


Phy lyc 
THUQC THAM QUYEN GIAI QUYET 

HUC HANH NGHE CONG CHUNG 
h sd 104 7 /QD-UBND ngay 47 thong 5 nom 2017 

y ban nlzein dein tinh Tau Thien Hue) 

PHAN I. DANH MVC THU TVC HANH CHINH 

STT Ten this tyc harsh chinh 

I. Linh vyc ding cluing 

1. Cong chung hop Sing, giao dich sown thao son 

2  Cong chfrng hop clang, giao dich do cong chung vien sown thao theo de 
nghi dm ngueri you cau dog chung 

3.  Cling chung viec sin di, b6 sung, hay be hop ding, giao dich 

4.  Cong chung hop ding the chap bat dung sin 

5.  Cling chung hop (tang ay quyen 

6.  Ging chung di chfic 

7.  Cong chimg van ban th6a thuan phan chia di san 

8.  Cong chung van ban khai nhan di san 

9.  Cong chung van ban tir chiii nhan di san 

10.  Nhan luu gift di chile 

11.  Cling chting ban dich 

12.  Cap ban sao van bin ding chung 

II. Linh yip cluing thsyc 

13.  

Cluing thuc ban sao tir ban chinh giAy ter, van ban do ca quan to chirc co 
tham. quyen dm Viet Nam; co quan, to chirc c6 thAm quyen ciia nuerc 
ngoat; co quan, to chuc co tham quyen cua VW Nam lien ket vii ca 
quan, to chic c6 thArn quyen ctia nu6c ngoal cap hoac chimg nhan 

14.  
Chimg thyc chit 14: trong cac giAy ter, van bin (ap dung cho cc.; truing 
hop chting thyv diem chi va truang hop nguai you cau chung thyv khong 
the kY, khang the diem chi Apt) 



PHAN II. NON DUNG CU THE CUA TUNG THU TUC HANII CIHNH 
I. Linh we Cong chting 

1. Cong chtimg hop long, giao dich sown thao san 
Trinh ttr thkrc 

- Ngued yeu cau ding chimg lap phieu yeu cau cong chting hop dong, giao 
dich va nap ho so you cau ding chUng tivc tiep tai to chirc hanh nghe cong chUng; 

- Cong chung vien tip nhan ha so va lciem tra giay to trong ha sa yeu cAu 
cong chimg. Twang hap ho so you cau ding chting day dil, phir hap veri quy dinh 
cua phap luat thi thu ly, ghi vao so cong chi:mg; 

- Cong chi:mg vien huerng dan ngueri yeu eau cong chtMg tuan thu dung cac 
quy dinh ye thu toe ding chting va cac quy dinh phap luat c6 lien quan den,  viec 
thoc hien hop tong, giao dich; giai thich cho ngued yeu cau ding chimg hieu ro 
quyen, nghia vu va lgi ich hop phap cua h9, y nghia va hau qua phap lY ctia viec 
tham gia hop dong, giao dich; 

- Trong truang hap co can cif cho rang trong ha so you cau cong chimg co 
van de chua ro, viec giao ket hap d6ng, giao dich c6 dau hieu bi de doa, cuang ep, 
c6 so nghi net ve nang lot hanh vi dan so cda ngued you cau ding chimg hoac deli 
tugng cua hop dong, giao dich chua dugc me ta co the thi cong chimg vien de 
nghi ngueri yeu cau cong thing lam re hoac theo de nghi cua ngueri yeu cau cling 
chtMg, cong thing vien tiOn hanh xac minh hoac yeu cau giam dinh; truerng hop 
khong lam re dugc thi c6 quyen to choi ding chung; 

- C8ng chimg vien kiem tra do thao hop (tang, giao dich; neu trong do thao 
hop ding, giao dich c6 dieu Ichoan vi pham phap luat, trai dao dot xa hqi, deli 
tugng cila hop &mg, giao dich khong pith hop veri quy dinh cua phap luat thi cong 
chOng vien phai chi AI cho ngueri you cau cong chung de sira chua. Throng hop 
ngued you cau cong chung !thong sua chfra thi cong chimg vien c6 quyen tit choi 
cong chimg; 

- Ngtred you cAu Gong chimg to doc tai du thao hap dong, giao dich hoac 
cong chting vien doc cho ngueri you cau cling thing nghe theo de nghi elm ngur5i 
you cau cong cluing. Truerng harp ngtreri yeu cau ding chOng dong y town ba nal 
dung trong do thao hop dang, giao dich thi ky vao tong trang cua hop dang, giao 
dich. Clang chi:mg vien yeu cau ngueri yeu cau clang chimg xuat trinh ban chinh 
cua cat giay to quy dinh tai lchaan 1 Dieu 40 Luat ding chimg deli chieu truck 
khi ghi led chimg, kY vao timg trang cua hop tong, giao dich. 

- Ta chfrc hanh nghe cong chirng thing dau, thu phi cling chi:11g, thu lao, chi 
phi khk (neu c6) va tra ket qua cong chimg. 

Cach that the hifn: Nap ha so tai ta chirc hanh nghe cling thing 
Thanh phan ha sa: 

- Phieu you cAu cong chung; 

- Do thao hop dang, giao dich; 

- Ban sao giay to toy than dm ngueri yeu cau cong chung; 
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- Ban sao giay chi ng nhan quyen sec huu, quyen sir dung hoac ban sao giay 
to thay the dugc phap luat quy dinh doi voi tai san ma phap luat quy dinh phai 
dang ky quyen so hau, quyen sir dung trong twang hop hop (long, giao dich lien 
quan den tai san do; 

- Ban sao giAy to khac co lien quan den hop d'Ung, giao dich ma phap luat 
quy dinh phai co. 

Ban sao neu teen la ban chup, ban in hoac ban danh may co nOi dung day dit, 
chinh xac nhu ban chinh va khong phai chimg thuc. 

SO luvng ha so.: 01 bo 

Thiri han giai quyet: Thai han cong chimg khong qua 02 ngay lam viec; 
dolt Arai hop dong, giao dich co not dung phirc tap thi thai han cong chimg co the 
keo doi han nhung khong qua 10 ngay lam viac (Thai gian xac mink, giam dinh 
not dung lien quan den hop dong, giao dich khong drib vao thai han cong chimg). 

DOi turfing thyt hign thu tyc hanh chinh: Ca nhan, to chirc 
Co.  quan có thin' quyen quyet dinh: TU chirc hanh nghe &Ong chimg 
Co quan thvc hitn thii tyc hanh chinh: TU chirc hanh nghe &Ong chimg 

Ket qui thvc hifn thii tyc hinh chinh: Van ban cong chimg 
Phi, le: phi (neu co): Phi cong cluing chive thu theo quy dinh tai Thong tic 

so 257/2016/7T-BTC ngay 11 dicing 11 nom 2016 ciia Bo Tat chinh. 

Yeu au, than ki?n‘thyt 	tyc hinh chinh (neu co): Cling chung 
vien dm to chic hanh nghe cong chi ng chi duge cong chimg hop d8ng, giao dich 
ye bat &Ong san trong pham vi tinh, thanh pho true thuUc trung uang not to chirc 
hanh nghe cong chimg dot try se', tra truang hop cong chimg di chile, van ban to 
ch8i nhan di san la bat dung san va van ban Ay quyen lien quan den viac thuc hian 
cac quyen doi voi bat &Ong san 

MAu dot, mAu to. khai: Khong quy dinh 
Can co phap ly: 
- Luat cong chimg so"' 53/2014/QH13; 

- Thong to so 257/2016/TT-BTC ngay 11 Eh:ng  11 nom 2016 dui B6 Tai 
chinh quy dinh mtic thu, che c16 thu, nOp, span 	dyng phi cong chting; phi 
chfing thvc; phi therm clinh tieu chudn, dieu kien hanh nghe cong chthig; phi tham 
dinh clieu kien hoot cl6ng Van phong ding chang; le phi cap the cong chthrig vien; 

- Quyet dinh so 44/2015/QD-UBND ngay 05/10/2015 clic: UBND tinh ban 
hanh quy dinh mthc Van thin lao cong chfing, chi phi ch&ng thvc Op dyng tren clia 
ban tinh Ihica Thien Hue. 

Ghi dui "Phan chit in nghieng Id nOi dung sera doi, ba sung, thay the 



2. Ong cluing how deng, giao dich do cling cluing vien sown thao theo 
de nghi au ngtroi yeu au ding cluing 

Trinh ter thtrc hien: 
- Ngued yeu eau cong chimg lap phieu yeu cau cong chimg hop thing, giao 

dich, nip he, so yeu cau cong chang true Hap tai to chat hanh nghe ding chang; 
- Nguari yeti cau cong chimg neu noi dung, y dinh giao ket hop dong, giao 

dich va de nghi cong chimg vien soan thao hop &Ong, giao dich; 
- Cling chimg vien flap nhan ho so va ham tra giay to trong ho so yeu eau 

cong chimg. Truerng hop ho so you cau &Ong Chung day du, phi( hop v&i quy dinh 
caa phap lust thi thu 15f, ghi vao so cong chimg; 

- Cling chimg vien huong clan ngtrai yeti cau clang chimg tuan thu clang cac 
quy dinh ye thn ,tpc cong chimg va cac quy dinh phap lust co lien quan den,  viec 
dux hien hop &Mg, giao dich; giai thich cho nguOi you cau cong chimg hieu ro 
quyen, nghia vu va loi ich hop pilaf) ctia h9, y nghia va hall qua phap 15T caa viec 
tham gia hop d6ng, giao dich; 

Trong truong hop c6 can cir cho rang trong ho so yeti eau ding chang co 
van de chua ro, viec giao ket hop Tong, giao dich c6 dau hieu bi de doa, cuang ee, 
c6 so nghi nga ye nang lac hanh vi dan str cua nguiri yeu cau clang chimg hoSe doi 
tuong cua hop dong, giao dich chua dugc mo to cu the thi cong chimg vien de 
nghi ngued yeu cau cong chi:mg lam re hoac theo de nghi cua ngtrad you cau cong 

cong chimg vien tien hanh xac minh hoac yeu cau giam dinh; trugng hop 
khong lam re dugc thi c6 quyen tir Choi cling chung. 

