinh cia Héi ddng nhin dén tinh,
thanh phd true thudc Trung uong;

- Quyét dinh s6 4764/2016/QP-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viéc ban hémh mikc thu, mién, giam, thu, ndp, quan Iy va su dung
cde khodn phi, 1é phi thude thim quyén ciia Hpi dong nhin dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI, MAU KET QUA: Cé6.
Ghi ch@; Phin chit in nghiéng 13 ndi dung sira dbi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pocldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chit d8m, t8n NEWOT YEU CAUL 1o eeeeeeeee e e eoeeee et oo eoeee oo eeeeeesssoeeeeeeoe

NOT CU T Pttt e e

Quan hé v&i ngudi ¢8 chét: oo

Pé nghi co’ quan ding ky khai tir cho ngudi ¢ tén dwéi day:

HO, chit d8m, tEN7 ..o seenserscesesesereseseneeeeeeenesssssnns OO HAT oo
Ngay, thANE, NAML SIIIL eveoeeececreeseessesee e essss s ssseceeeseceesse s messesses st sesesesee s e e
DIAN EOCT oo ecctiesreteseeer s censess s sessess st sereessesees e sssss e Quéc 193 s S

Noi cur trt cudi eing: @ oo

Tdi cam doan nhiing ndi dung khai trén diy 14 dimg su that va chiu trach nhiém trude
phép ludt v& cam doan cia minh.

Lam t@i: ..o , Ngay ... thdng .. ndm .

Ngudi yéu ciu
(KY, ghi rd ho, chir dém, tén)

Chi thich:
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() Ghi 5 tén co quan thyc hién ding ky khai ttr

@ Ghi theo dia chi ding ky thuorng trii; néu khong cé noi ding ky thudng trt thi ghi theo dja chi ding
ky tam tra; truong hop khdng cé noi ding ky thudng trd va noi ding ky tam tra thi ghi theo noi dang
sinh s6ng.

) Ghi théng tin v& gidy t& tuy than nhu: hd chiéu, chimg minh nhin din hogc glay tr hop 18 thay thé
ﬁw dy: Chtrmg minh nhén dén s6 001089123 do Cong an thinh phé Ha N6i cap ngay 20/1 0/2004)

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy o thay Gidy bao tir”; néu ghi theo sb Gidy to thay
Gidy bdo tir thi ghi r tén, sb glay 1 va gach cum tir “Gidy béo tir”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phic

A

Gidi tinh! oo cee e DANEOCE e Qubc tichy e

S dinh danh cAmhAI: @ oo e et e

Gidy t0 10y than: @ oo e e

<10 SOOI 0 oot oeete s st et eea s enes eees e eeeeee e e e e e e s asea st et et ae et A et ran e ereneaeeabasemse it iaen

...................................................................................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vu, dong ddu)
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Chu thich:

() Ghi tén co quan cAp Trich luc. Néu 14 Uy ban nhan dan cp xa thi ghi da 03
cAp hanh chinh (x4, huyén, tinh); néu 14 Uy ban nhén dan cip huyén thi ghi dii 02 cAp
hanh chinh (huyén, tinh); néu 12 Co quan dai di€n thi ghi 16 t€n co quan dai dién va tén
nudce co6 tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Ho4
UBND phuéng Lam Son
Hodc: Dai st quén Viét Nam tai Hoa Ky;
Téng lanh srr quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S dang ky khai ti.
) Chi ghi trong trudng hop di duoc cip S6 dinh danh c4 nhan.

“) Ghi 15 tén loai gidy td, sb, tén co quan, ngay thang nim cp.
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NQOI DUNG CU TﬁE ﬁUA TH.U T C HANH CHINH THUQC THAM QUYEN
GIAI éUY‘ET CUAU CAP XA TINH THANH HOA

(Ban hémh kém z‘hea waer i 6 & 10/0D-UBND ngay /8 z‘hangy néim 2017
cuez\Ch\utic‘lz/ an nhan dén tinh Thanh Hoa)

Tén thiu tue hanh chinh: Pang ky khai sinh luu déng

S4 seri trén Co s dir lidu qudc gia vé TTHC:

Linh vwe: HG tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thuc hién:
Buére 1. Chuén bi hd so:
C# nhén chudn bj h so hop 1€ theo quy dinh cia phép luét.
Buée 2. Tiép nhdn hd so ciia c4 nhin, t chic:
1. Pia didm tidp nhin: Tai nha riéng cha cong dan hoic tai dia didm td chirc ding
ky luu dong.
2. Thoi gian tiép nhan: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trlx céc
ngay nghi L€, Tét theo quy dinh).
3. Nhitng ()fiém can lwu y khi tiép nhén hd so:
a) D061 véi cé nhan: Khéng
b) Béi v61 co quan tiép nhén hd so: Khong.
Bude 3. Xi Iy hd so ciia ¢4 nhin, t chive:

- Cong chirc tu phép - hé tich cép x84 dugc giao nhiém vu ding ky khai
sinh lwu déng cé trach nhiém chuén bj diy di miu To khai ding ky khai sinh,
gidy t hd tich va didu kién cin thiét dé thuc hién ding ky luu dong tai nha riéng
hodc tai dia diém t8 chirc ding k¥ luu déng, bao dam thuén loi cho ngudi dan.

Tai dia diém déng ky hd tich luu dong, cdng chirc tr phép - hd tich huéng
din ngudi yéu céu dién ddy ¢ théng tin trong T khai ding ky khai sinh; kiém
tra céc gidy to 1am co s& cho viée dang ky khai sinh.

- Trong thoi han 02 ngdy lam viée, k& tir ngay tiép nhan di hd so, cdng
chite tir phép - ho tich béo cdo Chi tich Uy ban nhén dén cép x&. Trudng hop
Chu tich Uy ban nhén dén ddng y giai quyét thi ky Gidy khai sinh cép cho ngudi
c6 yéu cau.

- Trong thoi han 05 ngay k& tir ngay tiép nhén @i hd so, cdng chirc tur phép -
hd tich dem theo Giéy khai sinh va S& ding ky khai sinh dé tra két quéa cho ngudi cé
y&u cau tai dia diém ding ky luu déng; céng chitc tu phép - hd tich ghi néi dung
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ding ky vao S6 ding ky khai sinh, cing ngudi yéu cdu ky S theo quy dinh. Tai
muc “Ghi chtt” trong S5 ding ky khai sinh ghi 15 “Dang ky hru dong”.

- Trudng hop nguoi yéu cdu khong biét chir thi céng chirc tu phéap - hd tich
tryc tiép ghi T khai, sau d6 doc cho ngudi yéu chu nghe lai ndi dung va hudng
dfn ngudi d6 didm chi vao To khai. Khi tréd két qua ding ki ho tich, cong chirc tu
phép - ho tich phai doc lai ndi dung gidy t& hd tich cho ngudi yéu chu nghe va
huéng din ngudi dé didm chi vao S8 ho tich.

Buéc 4. Tra két qua:
1. Pia diém tra: Tai nha riéng cia céng dan hodc tai dia didm 8 chic ding ky
luu dng.

2. Thoi gian tré két qua: Trong gid hanh chinh céc ngay tir thi 2 dén ther 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

2. Céch thire thwe hién: ding ky truc tiép.

3. Thanh phén, s6 lwong hé so:
a) Thanh phén hb so:

* Gidy to phai xufit trinh

- H chiéu hodc chimg minh nhén dén ho#ic thé cin cudc cdng dan hodc
cac gifly t& khéc cé dén dnh va théng tin c4 nhén do co quan c6 thim quyén cip,
con gid tri sir dung d& chimg minh v& nhan thén ciia ngudi yéu ciu dang ky khai
sinh.

- Gidy t& chitng minh noi cu trii d& chimg minh thdm quyén ding ky khai
sinh; trudng hop cha, me ciia tré da ding ky két hon thi phai xuét trinh Gidy
chimg nhén két hén (trong giai doan Co s& dir 1idu qubc gia v& dan cu va Co sé
dir lidu ho tich dién tir toan qudc chua dugc xay dung xong va thuc hién théng
nhét trén toan quéc).

* Gidly to phai ndp:
- T&r khai ding ky khai sinh theo mau.

- Ban chinh Gify chimg sinh; trudng hop khong c6 Gidy chimg sinh thi
ndp vin ban clia ngudi lam chimg x4c nhin v& viéc sinh; néu khoéng c6 nguoi
Jam ching thi phai c6 gifly cam doan vé viéc sinh;

- Trudng hop khai sinh cho tré em sinh ra do mang thai h$ phai c6 vin ban
xé4c nhan clia co s y t& da thuc hién k§ thut h8 tro sinh san cho viéc mang thai
hé.

b) S6 lwong bd hd so: 01 bd.
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4. Thoi han gidi quyét: 05 ngay lam viée.

5. Pbi twong thue hién thi tue hanh chinh: C4 nhén.
6. Co quan thuc hién tha tuc hanh chinh:

a) Co quan thye hién thu tuc hanh chinh: Uy ban nhan dén cip x4 noi cu tra
cua nguoi cha hodc nguodi me.

b) Co quan phéi hop: khéng.

7. Két qua thuwe hién thi tuc hanh chinh: Gidy khai sinh

8. L& phi: 8.000 déng (Mién 1¢ phi cho nguoi thuge gia dinh cd cong voi cdch
mang; nguol thudc hd ngheo,; nguoi khuyét tdt; khai sinh dung han).

9. Tén miu don, miu t& khai: To khai diing ky khai sinh

10. Yéu ciu, diéu kién thyce hién thd tuc hanh chinh:

Tré em sinh ra ma cha me bj khuyét tat, 5m bénh khong thé di dang ky
khai sinh cho con; cha me bj bét, tam giam hodc dang thi hanh &n phat th ma
khéng con ong ba ndi, ngoai va ngudi than thich khac hodc nhitng ngudi ndy
khéng c6 didu kién di ding ky khai sinh cho tré.

11. Cén ctr phéap ly ctia thi tuc hanh chinh:

- Luét hé tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mdt s6 didu va bién phdp thi hanh Luét hé tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phép huéng
dn thi hanh mdt s6 didu cua Ludt hd tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot sé didu va bién phép thi
hanh Luat h tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 ciia B6 Tai chinh sira
61, bd sung Thong tu sb 02/2014/TT-BTC ngay 02/01/2014 cta Bd Tai chinh
huéng dén vé phi va 1¢ phi thuge thAm quyén quyét dinh cta Héi déng nhan dén
tinh, thanh phé trre thuée Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngdy 09/12/2016 ciia UBND tinkh
Thanh Héa vé vigc ban hanh mike thu, mién, giam, thu, ndp, quan Iy va sir dung
cde khodn phi, 16 phi thudc thdm quyén ciia Hi dong nhén ddn tinh, dp dung
trén dia ban tinh Thanh Hoa,
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CAC MAUPON, TO KHAI, MAU KET QUA: Co.

Ghi chii: Phén chit in nghiéng 12 ndi dung stra dbi.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chit 8m, t8n NEUWOT YEU CAUI L.uovviiierevoer e senessreeeeesreeetn e sreesesees s ersesee e ssenes e ee e eens
GIAY T Y thAN Dol as et sase s ssen s s s snses s sesms s sasensreseessnsans
NOT CU T Bt s s bbb e bbbt b sbeons
Quan hé voi ngudi duge Khal SINN: et crecrsreeres e rsres e srarsenassssessessacsrecns
Dé nghi co quan ding ky khai sink cho ngudi dwdi diy:

QUE QUAL tiruveerierioeniteneconssiosusessenrsstseae st s ab s e s e b s s s b s e et e s bR b b shE s bR e R b e s se e b s rasba s b e s nanas
o, chit @8m, 180 CRAI ...ttt
Nam sinh: ...covvinnennns DAN t0C: v eeiirrrerreenienes QuBC tHEh! e,
NOT U UL ) oot e e es st et r et et s et seamsesnaesessessasen s s sen e saeeaseaes s s seaaraes
Ho, chit GEIM1, T8I TN@T .....oiviiiiiii et e e e e e e s et rena e e e n i e e et
Nam sinh: .....cooveevveveennnes Dén thc: ........... QUBC HHCR: o)

-------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung dé nghj ding ky khai sinh trén d&y 1a ding su that, dugce su
thda thufin nhét trf ciia cic bén 1ién quan theo quy dinh phép lujt.

T6i chju hodn todn trach nhiém trirée phap luat v& ndi dung cam doan ctia minh.

Loamtai: ... , BEAY e thdng ......... RO .o
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Ngwdi yéu ciu
(KY, ghi ré ho, chir dém, tén)

Chu thich:
‘) Ghi 16 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Nbi
- Uy ban nhan dén quén 1, thanh phd Hb Chi Minh
@ Ghi théng tin vé gidy to tly thin clia ngudi di ding ky, ghi 18 s6, co quan
cép, ngay clp h chiéu, chirng minh nhan dan hoic gidy t& hop 16 thay thé

Vi dy: Chimg minh nhén dén s6 001089123 do Cong an thanh phd Ha Nbi cip
ngay 20/10/2014.

®) Ghi theo dja chi ding ky thudng tra; néu khong c6 noi ding ky thuong tri thi
ghi theo dia chi déng ky tam trii; trudmg hop khong c6 noi ding ky thudng tra va noi
ding ky tam trt thi ghi theo dja chi dang sinh séng.

“ Truong hop sinh tai co s& y té thi ghi 13 tén co s& y té va dia danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Noi
- Tram y t& xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cép hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi dy: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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ST CONG HOA XA HOI CHUNGHIA VIETNAM

Déc ldp - Ty do - Hanh phdc

el VI
L

GIAY KHAI SINH

Ho, Ol GBI, CB . i e

Gigitinh: ... DAR B e QUBC tiEh: v e e
Noisinh:....... PO P RO OO PRPNTPTPRURIPOOS

................................................... S T

Ho, chif 68, t8n nEUSIME: ..o cooovoooere el eerereseen e

Namsinh:................. Didnte:......... e ereerens LQUECHCRE . e

Hgo, chif dém, tén ngudi char............... e

i

Niam sinh:................. Danthe: e QUBC tiEh: ...

Ngay, thang, ndimding ks, e

NGUGI KY GIAY KHAISINH
(K¥, ghi rd ho, chit dém, 1én. clofe weva dong difu)
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PHAN GHI CHU NHUNG THONG TIN THAY DOISAUNAY

STT

Ngiy, thiing, nim
ghichi

N&i dung ghi chi
{(d¢6ng diu vio ndi dung 4a ghi chi)

Cin cif ghi chi

2016








NOQIDUNG CU THE CUx 'T&I?fg;yc ANH CHINH THUQC THAM QUYEN
GIAI QUYET'CUA UBNII CAP XA TINH THANH HOA
(Ban hanh lém theo Qiydiidinh $§°92/@ /OD-UBND ngy /8 thing 'y nim 2017
Uy bdyfahdn dén tinh Thanh Héa)

ctia Gl tiéh Uy’
Tén thi tuc hanh chinhMét h6n lvu dong

So seri trén Co s¢ di liéu quoc gia vé TTHC:

Linh vue: H{ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thuce hién:

Buwée 1. Chudn bi hé so:

C4 nhan chuén bi hd so hop 18 theo quy dinh ctia phép luét.

Buéc 2. Tiép nhdn hd so ciia ¢4 nhan, t8 chive:

1. Pia diém tiép nhén: Tai nha ridng cla cdng dén hoic tai dia diém t chirc ding
ky luu déng.

2. Thoi gian tiép nhin: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trir cc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng c'l:iém cin lwru ¥ khi tiép nhin hb so:

a) D61 vdi ca nhdn: Khong.

b) Béi v6i co quan tiép nhan hd so: Khong.

Buéc 3. Xir Iy ho so ciia c4 nhan, tb chirc: ,

- Céng chirc tu phap - hd tich cédp x& duwoc giao nhiém vu ding ky két hdn
Iwu dong c6 trach nhiém chufin bi diy di céc loai mau To khai, gidy to ho tich va
diéu kién cén thiét dé thye hién ding ky luu dong,

- Tai dia diém ding ky két hén luu déng, cong chire tw phép - hd tich cé
trach nhiém kiém tra, xdc minh v& diéu kién két hén cha cic bén; huéng din
ngudi dan dién diy du thong tin trong To khai ding ky két hon. Néu hd so dy dy,
hop 18, cong chirc tur phép - hd tich tiép nhan hd so viét Phiéu tiép nhan.

- Trong thdi han 05 ngay lam viéc, ké tir ngay tiép nhan hd so, céng chirc tw
phép - ho tich béo cdo Chii tich Uy ban nhén dan cip x4. Truomg hgp Chi tich Uy
ban nhén ddn ddng ¥ giai quyét thi ky cip 02 Gidy chimg nhén két hén cho ngudi cb
yéu chu.

Céng chirc tr phép - hd tich ghi ndi dung ding ky vao S6 ding ky két hén;
trao Gifly chimg nhén két hon cho cac bén tai dja diém ding ky lru dong; clung cac
bén két hon ky vao S theo quy dinh. Tai muc “Ghi chi” trong S6 ding ky két hon
ghi 8 “Déng ky luu déng”.

- Trudng hop ngudi yéu ciu khdng biét chit thi cng chitc tu phap - hd tich
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trire tiép ghi T& khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng
dAn ngudi d6 diém chi vao T& khai. Khi trao Gifly chimg nhan két hén, cong chirc
tw phép - hd tich phai doc lai ndi dung Gidy chimg nhén két hon cho ngudi yéu
cau nghe va hudng din ngudi d6 didm chi vao S8 ding ky két hon.

Buée 4. Tra két qua:

1. Dia diém tra: Tai nha riéng ciia cong dan hoic tai dia didm t& chirc ding ky
luu dong. .

2. Thoi gian trd két qui: Trong gitr hanh chinh cic ngay tir thir2 dén thir 7 (trir cac
ngay nghi L&, Tét theo quy dinh).

2. Céach thire thye hién: Dang ky truc tiép.

3. Thanh phéin, s6 Iwgng hd so:
a) Thanh phan hd so:

* Gidy to phdi xuit trinkh

- H chiéu hofic chimg minh nhan dén hodc thé cin cude cbng dén hoic
cdc gidy t& khéc 6 dan anh va thong tin ¢4 nhan do co quan ¢6 thdm quyén cAp,
con gia tri st dung dé ching minh v& nhan thén ciia ngudi cb yéu chu ding ky
két hon.

- Gidy t& ching minh noi cur trti @& xdc dinh thim quyén (trong giai doan
Co s dit Héu qubc gia v& dan cu va Co sér dit 1iéu hé tich dién tir toan quéc chua
dugc xdy dung xong va thuc hién théng nhét trén toan quéc).

* Gidy to phéi nop

- T khai ding ky két hén theo mAu. Hai bén nam, nit c6 thé khai chung vao
mdt To khai ding k¥ két hon.
b) S6 lurgng bd hd so: 01 bd.

4. Thoi han giai quyét: 05 ngay lam viéc.

5. Pbi tirgng thire hidn thii tuc hanh chinh: C4 nhan.

6. Co quan thue hién tha tyc hanh chinh:
a) Co quan thuc hién thi tuc hanh chinh: Uy ban nhén dén cAp x3 noi cu
trit ctia hai bén nam, nir.

b) Co quan phéi hop: Khéng.

7. Két qua thue hién thii tye hanh chinh: Gidy ching nhén két hén

8. L phi: Mi&n 16 phi.
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9. Tén miu don, miu t& khai: To khai ding ky két hon

10. Yéu cu, diéu kién thue hién thi tuc hanh chinh:

- Hai bén nam, nit cling thudng trt trén dia ban cdp x4 ma mot hodc ca hai
bén nam, nit 12 ngudi khuyét tat, ém bénh khong thé di dang ky két hén duoc.

- Nam tir ¢t 20 tudi trdr 1én, nit tir dit 18 tudi trd 1én;

- Viée két hon do nam va nit tw nguyén quyét dinh;

- Khéng bi mét néng luc hanh vi dén su;

- Viéc két hon khong thudc mét trong céc trudng hop cém két hon, gdm:

+ K&t hén gia tao;

+ T&o hon, cudng ép két hon, Hra dbi két hon, can tré két hon;

+ Ngudi dang c6 vg, c6 chong ma ket hon véi ngudi khac hodc chua cd
vQ, chua cé chong ma két hén véi nguoi dang cé chong, c6 vo;

+ Két hon gitta nhing ngudi cing dong mau vé truc hé; gitta nhing ngudi
c6 ho trong pham vi ba doi; gitta cha, me nudi vdi con nudi; gita ngudi da ting

14 cha, me nudi véi con nudi, cha chong v3i con ddu, me vg Vo1 con ré, cha
dugng voi con riéng clia vg, me ké v6i con riéng cla chong,

* Nha nwoce khdng thira nhdn hon nhén gitia nhitng nguoi ciung gidi tinh.

11. Can cir phap by clia thd tuc hanh chinh:

- Ludt ho tich narn 2014,

- Luat hon nhén va gia dinh nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtt quy dinh
chi tiét mot s§ didu va bién phép thi hanh Luét hd tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta B Tir phap huéng
dn thi hanh mét s6 didu cha Luat hd tich va Nghj dinh s 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mot sb didu va bién phap thi
hanh Luét ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cha B Tai chinh sira
ddi, bd sung Théng tir sb 02/2014/TT-BTC ngay 02/01/2014 cha B Tai chinh
huéng din vé phi va 1& phi thude thdm quyén quyét dinh ctia Hoi ddng nhan dén
tinh, thanh ph6 truc thudc Trung wong;

- Quyét dinh s6 4764/2016/0P-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viée ban hanh muc thu, mién, giam, thu, ngp, quan ly va su dung
cac khoan phi, Ié phi thugc thém ngzén cua Héi c’z’é‘ng nhdn dén tinh, ap dung
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI, MAU KET QUA: Cé.
Ghi chi: Phén chit in nghiéng 14 ndi dung sira di.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poec ldp — Tu do— Hanh phiic

(1) TO KHAI PANG KY KET HON (2)

TTTR @Ottt

Thong tin Bén nir Bén nam

Ho, chit d€m, tén

Ngay, thang, ndm sinh

Dan t6c

Quéc tich

Noi cur trn @

Gidy to tiy than®

K&t hon lan thir may

Chiing t8i cam doan nhitng 161 khai trén ddy & ding su thét, viéc két hon cia
ching t61 la tw nguyén, khong vi pham quy dinh ctia Luét hdn nhén va gia dinh Viét
Nam.

Chiing t6i chiu hoan toan trach nhiém trude phap tubt v& cam doan ciia minh,

P& nghi Quy co quan ding ky.

ceeierevereneny NZAY o thang
uE:10 0 NN
Bén niv Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chir d&m, tén)

------------------------------------------------------------------------

Chut thicl:
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(1), (2) Trudmg hop lim tha tue ding ky két hon c6 yéu t nidc ngodi, th phai dan 4nh cia hai bén nam, ni.

(3) Ghi 6 tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudmg trd, néu khéng ¢ noi ding ky thudng tri thi ghi theo noi ding ky tam tri;
trudmg hop khéng cé noi dang ky thuéng tra va noi ding ky tam tri thi ghi theo noi dang sinh sbng.

(5) Ghi thong tin v gify t& thy thin nhw: h6 chiéu, chimg minh nhin dén ho#c gidy td hop 18 thay thé (vi du:
Chtmg minh nhén din s6 001089123 do Céng an thanh phé Ha Noi cp ngay 20/10/1982).
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R CONG HOA XA HQI CHUNGHIA VIET NAM
N Bac lip - Ty do - Hanh pliic

Sa:. . L.
"::36- _:_-
GIAY CHUNG NHAN KET HON
Ho, chit d8m, tn v ... ... Ho, chit dém, tdn chdng: ... ... .. ..
Nghy, thing, ndm sinh:.......................... Ngay, thing, namsinh:........................
Danthe. .. DEROC .o
Quicrichs. -'QL_lé'é_.tich: .............................................
Nl el iz, Fevienn ’:Ndi CLEE: e ovee e oo e eee e
Gily W Wy haAn. .o, Gidfy 48 vy thin: ...
Noi ding ky k&€t hdns ..o e e
Ngdy, thang, ndm ding kfz. ...
Vg ‘ Chéng
(K¥., ghi rd o, chit dém, én) (KY¥, gli v ho, chit dém, 1én)

NGUUI KY GIAY CHUNG NHAN KET HON
(K¥., ghi ri ha, chit dém, 180, chite vu vit ding di)
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAUNAY

STT

Ngay, thdng, nim
ghichu

N8i dung ghi chi

(d6ng du vAo ndi dung da ghi cha) Can cd ghi chi

Sl

Ho, chitdém; tén, chif ky

d

-
P
€
ey

cla ngudithu'e
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NOI DUNG CU TH éﬁﬁTHU TUC HANH CHINH THUQC THAM QUYEN
GIAI QU T, (i“UA UB CAP XA TINH THANH HOA
(Ban hanh kem the Qagpet dinh .5'331-2, 0 /OD-UBND ngay 48 thing Y ném 2017
cuf\Chu z‘tch Df)h?ba héin ddn tinh Thanh Hoa)

.{"’"‘A‘ J‘

Tén thii tuc hinh chmlkamg/lzy/ khai tir lwu dong

S6 seri trén Co s& dir lidu quéc gia vé TTHC:

Linh vwe: H§ tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:
Buwée 1. Chudn bi hd so:
C4 nhén chuin bi hd so hop 1é theo quy dinh cia phép luat.
Buée 2. Tidp nhan hd so ciia ¢4 nhén, td chivc:
1, Pia didm tiép nhén: Tai nha riéng cia cong dan hoic tai dia didm t6 chic dang
ky luu déng.
2. Thoi gian iép nhin: Trong gidr hénh chinh céc ngay tix thir 2 dén thir 7 (trir céc
ngay nghi Le, Tét theo quy dinh).
3. Nhirng c'!iém can Iru ¥ khi tiép nhén hd so:

a) D61 v6i c4 nhan: Khong,

b) Péi v6i co quan tiép nhan hd so: Khong.
Buée 3. Xir 1§ hd so' ciia ca nhén, t§ chire:

~ Cbng chic tir phap - h tich dugc giao nhiém vu déng ki khai tir luu
ddng cb trach nhiém chufn bi ddy &t méu Td khai ding ky khai ti, gidy to ho
tich va didu kién cin thiét dé thuc hién ding ky Iuu d6ng tai nha riéng hoc tai
dia diém t8 chirc déng ky luu dng, bdo dam thuan loi cho ngwoi dan.

- Tai dia diém ding ky khai tir hru d6ng, cong chirc fu phap - hé tich
hwéng din ngudi yéu cdu dién ddy du théng tin trong To khai ding ky khai ti,
kiém tra céc gidy t& 1am co s& cho viée ding ky khai ti.

- Trong thdi han 02 ngay 1am viée, ké tir ngéy tiép nhén hé so, c6ng chirc tu
phép - hé tich béo céao Chu tich Uy ban nhin din cp x4. Truong hgp Cht t:lch Uy
ban nthan din dbng ¥ giai quyét thi ky cép Trich luc khai tir cho ngudi c6 yéu céu.

- Trong thdi han 05 ngay k& tir ngdy t1ep nhin hd so, céng chirc tr phap —
ho tich dem theo Trich luc khai tir v& SO dang ky khai tir dé tra két qua cho ngudi
¢6 yéu cdu tai dia diém ding ky luu dong; céng chirc tw phip — ho tich ghi néi
dung vao S& ding ky khai tir, cing ngudi yéu cdu ky vao S6. Tai muc “Ghi cht”
trong S8 ding ky khai tit ghi r5 “Ding ky lwu dong”.

63








- Trudng hop ngudi yéu ciu khéng biét chit thi cdng chirc fur phéap - hé tich
trirc tiép ghi T¢ khai, sau d6 doc cho ngudi yéu chu nghe lai n6i dung va hiréng
dén ngudi dé didm chi vao T khai. Khi tra két qua, cong chirc tir phép - h tich
doc lai ndi dung Trich tuc khai tir cho ngudi yéu ciu nghe va huéng din ngudi
d6 diém chi vao Sb ding ky khai tir.

Buéce 4. Tra két qua:

1. Pia diém tra: Tai nha riéng clia céng dan hodc tai dia diém t5 chirc ding ky hru
dong.

2. Thoi gian trd két qua: Trong gitr hanh chinh cac ngay tir thir 2 dén thir 7 (trir cac
ngdy nghi Lé, Tet theo quy dinh).

2. Cich thive thyre hién: Ping ky truc tiép.

3. Thanh phﬁn, sb lwgng hd sor:
a) Thanh phan hd so:

* Gidy to phai xudt trinh

- Hp chiéu ho#ic chimg minh nhan dén hojc thé cin cude cong dan hoac
cac gify t& khac c6 dén 4nh va théng tm c4 nhén do co quan c6 thim quyen cép,
con gié tri sir dung dé chimg minh v& nhén thin cla ngudi ¢6 yéu céu ding ky
khai tir;

- Gidy t& chimg minh noi cu tri cubi ciing ciia ngudi chét d& x4c dinh
thidm quyén (trong giai doan Co s& dit lidu qubc gia v& dan cu va Co s& dit lidu
ho tich dién tir toan qudc chua duge xdy dung xong va thuc hién thdng nhét trén
todn qudc).

- Trudng hop khong x4c dinh duge noi cur trd cudi cling cla ngudi chét thi
xuét trinh gidy t& chimg minh noi ngudi d6 chét hodic noi phat hién thi thé cia
nguoi chét.

* Gidy to phéi nép

- T& khai ding ky khai tir theo mau;

- Gidy béo tir hodic gidly to thay thé Gidy bdo tir do co quan cé thim
quyén cép.

b) S lugng bd hd so: 01 b.

