UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH GIA LAI Pjc lap - Ty do - Hanh phic
S6: 54L /IQP-UBND Gia Lai, ngay#t thang 5 nam 2017
QUYET PINH

Cong b6 16 thi tuc hanh chinh sira doi trong linh vuc H9 tich
thugc tham quyén gidi quyét cia Uy ban nhén dan cac huyén,
thi xa, thanh pho trén dia ban tinh Gia Lai

CHU TICH UY BAN NHAN DAN
Can ¢t Ludt T4 chic chinh quyén dia phuong nam 2015;

Can cit Nghj dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé kiém soét
th tuc hanh chinh va Nghj dinh s6 48/2013/ND-CP ngay 14/5/2013 ctia Chinh phu vé
stra 461, bo sung mdt s6 diéu céc nghi dinh lién quan dén kiém sodt thi tuc hanh chinh;

Can cr Thong tu sé 05/2014/TT-BTP ngay 07 thang 02 ndm 2014 cua B$ Tu
phap hudng dan céng bd, niém yét thu tuc hanh chinh va bdo céo vé tinh hinh, két
qua thyc hién kiém soat thu tuc hanh chinh;

Xét dé nghi cia Giam déc S¢ Tu phép,
QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 16 thi tyc hanh chinh sira di trong
linh vue H§ tich thuge tham quyén giai quyét ciia Uy ban nhén dan cdc huyén, thi x4,
thanh phd trén dia ban tinh Gia Lai (cd phu luc kém theo).

Piéu 2. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky.

Chanh Van phong Uy ban nhén dén tinh, Gidm déc S¢ Tu phap, Cha tich UBND
cac huyén, thi x3, thanh, phé va céc t6 chitc, cé nhén ¢4 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./

Noi nhdn: CHU TICH
- Nhu diép 2;

- Cyc Kiém soat TTHC - Van phong Chinh phy;
- Cong thong tin di¢n tr tinh;

- Trang TTDT S& Tu phap;

- Luu: VT, NC.

V& Ngoc Thanh



Phu luc

THU TUC HANH CHINH
by 56: 54X /QD-UBND ngay A7 thang § ndm 2017
#h Chii tich Uy ban nhén dén tinh)

PHAN I. DANH MUC THU TUC HANH CHINH SUA POI

S6 hé so Al o2 oo " " Tén viin ban QPPL quy dinh ngi
STT TTHC Tén tha tuc hanh chinh dung sira d3i TTHC
- Nghi quyét sé 51/2016/NQ-HDND
ngay 08/12/2016 cia Hgi déng nhan
dan tinh Gia Lai vé viéc quy dinh mirc
thu, ché d¢ thu, ndp 1¢ phi hd tich, &p
1 T-GLA- | Pang ky khai sinh cé yéu to | dung trén dia ban tinh Gia Lai;
283409-TT | nudc ngoai - Vin ban s6 1288/HTQTCT-HT ngay
15/9/2016 cua Cuc Ho tich,‘quéc tich,
ching thuc — B§ Tu phdp vé viéc diéu
chinh mét s6 biéu _,ma’iu ho tich ban hanh
kém theo Thong tu s6 15/2015/TT-BTP
) T-GLA- | Ding ky két hon co yéu 6
- ¥c neoai .
283410-TT | nudc ngoai - Nghi quyét sé 51/2016/NQ-HDND
: ) . C v ah vdy ¢4 | ngdy 08/12/2016 cua Hoi dong nhén
3 2;34(1}1]-1'A'I‘T Dé{lg ky \lfhal fr co yeu to dan tinh Gia Lai ve viéc quy dinh mirc
- NuvC ngoal thu, ché do thu, ndp I1é phi h¢ tich, ap
A dung trén dia ban tinh Gia Lai;
i T-GLA- Déng ky nhan cha, me, con wne :
283412-TT | ¢ yéu to nudc ngoai
- Nghi quyét sé 51/2016/NQ-HDND
ngay 08/12/2016 cua Hgi dong nhan
dén tinh Gia Lai vé viéc quy dinh muc
, .. X thu, ché d¢ thu, ngp I¢ phi h¢ tich, ap
T-GLA- béng ky khai sinh ket hop | 4,00 1rén dia ban tinh Gia Lai;
5 dang ky nhan cha, me, con o )
283413-TT 6 véu t& nude n ol - Van ban s6 1288/HTQTCT-HT ngay
y g 15/9/2016 cia Cyc H9 tich, quéc tich,
chimg thuc — B Tu phap vé viéc diéu
chinh mgt s6 bi€u méu h¢ tich ban hanh
_ kém theo Thong tu s6 15/2015/TT-BTP
¢ | T-GLA- |Dangky gidm hd c6 yéu t0|. Nghj quyét sé 51/2016/NQ-HDND
283414-TT | nudc ngoai ngay 08/12/2016 cua H$i dong nhin
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S6 ho so

Tén viin ban QPPL quy dinh néi
dung stra déi TTHC

dén tinh Gia Lai vé viéc quy dinh mirc
thu, ché d6 thu, ngp 1¢ phi hd tich, ap
dung trén dja ban tinh Gia Lai.

- Nghi quyét sé 51/2016/NQ-HDND
ngay 08/12/2016 cua Héi ddng nhin
dan tinh Gia Lai vé viéc quy dinh mirc
thu, ché 49 thu, nép 1€ phi hj tich, ap
dung trén dja ban tinh Gia Lai;

- Vin ban s6 1288/HTQTCT-HT ngay
15/9/2016 cua Cyuc Ho tich, quoc nch
chimng thuc - B$ Tu phap vé viée diéu
chinh mét s6 biéu mau h¢ tich ban hanh
kém theo Théng tu s6 15/2015/TT-BTP

- Nghi quyét sb 51/2016/NQ-HDND
ngay 08/12/2016 cua Héi dong nhan

<| dén tinh Gia Lai vé viéc quy dinh mic

thu, ché 46 thu, ndp 1é phi h tich, ap
dung trén dja ban tinh Gia Lai;

STT TTHC Tén thu tuc hanh chinh
;| T-GLA- | Pang ky cham dint gidm ho
283415-TT | c6 yéu t6 nudc ngoai
8 T-GLA- | Thay ddi, cai chinh, bd sung
283416-TT | h tich, xdc dinh lai dan t¢c
Ghi vao s ho tich viéc két
y | ToLa bingtasing dn Y N
283417-TT . 2 PN
quan c6 tham quyén cua
nudc ngodi
Ghi vao s6 hd tich viéc ly
hén, hay vi¢c két hon cua
T-GLA- N A Nrin <
10 283418-TT | °n8 dan‘Vu_et' Nam da duqcf
giai quyet tai co quan cd
tham quyén cua nudc ngoai
Ghi vao sb h tich viéc ho
tich khéac cua cdng dan Viét
Nam da dugc giai quyét tai
: _ | co quan c6 tham quyén cua
11 | LOLA | e ngodi (khai sinb; gidm
283419-TT |, . _, & .
h; nhan cha, me, con; xac
dinh cha, me, con; nudi con
nudi; khai tr; thay do6i hé
tich)
12 | T-GLA- | Dangky lai khai sinh ¢6 yéu
283420-TT | t6 nudc ngoai
13 | T-GLA- Piang ky khai sinh ¢6 yéu t6
283421-TT | nude ngoai cho ngudi da co

- Ngh quyét sé 51/2016/NQ-HPND
ngdy 08/12/2016 cia Hoi déng nhan
dén tinh Gia Lai vé viéc quy dinh mirc
thu, ché do thu, nQp 1¢ phi h¢ tich, ap
dung trén dja ban tinh Gia Lai;

- Vin ban s6 1288/HTQTCT-HT ngay
15/9/2016 cia Cuc HJ tich, quoc tich,
chimg thuc - B Tu phap vé viéc diéu
chinh mét sb biéu mau h$ tich ban hanh
kém theo Théng tu s6 15/2015/TT-BTP




S6 ho so

Tén van ban QPPL quy dinh ngi

STT TTHC Tén tha tuc hanh chinh dung sira ddi TTHC
hé so, gidy t& ca nhan
14 | T-GLA- | Dang ky lai két hon c6 yeu |. Nghi quyét sé 51/2016/NQ-HPND
283422-TT | t6 nudc ngoai ngay 08/12/2016 cua Hoi dong nhan
— dan tinh Gia Lai v€ vi§c quy dinh mirc
5 T-GLA- | Péang ky lai khai tr ¢4 yéu | thu, ché d thu, ndp 1€ phi ho tich, ap
283423-TT | t6 nudc ngoai dyng trén dja ban tinh Gia Lai;
- Nghi quyét s6 51/2016/NQ-HDND
ngay 08/12/2016 cua Hi dong nhén
dan tinh Gia Lai v€ viéc quy dinh mirc
) thu, ché d¢ thu, ndp 1€ phi h tich, ap
16 T-GLA- | Cap ban sao Trich luc hd | dung trén dia ban tinh Gia Lai;
283424-TT | tich - Van ban s 1288/HTQTCT-HT ngay

15/9/2016 ctia Cuc Ho tich, quéc tich,
chimng thuc — B$ Tu phap vé viéc diéu
chinh mét s6 biéu mau ho tich ban hinh
kém theo Théng tu s6 15/2015n'r-3?

/




PHAN II. NOI DUNG THU TUC HANH CHINH

1. Ping ky khai sinh cé yéu té nuwdc ngoai

1.1 Trinh ty thyc hién

Budéc 1. Tiép nhén ho so

- Ngudi dé nghj chuén bj ddy di hd so theo quy dinh, ndp hd so tai B§ phén tiép
nhén va tra két qua cia UBND cap huyén hoic giri hd so qua dudong buu chinh.

- Cong chic tiép nhan hé so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, ddy du cua hé so:

+ Truong hop hd so khong thudc pham vi giai quyét thi huéng din dé ca nhan,
t6 chirc dén co quan c6 tham quyén giai quyét;

+ Trudng hop ho so chura hop 1€ thi hudng din cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sb 09/2015/QD-TTg ctia Thu tuéng Chinh Phi, Néu hé so sau
khi da dugc hudéng din ma khong dugce bd sung ddy du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhén hé so va lap van ban tir chéi tiép nhan hé so, trong d6 ghi 13 Iy do tir
chéi, ky, ghi rd ho, chir dém, tén cia nguoi tiép nhan.

- Cong chirc tiép nhan hd so nhdp vao S6 theo ddi hd so theo miu sé 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phan mém dién tir (néu
cd); lap Giéy tiép nhan hd so va hen tra két qua theo mau sd 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buérc 2. Giai quyét hé so:

Ngay sau khi nhan hé so, néu thiy théng tin khai sinh diy du va phi hgp, Phong
Tu phép bao cdo Chu tich Uy ban nhan dan cip huyén. Truong hgp Chu tich Uy ban
nhan dan cdp huyén dong y giai quyét thi ky Gidy khai sinh cép cho ngudi dugc dang
ky khai sinh; cong chitc lam céng tac hd tich ghi ndi dung khai sinh vao S6 dang ky
khai sinh va cliing ngudi di ding ky khai sinh ky tén vao S4. Truong hop cha, me lua
chon qudc tich Viét Nam cho con thi cong chirc lam cdng tac hd tich cap nhat théng
tin khai sinh theo huéng dan dé lay Sé dinh danh cé nhan (d6i véi céc dia phuong d3
trién khai cip S6 dinh danh ca nhan khi dang ky khai sinh).

*Luwuy:

+ Truomg hop ngudi yéu cau ndp gidy 1o 1a ban sao dugc cip tir sé gée hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong duge yéu ciu xuit
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xéc nhan vé viéc da doi chiéu ndi dung gidy t& d6, khong dugce yéu cau ngudi di dang
ky ndp ban sao ¢ ching thuc gidy t& dé.

+ Trudmg hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong tin trong T&
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khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi dang ky h¢ tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhin c6 thé chup 01 ban gidy to xuat trinh hojc
ghi lai thong tin cua gidy to xuét trinh dé luu ho so.

+ Gidy t& do co quan c6 thim quyén ciia nudc ngoai cép, cong chimg hoic xac
nhin dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hgp phap héa lanh sy,
trir trudng hop duge mién theo diéu uéc qudc té ma Viét Nam la thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thyc chir ky ngud dich theo quy dinh cua phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hd so ding ky hé tich theo
quy dinh cia phap luat ho tich, khéng dugc yéu cau ngudi ding ky ho tich ndp thém
gidy to ma phép luat ho tich khéng quy dinh phai ndp.

Budrc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1¢ phi (néu c6): Sang tie 7gio-11gio,
chiéu tir 13gio-17gic cac ngay lam viéc trir ngay nghi, 1é, tét theo quy dinh.

- Nguoi ¢ yéu cau dang ky khai sinh truc tiép thuc hién hoic uy quyén cho
ngudi khac thuce hién viée dang ky khai sinh;

- Nguoi thuc hién viée dang ky khai sinh ¢6 thé ndp héd so truc tiép tai Uy ban
nhén dan cdp huyén cé thdm quyén hodc giri hé so qua hé théng buu chinh.

1.2 Céch thire thye hién

- Ngudi cé yéu cau dang ky khai sinh truc tiép thuc hién hoic ity quyén cho
ngudi khac thuc hién viée dang ky khai sinh;

- Ngudi thuce hi¢n vige dang ky khai sinh cé thé ndp hé so tryc tiép tai Uy ban
nhén din cip huyén c6 thim quyén hoic giri hd so qua hé théng buu chinh.

1.3. Thanh phan hé so:

* Gidy t& phai xuit trinh:

- Ho chiéu hoiic chimg minh nhén dén hoic thé cin cude cong dan hoic cac gidy
t& khic c6 dan anh va théng tin c nhan do co quan c6 thdm quyén cdp, con gia trj sir
dung dé chimg minh vé nhén thin cia ngudi c6 yéu cau ding ky khai sinh;

- Gidy t& chimg minh noi cu tri dé x4c dinh thdm quyén dang ky khai sinh.

- Gidy chimg nhan két hn néu cha, me da ding ky két hon.

- Trudmg hop tré em sinh ra & nudc ngoai vé cur tri tai Viét Nam thi xuét trinh
gidy t& ching minh vigc tré em nhap canh (hé chiéu, gidy t& c6 gi tri di lai quéc té
c6 dau xic nhan nhép canh cua co quan quan ly xudt, nhdp canh) va gidy to ching
min!1 vi€c tré em cu tri tai Viét Nam (van ban xac nhan cia co quan cong an ¢6 tham
quyén).



Truéng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chirng thyce céc gidy to phai xuat trinh néu trén.

Luu ¥: Ddi véi cong din Viét Nam, gidy to chimg minh noi cu tri va Gidy
chimg nhan két hon chi xuit trinh trong giai doan Co s¢ dir liéu qudc gia vé dan cu
va Co s¢ dir liéu hd tich dién tir toan quéc chua dugc xdy dyng xong va thyc hién
thdng nhit trén toan quéc.

* Gidy t& phai njp

- T& khai dang ky khai sinh theo miu.

- Gidy chimg sinh.

Truong hop khong cé Gidy chimg sinh thi ndp vin ban ciia nguoi lam chimg xac
nhédn vé viéc sinh; néu khong c6 van ban cua ngudi lam chimg thi phai c6 gidy cam
doan vé viéc sinh.

Trudng hop tré em sinh ra tai nuéc ngoai thi nép Gidy chimg sinh hoic gidy t&
khéc do co quan c6 thim quyén nudc ngoai cip xac nhin vé viéc tré em dugc sinh ra
& nudc ngoai va quan hé me - con (néu c6);

- Truong hop cha hodc me hodc ca cha, m¢ la ngudi nudc ngoai thi phai ngp van
ban thoa thudn cua cha, me vé viéc lya chon quéc tich cho con. Trudong hgp cha, me¢
chon quéc tich nudc ngoai cho con thi van ban thoa thudn phai cé xac nhén cua co
quan nha nudc c6 thdm quyén cia nude ma cha me lya chon qqéc tich cho con.

- Vin ban iy quyén theo quy dinh ciia phép luat trong truémg hop ity quyén thuc
hién viéc ddng ky khai sinh.

1.4. S6 hrgng ho so: 01 bd.

1.5. Thoi han gidi quyét: Ngay trong ngay tiép nhan hé so; truong hep nhén hé so
sau 15 gi¢ ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

1.6. Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: ffy ban nhan dén cap huyén.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phép.

1.7. Poi twgng thye hién thi tyc hanh chinh: Ca nhan.

1.8. Tén miu don, mau t& khai: : To khai ding ky khai sinh (Ban hanh kém
theo Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B¢ Tuw phdp va dugc diéu
chinh lai theo Vén ban s6 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hg tich, quéc
tich, chumg thue — B¢ Tu phap).

1.9. L¢ phi: 75.000 dong

Mién 1é phi cho ngudi thuc gia dinh ¢6 cong véi cach mang; ngudi thudc hd
nghéo; ngudi khuyét tat.

1.10. Két qua thyc hién thi tyc hanh chinh: Gidy khai sinh.

1.11. Yéu cau, diéu ki¢n thyc hién thii tyc hanh chinh (néu c6): khong



1.12. Cén cwr phép ly:

- Luat H¢ tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng din
thi hanh mot s diéu cia Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mét s diéu va bién phap thi hanh Luat
h¢ tich; ' '

- Van ban so 1288/HT QT C T-H]" ngay 15/9/2916 cua ~Cuc H¢ tich, quéc tich,
ching thuc - Bo Tu phap vé viéc diéu chinh mgt 56 biéu mau hg tich ban hanh kém
theo Théng tw s6 15/2015/TT-BTP;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cua Hpi déng nhan déan
tinh Gia Lai vé viéc quy dinh miec thu, ché dg thu, ngp 1€ phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phan chir in nghiéng la ni dung sira ddi, b sung.



Méu T¢ khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
D{c ldp - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

’ v l
Kinh GUi: oo
~ -~ . . -~ l
Ho, chir dém, tén ngudi YeU CAUL.........cccooiiiiiiiiiiiiii e
Y ST A (2
Gidy 10ty thAn:Y ..ottt
. 3
NOT QU B sttt st sessssa s
Quan hé vdi ngudi duge khai SInhi.....coviciiiii e
Pé nghj co quan ding ky khai sinh cho ngudi duwéi diy:
HQ, CRIE A8, T8Ittt a s s b e s sn e ne st s b enenensen
Ngay, thang, nim sinh: ......c.coociivicinieccce ghi bang chili.......ccooviiiiiiiciene
.. 4
NOT ST .o
Gigi tinh:.....ooocvivivenenn. DAn tOC: .ovvvivrivieereraennns e QUOC tICh: L
QUE QUAN: L.ttt et st st s et n et b e e e e s e s e e s aenra e e e et araanns
Ho, chiz dém, tén BGUOTME: ...............c.c...ccooooooeieeeeieeeeeeee e
. ~ - £ .
Nam sinh: ....coocveeeviveiiinnnes Dan toc: ..ovveveeerverrnnnen, Quoctich: ...
. 3
NG CU T %, se s s s s ss e s st eee e s esseee e nenesessasesrereseseenens
Ho, chirdém, tén nguwdicha: ...
Nam sinh: ..cooooeererirennne Dan tOc: covveeeverneecnnn. Quoctich: ...,
. 3
NOT U AT P s ss s s et aseses st er e as s s s eraseseseeseressesmeesees

...............................................................................................................................................

T6i cam doan ni dung dé nghj dang ky khai sinh trén day la ding sy that, dugce sy thoa
thudn nhat tri cia cdc bén lién quan theo quy dinh phap luit.

T6i chju hoan toan trach nhiém trudc phép luat vé nodi dung cam doan cia minh.
Lamztai: ..o , NGAY .ocvinn. thang ......... nam..............
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)



Chu thich:
() Ghi r tén co quan dé nghi thyc hién viéc ding ky khai sinh

@ Ghi rd thong tin vé gidy to tuy than cia ngudi di dang ky (ghi sd, co quan cap, ngay cip
h¢ chiéu, chirng minh nhén dan hoic gidy t& hop 1é thay thé)

Vi du: Chimng minh nhén dan sé 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2014.

@) Ghi theo dja chi dang ky thuéng trit; néu khong c6 noi ding ky thuéng trii thi ghi theo dja
chi dang ky tam tri; truong hop khong cé noi dang ky thuong tni va noi dang ky tam tr thi
ghi theo dia chi dang sinh song.