- Truang hop mai dung, 1/ dinh giao ket hop &mg, giao dich la xac thpc, 
khong vi pham phap lust, !thong Pal ciao dire xa hOi thi dog chfrng vien soan thao 
hop dong, giao dich. 

- Nguiyi yen cau cong chimg to dgc du than hop d6ng, giao dich hoac cong 
chimg vien dgc cho ngueri you cau cong chang nghe. Tnremg hop ngued yeu cau 
cong chimg d6ng ST town bi nOi dung trong du than hop (long, giao dich thi ,147 vao 
tang trang cda hop Sang, giao dich. Gang chimg vien yeti cau ngued yeu cau cong 
chimg xuat trinh ban chinh caa cac giay to quy dinh tai khoin 1 Dieu 41 Luat cong 
chimg de d6i chieu tank khi ghi lai chimg, 1c)tf vao tang trang ctia hop &mg, giao 
dich. 

- T6 chirc hanh nghe cong chimg (tong &Au, thu phi cong chimg, thi( lao, chi 
phi khac (neu co) va tra ket qua cong chimg. 

Cach that thtrc hien: Nip 116 so tai to chin hanh nghe cong chang 
Thinh phAn ho so: 
- Phieu yeu cau cong chang; 
- Ban sao giay to tay than dm ngudi yeu cau cong chimg; 
- Ban sao giay chimg nhan quyen,  sO 	quyen sir dung hoac ban sao giay 

to thay the dugc phap lust quy dinh doi voi tai san ma phap lust quy dinh phal 
Bang k5f quyen se( hau, quyen stir dung trong tnrimg kip hop (tong, giao dich lien 
quan den tai san do; 
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- Ban sao giay t& khac c6 lien quan den hqp dOng, giao dich ma phap luat 
quy dinh phai c6. 

Ban sao neu tren la ban chip, ban in hoac ban danh may c6 nOi dung day du, 
chinh xac nhu ban chinh va kheing phai chimg thuc. 

So lacmg ho sa: 01 bei 

Thbi han giai quyet: Thai han cong chlmg 'thong qua 02 ngay lam viac,; dai 
yeti bop dong, giao dich c6 nOi dung phirc tap thi then han cong chung c6 the keo 
dai hon nhung lchong qua 10 ngay lam viac (Thai gian xac mink giam dinh nOi 
dung lien quan den hop thing, giao dich khong tinh vao thai han deg chimg). 

DOi twyng thyt hien thfi tyc hanh chinh: Ca nhan, to chirc 

Ca quan có thin' quyen quyet dinh: T6 chic hanh nghe cong chimg 

Ca quan thtyc hien thfi tyc hanh chinh: TO chirc hanh nghe cong chlmg 

Ket qua thyt hien thfi tyc hanh chinh: Van ban Gong chUng 

Phi, l? phi (neu có): Phi cong cluing dteqc thu theo quy Binh tai Thong to 
so 257/2016/TT-BTC ngay 11 thong 11 nom 2016 ctia BO Tai chinh. 

Yeu au, dieu kien,thyt hien thfi tyc hinh chinh (neu co): Cong chung 
vien 	to chirc hanh nghe cling chung chi dugc cong cluing hop ding, giao dich 
va bat dOng san trong pham vi tinh, thanh pho truc thuOc trung trong not to chirc 
hanh nghe ding chung dot try sat, trir truing hgp cong chung di ch6c, van ban ta 
choi nhan di san la bat dOng san va van ban fly quyen lien quan den viac thuc hien 
cac quyen dOi veri bat dOng san 

Mau don, mAu to khai: Khong quy dinh 

Can cfi. phap 
- Luat cong chung so 53/2014/QH13; 

- Thong to so 257/2016/TT-BTC ngay 11 thong 11 nom 2016 cilia BO Tai 
chinh quy dinh mar thu, the d9 thu, nOp, quan 19, sir thing phi cong chting; phi 
cluing thuc; phi thcim dinh tieu chuan, dieu ken hanh nghe cong cling; phi tham 
dinh dieu lcien hoot dong Van phong cong chting; le phi cap the cong chung vien; 

- Quyet dinh se! 44/2015/Q-D-UBND ngay 05/10/2015 caa UBND tinh ban 
hanh quy dinh m&c trap thu lao cong cling, chi phi chilling thuc ap dung tren dia 
ban tinh This Thien Hue. 

Ghi 	"Phlin dui in nghieng la nai dung szia Jai, bd sung, thay the " 



3. Ging chimg viec sira dal, ba sung, hilly 136 hop ding, giao dich 
Trinh to thvc 

- Ngueri you cau clang chimg lAp phiau yeu cau cong chirn4 hop dang, giao 
dich, nip ho so yeu cau deg chimg truc flap tai to chirc hanh nghe clang chimg; 

- Vic cling chimg situ dr/5i, b6 sung, hay b6 hop tong, giao dich da dugc 
ding chimg dugc thtrc hian tai to chirc hanh nghe &Ong chimg da thtrc hian viec 
cong chimg do va do cling Chung vien tien hanh. Truing hop to chirc hanh nghe 
ding,  chimg da thgc hian viec clang chimg chaff' dirt host ding, chuyan 
chuyen nhugng hoac,  girth the thi ding chimg vien cili  a to chat hanh nghe Cong 
chimg dang km tra ho so cong chimg thyt hian viec sira doi, bo sung, hay b6 hop 
Tang, giao dich; 

- Cong chimg vien tip nhAn ho so va !dem tra giay to trong ho so you eau 
dog chimg. Truing hop ho so you cAu ding chimg day dit, pha hop vai quy dinh 
cua phap luat thi thy 132, ghi vao so clang chimg; 

- Ging chimg vien kiem tra, doi chieu cac thong tin giira ho sa da nip veri 
nOi dung du than van ban situ dai, bo sung, hay , beihcrp ding, giao dich da duct 
soar' than san (neu c6); soan thao van ban sira doi, 	sung,,  hay b6 hop &Ong, giao 
dich (theo denghi cim ngtrai‘you cau cong chimg), thy 11/ ho so giai quyet hoac lap 
phieu hen. Neu ho so chug day da, hop la thi huang dan, bo sung. 

- Ngueri you cau clang chimg to doe lai du thao hop dang, giao dich hoac 
cong chimg vien dye cho ngueri yeu cau cling chung nghe theo de nghi caa nguoi 
yeu cau clang chimg. Truing hop ngtrai yeu cAu &Ong chimg dingy toan b0 nOi 
dung trong du thao hop &Ong, giao dich thi lc)",  vao tirng trang cua hop (King, giao 
dich. Coq chimg vien yeu cau ngueri ?feu cau cong chimg xuat trinh ban chinh 
cith cac gin),  ti quy dinh tai khoan 1 Dieu 40 Lust ding chimg de dai chieu tnzac 
khi ghi 1ai chimg, ky vao timg trang caa hop &ring, giao dich. 

- To chirc hanh nghe cong chimg ding clAu, thu phi cong chung, thu lao, chi 
phi khac (neu co) va tra ket qua clang chimg. 

Cach that thus hifn: NOp ho so tai to chirc hanh nghe cong chimg 
Thanh phan ha so': 
- Phiau you cAu ding chimg; 

- Du that:, sira dai, bo sung hop dang, giao dich (nail co); 

- Ban sao giay to thy than dm ngued you cAu ding chUng; 

- Ban sao giay chimg nhan quyen sa hfru, quyen sir dung hoac ban sao giay 
to thay the dugc phap luAt ,quy dinh dai vii tai san ma phap it* quy dinh phai 
dang lorr quyen hau, quyen sir dung, trong truing hop hop Bong, giao dich lien 
quan den tai san d6; 

- Ban sao giay to khac co lien quan dan hop dang, giao dich ma phap luat 
quy dinh phai co. 

Ban sao neu ten la ban chap, ban in hoac ban danh may co nOi dung day 
da, chinh xac nhu ban chinh va khong phai chimg thtm. 
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se hryng he so': 01 b0 
A Thai han giai quyet: Theri han ding chimg khong qua 02 ngay lam viec; 

d6i von hop clang, giao dich co nOi dung phire tap thi than han ding chimg co the 
keo dai hem nhung lchong qua 10 ngay lam viec. 

Bei fining thuc hien thit tyc hanh chinh: Ca nhan, to chirc 

Ca quan co tham quyen quyet dinh: T6 thuc hanh nghe ding cluing 

Co quan thyt hien thfi tyc hanh chinh: T6 chirc hanh nghe ding chug 

Ket qua thuc hien thfi tyc hinh chinh: Van ban ding chimg 

Phi, le phi (neu co): Phi cong thong thew thu then quy dinh tai Thong tie 
sa 257/2016/TT-BTC nggy 11 thong 11 nom 2016 clic: Bo Tgi chinh. 