4. Thoi han giai quyét: 05 ngay lam viée.

5. Pbi twong thwe hién thi tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thi tyuc hanh chinh:
a) Co quan thurc hién thi tuc hanh chinh:
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- Uy ban nhén dén cép x& noi cu tri cudi cung cuia ngudi chét;

- Uy ban nhén dan cdp x& noi ngudi d6 chét hodc noi phét hién thi thé
ngudi chét thue hién viée déng ky khai t trong trudng hop khéng xéc dinh dugc
noi cu tri cudi cling clia ngudi chét.

b) Co quan phdi hop: khong.

7. K&t qua thuc hién thd tuc hanh chinh: Trich luc khai tir

8. L& phi: 8.000 déng (Mién I¢ phi cho nguoi thude gia dinh c6 céng voi cdch
mang; ngwoi thupc h ngheo; nguai khuyét tat; khai tir dung han)

9. Tén mAu don, miu to khai: Td khai déing ky khai tt

10. Y&u ciu, diéu kién thyuc hién thé tuc hanh chinh:

Ngubti chét khéng cé ngudi than thich, ngudi thén thich khéng sdng ciing
dia ban x4 hodc 1 nguoi gia, yéu, khuyét tat khéng di dang ky khai ti duoe.

11. Can c& phap Iy cha tha tuc hanh chinh:

- Luét ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngdy 15/11/2015 ctia Chinh phti quy dinh
chi tiét mdt sd didu va bidn phép thi hanh Luat hé tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phép huéng
dan thi hanh mot s didu coa Ludt ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phit quy dinh chi tiét mot sé didu va bién phép thi
hanh Luét hé tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira
d6i, bd sung Théng tw sb 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
hudéng dén v& phi v 18 phi thudc thim quyén quyét dinh ctia Hi déng nhan dan
tinh, thanh phé truc thude Trung wong;

- Quyét dinh s6 4764/2016/QB-UBND ngay 09/12/2016 cia UBND tinh
Thanh Hoéa vé viée ban hanh mikc thu, mién, giam, thu, ndp, quén Iy va si dung
cdc khodn phi, 18 phi thudc tham quyén cia Hi dong nhén dan tinh, dp dung
trén dia ban tinh Tharnh Hoa.

CAC MAU PON, TO KHAY, MAU KET QUA: Cé.

Ghi chii: Phén chit in nghiéng 1 ndi dung sira ddi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phac

TO KHAI PANG KY KHAI TU

Ho, chir dém, tén ngudi yéu L LA
INGT QU EITL Pt e e s
QUAT hE VO NEUNT B8 CHEL: .o eeeeeeseeeeer s sess s s st
P& nghi co quan ddng ky khai tir cho ngudi ¢6 tén dwéi ddy:

HO, Chit GEM, TEN: ..ot eeeesinrs e erra e snsees st sbs s Gidi tinh: e
NEAY, thANE, NAITL SN+t essisiesescssrsss s esssies e ebs e85 8 s tnars s rnsn s
DAN TOC: i ereresnrssseessmrsssses s sssasssssesssesssssssssssnssssessssecerenesess QUAC HER! oo
INOT CU T CUBE CONEL @) e ees et et es o ssess e ettt sn s st
Gify t8 Y thAIE ©) et ettt et et
D& chét vao TG oo g0 s philt, ngay ..oeenn thang ........... DAM .o
INGT CREL: oo eessseesetees o seses e st sS85 8885515
NZUYEN NBAN CREL: oo sssessss s oo oo s s st sas s e

Sé Gidy bao tit/ Giy to thay thé Gidy bao tir: “ oGO e e

T6i cam doan nhimg ndi dung khai trén ddy la dang sy that va chiu trach nhiém trude
phap lut v& cam doan ctia minh.

Lam tai: . , Ngay ... thang ..ndm ...

Ngudi yéu clu
(Ky, ghi rd ho, chit dém, tén)
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Chit thich:

) Ghi rb tén co quan thyc hién ding ky khai tir,

® Ghi theo dja chi ding ky thudng tri; néu khéng c6 noi ding ky thudng tri thi ghi theo dia chi dang
ky tz_m: trit; tredng hop khong b noi ding ky thudmg tri va noi ding ky tam tra thi ghi theo noi dang
sinh sdng.

® Ghi théng tin v& gidy t& ity than nhu: ho chiu, chimg minh nhan dan hoic gidy t& hop 18 thay thé
gvi dy: Chémg minh nhén dan s6 001089123 do Cdng an thanh phd Ha Néi cAp ngay 20/10/2004).

“ Néu ghi theo Gily bho tir, thi gach cum tir “Gidy t& thay Gidy bao ti¥”; néu ghi theo sé Gidly t& thay
Gidy béo tir thi ghi 15 tén, sb gidly t& vA gach cum tir “Gidy bo tir”. |
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CONG HOA XA HOI CHU NGHIA VIET NAM

Dic ldp - Tw do - Hanh phic

(N

$6:4 .../ TLKT
......... , ngay....thang . .ndm 20.....

TRICH LUC KHAI TU

Ho, chilt d8m, t81: ... e e et )

Ngay, thang, n83m Sinh: ... e e e e oo e
Gioi tinh: ..o DADOCT e QUAC HCRE e
S dinh danh cd nhan: @ e

NGUYEN MR CREL .ottt e

Gidly béo tir/Gidy to thay thé Gify bA0 1 6 v dO. oo

NGUOI KY TRICH LyC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong ddu)
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Chi thich:

) Ghi tén co quan cép Trich luc. Néu 14 Uy ban nhan dan chp x4 thi ghi du 03
cép hanh chinh (x4, huyén, tinh); néu 12 Uy ban nhén dan cip huyén thi ghi di 02 cép
hanh chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi r& tén co quan dai dién va tén
nurde co tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thanh phd Thanh Hoé
UBND phutng Lam Son
Hodc: Dai stt quan Viét Nam tai Hoa Ky;
Tdng lanh sy quén Viét Nam tai Osaka, Nh4t Ban
@ Ghi theo sé trong S& dang ky khai tir.
) Chi ghi trong trzdng hop da duge cip Sé dinh danh c4 nhan.

“) Ghi 5 tén loai gidy t, s, tén co quan, ngdy thang nim cép.
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NOQI DUNG CU THE CUA THfJ\ ']:U' HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA U‘%NE) CAP XA TINH THANH HOA
(Ban hanh kém theo ngze,td;nh 044410 /QD-UBND ngay /8 thdng \y ndm 2017
cua Q]ﬂz tzeh"'?)'ﬁécf nhdn dén tinh Thanh Héa)

\‘_:_/

Tén thé tuc hanh chinh: Ding ky khai sinh ¢ yéu t6 nudc ngoai tai khu vuc
bi€n gidi

S6 seri trén Co sé dir liéu qubc gia vé TTHC:

Linh vue: H9 tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thuc hién:

Buée 1. Chuln bi hé so:

C4 nhan chufn bj hd so hop 18 theo quy dinh ctia phép luat.

Buée 2. Tiép nhin hd so cia ca nhin, td chic:

1. Dia diém tiép nhén: B phan tiép nhan h so va tra két qua ciia UBND cAp xA.

2. Thoi gian tlep nhan: Trong gir hanh chinh céc ngay tr thir 2 dén thir 7 (trir cée
ngéy nghi L&, Tét theo quy dinh).

3. Nhiing diém cin lwn y khi tlep nhin hd so:
a) P8i véi ca nhan: Khéng.

b) Di véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu céu ndp gidy o 13 ban sao duge cép tir sb gbc
hogc ban sao dwge chimg thuc tir ban chinh thi ngudi tiép nhén hd so khéng duoc
yéu cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhn hd so kiém tra, ddi chiu bén chup véi ban chinh
va ky vio ban chup xéc nhan vé viéc d& ddi chiéu ndi dung gidy to d6, khong
duge yéu cdu ngudi di ding ky ndp ban sao cé chimg thurc gidy to do.

+ Trudng hop phép Iudt quy dinh xuft trinh gify t khi dang ky hd tich,
ngudi tiép nhan cé tréch nhiém kiém tra gidy t& xudt trinh, @i chiéu véi thong
tin trong Td khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi ding
ky hd tich ndp thém bén sao giéy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuét trinh hodic ghi lai thong tin cua gidy t& xuét trinh d& luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, d hd so ding ky hd tich
theo quy dinh clia phap luat hd tich, khong dwoc yéu chu ngudi ding ky ho tich
ndp thém gidy t& ma phép luét hd tich khong quy dinh phai ndp.

Buée 3. X& 1y ho so chia ¢4 nhin, t6 chivc:
- Ngudi cé yéu ciu ding ky khai sinh ndp hé so tai Uy ban nhan dan cép
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x4 c6 tham quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra hd so, x4c dinh tinh hop & clia
gify & trong hd so do ngudi yéu cdu ndp, xuét trinh; d6i chiéu théng tin trong Tor
khai v6i gidy & trong hd so.

- Néu hd so day @i, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngdy, gidr trd két qua; néu hd so chua dly di, hodn thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hd so ngay thi phéi 14p thanh vin ban hudng din, trong &6 néu rd loai
gidy to, ndi dung cin b sung, hoan thién, ky, ghi 16 ho, chit dém, tén cla ngudi tiép
nhén.

- Néu hd so sau khi d& dugc huéng dln ma khong duge bd sung day du,
hoan thign thi ngudi tiép nhin tir chdi tiép nhan ho so va 14p vén béan tir chdi tiép
nhén hé so, trong d6 ghi r6 Iy do tir choi, ky, ghi rd ho, chit dém, tén clha nguodi
tiép nhén.

- Ngay sau khi nhan dt gidy t& theo quy dinh, néu thiy thong tin khai sinh
dhy i va phi hop, cdng chitc tur phap - hd tich bdo cdo Chi tich Uy ban nhin
dan cép x&. Trudng hop Chit tich Uy ban nhén dén cip xa ddng ¥ giai quyét thi
cong chirc tir phap - ho tich ghi ndi dung khai sinh vao Sé ding ky khai sinh,
cing ngudi di ding k¥ khai sinh ky tén vao Sé ding ky khai sinh. Chu tich Uy
ban nhan dan cdp x4 cp Gidy khai sinh cho ngudi duoc dang ky khai sinh.

Budc 4. Tra két qua:

1. Pia diém tra: Bo phan tiép nhan hé so va tra két qua cita UBND cip x4

2. Thi gian tra két qué: Trong git hanh chinh cac ngdy tir thé: 2 dén tht 7 (trir céc
ngay nghi L€, Tét theo quy dinh).

2, Cach thirc thye hién:

- Ngudi ¢6 yéu cdu diing ky khai sinh truc tiép thuc hién hodc iy quyén
cho ngudi khéc thuc hién viée ding ky khai sinh;

- Ngudi thye hién vide ding ky khai sinh c6 thé truc tiép ndp hd so tai Uy
ban nhan dan cAp xa c6 thdm quyén hojc giri hd so qua hé théng buu chinh.

3. Thanh phén, s6 lwgng hd so:
a) Thanh phén hé so:

* Gidy to phdi xudt trinh

- Ho chiéu hodc chimg minh nhan dan hojc thé cin cuéc céng dan hosc
cac giéy to khac cd dan anh va théng tin ca nhén do co quan co thiAm quyén cép,
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con gid tri sit dung dé chimg minh v€ nhén than cia ngudi c6 yéu cau dang ky
khai sinh.

- Gidy t& chimg minh noi cu trii cha céng dan Viét Nam dé ching minh
thdm quyén dang ky khai sinh; truong hop cha, me cla tré da dang ky két hén thi
phai xudt trinh Gidy chimg nhan két hén (trong giai doan Co s& dit lidu quéc gia
vé dén cu va Co so dit 1iéu ho tich dién tir toan québc chua duoc x4y dung xong
va thue hién thdng nhét trén toan quéc).

Trudng hop gt hd so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phdi nop

- To khai ding ky khai sinh theo mau.

- Béan chinh Gidy chtng sinh; trudng hop khong c6 Gidy chimg sinh thi
ndp van ban clia ngudi 1am chimg xdc nhén vé viée sinh; néu khong cé ngudi
lam ching thi phéi c6 gidy cam doan vé€ viéc sinh; trudng hop khai sinh cho tré
em sinh ra do mang thai hd phai c6é vén ban x4c nhén cla co s¢ y t€ d4 thuc hién
k¥ thust hd tro sinh sén cho viéc mang thai ho.

- Van ban thda thudn cla cha, me vé viéc lua chon quéc tich cho con.
Truong hop cha, me chon quoc tich nudc ngoai cho con thi van ban thdéa thuin
phai c6 xac nhén cia co quan nha nwdéc co thdm quyén clia nudc ma cha me lua
chon quéc tich cho con.

- Ban sao gidy t& ching minh nhén than, gidy to ching minh noi thudng
tr & khu vue bién gidi cla cdng dén nudce lang giéng,

- Vin ban 0y quyén theo quy dinh cla phdp lut trong trirdng hop Ty
quyén thuc hién viéc dang ky khai sinh.

b) Sé luong bd hd so: 01 b.

4. Thoi han gidi quyét:

Ngay trong ngay tiép nhén yéu cau, trudng hop nhéan hd so sau 15 giy ma
khéng giai quyét duoc ngay thi tré két qua trong ngay 1am viée 1iép theo.

5. Pdi twong thire hién thi tuc hinh chinh: C4 nhan.

6. Co quan thyc hién thi tuc hanh chinh:
a) Co quan thuc hién thd tuc hanh chinh: Uy ban nhan dén cdp x& & khu
vuc bién gidi noi cong din Viét Nam thudng tri.

b) Co quan phéi hop: khéng.

7. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh
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8. L& phi: 8000 déng.

9, Tén mau don, mau t& khai: T khai diing ky khai sinh

10. Yéu ciu, didu kién thyc hién thi tuc hanh chinh:

11. Cin cir phap ly cia thi tuc hanh chinh:

- Lu4t ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phd quy dinh
chi tiét mét sé didu va bién phap thi hanh Luat ho tich;

- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 cita B Tu phap huéng
dan thi hanh mét sé didu cia Luat b tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mo6t sé diéu va bién phép thi
hanh Luit h tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira
61, bd sung Théng trr s6 02/2014/TT-BTC ngiy 02/01/2014 ciia B Tai chinh
hwéng din vé phi va 18 phi thudce thdm quyén quyét dinh ciia H6i ddng nhan dén
tinh, thanh phd truc thue Trung wong; »

-~ Quyét dinh sé 4764/2016/QD-UBND ngdy 09/12/2016 ciia UBND tinh
Thanh Héa vé viée ban hanh mikc thu, mién, giam, thu, ngp, quan Iy va sw dung
cde khodn phi, 1é phi thude thdm quyén ciia Hpi dong nhdn ddn tinh, dp dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAIL MAU KET QUA: Cé.

Ghi cht: Phin chit in nghiéng 14 ndi dung stra dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

...........................................................................................................................................

Quan hé véi nguei dugce khai SINR: et

P4 nghi co quan dang ky khai sinh cho ngudi dwéi diy:

------------------------------------------------------------------------------------------------------------------------------------------

(G316, 0711 O DA C: wvevererrerrsseeresesnerenns QUBC HER: cevoeee e,

Qué que’m:A. ........................................................................................................................
Ho, chit d8m, t8n Cha: ...t e
NEAM SINAS voerreeveeeens DAN 10C: vuerirvereeiriereeesenens QUOC HCH: oo
NOT CU LI @Y ot eesee s e e e se b en s et e saees R s b st s s rsm s s sas et enns
Ho, chil: d&m, t81 MIEI ... oo et e e et
NAM SIN: 2erveeeerreneeeeen, DA OC: vevneeeeredQUOC HCBE oo
INOE CU EETL @ oot et s eees e e seeetetse s ese e sess st st e st st et se s s s s eassseasssreres st nasassasasseteses

-------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung @& nghi dang ky khai sinh trén day 12 ding su thit, duge su
thoa thuén nhat tri chia cac bén lién quan theo quy dinh phép luit.

T6i chiu hoan toan trich nhi€ém truwée phap fut v& ndi dung cam doan ciia minh.

Ngudi yéu ciu
(KY, ghi ro ho, chit dém, 1én)
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Chii thich:
) Ghi 16 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhan dén phudng Pién Bién, Ba Dinh, Ha Nbi
- Uy ban nhén dén quin 1, thanh phé H Chi Minh

@ Ghi thong tin vé& gifly to tiy than cta ngudi di dang ky, ghi 16 s, co quan
cép, ngay cp ho chiéu, chirg minh nhén d4n ho¥c gidy t& hop 1¢ thay thé
p P op

Vi dy: Chling minh nhén dan s6 001089123 do Cong an thanh phd Ha Nbi cép
ngay 20/10/2014.

®) Ghi theo dia chi dang ky thudng trd; néu khéng ¢6 noi ding ky thudng tri thi
ghi theo dia chi dang ky tam tro; trudmg hop khong c6 noi dang ky thudng tri va noi
dang ky tam trd thi ghi theo dja chi dang sinh séng.

@ Truong hop sinh tai co s¢ y té thi ghi 5 tén co s& v té va dja danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Nobi
~ Tram y t& x Dinh Bang, huyén Tir Son, tinh B&c Ninh.

Trudng hop sinh ra ngodi co 56 y té thi ghi dia danh cia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Béc Ninh.
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T L, .
LT CONG HOA XA HOI CHUNGHIA VIETNAM T
P Pdc iip - Ty do - Hanh phic
SO
5 .
Hag, chit ¢¢m, tén:. ... . e e e
Nedy, thilng, ndmesinhe. . ghi bing chilie...cooooe o e
Gigitinh:. ... DAnte: ..o Quibe tich L
Naisinh:. ... e,
QUE QUANT.......... o, et
SE Ainh danih e AN ..o e e e e
Ho, chit dém, tén ngudi me: ... \ e
Nam sinhe.........o... DAn e, ;;.\'.Qukﬁ'c teh
o o R U 1 | S U U U
Ho, chir dém, (Bn ngulii chas. ...
Nam sinh:. ... Dan the:. ... e QUBE tichs
[N e T ¢ o E S O S P VOOV TP PTUO
| Ho, chit dém, tén nguoi di Khal sinhz ..o e e
GREY I8 IRY LI vttt b
. Noi dang kf Khaisinh: e
' Ngay, thang, nfim dAng Ky e
‘ NGUJI KY GIAY KHAI SINH
N (KT, ghi vé ho, ch dem, tén, clite vy va dbag diu)
{_\3; e ) o o
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAUNAY

STT

Ngay, thing, nim
ghichi

N&i dung ghi chil
(déng ddu vdo ndi dung da

ghichd) -

Cin cif ghi chi

Ho, chif d& 18, chitky
cfia ng@ift!"@‘g‘iij?n ghi chd

.
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GIAI QUYET CUA UBNQ CAP XA TINH THANH HOA
(Ban hémh kém theo Quyét dzph 56¢121Q /OP-UBND ngay 48 thing \y ndm 2017
cua & hch*Uj) Etﬁﬁi hén dén tinh Thanh Hoa)

NOI DUNG CU THU%G‘UA THU TUé ANH CHINH THUOC THAM QUYEN

Tén thd tuc hanh chinh: Pang ky két hon c6 yéu t nurde ngoai tai khu vic bign
2101

Sé seri trén Co s& dir lidu qubce gia vé TTHC:

Linh vwe: HG tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Buée 1. Chuin bi hé so:

C4 nhan chuén bj hd so hop 18 theo quy dinh cha phap luét.

Buéc 2. Tiép nhén hé so cia ¢4 nhin, td chirc:

1. Pia diém tiép nh4n: B6 phén tiép nhan hd so va tra két qué ciia UBND cép x4.

2. Thoi gian tiép nhan: Trong git hanh chinh céc ngdy tir thir 2 dén thir 7 (trir céc
ngay nghi L&, Tet theo quy dinh).

3. Nhitng dlem cAn Iwu vy khi tiép nhén hd so:

a) Péi v6i c4 nhan: Khéng.,

b) P4i véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 13 ban sao dwogc cAp tit sb gbe
ho#c ban sao dwec chitng thue tir ban chinh thi ngudi tiép nhén ho so khong duoc
yéu cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuft trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh
va ky vao ban chup xéc nhan vé viéc da d6i chiéu ndi dung gidy to d6, khéng
duoc yéu ciu ngudi di dang ky ndp ban sao cb chimg thuc gidy t& dé.

+ Trudng hop phép ludt quy dinh xuft trinh gidy t& khi ding ky ho tich,
ngudi tiép nhin ¢6 trach nhiém kiém tra gidy to xuét trinh, doi chiéu voi théng
tin trong TY khai va tra lai cho ngudi xuét trinh, khéng dwge yéu clu nguoi déang
ky hd tich ndp thém bén sao gidy t& d6. Ngudi tiép nhan cd thé chup 01 ban gidy
t& xuét trinh hodc ghi lai théng tin cia gify t& xuét trinh dé luu hd so.

+ Negwdi tiép nhan c6 trach nhiém tiép nhén ding, dt hd so ding ky ho tich
theo quy dinh ctia phap luét hd tich, khéng duoc yéu chu ngudi ding ky ho tich
nédp thém gidy t& ma phép ludt h tich khong quy dinh phai ndp.

Bude 3. Xir Iy ho so clia cia nhin, td chivc:
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- Ngudi ¢6 yéu cau ding ky két hon ndp hd so tai Uy ban nhan dan cp x4
c6 thdm quyén.

- Ngudi tiép nhan c6 trach nhiém kidm tra ngay toan bd hd so, dbi chiéu
théng tin trong T& khai va tinh hop 18 ca gidy td trong hd so do ngudi yéu cau
ndp, xuét trinh.

- Néu hd so diy di, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan, trong
d6 ghi 8 ngay, gid tra két qua; ndu hd so chua diy du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khong thé bd
sung, hoan thién hd so ngay thi phai 13p thanh vin ban huéng dan, trong dé néu
r6 loai gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi ro ho, chif dém tén cia
ngudi tiép nhan.

- Néu hd so sau khi d& duge huéng din ma khdng duge bd sung diy du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhin hd so va 14p vin ban tir chéi tiép
nhén hd so, trong d6 ghi 16 Iy do tir chéi, k¥, ghi rd ho, chir dém, tén cia ngudi
tiép nhén.

- Trong thdi han 03 ngay lam viéc, ké tir ngay nhin dd hd so hop 18, cong
chirc tir phap - ho tich kiém tra, x4c minh hd so, néu hai bén nam, nir du didu
kién két hon theo quy dinh thi bédo cdo Chi tich Uy ban nhan dan cip x3 xem xét,
quyét dinh. Trudng hop Chi tich Uy ban nhén dan x4 ddng v giai quyét thi ky 02
Giy chimg nhén két hon; cong chirc tu phép - ho tich ghi viée két hon vao Sb
dang ky két hén, ciing hai bén nam, nir ky vao S6; Hai bén nam, nft cing ky vao
Gidy ching nhan két hén; Chu tich Uy ban nhan dén td chirc trao Gidy chimg
nhan két hén cho hai bén nam, nft.

Bude 4. Tra két qua:

1. Pia diém tra: Bo phén tiép nhén hd sova tra két qua ctia UBND cép X4.

2. Théi gian trd két qua: Trong gid hanh chinh céc ngy tir thir 2 dén thir 7 (trlr cac
ngay nghi L&, Tét theo quy dinh).

2. Cach thire thwe hién:

Ngudi c6 yéu ciu ding ky két hon truc tidp ndp hd so tai Uy ban nhén dan
cAp x4 c6 thdm quyén (bén nam hoiic bén nft c6 thé tric tiép ndp hd so ma khong
cin ¢ vin ban iy quyén ciia bén con lai).

3. Thanh phin, s6 lugng ho so:
a) Thanh phén hd so:
* Gidy 1o phéi xuit trinh
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- H6 chiéu hodic chimg minh nhin dan hodc thé cin cude cdng dén hozc
céc gidy to khac ¢6 dan anh va théng tin cd nhdn do co quan ¢6 thdm quyén cép,
con gi4 tri st dung dé chimg mink v& nhan than cia cong dan Viét Nam.

- Giy t& chimg mink noi cu tri @& x4c dinh thdm quyén (trong giai doan
Co sd dit liéu quéc gia vé& dén cu va Co sé dit liéu hd tich dién tir toan quéc chua
duge x8y dung xong va thuc hién théng nhét trén toan quéc).

* Gidy to phéi ndp

- T& khai déng ky két hon theo mAu, Hai bén nam, nit ¢6 thé khai chung véo
mot T khai ding ky két hon;

- Gidy to do co quan ¢d thim quyén cla nudc lang giéng cép khong qua 06
thang tinh dén ngay nbén hd so, x4c nhan cdng dén nude lang giéng hién tai 13
ngudi khong ¢ vo hodic khéng ¢b chdng;

- Ban sao gidy t& ching minh nhén than, gidy t& chimg minh noi thudng
trii & khu vue bién giéi cia cdng dan nude lang giéng,

b) S6 lugng b hd so: 01 bd.

4. Thai han giai quyét: 03 ngay 1am viéc, Trudng hop cén x4c minh thi thdi han
gii quyét khong qua 08 ngay lam vige.

5. PSi twong thwe hién thi tuc hanh chinh: C4 nhan,

6. Co quan thye hién tha tuc hanh chinh:
a) Co quan thuc hign thd tuc hanh chinh: Uy ban nhén din x& & khu vue
bién gidi noi cong dan Viét Nam thudng tri.

b).Co quan phéi hop: khéng.

7. K&t qua thwe hién tha tuc hanh chinh: Gidy ching nhén két hén

8. L& phi: Mién 1€ phi.

9. Tén mau don, miu t& khai: T& khai ding ky két hon.

10. Y&u cAu, didu kién thwe hién tha twe hanh chinh:
~ Nam tir ¢ 20 tudi tré 18n, nit tir 4G 18 tudi trd 1én;
- Viéc két hon do nam va nir tr nguyén quyét dink;
- Khong bi mnét nang luc hanh vi dén su;
- Viéc két hon khong thude mdt trong céc trudmg hop cAm két hon, gdm:

+ K&t hén gia tao;
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+ T&o0 hén, cudng €p két hon, lira dbi két hén, can tré két hon;

+ Ngudi dang c6 vg, cb chdng ma két hén véi ngudi khac hoic chua cb
vg, chua cd chéng ma két hén véi ngudi dang c6 chdng, co vo;

+ Két hon gitta nhitng ngudi cling dong man vé tryc hé; gitta nhitng ngudi
c6 ho trong pham vi ba doi; gifta cha, me nudi v&i con nubi; gitta ngudi da ting
la cha, me nudi v&i con nudi, cha chdng v6i con dau, me vg véi con ré, cha
duwong véi con riéng ctia v, me ké v6i con riéng cha chdng;

* Nha nuée khéng thira nhdn hén nhdn gitta nhitng nguoi ciing gidi tinh.

11. Cin cit phap Iy ciia thi tuc hanh chinh:

- Luat H6n nhén va gia dinh nam 2014;

- Luat hg tich ndm 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mét s§ didu va bién phap thi hanh Luat hd tich;

- Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tuw phap hudng
din thi hanh mot sb diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mdt sé didu va bién phap thi
hanh Luét ho tich;

- Théng tu s§ 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh sira
d6i, bd sung Thong tir s6 02/2014/TT-BTC ngay 02/01/2014 ctia B4 Tai chinh
huéng din v& phi va 18 phi thudc thim quyén quyét dinh ctia Hbi ddng nhén dan
tinh, thanh phé trie thude Trung wong;

- Quyét dinh 56 4764/2016/0P-UBND ngay 09/12/2016 cia UBND tinh
Thanh Hoéa vé viéc ban hanh mure thu, mién, giam, thu, ndp, quan ly va su dung
cde khoan phi, 1 phi thupe thém quyén cia Hpi dong nhdn dan tinh, dp dung
trén dia ban tinh Thanh Héa.

CAC MAU DON, TO KHAI, MAU KET QUA: C¢.

Ghi chii: Phén chit in nghiéng 13 n6i dung stra di..
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp — Tu do — Hanh phic

1 X y P A
M TO KHAI PANG KY KET HON (2)

KA GOttt

Théng tin Bén nir Bén nam

Ho, chil dém, tén

Ngay, thang, ndm sinh

Dén tdc

Qubc tich

Noi cu tria @

Gidy t& thy than®

Két h6n lan thir miy

Ching i cam doan nhiing 161 khai trén ddy 14 dng sir thét, viéc két hén ciia
chiing tbi 12 ty nguyén, khéng vi pham quy dinh ctia Luét hon nhén va gia dinh Viét
Nam.

Chung t6i chiu hoan toan trach nhi€m trudc phap ludt vé cam doan clia minh,

Pé nghj Quy co quan ding ky.

, NZAY covrererreee thang nam............
Bén niv Bén nam
Ky, ghi r6 ho, chir dém, tén) (Ky, ghi 5 ho, chit d€m, tén)

........................................................................








Clu thich:

(1), (2) Trudmg hop lam thi tuc ding ky két hén c6 yéu t6 nuée ngoai, thi phai dan anh ciia hai bén nam, nik.

(3) Ghi 15 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thudng trd, néu khéng c6 noi ding ky thudng tri thi ghi theo noi ding ky tam triy;
trudng hop khong c6 noi dang ky thudng trii va nof dang ky tam trd thi ghi theo noi dang sinh séng.

(5) Ghi théng tin vé gidy t& thy thin nhu: hd chiéu, chimg minh nhan ddn ho#c gidy t& hop 18 thay thé (vi dy:
Chimg minh nhan dén s6 001089123 do Céng an thanh ph% Ha N6i cip ngay 20/10/1982).
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et e T CONG HOA XA HOI CHUNGHIA VIETNAM
o Béc 18p - Tu do - Hanh phiic

GIAY CHUNG NHAN KET HON

Ho, chirdém, ténvg: . ... .......... Ho,chitdém,ténchdng:. ... ... ...