“ Truomg hop sinh tai co so y té thi ghi 13 tén co so y té va dia danh hanh chinh
Vi dy: - Bénh vién Phy san Ha Noi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh cta 03 cdp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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2. Ping ky két hon c6 yéu t6 nwdc ngoai

2.1 Trinh ty thyc hién

Budc 1. Tiép nhédn hd s

- Ngudi dé nghi chuén bj ddy du hé so theo quy dinh, ndp hd so tai Bo phan tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chirc tiép nhén hé so tai B§ phén tiép nhan va tra két qua kiém tra tinh
hop 18, day di cua hd so:

+ Truong hop hé so khong thuge pham vi giai quyét thi huéng dén dé c4 nhan,
t6 chirc dén co quan cé thdm quyén giai quyét;

+ Trudng hgp hd so chua hgp 1é thi hudng din cu thé theo mAu s 01 tai Phy luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thu tuéng Chinh Phii, Néu hd so sau
khi da dugc hudng din ma khéng dugc b sung day du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan hé so va 13p van ban tir chdi tiép nhan hd so, trong d6 ghi rd 1y do tir
chéi, ky, ghi 1 ho, chir dém, tén cua ngudi tiép nhan.

- Cong chirc tiép nhan hé so nhap vao Sé theo ddi hd so theo miu sé 02 tai Phy
luc ban hanh kém theo Quyét dinh s 09/2015/QD-TTg va phin mém dién ti (néu
c6); lap Gidy tiép nhan hé so va hen tra két qua theo miu sé 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Budc 2. Gidi quyét ho so: .

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhin ¢ hd so hop 1€, Phong Tu
phap tién hanh nghién ciru, thdm tra hd so va x4c minh (néu thiy cin thiét).

- Néu thdy hé so hop 18, cac bén cé du diéu kién két hon theo quy dinh cia Luat
hén nhan va gia dinh, khong thudc truong hop tir chéi ding ky két hén theo quy dinh,
Phong Tu phap bao cdo Chu tich Uy ban nhdn dan cip huyén xem xét, quyét dinh.
Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky 02 ban chinh Gidy
chimg nhén két hén. ‘

- Trong thdi han 03 ngay lam viéc, ké tir ngay Chu tich Uy ban nhan dan cép
huyén ky Gidy chimng nhan két hon, Phong Tu phap t6 chirc trao Gidy chimg nhan két
hon cho hai bén nam, nir.

- Khi déng ky két hon cé hai bén nam, nit phi cé mit tai tru s& Uy ban nhén
dén, céng chirc lam cdéng tac hd tich hoi y kién hai bén nam, nit, néu céc bén tu
nguyén két hon thi ghi viéc két hon vao Sé dang ky két hén, cing hai bén nam, nit ky
tén vao S4; hai bén nam, nir cing ky vao Gidy ching nhén két hon.

Truong hop mét hodc hai bén nam, nit khong thé c6 mit dé nhan Gidy chimg
nhan két hon thi theo dé nghi bing vin ban cta ho, Phong Tu phép gia han thoi gian
trao Gidy chiing nhan két hon nhung khéong qua 60 ngay, ké tir ngay Chu tich Uy ban
nhén dan cdp huyén ky Gidy chimg nhan két hon.
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Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy ching nhan két hén thi
Phong Tu phap béo cao Chu tich Uy ban nhin dén cép huyén hiy Gidy ching nhan
két hon da ky.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cdp tir s6 gdc hoic ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu cdu xuat
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chyp va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu ndi dung gidy t& d6, khéng duge yéu ciu ngudi di ding
ky ndp ban sao cé chimng thuc gidy to do.

+ Truong hop phép luit quy dinh xuét trinh gidy to khi ding ky h tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho ngudi xuit trinh, khéng dugc yéu cau ngudi dang ky ho tich ndp
thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy td xuét trinh hoic
ghi lai thong tin cua gidy to xut trinh dé leu hé so.

+ Gidy to do co quan ¢ thdm quyén ciia nwdc ngoai cip, cong chimg hodc xac
nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phdp héa lanh sy,
trir truomg hop duge mién theo didu wdc quéc t& ma Viét Nam 14 thanh vién; gidy to
béng tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoic.chimg
thuc chir ky nguoi dich theo quy dinh cua phap luat.

+ Ngudi tiép nhén c6 trich nhiém tiép nhan ding, du hd so ding ky ho tich theo
quy dinh cua phép luat hd tich, khong dugc yéu cau ngudi ding ky h tich ngp thém
gidy t& ma phap luat ho tich khong quy dinh phai np.

Buére 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg. .

Thoi gian nhdn hé so, tra két qua va ngp 1¢ phi (néu cé): Sang tir 7gio-11gic,
chiéu tir 13gio-17gic cdc ngay lam viéc trir ngay nghi, I8, tét theo quy dinh.

2.2. Cach thirc thuce hién:

Ngudi yéu cu ding ky két hon truc tiép ndp hd so tai Uy ban nhén dan cdp
huyén cé thdm quyén (bén nam hodc bén nit ¢6 thé tryc tiép ndp hd so ma khéng cin
6 van ban iy quyén ctia bén con lai).

2.3. Thanh phan hd so:

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan d4n hoéc thé can cude cong dén hoic cic gidy
to khac ¢ dan anh va théng tin ¢4 nhan do co quan c6 thdm quyén cap, con gia trj st
dung € chimg minh vé nhan than ctia céng dan Viét Nam.
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- Gidy t& chimg minh noi cu tri dé xac dinh thim quyén trong giai doan Co s&
dir liéu qudc gia vé dan cu va Co sé dir lidu ho tich dién tir toan quéc chua duge xay
dung xong va thyc hién théng nhit trén toan qudc (giai doan chuyén tiép).

* Gidy t& phai ndp

- T khai dang ky két hon theo miu, c6 du thng tin cia hai bén nam, nir. Hai
bén nam, nir ¢6 thé khai chung vao mét Té khai dang ky két hon;

- Gidy xac nhén cua té chirc y té ¢6 thdm quyén cia Viét Nam hoic nudc ngoai
xac nhén cac bén két hon khong mic bénh tdm than hoic bénh khac ma khong cé kha
nang nhan thirc, lam cha dugc hanh vi cia minh;

- Gidy to chimg minh tinh trang hon nhin cia ngudi nudc ngoai do co quan cé
thdm quyén nudc ngoai cap con gia trj sir dung, xac nhan hién tai ngudi d6 khéng c6
vo hoic khong c6 chdng; truong hop nudc ngoai khong cip xac nhan tinh trang hon
nhan thi thay bang gidy to do co quan ¢6 thim quyén nudc ngoai xac nhan ngudi d6
c6 du diéu kién két hon theo phap luat nudc do.

Gia trj sir dung cua gidy to chimg minh tinh trang hon nhan cua ngudi nude
ngoai dugc xac dinh theo thdi han ghi trén gidy to d6. Truong hop gidy to chimg
minh tinh trang hon nhin khong ghi thai han sir dung thi gidy to nay va gidy x4c nhén
ctia td chirc y té c6 gia trj trong thai han 06 thang, ké tir ngay cép.

- Ngum nudc ngoai, cong dan Viét Nam dinh cu & nudc ngoai phéi ndp bén sao
ho chleu/glay td 6 gia trj thay ho chiéu hogc xuit trinh ban chinh ho chiéwgidy 1o 6
gia trj thay h¢ chiéu trong trudng hop truc tiép nép hd so.

- Gidy xdc nhan tinh trang hon nhan cua cong dén Viét Nam cu tri trong nudc
(trong giai doan chuyén tiép).

* Ngoai gidy to néu trén, tuy timg trudmg hop, bén nam, bén nir phai np hoic
Xudt trinh gidy to tuong img sau day:

- Cong dan Viét Nam d3 ly hén hodc huy viéc két hon tai co quan c¢6 thim quyén
clia nudc ngoai phai ndp ban sao trich luc ho tich vé viéc da ghi véo sd viéc ly hon
hoac hiiy viéc két hon trai phdp luat (Trich luc ghi chi ly hén);

- Cong dan Vi€t Nam la cong chirc, vién chirc hodc dang phuc vu trong luc
lugng vii trang phai ndp vin ban cla co quan, don vi quan ly x4c nhan viéc két hén
vdi ngudi nudc ngoai khong trai vdi quy dinh cua nganh dé;

- Truéng hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao dgng c6
thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hén nhan do Co quan dai
dién ngoai giao, Co quan dai dién lanh sy ctia Viét Nam & nudc ngoai cép.

2.4. S0 lrgmg ho so: 01 b.

2.5. Théi han gidi quyét: 13 ngay lam viée.

2.6. Co quan thuc hién thi tuc hanh chinh:
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Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dén cp huyén noi cu trii ciia cng dan Viét Nam thyc hi¢n déng
ky két hén giira cong dan Viét Nam vdi ngudi nudc ngoai; gilta cong dan Viét Nam
cu tra & trong nudc véi cdng dan Viét Nam dinh cu & nuéce ngoai; gilra cong dén Viét
Nam dinh cu & nudc ngoai véi nhau; giita cong dan Viét Nam dong thoi cé qudc tich
nudc ngoai voi cdng dan Viét Nam hodc véi ngudi nude ngoai.

- Truémg hgp ngudi nude ngoai cu tri tai Viét Nam cé yéu cau ding ky két hon
thi Uy ban nhan dan cip huyén noi cu tri ciia mét trong hai bén thuc hién ding ky
két hén.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép cp huyén tham muu Chu tich Uy ban nhan dan cap huyén xem
xét, quyét dinh.

2.7. Péi twgng thue hién thii tuc hanh chinh: C4 nhan.

2.8. Tén miu don, miu t& Khai: Td khai ding ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phap).

2.9. L¢ phi: 1.500.000 ddng

Mién 1¢ phi cho ngudi thudc gia dinh c6 céng v&i cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

2.10. Két qua thurc hién thi tuc hanh chinh: Gidy chimg nhén két hén

2.11. Yéu céu, diéu kién thyc hién thi tyc hanh chinh (néu cé):

- Nam tir du 20 tudi tro 1én, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va ni ty nguyén quyét dinh;

- Cac bén khong bi mat nang lyc hanh vi déan sy;

- Viéc két hon khong thudc mdt trong cac truong hgp cdm két hon theo quy dinh
tai cdc diém a, b, ¢ va d khoan 2 Diéu S ciia Ludt Hon nhan va gia dinh, gém:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Ngudi dang co vg, ¢ chSng ma két hon véi ngudi khac hodc chua cé vg, chua
c6 chdng ma két hon vdi ngudi dang c6 chdng, c6 vg;

+ Két hon giira nhimg ngudi cing dong mau vé truc hé; giira nhimg ngudi c6 ho
trong pham vi ba doi; giira cha, me nudi vdi con nudi; gitra ngudi da tung 13 cha, me
nudi vai con nudi, cha chéng véi con diu, me vo véi con ré, cha dugng vdi con riéng
cua vg, me ké vdi con riéng cua chéng.

* Nha nudc khéng thira nhan hén nhén gilta nhitng ngudi cung gidi tinh.

2.12. Can cir phap ly:

- Ludt Hon nhan va gia dinh nim 2014;

- Luat Ho tich nam 2014;
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- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mét sé diéu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap huéng din
thi hanh mot sé diéu cua Luat hé tich va Nghj dinh sé 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luit
hd tich;

- Nghj quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cua Hpi dong nhin dén
tinh Gia Lai vé viéc quy dinh muec thu, ché d¢ thu, ngp I¢é phi h$ tich, ap dung trén dja
ban tinh Gia Lai.

Ghi chi: Phan chit in nghiéng 14 n6i dung sira d6i, b sung
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Mau to khai ding ky két hén
CONG HOA XA HQI CHU NGHIA VIET NAM

P{c ldp — Tw do — Hanh phiic

(1) T(‘r KHAI PANG KY KET HON ()
Kinh gUY oo

Thong tin Bén nir Bén nam
Ho, chir dém, tén

Ngay, thang, ndm sinh
Dan tdc

Quéc tich

Noi cu tra ¥

Gidy to tiy than®

Két hon lan thir miy
Chiing t6i cam doan nhimg 16i khai trén day 1a dung sy that, viéc két hon clia ching

t61 1a tw nguyén, khong vi pham quy dinh cta Lﬁét hoén nhan va gia dinh Viét Nam.

Chiing t6i chiu hoan toan trach nhiém trude phép luat vé cam doan cia minh.

Pé nghi Quy co quan dang ky.

, NZAY .o thang ............ nam..............
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Chu thich:

(1), (2) Trudng hop lam thi tuc ding ky két hén c6 yéu td nude ngoai, thi phai dén anh cua
hai bén nam, nir.

(3) Ghi rd tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thuong tri, néu khéng c6 noi ding ky thudng tra thi ghi theo noi
ding ky tam tn';; truong hop khdng cé noi dang ky thuong tru va noi diing ky tam tri thi ghi theo
noi dang sinh song.

(5) Ghi thong tin vé gidy to tiy than nhu: h§ chiéu, chimg minh nhan dan 'hogc gidy to hop 1€
thay thé (vi du: Chimg minh nhén dan sé 001089123 do Coéng an thanh phé Ha Néi cip ngiy
20/10/1982).
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3. Ping ky khai tir c6 yéu té nuéc ngoai

3.1 Trinh ty thue hi¢n

Budc 1. Tiép nhédn hd so

- Ngudi dé nghi chuin bi diy du hd so theo quy dinh, ndp hé so tai Bo phan tiép
nhan va tra két qua cia UBND cép huyén hodc giri hd so qua hé théng buu chinh.

- Céng chirc tiép nhan hd so tai B$ phéan tiép nhan va tra két qua kiém tra tinh
hop 1€, ddy du cua hé so:

+ Trudng hop hd so khong thudc pham vi giai quyét thi huéng dan dé ca nhan,
td chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop hd so chua hop 1€ thi hudng din cu thé theo miu sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP-TTg cuia Thii tuéng Chinh Phii, Néu hd so sau
khi d3 dugc hudng din ma khdng duge bd sung diy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va 14p vin ban tir chéi tiép nhan hé so, trong d6 ghi 3 ly do tir
chédi, ky, ghi rd ho, chir dém, tén ciia ngudi tiép nhén.

- Céng chirc tiép nhan hd so nhip vao S6 theo ddi hd so theo mau sé 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau s 03 tai Phy luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Buéc 2. Giai quyét h so: |

- Ngay sau khi nhan hd so, néu thdy thong tin khai tir ddy du va phu hop, Phong
Tu phép béo cdo Chii tich Uy ban nhén dén cdp huyén. Truong hop Chi tich Uy ban
nhan dan cAp huyén ddng y giai quyét thi ky Trich luc khai tir cp cho ngudi ¢ yéu
cdu; cong chirc lam cong tac hd tich ghi vao S6 dang ky khai tir va cung ngudi di
dang ky khai tir ky vao Sé.

- Sau khi ding ky khai tir, Phong Tu phép béo cao Chi tich Uy ban nhan dan cép
huyén ¢é van ban théng béo, kém theo Trich luc khai tir (ban sao) cho B Ngoai giao
dé thong bao cho co quan ¢ thdm quyén cua nudc ma ngudi chét 1a cong dén.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 1 ban sao dugce cp tir s6 gbc hoic ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khdng dugc yéu ciu xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va Xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da d6i chiéu ndi dung gidy to d6, khong dugc yéu ciu ngudi di ding
ky ndp ban sao cé chimg thuc gidy t& do.

+ Trudng hop phap Iudt quy dinh xuét trinh gidy t& khi d4ng ky ho tich, nguoi
tiép nhén co trach nhiém kiém tra gidy to xuét trinh, ddi chiéu vdi thong tin trong Tor
khai va tra lai cho ngudi xuit trinh, khong dugc yéu cdu ngudi dang ky hé tich nép
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thém ban sao gidy t& d6. Ngudi tiép nhén cé thé chup 01 ban gidy to xuat trinh hogc
ghi lai thong tin cia gidy to xuat trinh dé luu hé so.

+ Gidy t& do co quan cé thim quyén cia nudc ngoai cép, cong chimg hodc xac
nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phép hoa lanh sy,
trir treong hop dugc mién theo diéu wdc qudc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thyuc chit ky nguoi dich theo quy dinh cua phdp luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hé so dang ky h tich theo
quy dinh ctia phép ludt ho tich, khong dugc yéu ciu ngudi ding ky ho tich ndp thém
gidy to ma phép luat ho tich khéng quy dinh phai ndp.

Budrc 3. Tra két qua gidi quyét hé so: Thuc hién theo Khodn 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QP-TTg.

* Thoi gian nhdn hé so, tra két qua va ndp 1é phi (néu cd): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cdc ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

3.2. Cach thirc thue hién:

- Ngudi cé yéu cdu ding ky khai tir truc tiép thuc hién hodc iy quyén cho nguoi
khac thuc hién viéc dang ky khai tu;

- Ngudi thuc hién viéc dang ky khai tir ¢6 thé nép hd so truc tiép tai Uy ban
nhan dan cdp huyén c6 thim quyén hoac giri hé so qua hé thdng buu chinh.

3.3. Thanh phan hd so:

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan dén hodc thé cin cudc cong dan hoic cac gidy
t& khéc c6 dén anh va thong tin ca nhin do co quan c¢é thim quyén cép, con gia tri sir
dung dé chimg minh vé nhén than ctia ngudi cé yéu cau ding ky khai tir;

- Gidy_td ching minh noi cu trii cudi cung ciia ngudi chét dé xac dinh thim
quyén (trong giai doan Co s& dit liéu quéc gia vé dan cu va Co s dit liéu ho tich dién
tir toan quéc chwa dugc xdy dung xong va thuc hién thdng nhit trén toan qudc);
truomg hop khong xac dinh dugc noi cir tri cudi cling ciia ngudi chét thi xudt trinh
gidy to chirng minh noi ngudi d6 chét hoic noi phat hién thi thé ciia ngudi chét.

Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo béan sao c6
chimg thyc cac gidy t& phai xuét trinh néu trén.

* Gidy t& phai np

- T khai ding ky khai tir theo mau;

- Gidy bao tir hoic gidy to thay thé Gidy béo tir do co quan c6 thim quyén cip.

- Vin ban 1y quyén theo quy dinh cua phép ludt trong truong hop ty quyén thuc
hién viéc ddng ky khai tir.
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3.4. S6 hrgmg ho so: 01 bd.

3.5. Théi han giai quyét: Ngay trong ngay tiép nhan hd so, truong hop nhén hd
so sau 15 gio ma khong giai quyét duge ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudmg hop cin xac minh thi thoi han giai quyét khong qua 03 ngdy lam viéc.

3.6. Co quan thuce hi¢n thu tyc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dan c4p huyén noi cu tri cudi cung cia ngudi chét thyuc hién viée
ding ky khai tir cho ngudi nude ngodi hodc cong dan Viét Nam dinh cu & nudc ngoai
chét tai Viét Nam;

- Uy ban nhan dén cip huyén noi ngudi d6 chét hoic noi phat hién thi thé ngudi
chét thyuc hién viéc dang ky khai tir trong truéng hop khong xac dinh dugc noi cu trd
cudi cung cta ngudi chét.

Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cép huyén nhdn hé so va tham muu Chu tich Uy ban nhan dan
cép huyén xem xét, quyét dinh.

3.7. Pbi twgng thyc hién thi tuc hanh chinh: Ca nhan.

3.8. Tén miau don, miu t& khai: T khai ding ky khai tir (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B$ Tu phap).

3.9. L¢ phi: 75.000 dong {

Mién 1¢ phi cho ngudi thudc gia dinh c6 cong vdi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tit.

3.10. Két qua thyc hién tha tuc hanh chinh: Trich luc khai tir.

3.11. Yéu céu, diéu kién thyc hién thi tuc hanh chinh (néu c6): Khong

3.12. Cén cir phap ly:

- Luat H¢ tich ndm 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng din
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cuia Chinh phii quy dinh chi tiét mot s diéu va bién phéap thi hanh Luat
h tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhan dén
tinh Gia Lai vé viéc quy dinh miec thu, ché dé thu, ngp 1é phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chi: Phan chit in nghiéng 12 ndi dung stra di, bé sung
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Miu t¢ khai ding ky khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc ldp - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU
Kinh guri: (oo

Ho, chir dém, tén NUdT Y8U CAU .......oovverveeieeieensseessensse e esseersesssesesseens
NOT CU T @it a e e s s sa s
Gily t0 thy thAN P ..ot
Quan hé VO NGUOT A8 CHEL: ...t es s s eeecnens
Pé nghi co quan ding ky khai tir cho ngudi ¢é tén dudi ddy:

Ho, chit 8m, tN: ....oooveiviiiiieererereeeesee e Gid1 tinh: ...oooviiiiineeee.
Ngay, thang, na3m SINh: ..o e
DA L0, veveeeeeeeeeeereeeeeseereeesesesseesereeessseenesseens QUAC HEh: e
NOi U tri UG CUNE: @) oot
Gy 1O Y thAN: @) oottt ar s nes
Pi chét vao lic: ........ gior ......... phiit, ngay .......... thang ......... nam ............
INOT CHEL: oottt se s s an e st a b as s et aseens
Nguyén nhan chét: ..o e Seassssesassasssntsrsssssrsasaranaas
Sb Gidy bao tir/ Gidy t&r thay thé Gidy bao tr: @ .ot v, do e
................................................................... cip ngdy ... thing ... nam ..........