Yeu cau, dieu kien thtyc hien thfi tyc hanh chinh (neu do): 
- Viec cong chug sira &it b6 sung, hay be hgp dang,.giao dich der dugc 

cOng chug chi dugc thuc hien khi su thoa thuan, cam kat bang van ban cilia tat 
ca flitting ngtreti der tham gia hop dung, giao dich do; 

- Viec ding chat-1g sira d'6i, bo sung, hay 136 hop d6ng, giao dich der dugc 
cong chug dugc tax hien tai to chirc hanh nghe cong chimg der thuc hien viec 
cong chimg do va do cong chimg vien tien hanh.,  Trueng hgp to chirc hanh nghe 
cOng,  chug der thuc hien viec clang chug cham dirt hoat dOng, chuyen dei, 
chuyen nhugng hoac,  giai the thi cong chug vien caa to chat hanh nghe cong 
chug dang urn tilt ho sa cong chimg thuc hien viec sin dal, bo sung, hay bo hop 

giao dich. 

Mau dun, matt to khai: Khong quy dinh 
Can cu. phap 1±: 
- Lu4 cOng chimg se') 53/2014/QH13; 
- Thong tie sa 257/2016/7T-BTC ngay 11 thcing 11 nom 2016 dig BO Tai 

chinh quy dinh mitt thu, the cla thu, nap, quern l sit dung phi cong cluing; phi 
chting thuc; phi therm dinh tieu chuan, clieu kien hgnh nghe cong chting; phi thaw 
dinh dieu kien hoot clang Van phong cong chting; le phi cap the gong chiding vien; 

- Quyet clink sa ,44/2015/Q-D-UBND ngay 05/10/2015 clic% UBND tinh ban 
hanh quy dinh mire trein chit lao cong ch&ng, chi phi chzing thuc cip dung tren dia 
ban tinh Thira Thien Hue. 

Ghi chn:  "Phan chit in nghieng la not dung stia doi, bo sung, thay the " 



4. Ging chtirng hop ang the chap bat dOng san 
Trinh to thtyc hien: 
- Nguai yeu cau cong chimg lap phieu,yeu cau cong chimg, nOp ho so yeu 

cau cong chimg true tiap tai chile hanh nghe ding chimg; 

- Cong chimg vien hap nhan ha so va kiam tra giay to trong ha su yeu eau 
ding chimg. Tnreing hop ho so yeu cau cong chimg day dit, phi hop \Teri quy dinh 
cua phap lust thi thy ly, ghi vao so cong chimg; 

- Cong chimg vien hueng &It ngueri yeu cau cong chimg tuan thil dung cac 
quy dinh ve thit tuc ding Chung va cac quy dinh phap lust c6 lien quan den viec thyc 
hien hop d'ang; giai thich cho nguei yeu cau cong chimg hieu r'6 quyen, nghra vu va 
Igi ich hop phap cua h9, y nghia va hau qua phap ly/ cila viec tham gia hop dong; 

Trong trueng hop c6 can cir cho rang trong ha so yeti cau cong chimg co 
van de chua ro, viec giao kat hop !long co dau hieu bi de dog, cueing ep, co sy nghi 
nget ve nang lye hanh vi dan sy cua ngueri you cau cong chimg hoac doi tugng elm 
hop Tong, giao dich chua dirge mo to cu the thi ding chimg,  vien 	nghi ngtred 
yeu cau cong chimg lam ro hoac theo d8 nghi 	ngueri yeu cau ding chimg, cong 
chimg vien tiers hanh xac mirth hogc you cau giam dinh; throng hop killing lam it 
dugc thi co quyen tir choi cong chimg; 

- Trueng hop not dung, y dinh giao kat hop dang la xac thyc, khong vi 
pham phap that, khong trai dao dire xa hOi thi cong chimg vien soan thao h9p 
dang; 

- True-11g hop hop dang dugc sop thao san, cong chimg vien kiem tra dy 
thao hop dang; neu trong dy than hop citing c6 diet' khoan vi pham phap luat, trai 
dao dire xa hOi, dei tucmg cua hop d'Ong khong pith hop voti thyc to thi cong chimg 
vien phai chi r6 cho ngueri yeu cau cong chimg de sira chua. Twang hop nguai yeu 
cau cong chimg khong situ china thi cong chimg vien c6 quyen tin ch6i cong chimg; 

- Ngueti yeu eau cong chimg to doe lai dy thao hop dang hogc cong chimg 
vien doe cho ngueti yeu cau cong chting nghe theo de nghi cha ngued yeu cau cong 

Truang hop ngueri yeti cau cong chimg &Ong y town b6 nOi dung trong dy 
thao hop &Ong thi kY vao tong trang cUa hop d6ng. Cons cluing vien yeu cat' 
nguei yeti cau cong chimg xuat trinh ban chinh cua cac giay to de dai chieu truorc 
khi ghi lai chimg, kyr vao tong trang cua hop dang. 

- To chirc hanh nghe cong chimg thing d'au, thu phi cong chimg, thu lao, chi 
phi khac (nau c6) va tra kat qua cling chUng. 

Cach that thtyc hien: NO ha so tai to chile hanh nghe cling chimg 
Thinh phan ho sa: 
- Phial yeu cau ding chimg; 

- Ban sao giay to thy than dm ngueri you cau cons chi:mg; 

- Ban sao gidy chimg nhan quyen sa hem, quyen sir dung hogc ban sao gidy 
to thay the dugc phap lust ,quy dinh 6i voi tai san ma phap lust quy dinh phai 
Bang 	quyen 	quyen sir dung trong tnrerng hop hop &Ong, giao dich lien 
quan den tai san d6; 
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- Du thao hop dong the chap bat dOng san (neu c6); 

- Ban sao giay t6 khac c6 lien quan den hop dog, giao dich ma phap luat 
quy dinh phai co; 

Ban sao neu tren la ban chap, ban in hoac ban danh may c6 nOi dung day 
chinh xac nhu ben chinh Ira khong phai thing thvc. 

SO luvng ha sa: 01 b0 
, Thai han gifii quyet: Thai han cong chimg khong qua 02 ngay lam viec; 

doi vo'i hop dong, giao dich c6 nOi dung phIrc tap thi thai han cong chung co the 
keo dai han nhtmg khong qua 10 ngay lam viec. 

Doi tulyng thvc hit'n thfi tyc hinh chinh: Ca nhan, to chire 

Ca quan có than) quyen quyet dinh: T6 chirc hanh nghe cong chung 

Ca quan thvc hien thit tyc hanh chinh: T6 chirc hanh nghe cong chImg 

Ket qua thvc hi?n thfi tyc hinh chinh: Van ban cong chUng 
Phi, I§ phi (neu co): Phi cong chung chivy thu theo quy dinh tai Thong to 

so 257/2016/TT-BTC ngay 11 thong 11 nom 2016 clia BO Ti2i chinh. 

Yeu eau, dieu kis0 thvc hqn thfi tyc hfinh chinh (neu co): 
- Viec cong cluing hop dong the chap bat dOng san phai dugc thvc hien tai 

to chirc hanh nghe ding chung c6 try sa tai tinh, thanh pho trtrc thuOc trung uong 
nai co bat do, ng san; 

- Trueng hop mOt bat dung san der dugc the chap de" boo dam thvc ,hien mOt 	4 
nghia vv va hop Tong the chap derdugc deg chimg ma sau do dugc tiep tic the 
chap de boo dam cho mOt nghia vv khac trong pham vi phap luSt cho phep thi cac 
hop dong the chap tiep theo phai dugc cong chimg tai to chirc hanh nghe cong 
chung dad ding chung hop (tong the chap lan dau;  Truemg hop to chirc hanh nghe 
cong chimg da thvc hien viec ding chting cham dirt hoat dOng, chuyen 
chuyen nhugng hoc giai the thi ding chung vien dm to chac hanh nghe cong 
chung dang luu tru ho sa cong chimg hop dong the chap tiep theo d6. 

MAu don, mau to khai: Khong quy dinh 
CAn cri phap 15T: 
- Lust cong thong so 53/2014/QH13; 
- Thong to se; 257/2016/77-BTC ngay 11 thong 11 nom 2016 dui B6 Tai 

chinh quy clinh m&c thu, the de) thu, n Op, quan 1Y, sic dung phi ding chung; phi 
chieng thyr; phi therm dinh tieu chuan, dieu kien hanh nghe cling chzing; phi therm 
dinh dieu kien hoot clOng Van phong cong eking; le phi cap the cong changvien; 

- Quyet clinh so ,44/2015/QD-UBND ngay 05/10/2015 czia UBND tinh ban 
hanh quy clinh m&c tran thu lao ding Chung, chi phi Chung thyv cip dung tren dia 
ban tinh Thira Tlzien Hue. 