Ngay, thing, nim sinh:...........o . Ngay, thing, ndm sinh:................ ...
DAN M. e DA WG oo oo oo eene e
QUBC ich: .. oo e QU HCH: v e
N T U OPP NOT TS e e
Gidy @ 0y than:...coooooviieeevee e Giz‘fy.tﬁj WY N

Ni diing K K& RhON: ..o

Ngay, thiang, nim ding kf:........n. SRR e

Vg _ Chdng
(K¥. ghi vé ho, chi dém, tén) (KY, ghi rd ho, chit dém, 1én)

NGUOTKY GIAY CHUNG NHAN KET HON
(K%, ghi 16 ho, chid di, 1én, chite v va deng ddi)
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PHAN GHI CHU NHUUNG THONG TIN THAY POISAU NAY

STT

Ngay,thing, nim
ghi chi

N&i dung ghi chi

(d6ng dfu vio ndi dung d ghichd) =

Ciin it ghi chd

2016
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NOQI DUNG CU THE ch,A rerfr WC HANH CHINH THUOC THAM QUYEN
GIAI QUYEY C.UA‘ D CAP XA TINH THANHB HOA
(Ban hémh kém rhe Quyep dinh:so ;. 410 /OD-UBND ngiy4 8 thing Y ndm 2017
: Chu toh Ug,bg};!nhan dén tink Thanh Héa)

N S

ant—

Tén thd tuc hanh chinh: Thu tuc ding ky nhén cha, me, con ¢o yéu 8 nude
ngoai tai khu vuc bién gidi

S6 seri trén Co s& dit lidu qubc gia v& TTHC:

Linh vue: HS tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Buéc 1. Chuén bi hd sor

Cé nhén chuén b hd so hop 18 theo quy dinh cia phép luit,

Buée 2. Tiép nhin hd so ciia ca nhén, t6 chirc:

1. Pia didm tiép nhin: B3 phén tiép nhan hd so va tra két qua clia UBND cép 4.

2. Thoi gian tiép nhén: Trong gi® hanh chinh cac ngay tir thir 2 dén thtr 7 (trir cée
ngay nghi L€, Tét theo quy dinh).

3. Nhitng dlem cén luu y khi tlep nhin h so:
a) D41 v6i c4 nhan: Khong.

b) Dbi véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gify t& 14 ban sao dwge cép tir sé gbe
ho#c ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duoc
yéu céu xut trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup v6i ban chinh
va ky vao bén chup xé4c nhén v& viéc da dbi chiéu ndi dung gidy to d6, khong
dugc yéﬁ chu ngudi di dang ky ndp ban sao c6 chimg thuc gidy to dob.

+ Trudng hop phép luat quy dinh xuét trinh gidy t& khi ding ky hd tich,
ngudi tiép nhan c6 tréch nhiém kiém tra gify to xuét trinh, d6i chiéu véi théng
tin trong T& khai va tré lai cho ngudi xudt trinh, khéng duoc yéu ciu ngudi dang
ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gify
t& xudt trinh hodic ghi lal thong tin cla gidy to xuit trinh ¢é luu hd so.

+ Ngudi tidp nhin c6 trach nhiém tiép nhan ding, ¢ hé so ding ky h tich
theo quy dinh cta phap ludt hé tich, khéng duoc yéu cau ngudi dang ky hd tich
ndp thém gidy t& ma phép luat ho tich khéng quy dinh phai ndp.
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Burée 3. Xir I ho so cita c4 nhan, t6 chire: ’ ‘ ,

- Ngudi ¢6 yéu cau déng ky nhén cha, me, con truc tiép ndp hé so tai Uy
ban nhén dén cAp x4 c6 thim quyén.

- Ngudi tiép nhan c6 trach nhidm kiém tra ngay toan bd hd so, xé4c dinh tinh
hop 18 cha gidy to trong hd so do ngudi yéu ciu ndp, xuét trinh; c'1‘01 chiéu théng tin
trong T khai véi gidy t& trong hd so.

- Néu hd so déy da, hop 18, ngudi tidp nhén hé so viét gidy tiép nhan, trong
d6 ghi 6 ngay, gid tra két qua; néu hé so chua diy @, hodn thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trrdng hop khéng thé b sung,
ho#n thién hd so ngay thi phai i4p thinh vin ban huéng dan, trong d6 néu 18 loai
gify t&, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit dém tén clia ngudi
tiép nhan.

- Néu hd so sau khi dd dugce huéng din ma khéng duoc bd sung dly @i,
hoén thién thi ngudi tiép nhén tir chéi tiép nhén hd so va 14p vin ban tir chéi tiép
nhan hd so, trong @6 ghi 16 1y do tir chéi, ky, ghi r6 ho, chit dém, tén cla ngudi
tiép nhan. _

- Trong thdi han 07 ngdy Jam viée, k& tir ngay nhén du hd so hop 18, cong
chirc tu phap - ho tich kidm tra hd so, niém yét viéc nhén cha, me, con tai tru s&
Uy ban nhan dén.

- Néu thiy viéc nhan cha, me, con I3 ding va khéng c6 tranh chép, cong
chirc tur phép - hd tich béo cdo Chi tich Uy ban nhén dén cp x&. Trudng hop Cha
tich Uy ban nhén dan cAp x& dbng ¥ giai quyét thi cong chirc tr phép - ho tich ghi
vao Sb ding ky nhén cha, me, con, cling ngudi ding ky nhén cha, me, con ky vao
8. Chu tich Uy ban nhan dén x& ky cAp cho mbi bén 01 ban chinh Trich luc dang
ky nhan cha, me, con.

Buwée 4. Tra két qua:

1. Pja diém tra: B6 phan tiép nhan hd so v tra két qua clia UBND cAp xA.

2. Thoi gian tra két qua: Trong gid hanh chinh cic ngay tir thir 2 dén thir 7 (trir céc
ngy nghi L&, Tét theo quy dinh).

2. Cach thive thwe hién:

Ngudi ¢é y&u ciu ding ky nhén cha, me, con (mdt hosic hai bén) ndp hd so
truc tiép tai Uy ban nhén dan cip x& c6 thim quyén.

3. Thanh phn, s6 hrgng hd so:
a) Thanh phan hd so:
* Gifly tor phdi xudit trinh:
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- H5 chiéu ho#c chimg minh nhan dan hodc thé cin cuée cong dén hoic
céc gidy td khéc cd ddn énh va thoéng tin cd nhén do co quan cd tham quyén cép,
con gié tr1 sit dung dé chiing minh vé€ nhin thén cla ngudi cé yéu cau diang ky
nhén cha, me, con.

- Gify t& chimg minh noi cu tri dé xé4c dinh thdm quy&n ding ky nhan cha,
me, con (trong gial doan Co s& dit liu qubc gia vé dén cu va Co s& dit liéu ho
tich dién tr todn qubc chua duge xdy dung xong va thuc hién thdng nhat trén
toan qudc).

- Ban sao gidy t chimg minh nhén thén, gidy to chimg minh noi thudng
tra & khu vue bién gidi cia cdng dan nudce lang giéng.

* Gidy to phéi nfp

- T& khai ding ky nhén cha, me, con theo mau.

- Gify t&, dd vat hodic chimg cir khic chimg minh quan hé cha, con hodc
quan h€ me, con gom:

+ Vin ban cla co quan y t€, co quan gidm dinh ho3c co quan khéc c6 thim
quyén xéc nhén quan hé cha con, quan hé me con.

+ Trudng hop khéng cé vin ban néu trén thi phai cé thu tir, phim anh,
béng, dia, d6 dung, vat dung khéc chimg minh mdi quan hé cha con, quan h¢ me
con va vin ban camn doan cta cha, me vé viéc tré em 14 con chung cua hai ngudi,
cé it nhat hai ngudt thén thich cia cha, me lam chimg.

b) S5 lwong bd hd so: 01 bd.

4, Thirt han giai quyét: 07 ngay lam viéc.
Truong hop phéi x4c minh thi thdi han giéi quyét khéng qué 12 ngay lam viée.

5. D6i twgng thue hién thi tuc hanh chinh: C4 nhan,

6. Co quan thye hién thi tuc hanh chinh:
a) Co quan thuc hién tht tuc hanh chinh: ﬁy ban nhan dén xd ¢ khu vuc
bién gi6i noi cong dan Viét Nam thudng tr.

b) Co quan phdi hop: khéng.

7. Két qua thwe hién thé tuc hanh chinh: Trich luc ding ky nhén cha,
me, con.

8. Lé phi: 15.000 dong.

9. Tén miu don, miu t& khai: To khai ding ky nhan cha, me, con.

10. Y8u ciu, didu kién thyc hién thd tuc banh chinh:
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- Bén nhén va bén dugc nhén 14 cha, me, con déu con song.
- Viéc nhén cha, me, con khong c6 tranh chap.

- Trudng hop nam, nit chung sbng v&i nhau nhu vo chong, khong dang ky
két hon, sinh con, ngudi con sdng cling v6i ngudi cha, khi nguorl cha Jam thi tuc
nhan con ma khéng 1ién hé duge véi nguedi me thi khéng cn cé ¥ kién clia ngirdi
me trong T& khai dang ky nhén cha, me, con.

11. Can cif phap Iy cia thi tuc hanh chinh:

- Ludt hé tich nam 2014;

- Nghi dinh s6 123/2015/NBD-CP ngay 15/11/2015 cia Chinh phti quy dinh
chi tiét mot sb didu va bién phép thi hanh Luit hé tich;

- Théng tu sb 15/2015/TT-BTP ngdy 16/11/2015 ctia B6 Tu phép hudng
dan thi hanh mot s& didu cha Luat hd tich va Nghj dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phil quy dinh chi tiét mot s6 didu va bién phép thi
hanh Luit hg tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B Tai chinh stra
dbi, bd sung Thong tur sb 02/2014/TT-BTC ngay 02/01/2014 ctia BO Tai chinh
hiréng dén v& phi va 18 phf thube thdm quyén quyét dinh ctia Hoi dong nhén dén
tinh, thanh phé trrc thudc Trung wong;

- Quyét dinh s6 4764/2016/0D-UBND ngay 09/12/2016 cuia UBND tinh
Thanh Hoba vé vide ban hémh mize thu, mién, gidm, thu, ndp, quan Iy va su dung
cde khodn phi, 1¢ phi thude thém quyén cia Hoi déng nhén dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAJ, MAU KET QUA: Co.
Ghi cht: Phin chit in nghiéng 13 ndi dung stra déi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPéc ldp - Ty do - Hanh phic

TO KHAI DANG KY NHAN CHA, ME, CON

Kinh giri®

Ho, chir dém, t&n ngudi yéu LU e eee e eees s ase e et s e e st Ra e et RR At bbb a0
NEAY, thaANE, DAME ST et amsamss s
Noi cur trd®; .

Gy 10 TLY EIAN PP eeeereenmconmnsnsios e e85
Quan h& v&i ngurdi nhan cha/Mme/Con™: ..o st
P& nghi Quy co quan edng nhin ngudi c6 t&n dudi diy:

Ho, chfr dém, tén:...

NG U L0 @i ieeesesesesesesesoece e e eoneses e m e 24888885 R 88 5 818 SRR 1 30
Gidy to tly than e et oeeeueee s e s e et ens s R R R a1 R R R AR SRR R
| I T clia ngudi cd tén dwdi day:
Ho, chir dém, tén: .. reeversereanerinies
INZAY, THANE, FAITE START e vrvvoesirees s esassssssesrees s orsscor e s R SRs AR 1FE
DN 0C v uecercrmecrerecersinrme ossarssasnarsssarssssssnssccessssnssstcesatsnses QUBE TICH: e vevereeemressesererssssmmssanmreenmssssssssssss s
NOT CU ATE B oo e tveseees s e ses ommoneseenane s e s s SR LSRR85 AR 118
GIAY 10 LY THAND e comaannnn s sssss e e R R
T61 cam doan Vige DharL....cweieieinneiinn s néi trén la ding sy that, ty
nguyén, khong cé tranh chép va chiu trich nhiém trudc phap ludt ve cam doan
cia minh.
Kinh d& nghi Quy co quan dang ky.

Lam @i P30 s TOUONN 1 1+ - S nim...........

Nguwdi yéu cdu
(Ky, ghi r6 ho, chit @ém, tén)

Y kién ciia ngudi hi¢n dang 1a me hogic cha® Y kién ciia ngwdi dwge nhén 1a cha, me, con®®

Tai liéu guri kém theo T¢ khai:
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Cha thicl:

) Ghi 15 tén co quan ding ky;

@ Ghi theo dja chi ding ky thidng trit; néu khéng ¢6 noi déng ky thudng tri thi ghi theo dia chi ding ky
tam trd; trudng hop khdng co noi déng ky thudng triz va noi ding ky tam trii thi ghi theo noi dang sinh
song.

® Ghi théng tin vé gidy t& tity thin nhur: ho chiéu, chimg minh nhén dan hosic gidy to hop Ié thay thé
(vi du: Chirng minh nhan dén 56 001089123 do Céng an thanh phd Ha Noi cAp ngay 20/10/2004);

™ Chi cin thiét trong trudmg hop ngudi khai khéng déng thai 13 ngudi nhén cha/me/con;

® Chi can thiét trong trudng hop cha hodc me nhén con chura thanh nién hodic ngwdi da thanh nién
nhung mét ning luc hanh vi dén sy, ghi § kién ciia ngudi 13 cha néu me 12 ngudi yéu cdu, y kidn ngudi
me néu cha |2 ngudi yéu cu (trir tredng hop ngudi dé di chét, mét tich, mét ning lyc hanh vi dan su
hoac han ché nang Iire hanh vi dan sy);

© Chi ¢in thiét trong trdmg hop ngurdi dugc nhén 13 tré em tir dit 9 tudi tré 1én.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc ldp - Tu do - Hanh phiic

)

g4:@ JTLCMC e , ngay. . .thang . ndm 20...

TRICH LUC
PANG KY NHAN ........ ®)

Xac nhin didng ky viée nhén .......... gitta:

Ho, chit dém, tén o ——————a—————ee 2o o121 81 e et 2 sttt

Ngdy, thAng, NEM SINN. ... istrre s bbb s b bt s res e
Gigi tinh: ... vvvveriverenn. DANEOC: vovveeee oo, Quic tich: uvvieive e ...
GIAY 18 Ty THANE ) eoeoeeoeeeeeee e sss ettt o

Va

Ngay, thAng, NAM ST ... reeetrrrseneeeeeemss s eesc it ssssassse st e ata s s
G5 To 111 LIS b 11 1 e RTOROOE © 1+ 1o R 1 USRS
Gidy khai sinh/Gidy 10 1Y than: ..o es oo ssss st

NGUOI KY TRICH LUC
(Ky, ghi v ho, chit dém, tén, chirc vu, dong ddu)
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Chy thich:
) Ghi tén co quan cAp Trich luc hd tich.
Néu 14 Uy ban nhén dén cip xa thi ghi da 03 cip hanh chinh (x3, huyén, tinh);
néu 1a Uy ban nhn din cAp huyén thi ghi dit 02 cip hanh chinh (huyén, tinh); néu 12
Co quan dai dién thi ghi 18 tén co quan dai dién va tén nuée c6 tru s& Co quan dai
dién.
Vidy:  Tinh Thanh Hoa
Thénh phb Thanh Hoé
UBND phuong Lam Son
Hodic: Dai st quan Viét Nam tai Hoa K¥;
Tdng lanh s quan Viét Nam taj Osaka, Nhat Ban
@) Ghi theo s6 trong Sb ding ky nhén cha, me, con
®) Ghi r5:
X4ac dinh ding ky viéc nhén cha, con hodc me, con tiy theo diing ky viéc cha
nhén con/con nhin cha hodic me nhén con/con nhin me.

“ Ghi r5: cha ho#ic me

©) Ghi r5 tén loai gidy t&, sb, tén co quan, ngdy thang nam cdp gidy to.

93







NQI DUNG CU THF.CUA THUTUE HANH CHINH THUQC THAM QUYEN
GMJQ:YquﬁAﬂmNDCAPXATINHTHANHHDA

(Ban hémh kém thed Quyét dinh 5241440 /OD-UBND ngdy /8 thing y néim 2017

ciia Chit tick UpBgyfnhdn dén tinh Thanh Héa)

-7

Tén thit tuc hanh chinh: Dang ky khai tir ¢6 yéu t§ nuée ngoai tai khu vyc bién
2101

S seri trén Co s& dit liéu quéc gia vé TTHC:

Linh vue: HS tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thye hién:

Buée 1. Chudn bi hd so:

Cé nhan chuén bi hd so hop 1€ theo quy dinh ciia phép luat.

Budée 2. _Tiép nhin hd so ciia c4 nhén, t6 chirc:

1. Pia diém tiép nhin: BS phin tiép nhan hd so v tra két qua clia UBND chp xA&.

2. Thdi gian tiép nhén: Trong gi® hanh chinh céc ngy tir thir 2 dn thir 7 (il cac
ngay nghi L&, Tét theo quy dinh).

3. Nhing d’:iém can lwu ¥ khi tiép nhan hd so:

a) Déi v6i c4 nhan: Khéng.

b) Béi véi co quan tiép nhan hd so

+ Trudng hop ngudi yéu cau ndp gidy to 12 ban sao dwoc cép tir sb gbe
hodc ban sao duge chitng thue tir ban chinh thi ngudi tiép nhan hd so khéng duoc
yéu clu xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, dbi chiéu ban chup véi ban chinh
va k¥ v&o ban chup xé4c nhén v& viéc da dbi chifu ndi dung gidy tr d6, khong
duoc yéu ciu ngudi di ding ky ndp béan sao ¢ chimg thue gidy to 6.

+ Trudng hop phép luat quy dinh xuét trinh gifly t& khi dang ky hd tich,
ngudi tiép nhin cé trich nhiém kiém tra gidy t& xuét trinh, ddi chiéu voi thong
tin trong To khai va tré lai cho ngudi xuét trinh, khoéng duoc yéu ciu ngudi ding
ky ho tich ndp thém ban sao gidy t& dé. Newdi tiép nhan 6 thé chup 01 ban gidy
t& xuét trinh ho¥ic ghi lai thong tin ctia gidy t& xuét trinh d& hru hd so.

+ Ngudi tiép nhén c6 trach nhidm tiép nhan ding, dt hd so ding ky h tich
theo quy dinh ctia phép luat h tich, khéng duge yéu ciu ngudi ding ky hd tich
ndp thém gidy 1o mé phép Iujt hd tich khdng quy dinh phai ndp.

4 d r }\ id ’ A x r
Budc 3. Xw Iy hd so cua c4 nhéin, t0 chirc:
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- Ngudi ¢6 yéu ciu ding ky khai tir ndp hd so-tai Uy ban nhén dan cip x4
& khu vue bién giéi ¢6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chidu
théng tin trong T& khal va tinh hop 18 ca gidy to trong hd so do ngudi yéu ciu
ndp, xuat tinh.

- Néu hd so diy dn, hop 18, ngudi tiép nhén hd so viét gify tiép nhan, trong
d6 ghi 5 ngay, gio tra két qué; néu hd so chua diy di, hoan thién thi huéng din
nguéi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé b sung,
hoan thién hd so ngay thi phai 13p thanh vin ban huéng dan, trong d6 néu rd loai
gidy td, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit d8m, t&n clla ngudi
tiép nhan.

- Néu hd so sau khi di duoc huéng din theo quy dinh ma khong duoc bd
sung day di, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so va lap vin
ban tir chdi, trong d6 ghi rd 1y do tir chdi, ky, ghi r6 ho, chit dém, tén ciia ngudi
tiép nhén.

- Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tir ddy di va phu
hop, céng chirc tu phép - hd tich bao céo Chil tich Uy ban nhén dan cip xa.
Trudng hop Chi tich Uy ban nhan dén cép x& ddng ¥ giai quyét thi ky cép Trich
luc khai tir cho ngudi yéu cu; cdng chitc tu phép - ho tich ghi vao S8 ding ky
khai tit va ciing ngudi di ding ky khai t ky tén vao Sé.

Bude 4. Tra két qua:

1. Pia diém tra: B phén tiép nhin hd so va tra két qua ciia UBND cép x4.

2. Thoi gian tra két qua: Trong gid hanh chinh cc ngay tir thir 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

2. Cach thire thye hién:

- Ngudi ¢6 yéu cau ding ky khai tir truc tiép thire hi€n hogc iy quyén cho
ngudi khac thue hién viée dang ky khai tir,

- Ngudi thye hién vige ding ky khai tir ¢6 thé truc tiép ndp hd so tai Uy
ban nhan dén cp x4 c6 thim quyén hoic giri hd so qua hé théng bwu chinh.

3. Thanh phén, s6 lwgng hd so:
a) Thanh phin hd so:

* Gidy to' phdi xubt trinh

- Ho chifu hoic ching minh nhdn din hoic thé cin cudc cong din hoic
cic gidy to khac ¢6 ddn anh va thong tin ¢4 nhan do co quan ¢6 thdm quyén cip,
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con gid tri st dung dé chimg minh vé nhén than cha ngudi cd yéu cau ding ky
khai tu;

- Gidy t& chiung minh noi cu tri cudi cing cla ngudi chét dé xac dinh
thim quyén (trong giai doan Co s& dit liéu qudc gia vé dan cur va Co sé dit lidu
hg tich dién tr todn quéc chua duge x4y dung xong va thuc hién théng nhét trén
todn qudc).

Trudng hop khong x4c dinh dugc noi cu tri cudi cling cia ngudi chét thi
xut trinh gidy t& chimg minh noi ngudi dé chét hoic noi phét hién thi thé cha
ngudi chét.

- Trudng hop giti hd so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

* Gidy to phdi ndp

- T& Ichaj ding ky khai tir theo mau;

- Gidy bdo tir hosic gidy td thay thé Gidy bdo tir do co quan c6 thim
quyén cép.

- Vin ban ay quyén theo quy dinh cia phdp ludt trong trudng hop Uy
quyén thuc hién viée ding ky khai tir. Trudng hop ngwoi duge iy quyén la 6ng,
ba, cha, me, con, vg, chéng, anh, chi, em rudt cia ngudi Gy quyén thl vén béan iy
quyén khéng phai cong chiing, chimg thue, nhung phai cé gidy t& ching minh
mébi quan hé véi ngudi iy quyén.

b) S6 lugng bd hd so: 01 bo.

4. Thoi han gidi quyét:

Ngay trong ngdy tiép nhan yéu cdu, trudng hop nhan hd so sau 15 gid ma
khéng giai quyét dugce ngay thi trd két qua trong ngdy lam viéc ti€p theo. Truong
hop cén xdc minh thi thél han gidi quyét khong quéd 03 ngdy lam vige.

5. Pdi twong thwe hién thi tuc hanh chinh: C4 nhén,

6. Co quan thwe hién thi tue hanh chinh:

a) Co quan thuc hién thu tuc hanh chinh: Uy ban nhén din cép xd & khu
vire bién gidi noi ngudi chét 14 ngurdi nude ngoai cur tra.

b) Co quan phéi hop: khéng.

7. Xét qua thwe hién thi tuc hanh chinh: Trich luc khai tir

8. L& phi: 8000 déng.

9. Tén mau don, miu to khai: To khaj dang ky khai tir
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10. Yéu céu, didu kién thye hién thi tuc hanh chinh: Khéng.

11. Can cir phap 1y ctia thi tuc hanh chinh:

- Ludt ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phti quy dinh
chi tiét mot sé didu va bién phép thi hanh Luét ho tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tuw phép hwéng
dan thi hanh mét sb diéu cta Luat hd tich va Nghj djnh s& 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mdt s6 didu va bién phap thi
hanh Luét ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B§ Tai chinh sira
dbi, bd sung Théng trr s6 02/2014/TT-BTC ngay 02/01/2014 ciia B6 Tai chinh
hwéng dan vé& phi va 18 phi thudce thdm quyén quyét dinh cia Hpi ddng nhan dan
tinh, thanh phd tryc thuc Trung wong;

- Quyét dinh s6 4764/2016/QP-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Hba vé viéc ban hanh mirc thu, mién, gicm, thu, ndp, qudn Iy vé sir dung
cdc khodn phi, 1€ phi thuc thém quyén cia Hpi dong nhdn dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAUDON, TO KHAY, MAU XET QUA: C6.

Ghi chii: Phin chit in nghiéng 12 n6i dung stra dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc 14p - Ty do - Hanh phiic

TO KHAI DANG KY KHAI TU

Ho, chit G8m, t80 NEWOT YBU CAUL ..o eeseeeeeeeseseeessse e e
NOT CU BT Bt s e
QuAn NE VO NEUST A8 CHEL ...ooeooeeeeeee e ssses s ssssss e seesss s ssses st oo
Pé nghi co quan ding ky khai t& cho ngwdi c6 tén dwdi dy:
HOQ, Chit d8IM, (811! .oueoreeecererereeseceenere e senessesss s srasisrmseass e et Gi61 tinh: oo,
Ngay, thAng, NEIM SITNNT ..o erereisesss s sess s sesaseessesbb s sr s et s ssb s i
Dan tfc: ......................................................................................... QUABEC HEN: oo
NOT CU 1 CUST CIILET @ oot tses s sssss s s ssmses s sms e s s
D3 chét vao 10C! oo =3 [o AU philt, NEAY ..o théng ... NAM .o,
INOT CHEL: oo eeeeeeeeee et es s eere e seee e ssese st im0 52581200 5
NEUYEN TNAN CREEL oo ssessss s e ss st e 5 e
Sé Gidy béo tit/ Gidy to thay thé Giky béo tirr o0
evreomrseerres CAD NEAY v théng ....... nAM .............

T8i cam doan nhitng ndi dung khai trén diy la ding su that va chiu trdch nhiém trudc
phép lujt vé cam doan cta minh.

LaAM 1QE: v, NEAY thang ... naAM ...

Nguwoi yeu ciu
(Ky, ghi ré ho, chir dém, tén)
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Chii thich:

) Ghi r& tén co quan thuc hién ding ky khai trr.

@ Ghi theo dja chi ding ky thudng tri; néu khong cé noi dang ky thudng tri thi ghi theo dia chi ding
ky tam tr; trudng hop khong ¢é noi déng ky thudng trii va noi dang ky tam trii thi ghi theo noi dang
sinh song.

® Ghi théng tin v& gidly t& tiy than nhu: hé chibu, chimg minh nhin dan hoiic gidy t& hop 16 thay thé
svi du: Chimg minh nhén dén s6 001089123 do Céng an thanh ph6 Ha N¢i cap ngiy 20/10/2004).

9 Néu ghi theo Gidy bdo tir, thi gach cum tir “Giy té thay Gidy bdo tir”; néu ghi theo sb Gidy t& thay
Gidy bao tir thi ghi r5 tén, s gidy t& va gach cum tir “Gidy béo tir”.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déclip - Tw do - Hanh phic

D)

TRiCH LUC KHAI TU

Ho, chit d8my, t8I: ... e e e

Ngay, thang, nam SInh: ...
Gidi tinh: ..o DANOC oo QubC tiCh? oo
S8 dinh danh cA hAN: @ e e e

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vy, déng ddu)
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Chiu thich:

() Ghi tén co quan cép Trich luc. Néu 1a Uy ban nhén dan cip x4 thi ghi du 03
cdp hanh chinh (x4, huyén, tinh); néu I3 Uy ban nhén dan cAp huyén thi ghi da 02 cép
hanh chinh (huyén, tinh); néu 14 Co quan dai dién thi ghi r5 tén co quan dai dién va tén
nuée co6 tru sé Co quan dai dién.

Vidy:  Tinh Thanh Hod
Théanh phé Thanh Hoé
UBND phudng Lam Son
Hodc: Dai sit quan Viét Nam tai Hoa Ky;
Téng lanh sy quén Viét Nam tai Osaka, Nhit Ban
@ Ghi theo s6 trong S6 déng ky khai tir.
©) Chi ght trong trirdng hop d3 drge cAp S& dinh danh c4 nhan.

“) Ghi 5 tén loai gidy to, s, tén co quan, ngay thang nim cAp.
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NQI DUNG CU THE{/ UA Tﬁﬁ TU\\J{ANH CHINH THUQC THAM QUYEN
GIAY QUYET CUA UB D CAP XA TINH THANH HOA
(Ban hémh kém theo @Lg)al‘d’mh 564218 /OP-UBND ngéy 18 thing Yndm 2017
ctia &l tich.By ?:)qn hdn ddn tinh Thanh Hda)

N

Tén tha tuc hanh chinh: Déng ky gidm ho

S0 seri trén Co s& dir liéu quoc gia vé TTHC:

Linh vue: Ho tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thwe hién:

Buée 1. Chudn bi hé so:

C4 nhén chuén bj hd so hop 1& theo quy dinh cta phép luit.

Budéc 2. Tiép nhin hd so ciia c4 nhin, t6 chire:

1. Pia diém tiép nhén: BS phin tiép nhan hd so va tré két qua ctia UBND cip x4.

2. Thoi gian tiép nhin: Trong gid hanh chinh céc ngly tir thir 2 dén thir 7 (trir cac
ngay nghi L&, Tet theo quy dinh).

3. Nhitng (]‘:iém cin luu ¥ khi tiép nhéan hd se:

a) D061 v6i ca nhan: Khong.

b)-Déi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu clu ndp gifly to 12 ban sao dugc chp tir sd gbe
hoéc ban sao dugce ching thue tir ban chinh thi ngudi tiép nhan hd so khéng dugc
yéu cau xut trinh ban chinh; néu ngudi yéu ciu chi ndp ban chyp va xudt trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup vé&i ban chinh
va ky vao ban chup x4c nhén v& viéc di dbi chiéu n6i dung gify t& d6, khong
duoc yéu cAu ngudi di dang ky ndp ban sao ¢6 chimg thyc gidy to dé.