To6i cam doan nhimg ngi dung khai trén day la dung sy that va chju trach nhiém
trude phap ludt vé cam doan cia minh.
Lam t@i: ........ocoovieieiiiiiicnree e , ngay .... thang ....nam .........

Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

............................................

Chu thich:

Y Ghi rd tén co quan thyc hién dang ky khai ti.

@ Ghi theo dia chi diang ky thuong trit; néu khong c6 noi ding ky thuorng tra thi ghi theo dia
chi dang ky tam tri; truéng hop khong c6 noi déng ky thuong tri va noi déng ky tam tra thi ghi
theo noi dang sinh song.

) Ghi thong tin vé gidy to thy than nhu: ho chiéu, chimg minh nhan déan ‘hodc gidy to hop I¢
thay thé (vi du: Chimg minh nhan dan s 001089123 do Cdng an thanh phd Ha Noi cip ngay
20/10/2004). )

) Néu ghi theo Gidy bio tu, thi gach cum tir “Gidy to thay Glay bao tu™; néu ghi theo sb
Gidy t& thay Gidy bdo tir thi ghi rd tén, s6 gidy t& va gach cum tir “Gidy bao tur”.
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4. Ding ky nhin cha, me, con ¢ yéu td nwéc ngoai

4.1 Trinh ty thyc hi¢n

Buwéc 1. Tiép nhin hd so

- Ngudi dé nghi chuin bj ddy du hd so theo quy dinh, ndp hé so tai B$ phén tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chuc tiép nhan hé so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 1¢, ddy du cua hé so:

+ Trudng hop hd so khdng thudc pham vi giai quyét thi huéng dan dé ca nhan,
té chirc dén co quan cé thim quyén giai quyét;

+ Trudmg hop hd so chua hop 16 thi huéng din cu thé theo mau s6 01 tai Phy lyc ban
hanh kém theo Quyét dinh sb 09/2015/QD-TTg ciia Thii tuéng Chinh Phu, Néu hd so sau
khi d4 duoc hudéng din ma khong duge bd sung ddy du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhén hé so va lap van ban tir chdi tiép nhén hé so, trong d6 ghi rd ly do tir
chédi, ky, ghi 15 ho, chir dém, tén ciia nguoi tiép nhan.

- Céng chirc tiép nhén hé so nhap vao S theo ddi hd so theo miu sb 02 tai Phy
luc ban hanh kém theo Quyét dinh s 09/2015/QD-TTg va phin mém dién tir (néu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo mau sé 03 tai Phy luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buéc 2. Giai quyét hd so: .

- Trong thdi han 15 ngay, ké tir ngay nhan di hd so hop 1§, cdng chirc lam cong
tac hé tich xdc minh, niém yét viéc nhan cha, me, con tai tru s& Uy ban nhén dan cap
huyén trong thdi gian 07 ngay lién tuc, @dng thoi giri van ban dé nghi Uy ban nhan dan
cap xa noi thudng tri ciia ngudi duge nhan 1 cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s Uy ban nhén dan cp xa.

- Néu thfiy viéc nhén cha, me, con la ding va khong cé tranh chép, Phong Tu
phép bdo cao Chu tich Uy ban nhdn dan cdp huyén. Truomg hgp Chu tich Uy ban
nhén din ddng y giai quyét thi ky Trich luc ding ky nhén cha, me, con cip cho nguoi
c6 yéu cau.

- Khi dang ky nhén cha, me, con cac bén phai ¢6 mat, cong chuc lam cong tac hd
tich ghi vao S ding ky nhan cha, me, con, ciing cic bén ky vao S4.

*Luu y:

+ Trudmg hop ngudi yéu ciu ndp gidy to 1a ban sao duge cap tir s6 gc hoc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, ddi chiéu ban chyp védi ban chinh va ky vao ban chup
x4c nhén vé viéc di d5i chidu ndi dung gidy t& 6, khong dugc yéu ciu ngudi di ding
ky ndp ban sao cé ching thuc gidy to do.
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+ Trudng hop phap luat quy dinh xudt trinh gidy t& khi ding ky h tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, di chiéu véi thong tin trong Tos
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cdu ngudi ding ky ho tich nop
thém ban sao gidy to d6. Ngudi tiép nhan cé thé chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin cia gidy to xuat trinh dé luu hé so.

+ Gidy t& do co quan c6 thdm quyén ciia nudc ngoai cp, cong chimg hodc xac
nhédn dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap hda lanh sy,
trir truomg hop duge mién theo diéu ude qudc té ma Viét Nam 14 thanh vién; gidy to
béng tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thyce chir ky ngudi dich theo quy dinh cta phép luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho tich theo
quy dinh cua phap luét h¢ tich, khong dugc yéu céu ngudi dang ky hd tich ndp thém
gidy t& ma phap Iuat ho tich khéng quy dinh phai ndp.

Buérc 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1¢ phi (néu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viée trir ngay nghi, 1é, tét theo quy dinh.

4.2. Cach thirc thyc hi¢n:

Nguoi co yéu ciu déng ky nhan cha, me, con (m@t hodc hai bén) tryc tiép ndp hd
so tai Uy ban nhan dén cép huyén c6 thim quyén.

4.3. Thanh phén hd so:

* Gidy t& phai xuit trinh

- Ho chiéu hoic chimg minh nhén dén hodc thé can cudc cong dan hodc cac giéy
t& khéc c6 dan anh va thong tin c4 nhan do co quan c6 thdm quyén cap, con gié tri sir
dung dé chimg minh vé nhan than clia cong dan Viét Nam. ‘

- Gidy t& ching minh noi cu tra dé xac dinh thdm quyén ding ky nhén cha, me
con (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co s& dit liéu hd tich dién tir
toan quéc chua duoc xdy dung xong va thuc hién thng nhit trén toan qudc).

* Gidy to phai np

- To khai dang ky nhén cha, me, con theo mau.

- Gidy t&, 46 vat hoac chimg cir khac chimg minh quan hé cha, con hoic quan hé
me, con gom:

+ Vin ban cla co quan y té, co quan gidm dinh hoic co quan khdc cé thdm
quyén xac nhén quan hé cha - con, quan hé me - con.

+ Truong hgp khdng ¢6 védn ban néu trén thi phai c6 thu tir, phim anh, bang, dia,
@ dung, vit dung khac chimg minh méi quan hé cha con, quan hé me con va vin ban
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cam doan cuia cha, me vé viéc tré em la con chung ctia hai ngudi, ¢é it nhat hai ngudi
than thich cua cha, me lam chung.

- Trudng hop ding ky nhan cha, me, con gilta cong dan Viét Nam véi nguoi
nudc ngoai hodc gilra ngudi nwdc ngoai vai nhau thi ngudi nudc ngoai phai ngp ban
sao ho chidwgidy to c6 gia trj thay ho chiéu hodc xuat trinh ban chinh h¢ chiéwgidy
t& c6 gia tri thay thé ho chiéu néu tryc tiép ndp hd so.

4.4. S6 lugmg ho so: 01 bo.

4.5. Thoi han giai quyét: 15 ngay.

4.6. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyen quyét dinh:

Uy ban nhan dan cép huyén noi cu tri cia ngudi duge nhén la cha, me, con thyuc
hién dang ky nhén cha, me, con gilta cong dan Viét Nam v&i ngudi nudc ngoai; gilta
céng dan Viét Nam cu tri ¢ trong nudc voi cdng dan Vi¢t Nam dinh cu & nudc
ngoai; gitra cong ddn Vigt Nam dinh cur & nudc ngoai voi nhau; gilra céng dan Viét
Nam ddng thoi cé qudc tich nudc ngoai véi cong dan Viét Nam hodc véi ngudi nudce
ngoai; gilra ngudi nudc ngoai voi nhau ma mét hodc ca hai bén thudmg tri tai Viét
Nam.

- Co quan thyc hién thu tuc hanh chinh:

Phong Tu phap c4p huyén tham muu Chu tich Uy ban nhan dan cip huyén xem
Xét, quyét dinh.

- Co quan phéi hep: Uy ban nhin dan cip x4 noi cu trii ciia ngudi dugc nhan la
cha, me, con.

4.7. Péi twgng thye hién thi tyc hanh chinh: Ca nhan.

4.8. Tén mau don, mau t& khai: To khai ding ky nhan cha, me, con (Ban hanh
kém theo Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cia B$ Tu phép).

4.9. Lé phi: 1.500.000 ddng

Mién [é phi cho nguoi thuge gia dinh c6 cong voi cdach mang; nguoi thugc ho
nghéo; nguoi khuyét tdt.

4.10. Két qua thwe hién thi tuc hanh chinh: Trich lyc dang ky nhén cha, me, con.

4.11. Yéu céu, diéu kién thyc hién thi tuc hanh chinh (néu cé):

- Bén nhan va bén dugc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khéng ¢4 tranh chip.

4.12. Cén cwr phap ly:

- Ludt Hon nhén va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét
mét s6 diéu va bién phép thi hanh Luat H¢ tich;
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- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B$ Tu phap hudng dan
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mdt sé diéu va bién phap thi hanh Luit
h{ tich;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cia Hoi dong nhan dén
tinh Gia Lai vé viéc quy dinh muec thu, ché dé thu, ngp ¢ phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phén chiY in nghiéng 14 ndi dung sira ddi, bd sung
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Maiu t& khai ding ky nhan cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Dc lap - Ty do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

La....... s cuia ngudi co tén dudi diy:
HO, CHIT Q@M 1M1 oottt d s b s et mm s sas Ao

T6i cam doan viée NhAN.......c..covvnrvvoerrereereeerennene noi trén 14 dung sur that, tw nguyén, khong cé tranh chdp va chiu
trach nhi¢m trude phap luat vé cam doan cia minh.

Kinh dé nghj Quy co quan dang ky.

Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

..............................

Y kién ciia nguéi hién dang 12 me hoic cha® Y kién ciia ngudi duge nhén 1a cha, me, con'
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Tai li¢u giei kem theo To khai:

Chu thich:

) Ghi 1 tén co quan déng ky;

@ Ghi theo dia chi dang ky thuong trd; néu khong cé noi dang ky thudmg trii thi ghi
theo dia chi dang ky tam tri; truong horp khdng ¢o noi dang ky thuong trd va noi dang
k?' tam tru thi ghi theo noi dang sinh song.

Ghi thong tin vé gidy to tiy than nhu: ho chneu chung minh nhan dan hodc glay to
hop 1€ thay thé (vi du: Chimg minh nhén dan s 001089123 do Céng an thanh phd Ha
N1 cap ngay 20/10/2004);
® Chi can thiét trong truong hop ngudi khai khong ddng thoi 1a ngudi nhén
cha/me/con;

) Chi cén thiét trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi
da thanh nién nhtrng mat ni’mg luc hanh vi dén sy, gh| y klen cua nguoi la cha néu me
la ngudi yéu cau, y kxen ngudi me néu cha la ngudi yéu cau (trir trudng hop ngudi do
di chét, mat tich, mat nang luc hanh vi dan sy hodc han ché néng lyc hanh vi dan sy);
) Chi can thiét trong truong hop ngudi duge nhan la tré em tir du 9 tudi tro Ién.
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5. Diing ky khai sinh két hgp diing ky nhin cha, me, con c6 yéu to nuwéc ngoai

5.1 Trinh ty thyc hién

Budéc 1. Tiép nhin hé so

- Nguoi gé nghi chuén bi di‘iy du hd so theo quy dinh, ndp hd so tai Bo phén tiép
nhén va tra ket qua cia UBND cap huyén.

- Cong chic tle_p nhan hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1¢, ddy du cia hé so:

+ Truong hop hé so khong thugc pham vi giai quyét thi huéng din dé ca nhin,
té chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hqp hé so chua hop 1€ thi hudng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét d;nh s6 09/201 S/QD-TTg cua Thu tuéng Chinh Phu, Néu ho SO’ sau
khi 4 dugc hudng din ma khéng dugc bé sung day du, hoan thién thi nguoi tiép nhén
tur chox tiép nhan hé so va 13p vin ban tir ch01 tiép nhén ho so, trong d6 ghi rd ly do tir
chéi, ky, ghi rd ho, chir ¢ém, tén ctia ngudi tiép nhan.

- Cong chirc tiép nhin hé so nhap vio S theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phan mém dién tr (néu
¢0); lap Glay tnep nhén hd so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Budc 2. Giai quyét ho so:

- Trong théi han 15 ngay, ké tir ngay nhédn du hé so hop 18, cbng chuc lam cong
tac h tich xdc minh, niém yét viéc nhén cha, me, con tai tru s¢ Uy ban nhin dén cép
huyén trong thori gian 07 ngay lién tuc, dong thoi giri vin ban dé nghi Uy ban nhén dén
cap xa noi thuong tri cua ngudi dugce nhén la cha, me, con niém yet trong thdi gian 07
ngay lién tuc tai try s& Uy ban nhén dén cap xa.

Neu thay viéc nhén cha, me, con la dung, khéng c6 tranh chap, thong tin khal
sinh ddy du va phu hop, Phong Tu phap bdo cao Chu tich Uy ban nhin dan cép
huyén. Truong hop Chu tich Uy ban nhin dén cép huyén dong y glal quyet thi ky
Trich lyc déng ky nhén cha, me, con va Gidy khai sinh cdp cho ngudi c6 yéu cau.
Trudng hop cha, me Iya chon quéc tich Viét Nam cho con thi cong chirc lam cong tac
h¢ tich cap nhat thong tin khai smh theo huéng din dé ldy S6 dinh danh ca nhén (doi
voi cac dia phuong da trién khai cap S dinh danh ca nhan khi dang ky khai sinh).

Khi déng ky nhén cha, me, con cic bén phai ¢6 mét, cong chirc lam cong tac hd
tich ghi vao S6 dang ky nhén cha, me, con, S6 dang ky khai sinh va cling ngudi di
dang ky h¢ tich ky vao Sé.

*Lu.uy’.

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cép tir s6 goc hoéc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khdng dugc yéu cdu xuit
trinh ban chinh; neéu ngudi yéu cau chi nfp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup
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xac nhin vé viéc da ddi chiéu ni dung gidy to d6, khong dugc yéu cau ngudi di dang
ky ndp ban sao cé chimg thyc gidy t do.

+ Trudng hgp phap luat quy dmh Xuit trinh gnay to khi déng ky h¢ tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, dox chiéu véi thong tin trong T
khai va tra lai cho ngudi Xuét trinh, khong dugc yéu cdu ngum dang ky h¢ tich nfp
thém ban sao gidy to do. Nguoi tiép nhan c6 the chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin cia gidy t& xudt trinh dé luwu ho so.

+ Gnay to do co quan c6 tham quyén clia nudc ngoai cdp, cong chimg hodic xac
nhén dé sir dung cho viéc déng ky h¢ tich tai Viét Nam phai dugc hop phap hoa lanh sy,
trir trrong hqp dugc mién theo diéu udc guoc té ma Viét Nam la thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thyc chir ky ngudi dich theo quy dinh cta phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so ding ky hé tich theo
quy dinh cua phap luat hg tich, khong dugc yéu cau ngudi dang ky hg tich ndp thém
gidy to ma phap ludt hd tich khong quy dinh phai np.

Buéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khodn 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nop ¢ phi (neu co): Sang tur 7gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

5.2. Cach thirc thuc hién:

Nguai ¢ yéu cau dang ky khai sinh va nhan cha, me, con (mét hodc hai bén)
ndp hd so truc tiép tai Uy ban nhin dan cdp huyén c6 thim quyén.

5.3. Thanh phén hé so:

* Gidy t& phai xuit trinh:

- H$ chiéu hoic chung minh nhan dan hoic thé can cudc cong din hodc cac gidy
to khac c6 dan anh va théng tin ca nhan do co quan ¢6 tham quyén cdp, con gia trj sir

dung dé chimg minh vé nhan than cia ngudi c6 yéu cau ding ky khai sinh va nhan
cha, me, con;

- Gidy t& chimg minh noi cu tri dé xdc dinh thim quyen dang ky khai sinh, nhan
cha, me, con (trong gxax doan Co sd dir liéu quoc gia vé dan cu va Co sO dir liéu ho
tich di¢n tir toan quéc chua dugc xay dung xong va thuc hién thong nhat trén toan
quoc)

- Truéng hop tré em sinh ra & nudc ngoai vé cu tra tai Viét Nam thi Xuat trinh
gidy t& chimg minh viéc tré em nhap canh (hé chiéu, glay to co gia tri di lai quéc té
¢6 ddu xac nhan nhap canh cia co quan quan ly xuat, nhap canh) va gidy to chimg
minh viéc tré em cu tri tai Vigt Nam (vin ban xdc nhan cua co quan céng an ¢ thim

quyén).
* Gidy to phai njp
- T& khai ding ky khai sinh theo miu;
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- T&r khai ding ky nhén cha, me, con theo mau.
- Gidy chimg sinh.
+ Truorng hop khong ¢ Gidy chimg sinh thi ndp vin ban ciia ngudi lam chng

xac nhén vé vigc sinh; néu khéng c6 véan ban cua nguoi lam chimg thi phai co giay
cam doan vé viéc sinh.

+ Trudng ho'p tré em sinh ra tai nudc ngoa1 thi ndp Glay chung sinh hoic gidy to
khac do co quan cé thdm quyén nudc ngoai cdp xic nhan vé viéc tré em dugc sinh ra
¢ nude ngoai va quan hé me - con néu co;

- Trudng hqp cha hodc me hodc cé cha, me la ngudi nudc ngoai thi phai nép van
ban thoa thuan cua cha, me vé viéc lya chon quoc tich cho con. Truong h¢p cha, me
chon quéc tich nude ngoai cho con thi van ban thoa thuén phax c6 xac nhéan cua co
quan nha nuéc c6 thim quyén cua nudc ma cha me lya chon quéc tich cho con.

- Glay td, 46 vat hoic ching cir khac chimg minh quan hé cha, con hogc quan hé
me, con gom:

+ Vin ban cua co quan y té, co quan gidm dinh hodc co quan khdc c6 thdm
quyén & trong nudc hodc nudc ngoadi xdc nhdn quan h¢ cha con, quan hé me con.

+ Trudng hgp khéng c6 vén ban néu trén thi phai c6 thu tir, phim anh, bang, dia,
d6 dung, vat dung khéc chimg minh méi quan hé cha con, quan h¢ me con va van ban
cam doan cua cha, m¢ v€ vi¢c tré em la con chung cua hai ngudi, cé it nhit hai nguoi
than thich cua cha, me¢ Jam chimg.

- Truong hgp ddng ky nhédn cha, me, con giita cong dan Viét Nam vdi ngudi
nugc ngoai hodc gilra ngum nudc ngoai voi nhau thi ngudi nude ngoai phai ngp ban
sa0 hd chiéu hodc gidy to ¢ gia trj thay h chiéu dé chimg minh vé nhan than.

5.4. S6 lwgng hé so: 01 bd.

5.5. Théi han giai quyét: 15 ngay.

5.6. Co quan thure hién thi tyc hanh chinh:
Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dan cdp huyén noi cu tri cua ngudi cha hodc ngudi me thyc hign
dang ky khai sinh két hgp nhédn cha, me, con di véi tré em sinh ra & Viét Nam;

- Uy ban nhén dén cép huyén noi cu tri cua tré em thuc hién déng ky khai sinh
két hop nhan cha, me, con d6i vai tré em sinh ra & nudc ngoai, chua dugc ding ky
khai sinh vé cur tri tai Viét Nam.

Co quan thye hi¢n thi tyc hanh chinh:

Phong Tu phap cép huyén tham mwu Chii tich Uy ban nhan dan cp huyén xem
x€t, quyet dinh.

5.7. Poi twgng thye hién thi tuc hanh chinh: Ca nhan.
5.8. Tén miu don, miu t& khai:
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- T& khai dang ky khai sinh (Ban hanh kém theo Thong tu s6 15/2015/TT-BTP

To khai dang ky khai sinh (Ban hanh kém theo Thong tw s6 15/2015/TT-BTP ngay

16/11/2015 cua B¢ Tw phap va dwgc d:eu chinh lai theo Van ban s6 1288/HTQTCT-
HT ngay 15/9/2016 cua Cuc H¢ tich, quéc tich, chimg thuc — B¢ Tu phdp),

- To khai ding ky nhdn cha, me, con (Ban hanh kém theo Théng tu s0
15/2015/TT-BTP ngay 16/11/2016 cua B§ Tu phap).