Ghi cho: "Phan cho in nghieng Id neii dung sica dot b el sung, thay thi" 



5. Cong chi ng hqp dong uy quyen 

Trinh tkr that hien: 

- Ngueri you cau cong chimg lap phieu,you cau deg chimg, nop he so yeu 
cau dog chung true tiep tai to chi:cc hanh nghe cong chi:mg; 

- Clang chthig vien tiep nhan he so va kiem tragiay to trong he so yeu cau 
cong chimg. TnrOng hop ho so you cau cong chung day dit, pho hop vai quy dinh 
cua phap luat thi thy ly, ghi vao so cong chung; 

- C6ng chung vien huemg dan nguai you cau cong chting tuan thit dung cac 
quy dinh ye thii, tyc cong 	va cac quy dinh phap luat co lien quan den viec 
thyt hien hop dons; giai thich r6 quyen va ngifia vu cua cac ben va hau qua phap 
ly ctia viec ay quyen do cho cac ben tham gia; 

Trong truerng hop co can cu cho rang trong he so yeu cau cong chung co 
van de chua re, viec giao ket hop dong c6 dau hieu bi de d9a, cueing ep, ce, skr nghi 
riger ye nang lyc hanh vi dan sir cua nguai you cau cong Chung hoac doi tucmg cua 
hop dong, giao dich chua duce m6 to cu the thi cong chting vien de nghi nguai 
yeu cau ding chung lam r6 hoac theo de nghi cua nguai yeu cau ding chung, cong 
chimg vien tien 	 '6 ,hanh xac mink hoac yeu cau giam dinh; tnremg hop khong lam r 
&roc thi có quyen tit choi clang chung; 

- Trueng hop nei dung, y dinh giao ket hop dong la xac thkrc, khong vi 
pham phap luat, thong trai dao due xa hei thi ding chung vien sop than hop 
dong; 

- Truang hop hop dong dugc soan thao san, cong chting vien kiem tra du 
thao hop &Mg; neu trong du thao hop dong ce, dieu khoan vi pham phap luat, trai 
dao dire id hei, den arcing cda hop,dong khong phii hop voi thkrc to thi cong chimg 
vien phai chi re cho nguai yeu cau cong chUng de sira chita. Tnrerng hop nguai 
yeu cau deg Chung khong sin chila thi cong chung vien co quyen to chei cong 
chimg; 

- Ngtrai you cau cong chmg  to doc lai du thao hop &Mg hoac cong chung 
vien doc cho nguai yeu cau cong chimg nghe theo de nghi cua nguai yeu cau cong 
chlmg. Truong hop nguai yeu cau cong chimg &Mg y toan be nOi dung trong du 
thao hop &Ong thi ky vao timg trang cim hop clang. Cong chung vien you cau 
nguai you can cong chung xuat trinh ban chinh cua cac giay to de doi chieu truck 
khi ghi loi chUng, kY vao timg trang cua hop (tong; 

- TO chirc hanh nghe cong chung thing dau, thu phi cong chimg, thu lao, chi 
phi khac (neu co) va tra ket qua ding chimg. 

- Trong truemg hop ben ay quyen va ben duce uy quyen khong the cling den 
met to chi:re hanh nghe cong chUng thi ben ity quyen yeu eau to chirc hanh nghe 
cong chung not ho cu tni cong chimg hop dong uy quyen; ben ducre ity quyen yeu 
cau to chirc hanh nghe cons chUng not ho cu tra ding chimg tiep vao ban gee hop 
dong fly quyen nay, hoan tat thu tyc ding chung hop &Mg fly quyen. 

Cach that that hien: NOp ho so tai to chire hanh nghe cong chimg. 
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Thinh phAn he sa: 

- Phieu yeu eau cong chimg; 

- Du thao hgp ding ay quyen (nett c6); 

- Ban sao giay to ti y than dm nguai you du cong cluing; 

- Ban sao giAy aims nhan quyen so hem, quyen sir dung hoac ban sao giay 
to thay the dugc phap luat quy dinh doi vii tai san ma phap 1114 quy dinh phai 
(tang k3? quyen ser han, quyen sir dung trong trueng hgp hgp ding lien quan den 
tai san do; 

- Ban sao giay to khac c6 lien quan den hgp ding ma phap luat quy dinh 
phai co. 

Ban sao neu tren la ban chop, ban in hoac ban dinh may co not dung day 
chinh xac nhu ban chinh va kh8ng phai chimg thvc. 

SO lwarng ha so.: 01 130 

Thiri han giai quyet: Thai han ding chting Idling qua 02 ngay lam viec; 
doi vii hgp doing, giao dich co n'Oi dung phirc tap thi theri han cong chimg co the 
keo dai ham nhung lchong qua 10 ngay lam viec. 

Doi tuvng thiyc hien thii tyc hanh chinh: Ca nhan, to chirc 

Ca quan co than quyen quyet dinh: To chirc hanh nghe cong chimg 

Co.  quan thyt hien thil tyc hanh chinh: To chirc hanh nghe ding chimg 

Ket qua thyc hien thii tgc hanh chinh: Van ban cong chimg 

Phi, l? phi (neu co): 

Phi cong cluing hop citing izy quyen: 50.000 gong/truing hap 

Yeu an, dieu kien thiyc hien thii tic hanh chinh (neu có): Khi ding 
chimg hop dung uy quyen, cong chimg vien co tech nhiem 'dem tra ky ho so, giai 
thich rii quyen va nglifa vu cda cac ben va hau qua phap 15,  caa viec uy quyen do 
cho cac ben tham gia 

MAu darn, mAu to khai: Kh8ng quy dinh 

Can cv phip 1Y: 
- Luat cong chug so 53/2014/QH13; 
- Thong tie so 257/2016/TT-BTC ngay 11 Mang 11 nam 2016 clia Bo Tai 

chinh quy dinh mt.ic thu, the de thu, nap, quan ly, szi dung phi cong chieng; phi 
chting thyr; phi than: dinh tieu chuan, clieu kien hanh nghg cling chting; phi therm 
dinh dieu kien hoot &Ong Van phong cling cluing; le phi cap the cong chting vien; 

- Quyat dinh so 
Iran 

ngay 05/10/2015 	UBND tinh ban 
hanh quy dinh mitt trdn tha lao cong cluing, chi phi cluing thiec Op dung tit cha 
ban tinh Than Thien Hue. 

Ghi chic "Phdn chit in nghiang la nai dung sita dot, ba sung, thay tha" 
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6. Ging chting di chic 

Trinh to thyt WO: 

- Nguai lap di chic phai to minh yeu can tong chimg di chic, kh8ng fry 
quyen cho ngued kit yeu cau ding chimg di chic; 

- Ngued you cat' ding chimg lap phieu yeu cau tong cluing, nOp h6 so yeu 
cau cong Chung truc tiep tai to chic hanh nghe ding chimg; 

- Cong chimg vien tiep nhan, kiem tra tinh hop le dm he) so theo yeu cau 
cong chimg, doi chieu cac thins tin giita ho so da nOp vgi nOi dung du thao di 
chic da dugc soan thao san (neu c6) hoac sown thao di chic (theo de nghi cia 
ngued yeu cau cong chimg). Neu hi so chua day di, hop le thi huong dan, bit) 
sung. 

- Twang hgp Gong chimg vien nghi nger nguei lap di chic bi benh tam than 
hoac mac benh khac,  ma khong the nhan thirc va lam chit dtrgc hanh vi cila minh 
hoac c6 can cho rang viec lap di chic c6 dau hieu bi lira cl6i, de dga hoac cuOng 
ep thi cong chimg vien de nghi ngueri lap di chic lam re, tnrong hop khong lam re 
dugc thi c6 quyen tir choi cling cluing di chic do; 

Truing hap tinh mong ngtroi lop di chic bi de d9a thi ngued yeu eau cong 
cluing khong phai xuat trinh day di giay to quy dinh tai khoan 1 Dieu 40 dm Luat 
cong chimg nhung phai ghi re trong van ban cong chimg; 

- Ngueri lap di chic to d9c lai di chic hoac ding cluing vien dgc cho nguiri 
lap di chic nghe. Tnrong hop nguti lap di chic &mg 3"/ toan b0 nOi dung trong du 
thao di chic thi 14 vao timg trang cilia di chic. C8ng chimg vien yeu cau nguai lap 
di chic xuat trinh ban chinh cia cac giay to de' diii chieu truck khi ghi lai Chung, 
ky vao tirng trang dm di chic. 

- To chic hanh nghe cong chimg &mg dau, thu phi cong chimg, thu lao, chi 
phi khac (neu co) va tra ket qua cong chimg. 

,- Di chic da dugc cong chimg nhung sau do nguari lap di chic mu6n sirs 
doi, boo sung, thay the, hily bO mot phan hoac toan b0 di chic thi co the you cau bat 
kS7 ding chimg vien nao cong chimg viec sun 	bo sung, thay the hoac hiy be 
do. Trueing hop di chic tnr6c do dang dugc km gui tai mot to chic hanh nghe 
cong chimg thi ngueri lap di chic phai thong,  bao cho to chic hanh nghe cong 
cluing clang luu gift di chic biet viec sira d6i, be sung, thay the, hily b6 di chic do. 

Cach that thiyc 	Nop 116 so* to chic hanh nghe cong chimg 

Thenh plan hi!, so: 

- Phieu yeu cau cong chimg; 

- Du than di chic (neu co); 

- Ban sao giAy to thy than cilia nguori lap di chic; 

- Ban sao giay cluing nhan quyen sg huu, quyen sir dung hoac ban sao giay 
to thay the dugc phap luat quy dinh doi vgi tai san ma phap luat quy dinh phai 
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Bang 1c5r quyen sa him, quyen sir dung, trong tnrecng hop di chtic lien quan den tai 
salt do; 

- Ban sao gidy to khk c6 lien quan den di eh& ma phap haat quy dinh phai c6. 

Ban sao neu ten la ban chip, ban in hoc ban danh may c6 nOi dung day 
du, chinh xac nhu ban chinh va khong phai chung thuc. 

So laying he sa: 01 be 

Thiri han giii quyet: Thai han cong chung !thong qua 02 ngay lam viec; 
deli yeti hop doing, giao dich c6 nOi dung phIrc tap thi thai han cong thing co the 
keo dai ham nhung lchong qua 10 ngay lam viec. 