+ Trudng hop phép ludt quy dinh xudt trinh gify o khi ding ky hé tich,
ngudi tiép nhén cé trach nhiém kiém tra gify t& xuét trinh, dbi chiéu véi théng
tin trong T khai va tra lai cho ngwdi xuét trinh, khéng duoc yéu clu ngudi ding
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
td xuét trinh hodc ghi lai théng tin cia gidy to xuét trinh dé luu hd so.

+ Ngudi tiép nhan cé trach nhiém tiép nhan déng, du hd so ding ky hé tich
theo quy dinh cla phap luét hd tich, khong duoc yéu cau ngudi ding ky ho tich
ndp thém gidy t& ma phép ludt ho tich khong quy dinh phai ndp.

Buée 3. Xit Iy hd so ciia cd nhin, td chic:

- Ngudi 6 yéu cdu ding ky giam hd ndp ho so tai Uy ban nhén dan chp x
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c6 thim quyén.

- Nguoi tiép nhén c6 trach nhiém kiém tra ngay toin b hd so, xéc dinh tinh
hop 16 clia gidy o trong hd so do ngudi yéu cu nop, xuft trinh; d8i chidu théng tin
trong T& khai véi gidy t& trong hd so.

- Néu hd so diy dn, hop 1€, ngudi tiép nhan hd so viét gidy tiép nhén, trong
do6 ghi rd ngay, gior tra két qua; néu hd so chua diy ¢, hoan thién thi hudng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bb sung,
hoén thién hd so ngay thi phai 1ap thanh vin ban huéng din, trong d6 néu rd loai
giéy to, ndi dung can bd sung, hoan thién, ky, ghi r ho, chit dém, tén cla nguoi
tiép nhan.

- Hb so dang ky hd tich sau khi di dugc huéng din theo quy dinh ma
khéng dugc bd sung diy di, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd
so. Viéc tir chdi tiép nhan hd so phai dugc thé hién bing van bén, trong d6 ghi 16
Iy do tir chéi, ngudi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 03 ngdy 1am vige, k& tir ngay nhan ¢ hd so, néu thly yéu
chu ding ky gidm ho du didu kién theo quy dinh phép ludt thi céng chic tu phap
- h tich béo cdo Chii tich Uy ban nhan dan cip x4. Trudng hop Chit tich Uy ban
nhin dén cip x ddng y giai quyét thi cdng chirc tu phap - ho tich ghi vao S
ding ky giam hd, clng ngudi di ding ky gidm hd ky vao S6. Chi tich Uy ban
nhan dan cip x& cip Trich luc ding ky gidm hd cho ngudi yéu cau.

Buéc 4. Tra két qua:

1. Pja didm tra: B phin tiép nhan hd so va tra két qua clia UBND cép xA.

2. Thoi gian tra két qua: Trong gid hanh chinh céc ngdy tir thir 2 dén thir 7 (trir cac
ngay nghi L&, T€t theo quy dinh).

2. Cach thire thure hién:

- Ngudi c6 yéu ciu ding ky gidm hd true tiép thuc hién hodc Gty quyén cho
nguoi khac thue hién viée ding ky gidm ho;

- Nigudi thye hién vige diing ky gidm ho c6 thé truc tiép ndp héd so tai Uy
ban nhan dan cip x4 c6 thAm quyén hoc gifi hd so qua hé thong buu chinh.

3. Thanh phan, s6 lrong hd so:
a) Thanh phén hd so:

* Gidly to phai xudt trinh:

- Hp chiéu hoc chimg minh nhan dan hofc thé can cudc cong dan hofc
cac gidy to khéc c6é dén anh va théng tin c& nhén do co quan cé thdm quyén cép,
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con gia tri sir dung d& chimg minh vé nhén thén cia ngudi co yéu cau ding ky
giam hd.

- Gihy t& chimg minh noi cu trit d& x4c dinh thAm quyén dang ky giam hd
(trong giai doan Co s& dit liéu qudc gia vé dén cu va Co s& di liéu hé tich dién tor
toan quéc chwra durge xay dyng xong va thuc hién théng nhit trén toan quéc).

* Gidy o phdi ndp

- T& khai dang ky gidm hé theo méiu.

- Vin béan clr ngusi gidm hé theo quy dinh cia B luat dén sy dbi véi
truomng hop dang ky gidm ho cir.

- Gidy t& ching minh diéu kién gidm hd dwong nhién theo quy dinh cia
B6 Iuat dan sy dbi véi trudng hop ding ky gidm hd duong nhién. Trudng hop cb
nhiéu ngudi cing du diéu kién lam giam ho duong nhién thi nép thém van ban
thda thudn v& viée cir mét ngudi 1am gidm hé duong nhién.

- Vin ban 0y quyén theo quy dinh cla phép luét trong trudong hop dy
quyén thue hién viée dang ky gidm h. Trudng hop ngudi duoge Gy quyén Ia 8ng,
ba, cha, me, con, v, chéng, anh, chi, em rudt ciia ngudi Uy quyén thi van ban ay
quyén khéng phai céng chimg, ching thuc, nhung phai cé gidy t& chimg minh
mbi quan hé véi ngudi vy quyén.

b) S lwgng bd hd so: 01 bd.

4. Thoi han gidi quyét: 03 ngay lam viéc.

5, Pbi twong thue hidn thit tuc hanh chinh: Ca nhén.

6. Co quan thwe hién thi tuc hanh chinh:
a) Co quan thuc hién thi tuc hanh chinh: Uy ban nhén dén cép x3 noi cu
trd cia ngudi duge giam hd hoac ngudi gidm ho.

b) Co quan phdi hop: Khéng,

7. Két qué thwe hién thit tuc hanh chinh: Trich luc ding ky gidm hd.

8. L& phi: Mién I& phi.

9. Tén miu don, miu t& khai: To khai ding ky gidm ho.

10. Yéu ciu, didu kién thwe hién thi tuc hanh chinh:

11. Cin clt phdp Iy ciia thi tuc hanh chinh:
- B0 luat Dén sy;
- Luét ho tich ndm 2014,
- Nghj dinh s§ 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
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chi tiét mot sb didu va bién phép thi hanh Lust ho tich;

- Théng tir s6 15/2015/TT-BTP ngay 16/11/2015 cha B6 Tu phap hudng
dan thi hanh mot sé didu cta Ludt hd tich va Nghi dinh s§ 123/2015/NB-CP
ngay 15/11/2015 cta Chinh phti quy dinh chi tiét mdt s didu va bién phép thi
hanh Luét ho tich;

- Théng tr s6 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh stra
b, bd sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 cta Bé Tai chinh
huéng din vé phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan
tinh, thanh phé true thude Trung wong;

- Quyét dinh sé 4764/2016/QP-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viéc ban hanh mire thu, mién, giam, thu, ndp, quan Iy va s dung
cdc khodn phi, 1¢ phi thube thdm quyén cia Hgi dong nhdn dén tinh, &p dung
trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAIL MAU KET QUA: Cé6.

Ghi cht: Phén chit in nghiéng 13 ndi dung stra dbi. |
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pde ldp - Tw do - Hanh phile

TO KHAI PANG KY GIAM HO
AR @I e seeosssmssns s sessss s s ssse s srssessesessee

Hgo, chir dém, tén ngwoi yéu P 13 LRI € 1 (s s 1 11+ SO
INOT CU T @) et s s s e
P4 nghi co’ quan diing ky viéc gidm hd giiva nhirng ngwdi c6 tén dwoéi dy:
Ngwdi giam ho:
HO, Chit GEIT, LI oot rrsasaes s ssssn s sas s eecsee s s e enms s GiGi tinh .o
Ngay, thang, NEM SINNI o s e
DLV 16N © (015 o 4o 1
INGT OUE T @)oot eeeseees e et s8R 80 1588 SR AR5
Gidy tor tiy than:
Ngudi dwge gidm hd:
HO, Chit @8ITL, tEIL: woooeeeeeevevesrsesmamsmrassmsrnsmemrcenesesssesssrsrssssssssssssssnsssesssmssrmsssensee G101 HAR L,
Ngay, tharig, TIAITY SIMI oot sasa s e se e ans ettt o e cn s
DD TOC! oo crvere e ressrenneesrmrseassesaseens QUBC TICRE oot
IO U BT @) et ses s et mss s 88883507 s 00
Gify khai SITVGIAY 18 1Y thAN: ..o e ssesssssassss sttt
Ly do dfing k¥ giam DG: .o e s s
T6i cam doan nhiing ndi dung khai trén day 1& ding su thét va chiju trdch nhi€ém trucde
phap ludt v& cam doan ciia minh,

Lamt@i: oo, ,AGAY ... thang ... RaM ...

Negwdi yéu chu
(Ky, ghi rd ho, chit dém, tén)
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Chut thich:

@) Ghi 16 tén co quan ding ky gidm h.

@) Ghi theo noi diing ky thudng tri, néu khéng cé noi dang ky thudng tri thi ghi theo noi ding
ky tz_m} trii; trirong hop khéng c6 noi déng ky thuong tri va noi dang k¥ tam trii thi ghi theo noi dang
sinth sGng.

%) Ghi théng tin v& gify t& tiy than nhw: ho chiéu, chimg minh nhan dan hodc gify to hop I8
thay thé (vi du: Chimg minh nhan din sé 001089123 do Céng an thanh phd Ha N§i cip ngiy
20/10/2014).
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CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lip - Tw do - Hanh phuc

M

$6:® /fLGL , ngay....thdng .. .ndm 20...

TRICH LUC PANG KY GIAM HO

Ngwoi giam ho:

O, CHIE BBIN, T8I o torvvoeeiessseeceemscessiasseeaasse e ssessses et bbb AR 18500

Ngay, thANZ, DAM SN .o e rcrsisrsrmies s s st e

Nguwgi duge giam hj:
FIO, CHTE GBITL, TEILI o. v ereceeceesesssssssecssssessosssssisss oo ss st sttt AR 0 2000

NEAY, thARE, TN SIIRE.-....cooeeesceosimmmissmasssues s s s e s
GG NN e eeeeerrcreen e DB EIC e e amies QUBE tHEhE e

Gidy khai Sinh/Gifly 10ty thALP ... ceeresrerscsmnssssmssts s s s

.....................................................................................................................................................................................

Vige giam hé c6 hiéu lwe ké tir ngy cdp Trich luc./.

NGUOI KY TRICHLUC
(Ky, ghi r& ho, chit dém, tén, chirc vy, dong dau)
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Chi thich:

M Ghi tén co quan cAp Trich lyc. Néu 13 Uy ban nhén dén cip xa thi ghi du 03
cip hanh chinh (x4, huyén, tinh); néu I3 Uy ban nhén dan cip huyén thi ghi di 02 cdp
hanh chinh (huyén, tinh); néu la Co quan dai dién thi ghi rd tén co quan dai dién va tén
nuoe c6 tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoé
Thanh phé Thanh Hoé
UBND phudng Lam Son
Hodc: Pai sir quan Viét Nam tai Hoa K¥;
Téng lanh su quan Viét Nam tai Osaka, Nhét Ban

@ Ghi theo sb trong Sé ding ky gidm hd.

®) Ghi rd tén loai gidy td, b, tn co quan, ngdy thing nim cAp gidy to.
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k.

NOI DUNG CU THE CUA THUTU HANH CHINH THUQC THAM QUYEN

GIAI QUYET CUA UB‘N AP XA TINH THANH HOA
(Ban hinh kém theo Quyé dinh.sg; f31©9/0D-UBND ngay 18 thing't ncm 2017

hén ddn tinh Thanh Hoa)

Tén thii tuc hanh chinh: Pang ky chdm dit gidm hd

S6 seri trén Co s¢ dii liéu qudc gia vé TTHC:

Linh vue: H§ tich

NOI DUNG CU THE CUA THU TUC BANH CHINH

1. Trinh ty thye hién:

Buée 1. Chuén bi hd so:

Cé nhén chuén bi h so hop 18 theo quy dinh cha phép luat.

Bude 2. Tiép nhin hé so cha ci nhén, t§ chive:

1. Pia diém tiép nhin: Bd phan tiép nhén hd so va tré két qua cia UBND chp xa.

2. Thoi gian tiép nhén: Trong gid hénh chinh céc ngay o thir 2 dén thit 7 (trix céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin hru y khi tiép nhin ho so:

a) D61 voi1 canhén: Khéng

b) Bbi véi co quan tiép nhén hd so:

+ Truong hop ngudi yéu chu ndp gify t& 14 ban sao duoe cép fir s& gbc
hoac ban sao dugc ching thyc tir bén chinh thi nguoi tiép nhén hd so khong duoc
yéu cAu xudt trinh ban chinh; néu ngudi yéu ciu chi nép ban chup va xuft trinh
ban chinh thi ngudi tiép nhan hd so kidm tra, d6i chiéu ban chup véi ban chinh
va ky vao ban chup xéc nhan v& viec di dbi chidu ndi dung gidy to d6, khong
dwoc yéu ciu ngudi di déng ky ndp ban sao ¢6 chimg thuc gidy tor do.

+ Trudng hop phép lust quy dinh xuét trinh gidy t& khi déng ky hé tich,
ngudi tiép nhin c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chiéu v6i thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duoce yéu ciu ngudi déng
ky hd tich ndp thém ban sao gify t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuét trinh hoc ghi lai théng tin clia gidy t& xudt trinh dé huu hd so.

+ Ngudi tiép nhén c6 trach nhiém tiép nhén ding, ¢ hé so dang ky hé tich
theo quy diqh cta phap luat ho tich, khéng duge yéu cau ngudi ding ky ho tich
ndp thém gidy t& ma phap ludt hd tich khéng quy dinh phai ndp.

r by d L4 I“\ d r P x r
Bude 3. Xirly ho so cia ca nhan, to chire:
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- Ngudi ¢b yéu cdu ding ky chédm dit gidm hod ndp hd so tai Uy ban nhin
dan cip x4 c6 thdm quyn.

- Ngudi tiép nhan c6 tréch nhiém kidm tra ngay toan bd hd .so, xac dinh tinh
hop 18 clia gidy t& trong hd so do ngudi yéu cau ndp, xuét trinh; dbi chifu théng tin
trong T& khai véi gidy to trong hd so.

- Néu hb so ddy da, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gid tra két qua; néu ho so chua ddy df, hoan thién thi huéng din
ngudi nép hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoén thién ho so ngay thi phai 14p thénh vin ban huéng din, trong d6 néu 13 loai
gifly to, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi
tiép nhan,

- Hb so sau khi d4 duge hudng dén theo quy dinh ma khong duoe bd sung
day @0, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir chédi tiép
nhén hd so phai duoc thé hién bang vin ban, trong d6 ghi 15 1y do tir chéi, ngudi
tiép nhén ky, ghi 16 ho, chir dém, tén.

- Trong thdi han 02 ngay, ké tir ngay nhan ¢ hd so, néu thiy yéu ciu ding
ky chim dat gidm ho & didu kién theo quy dinh phép ludt thi céng chirc tir phép -
ho tich bao cdo Chu tich Uy ban nhan dén clp xa. Trudng hop Chi tich Uy ban
nhin dén cip x& ddng v giai quyét thi cong chirc tr phap - ho tich ghi vao $6
dang ky chAm dut gidm hd, cting ngudi di ding ky chim dit gidm ho ky vao Sb.
Chi1 tich Uy ban nhén dén clp xa cdp Trich luc ding ky chim dat gidm hd cho
ngudi yéu ciu.

Buéc 4. Tra két qua: |

1. Pia diém tra: B phan tiép nhén hd so va trd két qua clia UBND cfp x4

2. Thoi gian tra két qué: Trong git hanh chinh cic ngay tir thir 2 dén thir 7 (trir cée
ngay nghi L&, Tét theo quy dinh).

2. Cach thirc thyc hién:

- Ngudi ¢6 yéu ciu ding ky chdm dirt gidm ho truc tiép thue hién hoiic uy
quyén cho ngudi khac thure hién viée ding ky chdm dat gidm ho;

- Ngudi thue hién viée ding ky chdm dit gidm hé c6 thé true tiép nép hd
so tai Uy ban nhén dén cip x& ¢6 thAm quyén hodc gtti hd so qua hé thdng buu
chinh.

3. Thanh phain, s6 lrgng hd so:
a) Thanh phan hd so:
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* Gidly t6 phai xudt frinh

- H6 chifu hodc chimg minh nhén dén hodc thé cin cude cdng dan hoic
céc gidy t& khdc ¢é dan anh va théng tin ¢4 nhan do co quan c6 thim quyén cép,
con gia tri sir dung & chimg minh v& nhén thin cda ngudi ¢6 yéu cu dang ky
chdm dirt gidm hso.

Trudng hop giri hé so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc gidy t& phai xuét trinh néu trén.

* Gidy 10 phéi np

- Tty khai diing ky chim dut gidm hé theo méu.

- Gidy to 1am céin it chim dit gidm h6 theo quy dinh cia B6 luét dan su.

- Vin ban Gy quyén theo quy dinh cia phéap ludt trong trudmg hop uy
quyen thire hign viéc dang ky chdm dit gism hé. Trudng hop nguoi duge uy
quyén 13 6ng, ba, cha me, con, v¢, chong, anh, chi, em rudt cia ngudi Gy quyen
thi van ban dy quyen khong phai cong chung, chimng thire, nhung phéi ¢6 gidy to
chimg minh mbi quan hé véi ngudi Gy quyén.

b) Sb lwong b hd so: 01 b3,

4. Thoi han gidi quyét: 02 ngay 1am viée.

5. Pbi twong thue hién tha tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thi tuc hanh chinh:

a) Co quan thuc hién thit tuc hanh chinh: Uy ban nhén dén cap x& noi d
dang ky gidm hé trudc day.

b) Co quan phdi hop: khéng.

7. Két qua thwe hién thé tuc hanh chinh: Trich luc ding ky chdm dirt gidm hé .

8. L& phi: Mién 18 phi.

9. Tén mAu don, miu t& khai: T khai ding ky chdm dirt gidm ho.

10. Yéu cau, diéu kién thye hién thd tuc hanh chinh:

11. Can ot phap ly caa tha tuc hanh chinh:

- B6 luéat Dan su;

- Luét ho tich nam 2014;

- Nghi dinh sb 123/2015/NB-CP ngay 15/11/2015 cta Chinh phd quy dinh
chi tiét mot sb didu va bién phép thi hanh Luat ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phép hudng
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din thi hanh mot s6 digu ctia Ludt hd tich va Nghi dinh s§ 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luit hd tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira
dbi, bd sung Thong tur s 02/2014/TT-BTC ngdy 02/01/2014 ctia Bo Tai chinh
huéng din vé phi va 18 phi thuéc thim quyén quyét dinh ciia Hbi ddng nhan dén
tinh, thanh phé truc thudc Trung uong; |

- Quyét dinh sé 4764/2016/0D-UBND ngay 09/12/2016 ciua UBND tinh
Thanh Hba vé viée ban hémh wike thu, mién, giam, thu, ndp, quan Iy va su dung
cde khodn phi, 18 phi thuéc thdm quyé‘n ciia Hpi ddng nhén dén tinh, dp dung
trén dia ban tinh Tharh Héa.

CAC MAU PON, TO KHAIL, MAU KET QUA: C6.
Ghi chit: Phan chit in nghiéng 12 ndi dung stra dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc 1ap - Ty do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

T CU AT oo e e s sveseeestesseesseseraesar e s e amesseasasssaanssneasaeeenressaarenssasanansns

Gy 1O Y ThANE Pt sttt s
P& nghi co quan ding ky chdm dit viée gidm h§ giira:
Nguwoi giam ho:

Ho, chl B, NI .ceeeieiviirrsnieisrree e b eisa s s rrnr e s e s s e

T CLE T et oo oot seeeesssassse s seeeesae b esnesesasaennes e esenenessenmmnneanennssessbanssaren

Gily 10 1Y thAN: oo s
Ngudi dwoe gidm ho:

Ho, chit @81m, 1811 .ivveeeeeirererrre e ses e sanse st s Giditinhe .oevevneeee.

T8i cam doan nhitng ndi dung khai trén diy 1a dlng su thét va chju trach nhiém
trude phap ludt vé cam doan ctia minh.
Lam tgi: ccoivncirieninnne , hgay .... thang .... nam ...

Nguwdi yéu chu
(Ky, ghi vd ho, chit dém, tén)
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Chii thich:

() Ghi 15 tén co quan ding ky chim diit gidm ho.

@ Ghi theo noi ding ky thudng trii, néu khéng c6 noi ding ky thudng trd thi ghi theo noi
déng ky tam tri; trudng hop khong c6 noi déng ky thudng tri va noi ding ky tam tri thi ghi theo noi
dang sinh song, :

©®) Ghi thong tin vé gidy to tity thén nhu: hd chiéy, chimg minh nhin dén hodc gidy t&
hop 1é thay thé (v du: Chiing minh nhan dén s6 001089123 do Cdng an thanh phé Ha Nbi cip
ngay 20/10/2014).

Ghi tén co quan dang ky giam hd trude day.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Dgc lgp - Tw do - Hanh phic

(1)

Q4@ TLCDGH e , hgay....thang .. .ndm 20...

TRICH LUC
PANG KY CHAM DUT GIAM HO

Ngwdi giam hg:
HO, ChIE GBI, 1115 o et e reenee it rns st rsana s e sss e se b4 s ba e RREL SR b bbbt

DANE P ZIAM DB EAT Dot

D3 chim dit gidsm hd.

L 00 CHATE Q.. .ooeoooveeeecreresosrsseseee s st ssssns s ssse s s s s s

NGUOIKY TRICHLUC
(Ky, ghi r3 hp, chit dém, tén, chirc vu, dong ddu)
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™) Ghi tén co quan cip ban sao Trich luc. Néu 1a Uy ban nhan dén chp x3 thi ghi
&t 03 cép hanh chinh (x8, huyén, tinh); néu 14 Uy ban nhén dan cip huyén thi ghi du
02 cép hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi r5 tén co quan dai
dién va té€n nudc ¢ tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thanh phé Thanh Ho4
UBND phuong Lam Son
Hode: Dai str quan Viét Nam tai Hoa Ky;
Téng lanh s quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S8 ding ky chim dirt giam hd.
®) Ghi 15 tén loai gidly t&, 6, tén co quan, ngay thang nim cip gidy to.
™ Ghi r5 tén co quan ding ky gidm ho tnrde déy, s, ngay thang nim dang ky.
Vi dy: “U¥ ban nhan dan phwong Pién Bién, quan Ba Dinh, thanh phd Ha Noi
Sb: 02, ngay 05/01/2016”
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NOI DUNG CU THE' CUA THt”I HANH CHINH THUQC THAM QUYEN
GIAI QUYET, cva UI% CAP XA TINH THANH HOA
(Ban hanh kém theo Qz,gze;' dinh Pl -2 /QB-UBND ngay '8 thang\/ ndm 2017
cua C'Za\u nah“Ujﬁb/a hdn ddn tinh Thanh Hoa)

\“'\.../

Tén thd tuc hanh chinh: Thay dbi, cai chinh, bd sung h tich

So seri trén Co s¢ dii li€u quoc gia vé TTHC:

Linh vwe: HG tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thwe hién:

Buée 1. Chuin bj hd so:

Ca nhén chudn bj hd so hop 1€ theo quy dinh cia phép luét.

Bude 2. Tiép nhan hé so cia c4 nhén, t chirc:

1. Dia diém tiép nhén: B6 phan tiép nhan hd so va tra két qua ciia UBND cép x4.

2. Tho1i gian tlep nhin: Trong gi® hanh chinh cic ngdy tir thit 2 dén thir 7 (trix cac
ngay nghi L&, Tét theo quy dirh).

3. Nhitng diém cin lwu ¥ khi tiép nhén hd so:
a) Pbi véi ca nhan: Khéng.

b) P61 v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 14 ban sao dwge cép tir sb gbe
ho#c ban sao dugc chiing thye tiy ban chinh thi ngudi tiép nhéan hd so khéng duoc
yéu cau xu#t trinh ban chinh; ndu ngudi yéu cau chi ndp ban chup va xuét trinh
bén chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup v6i bén chinh
va ky vao ban chup x4c nhén vé viéc da dbi chiéu ndi dung gidy t& do, khéng
duge yéu cau ngudi di ding ky ndp ban sao ¢ chimg thue gidy t& do.

+ Trudng hop phép ludt quy dinh xut trinh gidy t& khi ding ky h tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xuét trinh, dbi chidu véi théng
tin trong T khai va tra lai cho ngudi xuét trinh, khéng duge yéu ciu ngudi ding
ky h tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01 ban gidy
t& xuét trinh hodc ghi lai thdng tin cla gidy t& xudt trinh d fuu hd so.

+ Ngudi tiép nhén cb trach nhiém tiép nhan ding, d hd so dang ky ho tich
theo quy dinh clia phép ludt hd tich, khéng dirge yéu ciu ngudi diang ky hd tich
ndp thém gidy t& ma phap ludt hd tich khoéng quy dinh phai np.

Bwée 3. Xir Iy hd so ciia cd nhén, t6 chive:

- Ngudi cb yéu cdu thay dbi, cai chinh, b5 sung hé tich ndp hd so tai Uy
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ban nhan dén cip x& c6 thAm quyén.

- Ngu:b‘i tiép nhan c6 trach nhiém kidm tra ngay toan bd hd so, x4ac dinh tinh
hop 16 cia gidy to trong hé so do nguou yéu ciu ndp, xuét trinh; 601 chiéu théng tin
trong To khai véi gidy t& trong hd so.

- Néu hd so ddy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 15 ngly, gidr trh két qua; néu hd so chua ddy du, hoan thién thi hudéng din
ngudi n6p hd so bb sung, hoan thién theo quy dinh; trudmg hop khdng thé bd sung,
hoan thién hé so ngay thi phai I4p thinh vin ban huéng dan, trong d6 néu rd loai
gidy t&, ndi dung cin bd sung, hodn thién, ky, ghi 8 ho, chir d8m tén clia ngudi
tiép nhan.

- Hb so sau khi d5 dwgc huréng dén theo quy dinh mé khéng duge bd sung
dAy dn, hodn thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viée tir chbi tiép
nhén hé so phai dugc thé hién bang van bén, trong d6 ghi 5 1y do tir chdi, ngudi
tiép nhan ky, ghi 1 ho, chir dém, tén.

- Trong thoi han 03 ngay 1am viéc k& tir ngay nhén di gidy to theo quy
dinh d6i v6i y8u ciu thay d8i, cai chinh hé tich; ngay trong ngay lam viée ddi voi
yéu cdu bd sung hé tich; ndu thiy viée thay dbi, cai chinh, bd sung hd tich Ia cé
co s0, phu hop vadi quy dinh cta phap luit dan sy va phép luét cé lién quan, céng
chirc fir phap - hé tich bdo cédo Cha tich Uy ban nhan dan cép x4. Truomg hop
Cha tich Uy ban nhan dén cip x& ddng v giai quyét thi ky Trich luc hé tich trong
tng (Trich luc thay dbi hg tich/Trich luc cai chinh ho tich/Trich luc bd sung ho
tich) cép cho ngudi y&u chu; cong chirc tir phép - hé tich ghi ndi dung thay dbi,
cai chinh, b sung hé tich vio S6 ding ky thay dbi, cai chinh, bd sung hd tich,
x4c dinh lai dén tdc; cling ngudi yéu cdu ky vao S8.

Truong hop thay ddi, cai chinh, bé sung thong tin ho tich lién quan dén
Giy khai sinh, Gidy chimg nh4n két hon thi céng chirc tir phép - ho tich ghi néi
dung thay di, cai chinh h tich vao Gidy khai sinh, Gidy chimg nhan két hén; bd
sung thong tin hd tich vao muc tirong tmg va déng dau vao ndi dung b sung,

Budc 4. Tra két qua:
1. Dia didm tra: B phan tiép nhan hd so va tra két qua cia UBND cép xA.

2. Thoi gian tra két qua: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trix cac
ngay nghi L€, Tét theo quy dinh).

2. Cach thire thwe hién:
- Ngudi ¢ yéu chu ding ky thay dbi, cai chinh, bd sung hé tich truc tiép
thurc hién hogic Gy quyén cho ngudi khac thye hién;
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- Ngudi thure hign viée dang ky thay d6i, cai chinh, bd sung hé tich ¢6 thé
tree tiép ndp hd so tai Uy ban nhan dén cAp x4 c6 thdm quyén hodc giri ho so qua
hé théng buu chinh.

3. Thanh phén, s6 lwgng hb so:
a) Thanh phan hé so:

* Gidy to phdi xudt trinh

- H6 chiéu hodc chitng minh nhén dan hodc thé cin cude cong dén hogc
cic gidy t& khac cd dén anh va thong tm ¢4 nhén do co quan ¢6 thdm quyen cép,

con gla tri sit dung dé chimg minh vé nhan thin cia ngudi ¢o yéu ciu dang ky
thay @i, cai chinh, bé sung hd tich.

- Gidy t& chimg minh noi cu trit @ xéc dinh tham quyén ding ky thay dbi,
céi chinh, bd sung hé tich (irong giai doan Co s& dit lidu qubc gia v& dan cur va
Co s& dit lidu hd tich dién tir toan qudc chua duge xay dung xong va thwe hién
théng nhét trén toan quéce).

Trudng hop giri hé so qua hé théng buu chinh thi phai gt kém theo ban
sao ¢6 chung thuc céc gidy to phai xudt trinh néu trén.