5.9. L¢ phi:

- Dang ky nhén cha, me, con: 1.500.000 déng

- Dang ky khai sinh: 75.000 dong

Mién 1é phi cho ngudi thuge gia dinh c6 cong vai cach mang; ngudi thuge hd
nghéo; ngudi khuyét tat.

5.10. Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhén cha, me, con.

5.11. Yéu cdu, diéu kién thyc hién thi tyc hanh chinh (néu cé):

- Bén nhin va bén dugc nhan la cha, me, con déu con séng;

- Viéc nhin cha, me, con khong ¢ tranh chip.

5.12. Ciin cir phap ly:

- Luat hon nhén va gia dinh nam 2014;

- Ludt ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mdt sO diéu va bién phap thi hanh Luat h{ tich;

- Théng tu so 15/2015/TT-BTP ngay 16/11/2015 cua By Tu phap hudng dan
thi hanh mét s diéu cua Luat hd tich va Ngh; dinh sé 123/2015/ND-CP ngay

15/11/2015 cia Chinh phu quy dinh chi tiét mét s6 dneu va bién phap thi hanh Luat
h¢ tich;

- Van ban sé 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quéc tich,
chimg thuc — Ba Tw phap vé viéc diéu chinh mét sé biéu mau hé tich ban hanh kém
theo Théng tw s6 15/2015/TT-BTP;

- Nghi quyet 56 51/201 6/NQ-HDND ngay 08/12/2016 cua Hgi d‘ong nhan dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché dé thu, ngp lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 12 ndi dung sira ddi, bd sung
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. N Mau To khai ddng ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KInh Uz Yottt
~ ~ . ~ a
Ho, chir dém, tén ngudi YU CAUL....c.ccoiiiviiiiiiiiiiic s e eranes
GiAy 10 TY thAN: P
NG CU BT es e sttt et s s es s esesessene
Quan hé v&i nguoi duge khai Sinhi......ceiinieciiccc e
A . A . . > ~

e nghj co quan didng ky khai sinh cho ngudi duédi day:

HOQ, Chil @8, tBN:......ociieriii et e s
Ngay, thang, ndm sinh: .......cc.coccoivviioreininiinienncnns ghi bang chil:.......ccovviiiiiiiicrenne
NG SIIRY. e
Gigitinh:......cccoceiniinnen Dan tdc: .covvvviervcire i Qudc tich: ...
QUE QUAN! ...ttt et e e s e s ea s sh e sa e e ea e A n e sabeas
Hop, chit d¢m, tén RGuroi M@: .................ccoooiiiiiiiiiiiioiiiii it st
Nam sinh: ....oveeeviineeniiinnns Dan toc: vvveeveicreeeennns Quoc tich: ...

3
NOT CU T D)o es e sa s s e s s s s s st sasssnnsasssassnenes
Ho, chir d¢m, tén ngudicha: ................. ettt
. A ~ £ .
Nam sinh: ..o, DaAntoc: .ocvvevreereireaeanns Quoctich: ...
3
NOTCU T .ot se s s s s s sssee s ees s sssee s s sassersaes

...............................................................................................................................................

Téi cam doan ndi dung dé nghj ding ky khai sinh trén ddy 13 dung sy thit, dugc sy théa
thudn nhat tri cua cac bén lién quan theo quy dinh phap luét.

T6i chju hoan toan trach nhiém truéc phép luat vé ndi dung cam doan cua minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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Chu thich:
) Ghi rd tén co quan dé nghj thyc hién viéc dang ky khai sinh

@ Ghi rd théng tin vé gidy to tily than clia ngudi di dang ky (ghi s6, co quan cap, ngiy cap
hé chiéu, chimg minh nhén dan hoic gidy t& hop 1¢ thay thé)

Vi du: Chimg minh nhén din s 001089123 do Céng an thanh phé Ha Noi cap ngay
20/10/2014.

) Ghi theo dja chi ding ky thudng tri; néu khdng c6 noi ding ky thudng tri thi ghi theo dia
chi ding ky tam tri; truong hgp khong c6 noi ding ky thuong tra va noi dang ky tam tra thi
ghi theo dja chi dang sinh song.

“ Trudng hop sinh tai co s& y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phy san Ha Noi
- Tram y té x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huy¢n Tu Son, tinh Béc Ninh.
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Mau t& khai ding ky nhan cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc Idp - Ty do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

KN GUPY et st

Ho, chif G8m, 181 NEUE YU CAUL ..oooccceoeeeeneie s s s s s

Quan hé v6i ngudi nhan cha/MeE/CON™ ..ottt st
D2 nghj Quy co quan céng nhin ngudi ¢6 tén duéi diy:

Laocn cua ngudi cd tén dudi ddy:
Ho, chir dém, tén: oo e s o145 AR R85 4450811222

T6i cam doan viée NhiN.......coceoveereeeerrcrerneseanes noi trén 13 ding sy tht, ty nguyén, khdng cé tranh chdp va chju
trach nhiém trudc phip lué} vé cam doan clia minh.

Kinh dé nghj Quy co quan ding ky.

Lamitqi..............ccccoommvivnvnucnnne. ngay ... thang........... nam............
Nguwdi yéu ciu

(Ky. ghi ro ho, chir dém, tén)

..............................

Y kién ciia ngudi hi¢n dang 1 me hogic cha® Y kién ciia nguwdi dwgc nhén la cha, mg, con'®

Tai li¢u giei kem theo To khai:
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.................................................................

Chu thich:

) Ghi 5 tén co quan déang ky;

@ Ghi theo dia chi dang ky thuong trii; néu khong ¢ noi ding ky thudng tri thi ghi
theo dia chi dang ky tam tri; truong hqp khong ¢6 noi dang ky thuong tri va noi déng
ky tam tru thi ghi theo noi dang sinh song.

) Ghi théng tin vé gidy t& tity than nhu: ho chleu ching minh nhan dan hodc gnay to
hop I¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004);

) Chi can thiét trong truong hop ngudi khai khéng dong thoi 1a nguoi nhén
cha/mc/con

) Chi can thiét trong trudng hop cha hodc me nhén con chua thanh nién hodc ngum
da thanh nién nhu'ng mat nang lyc hanh vi dan sy, ghiy kxen ctia ngudi la cha néu me
1a nguoi yéu cau, y knen ngudi me néu cha la ngudi yéu cau (trir trudng hgp ngudi do
di chét, mat tich, mét ning luc hanh vi dan sw hoac han ché ning luc hanh vi dan sy);
) Chi cén thiét trong truomg hop ngudi dugc nhén 14 tré em tir du 9 tudi tro lén.
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6. Diang ky gidm h cé yéu to nwdc ngoai

6.1 Trinh ty thyc hién

Budérc 1. Tiép nhin hd so

- Ngudi dé nghj chudn bj diy du hd so theo quy dinh, ndp hé so tai Bé phén tiép
nhan va tra két qua cia UBND cép huyén hoic giri hd so qua hé théng buu chinh.

- Cong chuc tiép nhin hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 1¢, ddy di cua ho so:

+ Trudmg hop hd so khong thudc pham vi giai quyét thi huong din dé ca nhén,
td chirc dén co quan c6 tham quyén giai quyét;

+ Truomg hop h so chua hop 1 thi huéng din cu thé theo mAu s6 01 tai Phy luc ban
hanh kém theo Quyét dinh sb 09/2015/QD-TTg ctia Thii tuéng Chinh Phi, Néu hé so sau
khi d3 duoc huéng din ma khéng duge bd sung diy dii, hoan thién thi ngudi tiép nhéan
tir chdi tiép nhan ho so va 1ap van ban tir chéi tiép nhan hd so, trong d6 ghi rd ly do tir
chéi, ky, ghi & ho, chit dém, tén ciia nguoi tiép nhén.

- Cong chirc tiép nhén hé so nhap vao Sb theo ddi hd so theo miu sb 02 tai Phy
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phian mém dién tr (néu
c6); lap Gidy tiép nhan hé so va hen tra két qua theo mau sé 03 tai Phu lyc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budrc 2. Gidi quyét ho so: :

- Trong théi han 05 ngay lam viéc dbi véi viéc ding ky giam ho cir, 03 ngay 1am
viéc ddi voi viéc ding ky giam h$ dwong nhién, ké tir ngay nhan du hd so, néu thiy
du diéu kién theo quy dinh phap Iuat thi Phong Tu phép bao cdo Chi tich Uy ban
nhén din cdp huyén. Truong hgp Chu tich Uy ban nhén cip huyén ddng y giai quyét
thi ky cdp Trich luc ding ky gidm hd cho ngudi cé yéu cdu; cong chirc lam cong tac
h¢ tich ghi vao Sé dang ky giam h, cing ngudi di dang ky giam ho ky vao S6.

* Luu y: -

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cip tir sb gc hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hé so khéng dugc yéu cau xuit
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chyup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da ddi chiéu noi dung gidy to d6, khong dugc yéu cau nguoi di dang
ky ndp ban sao c¢é chimg thuc gidy to do.

+ Truong hop phap ludt quy dinh xudt trinh gidy to khi ding ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chiéu véi thong tin trong Tos
khai va tra lai cho ngudi xuit trinh, khong dugc yéu cau ngudi dang ky hé tich nép
thém ban sao gidy to d6. Ngudi tiép nhan co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cia gidy t& xuét trinh dé luu ho so.
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+ Gidy t& do co quan c6 thim quyén ciia nudc ngoai cip, cong chimg hojic xéc
nhan dé st dung cho viéc dang ky hg tich tai Viét Nam phai dugc hgp phéap héa lanh sy,
trir trudng hop dugc mién theo diéu wdc quéc té ma Viét Nam la thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thye chir ky nguéi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhéan c¢o trach nhiém tiép nhan dung, du hé so déng ky hé tich theo
quy dinh cua phép ludt ho tich, khong dugc yéu cdu ngudi ding ky ho tich ndp thém
gidy to ma phap luat ho tich khdng quy dinh phai ndp.

Budc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va np 18 phi (néu c6): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cdc ngay lam viée trir ngay nghi, 1é, tét theo quy dinh.

6.2 Cach thirc thye hién

- Ngudi co yéu cau dang ky gidm ho tryc tiép thuc hién hoic uy quyén cho
ngudi khéc thuc hién viéc dang ky giam hg;

- Nguoi thuc hién viéc ding ky giam hé c6 thé ndp hé so truc tiép tai Uy ban
nhén dan cdp huyén cé thdm quyén hoic giri hd so qua hé théng buu chinh.

6.3. Thanh phin hd so:

* Gidy t& phai xuit trinh:

- Ho chiéu hoic chimg minh nhan din hojc thé cin cudc cong dan hozc cac gidy
to khac c6 dan anh va théng tin c4 nhan do co quan cé thim quyén cip, con gia trj sit
dung dé chimg minh vé nhan thin cua ngudi c6 yéu cau ding ky giam ho.

- Gidy t& chimg minh noi cu tri dé xac dinh thim quyén ding ky giam h (trong
giai doan Co s¢ dit liéu qudc gia vé dan cu va Co s& dif lidu hé tich dién tir toan quéc
chua dugc xdy dung xong va thyc hién théng nht trén toan quéc).

* Gidy t& phai njp

- Té khai dang ky giam ho theo mau.

- Vin ban cir ngudi giam ho theo quy dinh ctia B ludt dan sy dbi véi truong hop
dang ky giam ho cir; gidy to chimg minh diéu kién gidm ho duong nhién theo quy dinh
ciia B luat dan sy ddi véi truomg hop diang ky gidm hé dwong nhién; truong hop cé
nhiéu ngudi ciing & diéu kién 1am giam hé duong nhién thi ndp thém vin ban thoa
thudn vé viée cir mdt ngudi 1am giam hd duong nhién.

- Vin ban uy quyén theo quy dinh ciia phap luat trong trudng hop ty quyén thuc
hién ding ky giam hd. Trudng hop ngudi duge iy quyén 13 dng, ba, cha, me, con, vo,
chdng, anh, chi, em ruét ciia ngudi iy quyén thi vin ban iy quyén khéng phai cong
ching, chimg thuc, nhung phai cé giz‘iy t&¢ chirng minh mdi quan hé vdi ngudi uy
quyén.
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6.4. S6 lrgmg ho so: 01 bd.

6.5. Thoi han giai quyét: 05 ngay lam viéc ddi véi viéc dang ky gidm hé cir, 03
ngay lam viéc ddi véi viéc dang ky gidm hd duong nhién.

6.6. Co quan thuc hi¢n thi tyc hanh chinh:

Co quan cé thim quyén quyét dinh:

Uy ban nhin dén cap huyén noi cu tri cia ngudi dugce giam hé hoic ngudi gidm
h$ thyc hién dang ky gidm h giita cong dan Viét Nam va ngudi nudc ngodi cung cu
tru tai Viét Nam.

Co quan thye hién tha tyc hanh chinh:

Phong Tu phap cdp huyén tham muu Chu tich Uy ban nhan dén cip huyén xem
xét, quyét dinh.

6.7. Poi twgng thyc hi¢n thi tyc hanh chinh: Ca nhan.

6.8. Tén miu don, miu t& khai: T khai ding ky gidm h$ (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B$ Tu phap).

6.9. L¢é phi: 75.000 déng.

Mién 1é phi cho ngudi thudc gia dinh cé cong vdi cach mang; ngudi thudc hd
nghéo; nguoi khuyét tat.

6.10. Két qua thyc hién thi tyc hanh chinh: Trich luc ding ky gidm hg.

. 6.11. Yéu céu, diéu kién thyc hién thi tuc hanh chinh (néu c6): Viéc gidm ho
gilta cong dan Vit Nam va ngudi nudc ngoai cung cu tri tai Viét Nam.

6.12. Can cir phap ly:

- B¢ luat Dan suw nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich; .

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phép hudng din
thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phut quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat
ho tich;

- Nghj quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cua Hpi dong nhin dén
tinh Gia Lai vé viéc quy dinh murc thu, ché d¢ thu, ngp Ié phi h¢ tich, ap dung trén dja
ban tinh Gia Lai.

Ghi chi: Phén chir in nghiéng 13 ndi dung sira ddi, bo sung
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M2u to khai dang ky gidm hé
CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap - Ty do - Hanh phuc

TO KHAI PANG KY GIAM HQ

Knh @UE: ) e s
Hg, chir dém, tén ngu'o'i YOU CAUL oo Gidi tinh ............

NOT QU T @ et eeee e e s
GHAY 10 MY thAN: @ oo e
Pé nghij co quan ding Ky viéc giam hj giira nhimg ngudi cé tén duéi diy:

Ngudi giam h:

HO, Chlt d@m, 811 .........ovvoeeveeeeerci s es s sressess Gidi tinh ..o
Ngay, thang, NAM SINNI ... s sssssssss s
DAN EQC:. e ceeeeisistescsinissenessins QUABC HCH: o

GHAY 1O TUY thAN: Pt s e
Nguoi dugce gidam hg:

HO, ChIt M, tEN1 ..ot ssans s Gidi tinh ...,
Ngay, thang, NAM SINNT s esssss st
DAN tQC: ..o saenes Quéc L To] OO
NOT CU T @) ettt
Gidy khai SINI/GIAY 10 Y thAN: ..oocooooesoeeeeosossossosseosssssessssssssemsseesssesesessssssoseosie
Ly do @3ng KY ZIAM R ...t sssssssssssssss s ssesssassessssssssiessssssns

T6i cam doan nhimng ndi dung khai trén day 1a ding sy that va chju trach nhiém trudc phéap
luat vé cam doan cua minh.

Lam tgi: ..., L Ngay ... thang ... nam ...
Ngudi yéu clu

(Ky, ghi ré ho, chir dém, tén)

.............................................

Chu thich:
“’ Ghn rd tén co quan dang ky giam h.

) Ghi theo noi dang ky thudng tri, néu khéng c6 noi ding ky thuong tri thi ghi theo noi déng ky tam trd;
truomg hop khong ¢ noi déng ky thudng tri va noi ddng ky tam tri thi ghi theo noi dang sinh song.
© Ghi théng tin vé gidy t& tiy than nhu: hg chiéu, chimg minh nhan dén hogc gidy t& hop 1§ thay thé (vi du:
Chimg minh nhéan dan 50 001089123 do Céng an thanh phd Ha Néi cip ngay 20/10/2014).
® Ghi thong tin vé glay to tuy than nhu: h§ chiéu, chimg minh nhan dén hoic gxay to hqple thay
thé (vi du: Ching minh nhin din sé 001089123 do Codng an thanh phé Ha N§i cip ngay
20/10/2014).
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7. Diing ky chim dirt gidm h¢ c6 yéu td nwdc ngoai

7.1 Trinh ty thuc hién

Buéc 1. Tiép nhin hd so

- Ngudi dé nghj chudn bj ddy du hé so theo quy dinh, ndp hé so tai By phén tiép
nhan va tra két qua cia UBND cip huyén hoic giri hd so qua hé théng buu chinh.

- Céng chirc tiép nhan hé so tai B$ phén tiép nhan va tra két qua kiém tra tinh
hop 1€, ddy du cua ho so:

+ Trudng hop hd so khdng thudc pham vi giai quyét thi hudng din ¢é ca nhan,
t6 chirc dén co quan ¢ thim quyén giai quyét;

+ Trudng hgp hé so chua hop 1é thi hudng dan cy thé theo mau s6 01 tai Phy lyc ban
hanh kém theo Quyét dinh s§ 09/2015/QD-TTg ctia Thi tuéng Chinh Phii, Néu hé so sau
khi d3 dugc huéng din ma khong dugc bd sung ddy du, hoan thién thi nguai tiép nhan
tir chéi tiép nhan hd so va lap vin ban tir chdi tiép nhan hd so, trong d6 ghi rd 1y do tir
chéi, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan.

- Céng chirc tiép nhin hé so nhip vao S6 theo ddi hd so theo mau sb 02 tai Phy
lyc ban hianh kém theo Quyét dinh sé 09/2015/QD-TTg va phian mém dién tr (néu
¢6); lap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu lyc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buérc 2. Gidi quyét ho so: .

- Trong thoi han 02 ngay lam ;riéc, ké tir ngay nhan du hd so, néu thdy du diéu
kién theo quy dinh phap luat thi Phong Tu phédp béo cao Chi tich Uy ban nhan dan
cép huyén. Trudng hop Chi tich Uy ban nhén din cip huyén ddng y giai quyét thi ky
cap Trich lyc ding ky chim dirt giam hd cho ngudi ¢6 yéu cau; cong chirc 1am cong
tac h tich ghi vao S6 dang ky chim dut gidm hd, cing ngudi di ding ky chim dirt
giam ho ky vao S6.

*Luuy: '

+ Truong hop ngudi yéu cau ndp gidy 1o 1a ban sao dugc cap tir s6 géc hoic bin
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu ciu xuit
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhédn vé viéc da d6i chiéu noi dung gidy to 6, khong dugc yéu cau nguéi di ding
ky ndp ban sao c¢6 chimg thyc gidy to do.

+ Truong hop phap luit quy dinh xuét trinh gidy to khi ding ky hé tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xuit trinh, ddi chiéu véi thong tin trong Tdy
khai va tra lai cho ngudi Xuét trinh, khong dugc yéu cau nguoi ding ky h¢ tich nép
thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xudt trinh hosic
ghi lai thong tin clia gidy t& xuét trinh dé heu hd so.
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+ Gidy t& do co quan cd thdm quyén cua nudc ngoai cap, cong chimg hodc xac
nhédn dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su,
trir trudmg hop dugc mién theo diéu uéc qudc té ma Viét Nam la thanh vién; gidy to
bang tiéng nuéc ngodi phai dugc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thuc chir ky ngudi dich theo quy dinh cua phép luat.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, du hé so dang ky hé tich theo
quy dinh cua phap luat h tich, khong dugc yéu cdu nguoi ding ky hd tich ndp thém
gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1¢ phi (néu c6): Sdang tir 7gic-11gio,
chiéu tir 13gio-17gic cdc ngay lam viée trir ngay nghi, 16, tét theo quy dinh.

7.2. Cach thirc thyce hién:

- Ngudi c6 yéu ciu dang ky chim dut giam hé truc tiép thyc hién hogc ty quyén
cho ngudi khac ndp hd so ding ky chdm dirt gidam ho;

- Ngudi ndp hd so ding ky chdm dut giam ho co thé ndp truc tiép tai Uy ban
nhan din cip huyén cé thdm quyen hoac giri hd so qua hé thong buu chinh.