DOi twang thtyc hien thu tyc hanh chinh: Ca nhan 

Ca quan co tham quyen quyet dinh: T6 eh& hanh nghe cong chung 

Ca quan thyt hien thti tyc hanh chinh: T9 chirc hanh nghe cong chfrng 

Ket qui thtrc hien thti tyc hanh chinh: Van ban cong chi:mg 

Phi, lie phi (neu có): 

Phi cong chung di chicc: 50.000 riOng/trtrang hop. 

Yen au, lieu kien thyt hien thii tyc hanh chinh (neu co): Ngtrai l'ip di 
chac phai to mink you cau cong chung di chile, kh6ng fly quyen cho ngueri Ichac 
you cau ding chImg di chile. 

Mau clan, min to' khai: Khong quy dinh 

Cin cu phip ly: 

- Luat cong chi:mg se 53/2014/QH13; 

- Thong tie s a 257/2016/TT-BTC ngay 11 thong 11 nom 2016 cita BO Tai 
chinh quy clinh mat thu, che dO thu, nap, quan ly, sfr clung phi cong chung; phi 
chleng thyr; phi tham clinh tieu chucin, clieu ken hanh nghe cong chimg; phi tham 
clinh cll'eu kien hoot clang Van phang cong chung; la phi cap the cong chung vien; 

- Quyit clinh1,44/2015/QD-UBND ngay 05/10/2015 cua UBND tinh ban 
hanh quy dinh mirc trcin thu lao cong chi:mg, chi phi chung thus ap clung tren clia 
ban tinh Thira Thien Hue. 

Ghi chit: "Phdn chit in nghieng la neii dung saw dai, ha sung, thay them  
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7. Cling chtling van bin thaa thuAn phan chia di san 

Trinh ty. that hien: 

- Nhung nguai,  thira ke theo phap lust hoac theo di chic ma trong di chic
xac dinh phan di san dugc huiang caa tong nguai thi c6 quyen you cau 

cong clUmg van ban them thuan phan chia di san; 

- Ngued yeu cau ding chimg lap phieu yeu cau cong chimg, nOp 116 so yeu 
cau cong chimg true tiep tai to chic hanh nghe cong chimg; 

- Cong,chimg vien phai kiem tra 	xac dinh nguai 	lai di san ding la 
nguai c6 quyen sir dyng dat, quyen so hem tai san va nhang ngtrgi yeu cau ding 
chUngidiing nguai dugc htnang di san; neu thay chua r8 hoac c6 can cu cho rang 
viec de lai di san va huang di san la kh8ng diing phap lust thi tir ch6i you cau cong 
chimg hoac theo de nghi , 	nguai you cau cong chimg, ding chimg vien den 
hanh xac minh hoac yeu cau giam dinh; 

- Tru?:mg hgp 116 so yeu eau cong chimg day cau, phi hgp voi quy dinh cua 
phap lust thi thy 1Y, ghi vao so cong cluing; 

T6 chive hanh nghe cong chimg c6 trach nhiem niem yet viec thy 132 cong 
chi ng van ban th6a thuan phan chia di san throe khi thyc hien viec cong chimg. 

- T6 chirc hanh nghe cong chimg thing dau, thu phi cong chimg, thu lao 
cong chimg, chi phi khac (neu c6) va tra ket qua ding chimg. 

Cich dint thirc hi?n: NOp h6 so tai to chic hanh nghe cong chimg 

Thanh phAn 116 so': 

- Phieu yeu cau cong chimg; 

- Du than van ban thea thuan phan chia di san (neu c6); 

- Ban sao giay to tily than dm nguai yeu cau cong chimg; 

- Truang hgp di san la quyen sir dyng dat hoac tai san phap lust quy ,dinh 
phai dang IcY quyen sa him thi trong ho so yeu cau cling chimg phai c6 giay to 
chimg minh quyen sir dyng dat, quyen so hem tai san cua nguai de lai di san do; 

- Truang hgp thira ke theo phap 14E, thi trong h6 so yeu can cong chimg 
phai c6 giay to chimg minh quan he Oita nguai lai di san va nguai dugc huang 
di san theo quy dinh cua phap lust ve thira ke. Truang hgp thira ke theo di chic, 
trong he, sa yeu cau cong chimg phai co ban sao di chic; 

- Ban sao giay to khac c6 lien quan den van ban th6a thuan ma phap lust 
quy dinh phai co. 

Ban sao neu tren la ban chip, ban in hoac ban danh may c6 not dung day 
chinh the nhu ban chinh va khong phai chimg thyc. 

SO lulyng hO sa: 01 big 

, 	Thal 	giii quyet: Thai 	cong chimg khong qua 02 ngay lam viec; 
doi voi hap dong, giao dich co not dung phirc tap thi thai han cong chimg co the 
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keo dai hon nhung thong qui 10 ngay lam viec (Thai gian xac minh, giam dinh 
nei dung lien quan den hap gong, giao dich, niem yet viec thy ly cong chung van 
ban th6a thu'in phan chia di sin khong tinh \Tao thai han cong chi:mg). 

06i tuvng thtyc hien thfi tyc hanh chinh: Ca nhan, to chIrc 

Ca quan co thim quyen quyet dinh: To chac hanh nghe eking chang 

Ca quan thyt hien thfi tyc hinh chinh: To chirc hanh nghe ding chi:mg 

Ket qui thtyc hien thil tyc hinh chinh: Van ban cong chfrng 

Phi, le phi (neu co): Phi cong chting claw thu theo quy clinh tai Th6ng tic 
so 257/2016/7T-BTC ngay 11 thcing 11 nam 2016 ctia BO Tai chinh. 

Yeu au, dieu kien thtyc hien thil tyc hinh chinh (neu co): Ngueri thira ke 
phai co nang lyc hanh vi dan sit. 

MAu don, m6u to.  khai: Khong quy dinh 

Can cti• phip 13'7: 

- Luit cong thing s6 53/2014/QH13; 

- Th6ng tie se 257/2016/77BTC ngay 11 thong 11 nam 2016 cita BO Tai 
chinh quy dinh mzec thu, the da thu, nap, vim 1Y, sec dyng phi ding chzing; phi 
cluing thitv; phi tham clinh tieu chucin, clieu kien hanh nghe cong cluing; phi tham 
clinh clieu kien hoot clang Van phong ding cluing; le phi cap the ding chzing vien; 

- Quyert clinh so,44/2015/Q-D-UBND ngay 05/10/2015 czia UBND tinh ban 
hanh quy clinh mitc tram thit lao cong cling, chi phi chiing thyv cip dyng Van clia 
ban tinh Thaw Thien Hue. 

Ghi chzi:  "Phan chit in nghieng la nai dung szia clai, bei sung, thay the" 
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8. Ging chiing van bin khai nhan di san 

Trinh tv thyt MO: 

- Nguari duy that dugc huerng di san theo phap luat hoac nhi-mg nguai cong 
dugc huerng,di san theo phap luat nhung them thuan kh8ng phan Chia di san do c6 
quyen yeu eau cong chimg van ban khai nhan di san; 

- Ngueri yeu can cong chimg lap phieu‘you cau cong chimg, nep sa yeu 
cau cong chung true tiep tai to chirc hanh nghe cong chimg; 

- Deng chung vien phai kiem tra de xac dinh nguai de lai di san dung la 
nguai co quyen sir dung dat, quyen sa him tai san va nhung nguai you can cong 
chung dung la nguai dugc htnang di san; neu thay chua re hoac co can cir cho rang 
viec de lai di san va Faro/1g di san la kh8ng dung phap luat thi to choi yeu cau ding 
chimg hoac theo de nghi‘cua nguai you cau cong chimg, cong chimg vien den 
hanh xac minh hoac yeu cau giarn dinh; 

- Twang hop ho sa yeu cau cong chung day du, pha hop veri quy dinh cua 
phap luat thi thy ly, ghi vao so cong chimg; 

To chat hanh nghe cong chimg co tech nhiem niem yet viec thy 15,  cong 
chimg van ban khai nhan di san trueic khi thuc hi'en viec cong chimg. 

- To chuc hanh nghe ding chimg &rig clau, thu phi cong chimg, thu lao 
cong chimg, chi phi khac (neu co) va tra ket qua ding chimg. 

Cich that thyt hi?n: Nep ho sa tai to chat hanh nghe dog chimg 

Thinh phOn hO so.: 

- Phieu you cau citing cluing; 

- Du thao van ban khai than di san (neu co); 

- Ban sao giay to thy than aia nguai you cau acing chimg; 

- Ban sao giay chimg nhan quyen set hall, quyen sir dung hoac ban sao giay 
to thay the dugc phap luat quy dinh den vai tai san ma phap luat quy dinh phai 
dang IcY quyen set hfru, quyen sir dung, trong twang hop di chat lien quan den tai 
san do; 

- Gary to chimg minh quan he Oita nguai de lai di san va nguai dugc huong 
di san theo quy dinh cua phap luat ve thira ke. 

Ban sao neu tren la ban chyp, ban in, ban danh may hoac ban danh may vi 
tinh nhung phai co nOi dung day du, chinh xac nhu ban chinh va kh8ng phai co 
chimg thyc. 

SO Itivng ho so.: 01138 

Thiri ban giii quyet: Thai ban cong cluing thong qua 02 ngay lam viec; 
doi vai hgp dong, giao dich c6 nOi dung phirc tap thi then han cong chung co the 
keo dai han nhung thong qua 10 ngdy lam viec (Then gian xac minh, giam dinh 
nOi dung lien quan den hyp dong, giao dich, niem yet viec thy ly ding chimg van 
ban khai nhan di san khong tinh vao thin han cong chimg). 
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061 tuvng thyt high thti tyc hanh chinh: Ca nhan, to auk 

Co quan có thAnt quyen quyet dinh: T6 chirc hanh ngha ding chirng 

Ca quan thyt high thu tyc hanh chinh: T6 chirc hanh ngha cong chting 
Ket qua thkrc hien thti tyc hanh chinh: Van ban cong chirng 
Phi, I? phi (nen co): Phi cong Chung &tor thu theo quy dinh tai Thong to 

so 257/2016/77-BTC ngay 11 thong 11 nom 2016 clic: BO Tat chinh. 