* Gidly to phdi ngp

- To khai ding ky thay d8i, c4i chinh, bd sung ho tich, xac dinh lai dén tdc
theo mau.

- Gidy t& 1am can clr thay ddi, cai chinh, b8 sung hé tich.

- Vin ban iy quyén theo quy dinh ctia phép ludt trong trudng hop vy
quy2n thue hién viée ding ky thay d6i, cai chinh, b sung hd tich. Trudng hop
nguol dugce ay quyén 1a éng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia
ngudi Uy quyén thi viin ban Oy quyén khéng phai céng chimg, chitng thuc, nhung
phai ¢6 gidy t& chimng minh méi quan hé véi ngudi ity quyén.

b) Sé lugng b hd so: 01 bd.

4. Thoi han gidi quyét:

- 03 ngay lam viéc dbi v6i yéu cAu thay dbi, cai chinh hé tich; trudng hop
phai x4c minh thi thdi han giai quyét khong quéa 06 ngay lam viée.

- Ngay trong ngay lam viéc dbi vcn yéu ciu bd sung hgé tich, trudng hop

nhén hd s0 sau 15 gir ma khong giai quyét duoc ngay thi tra két qué trong ngay
lam viéc tiép theo.

5. Pbi twong thwe hién thii tuc hanh chinh: C4 nhan.

6. Co quan thye hién thd tuc hanh chinh:
a) Co quan thye hign thi tuc hanh chinh: Uy ban nhin dén cp x3 noi da
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ding ky hd tich trude ddy hodc Uy ban nhén dan cép x& noi cur tru cha ngudi cd
yéu ciu.

b) Co quan phdi hop: khéng.

7. Két qua thie hién thit tuc hanh chinh: Trich luc thay dbi ho tich/Trich luc
cai chinh hé tich/Trich luc b6 sung hd tich.

8. L& phi: 15.000 déng (Mién 1¢ phi cho nguoi thugc gia dinh ¢c6 cong voi cdch
mang, nguoi thudc hp ngheo,; ngudi khuyét tdt). :

9. Tén miu don, mau t& khai: T khai diing ky thay ddi, cai chinh, b sung hd
tich, xdc dinh lai din tbc.

10. Yéu ciu, didu kién thyc hién tha tuc hanh chinh:

11. Can cit phap ly eia thi tue bhanh chinh:

- Bo luat Déan su;

- Luét hé tich nam 2014;

- Nghi dinh s 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mdt s& didu va bién phap thi hanh Luat hd tich;

- Théng tir s6 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phap hudng
dan thi hanh mot sb didu cta Luat ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mét s§ didu va bién phap thi
hanh Luit hd tich;

- Théng tur sb 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh stra
d6i, bd sung Thong tir s6 02/2014/TT-BTC ngay 02/01/2014 ctha Bd Tai chinh
huéng dén vé phi va 18 phi thude thdm quyén quyét dinh ciia Hbi ddng nhan dan
tinh, thanh phé trirc thude Trung wong;

- Quyét dinh s6 4764/2016/QD-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viéc ban himh mitc thu, mién, gidm, thu, ndp, qudn 1y va sir dung
cdc khoan phi, 1é phi thupe thiam quyén ciia Hoi dong nhan dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAIL MAU KET QUA: Cé.
Ghi cht: Phan chit in nghiéng 14 ndi dung sira dbi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI DANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TQC

Ho, chiir dém, tén ngudi yéu QALY oot seee e bt ss e esse R s e s
INOT G BTG @ et eeasoes st eeme o eers oA b5 x84 48 s 452 AR S84 R ek b1 48 e
D2 nghi co quan @Ang K VIEE ™ oot s

cho ngwoi co tén duwdt day

G T8 Y AN B ceeeces s s eresstss s s s s s 8 55 5 18 e

IO E CU T B oo et oot osss et sass s e e s s sa e e st s ares e b e ses e esesareere et st aet s e R e Re R R are s aseasen S4asrabunt e esaesssa b R s sr s smrsesbaree

Tbi cam doan nhiing ndi dung khai trén day 1a diing sy that va chiu trich nhiém trudc phdp luét vé
cam doan ctia minh.
LOMAQES oereeeeeeessesecosssiesnsesnney RV coener LHANE ..., M e
Ngwdi yéu ciu
(Ky, ghi ré ho, chit dém, 1én)

Y kién clia ngudi duge thay dbi ho, tén (néu Y kién cia cha va me (néu t_hay dbi ho, chir
ngudi do tir dt 9 tdi trd 18n); Xac dinh lai dén dém, tén cho ngudi dudi 18 tudi)
toc (néu ngudi d6 tir dit 15 i dén dudi 18 1ud1) s







Ché thich:

1. Ghi 13 tén co quan dang ky viéc thay ddi, cai chinh, bd sung hé tich, xac dinh lai dan téc, xac djnh
lai gioi tinh trong Gidy khai sinh.

2. Ghi theo dia chi dang ky thurdmg tri; néu khong ¢é noi dﬁng ky thuwdmg tri thi ghi theo dia chi ddng
ky tam trl1; trudmg hop khéng cd noi ding ky thuéng trii va noi dang ky tam trii thi ghi theo noi dang
sinh séng,

3. Ghi thong tin v& gidy tb tiy than nhw: hé chigu, chimg minh nhan dan hoac glay t& hop 1€ thay thé
(vi du: Cining minh nhan dén s6 001089123 do Céng an thanh phd Ha Nai cAp ngay 20/10/2004).

4. Ghi 3 loai viée thue hign (vi du: thay ddi Ho).

5. Ghi 18 loai viéc h§ tich da déng ky trude ddy. Vidy: khai sinh ngay 05 thang 01 nim 2015 tai s6 10
quyén sb 01/2015 ctia UBND xa Ha Hdi, huyén Thubng Tin, thanh pho HaNji

6. Ghi 3 néi dung thay di, cai chinh, x4c dinh lai dan toc vi du: tir Nguyén Van Nam thanh Vi Van Nam;
Trudng hop bd sung ho tich thi ghi ra ndi dung d& nghi bé sung. Vi du: bd sung phin ghi v& qué quén
trong Gidy khai sinh nhu sau: Nghé An.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Dgc ldp - Tw do - Hanlt phuic

M

g4 @ /TL. ngay...thang ... ndm 20

TRICH LUC

|n-|(3)

Xéc nhan:

.....................................................................................................................................................................................

NOT GENG K2 T oo resesessmes st eses e et eses e et s es et et e oo

NGUOI KY TRICH LUC
(Ky, ghi vé ho, chit dém, tén, chirc vy, dong dau)
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Chit thich:
() Ghi tén co quan cép Trich luc hé tich.
_ Néula Uy ban nhan dan cAp 4 thi ghi di 03 cép hanh chinh (x&, huyén, tinh); néu
13 Uy ban nhén din cép huyén thi ghi da 02 cép hanh chinh (huyén, tinh); néu 1a Co quan
dai dién thi ghi 18 tén co quan dai dién va tén nudc cé tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phuong Lam Son
Hodc: Dai sir quan Viét Nam tai Hoa K¥;
Téng lanh su quan Viét Nam tai Osaka, Nhat Ban

@ Ghi sb theo Sé dang ky thay b, cai chinh, bd sung hd tich, x4c dinh lai dan
tdc va chir viét tit loai viée giai quyét trong thure té.

Vi dy: 01/TLTPHT néu 12 viée thay d6i ho tich;
hoic 02/TLCCHT néu 12 viéc cai chinh ho tich
hodc 05/TLBSHT néu 12 viéc bd sung h tich
hozc 08/TLXDPLDT néu 12 viée x4c dinh lai dén toc

™) Ghi theo loai viée thuc t& gial quyét: thay dbi hé tich; cai chinh hé tich; bd
sung hé tich; xac dinh lai dan téc.

“) Ghi 15 tén loai giy td, s8, tén co quan, ngay thang nim cip gidy to.

) Ghi theo ndi dung thuc té giai quyét: thay ddi ho/chir démv/tén; cai chinh ho,
chir dém, tén, ndm sinh, qué quén ...; bd sung dan tdc, qubce tich, ndm sinh cia ngudi
cha...; xac dinh lai dén tdc.

) Ghi tén loai gidy to/sd dang ky ho tich c6 ndi dung durge yéu ciu thay ddi, cai
chinh, bd sung h¢ tich, s, ngdy thang nim ding ky.

Vi du: Trong SO dang k¥ khai sinh va Gidy khai sinh sb 02 ngay 05/01/2016

hodc: Trong S8 ding ky két hon va Gidy chimg nhén két hon sé 05 ngay
14/01/2016

hoic: Trong S8 dang ky khai tir va Trich luc khai tir s8 04 ngay 07/01/2016

) Ghi tén co quan d3 dang ky, cip gidy t& ho tich tnrée day theo dii cip hanh
chinh .

®) Ghi cu thé ndi dung thay ddi/cai chinh/bd sung/xéc dinh lai dan tdc

Vi du: Tir Nguyén Van A, sinh nim 1959 thianh Nguyén Vin An, sinh nim
1960

hoac: Tir qué quéan: Pirc The, Ha Tinh thanh qué quan: Vinh, Nghé An.
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NOIDUNG CU THE CfJA TI-I‘EJ“\TU HANH CHINH THU QcC THAM QUYEN
GIAI QUYET CUA U,B CAP XA TINH THANH HOA
(Ban himh kém theo Quyét dinhisé. 1 §0 /OD-UBND ngay /8 thing \ niim 2017
ctla \Chu ttdﬁ,[} rhdn dan tinh Thanh Héa)

Tén thi tuc hanh chinh: Cép Gidy x4c nhén tinh trang hén nhén

So seri trén Co s¢ dii liéu quodc gia vé TTHC:

Linh vue: HJ tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thue hién:

Buée 1. Chuén bi hd so:

C4 nhén chudn bi hd so hop 1€ theo quy dinh ctia phép lujt,

Buée 2. Tiép nhin hd so ciia ¢4 nhén, td chirc:

1. Pia diém tiép nhén: BS phin tiép nhan hd so va tra két qua ciia UBND cép xi.

2. Thoi gian ti{a"p nhén: Trong git hanh chinh céc ngay tir thir 2 dén thir 7 (trir céc
ngay nghi Le, Tét theo quy dinh).

3. Nhirng dlem can hru ¥ khi tlep nhin hd so:
a) Dbi v6i c4 nhan: Khéng.

b) Déi véi co quan tiép nhan hd so

+ Trudng hop ngudi yéu cdu ndp giby 1o 14 ban sao dugc cép tir sb gbe
hotic ban sao dugc chiing thuc tir ban chinh thi ngudi tiép nhén hd so khong duge
yéu chu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh
va ky vao ban chup xéc nhén v& viéc da dbi chiéu ndi dung gify to o, khong
duoc yéu ciu ngudi di ding ky ndp ban sao cé ching thuc gify t& dé.

+ Trudng hop phap ludt quy dinh xuft trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan 6 trach nhiém kiém tra gidy to xuét trinh, dbi chifu véi thong
tin trong TO khai va tra lai cho ngudi xudt trinh, khong duge yéu ciu ngudi ding
ky hé tich ndp thém ban sao gify t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuht trinh hojc ghi lai thdng tin cia gidy t& xuft trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhidm tiép nhén ding, ¢t hd so ding ky hé tich
theo quy dinh ctia phap ludt hé tich, khéng duoc yéu cdu ngudi ding ky hd tich
ndp thém gidy to ma phép lugt ho tich khéng quy dinh phéi ndp.

Bude 3. Xir Iy hd so cha ca nhin, to chirc:
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- Ngudi ¢o yeu cau cap Gidy xac nhén tmh trang hon nhan nép hd so tai
Uy ban nhén dan cfp x& c6 thim quyén.

- Nguoi tiép nhén 6 trach nhidm kidm tra ngay toin bd hd so, dbi chiéu
théng tin trong Ty khai v& tinh hop 18 clia gidy t& trong hd so do ngudi yéu ciu
ndp, xuét trinh.

- Néu hd so ddy du, hop 18, nguoi tiép nhén hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, givr tra két qua; néu hd so chua diy do, hoan thién thi hudng din
nguoi ndp hd so bd sung, hoan thién theo quy dinh; trrong hop khong thé bd sung,
hoén thién hd so ngay thi phai 14p thanh vin ban hiréng din, trong d6 néu 15 loai
gifly t&, n6i dung cin bd sung, hoan thién, ky, ghi o ho, chit dém tén cla ngudi
tiép nhén.

- Néu hd so sau khi d dirgc huéng din ma khéng duge bd sung day du,
hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 14p vin bén tir chéi tiép
nhan hd so, trong d6 ghi 8 1y do tir chdi, ky, ghi rd ho, chit dém, tén clia ngudi
tiép nhan.

- Trong thoi han 03 ngay lam viée, k& tir ngay nhén du hd so hop 1&, cong
chirc tr phap - hé tich kidm tra, x4c minh tinh trang hon nhén clia ngudi b yéu
cu.

Trudng hop ngudi yéu ciu xic nhén tinh trang hon nhan da timg ding ky
thudng trd tai nhiu noi khéc nhau thi ngudi d6 c6 trach nhiém chimg minh vé
tinh trang hon nhan cla minh. Truong hop ngudi yéu ciu khong chimg minh
dugc thi cong chitc fur phédp - ho tich bdo cdo Chul tich Uy ban nhan dan cAp x4 cd
van ban d& nghj Uy ban nhén dan cfp x& noi ngudi d6 da timg ding ky thudmg
tr tién hanh kiém tra, x4c minh v& tinh trang hén nhén clia ngudi do.

Trong thoi han 03 ngay lam viée, k& tr ngay nhan dirge vin ban d& nghi,
Uy ban nhén dan cip xi duoc yéu ciu, tién hanh kiém tra, x4c minh va tra 15
bang van ban vé tinh trang hon nhan trong thdi gian thirdng tri tai dia phirong
clia ngudi cb yéu ciu.

- Néu két qua kiém tra, x4c minh cho thiy ngudi yéu cau c6 da diéu kién,
viéc cip Gidy x4c nhan tinh trang hon nhan 13 phit hop quy dinh phdp lujt thi
cong chirc tu phép - hd tich trinh Chu tich Uy ban nhan dén ky cip 01 ban Gidy
x4c nhén tinh trang hon nhén cho ngudi yéu ciu.

Buéc 4. Tra két qua:
1. Pja didm tra: B phan tiép nhan hd so va trd két qua cia UBND cép xa.

2. Théi gian tra két qué: Trong gi¢ hanh chinh cdc ngdy tir thir 2 dén thit 7 (trlr céc
ngay nghi L&, Tét theo quy dinh).
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2. Cach thire thuwe hién:

- Ngudi ¢ yéu chu cdp Gidy x4c nhan tinh trang hén nhan tryc tiép thue
hién hodc Gy quyén cho ngudi khic thuc hign yéu ciu cép Gidy xdc nhan tinh
trang hon nhéan;

- Ngudi thuc hién yéu cdu cdp Gify x4c nhan tinh trang hén nhén cé thé
truc tiép ndp hd so tai Uy ban nhan dan cép xa c6 thdm quyén hogc giri hd so qua
hé théng buu chinh.

3. Thanh phén, s6 lrgng hd so:
a) Thanh phan hd so:

* Gidy to phai xudt trinh

- Ho chiéu hodc chimg minh nhan dan ho#ic thé cin cudc cong dan hodc
cée gidy to khéc c6 dén anh va théng tin ¢4 nhan do co quan ¢6 thdm quyén cép,
con gia fri st dung d& chimg minh v& nhéan than cia ngudi ¢ yéu ciu clp Gidy
xac nhan tinh trang h6én nhén,

- Gihy t& chimg minh noi cur trii ciia ngudi yéu cdu cép Gidy xéc nhan tinh
trang hén nhan dé xac dinh thdm quyén (trong giai doan Co sé dit liéu qudc gia
vé dan cu va Co s& dit lidu ho tich dién t toan quée chua duge xdy dung xong
va thue hién thdng nhét trén toan quéc).

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc céc gify t& phéi xuét trinh néu trén.

* Gidy to phéi nbp

- Tor khai cAp Gidy xéc nhan tinh trang hén nhan theo miu;

- Trudng hop ngudi yéu ciu cép Gidy xac nhan tinh trang hén nhén d& 6
vq hodic chong nhung d& ly hon hofic ngudi vo/chong dd chét thi phai xuét trinh
(ban chinh) hogic ndp ban sao gifly t& hop 18 d& chimg minh;

- Cong dan Viét Nam @4 ly hon, hiy viée két hén & nuée ngoai thi phai
ndp ban sao Trich luc ghi chi ly hon.

- Trudng hop yéu ciu cép lai Gidy xdc nhan tinh trang hon nhan dé st
dung vao muc dich két hén v6i ngudi khéc vai ngudi d4 ghi trong phén muc dich
st dung cia Gidy xé4c nhan tinh trang hén nhén duge clp trude day hodc do Gidy
xdc nhan tinh trang hon nhan d& hét thdi han st dung theo quy dinh thi phai ndp
lai Gidy xdc nhén tinh trang hdn nhén d& duge cép truée day.

b) S6 luong b hd so: 01 bo.

4. Thoi han giai quyét:
03 ngay lam viéc.
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Trudng hgp phéi giri vin ban x4c minh thi théi han giai quyét khong qua
06 ngay Iam viéc (khong tinh thdi gian giri van ban yé&u ciu xdc minh va thoi
gian giri vin ban tra 161 két qua x4c minh qua hé théng buu chinh).

5. Po6i twrong thwe hién thii tuc hanh chinh: C4 nhén.

6. Co quan thirc hién thi tyc hanh chinh:
a) Co quan thure hién thii tuc hanh chinh:

- Uy ban nhén dén cAp x4 noi ngudi yéu ciu cip Gidy x4c nhan tinh trang
h6n nhén thuong tri.

- Trudng hop ngudi yéu ciu cip Gidy x4c nhén tinh trang hén nhin khéng
c6 noi thuong tri thi Uy ban nhin din cip xi noi tam tr( thure hién viée cap Giay
x4c nhan tinh trang hon nhéin.

b) Co quan ph01 hop Uy ban nhan dan cip x4 noi thudng trd true day

cla ngudi yéu cau cap Glay x4c nhén tinh trang hén nhén (trudng hop ngudi yéu
cAu d4 thudmg tri & nhiéu noi khic nhau).

7. Két qua thwe hién thi tuc hanh chinh: Gidy x4c nhén tinh trang hén nhan.

8. L& phi: 15.000 déng (Mién 1é phi cho nguoi thuge gia dinh c6 cdng voi cdch
mang,; nguoi thudc hf nghéo, nguoi khuyét idi).

9. Tén mAu don, miu t& khai: To khai cdp Gifly x4c nhén tinh trang hon nhan.

10. Yéu cAu, didu kién thyc hién thé tuc hanh chinh:

Trudmg hop yéu cdu xac nhén tinh trang hén nhén nhim muc dich két hén
thi ngudi yéu cdu phai dép tmg dt didu kién két hon:

- Nam tir ¢t 20 tudi tr& 18n, nit tir ¢0 18 tudi tré 18n;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khéng bi mét ning lrc hanh vi dan su;

- Viéc két hon khong thude mot trong céc trudng hop cam két hon, gdbm:

+ K&t hon gia tao, ly hon gia tao;

+ TA0 hon, cudng ép két hon, lira dbi két hén, can trd két hon;

+ Ngudi dang c6 v, c6 chdng ma két hén véi ngudi khéc hotic chira ¢
v@, chira cé chong ma két hén véi ngudi dang cé chong, c6 vog;

+ K&t hén gifta nhitng ngudi cing dong mau vé truc hé; gitra nhitng ngudi
c6 ho trong pham vi ba doi; gitta cha, me nuéi véi con nubi; gifta ngudi di timg
13 cha, me nu6i v&i con nudi, cha chdng voi con diu, me vg véi con ré, cha
dirgng va4i con riéng cia vg, me ké véi con riéng cia chong;

* Nha nmiebe khéng thiea nhdn hén nhdn gitta nhitng nguoi ciing gidi tinh.
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11. Ciéin el phap ly cha thi tuc hanh chinh:

- Luat hon nhén va gia dinh ndm 2014;

- Luét hg tich nam 2014;

- Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luft hd tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap hudng
dén thi hanh mot s6 diéu cha Luét hd tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cua Chinh phi quy dinh chi tiét mdt s6 di€u va bién phap thi
hanh Luét hd tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sta
ddi, bd sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cua Bd Tai chinh
huéng d&n vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhén dén
tinh, thanh pho truc thudc Trung wong;

- Quyét dinh 56 4764/2016/QP-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viéc ban honh mikc thu, mién, gidam, thu, nfp, quan ly va sw dung
che khodn phi, 1é phi thubc tham quyén cia Hpi dong nhdn dan tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAI MAU KET QUA: C§.

Ghi ch: Phén chit in nghiéng 14 ndi dung sta dbi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Ho, chit @8m, 80 NEUT YEU CAUL et
[0 21 0 10T OO QUBC O e
INOT CU AT B ettt
Quan hé v&i ngudi duge clp Giy xéc nhan tinh trang hon nhan: ...
Pé nghi cAp Gi?’ly x4¢ nhin tinh trang hon nhian cho ngwoi cé tén dwdi diy:

L (O o o1t e i T ) OO G161 tinh: ...
Ngay, thang, NAM SITNT e eeaesase st reseone
INOT SITIN oot sttt
DN B0 st s QUBC HHCR! o
GHAY £O Y ThANT Bt st
INOT CU T 17 et ettt e es e e
INENE NZIIBPD: vt s
Trong thO SIAN CU 1T 1A1 ..ovvvvoeec e ceeeeeesvetescecese e cesssssssasss e ssessss s csbeeesses et e eeeeresesremeseeeereeeeeee

I e i

Td1 cam doan nhitng ndi dung khai trén déy la ding sw thédt va chiu trach nhiém
trirSe phép ludt v& 161 khai ciia minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich:

) Triémg hop cong dén Vit Nam cir tri trong nuée thi ghi theo noi ding ky thuong tr,
néu khéng ¢é noi dang ky thucrng ri thi ghi theo noi déng ky tam trd; trwdmg hop khdng c6
noi dang ky thudng tri va noi dang ky tam trd thi ghi theo noi dang sinh song.

Trudng hop cdng dén Viét Nam cu tri & nuée ngoai thi ghi theo dja chi thudng trd hodc
tam tri & nuée ngodi.

® Ghi thong tin v& gidly to thy than nhu: h) chiéu, ching minh nhén dan hojc gidy t&
hop 1€ thay thé (vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Néi cdp
ngay 20/10/2004).

®) Khai trong céc trudmg hop:

- CBng déin Viét Nam dang cu trit & mrée ngoai cé yéu chu xac nhén tinh trang hén nhén
trong thdi gian cur tri & nude ngoai hodic trong thdi gian cur tri tai Viét Nam trude khi xuat canh;

- Ngudi dang c6 vo/chong y&u cAu x4c nhan tinh trang hon nhan tir thoi diém dii tudi dang ky
Kkét hén cho dén trude thei diém ding ki két hon;

- Ngudi ¢4 qua nhifu noi thudng trit khdc nhau thi phai ghi cu thé timg thoi diém thudmg tri.

@ Péi véi cong dan Viet Nam cu tri & trong nudc thi ghi rd tinh trang hén nhén hién tai:
dang c6 vo hodc cd chdng; hodic chira dang ky két hén 1an ndo; hojic d& dang ky két hon,
nhung d& ly hdn hay ngubi kia di chét.

Pbi v6i cong din Viét Nam cu tri & nude ngoai cd yéu chu xac nhén tinh trang hén nhén
trong thoi gian cu tri tai Viét Nam trirée khi xuét canh, thi khai v tinh trang hdén nhéan cia

minh frong thoi gian da cu t i tal noi @6 (Vi dw trong thoi gian cu il tai
................................... eeneeeery T DEAY...... thing ... n8m ........ dén ngdy ........ thang ....... ndm
........ chua dang ky két hon voi ai).

Péi v6i cong dan Vist Nam dang cu trd & nude ngoai, ¢ yéu cdu x4c nh4n tinh irang hon
nhén frong théi gian cu trd & nuée ngoai, thi khai vé tinh trang hén nhén clia minh trong thii
gian cu i tai nuée d6 (Vi dw trong théi gian cu trd tai CHLB Dc tir ngdy ....... thing ..... nim

.. dén ngay ........ thang ....... nAm ........ khong ding ky két hon voi ai tai Dzu str quan Viét Nam
tal CHLB Pric).

©) Ghi rd muc dich sir dung Glay x4c nhén tinh frang hén nhén. anbng hop sir dung Gidy
xéc nhén tinh trang hén nhén dé két hon, thi phal ghi 5 két hon véi ai (ho va ten, ngdy, thang,
nam sinh; quéc tich; noi thudng trivtam trd); noi dang ky két hon.
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................................................. ' HOA XA HOI CHU NGHIA VIET NAM
................... Poe 1dp - Tw do - Hanh phide

................... ngay.....thang.....ndm......

Xét de nghl ctia dng/ba®: ..
vé& viéc cip Gidy x4c nhan tinh trang hon nhan chom ...........................................

XAC NHAN:

INOT G TT0: oo eeess e veesessmesesssseessessaeeees aaeesaseeees et seesemeee s seesemeess s sessss s rees e sasseens s seeeesses s eer s

NGUOI KY GIAY XAC NHAN
(ky, ghi 8 ho tén, chirc vu va dong déu)
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Chi thich:

() Ghi tén co quan cAp Gidy xé4c nhén tinh trang hon nhén; néu 12 Uy ban nhan
dén cép x4 thi ghi d& 03 cAp hanh chinh (x4, huyén, tinh); néu 1a Co quan dai dién thi
ghi 10 tén co quan dai dién va tén nudc 6 tru & Co quan dai dién.

Vidy:  Tinh Thanh Hoé
Théanh phé Thanh Hoa
UBND phudng Lam Son
Hodc: Dai str quan Viét Nam tai Hoa Ky;
Téng lanh sw quan Viét Nam tai Osaka, Nhat Ban

@ Ghi t€n, chirc danh cia cén bg, cdng chirc dugc giao nhiém vu tham muu giai
quyét;

®) Ghi r8 ho, chit dém, tén clia ngudi dwoc cAp Gidy x4c nhan tinh trang hon
nhén.
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NOQI DUNG CU THE (;UA THU; HC HANH CHINH THUQC THAM QUYEN

Tén thu tuc hanh chinh: Pang ky lai khai sinh

S0 seri trén Co s& dir liéu gube gia vé TTHC:

Linh vwe: HJ tich

NOIDUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thwe hién:

Buée 1. Chudn bi hd so:

Ca nhén chudn bi hd so hop 18 theo quy dinh clia phép luét.

Buée 2. Tiép nhin hd so ciia c4 nhén, th chire:

1. Pia diém tiép nhidn: B8 phin tiép nhén hb so va tré két qua ciia UBND cip x4.

2. Thoi gian tiép nhén: Trong gid hanh chinh cAc ngay tir thix 2 dén thix 7 (tnir cée
ngay nghi Lé, Tét theo quy dinh).

3. Nhitng dlem cin lwu ¥ khi tiép nhén hd so-

2) D&i véi ¢4 nhéan: Khong.

b) Péi véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu cdu ndp giéy t& 14 ban sao duge clp tr sb gbe
hoéc ban sao duge chimg thure tir ban chinh thi nguoi tiép nhén hd so khéng duoc
yé&u cdu xuft trinh ban chinh; ndu ngudi yéu cdu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh
va ky vao ban chup xé4c nhin v& viéc d& di chiéu ndi dung gidy to d6, khong
duoc yéu chu ngudi di ding ky ndp ban sao co chimg thuc gidy to do6.

+ Trudng hop phép ludt quy dinh xuft trinh gidy to khi ding ky hd tich,
ngudi tiép nhan ¢6 trach nhiém kidm tra gidy t& xuét trinh, d8i chiéu véi théng
tin trong T& khai va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ngudi ding
ky hé tich nép thém béan sao gidy & d6. Nguoi tiép nhan ¢6 thé chup 01 béan gidy
t& xuét trinh hodc ghi lai thong tin cla gidy t& xudt trinh ¢ luu hd so.

+ Ngudi tiép nhén ¢6 tréch nhiém tiép nhén ding, dt hd so ding ky hé tich
theo quy dinh ciia phép ludt ho tich, khéng duoc yéu céu ngudi ding ky hé tich
ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Bude 3. Xik Iy ho so chia ¢4 nhin, t§ chire:

- Ngudi ¢6 yéu cdu ding ky lai khai sinh ndp hd so tai Uy ban nhén dén

135








cap x4 c6 tham quyén.

- Ngudi tiép nhan c6 tréch nhiém kidm tra ngay toan bd hd so, dbi chiéu
théng tin trong Tor khai va tinh hop 18 ctia gidy t& trong hd so do ngudi yéu cdu
ndp, xuét trinh.

- Néu hd so day dt, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 15 ngay, gidr tra két qua; néu hd so chua dly du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudmg hop khong thé bb sung,
hoan thién hd so ngay thi phai 13p thanh vin ban huéng din, trong d6 néu ro loai
gidy t, ndi dung cin bd sung, hoan thién, ky, ghi 16 ho, chit dém tén clia ngudi
tiép nhan.

- Hb so sau khi d& dugc hwéng dan theo quy dinh ma khéng duoc bd sung
day du, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viée tir chéi tiép
nhan hd so phai duge thé hién bang vin ban, trong d6 ghi 15 1y do tir chéi, ngudi
tiép nhan ky, ghi 8 ho, chir dém, tén.

- Trong thdi han 05 ngay 1am viée, ké tir ngay tiép nhan hd so, céng chirc
tir phép - ho tich kidm tra, x4c minh hd so.