7.3. Thanh phén hé so:

* Gidy t& phai xuit trinh ‘

- H chiéu hoac chimg minh nhan din hoic thé cin cudc cong din hodc cic gidy
t& khac c6 dan anh va thong tin ¢ nhan do co quan c6 thAm quyén cdp, con gia tri s
dung dé chimg minh vé nhan than ciia ngudi ¢6 yéu cau ding ky chim dit giam hd.

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c¢6
chimg thuc gidy t& phai xuat trinh néu trén.

* Gidy to phai njp

- To khai dang ky cham dirt giam h theo mau.

- Gidly to 1am cin cir cham dit gidm ho theo quy dinh ctia B lut dén sy.

- Vin ban ty quyén theo quy dinh clia phap luat trong trudng hop Gy quyén thuc
hién dang ky chdm dit gidgm ho. Truong hop ngudi dugc iy quyén la dng, ba, cha,
me, con, vg, chong, anh, chi, em rugt cia ngudi Uy quyén thi vin ban uy quyén
khéng phai cng chimg, chimg thyc, nhung phai ¢6 gidy t& chimg minh mdi quan hé
véi ngudi iy quyén.

7.4. S6 lwrgmg hd so: 01 b.

7.5. Thoi han gidi quyét: 02 ngay lam viéc.

7.6. Co quan thyc hién thua tyc hanh chinh:

- Co quan ¢6 thAm quyén quyét dinh: Uy ban nhan dan c4p huyén noi da ding
ky giam ho thuc hién dang ky chim dirt giam ho.
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- Co quan thyc hi¢n tha tyc hanh chinh: Phong Tu phép cap huyén tham muu
Chu tich Uy ban nhén dan cdp huyén xem xét, quyét dinh.

7.7. D6i twgng thuye hién thi tyc hanh chinh: Ca nhan.

7.8. Tén miu don, miu t& khai: T¢ khai ding ky chim dirt giam ho (Ban hanh
kém theo Théong tu s6 15/2015/TT-BTP ngay 16/11/2015 cva B6 Tu phap).

7.9. L¢ phi: 75.000 dong

Mién 1é phi cho ngudi thudc gia dinh c6 cdng véi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

7.10. Két qua thyc hién thi tyc hanh chinh:

Trich luc dang ky chim dirt giam hé.

7.11. Yéu ciu, didu kién thye hién thi tuc hanh chinh (néu c6): khong

7.12. Cén cir phap ly:

- Bg lu@t Dan sw nam 2015;

- Luat H¢ tich ndm 2014,

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét
mdt sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phép hudng dan
thi hanh mét sé diéu cia Luat Ho tich va Nghj dinh s 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mdt s6 diéu va bién pbap thi hanh Luat
H9 tich;

- Nghi quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 ciia Hgi dong nhéin din
tinh Gia Lai vé viéc quy dinh muc thu, ché dg thu, ngp 1é phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

_ Ghi chu: Phén chit in nghiéng la ndi dung stra déi, bd sung
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‘ _Mau t& khai dang ky cham dirt gi4m h¢
CONG HOA XA HQI CHU NGHIA VIET NAM
Dc lap - Ty do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HQ

Gidy 10 Y thAn: @)oot

Pé nghj co quan ding ky chim dirt vi¢c gidm h{ giira:

Ngudi giam hg:

HQ, Chll d€m, 1N ..o san st asenassanesa e e s sas Gid1 tinh:

Ngudi duge gidm h§:
Ho, Chit d€m, teN: ... ebne e Gidi tinh: ..............

Gidy khai sinh/Gidy to tay than: @ .......ocoocovvvnrrenrriennenes et eseneae
Pa ding ky giam h tai quyén s6: .......coooevrvervneen. T

T6i cam doan nhitng n¢i dung khai trén ddy l1a dung sy that va chju trach nhiém trudce phép
luat vé cam doan ciia minh.

Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)
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Chut thich:

() Ghi rd tén co quan ding ky chim dirt gidm h§.

@ Ghi theo noi dang ky thuong tria, néu khéng cé noi diing ky thudng tri thi ghi theo noi diing ky
tam tri; trudng hgp khong c6 noi dang ky thuong tri va noi ding ky tam tni thi ghi theo noi dang sinh séng.

) Ghi théng tin vé gidy t& tiy than nhu: h¢ chiéu, chimg minh nhan din hoic gidy t& hop
1é thay thé (vi du: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2014).

® Ghi tén co quan dang ky giam h trudc day.
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8. Thay i, cai chinh, bé sung h{ tich, xac djnh lai dan tjc

8.1 Trinh ty thyec hién

Buéc 1. Tiép nhin hé so

- Nguoi dé nghi chuén bj déy du hé so theo quy dinh, nép hé so tai B phan tiép
nhan va tra két qua cia UBND cap huyén.

- Cong chirc tiép nhan hé so tai B§ phan tiép nhan va tra két qua kiém tra tinh
hop 1&, diy du cua hd so:

+ Truomg hop hd so khong thude pham vi giai quyét thi huéng dn dé c4 nhan,
té chirc dén co quan c6 tham quyén giai quyét;

+ Trudng hop hd so chua hop 1é thi hudng din cu thé theo mau s6 01 tai Phy luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cia Thii tuéng Chinh Phii, Néu hé so sau
khi d4 duoc huéng din ma khéng dugc bd sung diy du, hoan thién thi ngudi tiép nhan
tr chéi tiép nhan hd so va lap van ban tir chdi tiép nhan hé so, trong d6 ghi rd Iy do tir
chédi, ky, ghi 13 ho, chir dém, tén clia ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao Sé theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg va phin mém dién tir (néu
co); lap Giéy tiép nhén hé so va hen tra két qua theo mau s6 03 tai Phy luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Budrc 2. Giai quyét hd so: :

- Trong thoi han 3 ngay lam viéc dbi vdi viéc thay ddi, cai chinh h tich, xédc
dinh lai dan tdc; ngay trong ngay lam viéc déi vai viéc bd sung hd tich, néu the‘iy viéc
thay déi, cai chinh, bd sung h¢ tich, xac dinh lai dan tgc 1a c6 co s&, phu hgp voi quy
dinh cua phap luat dan sy va phap ludt c6 lién quan, Phong Tu phap bao cao Chu tich
Uy ban nhén dén cip huyén. Trudng hop Chu tich Uy ban nhén dén cdp huyén dong
y giai quyét thi ky Trich luc thay ddi/cai chinh/bé sung hé tich/xac dinh lai dan tdc.
twong img cdp cho ngudi c6 yéu cau; cong chirc lam cong tac ho tich ghi vao S6 diang
ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tdc va ciing ngudi di ding ky
hé tich ky vao S9.

*Luuy:

+ Trudng hgp ngudi yéu cdu ndp gidy tor 13 ban sao dugc cap tir sé gdc hodc ban
sao dugc chimg thuc tir ban chinh thi nguéi tiép nhéan hé so khéng duge yéu cau xuat
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyup
xac nhén vé viéc da ddi chiéu néi dung gidy to 46, khéng dugc yéu cau ngudi di ding
ky ndp ban sao c6 chimg thuc gidy t& do.

+ Truong hop phép luit quy dinh xudt trinh gidy t& khi ding ky hé tich, nguoi
tiép nhan c6 trach nhi¢m kiém tra gidy t& xudt trinh, d6i chiéu véi thong tin trong Td
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khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cAu ngudi ding ky hé tich ndp
thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuat trinh holc
ghi lai thong tin cua gidy to xuat trinh ¢é hwu hé so.

+ Gidy t& do co quan c6 thdm quyén cua nuéc ngoai cip, cong chimg hodc xéc
nhan dé sir dung cho viéc dang ky h¢ tich tai Viét Nam phai dugc hop phép héa lanh su,
trir truomg hgp duge mién theo didu ude quéc té ma Viét Nam la thanh vién; gidy 1o
béng tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thyuc chit ky ngudi dich theo quy dinh cua phap luét.

+ Ngudi tiép nhan cé trach nhiém tiép nhin dung, d hé so dang ky hé tich theo
quy dinh cua phép luét h¢ tich, khong dugc yéu clu ngudi dang ky h¢ tich ngp thém
gidy t& ma phap luat h¢ tich khéng quy dinh phai ndp.

Budc 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QP-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1¢ phi (néu cé): Sdng tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéce tric ngay nghi, lé, tét theo quy dinh.

8.2. Cich thirc thye hién:

- Ngudi ¢6 yéu cdu dang ky thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dan
tgc truc tiép thyc hién hodc uy quyén cho ngudi khac thyc hién;

- Nguoi thye hién dang ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan
tdc ¢ thé ndp hd so truc tiép tai Uy ban nhan dan cip huyén c6 thdm quyén hodc giri
hé so qua hé théng buu chinh.

8.3. Thanh phan hd so:

* Gidy t& phai xuit trinh

- Ho chiéu hoic chimg minh nhan dan hoic thé cdn cudc cong dan hodc cic giéy
t& khéc c6 dan anh va théng tin ca nhan do co quan c¢6 thdm quyén cip, con gid trj sir
dung dé chitng minh vé nhan than ciia ngudi cé yéu cau dang ky thay ddi, cii chinh,
bé sung hd tich, xac dinh lai dan tdc.

- Gidy to chimg minh noi cu tri dé xac dinh thim quyén ding ky trong truong
hop cai chinh, b sung ho tich, xac dinh lai dan toc khong phai tai Uy ban nhan dén
cip huyén noi ding ky ho tich trudc ddy (trong giai doan Co s& dir liéu qudc gia vé
dan cu va Co so dir liéu ho tich dién tir toan quéc chua dugc xay dyng xong va thyc
hién théng nhit trén toan quéc).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai njp

- T khai ding ky thay ddi, cai chinh, bd sung hé tich, xac dinh lai dan toc theo mAu.

- Gidy t& lién quan dén viéc thay ddi, cai chinh, bé sung hé tich, x4c dinh lai dan tdc.
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- Vin ban 1y quyén theo quy dinh cua phap ludt trong trudng hop uy quyén thyc
hién viéc dang ky thay dbi, cai chinh, bd sung h¢ tich, xdc dinh lai dan t§c. Truong hop
nguoi dugc uy quyén la ong, ba, cha, me, con, vg, chéng, anh, chi, em rudt ctia ngudi iy
quyén thi vin ban iy quyén khéng phai cong chimg, chimg thuc, nhung phdi c6 gidy t&
chimg minh mdi quan hé véi nguai iy quyén.

8.4. S6 lrgmg hd so: 01 bd.

8.5. Thoi han gidi quyét:

- Ngay trong ngay lam viéc déi véi viéc bd sung hd tich, truéng hop nhin hd so sau
15 gi ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

- 03 ngay lam viéc ddi vdi viéc thay ddi, cai chinh hé tich, x4c dinh lai dan tdc.
Truwdng hop can phai x4c minh thi thoi han duge kéo dai khong qua 06 ngay lam viéc.

8.6. Co quan thyc hi¢n thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip huyén noi da dang ky hé tich truéc ddy hoic noi cu trit
ctia ngudi nudce ngoai giai quyét viéc cai chinh, bé sung hé tich clia ngudi nude ngodi
d3 dang ky h¢ tich tai co quan c6 thim quyén cua Viét Nam.

- Uy ban nhén din cip huyén noi da dang ky h tich trudc diy giai quyét viéc
thay déi, cai chinh, bd sung ho tich, x4c dinh lai dan tdc cho ngudi Viét Nam dinh cu
¢ nudc ngoai. : ‘

- Uy ban nhin dén cp huyén noi di dang ky hé tich trudc diy hodc noi cu tri
clia c4 nhan giai quyét viéc thay d6i, cai chinh hé tich cho cong din Viét Nam tir du
14 tudi tro 1én cu tri trong nudc; xac dinh lai dan tgc.

Co quan thyre hi¢n thu tyc hanh chinh:

Phong Tu phép cip huyén tham muu Chu tich Uy ban nhén dén cép huyén xem
xét, quyét dinh.

8.7. Poi twgng thyre hién thi tyc hanh chinh: Ca nhan.

8.8. Tén miu don, mau t& khai: To khai ding ky thay doi, cai chinh, bé sung hg
tich, xac dinh lai ddn téc (Ban hanh kém theo Thong tu s6 15/2015/TT-BTP ngay
16/11/2015 ciia B¢ Tu phdp va duoc diéu chinh lai theo Vin ban so 1288/HTQTCT-
HT ngay 15/9/2016 cua Cuc H tich, qudc tich, chimg thuc - B¢ Tu phdp).

8.9. L¢ phi: 28.000 dong

Mién ¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thuoe ho
nghéo; ngudi khuyét tit.

8.10. Két qua thuc hién thi tyc hanh chinh: Trich luc thay ddi/cai chinh/bd
sung hd tich/xac dinh lai dan tdc

8.11. Yéu clu, diéu kién thyc hién thi tuc hanh chinh (néu c6): khoéng

8.12. Cén cir phép ly:
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- Luat HO tich ndm 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat H9 tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap hudng dén
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mét s diéu va bién phap thi hanh Luit
H¢ tich;

- Van ban s6 1288/HT QTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quoc tich,
chimg thuc — Bg Tu phap vé viéc diéu chinh mgt s6 biéu mau h¢ tich ban hanh kém
theo Thong tw 56 15/2015/7‘7‘ BTP;

- Nghi quyét s6 51/2016/NQ-HDND ngay 08/12/2016 ctia Hpi déng nhan dan
tinh Gia Lai vé viéc quy dinh mucc thu, ché dg thu, ndp 1¢ phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phan chir in nghiéng 14 ndi dung sira ddi, bd sung
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Mau t6 khai dang ky thay d6i, cdi chinh, b6 sung hg tich, xdc dinh lai dan tgc
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Ty do - Hanh phuc

TO KHAI DPANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HQ TICH, XAC PINH LAI DAN TQC

Kinh gz ) sttt
Ho, chif A8m, 180 NZWH YU CAUL ...t sises st
INOT CU I @ et oo e er e e
GAY 1 Y ThAN: )i e
Quan h¢ véi ngudi dé nghi dugc thay ddi, cai chinh, xac dinh lai dan tdc, bd sung hd tich:..................
Pé nghj co quan diing ky viée et s st e sttt st SRRSO
cho ngudi cé tén dudi day
HOQ, CHIY dEM, 1811 ..ot s e sa e e sn e s e e menesias Gidi tinh:..........cc........
Ngay, thang, NAM SINNL ..ot n e e s e
10T (o oS QUBC TICR: oo eaesena s
GAY 10 Y AN )i s
INGH CU B @ e e ss e ek
Pa dang ky B eeessmamsmssssssessssssssssssesssssmman ngay....... thang ......... NAM ..ocneirennns tai 56 .ovvenee Quyén
SO e ince e s QU ottt ettt etae s esssseee e aa bRttt ARkt e
INDE AUNE: © ettt b e s s s s a e s At en ek e enannns
LY 00 .. s bS8 48R4 b

T6i cam doan nhimg ndi dung khai trén diy la diing sy that va chju trich nhiém truéc phap luét vé cam doan
cua minh.
Lam 1@i: ... , ngay ... thang ........ nam ............
Nguoi yéu ciu

(Ky, ghi rd ho, chit d¢m, tén)

Y kién cua ngudi duge thay ddi ho, tén (néu Y kién cu ; 4 i

- ° e i A A ien cua cha va m¢ (néu thay do6i ho, chir
ngudi d6 tr di 9 tudi trg 1én); xac dinh lai dan dém, tén cho ngudi dudi 18 tdi)
tgc (néu ngudi do tir du 15 tuoi dén dudi 18 tudi)

......................................................................................

......................................................................................

..................................................................................

....................................................................................

....................................................................................

...................................................................................



) Ghi rd tén co quan dé nghj dang ky viéc thay déi, cai chinh, bd sung h¢ tich, xac dinh lai dén tjc.
@ Ghi theo dja chi dang ky thuong tri; néu khéng c6 noi ding ky thudng tri thi ghi theo dja chi
ding ky tam tru; trudng hop khong ¢ noi dang ky thudng tri va noi déng ky tam tri thi ghi theo
noi dang sinh song.
®) Ghi rd thong tin vé gidy to tuy thin (s, co quan cdp, ngdy cép h¢ chiéu, ching minh nhén dén
hoac gidy to hop 1é thay thé)

Vi du: Chimg minh nhin din sé 001089123 do Coéng an thanh phé Ha N¢i cap ngay
20/10/2004.
) Ghi rd ndi dung loai viéc dé nghj ding ky

Vi du: thay dbi ho, tén / cai chinh phin khai vé chit dém, nam sinh cia ngudi me

/ xdc dinh lai din tdc / b sung phan khai vé quéc tich

) Ghi 18 loai viée, gidy t& hd tich di dang ky truéc ddy c6 lién quan.

Vidy:  Da dang ky khai sinh ngay 05 thang 01 nam 2015 tai sé 10, quyén s6 01/2015 cua
UBND x3 Ha Héi, huyén Thudng Tin, thanh phd Ha Noi.

D3 ding ky két hon ngay 15 thang 10 nam 2015 tai s6 155, quyén sé 02/2015 cia
UBND quin Hoan Kiém, thanh phd Ha Noi

D3 ding ky khai tir ngay 16 thing 10 nam 2015 tai sé 55, quyén sb 01/2015 cua
UBND phudng Niém Nghia, quan Lé Chan, thinh phd Ha Néi.

. Ghi 16 ndi dung thay i, céi chinh, xéc dinh lai dn tgc.
Vidu:  Dugc thay ddi ho, tén tir Nguyén Vin Nam thanh Vii Vin Lanh

Pugc cai chinh phin khai vé chir 4ém, nam sinh clia nguoi me tir: Lé Thj Lan, sinh nim
1977, thanh: Lé Thuy Lan, sinh nam 1979

Pugc xac dinh lai dan tdc tr: dan tdc Kinh, thanh: dan tgc Tay
Pugc bd sung thong tin vé qudc tich thanh: qudc tich Viét Nam
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9 Ghi vao S6 hd tlch vu;c két hén cia cong dan Viét Nam di dwgc gidi
quyét tai co quan c6 thim quyén cia nudc ngoai

9.1 Trinh ty thyuc hi¢n
Budéc 1. Tiép nhén ho so

- Ngucn dé nghi chuan bj day du hd so theo quy dinh, ndp hd so tai Bo phan tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chuc t1ep nhin hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1§, ddy du cia hé so:

+ Truong hop hé so khong thu¢c pham vi giai quyét thi huéng din dé c4 nhian,
td chirc dén co quan c6 thim quyén giai quyét;

+ Truong hop ho so chua hop I¢ thi huong din cy thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tuong Chinh Phu, Néu ho SO sau
khi d3 dugc hudng din ma khong dugc bd sung day du, hoan thién thi nguoi tiép nhan
tr ch01 tiép nhan hé so va lap vin ban tir chox tiép nhan hé so, trong d6 ghi 13 1y do tir
chéi, ky, ghi 1 ho, chir dém, tén ctia ngudi tiép nhan.

- Cong chirc tiép nhén hé so nhdp vao S theo ddi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyet dinh s6 O9/2015/QB-TTg va phan mém dién tr (néu
c6); lap Gidy tlep nhén hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dlnh s6 09/2015/QP-TTg;

Buérc 2. Gidi quyet ho so

- Neu thay yéu ciu ghi chu két hén du diéu klen khong thudc truong hop tir chdi
ghi vao s6 viéc két hén trong cac truong hop sau:

- Viéc két hon vi pham diéu cdm theo quy dinh ctia Ludt hon nhén va gia
dinh.

- Céng dan Viét Nam két hon vdi nguoi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

Phong Tu phap bao cao Chu tich Uy ban nhan dan cip huyén xem xét, quyet
dinh. Trudng hqp Chu tich Uy ban nhan dan ddng v giai quyét thi ky Trich luc ghi
cha ket hén cép cho ngudi yéu ciu; cong chuc lam cong tac hd tich ghi vao Sb dang
ky két hon.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cép tir sb gdc hogc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
nguon tiép nhan hé so kiém tra, déi chiéu ban chyp véi ban chinh va ky vao ban chup

xac nhén vé viéc da ddi chiéu ndi dung gidy to 46, khong dwgc yéu cau nguoi di dang
ky ndp ban sao co ching thyc gidy to do.
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+ Truong hop phap ludt quy dinh xuét trinh glay to khi déng ky hé tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy t& xuét trinh, dox chiéu véi thong tin trong To
khai va tra lai cho nguoi Xuat trinh, khéng dugc yéu cdu nguorl déng ky h¢ tich ngp
thém ban sao gidy to do. Ngudi tiép nhan ¢ the chup 01 ban gidy t& xuét trinh hoic
ghi lai thong tin cia gidy to xuét trinh dé huu hé so.