Yen cau, dieu kft'n thkrc hqn thit tyc hanh chinh (neu co): Ngueri thira ka 
co nang hrc hanh vi dan sy. 

Mitt don, mAu to khai: Khong quy dinh 
Can dr phap ly: 
- Luat cong chirng so 53/2014/QH13; 
- Thong to so 257/2016/T7-BTC ngity 11 thong 11 nom 2016 czia BO Tai 

chinh quy clink nnic thu, the da thu, nOp, quan IY, sae dyng phi cong chting; phi 
chting thyt; phi therm clink tieu chuan, dieu hen hanh nghe cong chting; phi therm 
Binh dieu kin hoot ciOng Van phong ding cluing; le phi cap the cling cluing vien; 

- Quyit dinh so
Iran 

ngay 05/10/2015 czia UBND tinh ban 
hanh quy dinh nuic Man tha lao cong chzing, chi phi cluing thyv ap dyng tren dia 
ban tinh Thtia Thien Hue. 

Ghi chic "Phan chu in nghieng la no! dung suer dai, ba sung, thay thA " 
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9. Ging ching van bin tir chai nhaYn di san 

Trinh to thoc hien: 

- Ngueri thira Ica c6 the yeu cAu cong chimg van ban tir ch6i nhan di san; 

- Ngu&i yeu cau cong cluing Lap phieuyeu cau cong chimg, nap ho so yeu 
cau cong chimg true tiep tai to chirc hanh nghe cong chimg; 

- Cong chimg vien tie!) nhan ho so va kiem tra giay to trong ha so you cAu 
cong Chung. Truth-1g hop ha so you cau cong chirng day dii, plth hop voi quy dinh 
dm pin() luSt thi thy ly, ghi vac, so cong chimg. 

- T6 chin hanh ngha cong chimg dong clau, thu phi cong chimg, thin lao 
cong chimg, chi phi khac (neu c6) va tra kat qua cong 

Cich that thoc hien: Nap ha so tai to chin hanh ngha ding chimg 

Thanh plan ha so: 

- Phiau yeu cAu cong chimg; 

- Dy than van ban tir ch6i nhan di san (neu c6); 

- Ban sao giay to thy than ciia ngued yeu cau cong chimg; 

- Ban sao di chec trong truemg hew thin ke theo di chile hoc giAy to chimg 
minh quan he gala ngueri de lai di san va nguai yeu cau dog chimg theo phap luSt 
ye thira ke; 

- Giay chung tir hoc giAy to khac ehimg minh nguai de lai di san da chat. 

SO laying ha so: 01 ba 

Thiri han giai quyet: Thai han cong thing thong qua 02 ngay lam viec; 
dOi vai hop dong, giao dich co not dung phut tap thi then han cong chimg co the 
keo dai han nhung thong qua 10 ngdy lam viec. 

Dot toying thoc hien thti tyc hinh chinh: Ca nhan, to chat 

Co quan co than, quyen quyet dinh: T6 chin hanh ngha cong chimg 

Co quan thoc hien thti tyc hinh chinh: To chin hanh ngha ding chimg 

Ket qui thoc hien thi tyc hanh chinh: Van ban cong chimg 

Phi, l'e phi (neu có): 

Phi cong cluing van ban tie cheli nhan di san: 20.000 clang/trtreeng 

Yeu au, dieu kien thoc hien thii tyc hinh chinh (neu co): 

- Ngueri thin ke co rang lye hanh vi dan sp.; 

- Thai han tir choi en di san la 06 thang, ke tir thed diem ma thim ke. 

Mau don, matt tir khai: Khong quy dinh 

Can cti phip IY: 

- Lust cong thing sa 53/2014/QH13; 
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- Thong tie so 257/2016/TT-BTC ngay 11 thong 11 nom 2016 clic: BO Ted 
chinh quy Binh mat thu, the di) thu, nOp, quern ly, sit dung phi tong cling; phi 
cluing that; phi therm Binh tieu chuan, dieu kien hanh nghe cang chang; phi therm 
Binh dieu ken hogt dOng Van phong c Ong chang; le phi cap the c6ng cluing vien; 

- Quyet Binh so 44/2015/Q-D-UBND ngay 05/10/2015 caa UBND tinh ban 
hanh quy chinh mattraptha lao cong cling, chi phi chang that Op clang tren cilia 
ban tinh Thaw Thien Hue. 

Ghi chit:  "Phan chit in nghieng la nai dung situ dai, ba sung, thay MA" 
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10. Nhin Iw girt di chtic 

Trinh tv thtyc hien: 

- NguOi lap di chic c6 the you cau to chirc hanh nghe cong chimg nhan km 
gilt di chile cna mirth. 

- Ngtreri lap di chic nOp ha so trtrc dap tai to chirc hanh nghO cOng thing; 

- Khi nhan hat gill di chilc, ding thong viten phai niem phong ban di chic 
tnrOc mat ngtreri lap di chic, ghi giay nhan km gift va giao cho nguoi lap di ch6c; 

- TO chirc hanh nghO ding chimg thu phi, thu lao, chi phi khac (nOu c6); 

- Vic cong b0 di chic km gilt tai to chirc hanh nghe cOng thong duqc thtrc 
hien theo quy dinh ciia phap luat ye din str. 

Cfich that thtrc hien: N0p h0 so tai to chirc hanh nghe cong chung 

Thanh phAn hO so: 

- PhiOu yeu cau ding chimg; 

- Ban chinh di ch6c; 

- Ban sao gidy to thy than cila ngtreci you cau luu gift di chilc. 

SO Itnyng ho sa: 01 1)0 

Thai hyn giii quyet: Trong ngay lam viec 

DOi tutrng thiyc hien the, tyc hanh chinh: Ca nhan 

Co quan c6 thAm quyen quyet dinh: TO chi:re hanh nghe ding thong 

Co.  quan thvc hien thti tyc hanh chinh: TO chic hanh nghO cong chang 

Ket qui thtrc hien the, tyc hanh chinh: Gidy nhan luu gift di chuc 

Phi, le phi (neu c6): 

- Phi nhan Itru gill di ch6c: 100.000 dang/truerng hqp. 

Yeu au, dieu kien thvc hien thu tyc hanh chinh (neu c6): 

MAu don, mLu to khai: IChong quy dinh 

Can dr phap 15f: 

- Lust ding chimg so 53/20 1 4/QH1 3 ; 

- ThOng to se 257/2016/TT-BTC ngav 11 thong 11 nom 2016 ctia BO Tai 
chinh quy Binh mtic thu, the do thu, nOp. quern Ift, sir clang phi :ling chtthg; phi 
chang thvc; phi therm (lath fiat chucin, dieu kien hanh nghe cOng thing; phi thorn 
dinh dieu kien hoot dOng Von phong cong chting; le phi cap the cOng chting vien; 

- Quyet dinh so‘44/2015/QD-UBND ngay 05/10/2015 ena UBND tinh ban 
hanh quy dinh mar trein thit lao cOng thing, chi phi chting Haw ap clang tren dia 
ban tinh This Thien Hud. 

Ghi chit: "Phan cho in nghieng la n(ti dung say d6i. ba sung, thay the 
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11. Ging chling bin filch 

Trinh ty thtyc hien: 

- Ngtrei yeu cau cong chting nOp giay ter, van ban you cau dich thuat true tiep 
tai to chirc hanh nghe ding citing. 

- Cong chimg vien tiep nhan ban chinh giay ter, van ban can dich, kiem tra 
tinh hop le dm giay ter, van ban; lap phi'eu hen tra kat qua va giao cho ngtreri phien 
dich la cong tac vien cila to chirc minh thtrc hien; 

- Ngued phien dich phai kS,  vao timg trang dm ban dich; 

- Cong chimg vien ghi led chUng va kS,  vao timg trang cua ban dich; To chirc 
hanh nghe ding chung dong,clau, thu phi ding chung ban dich, thu lao dich thuat, 
chi phi khac (neu co) va tra ket qua. 

Cich that thtyc hien: NOp ho sa tai t6 chirc hanh nghe ding chfmg 

Thinh phAn ha so: Giay to, van ban you cau dich 

So Itryng ha so: 01 be, 

Thiri hyn giii quyet: Thai hart ding chung khong qua 02 ngay lam viec 

DOi ttryng thtyc hien thii tyc hinh chinh: Ca nhan, to chat 

Ca quan c6 thAm quyen quyet dinh: To chirc hanh nghe cong chung 
Ca quan three hien thii tyc hinh chinh: To chuc hanh nghe cong chung 

Ket qui thyc hien thii tyc hinh chinh: Ban dich da duce cong chImg. 

Phi, le phi (neu c6): 

Phi cong cluing ban dich: 10.000 thing/trang doi voi ban dich tide nhoit. 

Tnremg hop nguai you cau cong thing can nhieu ban dich thi tie ban dich tint 
hai tra len thu 5.000 dong/trang doi v6i trang did nhat, trang thin hai; tit tang thu ba 
tra len thu 3.000 dong/trang nhung mire thu toi da khOng qua 200.000 dong/ban. 