Truong hop viée ding ky lai khai sinh duge thuc hién tai Uy ban nhén dan
chp x4 khong phai noi dang ky khai sinh trrée ddy thi céng chire tir phap — hd
tich béo céo Chi tich Uy ban nhén dén cip x3 ¢6 vin ban d& nghi Uy ban nhéan
dan cip x3 noi ding ky khai sinh trirée ddy kiém tra, xdc minh v& viée luu giit sd
hé tich.

Trong thdi han 05 ngay 1am viée, ké tir ngly nhan duoc vin ban d& nghi,
Uy ban nhan dan noi d& ddng ky khai sinh truéc day tién hanh kiém tra, x4c minh
va tra 101 bang vin ban vé viéc cdn Iuu giit hosc khéng huu gitt duge sb ho tich.

Trong thdi han 03 ngay lam viéc, ké tir ngdy nhén dugce két qua x4c minh
v& viée khong con luu gift duge s6 ho tich tai noi d4 ding ky khai sinh, néu thiy
viéc dang ky lai khai sinh chinh xac, ding quy dinh phap luét, céng chirc ti phap
- ho tich bdo céo Chu tich Uy ban nhén dén cip x4. Trudng hop Chu tich Uy ban
nhén dén ddng ¥ gidi quyét thi cong chirc tir phép - hé tich ghi ndi dung khai sinh
vao S8 ding ky khai sinh, cling ngudi di ding ky lai khai sinh ky vao S8. Chu
tich Uy ban nhan dén ky cp Gidy khai sinh cho ngudi c¢é yéu chu.

Buwéc 4. Tra két qua:

1. Pia diém tra: B4 phan tiép nhan hd so va tra két qua cia UBND cip xA.

2. Thoi gian tra két qua: Trong gi® hinh chinh céc ngay tir thir 2 dén thir 7 (trir cac
ngay nghi Lé, T€t theo quy dinh).
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2. Cach thirc thuc hién:

- Nguoi ¢6 yéu cdu dang ky lai khai sinh true tiép thue hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang ky lai khai sinh;

- Ngudi thuc hién ding ky lai khai sinh c6 thé truc tiép ndp hé so tai Uy
ban nhan dan cip x3 c6 thim quyén hodic giri hd so qua hé théng buu chinh.

3. Thanh phin, sé hueong hé so:
a) Thanh phan hd so:

* Gidy to phdi xuit trinh

- H6 chiéu hosc chimg minh nhén dén hodc thé cin cuéc cdng déan hodc
cac gidy t& khac cé dan anh va thdng tin c4 nhan do co quan c6 thim quyén cép,
con gi4 tri st dung dé chimg minh v& nhén thén cda ngudi cé yéu céu ding ky lai
khai sinh.

- Gidy to chimg minh noi cu tri @€ x4c dinh thdm quyén ding ky lai khai
sinh (trong giai doan Co s& dit ligu quéc gia vé dén cu va Co sé dit liéu ho tich
dién t¥ toan qubc chua dugce xfy dung xong va thuc hién théng nhét trén toan
quéc).

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao ¢6 ching thyc cac gie“iy t& phéi xuét trinh néu trén.

* Gidy 1o phii np

- T khai déng ky lai khai sinh theo mAu, trong d6 ¢6 cam doan clia ngudi

yéu chu v& viéc da dang ky khai sinh nhung khong luu gift duge ban chinh Gidy
khai sinh.

- Bén sao toan bd ho so, gidy t& cva ngudl yéu cau hodc hd so, gidy to, tai
liéu khéc trong dé cd thdng tin lién quan dén ndi dung khaj sinh, gbm:

+ Bén sao Gidy khai sinh do co quan c6 thdm quyén ciia Viét Nam cép (ban
sao dugc cong ching, chimg thuc hop 1€, ban sao dugc cép tr Sé dang ky Kkhai
sinh).

+ Ban chinh ho#c ban sao gidy to cé gia tri thay thé Gify khai sinh duoc
cép trude nam 1945 & mién Béc va trede nim 1975 & mién Nam.

+ Trudng hop ngudi yéu céu khong cb gidy td trén thi gidy t& do co quan
c6 thdm quyén cia Viét Nam cép hop 16 sau ddy 14 co s& dé x4c dinh noi dung
dang ky lai khai sinh: Gidy chimg minh nhan dén, Thé cin cudc cong dan hoic
Ho chiéu; S ho khéu, S8 tam trt, gidy t& ching minh vé noi cu tri; Bang tbt
nghiép, Giéy chung nhéan, Chimg chi, Hoc ba, Hd so hoc tép do co quan dao tao,
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quén ly gigo duc cé tham quyén cp hoéc xéc nhan; Gidy t& khac c6 théng tin vé
ho, chit dém, tén, ngdy, thing, nim sinh cia c4 nhan; Gidy t& chitng minh quan
hé cha con, me con.

Ngudi yéu cdu ding ky khai sinh ¢6 trach nhiém nép diy dt ban sao cac
gidy t néu trén (ndu c6) va phai cam doan d& ndp du céc gidy to minh co.
Trudong hop ngudi yéu cAu dang ky khai sinh cam doan khong dang su that, ¢d ¥
chi ndp ban sao gify t& c6 loi dé dang ky khai sinh thi viéc ding ky khai sinh
khéng c6 gia tri phap ly.

- Trudng hop ngudi yéu ciu ding ky lai khai sinh 13 can bd, céng chire, vién
chirc, ngudi dang céng tac trong lwe lirgng vii trang thi phai ¢6 van ban xac nhan
cta Thi trudng co quan, don vi vé viée nhitng ndi dung khai sinh ctia ngudi dé
gbm ho, chir dém, tén; gidi tinh; ngdy, thang, nim sinh; dan tdc; qude tich; qué
quén; quan hé cha - con, me - con phit hgp véi hd so do co quan, don vi dang quan
ly.

-~ Vin ban ty quyén theo quy dinh clia phép luit trong trudng hop ty
quyén thire hién viée dang ky lai khai sinh. Trudng hop ngudi durge ity quyén la
ong, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia ngudi ty quyén thi van
ban uy quyen khong phai cong chu‘ng, chimg thire, nimg phai ¢é gidy t& chimg
minh mbi quan hé v6i ngudi ty quyén.

b) S& luong bd hd so: 01 bb.

4. Thoi han giai quyét:

05 ngay lam viéc.

Truong hop phai c6 van ban xéc minh thi thoi haq giai quyét khéng qué 13
ngay lam viéc (kh(“)n’g tinh thoi gian giri vin ban yéu cadu xac minh va thoi gian
giri van ban tra 101 két qua xac minh qua hé thong buu chinh).

5. P6i twong thye hién thii tuc hanh chinh: C4 nhan.

6. Co quan thue hién thi tuc hanh chinh:

a) Co quan thuc hién thit tuc hanh chinh: Uy ban nhan dan cp x& noi da
dang ky khai sinh truéc diy hosc Uy ban nhén din cAp x4 noi ngudi yéu cu
dang ky lai khai sinh thudng tri.

b) Co quan phéi hop: Uy ban nhan dan clp x4 noi ngudi yéu cu dang ky
lai khai sinh di ding ky khai sinh truée diy trong trudng hop thue hién dang ky
lai khai sinh tai Uy ban nhén dén c4p x3 noi thirdmg tru.

7. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh

8. Lé phi: 8.000 & (Mién 1é phi cho nguoi thuge gia dinh cd cong voi cdch
mang; nguwoi thugc hd nghéo; nguoi khuyét t6t)
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9. Tén mau don, mau to khai: T khai ding ky lai khai sinh

10. Yéu ciu, didu kién thwc hién thi tuc hanh chinh:

- Viéc khai sinh d3 duoc ding ky tai co quan c6 thAm quyén cia Viét Nam
trude ngay 01/01/2016 nhumg S& dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mét.

- Ngudi 6 yéu cau con song tai thoi diem yéu cau déng ky lai.

11. Cin cir phap Iy cia thi tuc hanh chinh:

- Luat hd tich ndm 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mot s§ didu va bién phép thi hanh Luat hd tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cha BS Tu phép hudng
dan thi hanh mét s didu cta Luat ho tich va Nghj djnh sé 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mot sé didu va bién phdp thi
hanh Luét ho tich;

- Thong tu s 179/2015/TT-BTC ngay 13/11/2015 cta Bo Tai chinh sira
d6i, bd sung Théng tur sé 02/2014/TT-BTC ngay 02/01/2014 ctia B6 Tai chinh
huéng dén vé phi va 18 phi thude thdm quyén quyét dinh cta Hoi dong nhan dan
tinh, théanh phd true thude Trung wong;

- Quyét dinh sé 4764/2016/0P-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viéc ban hanh mikc thu, mién, giam, thu, ngp, quan [y va sw dung
cdc khodn phi, 1& phi thudc tham quyén ciia Hpi dong nhdn dan tinh, dp dung
trén dia ban tinh Thanh Héa.

CAC MAUDON, TO KHAIL MAU KET QUA: C6.

Ghi chit: Phén chit in nghiéng 14 ndi dung stra dbi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poe ldp - Tw do - Hanh phiie

TO KHAI PANG KY LAI KHAI SINH

KANR U B eesveteeeses s et ssss s

Ho, chii d8m, (80 DZUWDT YU CAUS 11ovvrieierenseerevseiesssee s ensessen s ssesssssensenscssssrees
GHAY 10 Y THANL Peoeee et ss e bbbt sb st st bm st e
NOT U 11 @it esassese b scsises s s bttt
Quan hé vai ngudi durge khal SINN: ..o e
P& nghi co quan ding ky lai khai sinh cho ngudi ¢6 tén duwéi déy:

Ho, chil: @8m, t8I0: .ovivisiceiec ettt s feers et e s e sn e

-------------------------------------------------------------------------------------------------------------------------------------------

N ST oo et

(QUE QUATL ceeeerierireeseerconenna e ces e eass s s bs e e e b E e b e e s e b ss e e s ke ek e a s s e e e et s ae e e essR bR e e e e
Ho, chi d8m, t80 €has ..o
A3 5 0:3 1 LA DANLOC! vvivieeecreecreeerrereres QUAC HCh: .o,
INOT U T2 Y st eeee et ssss e sese et saes s s ses e anesa R e ber b bt et srsst et sssrassensenssnarsaensnsenens
Ho, chil: d8m, t81 T8 ..ottt
Nam sinh: .ooovveeeieeveenennnn. DENEOCS oo QUOBE O vt e
INOT CU T ®Y et evereeseeesees et et sa e s seess s e be s sase st seeseess 4 asessa s e e b e b baebasabescnm e smeessem e sesenes
DA déng ky khai sinh tai:

(5)

Ly do ding Ky 12k ..o
T6i carn doan nhitng ndi dung khai trén day Ia dung su thét va chiu trach nhiém trude
phép luat vé viéc cam doan clia minh.
Lam tai: oo, , BEAY ceeereaneen thdng ......... AAM ..o
Nguwdi yéu ciu
(K, ghi r6 ho, chit dém, tén)
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Chi thich:

) Ghi r tén co quan dng ky lai khai sinh

Vi dy: - Uy ban nh4n dén phudng Dién Bién, Ba Dinh, Ha N6i

- Uy ban nhén d4n quén 1, thanh phd H3 Chi Minh

@) Ghi thong tin v& gidy t& thy thin ciia ngudi di ding ky, ghi 16 s6, co quan
cp, ngay cAp hé chiéu, chimg minh nhén din hofic gidy t& hop 1é thay thé

Vi dy: Chiing minh nhan d4n s 001089123 do Cong an thinh phé Ha Noi cip
ngay 20/10/2004.

®) Ghi theo dia chi dang ky thudng tri; néu khéng c6 noi ding ky thudmng tri thi
ghi theo dia chi déng ky tam trd; trudng hop khong ¢6 noi ding ky thudong tril va noi
dang ky tam trd thi ghi theo dja chi dang sinh séng.

®) Tridmg hop sinh taj co s& y té thi ghi 16 tén co s& y t& va dia danh hanh chinh
noi sinh ra; trudng hop sinh ra ngodi co s& y té thi ghi dija danh ctia 03 cip hanh chinh
(xd, huyén, tinh); treong hop khong 15 noi sinh ddy du thi chi ghi dia danh hanh chinh
cép tinh.

©) Ghi tén co quan da ding ky khai sinh truéc ddy, sb, ngdy, thang, nim cip
Gidy khai sinh truéc ddy (néu ¢6 ban sao Gidy khai sinh).
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e CONG HOA XA HOI CHU NGHIA VIETNAM A
- Dac 15p - Ty do - Hanh phic .

Ho, ol QeI I
Ngiiy, thang, ndm sinh:...................... ghibing ehirt.. ... |
Gigitinh:. ... ... DAN6C: . e LQubctich:
Ndrsinhi..... oo, e e et e, .

Qué quan:........ et

S AN AN 8 MABMI . cooeov e i et et e e

Ho, chif dém, tEn ngtBi mes ...
Namsinh: ................ Din tHe: Quﬁc el o
NOTCUWITI: o i e e e e

Ho, chit dém, t8nngudichas. .. ... e
Namsinh:................. Din the:. ... ........./Qu'gg: Heh: |
NG QU oot enarin, e

Ngly, thang, ndm dAng Kfiz........oo

NGUOI KY GIAY KHAISINH
(KT, ghf ré B, chi? dim, tén, chitc vo vit dong dén)
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY :
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NOQI DUNG CU 'BHE QUAJ HNUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA GRND CAP XA TINH THANH HOA
(Ban hanh kem theo@zgzet du;‘%z s6YL10 /OB-UBND ngéry 48 thing Y ndm 2017
eia Chu nq%gyy an nhdn ddn tinh Thanh Héa)

4

Tén tha tuc hanh chinhTD ang ky khai sinh cho ngudi da c6 hd so, gidy to c4
nhén

S0 seri trén Co s& dir li€u quoc gia vé TTHC:

Linh vue: HO tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Buée 1. Chuin bi hd so:

C4 nhan chudn bj hd so hop 1€ theo quy dinh ctia phap luét.

Bwée 2. Tiép nhén hd so ciia ¢4 nhén, tb chie:

1. Pia diém tiép nhan: B4 phén tiép nhan hd so va tra két qua ciia UBND clp xa.

2. Thoi gian tiép nhén: Trong gid hinh chinh cdc ngdy tr thir 2 dén thi 7 (trix céc
ngay nghi Lé, Tét theo quy dinh).

3. Nhitng di€ém cin leu ¥ khi tiép nhin hd so:

a) P61 v6i c4 nhén: Khéng.,

b) Pbi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 13 ban sao duoc cép tr s6 gbe
hoic bén sao duge chimg thyc tir ban chinh thi ngudi tiép nhén hd so khong dwgc
y&u cdu xudt trinh ban chinh; néu ngudl yéu ciu chi ndp ban chup va xuét trinh
‘ban chinh thi ngudi tiép nhén hd so kidm tra, ddi chiéu ban chup véi ban chinh
va ky vao ban chup xdc nhan vé viéc da dbi chiu ndi dung gidy to do, khong
dugc yéu ciu ngudi di ding ky ndp ban sao c6 chimg thuc gidy tor db.

+ Truomg hop phép ludt quy dinh xudt trinh gidy to khi ding ky ho tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xudt trinh, ¢bi chiu véi thong
tin trong T& khai va tra lai cho ngudi xudt trinh, khéng duge yéu ciu ngudi ding
ky ho tich nép thém bén sao gify t& d6. Ngudi tiép rhén c6 thé chup 01 ban gidy
t& xudt trinh hofc ghi lai thong tin cla gidy t& xubt trinh ¢ luu hé so.

+ Ngudi tiép nhén cd trach nhiém tiép nhén ding, dt hd so ding ky ho tich
theo quy dinh cua phéap luét hd tich, khéng dugce yéu ciu nguoi dang ky hd tich
ndp thém gidy t& ma phép ludt ho tich khéng quy dinh phai ndp.

Buwée 3. Xiv ly ho so ctia ca nhén, 10 chire:
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- Ngudi cd yéu ciu ding ky khai sinh np hd so tai Uy ban nhan dan cép
xa c6 thdm quyén.

- Ngudi tiép nhan cé trdch nhiém kiém tra ngay toan bd hd so, dbi chiéu
théng tin trong T& khai va tinh hop 18 cia gidy t trong hd so do ngudi yéu ciu
ndp, xudt trinh.

- Néu hd so ddy dd, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi 18 ngay, gio tra két qua; néu hd so chua diy dd, hoan thién thi huéng din
ngurdi ndp hd so bd sung, hoan thién theo quy dinh; trirdng hop khong thé b sung,
hoan thién hd so ngay thi phai 14p thanh vin ban huéng dan, trong d6 néu 15 loai
gidy to, ndi dung cin b sung, hoan thién, ky, ghi 18 ho, chit d&m tén cla nguoi
tiép nhén. .

- Hb so ding ky khai sinh sau khi d& dwoc hwéng dan theo quy dinh ma
khéng dwoc bd sung diy du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd
s0. Viée tir chéi tiép nhan hd so phai duge thé hién bing vin béan, trong d6 ghi rd
1y do tir chéi, ngudi tiép nhén ky, ghi 16 ho, chit dém, tén.

- Trong thoi han 05 ngay lam viéc, k& tir ngay tiép nhan hd so, cong chitc
tu phép - ho tich kiém tra, x4c minh hd so. Trong trudng hop cAn thiét, cong chirc
tir phap - ho tich bdo cdo Chu tich Uy ban nhan dan clp x4 ¢6 vin ban d& nghi
Uy ban nhan dén cp x4 noi cu tra truée day cliia ngudi yéu clu ding ky lai khai
sinh dé kiém tra, xéc minh vé viée ding ky khai sinh va viéc luu giit s6 ho tich.

Trong thdi han 05 ngdy lam viée, k& tir ngay nhén dugce vin ban d nghi,
Uy ban nhan dén cip x4 noi ngudi yéu cdu ding ky khai sinh cur tri truge day
tién hanh kiém tra, x4c minh va tra 1ol b%ng van ban v& viée ngudl yéu clu da
duge ding ky khai sinh hay chua duge dang ky khai sinh; viéc con luu gift hodc
khéng luu gitt dwgc sb ho tich.

Trong thoi han 03 ngdy 1am viéc, ké tir ngdy nhén duwgce két qua x4c minh,
néu thiy hd so ding ky khai sinh 14 diy &, chinh xéc, ding quy dinh phép luét,
cong chirc tir phép - ho tich bdo cdo Chu tich Uy ban nhan dan cdp x4 Trudng
hop Cht tich Uy ban nhén dan cdp x& ddng ¥ giai quyét thi cong chitc tir phép -
ho tich ghi ndi dung khai sinh vao S8 dang ky khai sinh, cling ngudi di ding ky
khai sinh ky tén vio S8. Chit tich Uy ban nhan dén cép x4 cip Gidy khai sinh cho
ngudi dugce ding ky khai sinh.

Buée 4. Tra két qua:
1. Pia diém tra: B phan tiép nhén hd so va tra két qua ciia UBND cép xa.
2. Thoi gian tra két qua: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trix cdc
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ngay nghi L&, Té theo quy dinh).

2. Cach thie thye hién:

- Ngudi c6 yéu cu dang ky khai sinh truc tiép thuc hién hodc iy quyén cho
nguodi khéc thuce hién viée dang ky khai sinh;

- Ngudi thue hién viée dang ky khai sinh c6 thé truc tiép ndp hé so tai Uy
ban nhan dén cép x& c6 thdm quyén hoc giri hd so qua hé thdng buu chinh.

3. Thanh phén, s lugng hd so:
a) Thanh phén hd so:
* Gidy to phai xuéit trinh

- H6 chiéu hodc chitng minh nhan dan hoic thé can cuée cong dan hodc cic
gidy to khdc c6 dén anh va thong tin c4 nhén do co quan c6 thdm quyén cip, con
gia tr} sit dung @& chimg minh v& nhan than clia ngwdi c6 yéu chu dang ky khai
sinh (gidy t& tiy than).

- Gidy t& chiing minh noi cu tri d& xé4c dinh thiAm quyén déng ky khai sinh
(trong giai doan Co s& dir liu quéc gia v& din cu va Co so dit 1idu hé tich dién tir
todn qudc chwa dugce xdy dung xong va thuc hién théng nhét trén toan qudc).

Trudng hop gii hd so qua hé théng buu chinh thi phai ghi k&m theo bén sao
c6 chiing thyre cic gidy tor phai xudt trinh néu trén.

* Gidy 1o phii nip

- T khai ding ky khai sinh theo méu,

- Vin ban cam doan cia ngudi yéu ciu vé viée chua duge ding ky khai
sinh.

- Ban sao toan bd hd so, gidy t ciia ngudi yéu ciu hosc hd so, gidy to, tai
liéu khéc trong d6 c6 thdng tin 1ién quan dén ndi dung khai sinh, gdm: Gidy
chimg minh nhan dan, Thé cin cudce cdng dan hoic Ho chidy; S& ho khiu, S
tam trt1, gidy t& chimg minh v& noi cu try; Béng &t nghiép, Gidy chimg nhén,
Chumg chi, Hoc ba, H6 so hoc tép do co quan ddo tao, quan 1y giso duc cé thim
quyén cép hoic xéc nhén; Gidy to khéc ¢ thdng tin vé ho, chit dém, tén, ngay,
thang, ndm sinh cta cé nhén; Giéy td chitng minh quan hé cha con, me con.

- Trudng hop ngudi yéu ciu ding ky khai sinh 1& cdn b, cong chic, vién
chirc, ngudil dang cong tac trong luc lugng vii trang thi phai c6 vin ban xac nhén
ciia Thi trudng co quan, don vi vé viée nhimg ndi dung khai sinh cia ngudi dé
gém ho, chii dém, tén; gidi tinh; ngdy, thang, ndm sinh; dén tdc; quc“'Jc tich; qué
quéan; quan hé cha - con, me - con phil hop véi hd so do co quan, don vi dang quan
ly.
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- Vin ban ty quyén theo quy dinh cta phéap lut trong trudng hop iy quyén
thue hign vide ding ky khai sinh. Trudong hop ngudi duge @iy quyén 12 dng, ba,
cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi iy quyén thi vén ban uy
quyen khong phai cdng chung, chimg thuc nhung phai co glay t& chimg minh
mbi quan hé véi ngudi 0y quyén.

b) S8 lugng bd hd so: 01 bd.

4. Thoi han giai quyét:

05 ngay lam viéc.

Trudng hop phéi ¢6 van ban x4c minh thi thdi han giai quyét khéng qua 13
ngay lam viéc (khdng tinh thdi gian giri vin ban y8u ciu xdc minh va thdi gian
giri vin ban tra 151 két qua x4c minh qua hé théng buu chinh).

5. P6i twong thue hién thii tuc hanh chinh: C4 nhan.

6. Co quan thwe hién thi tuc hanh chinh:

a) Co quan thyuc hién thd tuc hanh chinh: Uy ban nhin dén cip x& noi
ngudi yéu cu cu tril.

b) Co quan phbi hop: Uy ban nhan dén cp xa noi ngudi yéu ciu dang ky
khai sinh cu tri trude diy.

7. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh

8. L& phi: 8.000 dong (Mién I¢ phi cho nguoi thugc gia dinh cé cong véi cdch
mang; ngwoi thude hd nghéo; nguoi khuyét t4t).

9. Tén mau don, miu t& khai: TS khai déing ky khai sinh

10. Yéu ciu, didu kién thwe hién thd tuc hanh chinh:

Cong dén Viét Nam cu trd trong nudc, sinh trude ngay 01/01/2016, chua
duoc ding ky khai sinh, cé hd so, gidy t& cd nhan (ban chinh hodc ban sao duge
chimg thue hop 18) nhu: gidy t& tity than; S8 ho khiu; S5 tam tri; gidy t& khéc do
co quan nha nudce ¢ thim quyén ctia Viét Nam cép

11. Cén cir phap Iy cfia thd tuc hanh chinh:

- Luét ho tich ndm 2014;

- Nighi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s§ didu va bién phéap thi hanh Luat hd tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B8 Tu phap huéng
dan thi hanh mot sé didu cia Luét hd tich va Nghj dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot sé didu va bién phdp thi
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hanh Luét hé tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh stra
déi, bd sung Théng tr s§ 02/2014/TT-BTC ngay 02/01/2014 cia Bs Tai chinh
hudng din vé phi va 18 phi thudc thdm quyén quyét dinh ciia Hoi déng nhén dan
tinh, thanh phé truc thudc Trung vong;

- Quyér dinh sé 4764/2016/0D-UBND ngay 09/12/2016 cia UBND tinh
Thanh Héa vé viéc ban hénh mirc thu, mién, gidm, thu, ngp, qudn Iy va sw dung
cdc khodn phi, 1¢ phi thue thém quyén cia Hpi dong nhén dan tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAUDON, TO KHAL MAU KET QUA: C6.

Ghi chi: Phén chit in nghiéng 12 ndi dung stra dbi.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY KHAX SINH

...........................................................................................................................................

Quan hé véi ngudi duge khai sinh:

Pé nghj co' quan ding ky khai sinh cho ngwdi dwéi day:

T, Chil @8N, LI ..ceeureree ittt n et ere e s
Ngay, thadng, ndm Sinh: ..o ghi bANg Chit:verseecreerrercneccnnmreirensonns
TNOT SITE B oo oo oo et s sR R e e
Gi6i tnhe.eveerseeeereereeeenne DAD t8C? vuverene QUBC HCH oo e
QUE AR ©vcvvrverermenccecrnrisisssasrsse st esssanesnssotasase e s hbe b s o a LR b s e n e RS R FRRE SRSt s
Ho, chit @8m, t80 CHAL .o
Nam sinh: veeevreererneens DA tOC: vvvrvrevrerenreernernones Quéc 111+] s U UURVOTOTORR
NOT U L. @Y oo eeesesseeesasonononsaerasessasatasser b basans sresbas s s sesoraeschchanscs s e raannnesras
Ho, chit @8m, t8I ML ..ot
NAM SINH: veeveeerrrerrverenees Dan tHc: weveeeeen. Qubc tich: ......... e erebrans

TVOT L LTT0: ) e irieeee e eeesseeeeeseonimssstaasesmebeaaesaberba b s aassers e nsn e eenEere e e bebhaeshnanansnearnessneranenses

-------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung d& nghi dang ky khai sinh trén déy 1a ding su thét, dugc sy
théa thuin nhét trf ctia cdc bén lién quan theo quy dinh phap ludt.

T6i chiju hodn toan trach nhiém trude phap ludt v& ndi dung cam doan ciia minh.
Lamitai: ..o , REAY e thang ......... AAM e
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)
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Chu thich:
) Ghi 5 tén co quan ding ky khai sinh
Vi du: - Uy ban nhan dan phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dan quén 1, thanh phé H3 Chi Minh

@ Ghi théng tin vé gidy t¥ thy than ciia ngudi di ding ky, ghi 16 s, co quan
cp, ngay cip ho chiéu, chimg minh nhén dan hoic giy t& hop 1¢ thay thé
p P y

Vi dy: Chimg minh nhan dan s 001089123 do Céng an thanh phé Ha Noi cip
ngay 20/10/2014.

®) Ghj theo dja chi dang ky thudng tri; néu khong c6 noi ding ky thudng tra thi
ghi theo dia chi ding ky tam trtl; trudmg hop khong ¢6 noi dang ky thudng tri va noi
diing ky tam tra thi ghi theo dia chi dang sinh sdng.

™ Trudmg hop sinh tai co s v té thi ghi 16 tén co s& y té va dia danh hanh chinh
Vi duy: - Bénh vién Phy san, Ha Noi
- Tram y t& x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y t thi ghi dia danh ciia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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CONG HOA XA HOI CHUNGHIA VIETNAM
Péc i&p - Ty do - Hanh phic

So

Py

'GIAY KHAI SINH

Ho, chT dém, (80 U

Giditinh:.._ ... DAREC: oo e, e Qubc tiche. Lo
NO il .o e e T et er s e e R

Ho, chif dént, t8n ngudime: ... . e
Nim sinhe.......oooo. DADDC e L QudC el

NG CU G e e e e .

NGUOUI KY GIAY KHAI SINH
(KV. ghi ré ho, chi? dém, tén, chire vi vir ding dfiu)
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STT

Ngay, thing,nim
ghichi

Ngi dung ghichd
(d6ng diu vio ndi dung d3 ghi chui)

Ho, chirdgm
cila ngudPthi
A

e

v

016








NOIDUNG CU THE CUK 'Bﬁﬁ\
GIAI QUYET CUAY
(Ban hanh kém thed\Quyét din h*sé’ L
cua\Qhu tich Uj')“ s

—

HANH CHINH THUOC THAM QUYEN
CAP XA TINH THANH HOA
O/OB-UBND ngay 18 thing Y ndm 2017
nhdn ddn tinh Thanh Héa)

Tén thi tuc hanh chinh: Dang ky lai két hon

S seri trén Co sé dir lidu qudc gia vé TTHC:

Linh vwe: Ho tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thuc hién:

Buée 1. Chuén bj hd so:

C4 nhan chun bi h so hop 18 theo quy dinh cila phép luat.

Buwéc 2. Tiép nhin hd so ciia ¢4 nhin, td chire:

1. Dia diém tiép nhén: B6 phan tiép nhan hd so va tra két qua chia UBND cfp xA.

2. Thoi gian tiép nhéin: Trong git hanh chinh cac ngay tx thir 2 dén thix 7 (tr cac
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin lwu ¥ khi tiép nhén hd so:

a) P61 véi ca nhan: Khong,

b) P6i v6i co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gidy td I1a ban sao duge chp tir sb gbc
ho#c ban sao dugc chitng thyc tir ban chinh thi ngudi tiép nhén hd so khong duge
yéu céu xuft trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xudt trinh
ban chinh thi ngudt tiép nhan hd so kidm tra, d6i chidu ban chup véi ban chinh
va ky vao ban chup xéc nhan vé& viéc d4 dbi chiéu ni dung gidy t& d6, khong
duoc yéu cau ngudi di déng ky ndp ban sao ¢é chimg thyue gidy to do.