+ Gxay to do co quan ¢6 thim quyén cua nudc ngoai cép, cong chimg hodc xac
nhén dé sir dung cho vxc;c dang ky h{ tich tai Viét Nam phai dugc hop phap héa lanh sy,
trir trudng hqp dugc mién theo diéu wdc quoc t¢ ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoa1 phai dugc dich ra tiéng Viét va cong chimg ban dich hodc ching
thyc chit ky ngudi dich theo quy dinh cua phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so ding ky hé tich theo
quy dinh cua phap luat hd tich, khong duge yéu cau ngudi dang ky hd tich ndp thém
giay t& ma phap luat h¢ tich khong quy dinh phai np.

Buéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoén 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén ho so, tra két qua va nop lé phi (neu co): Sang tir 7gio-11gio,
chiéu tir 13gic-17gic cdc ngay lam viéc trie ngay nghi, 1€, tét theo quy dinh.

9.2. Cach thirc thyue hién:

- Nguoi cé yeu cdu ghi chii két hén truc tiép thuc hién hoic ly quyén cho ngudi
khéc thuc hién viéc ghi chu két hén;

- Nguoi thyc hién viée ghi chu két hén co thé ndp ho so truc tiép tai Uy:ban
nhan dén cdp huyén cé thdm quyén hoZc giri hd so qua hé théng buu chinh.

9.3. Thanh phén ho so:

* Gidy t& phai xuit trinh

- Ho chiéu hoic chung minh nhan dén hodc thé can cude cong dén hodc cac gidy
to khic ¢ dan anh va thong tin ca nhan do co quan co thim quyén cap, con gia tri sur

dung dé chimg minh vé nhan thin cia ngudi ¢6 yéu cau ghi chi két hon (gidy to tiy
than);

- Glay tor chung minh noi cu tri dé xac dinh thim quyén (trong giai doan Co s¢
dix liéu quéc gla vé€ dan cu va Co s dir 1iéu hd nch dién tir toan quoc chua dugc xay
dung xong va thuc hién thdng nhit trén toan quédc).

Trudng hop gm hé so qua hé thong buu chinh thi phai giri kém theo ban sao co
chumg thuc céac gidy to phai xuat trinh néu trén.

* Gidy to phai njp
- T& khai ghi cha két hon theo miu;

- Ban sao gidy t& ching nhén viéc két hon do co quan c6 thim quyén ciia nudc
ngoai cap;
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- Ban sao gidy to ty than cuia ca hai bén nam, ni, néu giri hd so qua hé thdng
buu chinh;
- Néu cong dan Viét Nam da ly hon hodc huy vi¢e két hén tai co quan ¢6 thim

quyén nudc ngoai thi phai ndp trich luc vé viéc d3 ghi vao S6 ho tich viéc ly hon
hodc huy viéc két hon (Trich luc ghi chi ly hén).

- Vin ban uy quyen theo quy dinh cua phap luat trong trudng hop uy quyén thyc
hi¢n viéc ghi chu két hén. Truong hop nguoi dugc uy quyen la ong, ba, cha, me, con,
vg, chdng, anh, chi, em rudt cua ngudi uy quyén thi van ban uy quyén khong phal
cong chung, chimg thyc, nhung phai c6 gidy to chimg minh moi quan hé v nguoi

uy quyén.

9.4. S6 lwrgng ho so: 01 bd.

9.5. Thoi han giai quyét: 05 ngay lam viéc, trudng hop cn xac minh thi khéng
qua 10 ngay lam viéc.

9.6. Co quan thyc hi¢n thua tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan din cip huyén noi cu tri
cua cong dan Viét Nam.

- Co quan thyc hi¢n thu tuc hanh chinh: Phong Tu phap cap huyén tham muu
Chu tich Uy ban nhén dan cdp huyén xem xét, quyét dinh.

9.7. Poi twgng thuc hién thi tuc hanh chinh: Ca nhén.

9.8. Tén miu don, miu t& khai: To khai ghi chi két hon (Ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B$ Tu phap).

9.9. Lé phi: 75.000 dong

Mién 1é phi cho ngudi thuge gia dinh c6 cdng vdi cach mang; ngudi thuge hd
nghéo; nguoi khuyét tat.

9.10. Két qua thyc hién thi tyc hanh chinh: Trich luc ghi chi két hén.

9.11. Yéu céu, diéu kién thyc hién thi tuc hanh chinh (néu cé):

- Viéc ket hoén giira cong déan Viét Nam v6i nhau hodc vdi ngudi nudce ngoai da
duogc gidi quyet tai co quan ¢6 tham quyen cua nudc ngoai & nudc ngoai duge ghi vao

S ho tich néu tai thoi diém két hon, cac bén dép ing du diéu kién két hon va khong
vi pham diéu ciAm theo quy dinh ctia Luit hon nhan va gia dinh Viét Nam.

- Néu vao thdi diém déng ky tai co quan c6 thdm quyen nudc ngoai, vige két hon
khong dap ung diéu kién két hon, nhung khong vi pham diéu cim theo quy dinh cua
Luit hén nhan va gia dinh, nhung véo thdi diém yéu cau ghi vao S hé tich vige két
hén, hau qua d3 dugc khic phuc hoic viée ghi chu két hon 1a nham bao v¢ quyén loi
ctia cong din Viét Nam va tré em, thi viéc két hon ciing dugc ghi vao Sb h tich.

9.12. Can cir phap ly:
- Luat Hon nhan va gia dinh;
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- Luat HO tich ndm 2014,

- Nghj dinh s6 123/2015/ND-CP ngdy 15/11/2015 clia Chinh phit quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat HS$ tich;

- Thong tu 56 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phap hudng dan
thi hanh mot s diéu cua Luat HS$ tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mét so diéu va bién phap thi hanh Luat
Ho tich;

- Nghi quyét s6 51/2016/NQ-HDND ngay 08/12/2016 cua Hi dong nhén dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché d3 thu, ngp I¢ phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phén chit in nghiéng 14 ndi dung sira ddi, bd sung
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Mau t& khai ghi chii két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tu do - Hanh phic

TO KHAI GHI CHU KET HON
Kinh gui ..............................................................................................

Ho, chir dcm 1én ngudi yéu CAUL oo et ee st es e e as s enenen et es e aeseseasrtesss e eneas
INOT CU T @) et s s st s bbb s essbeenseeb et s b s s s s st
Glay 1O TIY thANT @)oo e b b
Pé nghj co quan gln vio s viéc két hon sau ddy:

Ho, chir dém, tén bén nir: ... Ho, chir dém, tén bén nam: ..............ccccrennnee

Ngay, thang, ndm sinh: ... Ngdy, thang, ndm sinh: .......cccovvivivivininininns

DAn tOC: .cvvveeereecrirennes QubC tich: .o DAn tdc: ..o Quéc tich: ..ovvrerrrien,
NOi It @ s NOT Ut D o

Gidy to tiry than: @ Lo Gidy to ty than: ¥ ..o,
DA dANE KY KE 0N 121 ..o s ssoeease st ae st
........................................................................................... SO vverrerisneiie st nen e n e e ras
cdp ngay....... thang ...... oL T 4 OO O SO OO

Trude khi két hon lan ndy chua timg két hon/da timg két hén nhung hén nhan d3 chim din®.,

Té1 cam doan nhirng ndi dung khai trén day la ding sy that va chiu trdch nhiém trudc phép luét vé
cam doan cua minh.
Tai liéu guri kém theo To khai: Lamtai: ............ngay ... thang ....... nam ...
Ngudi yéu ciu
(Ky, ghi ré ho, chix dém, 1én)

.......................................................................
-----------------------------------------------------------------------
.......................................................................

.......................................................................

Chu thich:

) Ghi r3 tén co quan thyc hién ghi chi két hén.

@ Ghi theo dja chi dang ky thuorng trit; néu khong cd noi diing ky thuong tri thi ghi theo dia chi dang ky tam
tri; trudmg hop khong c6 noi dang ky thudng tri va noi dang ky tam tru thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy & tity than nhu: h chiéu, chimg minh nhan dan hoic gidy t& hop 1€ thay thé (vi dy:
Ching minh nhan dén 56 001089123 do Cdng an thanh phé Ha Noi cip ngay 20/10/2004).

@ Ghi 15 tén glay t& da céng nhan viéc két hon cia co quan c6 thim quyen cua nudc ngoai.

) Néu da timg két hon thi ghi rd can cir chdm dit quan hé hén nhin & dong phia dudi. Néu cén cu chim dut
quan hé hon nhan 14 ly hén thi ghi rd hinh thirc van ban ly hén, ngay ¢6 hiéu lyc, tén co quan cap.
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10. Ghi vao S& hd tich viéc ly hon, hity viéc két hon ciia cong ddn Viét Nam da
dugc giai quyét tai co' quan cé thdm quyén cia nwdc ngoai

10.1 Trinh ty thue hig¢n

Buéec 1. Tiép nhén ho so

- Ngudi dé nghi chufn bj diy da hé so theo quy dinh, ndp hd so tai B§ phan tiép
nhan va tra két qua cia UBND cép huyén.

- Céng chirc tiép nhan hd so tai B$ phan tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du cua hd so:

+ Trudng hop hé so khdng thudc pham vi giai quyét thi huéng dan dé ca nhan,
té chirc dén co quan co thdm quyén giai quyét;

+ Trudng hop hd so chua hop 16 thi huéng din cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thu tuéng Chinh Phu, Néu ho so sau
khi 43 dugc hudng din ma khéng dugce bd sung déy @1, hoan thién thi ngudi tiép nhan
tir chdi tiép nhin hd so va 1ap vin ban tir chéi tiép nhén hé so, trong d6 ghi 13 1y do tir
chédi, ky, ghi rd ho, chir dém, tén ctia ngui tiép nhan.

- Céng chirc tiép nhan hé so nhap vao S6 theo ddi hd so theo miu s6 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mAu s6 03 tai Phu lyc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Budrc 2. Giai quyet ho so: '

- Néu thdy yéu cau ghi chi ly hén 1a phu hop quy dinh phap luat, viéc ly hén,
hity viéc két hon khong thude truong hop cé don yéu ciu thi hanh tai Viét Nam hoac
c6 don yéu ciu khéng céng nhin tai Viét Nam dugc dang tai trén Cong thong tin dién
tir cia B6 Tu phép thi Phong Tu phap bao cdo Chi tich Uy ban nhin dan cdp huyén
xem xét, quyét dinh. Truong hop Chu tich Uy ban nhén din ddng y gidi quyét thi ky
Trich luc ghi chii ly hon cp cho ngudi yéu cu; coéng chirc 1am céng téc hé tich ghi
vao S ghi chu ly hén.

*Luuy:

+ Trudmg hop ngudi yéu ciu ndp gidy to la ban sao dugc cip tir sé goe hoic ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong duge yéu cau xuit
trinh ban chinh; néu ngudi yéu céu chi ngp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da d6i chiéu ndi dung gidy to d6, khong dugc yéu cau nguoi di ding
ky ndp ban sao cé chimg thuc gidy t& d6.

+ Trudmg hop phép luat quy dinh xuét trinh gidy to khi ding ky ho tich, nguoi
tiép nhan co trach nhiém kiém tra gidy to xuét trinh, d6i chiéu vdi thong tin trong T
khai va tra lai cho ngudi xuit trinh, khong dugc yéu cau ngudi ding ky hé tich ndp
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thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin cua gidy to xuat trinh dé huu hé so.

+ Gidy to do co quan c¢6 thim quyén clia nuéc ngoai cép, cong chimg ho3c xic
nhén dé sir dung cho viéc dang ky h tich tai Viét Nam phéi dugc hop phap hda lanh sy,
trir trudmg hop dugc mién theo diéu wdc qudc té ma Viét Nam 1a thanh vién; gidy to
béng tiéng mrdc ngoai phai dugce dich ra tiéng Viét va cong chimg ban dich hogc chimg
thuce chir ky nguoi dich theo quy dinh cua phap luét.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, di hd so ding ky ho tich theo
quy dinh cua phép luat ho tich, khong dwge yéu ciu ngudi dang ky ho tich nép thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

Buére 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QP-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1¢ phi (néu cd): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viée trir ngay nghi, 1, tét theo quy dinh.

10.2. Cach thire thue hién:

- Ngudi ¢ yéu cu ghi chu ly hén truc tiép thuc hién hodc ty quyén cho ngudi
khac thuc hién viéc ghi chu ly hén;

- Ngui thye hién viéc ghi chi Iy hén ¢ thé ndp hé so truc tiép tai Uy ban nhan
dan c4p huyén cé thim quyén hoic giri hd so qua hé théng buu chinh.

10.3. Thanh phan hé so:

* Gidy to phdi xudt trinh

- H$ chiéu hoac ching minh nhan din hoic thé can cudc cong din hoic cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan cé thim quyén cép, con gia tri sir
dung dé chitng minh vé nhén than clia ngudi c6 yéu cau ghi chii ly hén.

- Gidy t& chirng minh noi cu tra dé xac dinh tham quyén trong trudng hop cong
dan Viét Nam tir nudc ngoai vé thudng tri tai Viét Nam cé yéu ciu ghi chu ly hon,
cong dan Viét Nam khéng thudong tri tai Viét Nam yéu cdu ghi chu ly hén tai Uy ban
nhan dan ca‘ip huyén noi cu tru trude khi xuit canh (trong giai doan Co s¢ dir ligu
quéc gia vé dan cu va Co s& dir liéu ho tich dién tir toan quéc chua dugc xdy dung
xong va thuc hién thdng nht trén toan qudc).

Trudng hop giri hé so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy to phai xut trinh néu trén.

* Gidy to phéi njp

- T& khai ghi chii ly hon theo méu;

- Ban sao Ban 4n, quyét dinh ly hén, hiy két hon, van ban théa thuan ly hon
hoic gidy to khac cong nhdn viéc ly hon do co quan cé thdm quyén ciia nudc ngoai
cép d4 c6 hiéu lyc phép luat.
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- Vin ban uy quyén theo quy dinh cua phap luat trong truéng hop ty quyén thuc
hién viéc ghi chu ly hén. Trudng hop ngudi duge iy quyén la ong, ba, cha, me, con,
vg, chdng, anh, chi, em rudt clia ngudi iy quyén thi van ban uy quyén khong phai
cong chimg, chimg thyc, nhung phai c6 gidy to ching minh mdi quan hé véi nguai
uy quyén.

10.4. S6 lirgmg hd so: 01 bo.

10.5. Thoi han giai quyét: 05 ngay lam viéc. Trudng hop cdn xdc minh thi
khong qua 10 ngay lam viéc.

10.6. Co quan thyc hién thu tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cép huyén noi da dang ky két hon hoic ghi vao Sé hé tich
viéc két hon trude ddy thuc hién ghi cha ly hon.

Trudng hop viéc két hon hoic ghi chii viéc két hon trude day thuc hién tai So Tu
phép thi viéc ghi chu ly hén do Uy ban nhén dan cdp huyén noi cu tri cia cong dan
Viét Nam thuc hién.

Truong hop viée két hon trude ddy duge dang ky tai Uy ban nhén déan cép xa thi
viéc ghi chu ly hén do Uy ban nhan dén cdp huyén cép trén thuc hién.

Truong hgp cong dan Vigt Nam khong thuong tra tai Viét Nam thi vige ghi chi
ly hén do Uy ban nhén dan cdp huyén noi cu tri trude khi xudt canh cua cong déan
Viét Nam thyc hién. :

- Cong dan Viét Nam tir nudc ngoai vé thuong tra tai Viét Nam cé yéu cau
ghi chu ly hén ma viéc két hon trudce day dugc dang ky tai Co quan dai dién hoic
tai co quan c6 thim quyén nudc ngoai thi viéc ghi chu ly hén do Uy ban nhin dan
cap huyén noi cong dan Viét Nam thuong tri thyc hién.

- Céng dan Viét Nam cu trii & nudce ngoai cé yéu cdu ghi chii ly hon dé két hon
méi ma viéc két hon trude ddy duge dang ky tai Co quan dai dién hoc tai co quan c6
thdm quyén nudc ngoai thi viéc ghi chi ly hén do Uy ban nhén dan cdp huyén noi
tiép nhan hd so két hon méi thuc hién.

Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cdp huyén tham muu Chu tich Uy ban nhan dan cdp huyén xem
Xét, quyét dinh.

10.7. Ddi twgng thye hién thi tuc hanh chinh: Ca nhan.

10.8. Tén miu don, mau t& khai: T khai ghi chi ly hén (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phép).

10.9. Lé phi: 75.000 dong.

Mién 1¢ phi cho ngudi thudc gia dinh ¢6 cong véi cach mang; ngudi thude hd
nghéo; ngudi khuyét tat.
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10.10. Két qua thyc hi¢n tha tyc hanh chinh: Trich luc ghi chi ly hon

10.11. Yéu cAu, didu kién thuc hién thi tuc hanh chinh (néu cé):

- Ban an, quyét dinh ly hén, huy két hon, van ban thoa thuin ly hon da ¢ hiéu lyc
phép lut hoic gidy t& khac cong nhén viéc ly hon do co quan c6 thim quyén cia nudc
ngoai cdp khong vi pham quy dinh cia Luat hon nhén va gia dinh.

- Viéc ly hon, huy két hén cua cong dan Viét Nam do co quan c6 thim quyén
nudc ngoai giai quyét khong thude truomg hop co don yéu cau thi hanh tai Viét Nam
hodc ¢ don yéu ciu khéng cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hén, hiy viéc két hon & nude ngoai, sau d6 vé nudc
thudng trd hogic 1am thu tuc dang ky két hén méi tai co quan c6 thim quyén ciia Viét
Nam thi phai ghi chu ly hon. Truong hop da nhiéu lan ly hén hoc huy viéc két hon
thi chi 1am thu tuc ghi chu lan ly hén, hiy viéc két hon gin nhit.

10.12. Cén cwr phép ly:

- Ludt Hg tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi tiét
mot sd diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap huéng din
thi hanh mét sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
H¢ tich; ~ ~'

- Nghi quyét s6 51/2016/NQ-HDND ngay 08/12/2016 ctia Hpi dong nhdn dén
tinh Gia Lai vé viéc quy dinh muec thu, ché dg thu, ngp ¢ phi h¢ tich, ap dung trén dja
ban tinh Gia Lai.

Ghi chu: Phan chir in nghiéng la ndi dung sira d6i, bd sung
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‘ M3u t& khai ghi chi ly hén
CONG HOA XA HQI CHU NGHIA VIET NAM
P{c ldp - Ty do - Hanh phic

TO KHAI GHI CHU LY HON
Kinh iri: s
Ho, chir dém, tén ngudi yéu CAUL oo ee oo ee s s ees et s s e en s e e s e s s s s ses e esesasseseaesenenaene
Noi cu tru: ) et e e s AR e s e e e
Gy tO Ty thAN: D) s
Quan h¢ vai ngum QUOC Bhi ChUl: ..o
pé ngh; ghi vao s6 hg tich VI€C .......cccviiiiciiicnennne d3 duge giai quyét tai co quan cé thim

quyén cua nudc ngoai cho nguoi dudi day:
Ho, chir d8m, t€n: ... G0 tinhE L

Ngay, thang, ndm, SINh: ...
Quoc 41 ¢ O PRSP
Gidy to tiy than: ¢

Noi cu tra hién nay .
Noi cu tri trudc khi xuat canh ........................................................................................
N01 di’mg ky ket hon tnrorc day ...........................................................................................
Pa ., vai 6ng/ba .

Hg, chir d¢m ten .

Gidy t tiy than: ¢
TREO ) oot sttt s
SO cvvvvvvessaerereesssssesnes s ssssssssa s AOP...cree e
............................................................................................ cip ngay........ thang ......ndm ...........

To1 cam doan nhimg ni dung khai trén day la ding sy thét va chiu trdch nhiém truéc phap
luat vé cam doan cua minh.

Tai liéu gui kém theo To khai: Lam 1@i: ..o, BGAY ... thang ....... nam ...
....................................................................... Ngudi yéu cdu

(Ky, ghi rd ho, chit dém, 1én)

-----------------------------------------------------------------------
-----------------------------------------------------------------------

.......................................................................

...........................................

Chu thich:

() Ghi rd tén co quan thyc hién ghi chii h§ tich.

(2) Ghi theo dia chi ding ky thuong tni; néu khéng c6 noi ding ky thudng tri thi ghi theo d|a chi dang ky tam trg;
trudmg hop khong ¢6 noi ddng ky thudmg tri va noi dang ky tam tri thi ghi theo noi dang sinh sng.