Yeu cau, dieu Wen thtyc hien thii tyc hinh chinh (neu c6): 

Cong chung vien khong dirge nhan va cong cluing ban dich trong cac 
truang hop sau day: 

- Cong chung vien biet hoac phai biet ban chinh dirge cap sai tham quyen 
hoac khong hop le; ban chinh gia; 

- Gidy ter, van ban dugc you eau dich da bi fay xoa, sfra chtia, them, bat hoac 
bi hit hong, cu nat khong the xac dinh ro nOi dung; 

- Giay to, van ban duce you cau dich thuOc bi mat nha nu6c; giAy ter, van ban 
bi cam pho bien theo quy dinh cua phap luat. 

Mau don, mAu to khai: 1Chong quy dinh 

Cin co. phip 

- Luat Ging chung sa 53/2014/QH13; 
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- Thong tie so 257/2016/TT-BTC ngizy 11 thong 11 nom 2016 cilia BO Tai 
chinh quy Binh mar thu, che do thu, nOp, guars 11i, sir dung phi cong chting; phi 
chieng thzrc; phi thcim Binh tieu chudn, clieu kin hanh nghe cong chileng; phi thcim 
Binh dieu kien hoot long Van phong ding chteng; le phi cap the cong chileng vien; 

- Quyit Binh se! ,44/2015/Q-D-UBND ngay 05/10/2015 cilia UBND tinh ban 
hanh quy clinh mem trcin thin lao cong chileng, chi phi cluing thzec op dung tren dia 
ban tinh This Thien Hue. 

Ghi cha: "Phan cha in nghieng la not dung saa dai, ba sung, thay the 
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12. Cap bin sao van bin cong chin 

Trinh to thvc hien: 

- Ca nhan, ca quan, to chirc yeu cau to chirc hanh ngha cong chUng clang luu 
tril ban chinh van ban cong chimg cap ban sao van ban cong chimg. 

- T6 chirc hanh ngliA cong chimg tip nhAn phiec u you cau, kiAm tra tinh hap 
FA dm yeu cau, tien hanh tra cuu, sao chup ban sao, dung dau, thu phi cong chimg, 
chi phi khac (neu c6) va tra ket qua cho ca nhan, to chirc. 

Cach that thyt hien: NOp ho sa tai to chirc hanh nghA cong chimg 

Thanh phan ho so: 
- PhiAu you cau cAp ban sao van ban cong chimg; 

- Ban sao giAy ter tiny than cita ngtred yeu cau. 

SO luvng ha so: 01 b0 

Thfri hyn giii quyet: Khong qua 02 ngay lam viAc 

tuvng thvc hien thil tyc hhnh chinh: Ca nhan, to chirc 

Co quan c6 tham quyen quyet dinh: T8 chirc hanh nghA ding chimg 
Ca quan thvc hien thii tyc hinh chinh: TO chirc hanh nghA ding chung 
Ket qui thyc hien thi tyc hinh chinh: Ban sao van ban cong chimg 
Phi, le phi (neu c6): 
- Phi cap ban sao van ban deg chimg: 5.000 ding/tang, to trang thir ba (3) 

ter len thi moi trang thu 3.000 &mg nhung tin da khong qua 100.000 dong/ban. 

Yeu cau, lieu kien thyc hien thii tyc hanh chinh (neu co): 
- Vic cAp ban sao van ban cong chung dugc thus hiAn trong cac truemg hap 

sau day: 

+ Theo you eau cua co quan co thAm quyAn trong cac truemg hap dugc quy 
dinh tai lchoan 3 Dieu 64 dm LuAt cong chimg; 

+ Theo yeu cau cita cac ben tham gia hgp d8ng, giao dich, ngueri co quyAn, 
nghia vg lien quan den hap (long, giao dich da dugc ding chimg. 

- Vic cap ban sao van ban cong chting do tó chirc hanh nghac cong chUng 
Bang ltru tnt ban chinh van ban cong chung c/0 thtrc hiAn. 

Mau don, luau khai: Khong quy dinh 

Can ca. phap ly: 
- LuAt cong chimg s6 53/2014/QH13; 

- Thong to lien tich so 08/2012/TTLT-BTC-BTP ngay 19/01/2012 dm BO 
Tai chinh, BO Tu phap huang clan ve mire thu, the dO thu, n0p, quanlY va sir dung 
phi cong chung; 

- Thong to so 257/2016/7T-BTC ngciy 11 thcing 11 nom 2016 clic: BO Tai 
chinh quy clinh mc'ec thu, the 4:10 thu, nOp, quan 1Y, sec clung phi ding chung; phi 
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cluing dx; phi therm Binh tieu chuan, clieu kien lath nghe cong cluing; phi therm 
Binh dieu kie'n hoot clang Van phong cong cluing; le phi cap the cong chting vien; 

- Quyit Binh so 
Iran 

ngay 05/10/2015 ctia UBND tinh ban 
hanh quy Binh nuic trcin 	lao ding chting, chi phi cluing thtrc cip dung tren dia 
ban tinh Thtia 77den Hue. 

Ghi chit:  "Phan chain nghieng la not dung situ doi, bd sung, thay the " 
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H. Linh vvc Ching thip 
1. Ching thkec ban sao tir ban chinh giAy tir, van ban do ca quan to 

chic do than' quyen ciia Viet Nam; co quan, to chic có thfim quyen cim nut 
ngoii; ca r an, to chic có than) quyen dm Viet Nam lien ket vo'i ca quan, to 
chic co tham quyen cua nut ngoli cap ho4c ching nhfin 

Trinh to thuc hien: 
- Ngueri yeu cau chfmg thvc phai xuat trinh ban chinh giay ter, van ban lam 

co ser chting thvc ban sao va ban sao can chi:mg thvc. 
Truemg hip ngueri yeu cau Chung thvc chi xuat trinh ban chinh thi con* 

chimg vien lien hanh chup tir ban chinh de thvc hien thong thvc, trir tnremg hip to 
chirc hanh nghe cong chimg khong co phucmg tien de chvp. 

- Ngueri thvc hien chi:mg thvc kiEm tra ban chinh, d6i chieu veri ban sao, neu 
nOi dung ban sao dung veri ban chinh, ban chinh giay th, van ban kheng thuOc cac 
truemg hip ban chinh gidy ter, van ban khong dugc dung lam co ser de chimg thvc 
ban sao thi thvc hien thong thvc nhu sau: 

+ Ghi * do led chimg thong thvc ban sao tir ban chinh theo mau quy dinh; 
+ KY, ghi re ho ten, dung dtu coa t6 chirc hanh nghE cong cluing thvc hien 

chimg thvc va ghi vao so chimg thvc. 
DM \fed ban sao co tir 02 (hai) trang tra len thi ghi led chimg vao trang cuM, 

neu ban sao c6 tir 02 (hai) ter ter len thi phai dung dau giap lai. 
Moi ban sao dugc chimg thuc tir met ban chinh giay ter, van ban hoac nhiEu 

ban sao dirge thong thuc tir met ban chinh giay to., van ban trong cong met thai 
diem dugc ghi met so thong thvc. 

- T6 chirc hanh nghe cong cluing thu phi chimg thvc, thu lao sao chvp (neu 
co) va tra kEt qua. 

Cach thtirc thyt hien: NOp ho so trvc tiep tai to chfrc hanh nghE ding chi:mg 
Thanh phan, so heong ha so: Ban chinh giay ter, van ban lam co ser de 

chimg thvc ban sao va ban sao can chiing thvc. Tnrong hop ngtedei yeu cau chting 
thuc chi xuat trinh ban chinh thi ca quan, to chtivtien hanh chyp tit ban chinh de 
thuc hien thong thyv, Eric trufmg hop ca quan, to chtiv khong có phwang tien de" 
chyp. Ban sao chyp tie ban chinh de thuc hien chting thyv phai co day du cac 
trang cla ghi thong tin mitt ban chinh. 

Thiri h#n giai quyet: Trong ngay co quan, to chtic tiep nhan you eau hoac 
trong ngay lam viec tiep theo, neu tiep nhan you cau sau 15 gib. Doi voi tnrong 
hop ding met lac yeu cau thong thvc ban sao tit nhieu loci ban chinh giay ter, van 
ban; ban chinh co nhieu trang; yeu cau s8 lugng nhieu ban sao; nei dung giay tar, 
van ban phirc tap kh6 kiem tra, doi chieu ma co quan, to chirc dux hien chung 
thvc kh8ng the dap (mg dugc thin han quy dinh neu tr'en thi theri han chimg thvc 
dugc keo dai them khong qua 02 (hai) ngay lam viec hoac c6 the dai hon theo thee 
thuan bang van ban vOi ngueri yeu cau chang thvc. Tritang hop tra kat qua trong 
ngay lam viec tiep theo hos& phai keo dai thal gian theo quy Binh thi ngtrosi tiep 
nh4n he) sa phai có phieu hen ghi ra thol gian (gio, ngay) tra ket qua cho ngtrai 
yeu cau chang thyv. 
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Dal tiring thtyc hien thfi tyc hanh chinh: Ca nhan, to chirc 
Cos quan thtyc hien thii tyc hanh chinh: T'.(; chic hanh nghe cong chimg 
Ket qua thvc hien thii tyc hanh chinh: Ban sao dugc chimg thgc tir ban 

chinh 
Phi, le phi (neu c6): 

, Phi clang that ban sao 	ban chinh: 2.000 demg/trang &di voi trang thu
nhat, trang thir hai; tir trang thir ba ter len thu 1.000 dong/trang nhung mirc thu t6i 
da khong qua 200.000 deing/ban. 