+ Truong hop phép ludt quy dinh xudt trinh gifly to khi ding ky ho tich,
ngudi tiép nhan ¢6 trach nhigm kidm tra gidly to xut trinh, d8i chiéu véi thong
tin trong To khai va tré lai cho ngudi xuét trinh, khéng duge yéu ciu ngudi ding
ky hd tich nép thém béan sao gifly to d6. Ngwoi tiép nhén c6 thé chup 01 ban gify
t& xuét trinh holic ghi lai thong tin cha gidy & xuft trinh dé luu hé so.

+ Ngudi tiép nhén cé trach nhiém tiép nhén ding, i hd so ding k¥ hd tich
theo quy dinh cta phap ludt ho tich, khong duge yéu cdu nguoi ding ky ho tich
ndp thém gidy t& ma phap luat hd tich khéng quy dinh phéi nép.

Bude 3. X 1y ho so ciia ¢ nhén, t6 chice:

- Ngwdi ¢6 yéu clu dang ky lai két hon ndp hd so tai Uy ban nhén dén cép
xd c6 thdm quyén.
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- Ngudi tiép nhan cé trach nhiém kiém tra ngay toan bd hé so, x4c dinh tinh
hop 16 ctia gidy tor trong hd so do ngudi yéu cdu nép, xuét trinh; @8 chidu thong tin
trong T& khai véi gidy tor trong hd so.

- Néu hd so dy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 16 ngdy, gitr tra két qué; néu hd so chua dy dit, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé b sung,
hoan thién hd so ngay thi phéi l4p thanh vin ban huéng din, trong d6 néu 16 loai
gify t&, ndi dung can bd sung, hoan thién, ky, ghi 15 ho, chit dém tén clia ngudi
tiép nhan.

- Hd so sau khi d3 duge hudéng din ma khéng duge bd sung ddy dit, hoan
thin thi ngudi tiép nhén tir chéi tiép nhan hd so va lap vin ban tir chéi tiép nhan hd
50, trong d6 ghi 18 1y do tir chdi, ky, ghi 16 ho, chit dém, t&n clia ngudi tiép nhan.

- Trong thdi han 05 ngdy 1am viée, k& tir ngay tiép nhén hd so, cong chirc
tur phép - ho tich kidm tra, x4c minh hé so.

Trudmg hop vide dang ky lai két hon thuc hién tai Uy ban nhan dan clp x4
khong phai noi da ding ky két hon trude déy thi cong chire tir phép - ho tich béo
céo Cht tich Uy ban nhin dén ¢ vin ban d& nghi Uy ban nhan dan noi ding ky
két hon trude diy kidm tra, x4c minh vé& vide luu giit sb hd tich tai dia phuong.

Trong thdi han 05 ngdy lam viée, k& tir ngay nhan dugce vin ban d& nghi,
Uy ban nhén dan noi d3 ding ky két hon trude diy tién hanh kidm tra, x4c minh
va tra 10 bing vin ban v& viée con luru giit hodc khdng luu gift duge s hé tich.

- Trong thoi han 03 ngdy lam viéc, k& tir ngay nhan dwrge két qua xéc minh
vé viée khong con luu giir duge sd ho tich tai noi da ding ky két hon, néu thiy hd
so ddy du, chinh x4c, ding quy dinh phép luat thi cong chitc tir phép - ho tich béo
céo Chu tich Uy ban nhan dan cép x4. Trudng hop Chi tich Uy ban nhén dan cép
x4 ddng Vv giai quyét thi cdng chirc tr phdp — h tich ghi viée két hon vao Sb dang
ky két hon, cling hai bén nam, nit ky tén vao S8; hai bén nam, nit ciing ky vao
Gidy chung nhén k&t hon; Chu tich Uy ban nhan dan cp x4 t§ chirc trao Gidy
chimg nhan két hon cho hai bén nam, nit.

Bur6e 4. Tra két qua:
1. Pia diém trd: B phan tiép nhan hd so va tra két qua ctiia UBND cép x4,

2. Thoi gian tra két qua: Trong gid hanh chinh cic ngay tir thir 2 dén thit 7 (trir céc
ngdy nghi L&, Tét theo quy dinh).

2. Cach thire thwe hién:

Ngudi cé yéu cu dang ky lai k&t hon tnre tiép ndp hd so tai Uy ban nhan
din cip x4 c6 thdm quyén (bén nam hozic bén nit ¢6 thé truc tiép ndp hd so ma
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khoéng can co vén ban Uy quyén cuia bén con lai).

3. Thanh phin, s6 hrong hd so:
a) Thanh phén hd so:

* Gidy t0 phai xudt trinh

- HS chidu ho#ic chimg minh nhén dan hodc thé cin cwdc cdng dén hodc
céc gifly to khéc c6 dan anh va thong tin c4 nhan do co quan ¢6 thdm quyén cép,
con gia tri str dung d€ chimg minh vé nhén than cha ngudi ¢6 yéu céu déng ky lai
ket hon.

- Giay to chung minh noi cu tri dé x4c dinh thim quyén trong tridng hop
viéc dang ky Jai két h6n thuc hién tai Uy ban nhén dan cép X8 khoéng pha1 12 noi
dang ky két hén trude diy (trong giai doa.n Co s& dit lidu qubc gia v& dan cur va
Co st dit lidu hd tich dién ti¥ toan quéc chua dwge x4y dung xong va thuc hién
thong nhét trén foan qudc).

* Gidy 1o phdi np

- T&r khai dang ky lai két hon theo miu;

- Ban sao Gidy chimg nhén két hon dugc clp trude day. Néu khéng c6 ban
sao Giay chimng nhén ket hén thi ndp ban sao hd so, gidy 10 cd nhén cé céc thdng
tin li€n quan dén ndi dung dang Iy két hon.

b) S& lwong b6 hd so: 01 bd.

4. Thoi han giai quyét:
05 ngay lam viéc.

Trudng hop phai ¢6 van ban x4c minh thi thot han giai quyét khéng qué 13
ngay lam viéc (khéng tinh thoi gian giri van ban yéu cdu xdc minh va thot gian
gltl vin ban tré 101 két qua xéc minh qua hé théng bun chinh).

5. Pbi twong thwe hién thi tuc hanh chinh: C4 nhén.

6. Co quan thye hién thu tuc hanh chinh:

a) Co quan thuc hi€n thi tuc hanh chinh; Uy ban nhén dén cép x4 noi dd
dang ky két hon trude day hodc Uy ban nhén dan cdp x& noi ngudi yéu ciu cur
tru.

b) Co quan phéi hop: khong.

7. K&t qua thye hién thé tyc hanh chinh: Gidy chimg nhan két hén

8. L& phi: 30.000d. (Mién I¢ phi cho nguoi thugc gia dinh ¢ cong véi cach
mang,; nguoi thudc hd ngheéo; nguoi khuyét tdt)

9. Tén mAu don, mau t& khai: Té khai ding ky lai két hon
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10. Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

- Viéc két hon d& duoc ding ky tai co quan c6 thim quyén ctia Viét Nam
truée ngay 01/01/2016 nhung Sé ding ky két hon va ban chinh Gidy chimg nhan
két hon déu bi mét;

- Ngudi yéu cau ding ky lai két hén con séng vao thoi diém yéu cu ding
ky lai két hén.

11. Cin et phap ly cia thi tuc hanh chinh:

- Luét ho tich ndm 2014;

- Lu2t Hon nhan va gla dinh ndm 2014;

- Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015 clia Chinh phii quy dinh
chi tiét mot sb didu vA bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phép hudng
dan thi hanh mot s6 didu cta Luft hod tich va Nghi dinh s6 123/2015/ND-CP
ngly 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s didu va bién phép thi
hanh Luét ho tich;

- Théng tur s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh stra
dbi, bd sung Thong tr s& 02/2014/TT-BTC ngiy 02/01/2014 ctia BS Tai chinh
huéng din vé phi va 18 phi thudc thdm quyén quyét dinh cia Hji ddng nhan dan
tinh, thanh phé truc thude Trung rong;

- Quyét dinh sé 4764/2016/QD-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Hba vé vide ban hanh mike thu, mién, gidm, thu, ngp, quan Iy va st dung
cde khodn phi, 1¢ phi thudc thdm quyén ciia Hpi déng nhan dén tinh, dp dung
trén dia ban tinh Thanh Hoa. |

CAC MAU DPON, TO KHAIL MAU KET QUA: Co.

Ghi chi: Phén chir in nghiéng 14 ndi dung stra dbi,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pécldp - Tu do - Hanh phuc

TO KHAI DPANG KY LAI KET HON

Ho, chit dém, tén ngudi yéu CAUL 1veveee et e s e s st b sreeese st eseeaessnsebebaa e sttt
GIAY 10 LY thANT @ittt sa s s
NOT G LI @ttt eess b5 s s e erm e seb e sm b enE bbb
P& nghi co’ quan ding ky lai két han theo néi dung dudi day:

Ho, chit G8m, t80 CUA VOI oo v s bt e b
Ngay, thing, NAM SINT couvere e i e
DAN EOC: vererrevereriresnerestssssesrsssesassessessesnseness QUBC HIEE e e
NOT G et serse s s s b s es s e amn s bR R s s r b s b s st
Gidy toy tiry
FRANEP). oo ess e ses s s b e s ess R bR e s

Ho, chir dém, tén cta chdéng: ................ T U UUU SR TO PP
Ngay, thing, DAM SINN ..o e
DT EOC: vveeeeerreerssrremserecrersseeresrseersarssnsssnees QuUAC tich: o,

. . 2
NOL CU I 7 oot teee e e resraseemeesssaseseas s taeassaser s es s bessaresbe s arenaesrsetesRatsus s sbsbassre s enare s

Theo Gidy chumg nhan két hon s8: ©. ... , Quyénsd: @ ...

LY do GADZ KF L1211 oo cecnecsmssressns e ssssasasssssssssrs s s sy

T6i cam doan nhitng ndi dung khai trén déy 1a ding su thit va chju trach nhiém trude
phép ludt v& cam doan cila minh.

Ngudiyéu ciu
(K3, ghi rd ho, chit dém, tén)
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Chi thich:

) Ghi 16 tén co quan dang ky lai két hén

@) Ghi theo dia chi dsng ky thudng trd; néu khéng c6 not dang ky thudmg tra thi ghi
theo dia chi déng ky tam trd; trudng hogp khéng c6 noi déng ky thudng trd va noi dang ky tam
tri1 thi ghi theo noi dang sinh sdng. )

) Ghi théng tin v& gidy to tiry than nhw: ho chiéu, chimg minh nhan dén hosc gidy tor
hop 16 thay thé (vi du: Chimg minh nhan d4n s6 001089123 do Céng an thanh phd Ha Ngi cép
ngay 20/10/2004).

™) Ghi 5 tén co quan da dang ky két hon trudce day.

®) Chi khai trong trirdng hop biét 16.
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CONG HOA XA HOI CHUNGHIA VIET NAM
béc lip -~ Ty do - Hanh phiic

Ngay, thang, ndm diing ky:...... reen

Vo
(K¥. ghi vd o, chit dém, 1én)

Ho, chit dém, tén chéng:..... .. .

MNgay, thang, ndmsinh:. ...

DAN B ..o oo

CQUBCCh: L e e

Chényg
(K¥. ghi rd ha, clut déu, 1en)

NGUII K¥ GIAY CHUNG NHAN KET HON
(K¥, ghi vé3 ha, o dim, 160, clnte v v dény dé)
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PHAN GHI CHU NHUNG THONG TIN THAY POISAUNAY

STT

Ngay, thing, nim
ghichi

N&i dung ghi chid
(d6ng Jddu vao ndidung di ghichid)

_té]_], chir k¥

we hign ghi chii
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NOI DUNG CU THE CU TH:ér TUC§ CHINH THUOC THAM QUYEN
GIAI QUYET flA UBND» AP'XA TINH THANH HOA
(Ban hanh kém theo Quyét diih s6- 1410 /@B-UBND ngay 18 thing v ndm 2017
cua Chu tzchw n dan tinh Thanh Hoa)

Tén thii tuc hanh chinh: Dang ky lai khai to

S6 seri trén Co sb dit lidu qubc gia vé TTHC:

Linh vwe: HO tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thuwe hién:

Bwée 1. Chudn bi hd so:

C4 nhén chudn bi hd so hop 18 theo quy dinh ciia phap luat.

Buée 2. Tiép nhin hd so clia ¢4 nhin, td chive:

1. Pia diém tiép nhan: Bo phin tiép nhan hd so va tré két qua cia UBND cép x4.

2. Thdi gian tiép nhén: Trong gi&r hinh chinh cac ngay tlr thir 2 dén thir 7 (trlr cac
ngay nghi L€, Tét theo quy dinh).

3. Nhirng diem cAn luu ¥ khi tiép nhén hé so:

a) D6i véi c4 nhan: Khong.

b) Déi véi co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 13 béan sao dugc cip tir sb gbec
hoiic ban sao duge chimg thue tir ban chinh thi nguoi tiép nhan hd so khong duge
yé&u cu xudt trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kim tra, d6i chiéu ban chup véi ban chinh
va ky vao ban chup xéc nhan v& viéc dd d&i chidu noi dung gidy t& d6, khéng
duge yéu chu ngudi di dang ky ndp ban sao cé chimg thuc gidy td do.

+ Trudng hop phép Iuit quy dinh xudt trinh gidy 1o khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kidm tra gidy t& xudt trinh, d6i chiéu véi thong
tin trong T& khai va trd lai cho ngudi xuét trinh, khéng duoc yéu ciu ngudi déng
ky ho tich n¢p thém ban sao gidy t& d6. Ngudi tiép nhén co thé chup 01 ban gidy
t& xudt trinh hodc ghi lai théng tin clia gifly t& xuét trinh dé luu hd so.

+ Ngudi tiép nhan 6 trach nhiém tiép nhan ding, di hd so ding ky hd tich
theo quy dinh ctia phap ludt ho tich, khong duge y€u cdu nguoi dang ky hd tich
ndp thém gidy t& ma phép ludt hd tich khdng quy dinh phai ndp.

Buwée 3. Xt If hd so ciia ¢4 nhén, t6 chire:
- Ngudi ¢ yéu ciu dang ky lai khai tit ndp hd so tai Uy ban nhén dén cép
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x4 c6 thdm quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
théng tin trong T& khai va tinh hop 18 clia gidy t& trong hd so do ngudi yéu cdu
ndp, xudt trinh.

- Néu hd so ddy d, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi 8 ngay, gidr tra két qua; néu hd so chua dy di, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung,
hoan thién hd so ngay thi phai lap thinh vin ban huwéng dén, trong d6 néu 13 loai
gidy t&, ndi dung cin bd sung, hoan thién, ky, ghi & ho, chir d&&m, tén clia nguoi
tiép nhan.

- Hb so sau khi da duoc huéng din ma khéng duoc b sung ddy di, hoan
thin thi ngudi tiép nhén tir chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhén hd
so, trong d6 ghi 18 1y do tir chdi, ky, ghi 15 ho, chit dém, tén clia ngudi tiép nhén.

- Ngay sau khi tiép nhén hd so, néu thiy théng tin khai tir ddy dii va pht
hop, céng chirc tr phép - hd tich bdo cdo Chii tich Uy ban nhén dan cp x4,
Trudng hop Chi tich Uy ban nhan dan cip x& déng y giai quyét thi céng chic tur
phép - hd tich ghi vao S5 dang ky khai tir, cling ngudi di ding ky khai tir ky vao
Sé. Chii tich Uy ban rthén dan cdp x4 ky cép Trich luc khai tir cho ngudi di dang
ky khai tir.

Buée 4. Tra két qua:

1. Dia diém tra: B phan tiép nhan hd so va trd két qua ciia UBND cip xi.

2. Thoi gian tri két qua: Trong gié hanh chinh céc ngay tir thir 2 dén thtr 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

2. Cach thic thuwe hién:

- Ngudi c6 yéu cu ding ky lai khai tir true tiép thwe hién hodic tiy quyén
cho ngudi khéc thye hién viée dang ky lai khai tir;

- Ngudi thie hién viée ding ky lai khai tir 6 thé ndp hd so tryc tiép tai Uy
ban nhan dan cp x& c6 thdm quyén hoic giri hd so qua hé thdng biru chinh.

3. Thanh phén, s6 lwgng hd so:
a) Thanh phan hd so:

* Gidy 1o phdi xudt trinh

- Ho chiéu hodc chimg minh nhan dén ho#ic thé cin cubc céng dan hoic
céc giay to khéc c6 dén anh va thc“)ng tin c4 nhén do co quan c6 thff!im quyén cép,
con gid tri sir dung dé€ chimg minh vé nhén than ciia ngudi ¢d yéu cau ding ky lai

162








khai tu;

Trudng hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c¢6 chimg thue gidy to phai xudt trinh néu trén.

* Gidy to phéi ngp

- Td khai déng ky lai khai tir theo mau;

- Ban sao Gidy chimg tir trudc day dugc cip hop 1é. Néu khéng c6 ban sao
Gidy chimg tir trudc diy duoc chp hop 18 thi ndp ban sao hd so, gify t& lién quan
c6 n6i dung chimg minh sy kién chét.

- Vin ban Gy quyén theo quy dinh cla phép ludt trong trudng hop Qy
quyén thuc hidn viée dang ky lai khai tit. Trudng hop ngudi duge ty quyén 1a
6ng, ba, cha, me, con, vo, chf“)ng, anh, chi, em rudt cia ngudi uy quyén thi van
ban ty quyén khong phai céng chimg, chimg thue, nhung phai ¢é gifly t& ching
minh mdi quan hé véi ngudi Gy quyén.

b) S6 lwong b hd so: 01 bd.

4. Théi han gidi quyét:

05 ngay 1am viéc. Trudng hop cin xéc minh thi thdi han giai quyét khong
qué 10 ngay lam viéc.

5. Péi twgng thwre hién thi tuc hanh chinh: C4 nhén.

6. Co quan thue hién thd tuc hanh chinh:

a) Co quan thuc hién tht tuc hénh chinh: Uy ban nhén dan cép x4, noi da
dang ky khai tir truéc diy.

b) Co quan phéi hop: Khéng.

7. Két qua thwe hién thi tuc hanh chinh: Trich luc khai to

8. L& phi: 8.000d. (Mién 1é phi cho ngudi thugc gia dinh c6 cong voi cdch mang;
nguoi thude hd nghéo; nguoi khuyét tdt)

9. Tén miu don, miu t& khai: TS khai dang ky lai khai tir

10. Y&u ciu, diéu kién thue hién thi tuc hanh chinh:

Viéc khai tr d8 dwoc ding ky tai co quan cé thAm quyén clia Viét Nam
truée ngay 01/01/2016 nhung S ding ky khai tir v& ban chinh Gidy ching tr
d&u bj mét.

11. Can ct& phap Iy cta tha tuc hanh chinh:
- Ludt hd tich ndm 2014,
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
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chi tiét mot s6 diéu va bién phép thi hanh Luat ho tich;

- Théng tur s& 15/2015/TT-BTP ngay 16/11/2015 ctia B Tur phédp hudng
din thi hanh mot sb didu cia Luat ho tich va Nghi dinh s 123/2015/NB-CP
ngdy 15/11/2015 ciia Chinh phtt quy dinh chi tiét mot sb didu va bién phép thi
hanh Luét ho tich;

- Thong tur s6 179/2015/TT-BTC ngay 13/11/2015 cta B Tai chinh sira
@di, bd sung Théng tu sb 02/2014/TT-BTC ngay 02/01/2014 ctia Bb Tai chinh
huéng din vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dén
tinh, thanh phé trire thude Trung wong;

- Quyét dinh 56 4764/2016/0P-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viéc ban hanh mire thu, mién, gidm, thu, ndp, quan Iy va s dung
cde khodn phi, 1é phi thude thdm quyén cia Hpi déng nhdn dan tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAIL, MAU KET QUA: C6.

Ghi chi: Phén chit in nghiéng 12 ndi dung sira di.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poe 1ap - Ty do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Ho, chiv dém, tén ngudi yéu L LY
NOT O LT e ettt eeees e etetnes st e85 85
GHAY 18 ELY ThAD Y oottt oo
Quan hé v6i ngudi da GBS oot mre e et s s AR RS
P& nghi co’ quan diing ky lai khai ti cho ngwdi c6 tén dudi day:

HQ, Chil' GEIT1, TILL oo s ssnsseenananns Gi6i tinh: oo
Ngay, thang, NEIM SN i ssbies s bbb
DI EOC! oo eeereesesssressrsssess e csessssses s s ssssre s rssessseos QUAC HHCN: v rnsiere e
INOT CLE T CUBT CUNEE P oo teesesses et es e esessss s oo s et s s nee
GIAY 10 EY ThAN @ oo s s e
D& chét VA0 HC! oo G e phiit, NgaY ..o thng e 9F:] 1o R
INGT CREL: oo ss s e o e s R R
INBUYEN NNAN CHEL: oot smne s msssesssr s sssess e s s e

S& Gidy bao t/ Gidy to thay thé Gidy bao tr: @ A0 e esesses e

D3 ding kv khai tir tai: ) et NgAY .ooovn thdng .......... 13821 1 RO
Theo Trich luc khai i s6: O e ettt e
Ly do GANE K FAL oo assss st

T61 cam doan nhitng ndi dung khai trén ddy 1a ding sy that va chin trach nhiém trude
phép luét vé& cam doan clia minh.

LAMEQL: oo ,ngay ... thang ... .nam ...

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chi thich:
® Ghi r& tén co quan thuc hién dang ky lai khai tir,

@ Ghi theo dia chi ding ky thuong tri; néu khéng c6 noi ding ky thudng tri thi ghi theo dia chi ding
ky tam tri; trudng hop khéng c6 noi ding ky thudng trii v noi ding ky tam tri thi ghi theo noi dang
sinh song.

® Ghi thong tin vé gidy t&r tity than nhu: ho chiéu, chimg minh nhén dan hodic gify t& hop 16 thay thé
Evi du: Chimg minh nhan dan s6 001089123 do Cdng an thinh phé Ha N&i c4p ngay 20/10/2004).

Y Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy t& thay Gidy bdo tir”; nu ghi theo sb Gily tir thay
Gidy bao tir thi ghi 6 tén, sb gidy t& va gach cum tir “Gify bdo tir”.
®) Ghi 5 tén co quan da ding ky khai tir truée ddy.
® Chi khaj trong trirdmg hop biét 1d,
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CONG HOA XA HOI CHU NGHIA VIET NAM

Dée lgp - Tw do - Hanh phiic

1)

Q8@  JTLKT e , ngay.....thdng . .ndm 20.....

TRICH LUC KHAI TU

Ho, chi d8m, T8I ..o e e e e

Ngay, thang, n8m SINh: .o e e
Gidi tih: ovovov oo DAREOCT v Qube tichs
S8 dinh danh cad mhan: @ e e e

NGUOIKY TRICHLUC
(Ky, ghi ¥0 ho, chir dém, tén, chirc vy, dong dau)
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Chi thich:

() Ghi tén co quan cép Trich luc. Néu 1a Uy ban nhan dén cép xa thi ghi da 03
cdp hanh chinh (x4, huyén, tinh); néu 12 Uy ban nhan dén cip huyén thi ghi di 02 cip
hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 18 tén co quan dai dién va tén
nuée cd tru ¢ Co quan dai dién.

Vidy:  Tinh Thanh Ho4
Thanh phb Thanh Hoé
UBND phudng Lam Son
Hodc: Dai stt quén Viét Nam tai Hoa Ky;
Tbng lanh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sé trong Sé ding ky khai ti.
®) Chi ghi trong trwomg hop da dwgc cép S6 dinh danh ca nhén.

™) Ghi 15 tén loai gidy t&, s, tén co quan, ngay thang nim cép.
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Y.

NOI DUNG CU THE qﬁA THT TUC BANH CHINH THUQC THAM QUYEN
GIAI QUYET DA TJBbfi‘s @AP XA TINH THANH HOA
(Ban hamh kém theo Qyét dz@iﬁso Jé’f/b? ~UBND ngay48 thing Y ndm 2017
cia Chij, ‘tich H)ﬂbﬁ}rm n dén tinh Thanh Hoa)

\V/

Tén thi tuc hanh chinh: Cap ban sao trich luc hd tich

Sé seri trén Co s& dit liu quoc gia vé& TTHC:

Linh vue: H9 tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Buée 1. Chun bi hd so:

C4 nhén, co quan, t& chiic chuén bi hd so hop 18 theo quy dinh clia phap lut.
Buée 2. Tiép nhin hd so ciia ca nhin, td chie:

1. Pia diém tiép nhin: B6 phén tiép nhan hd so v tra két qud ciia UBND chp x&.

2. Théi gian tiép nhin: Trong gid hanh chinh céc ngdy tir thir 2 dén thir 7 (trir cée
ngay nghi L&, Tét theo quy dinh).

3. Nhirng diém cin luu ¥ khi tiép nhén ho so:

a) D61 v6i ¢4 nhan, co quan, t6 chirc: Khong.

b) Péi véi co quan tiép nhén hb so:

+ Truong hop ngudi yéu ciu ndp gidy t& 13 bén sao duoc cp tir sb gbe
hoic ban sao duge ching thyc tir ban chinh thi ngwdi tiép nhén hd so khong dugc
yéu cdu xudt trinh ban chinh; néu ngudi yéu cdu chi ndp bén chup va xuét trinh
béan chinh thi ngudi tiép nhan hd so kidm tra, dbi chiéu ban chup véi ban chinh
va ky vao ban chup xdc nhan vé viéc da dbi chiéu ndi dung gidy to d6, khong
duoc yéu ciu ngudi di ding ky ndp ban sao cb chimg thyc gidy to dé.

+ Truong hop phép luét quy dinh xuét trinh gidy t& khi déng ky ho tich,
nguoi tiép nhén cé trach nhiém kiém tra giéy t& xuét trinh, d6i chidu véi thong
tin trong Té& khai v tra lai cho ngudi xudt trinh, khéng duge yéu ciu ngudi ding
ky h6 tich ndp thém ban sao gidy t& do. Ngudi tiép nhan cé thé chup 01 ban gidy
t& xuét trinh hodic ghi lai thdng tin cla gidy t& xuét trinh d& luu hd so.

+ Ngudi tidp nhén cb tréach nhidm tiép nhén ding, da hd so ding ky ho tich
theo quy dinh cla phép lut hd tich, khong duoc yéu cdu ngudi ding ky hd tich
ndp thém gidy t& ma phép ludt hé tich khong quy dinh phai ndp.

Buée 3. Xit Iy hd so ciia ¢4 nhin, co' quan t6 chire:

- Ngudi ¢ yéu céu cé‘ip ban sao trich luc hd tich ndp hd so tai Co quan
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quan ly Co s& dit lidu hé tich c6 thim quyén.

Trudng hop co quan, td chirc ¢ thdm quyén d& nghj cAp bén sao trich luc
h6 tich clia c4 nhén thi giri vin ban yéu cdu néu rd Iy do cho Co quan quan ly Co
s@ dit liéu hd tich.

- Ngudi tiép nhan c6 trach nhiém kidm tra, dbi chiéu théng tin trong T&
khai va tinh hop 18 ciia giy t& do ngudi yéu ciu xuét trinh ho#ic ndp.

- Néu hé so diy di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngdy, gid tra két qua; néu hd so chwa diy di, hoan thién thi huéng din
ngrdi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung,
hoan thién hé so ngay thi phai 14p thanh van ban huéng din, trong d6 néu 13 loai
gidly t&, noi dung cin bd sung, hoan thién, k¥, ghi rd ho, chit dém, t8n ciia ngudi
tiép nhén.

- Hd so yéu ciu c4p ban sao trich lyuc sau khi d& duoc huéng din theo quy
dinh ma khong duogc bd sung ddy di, hoan thién thi ngudi tiép nhéan tir chdi tiép
nhén hd so. Viéc tir chéi tip nhan hd so phai dwoc thé hién bing vin ban, trong
d6 ghi r3 1y do tir chbi, ngudi tiép nhén ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy hd so dy di va phit hop, cdng
chuc lam c6ng tac hd tich cin cr vao Co s& dit liéu ho tich, ghi néi dung ban sao
trich luc hg tich, b4o cdo Thii trudng co quan quan 1y co s& dit lidu ho tich ky cp
ban sao trich luc hd tich cho ngudi yéu ciu.

Buéce 4. Tra két qua:
1. Pia diém tra: Bo phan tiép nhén hd so va tra két qua ctia UBND cip x4,

2. Thoi gian tré két qua: Trong gid hanh chinh cic ngdy tir thir 2 dén thit 7 (trir céc
ngay nghi Le, Tét theo quy dinh).

2. Cach thire thwe hién:

- Ngudi ¢ yéu ciu cip béan sao trich luc hd tich tre tiép thire hién hodc ty
quyén cho ngudi khac thyuc hién yéu ciu cp ban sao trich luc hd tich;

- Nigudi thyc hién yéu ciu cp bén sao trich luc ho tich c6 thé truc tiép nbp
hd so; co quan, td chirc ¢ yéu cau cé’lp ban sao trich luc ho tich c6 thé truc tiép
glri vin ban yéu ciu tai Co quan quan ly co s& dit liéu hd tich c6 thAm quyén
ho#ic gid hd so, vin ban yéu cdu qua hé théng buu chinh.