(3) Ghi thong tin vé gidy o tity thin nhu: h§ chiéu, chimg mmh nhin din ho¥c gidy t& hop 1€ thay thé (vi du: Chimg
minh nhin din s6 001089123 do Céng an thinh phd Ha Ni cip ngay 20/10/2004).

® Ghi rd hinh thirc vin ban: Ban an/quyét dinh/ thoa thudn/céc hinh thirc khac.

) Ghi rd tén co quan nudc ngoai da gidi quyét ly hén/hiy két hén.
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ll Ghi vao Sé h tich viéc hQ tich khic cua cong dan Viét Nam di dugc giai
quyet tai co quan ¢6 tham quyen cua nudc ngoiu (khai sinh; glém h¢; nhan cha,
me, con; xac dinh cha, me, con; nudi con nudi; khai tir; thay doi h¢ tich)

11.1 Trinh ty thyc hién
Buéc 1. Tiép nhin ho so

- Nguoi de nghi chuén bj day di hé so theo quy dinh, ndp hd so tai Bé phén tiép
nhén va tra két qua cia UBND cép huyén.

- Céng chirc tiép nhan hd so tai Bd phan tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua hd so:

+ Truong hop hé so khéng thuge pham vi giai quyét thi huéng din dé ca nhan,
td chirc dén co quan cé thim quyén giai quyét;

+ Truong hop ho so chua hop 1€ thi hudng dan cu thé theo mau s6 01 tai "Phuy luc ban
hanh kém theo Quyét dinh s5 09/201 5/QD-TTg cua Thu tudng Chinh Phu, Néu ho SO sau
khi da dugc hudng | din ma khong dugc bd sung day du, hoan thién thi ngudi tiép nhan
tr chm tiép nhéan hd so va 1ap van ban tir ch01 tiép nhan hd so, trong d6 ghi 5 ly do tir
chéi, ky, ghi 1 ho, chir dém, tén cua nguoi tlep nhan.

- Cong chirc tiép nhan hé so nhap vao S theo di hé so theo rnau s6 02 tai Phu
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
co); lap Giay uep nhan hé so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
keém theo Quyet dinh s6 09/2015/QP-TTg;

Buéc 2. Giai quyet hd so:

Néu thay yéu cau ghi chu thay dbi ho tich ¢ yéu tb nudc ngoai du diéu kién,
phut hop quy dinh phap luat, Phong Tu phéap béo cao Chu tich Uy ban nhan dén cap
huyén. Trudng hqp Chu tich Uy ban nhan dén déng y gxal quyét thi ky Trich luc hd
tich tu'ong g cap cho nguoi yéu cdu; cong chirc 1am cong tac ho tich ghi ndi dung
ghi chi vao Sé h¢ tich theo quy dinh.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy tor 1a ban sao dugc cdp tir s6 goc hodc ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu céu xut
trinh ban chinh; néu nguoi yéu cau chi ngp ban chup va Xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, dbi chiéu ban chup vdi ban chinh va ky vao ban chup
xac nhén vé viéc da d6i chiéu ndi dung gidy to d6, khong dugc yéu ciu ngudi di ding
ky ndp ban sao c6 ching thuc giay to do.

+ Truorng hop phép ludt quy dinh Xuat trinh gnay to khi déng ky hé tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xudt trinh, d01 chiéu véi thong tin trong Tor
khai va tra lai cho nguoi Xuat trinh, khéng dugc yéu cdu nguoi déng ky hg tich ngp
thém ban sao gidy to do. Nguoi tiép nhén ¢ the chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cua glay td xuit trinh dé luu hé so.
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+ Gléy t& do co quan cé tham quyén clia nudc ngoai cap, cong chimg hoic xéc
nhén dé sir dung cho viéc dang ky h tich tai Viét Nam phai dugc hop phap héa lé’mh sy,
trur trudmg hqp dugc mién theo didu udc guoc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoan phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thyc chir ky nguoi dich theo quy dinh cua phap luéat.

+ Nguon tiép nhan c6 trach nhiém tiép nhan dung, @ hé so ding ky ho tich theo
quy dinh cua phép luat hg tich, khong dugc yéu cau ngudi ding ky hé tich ndp thém
gidy t& ma phap ludt hd tich khéng quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoén 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén hé so, tra két quad va nop lé phi (neu co): Sang tu 7gio-11gio,
chiéu tir 13gio-17gio cde ngay lam viée trie ngay nghi, 16, tét theo quy dinh

11.2. Céch thirc thl,rc hién:

- Nguon cod yeu cau ghi chi thay d6i h¢ tich c6 yéu té nudc ngoai tryc tiép thuc
hién hodc uy quyén cho ngudi khéc thuc hién viéc ghi chi;

- Ngum thuc hién viéc ghi chu c6 thé nop ho so tryc tiép tai Uy ban nhan dan
cép huyén cé thim quyén hoic giri hé so qua hé théng buu chinh.

11.3. Thanh phén hd so:

* Gidy to phdi xudt trinh:

- H¢ chiéu hoac chimg minh nhédn d4n haéc thé cin cudc cong dan hodc céc glay to
khac c6 dén anh va théng tin ca nhén do co quan cd thdm quyén cap, con gia tri su dung
dé chu'ng minh vé nhan thén cia ngudi cé yéu cau ghi chu thay dbi ho tich cé yéu to
nudc ngoai;

- Gidy to chimg minh noi cu tr dé xac dinh thdm quyén ghi chu thay i h tich
¢6 yéu té nudc ngoai (trong giai doan Co s¢ dir li¢u qudc gia vé dan cu va Co so dir
liéu ho tich dién tir toan qudc chwa dugc xiy dung xong va thuc hién théng nhit trén
toan quéc). . .

Trudmg hop giri hé so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- T khai theo mau quy dinh.

- Ban sao glay to chtrng minh viéc ho tich da dugc giai quyét tai co quan cé
thdm quyén ctia nudc ngoai.

- Vin ban thoa thuén lya chon quéc tich Viét Nam cho con cua cha, me dbi vdi
truong hop ngudi yéu cau ghi vao S6 hé tich viée khai sinh c6 cha hoic me 14 cong
dén Viét Nam, nguoi kia la ngudi nudc ngoai, trong truorng hop Gidy khai sinh va

gnay to di lai quéc té do co quan c6 thdm quyén nudc ngoai cip khéng ghi qudc tich
cua ngudi con.
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- Vin ban iy quyén theo quy dinh ctia phap ludt trong truong hop uy quyén thuc
hi¢n viéc ghi chi. Truong hop ngum dugc uy quyén la éng, bé cha, me, con, vg,
chdng, anh, chi, em rudt clia ngudi ty quyén thi van ban uy quyén khong phai cong
chimg, chimg thyc, nhung phai c6 gidy to chimng minh méi quan hé vdi ngudi uy
quyeén.

11.4. S6 lugng hd so: 01 bj.

11.5. Thoi han giai quyet Ngay trong ngay tiép nhan hé so, trudng hop nhan
ho so sau 15 gio ma khong giai quyet dugc ngay thi tra két qua trong ngay lam vigc

tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qué 3 ngay
lam viéc.

11.6. Co quan thyc hi¢n thi tuc hanh chinh:
Co quan cé thim quyén quyét djnh:

- Uy ban nhan dén cp huyén noi cu tri cia cong dan Viét Nam ghi vao S6 hé
tich viéc khai sinh; giam hg; nhan cha, me, con, xac dinh cha me, con; nudi con nudi;
thay déi ho tich da dugc giai quyét tai co quan c6 thim quyén clia nudc ngoai.

- Uy ban nhin dén cdp huyén noi cu tri cua ngudi c6 trach nhigm khai tr ghi
vao Sb ho tich viéc khai tir 4 dugc giai quyét tai co quan c6 thdm quyén clia nudc
ngoai.

Co quan thyc hi¢n thi tuc hanh chinh:

Phong Tu phap cdp huyén tham muu Chi tich Uy ban nhan dan cép huyén xem
xét, quyét dinh.

11.7. i twgng thye hién thi tuc hanh chinh: Ca nhan.

11.8. Tén mau don, mau to khai:

- To khai ghi vao s6 h¢ tich viéc khai sinh (Ban hanh kém theo Thong tu s6
15/2015/TT-BTP ngay 16/11/2015 cua B Tw phap va dwgc dxeu chinh lai theo Van
ban s 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc H tich, quéc tich, chimg thuc -
B¢ Tw phap),;

- T khai ghi vao s ho tich viéc khai tir (Ban hanh kém theo Théng tu sb
15/2015/TT-BTP ngay 16/11/2015 cua B$ Tu phap);

- T¢ khai ghi vao sd h tich viéc nudi con nudi (Ban hanh kém theo Théng tu )
15/2015/TT-BTP ngay 16/11/2015 cua B Tu phép);

- To khai ghi chi viéc giam hg, nhan cha, me, con (Ban hanh kém theo Théng tu
s6 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phép);

- To khai ghi chu thay déi hé tich (Ban hanh kém theo Thong tu 56 15/201 S/TT-
BTP ngay 16/11/2015 cua By Tw phdp va dugc diéu chinh lai theo Van ban 56
1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc H tich, quéc tich, chimg thuc — Bo Tur

phap).
11.9. L¢ phi: 75.000 dong
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Mién 1€ phi cho ngudi thude gia dinh c6 cong vai cach mang; ngudi thuge ho
nghéo; ngudi khuyeét tat.

11.10. Két qua thye hién thu tuc hanh chinh: Trich luc ghi vao s6 h tich viéc
khai sinh/Trich luc ghi chu thay d6i hd tich.

11.11. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): khong

11.12. Cén cir phap ly:

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét
mot sb diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong dan
thi hanh mét s diéu cua Luat HSG tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
Ho tich;

- Vin bdn sé 1288/HT QTCT-HT ngay 15/9/2016 cua Cuc Ho tich, quoc tich,
chimg thuc — B¢ Tir phap vé viéc diéu chinh mét s6 biéu mau h¢ tich ban hanh kém
theo Thong tw s6 15/2015/TT-BTP;

- Nghi quyet 56 51/201 6/NQ HDND ngay 08/12/2016 cua Hoi dong nhdan dan
tinh Gia Lai vé viéc quy dinh murc thu, ché dg thu, ngp 1é phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phan chir in nghiéng la ndi dung sira d6i, bd sung
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Mau 16 khai ghi vao s hg tich viéc khai sinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

Kinh giri:(" .......................................................................................................................
Ho, chir A8m, t80 NEWOT YEU CAUL ..o
GHAY 1 Y EHANE D)ttt
NG CU T B0ttt sttt
Quan hé vai ngudi Auge khai SINN: ..t
pé nghj ghi vao s0 hé tich viéc khai sinh cho ngudi ¢ tén dudi day:
HQ, CRIr Q@M T8I .ot oo tttes s
Gidi tinh.......ccone... DAN tGC: oo e Qude tieh: oo
Ngay, thang, nam sinh: ... ghi DANG ChIT: oo
N OT SIMN L et e
QUE QUAN vevvcriiiins sttt e s T
Ho, chir dém, tén ngudd M ...
Nam sinh: ... Dan tdc: oo v QUAC tCh: oo
NOE CU BT ®) ettt ettt
Ho, chir dém, tén nguwdd cha: ... .
Namsinh:......cooovivviin. Dan tc: ... S Quéc tich:
Noi cu tni O ..............................................
D2 duge dang KY khai SN 11 ..ot sessessssess e s
Gidy khai sinh $6 ... cap ngay......... T

Téi cam doan nhing ndi dung khai trén day la ding sy that va chiu trach nhi¢m trugc phap
luat vé viéc cam doan cua minh.
Lamtai: ...........ngay..... thang ....... nam

Ngudi yéu cdu
(Ky, ghi rd ho, chir dém, tén)
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Chii thich:

() Ghi rd tén co quan dé nghj thyc hién ghi vao s hg tich viéc khai sinh

@ Ghi rd thong tin vé gidy to tuy than cia ngudi di ding ky (sb, co quan cip, ngay cip hd

chiéu, ching minh nhén dan hoic gidy to hop 1¢ thay thé)

Vi du: Chimg minh nhan dén s6 031089123 do Cong an Hai Phong cip ngay 13/01/2012

Ho chiéu sé N1234568 do Dai sir quan Viét Nam tai CHLB Brc cp ngay 15/01/2015

® Ghi theo dia chi ding ky thuong trd; néu khong ¢6 noi ding ky thuong tri thi ghi theo dia

chi dang ky tam tru; truong hop khong ¢6 noi dang ky thudng tri va noi ding ky tam tr thi

ghi theo noi dang sinh song.

© Ghi rd tén co quan, tén qudc gia nudc ngoai di dang ky, cap gidy khai sinh. ®) Ghi sb
gidy khai sinh, ngay, thing, nim co quan c6 thdm quyén nudc ngoai cap gidy khai sinh.
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Maiu t¢ khai ghi chti viéc gidm hd, nhéan cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tu do - Hanh phic

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON

Ho, chif d8m, teN NEUNT YEU CAUL ....vvoveoreoceeeeeereecieesie svseasseessssssssesssssasssesaes eessesssessenes
NOT CU T @ ettt sttt
Gy 1 Y thAN: ) e
D& nghj ghi vao s6 hd tich Viec™ .. e cho
nguoi dudi day:

HQ, Chill A, &N ... cscsssssesassecessns Gidi tinh ..o
Ngay, thang, NAM SINNT e s s

DAN tOC: ... oot QUOC HHCH: e

La:® o clia nguwdi c6 tén dudi day:

HQ, ChIY A8, 1N .o - Gi6i tinh ..o
Ngay, thang, DAM SINRL sttt
DAR 10C: oo QUABC HHCR: e
NOT CU I @) et ee et sttt e
GHAY 10 MY ThAN: ™ oot s sess st
DA AUQC ZIaT QUYEE hO ) ..ot e
Y J OSSO QO
............................................................................................ cap ngay........ thang .....nam .........
T6i cam doan nhimg ndi dung khai trén day Ia ding sy that va chiu trach nhi¢ém trudc phap
luat vé cam doan ciia minh.

Tai ligu giri kém theo To khai: Lamtgi: ................ngay ... thang ....... nam ...
Ngudi yéu céu
(Ky, ghi ro ho, chir dém, tén)

.......................................................................
.......................................................................
.......................................................................
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Chu thich:
) Ghi r& tén co quan thuc hién ghi vao sé hc‘) tich.
@ Ghi theo dja chi ding ky thuong trii; néu khéng co noi ding ky thudng tri thi ghi theo dja chi ding ky tam tri;
truong hop khong c6 nm dang ky thudng tri va noi dang ky tam trit thi ghi theo dja ch: noi dang sinh song
@ Ghi théng tin ve gidy t& tiy than nhu: ho chiéu, chimg minh nhén dén hogc gifly to hop 1¢ thay thé (vi dy: Chimg
minh nhén dén s6 00108912345 do Cong an thanh phd Ha Ngi cap ngay 20/10/2004).
“ Ghi rd loai viéc ho tich d3 dugc giai quyét tai co quan cé thim quyén cia nuée ngoai (gidm hd, nhin cha, me, con).
) Ghi 15 méi quan hg: la cha/me/ngudi gidm h.
® Ghi r3 tén gidy t& chimg minh sy kién hd t;ch d2 dugc co quan c6 thim quyén clia nude ngoai cdp.
™ Ghi r& tén co quan nuGc ngoai da gidi quyét sy kién ho tich.
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Mau t& khai ghi vao s6 ho tich viéc nudi con nudi
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Ty do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chir dém, tén ngudi yéu CAUL eoeteeeeeie e e e s e s e s s s iees st sesasasassensasan bt e s nssasransen s e sann
Noi cu tri: 0 et e eees e ere b1 882828 kR At AR AR
Glay 1O Y thAN: ) e s e s
Pé nghj ghi vao sb ho tich viéc nuéi con nudi da dugc giai quyét tai co quan cé thim quyén
cua nudc ngoai cho nguoi dudi day:

Ho, chir dém, t8N: ..o Gidi tinh .o
Ngay, thang, nAm SINR: s sssssssssssss s s s
DAN 1GC: oo s sssases Quoc L8 o] SRR
INOT CU I D et sss oo s s st
Gidy khai sinh/Gidy t& tity than: @........ooovvveereeeecsressees s sssises e sesseesseseseee

La con nudi cua:

Ho, chir dém, tén cha: ...

Nam sinh: ..cooovveeeieeeins Dantdc: ovvvrvierieeiicrieneeenns Quoc tiCh: o
NOT CU T @) ettt s a st s s s e b e e s s as e ras et bt esrasasssesenaene

Ho, chlr dém, ten mM@: ...

Nam sinh: ... Dantdc: ....oovvireniiiniiiene QuAC tich: .o,
NOT CU T D) et b st b st ses bt bbb

.......................................................................................................................................

cip ngay........ thang ........ NAM ..o
Toi cam doan nhitng ndi dung khai trén ddy 1a diing sy thdt va chju trach nhiém trudc phap
ludt vé cam doan cua minh.
Tai liéu giri kém theo To khai: Lam t@i: ...............ngay ....... thang ....... nam........
i Ngudi yéu ciu :
(Ky, ghi o ho, chir dém, tén)

.......................................................................
.......................................................................
.......................................................................

.......................................................................

Chit thich:

) Ghi 13 tén co quan thyc hién ghi chi hé tich.

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong trit thi ghi theo dja chi dang ky tam tri;
truémg hop khong c6 noi ding ky thuong tri va noi dang ky tam tri thi ghi theo dja chi noi dang sinh song.

 Ghi théng tin vé gidy 1o tiy thin nhu: h§ chiéy, chitmg minh nhan dan hofc gidy to hgp 1€ thay thé (vi du: Chimg
minh nhan dan so 00108912345 do Cong an thanh phd Ha Ngi cip ngdy 20/ 10/2004)

“ Ghi rd tén glay to chitng minh sy kién hd t1ch d3 dugce co quan ¢ thim quyen cua nudc ngoai cap

) Ghi rd tén co quan nudc ngoai d giai quyét sy kién hé tich.
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Mau to khai ghi vao s ho tich viéc khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1dp - Tu do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Ho, chir dém, tén ngudi yéu CAU oo et
NOT CU BT 20 et et e ettt ettt e
Gy 10 Y thANT ) et e
QuAn hé VI NGUGT G CHEL: ...
D& nghi ghi vao sb hj tich vigc khai tir cho nguvi c6 tén duéi diy:

HOQ, chit d8m, t8N: . ..o Gigi tinh: .
Ngay, thang, NAM SINN st aies s sess s sssssssssss s cossesnssasas
DAN GC: wrooeerceseoereeses e eeseeeesseeee e ssessesessessessssessesene (@ 1T R 1T HA
NG CU I CUBE CUNZE ) oottt ees sttt
Gy t Y thAN: @) oot e
D3 chét vao lic: ... ....... 71 To S phut, ngay ... thang ... nam —

NOT Gt e eoeeeeeeens s

NZUYEN NHAN AL oottt

T6i cam doan nhimg ndi dung khai trén day la ding sy thét va chju trdch nhiém trudc phap
luat vé cam doan ciia minh.

Tai ligu giri kém theo To khai: Lamtai: ... §ngay..... thang ....... nam ...
....................................................................... Ngudi yéu cau

(Ky, ghi rd ho, chir dém, tén)

.......................................................................
.......................................................................

.......................................................................
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Chii thich:

" Ghi rd tén co quan thyc hi¢n ghi chu h{ tich.

) Ghi theo dja chi ding ky thuong trit; néu khong ¢6 noi dang ky thuong trii thi ghi theo dja chi dang ky tam
tr; t.n'rc'mg hgp khéng c6 noi dang ky thugng tri va noi ding ky tam tri thi ghi theo dja chi noi sinh séng
thyc te.

) Ghi théng tin vé gxéy t& tiy than nhu: ho chiéu, chimg minh nhan dén hodc gidy t&r hop 1¢ thay thé (vi dy:
Chimg minh nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Ghi rd tén gidy t& hd tich dugc co quan c6 thim quyén nudc ngoai cip.

) Ghi 3 tén co quan nudc ngodi 42 dang ky sy kién ho tich.
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Mau 16 khai ghi chii thay déi h$ tich
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Ty do - Hanh phuc

TO KHAI GHI CHU THAY POI HQ TICH

............................................................................................................................................................

........................................................................................................................................................................................

........................................................................................................................................................................................

Pé nghj ghi vao s6 hd tich viée™ .. ... cho ngudi cé tén
dudi day:

HOQ, ChIY QEIM, TEN: ... ss e s sb st
Ngay, thang, NAM SINN ..o e ease st sass s ass s ssass s et

DANIGC: oo QUBC HCR: e sessers e

Noi cu tru: ) e s o—— oot see e ettt

................................................................................................................................ T TTIITIIT

GIAY 10 Y thAN: ) e e e

........................................................................................................................................................................................