Ten mau don, matt t& khai: 'Chong 
Yeti an, dieu kien thtyc hien thii tyc hanh chinh (neu c6): 
- Ban chinh giay t&, van ban khong dugc dung lam co sor de ching thgc ban 

+ Ban chinh N thy x6a, sun chin, them, bet nOi dung khong hop le. 
+ Ban chinh bi hu hong, cu nat, khong xac dinh dugc not dung. 
+ Ban chinh dung &du mat cim ca quan, to chin co them quyen hoac khong 

dong dau mat nhung ghi re khong dugc sao chirp. 
+ Ban chinh c6 nOi dung trai phap luat, dap dirt xa hOi; tuyen truyen, kich 

ding chi'en tranh, chong che do xa hOi chn nghia Viet Nam; xuyen tac lich sir cira 
dan tic Viet Nam; xuc pham danh du, nhan pham, uy tin cim ca nhan, to chirc; vi 
pham quyen cong dan. 

+ Ban chinh do ca quan, to chin c6 them quyen cim nuac ngoai cap, cong 
chimp hoac chirng nhan chin dugc hop phap h6a lath sir theo quy dinh tai Khoan 
1 Dieu 20 dm Nphi dinh 23/2015/ND-CP. Trie giciy td thy than do ca quan, to 
char c6 thaw quyen czia nu& ngoai cap cho ca nhcin nhuv,hO chieu, the can cu.& 
hoac cac giciy khac nhte the thtrang 	,the cu. 	giciy phep lei xe, bang kit 
nghtep, chteng chi va bang diem kern theo bang tot nghiep, chteng chi. 

+ Gthy ter, van ban do ca nhan to lap nhung khong cep xac nhan va ding ddu 
cua ca quan, to chirc co them quyen. 

Cfin cri phip 15r: 
- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phir ye cap ban 

sao tir s6 g6c, chimg thuc ban sao tir ban chinh, chimp thgc chit lcY va chimg thuc 
hgp &Ong, giao dich. 

- Thong to so 20/2015/TT-BTP ngay 29/12/2015 cilia BO Tit phap quy Binh 
chi tier va htrang den thi hanh mot so" clieu mice Nshipdinh 23/2015/ND-CP ngay 
16/02/2015 czia Chinh phi ye cap ban sao so goc, chang time ban sao tn. ban 
chinh, cluing thuc chic 195 va chang awe hop doing, giao (itch; 

- Thong to so 257/2016/TT-BTC ngay 11 thang 11 nam 2016 cita BO Tai 
chinh quy Binh mar thu, che do thu, nip, quan 1Y, sir dung phi cong chieng; phi 
chieng thuc; phi therm Binh tieu chucin, aieu kien hanh nghe cong cling; phi them 
dinh dieu kien hoac clOng Van phong cong chleng; le phi cap the cong cluing vien. 

Ghi chit:  "Phan chit in nghieng ld nOi dung stea dai, ba sung, thay thA " 

sao: 
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• 

2. Chuang thtrc chitky trong cac giay tte, van ban (ip dung cho ca 
&Wing hop chtimg thuc diem chi vi truirng hop ngtrivi yen au chting thot 
kV:mg the kY, khong the diem chi &rot) 

Trinh ttr thot hien: 

- Ngueri yeu cau chImg thuc chit 1(32/diem chi/khong the ky, khong the diem 
chi dugc phai xuat trinh cac giay to phuc va viec chung Uwe chit k32. 

- Trong tritheng hop ngoai yeu cau chung thuc khong thong thao ding Viet 
thi phcii c6 nguffi phien dich. Ngteoi phien dich la ngoai c6 nang lvc hanh vi &in 
sr, day chu theo quy clinh cua phap luat, th6ng than tieng Viet va ngen‘ngii ma 
ngoai yeu cau chieng thuc dung. Ngtrol phien dich do ngoai yeu cau chung 
thuc mei hoac do ca quan thuc hien cluing thuc chi Binh. Thin lao phien dich do 
ngoai yeu cau chung thuc tra. 

Ngueri thuc hien chfrng thuc kiem tra giay tar you au chung thuc, neu thy 
du giay_ter theo quy dinh, tai theri diem chung dux, nguti yeu cau chung thuc 
mirth man, nhan thuc va lam cha ducc hanh vi cua minh va viec chung dux khong 
thuOc cac trtrongh8p khong duce chung thut chit 14/ thi yeu cau nguti you cau 
chUng dux 1(32/diem chi fru& mat va dux hien chung dux nhu sau: 

+ Ghi day du lei chung chimg thuc chit kY theo mau quy dinh; 

+ Ky, ghi r8 ho ten, dung dau cua to chac hanh nghe cong chung thuc hien 
chung thuc va ghi vao so chImg thuc. 

Doi voi giay ter, van ban c6 dr (02) hai trang trer len thi ghi let chimg vao 
trang cuoi, neu giay ter, van ban c6 tir 02 (hai) ter trer len thi phai dung dau giap lai. 

- TO chfrc hanh nghe ding chung thu phi chUng thuc, thu lao sao chap (neu 
co) va tra kEt qua. 

Cach they Hap hien: NOp h6 sa tut tiep tai to chat hanh nghe cong 
chting hoac ngoai tra sor cua to chile hanh ngh'e cong chung neu ngueri yeu cati' 
chung thuc thuOc dien gia yeu, khong the di lai duce, dang bi tam gilt, tam gia 
thi hanh an phat to hoac c6 132 do chinh ding khac. 

Thanh phan hi; sa: 

Ngued you cau clUmg thuc chi) k32 caa minh phai xuat trinh cac giay to sau 
day: 

- Ban chinh hoac ban sao co chung thuc Gidy chimg minh than dan hoac 
HO chieu can gia tri sir cl‘mg; 

- Giay tä, van ban ma minh se 14/diem chi. Truing  hop chang thuc chit kfr 
trong giay ta, van ban bang tieng mirk ngoai, neu ngtrol thuc hien chung thuc 
khong hieu r5 nOi dung cria giay ter, van ban thi c6 quyen yeu cau ngtaii yew cau 
chzing thuc nap kern theo ban dich ra tieng Viet nOi dung crier giay tee, van ban c16 
(bcin dich khong can cong thong hoac cluing thuc chi? 1g, ngithi dich, ngoai you 
cau cluing thuc phcii chiu trach nhiem ve not dung crier ban dich). 
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ThZri hyn thirc hien yeu cau chfrng thyc: Trong ngay to chic hanh nghe 
ding chimg tiep nhan yeu cau hoac trong ngay lam viec tiep theo, neu tiep nhan 
yeti cau sau 15 gia. Trwang hop tra ket qua trong ngay lam viec tiep theo thi 
ngual tiep nhan ho sa phcii có phieu hen ghi ra thdri gian (gia, ngay) tra ket qua 
cho nguoi yeu cau thing thvc. 

Doi twang thyc hien thii tyc hanh chinh: Ca nhan 

Ca quan thyc hien thii tyc hanh chinh: TO chic hanh nghO ding thing 

Ket qua thyc hien dui tyc hanh chinh: GiAy ter, van ban dugc chUng thuc 
chit14/diem chi. 

Phi, le phi (neu 

Phi chUng thirc chit ky trong 4iAy ter, van ban: 10.000 dOng/truerng hop 
(tnrong hop dugc hieu la mot hoac nhieu chit ky trong mot giay ter, van ban). 

Ten mau don, mau tir khai: Khong 

Yen an, dieu kien thyc hien thii tyc hinh chinh (neu 

- Truerng hgp khong dugc chi:mg thuc chit ky: 

+ Tai then diOm chirng thuc, ngueri yeu eau chirng thut chit ky khong nhan 
thirc va lam chi duac hanh vi cua minh. 

+ Ngued you cau chUng thuc chit ky xudt trinh Giay cluing minh nhan dan 
hoac Ho chiOu kh8ng con gia tri sir dung hoac gia mao. 

+ GiAy ter, van ban ma ngueri you cau chung thuc ky vao co nOi dung quy 
dinh tai Khoan 4 Dieu 22 dm Nghi dinh 23/2015/ND-CP. 

+ Giay tä, van ban co not dung la hop (tong, giao dich, trir cac trugng hgp 
quy dinh tai Diem d Khoan 4 DiOu 24 cilia Nghi dinh 23/2015/ND-CP hoac truong 
hop phap luat co quy dinh khac. 

Can dr phap 

- Nghi dinh so 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phi ve cap ban 
sao tir so goc, chimg thuc ban sao tir ban chinh, thing thuc chi 14 va chimg thuc 
hop dong, giao dich. 

Thong to sa 20/2015/27-BTP ngay 29/12/2015 cfia BO Tit phcip quy dinh 
chi tiet va hwang dan thi hanh mot so ctieu cita Nghi clinh so 23/20 I 5/ND-CP ngay 
16/02/2015 cua Chinh phi ye cap ban sao tie so goc, chting that ban sao tic bcin 
chinh, thing thuc chic ky va cluing thuc hop clang, giao dich; 

- Thong to so 257/2016/TT-BTC ngay 11 thong 11 nom 2016 cita BO Tai 
chinh quy dinh mat thu, the do thu, nap;  quan ly, sit dung phi tong chang; phi 
cluing thuc: phi thcim dinh tieu chucin, clieu kien hanh nghe tong chzing; phi thcim 
dinh dieu kien hoot clOng Van phang tong chting; le phi cap the tong thing vien. 

Gin chi:  -Phan chit in nghieng la not dung via doi, bo sung, thay the:" 
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