3. Thanh phén, s6 lwgng ho so:
a) Thanh phin hd so:
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* Gidy 10 phai xufit trinh:

- H6 chidu hoic chimg minh nhin dan hoéc thé cén cudc céng dan hodc
céc gify to khéac c6 dén dnh va théng tin c4 nhan do co quan c6 thdm quyén cép,
con gid tri sir dung ¢ chimg minh v& nhan thén clia ngudi c6 yéu ciu cp ban
sao trich luc hd tich.

Trudng hop gii hd so qua hé thdng buu chinh thi phai giii kém theo ban
sao c6 ching thie gidy t& phai xudt trinh néu trén.

* Gi(’fy 10 phdi ngp

- T khai cép ban sao trich luc hé tich theo miu déi véi trudng hop ngudi
yéu ciu 13 c4 nhan.

- Van ban yéu chu cép ban sao trich luc ho tich néu 15 1y do trong trudng
hop ngudi yéu chu 14 co quan, td chire.

- Vin ban ity quyén theo quy dinh clia phap luft trong trudng hop ty
quyén thuc hién yéu cu cép ban sao trich luc hd tich. Trudng hop ngudi dugc Uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt clia ngudi ty quyén
thi van ban iy quyén khéng phai cdng ching, chimg thyc, nhung phai cé gify to
chimg minh mdi quan hé véi ngudi iy quyén.

b) $é lugng bd hd so: 01 bb.

4. Thoi han gidi quyét:
Ngay trong ngay tiép nhan hd so; trudng hop nhén hd so sau 15 gid ma
khéng giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

5. Dbi tu@’ng thwe hién thi tuc hinh chinh: C4 nhén, co quan, 6 chirc.

6. Co quan thyc hién thi tuc hanh chinh:
a) Co quan thyuc hién thii tuc hanh chinh: UBND cép x4
b) Co quan phéi hop: Khong.

7. Két qua thywe hién thii tuc hanh chinh: Ban sao trich Iuc hé tich

8. L& phi: 3000d/viéc (Mién 1é phi cho nguoi thuge gia dinh c6 cong voi cach
mang; nguoi thugc hd ngheo,; nguoi khuyét tdt).

9, Tén mau don, miu t& khai: TO khai cép ban sao trich luc ho tich

10. Yéu céu, diéu kién thwc hién thii tuc hanh chinh:
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11. Can civ phap 1y cia thi tuc hanh chinh:

- Luét hé tich ndm 2014;

- Nghi dinh sé 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mét sb didu va bién phap thi hanh Luat ho tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phédp hudng
din thi hanh mét sd didu cia Lut hd tich va Nghi dinh s§ 123/2015/ND-CP
ngay 15/11/2015 cita Chinh phi quy dinh chi tiét mot s6 didu va bién phép thi
hanh Luét hd tich;

- Théng tu sé 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira
d8i, bd sung Thong tuw s6 02/2014/TT-BTC ngay 02/01/2014 ciia B6 Tai chinh
huéng dn v& phi va 18 phi thudc thAm quyén quyét dinh ctia Hai ddng nhan dan
tinh, thanh phé truc thude Trung vong;

- Quyét dinh s6 4764/2016/0D-UBND ngay 09/12/2016 ciia UBND tinh
Thanh Héa vé viéc ban homh mike thu, mién, gidm, thu, ndp, qudn Iy v& st dung
cdc khodn phi, 1¢ phi thudc thdm quyén ciia HOi dong nhdn dén tinh, dp dung
trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI, MAU KET QUA: Cé.
Ghi chui: Phén chit in nghiéng 13 ndi dung stra déi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poclidp - Ty do - Hanh phie

TO KHAX
CAP BAN SAO TRICH LUC HQ TICH

KADR G 1) e s

Ho, chir dém, tén ngudi yéu CAUL oo ss oo
INOT CU T 2 oo e ees e e
GHAY 18 1Y THAN Dottt
Quan hé v&i ngudi duoce cip ban sao Trich e o tICh: e

P& nghi co quan cAp ban sao trich THE™ e ass e

cho ngudi c6 tén dudi diy:

Ho, chit G8m, t8I1% ..o sessreesssn s sarssssions €5 07001110
DN EBC: oovreeeereess e seeeeersesrsessesseesesssrees s smsesssrsraresss QUBC HICH: oo
INOT CU BT Do s seesss s smas s s R RS it str hs8
GHAY 18ty THANL @ oo sttt
S6 dinh danh & nhan (U COY: ...ovmeeereereessseosasees seesssssssssssssssssesssessses s

ba déng ky tai: st e SRR S S SBSrARB

Tdi cam doan nhimg ndi dung khai trén déy la ding su thdt va chiu trach nhiém
trude phap ludt v& cam doan ctia minh

Lam t@ic .o, ngay ... thang ...ndm ..

Ngudi yéu chu
(ky vé ghi r8 ho, chir dém, tén)
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Chit thich:

) Ghi 5 tén co quan thure hién viée cép ban sao trich luc hd tich.

@ Ghi theo dia chi dang k¥ thirdng tro; néu khéng c6 noi dang k¥ thidng tra thi ghi theo dia chi ding
ky tam tri; trudng hgp khong c6 noi déng ky thurdng tri va noi ding ky tam tri thi ghi theo dia chi
dang noi sinh séng.

@) Ghi thong tin vé gify t& thy than nhir: h chiéu, chimg minh nhén dan hoac gidy t& hop 18 thay thé
(vi du: Chirng minh nhén dén s6 0010891235 do Céng an thinh phd Ha Nbi cip ngay 20/10/2004).

) Ghi 18 loai viéc h tich da ding ky trude day.

®) Ghi 15 tén co quan da dang ky hé tich trudc day.

© Ghi r5 loai gidy t& hé tich dd drge cip trrde ddy.

™ Chi khai khi biét r.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pdc 1dp - Tw do - Hanh phiic

D)

$%.® JTLRKS-BS e , hgay.....thdng . . ndm 20....

TRICH LUC KHAI SINH
(BAN SA0)

Ho, chit G8m, 181 e

Ngay, thang, nam sinh: ... ohi BANG GO oo

QUUE GUIATE: ... ekttt R e
S8 dinh danh CANNANT oo
Ho, chit d8m, t&n ngudi M .o
NEM SIOR: o DA&N 16C oo Quéc tich: oo

N O Ul BT, oo oo e e

Ho, chir dé€m, t&n ngwdi cha:
NEM ST oo DAnt8¢: oo Quéc tich: . R

I O Ul ETTT, oo e s e et

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vy, dong déu)
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Chi thich:

™ Ghi tén co quan cAp ban sao Trich lyc.

Néu 1a Uy ban nhén dén cAp x4 thi ghi ¢ 03 cAp hanh chinh (x&, huyén, tinh);
néu 13 Uy ban nhan dan cAp huyén thi ghi dit 02 chp hanh chinh (huyén, tinh); néu Ia
Co quan dai dién thi ghi r3 tén co quan dai dién va tén nuéde cd tru sé& Co quan dai
dién.

Vidy:  Tinh Thanh Hoa

Thanh phé Thanh Hoa
UBND phuong Lam Son
Hode: Dai st quan Viét Nam
tai Hoa K¥
) Ghi theo sb trong S& theo dai viec cip ban sao Trich luc h tich ciia co quan
cép ban sao Trich luc hd tich.
) Ghi tén co quan dang ky khai sinh
Vi dy: Uy ban nhin dén phurong Dién Bién, quin Ba Pinh, Ha N6i
Uy ban nhin dén quin Ha Déng, Ha Noi.

™ Tuy theo cach thirc thyc hién, ghi rd cin cir cdp ban sao Trich luc: “Thuc
hién viéc trich luc tir 86 ddng ky khai sinh” hojc “Thuc hién viée trich luc tir Co 56 di
ligu h$ tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phae

eY)

§6:@ /TLKH-BS e, BIEAY . thdng  ndm 20...

Ho, chit dém, tén vg: ...,

Ngay, thang, ndim sinh: ...
DANTOC: e e e
QUBC I v e

NOT U T e e e e,

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén chc‘ing:

Ngay, thang, ndm sinh: ...
DANTOC: ..o
QUOBC HHCR: oo

NOT G, e e e

DANE KY KEEDOI 121 @ sttt ot s

---------------------------------------------------------------------------------

NGUOIKY TRICHLUC
(Ky, ghi 8 ho, chit dém, tén, chitc vy, dong dau)
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Chii thich:

() Ghi tén co quan cép ban sao Trich luc
~ Néula Uy ban nhan déan cap xa thi ghi du 03 cAp hanh chinh (xd, huyén, tinh);
néu 13 Uy ban nhan din cép huyén thi ghi dit 02 cdp hanh chinh (huyén, tinh); néu &
Co quan dai dién thl ghi 5 tén co quan dai dién va tén muée ¢é tru s& Co quan dai
dién.
Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Ho4
UBND phurong Lam Son
Hodc: Dai sir quan Viét Nam tai Hoa Ky;
Tbng lanh su quéan Viét Nam tai Osaka, Nhit Ban
@ Ghi s6 theo S8 cip ban sao Trich luc hé tich clia co quan dang ky hé tich,
) Ghi tén co quan dang ky két hén. |
Vi du: Uy ban nhén dan phudng Pign Bién, quin Ba Dinh, Ha N&i
Uy ban nhan dén quin Ha Dong, Ha N6i.
“) Tuy theo cach thirc thirc hién, ghi 6 can cir cip ban sao Trich luc: “Thue

hién viéc trich luc tir 86 ding kp két hén” hodc “Thuc hién viéc trich luc ti Co sé dif
liéu ho tich dién tir theo quy trinh tin hoc”.
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(1)

86:®  JTLKT-BS

CONG BOA XA HOQI CHU NGHIA VIET NAM

Poe ldp - Tw do - Hanh phue

e e, NEQAY..thang .. .nam 20....

TRICH LUC KHAI TU

Ho, chit dém, tén:.......c.ccoovcccccnne

(BAN SAQ)

Ngay, thang, N&M SIMHT ..o i e e e

Gioitinh: ................... Ddntdec: ...

S8 Ainh dArTh CA TIHAN ... vve e vt eve e ees e ces oo eas e eeeass e oee s s e it s e e

.......................................................................

..............................................................................................................

NGUOIKY TRICHLUC
(Ky, ghi r3 ho, chit dém, tén, chuc vy, déng dau)
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‘) Ghi tén co quan cép ban sao Trich luc. Néu 13 Uy ban nhén dén c4p xa thi ghi
dt 03 cAp hanh chinh (x&, huyén, tinh); néu 12 Uy ban nhan dan cip huyén thi ghi du
02 cép hanh chinh (huyén, tinh); ndu 1a Co quan dai dién thi ghi 15 tén co quan dai
dién va tén nudce cb tru s¢ Co quan dai di€n.

Vidu:  Tinh Thanh Ho4
Théanh phé Thanh Hoa
UBND phudng Lam Son
Hodc: Pai st quén Viét Nam tai Hoa Ky;
Téng lanh sw quéan Viét Nam tai Osaka, Nhat Béan

@) Ghi theo sb trong S& clp ban sao Trich luc ho tich clia co quan ding ky hd
tich.

®) Ghi tén co quan dang ky khai tir, s6, ngdy thang nam ding ky.
Vi dy: “UY ban nhan dan phudng Dién Bién, quan Ba Dinh, thanh phé Ha Nai
S6: 02, ngay 05/01/2016”

“ Tuy theo cach thirc thuc hién, ghi 15 cin ot cAp ban sao Trich lyc: “Thuc
hién viée trich luc tir S6 ding ky khai tr” hodc “Thuc hién viéc trich luc tir Co sé dit
ligu ho tich dién ti theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc ldp - Ty do - Hanh phiic

(1)

$6:®  JTLGH-BS e , ngay. .. thdng . ..ndm 20...

TRICH LUC PANG KY GIAM HO
(BAN SAO)
Ngudi gidm ho:

(€ o0 r1ss RORROITOINN b : 1 I 1o L Qubc tich:
Gidy khai sinh/Gidy t& iy than: @

~ ax PN (.
Pa ding K giAm B a0 et

NGUOIL XY TRICH LUC
(Ky, ghi 18 ho, chit dém, tén, chirc vy, déng ddu)
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Chii thich:
™ Ghi t&n co quan cp ban sao Trich Iyc.

Néu 14 Uy ban nhan dan cip xa thi ghi dd 03 cAp hanh chinh (x4, huyén, tinh);
néu 14 Uy ban nhén dan cAp huyén thi ghi di 02 cép hanh chinh (huyén, tinh); néu 12
Co quan dai dién thi ghi r3 tén co quan dai dién va té&n nuwdc cb tru s¢ Co quan dai
dién.
Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Ho4
UBND phudng Lam Son
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Tbng lanh sy quén Vit Nam tai Osaka, Nhat Ban

@ Ghi theo sb trong S& cp ban sao Trich Iuc ho tich cia co quan ding ky ho
tich.

©®) Ghi r5 tén loai gidy td, sb, tén co quan, ngdy thang nim cip gify to

™) Ghi r5 tén co quan d3 dang ky giam ho, sb, ngdy thang nam ding ky.

Vi du: Uy ban nhén d4n phudng Pién Bién, quin Ba Pinh, thanh phé Ha Ni
S6: 05, ngay 08/02/2016

®) Tuy theo cach thirc thuc hién, ghi & cin ot chp ban sao Trich luc: “Thuc
hién viéc trich luc tiv S6 dang ky gidm h¢” hodc “Thye hién viéc trich luc tir Co s¢ dit
liéu hé tich dién nr theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pgc ldp - Tw do - Hanh phic

w0

$6:®  /TLCDGH-BS
e vneee, REAY. . thang . ndm 20....

TRICHLUC
PANG KY CHAM DUT GIAM HOQ
(BAN SAO)

Ngwoi gidm ho:

G 1Ts R 1o LINRTIOUONUIN  2 Y1s 13O 10T, TR T3 L

Gidy t& ty thén: ) oo s sees oo seee et et e st 1t e

o TR et 1 LTSN B 712 1) VoY SOU OO O 111 1ol 1o) ORI

Gy 1 07 (AN P s s e e e

)

Pi dang ky chidm dtet gidm ho, sb ding ky O s s NEAY...oeeiiier e

GE T oo e ee o522 28152 et e et e ner e b et

NGUOI XY TRICH LUC
(Ky, ghi 18 ho, chit dém, tén, chirc vy, dong ddu)
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() Ghi tén co quan cp ban sao Trich luc. Néu 1a Uy ban nhén dén cép x4 thi ghi
dt 03 cAp hanh chinh (x4, huyén, tinh); néu 12 Uy ban nhén dén cAp huyén thi ghi d&
02 cAp hanh chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi o tén co quan dai
dién va tén nudc co6 try s& Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thanh phd Thanh Hod
UBND phudng Lam Son
Hodc: Pai stt quin Viét Nam tai Hoa Ky;
Tdng lanh sur quan Viét Nam tai Osaka, Nhat Ban

@ Ghi theo sb trong Sb cép ban sao Trich luc h tich clia co quan dang ky hd
tich.

®) Ghi 5 tén loai gidy to, sb, tén co quan, ngay thang nim cap gify to.
™ Ghi 5 tén co quan, s6, ngdy thang ndm ding ky gidm h trude day.
Vi dy: “Uy ban nhan d4n phudng Pién Bién, quan Ba Pinh, thanh phé Ha Nai
Sé: 02, ngdy 05/01/2016”
©®) Ghi 15 88, ngdy thang ndm ding ky trong sb dang ky chdm dt gidm ho.
© Tuy theo cach thirc thuc hién, ghi 18 cin cir cip ban sao Trich luc: “Thuc
hién viée trich luc tir Sé déing ky chém dit gidm h¢” hotic “Thue hién viéc trich luc tir

Co 56 dir ligu ho tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

D

s6:® JTLCMC-BS ... , ngay.....théng .. .ndm 20....

TRICH LUC PANG KY NHAN ......cccoeue )
(BAN SAQ)

Xdc nhin ding ky viéc nhdn .......... giita:

Ho, chit dém, tén e e e eeeeeee etk RS A 518528

GiGi ke v..vveveeeeeveenr, DAROCT veee e Qubctich: cuvievvin e e

Ghi chi:

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chuc vy, dong ddu)
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Chu thich:

() Ghi tén co quan cip ban sao Trich Iyc h tich.

Néu 13 Uy ban nhén dan cip xa thi ghi dt 03 cip hanh chinh (x4, huyén, tinh);
néu 1a Uy ban nhin dén cAp huyén thi ghi dit 02 cAp hanh chinh (huyén, tinh); néu I3
Co quan dai di€n thi ghi 6 t€n co quan dai dién va tén nudc co6 tru s& Co quan dai
dién.

Vidy:  Tinh Thanh Hod

Thanh phé Thanh Ho4
UBND phuong Lam Son

Hodic: Dai sit quan Viét Nam tai Hoa Ky;

Tdng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi theo sb trong S& cip ban sao Trich luc hé tich clia co quan ding ky ho
tich. :

@ Ghi ra:

X4ac dinh ding ky viéc nban cha, con hodc me, con tliy theo ding ky viéc cha
nhén con/con nhin cha hodc me nhin con/con nhin me.

®) Ghi r&: cha holic me
) Ghi & tén loai gidy to, s, tén co quan, ngdy thang nim cip gidy td.
©) Ghi tén co quan, s8, ngdy thang nim ding ky nhan cha, con hodc me, con
Vi du: Uy ban nhin din phudng Pién Bién, quan Ba Dinh, Ha Noi
S6: 05 ngdy 08/02/2016 |
) Tuy theo cach thirc thuc hién, ghi & cin cir c¢ip ban sao Trich luc: “Thuc
hién viéc trich lyc tir S6 ddng ky nhdn cha, me, con” hodc “Thuc hién viéc trich luc tu

Co 56 dir liéu hé tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pdeldp - Tu do - Hanh phie

(1)

$4:®  /TL...-BS

-------------------------------------------

X4ac nhén:

5}

Trong B e ereeeseee s esst e e esens e et e 5288 s 818 bR R 8RR S

NGUOI KY TRICH LUC
(Ky, ghi 16 ho, chit dém, tén, chitc vu, déng ddu)
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Chi thich:

() Ghi tén cor quan cép ban sao Trich luc h tich.

Néu 12 Uy ban nhén dén cp xa thi ghi dd 03 cAp hanh chinh (x4, huyén, tinh);
néu 1a Uy ban nhén dan cAp huyén thi ghi da 02 cip hanh chinh (huyén, tinh); néu la
Co quan dai dién thi ghi 10 tén co quan dai dién va tén nude c6 tru s¢ Co quan dai
dién.

Vidy:  Tinh Thanh Hoé

Théanh phd Thanh Ho4
UBND phudng Lam Son

Hodc: Dai stir quan Viét Nam tai Hoa Ky,

Tbng lanh su quan Viét Nam tai Osaka, Nhat Ban

@ Ghi theo sb trong $& cp ban sao Trich luc hé tich ciia co quan ding ky hd
tich, ghi chir viét tit loai viéc dd giai quyét trong thuc té.

Vi dyu: 01/TLTDHT-BS ho#ac 02/TLCCHT-BS hodc 05/TLXPLDT-BS

®) Ghi theo loai viée thuc t& giai quyét: thay dbi ho tich; cai chinh ho tich; bd
sung hd tich; x4dc dinh lai din tdc.

“) Ghi 15 tén loai giy t&, s, tén co quan, ngay thang nim cip gidy to.

©) Ghi theo ndi dung da dang ky: thay dbi ho/chir dém/tén; cai chinh ho, chir
dém, tén, ndm sinh, qué quén ...; bd sung dan toc, qude tich, nim sinh cia ngudi
cha...; x4c dinh lai din tdc.

©) Ghi tén loai gidy t/sd ding ky hd tich ¢ ndi dung da duge thay déi, cai
chinh, b4 sung ho tich, s, ngay thang nam dang ky.

) Ghi ndi dung da ding ky thay ddi, c&i chinh, bd sung hé tich, xic dinh lai d4n

n

toc

Vi dy: T Nguyén Van A, sinh nim 1959 thanh Nguyén Vin An, sinh nim
1960

ho#c: Tr qué quan: DPre Tho, Ha Tinh thanh qué quan: Vinh, Nghé An.
ho#c: tir ddn téc: Kinh thanh dan tdc: Thai

®) Ghi tén co quan da ding ky, sb ding ky, ngay thang nim ding ky viéc thay
ddi/cai chinh/bd sung h tich/xac dinh lai dan toc.

@ Tuy theo cach thirc thue hién, ghi ro cin cir cdp ban sao Trich luc: “Thuc
hién viéc trich luc tir S8 dang ky thay ddi, cdi chinh, bé sung hé tich, xéc dinh lai dén
tgc” hodic “Thuc hién viéc trich luc tir Co sé dir liéu hg tich dién ti theo quy trinh tin
hoc”,
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poe ldp - Tw do - Hanh phic

(1)

S&: @ /TLGCKS-BS
......... , hgay.. . thang . . nam 20..

- TRICH LUC
GHI VAO SO HQ TICH VIEC KHAIX SINH

(BAN SAQ)
Ho, chily @8, T80 e
Ngay, théng, nam sinh: ... g0 DANE CAE e
Gi6itinh: ... DADLOC: oo Qudctich: o
INOT SINN oo oo esee st et e
QUG QUIATLL .ottt e
S6 dinh danh €A Nh&N: ... S
Ho, chit dém, tén ngwdi cha: ... e
NEM SR DARtAC: e QUBC HHCH: oo
INOT U T oo et e ot b e
Ho, chif dém, t8n NGl ME: ... .o
NEAM SINHE oo DANHC: v QUBC HICRL oo
INOT G UL ot st et e
Pi ghi vao sb hj tich viee khaisinh tai: ® .
SO v NBAY e S
Ghichi: @ ...

NGUOI KY TRICH LUC

(K, ghi 5 ho, chit dém, tén, chic vy, dong ddu)
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Chu thich:

() Ghi tén co quan cép ban sao Trich luc hd tich.

Néu 12 Uy ban nhén dan cdp x4 thi ghi di 03 cAp hanh chinh (x4, huyén, tinh);
néu 12 Uy ban nhén dén cip huyén thi ghi di 02 cip hanh chinh (huyén, tinh); néu 13
Co quan dai dién thi ghi r6 tén co quan dai dién va tén nude cd tru s& Co quan dai
dién.

Vidy:  Tinh Thanh Hoa

Thénh phb Thanh Ho4
UBND phudng Lam Son
Hodc: Thanh phb Ha Nai
UBND quén Ba Dinh
Hode: Dai sir quan Viét Nam
tai Hoa Ky

@ Ghi theo s trong Sb cAp ban sao Trich luc hd tich ciia co quan ding ky hd
tich.

® Ghi tén co quan thuc hién ghi vao S8 ho tich viéc khai sinh, sé dang ky,
ngiy, thang, nim ghi vao S8 ding ky khai sinh

Vi dy: Uy ban nhén dan quin Ha Déng, Ha Nbi, sé 05, ngay 11/02/2016.

“ Tuy theo cdch thire thurc hién, ghi 8 cin cir cdp ban sao Trich luc: “Thue
hién viéc trich luc tir S6 ditng ky khai sinh” holic “Thuc hién viée trich luc tir Co s dif
liéu ho tich dién tir theo quy trinh tin hoe”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1&p - Tw do - Hanh phic

(1)

S6:¥  /TLGCKH-BS v eeennn, NEAY_ . thdng . ndm 20....

TRiCH LUC GHI CHU KET HON
(BAN SAO)

Ho, chiv dém, ténwvo: ...................... Ho,chirdém,tenchdng: ... ...

Ngay, thang, ndm sinh: ..........................  Ngay, thang, ndmsinh: ...
DA AOCT oo oot et DANECT o e
Quéc tich: QUBC HCh: oo

NOT U I e NOT O IO e

DANE KY KELNOM AAT1 @ oo ssscos s sss s s sss oo esssssessnssseasoesossooe oo

DA ghi va0 $6 ho tich VIBe KELNOM 181 @ ..o ooesse s sss s

SO0 ovcerervrierirees THEEY cornivoiesseeens e sesesseneen comaams e oo s kR e er a8 R8RSR SRR R

GhE OO oo

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chitc vy, dong ddu)
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Chu thich:
() Ghi tén co quan cip ban sao Trich luc hd tich.

Néu 1a Uy ban nhan dan cp xa thi ghi du 03 cép hanh chinh (x3, huyén, tinh);
néu 12 Uy ban nhan dén cdp huyén thi ghi da 02 cdp hanh chinh (huyén, tinh); néu 12
Co quan dai dién thi ghi 18 tén co quan dai dién va tén nuéde c6 tru s¢ Co quan dai
dién.

Vidy:  Tinh Thanh Ho4

Thanh phé Thanh Ho4
UBND phudng Lam Son
Hodc: Dai sir quan Viét Nam tai Hoa K¥;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban

@ Ghi sb theo Sb cAp ban sao Trich luc ho tich clia co quan déng ky ho tich.

®) Ghi 5 tén co quan, tén quéc gia nide ngoai da dang ky két hon, tén loai gidy
td chimg nhén viéc két hon do co quan c6 thdm quyén nude ngoai cap, sb (néu cb) va
ngay, thang, nim cip gidy t&r do.

) Ghi 5 tén co quan ding ky ho tich, sd, ngay thang nam ghi vao S8 ho tich
viée két hon.

Vi du:

D4 ghi vao s6 ho tich viéc két hon tai UBND quén Ba Dinh, thanh phé Ha Noi,
s6 05, ngay 08/3/2016.

®) Tuy theo cach thirc thirc hién, ghi r6 cin cir cAp ban sao Trich luc: “Thuc
hién viée trich luc tir S6 dang ky két hon" hodc “Thuc hién viéc trich luc tir Co s6 dir
liéu h tich dién tir theo quy trinh tin hoe”
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phiic

()

S6: @ /TLGCLH-BS ... , ngay.. .. thdang . ndm 20...

TRICH LUC GHI CHU LY HON
(BAN SAQ)

HQ, Chillr @8I, TN ...t e

Ngdy, thang, nim sinh: ...

Gidi tinhe oo DADIC! oo QubC HiChE .

GHAY 10 TEIY THAIL oo eeeesoeree et oo oo eeee e e

Puge ghi vio S§ ho tich viee™ ..o, da gial quyét
tai nwé'c ngoai véi ngwdi cd tén duwdi diy:
HO, CRil @8I, BN ... oottt b et b

@ Ngay, thang, nam sinh: ...,

GO IR oo DANOCT e QUBE HER oo

GHAY 10 TV TATL ..o oeee e oo e s

..............................................................................................

NGUOI KY TRICH LUC
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(KY, ghi rG ho, chit dém, tén, chirc vy, dong
ddu)

Chii thich:
) Ghi tén co quan cép ban sao Trich luc hd tich.

Néu 1a Uy ban nhan dan cép x4 thi ghi du 03 cip hanh chinh (x&, huyén, tinh);
néu 14 Uy ban nhén dén cAp huyén thi ghi du 02 cdp hanh chinh (huyén, tinh); néu 12
Co quan dai dién thi ghi 6 t€n co quan dai dién va tén nuée c6 tru & Co quan dai
dién.
Vidy: Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phuéng Lam Son
Hodc: Dai sir quan Viét Nam tai Hoa Ky;
Téng lanh sw quén Viét Nam tai Osaka, Nhat Ban
@ Ghi s6 theo Sé cép ban sao Trich luc ho tich cla co quan dang ky ho tich.

® Ghirs loai viéc thuc té da dang ky: ly hén hodc hity viéc két hén

® Ghi theo thong tin c6 trong S& ghi cha ly hén, néu khéng c6 thong tin thi
khéng in/khdng ghi trong ban sao Trich luc ghi chi Iy hén.

®) Ghi tén co quan dang ky ho tich d& thuc hién viée ghi chi ly hon, sb, ngdy,
théng, ndm ghi vio S hd tich viée ly hon.

©) Tuy theo céch thirc thuc hién, ghi rd cin cir cé.p ban sao Trich luc: “Thuc
hién viéc trich luc tir 6 ghi chu ly hén"” hodc “Thuce hién viéc trich luc tir Co s¢& diF
lidu h$ tich dién tik theo quy trinh tin hoc”.

194







CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phiic

(D

S6:@  J/TLGCHT-BS e , ngay ... thdang . ndm 20...

TRICH LUC GHI CHU THAY POI HO TICH?
(BAN SAO)

HQ, ChIE G8IM, E8M ..ot st e ssa st s s e bR b st bt

GHAY 1 T0Y ThAN: .ot e e e ee e ee et e es e et e e e et et et eeerenens e

D thue hi€n vIEC hl Chll .o e e

NOT Zhi CB: o i e e e e e e
Ngay, thang, nam ghi chil: ... e

NGUOI KY TRICH LUC
(KY, ghi rd ho, chit dém, tén, chirc vy, déng ddu)
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Chi thich

() Ghi tén co quan cip trich Iuc (néu 12 Uy ban nhén dan cip huyén thi ghi ddy da 02
cép hanh chinh: Vi du: UBND QUAN HOAN KIEM, TP HA NOI; néu 1a Co quan dai dién
thi ghi rd tén co quan dai dién va tén nudce ¢ tru s& Co quan dai dién: VD: DAI SU QUAN
VIET NAM TAI HOA KY

@ Ap dung cho cip trich fuc ghi chit céc loal viée hd tich (trir ghi chit két hon, ly
hén, khai sinh)

@) Ty theo cach thirc thuc hién, ghi 16 “Thuc hién viée trich luc tir S§ ding ky

.......................... ” hogc “Thyc hién viée trich luc tir Co s& dir liéu hd tich dién tir theo
quy trinh tin hoc”.
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