........................................................................................................................................................................................
........................................................................................................................................................................................

........................................................................................................................................................................................

4 N
............................................................................................... CAp NGAY.o Lo e ©

Téi cam doan nhimg ngi dung khai trén day 1a ding sy that va chju trach nhi¢m trude phap
luét vé cam doan cua minh.

Tai liéu giei kem theo To khai: Lamuai: .............n§ngay.... thang ....... ndm ...
s a2
....................................................................... Ngm yéu cau

(Ky, ghi ro ho, chir dém, tén)

.......................................................................
.......................................................................

.......................................................................

...........................................
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Cha thich:
) T¢ khai nay sir dung cho thi tuc yéu cdu ghi vao sé cac viéc hd tich khéc cua cong dan
Viét Nam d3 dugc giai quyét tai co quan c6 thAm quyén ciia nudc ngoai (ngoai cac viée khai
sinh, khai tir, két hon, ly hon, giam hd, nhin cha, me, con, nudi con nudi).
() Ghi tén co quan dé nghi thuc hién viéc ghi vao so sy kién hg tich da dugc ding ky/giai
quyét tai co quan cé thim quyén ctia nudc ngoai.
@ Ghi theo dja chi dang ky thudng tri; néu khong c6 noi ding ky thuong tri thi ghi theo dia
chi ding ky tam tri; truéng hgp khong c6 noi ding ky thudmg tri va noi dang ky tam trd thi
ghi theo dia chi dang noi sinh séng.
®) Ghi rd thong tin vé gidy to tity than (s6, co quan cap, ngdy cdp ho chiéu, ching minh
nhan dan hoac gidy t& hop Ié thay thé)
Vi du: Thé cin cudc cong dan s6 001089123567 do Cuc CSQLDKCT &DLQGVDC

cap ngay 20/01/2016;

Hé chiéu s6 N 1233567 do Cuc Lanh sy, B Ngoai giao cap ngay 22/12/2015

H$ chiéu sb 545379017 do co quan c6 thim quyén Hoa Ky cdp ngay
11/02/2016.

) Ghi 13 ndi dung théng tin hd tich c6 su thay ddi da dugc giai quyét tai co quan c¢d thim
quyén cuia nudc ngoai

Vi‘du: thay d6i ho/thay ddi chir dém, tén.
) Ghi rd ndi dung co ban cua vi¢c hg tich da dugc ding ky

Vi du: Bugc thay ddi ho, chir dém tir Nguyén Thi Lan thinh Smith Jenny Lan

) Ghi rd tén loai gidy to hd tich dugc co quan c6 thim quyén nudc ngoai cdp xac nhan viée
thay ddi ho tich, b, tén co quan cdp, ngay cip gidy t& dé.
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12. Ping ky lai khai sinh c6 yéu td nuwéc ngoai

12.1 Trinh tu thuc hién

Budéc 1. Tiép nhin hd so

- Ngudi dé nghi chuin bi diy du hd so theo quy dinh, ndp hé so tai B phén tiép
nhén va tra két qua cia UBND cap huyén.

- Cong chirc tiép nhan hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du cta ho so:

+ Trudng hop hd so khong thudc pham vi gidi quyét thi huéng dén dé c4 nhin,
td chirc dén co quan c6 tham quyén giai quyét;

+ Truomg hop hd so chua hop 1é thi hwéng din cu thé theo miu s 01 tai Phy luc ban
hanh kém theo Quyét dinh sb 09/2015/QD-TTg cua Thii tuéng Chinh Phii, Néu hé so sau
khi d3 duoc hudng din ma khéng dugc bd sung diy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hé so va 1ap vin ban tir chéi tiép nhén hd so, trong d6 ghi rd ly do tir
chéi, ky, ghi rd ho, chir dém, tén clia nguoi tiép nhan.

- Cong chirc tiép nhan hd so nhip vao S theo ddi hd so theo mau sé 02 tai Phy
luc ban hanh kém theo Quyét dinh sb 09/2015/QP-TTg va phian mém dién tir (néu
c6); lap Gidy tiép nhan hé so va hen tra két qua theo miu s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sé 09/2015/QD-TTg;

Budc 2. Gidi quyét hd so:

- Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan hé so, Phong Tu phép kiém
tra, xac minh hé so.

Trudng hop viéc dang ky khai sinh trudc ddy duge thuc hién tai Uy ban nhén
dan cdp xa hodc S¢ Tu phap thi Phong Tu phap c6 vin ban dé nghj Uy ban nhén dan
cip xa/S¢ Tu phap noi thuc hién viéc dang ky khai sinh trugc day kiém tra, xdc minh
vé viéc hwu giir sd h tich.

Trong thdi han 05 ngay lam viéc, ké tir ngay nhan dugc van ban dé nghi, Uy ban
nhén dan/S¢ Tw phéap da ding ky khai sinh trudc day tién hanh kiém tra, x4c minh va
tra loi béng vin ban vé viéc con luu giir hodc khdng luu gilr dugc s6 ho tich.

- Sau khi kiém tra, xdc minh, néu thay hé so day du, chinh xic, dung quy dinh
phép luat, Phong Tu phap bdo cdo Chu tich Uy ban nhin din cdp huyén xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhan din dong y giai quyét thi ky cdp Gidy
khai sinh cho ngudi yéu cau; cong chirc 1am cong tac ho tich ghi ni dung khai sinh
vao S6 dang ky khai sinh, cing nguoi di ding ky lai khai sinh ky tén vao S6.

*Lwuy:

+ Trudng hop ngudi yéu cau ndp gidy tor 13 ban sao dugc cip tir sé gbe hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét trinh ban chinh thi
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ngudi tiép nhan hd so kiém tra, di chiéu ban chyp véi ban chinh va ky vao ban chup
xac nhan vé viéc d3 dbi chiéu ndi dung gidy o d6, khong dugc yéu cau ngudi di ding
ky ndp ban sao cé chimg thyc gidy tor do.

+ Truong hop phap luat quy dinh xuit trinh gidy t& khi ding ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, ddi chiéu véi thong tin trong T&
khai va tra lai cho nguoi Xuét trinh, khong dugc yéu ciu ngudi ding ky ho tich np
thém ban sao gidy to d6. Ngudi tiép nhan co thé chup 01 ban gidy to xuit trinh hodc
ghi lai thong tin cta gidy to xuat trinh dé hru hé so.

+ Gidy t& do co quan c6 thdm quyén clia nudc ngoai cép, cong chimg hoic xdc
nhin dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap hoa lanh sy,
trir trudmg hop duge mién theo didu udc qudc té ma Viét Nam 14 thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chitng ban dich hoic chimg
thyc chir ky nguoi dich theo quy dinh cua phap luat.

+ Ngudi tiép nhén cé trach nhiém tiép nhin ding, dui hé so ding ky ho tich theo
quy dinh cua phap luat h¢ tich, khong dugc yéu cau nguoi dang ky h¢ tich ngp thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét hd so: Thuc hién theo Khodn 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn ho so, tra két qua va ngp 1¢ phi (néu c6): Sing tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viée trie ngay nghi, &, tét theo quy dinh.

12.2. Céch thirc thyc hién:

- Ngudi ¢ yéu cau dang ky lai khai sinh truc tiép thyc hién hoic uy quyén cho
nguoi khac thyce hién viée dang ky lai khai sinh;

- Ngudi thuc hién viéc dang ky lai khai sinh c6 thé truc tiép ndp hd so tai Uy ban
nhén dan cdp huyén c6 thim quyén hoac giri hé so qua hé thong buu chinh.

12.3. Thanh phan hé so:

* Gidy to phai xudt trinh

Hé chiéu hoic chimg minh nhin dan hodc thé cin cudc cong din hodc cac gidy
to khdc c6 dan anh va thong tin ca nhan do co quan ¢é tham quyén cép, con gia tri sir
dung dé chimg minh vé nhan than ctia ngudi ¢é yéu cdu dang ky lai khai sinh;

* Gidy to phai njp

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan clia ngudi yéu cau
vé viéc da dang ky khai sinh nhung khong Iuu giir dugc ban chinh Gidy khai sinh.

- Ban sao toan bd hé so, gidy t& cia ngudi yéu cau hodc hd so, gidy td, tai liéu
khac trong d6 c6 théng tin lién quan dén ndi dung khai sinh, goém:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cua Viét Nam cép (ban sao
dugc cong chimg, ching thuc hop 1€, ban sao dugc cép tir S6 dang ky khai sinh); Ban
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chinh hogic ban sao gidy t& c6 gia tri thay thé Gidy khai sinh dugc cdp truéc nim
1945 & mién Béc va truéc nam 1975 & mién Nam.

+ Truong hop ngudi yéu ciu khdng cé gidy to néu trén thi phai ndp ban sao gidy
t& do co quan c6 thim quyén cua Viét Nam cap hop 1¢ nhu: Gidy chimg minh nhén
dan, Thé cin cudc cong din hodc HO chiéu; S6 hé khau, S6 tam tru, gidy to chimg
minh vé noi cu tri; Bfmg tot nghiép, Gia‘iy chung nhéan, Chirng chi, Hoc ba, Hb so hoc
tap do co quan dao tao, quan ly gido duc cé thdm quyén cap hoic xac nhan; Gidy to
khac c6 thong tin vé ho, chit dém, tén, ngdy, thing, nim sinh cla c4 nhin; Gidy to
chimg minh quan hé cha con, me¢ con.

Ngudi yéu ciu ding ky khai sinh c6 trach nhiém nép diy du ban sao cic gidy to
néu trén (néu c6) va phai cam doan d3 ndp du céc gidy to minh cé. Trudng hop ngudi
yéu cau ding ky khai sinh cam doan khéng diing sur that, ¢é y chi ndp ban sao gidy to
c6 loi dé dang ky khai sinh thi viéc ding ky khai sinh khong c6 gia tri phap ly.

12.4. S6 lrgmg ho so: 01 bj.

12.5. Thoi han giai quyét: 05 ngay lam viéc.

Trudng hop phéi c6 vin ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam viéc (khong tinh thoi gian giri vaAn ban yéu cau xac minh va thoi gian giri van ban
tra 101 két qua xac minh qua hé théng buu chinh).

12.6. Co quan thuc hién thu tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cdp huyén noi di dang ky khai sinh truéc dédy thuc hién dang
ky lai khai sinh.

- Truong hop viéc khai sinh trudc diy dugc ding ky tai Uy ban nhan dan cép x3
thi viéc ding ky lai khai sinh do Uy ban nhén dan cép huyén cip trén thuc hién.

- Truomg hop khai sinh truéc day duge ding ky tai Uy ban nhin dan cép tinh
hodc S& Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dén cdp huyén noi c6
tru s& hién nay cua S¢ Tu phap thyuc hién.

Co quan thyre hién thu tuc hanh chinh:

Phong Tu phép cdp huyén tham muu Chu tich Uy ban nhan dan cdp huyén xem
xét, quyét dinh.

Co quan phdi hgp: Uy ban nhin dan cip x&/S¢ Tu phap noi nguoi yéu cau
ding ky lai khai sinh d3 dang ky khai sinh trudc day.

12.7. Doi twgng thure hién thi tuc hanh chinh: Ca nhan.

12.8. Tén mau don, miu t& khai: 70 khai dang ky lai khai sinh (Ban hanh kém
theo Théng ne sé 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tie phdp va dwgc diéu
chinh lai theo Vin ban s6 1288/HT QTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quéc
tich, chumg thuc — B¢ Tu phap).
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12.9. L¢ phi: 75.000 déng

Mién 1é phi cho ngudi thudc gia dinh c6 cong vdi cach mang; ngudi thugc hd
nghéo; ngudi khuyét tat.

12.10. Két qua thye hién thi tyc hanh chinh: Gidy khai sinh

12.11. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh (néu co):

- Cong din Viét Nam dinh cu ¢ nudc ngoai hodc ngudi nudc ngoai da dang ky
khai sinh tai co quan cé thdm quyén cta Viét Nam trudc ngay 01/01/2016 nhung )
dang ky khai sinh va ban chinh Gidy khai sinh déu bj mét.

- Ngudi ¢ yéu cau con song tai thai diém yéu cau ding ky lai khai sinh.

- Ngudi yéu céu cé trach nhiém ndp diy du ban sao gidy to, tai liéu cé ndi dung
lién quan dén viéc dang ky lai khai sinh.

12.12. Can cir phap ly:

- Luat H¢ tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mét s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phap huéng din
thi hanh mét sé diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Luat
Ho tich;

- Vén ban sé 1288/HT QT CT-HT ngay 15/9/2016 cua Cuc H¢ tich, quoc tich,

chung thuc — Bo Tuwr phap ve viéc diéu chinh mot s6 biéu mau ho tich ban hanh kem
theo Thong tw s6 15/2015/TT-BTP;

- Nghi quyét so6 51/2016/NQ-HPND ngay 08/12/2016 cia HGi dong nhéin dén
tinh Gia Lai vé viéc quy dinh murc thu, ché dé thu, ngp Ié phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phan chir in nghiéng la ndi dung sira ddi, bo sung
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‘ Mau to khai dang ky lai khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc ldp - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh Ui 1 e
HQ, chif d8m, t8N NEUOT YEU CAUL ..ottt
GHAY 10 Y ThAN: 0
NG CU L ettt sttt
Quan hé v&i ngudi QUQC Khai SINR: ...t mssssmssisese st
Pé nghj co quan diing ky lai khai sinh cho nguoi 6 tén dwdi day:
HOQ, ChIr A8, T8I: ...ttt sessssisssnsssasss s s
Ngay, thang, nAm sinh: ... ghi BANE CA:....coooeceoreeeeese e
Noi sinh: @ RS- Gii ...tinh: e
DaAN tOC .o e i Quoc tich: ..o
QUE QUAN Lot R R
Ho, chir dém, t&n n@udi ME: ... e
Nam sinh:.......ccvmnie, DAntoc: ..o e QUAC CR: oo
NG U I ) ettt ettt sttt e oot
Ho, chir dém, tén ngudi cha: ...,
Nam sinh:..oooooooerc DAN tOC] oo QubC tiCh: .o
NOT U T DY e es et ettt sttt et
Pa diing ky khai sinh tai: e
Gidy khai sinh $6: ..................ccoocco.. ,ngay ... A [

Ly do dang Ky 181 ..o s
Toi cam doan nhimng ni dung khai trén day la ding sy that va chju trach nhi¢m trudc phap
ludt vé viéc cam doan ctia minh.

Lamtai: ......................... , NGAY ... thang ......... nam..............
Ngudi yéu cdu
(Ky, ghi ro ho, chir dém, tén)

..........................................
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Chi thich:
() Ghi rd tén co quan dé nghj thyuc hién viéc dang ky lai khai sinh

@ Ghi rd thong tin vé gidy to tiy thin ctia ngudi di ding ky (s, co quan cap, ngay
cap ho chiéu, chimg minh nhin dan hodc gidy to hop 1¢ thay thé)

Vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh phé Ha N¢i cap ngay
20/10/2004.

) Ghi theo dja chi ding ky thudng tr; néu khong cé noi ding ky thudng tri thi ghi
theo dja chi diang ky tam tni; truong hgp khong c6 noi dang ky thuong tri va noi diang ky
tam tri thi ghi theo dia chi dang sinh sdng.

“ Truong hop sinh tai co s& y té thi ghi rd tén co so y té va dja danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dja danh cta 03 cap hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi tén co quan di thuc hién viéc ding ky khai sinh trudc diy, sd, ngay, thang,
nam cap Gidy khai sinh trudc day (néu c6 ban sao Gidy khai sinh),
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13. Diing ky khai sinh c6 yéu t6 nuéc ngoai cho nguvi di 6 ho so, gidy to c4 nhin

13.1 Trinh ty thyc hién

Buéc 1. Tiép nhin hd so

- Ngudi dé nghj chudn bj dy du hd so theo quy dinh, ndp hd so tai Bo phan tiép
nhén va tra két qua cia UBND cép huyén.

- Céng chirc tiép nhan hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 1€, ddy du cua hé so:

+ Trudng hop hd so khong thudc pham vi giai quyét thi huéng din dé ca nhén,
td chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop hd so chua hop 1é thi hréng din cu thé theo miu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sb 09/2015/QP-TTg ctia Thii tuéng Chinh Phi, Néu hé so sau
khi d3 dugc huéng din ma khong duge b sung ddy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhin hd so va lap van ban tir chdi tiép nhan hd so, trong d6 ghi rd ly do tir
chéi, ky, ghi rd ho, chir dém, tén clia ngudi tiép nhan.

- Céng chirc tiép nhén hd so nhdp vao S6 theo ddi hd so theo miu sb 02 tai Phy
luc ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg va phan mém dién tir (néu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo mau sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

Buéc 2. Gidi quyét ho so:

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan hé so, Phong Tu phap
kiém tra, xdc minh hd so.

Phong Tu phap c6 vin ban dé nghi Uy ban nhdn din cp x3 noi ngudi cé yéu
cau cu tri trudc khi xudt canh kiém tra, xac minh vé viéc ding ky khai sinh cuia
ngudi yéu cau va viéc lwu giir s6 ho tich.

Trong théi han 05 ngdy lam viéc, ké tir ngay nhdn dugc van ban dé nghi, Uy ban
nhdn d4n noi nhin dugc yéu cau xac minh tién hanh kiém tra, xc minh va tra loi bing
van ban vé viéc ngudi yéu ciu da dugc ding ky khai sinh hay chua dugc ding ky khai
sinh; viéc con luu giir hodc khong luu giir dugce sd h tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhéan dugc két qua xac minh, néu
thdy hd so ddy du, chinh x4c, dung quy dinh phép luat, Phong Tu phap bio cdo Chu
tich Uy ban nhan dén cdp huyén xem xét, quyét dinh. Truomg hop Chu tich Uy ban
nhan din déng y giai quyét thi ky Gidy khai sinh cdp cho ngudi yéu cau; cong chirc
lam cong tac ho tich ghi ndi dung khai sinh vao S6 dang ky khai sinh, cing nguai di
ding ky khai sinh ky tén vao S6.

*Lwuy:

+ Trudng hop ngudi yéu ciu ndp gidy to la ban sao dugc cép tir s gdc hoic ban
sao duoc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu cau xuat
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trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va Xuit trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chyp
xac nhan vé viéc da dbi chiéu ni dung gidy to 46, khong dugce yéu cau ngudi di dang
ky ndp ban sao cé chimg thyc gidy to do.

+ Trudng hgp phap luit quy dinh xuét trinh gidy t& khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, ddi chiéu véi thong tin trong T
khai va tra lai cho ngudi xuit trinh, khong duge yéu ciu ngudi ding ky hé tich nép
thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cua gidy t& xut trinh dé luu ho so.

+ Gidy to do co quan c¢6 thim quyén ciia nudc ngoai cdp, cong chimg hoic xac
nhin dé st dung cho viéc dang ky h¢ tich tai Viét Nam phai dugc hgp phép hoa lanh sy,
trir truomg hop dugc mién theo didu ude quéc té ma Viét Nam 14 thanh vién; gidy to
béng tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thyc chit ky ngudi dich theo quy dinh cua phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so ding ky hé tich theo
quy dinh ciia phap ludt hé tich, khong dugc yéu cau ngudi ding ky hé tich ndp thém
gidy t& ma phap ludt ho tich khong quy dinh phai ngp.

Buéc 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp 1é phi (néu cé): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cdc ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

13.2. Céch thirc thye hién:

- Ngudi ¢é yéu ciu dang ky khai sinh truc tiép thuc hién hodc uy quyén cho
ngudi khac thyc hién viéc dang ky khai sinh;

- Ngudi thyuc hién viéc dang ky khai sinh c6 thé ndp hé so truc tiép tai Uy ban
nhén dén cap huyén c6 thim quyén hoic giri ho so qua hé thdng buu chinh.

13.3. Thanh phén hd so:

* Gidy to phai xuit trinh

- Ho chiéu hoic chimg minh nhan dén hoic thé cin cudc cong din hoic cic gidy
td khéc c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép, con gia trj sir
dung dé chimg minh vé nhan thin cua ngudi cé yéu cau dang ky khai sinh (gidy to
tuy thén).

- Gidy t& chimg minh noi cu tra trude khi xudt canh dé xic dinh thim quyén
dang ky khai sinh.

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chimg thyc cac gidy to phai xudt trinh néu trén.

* Giay to phai njp
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- To khai ding ky khai sinh theo mau.

- Vin ban cam doan vé viéc chua dugc ding ky khai sinh.

- Bén sao toan bd hd so, gidy td ciia ngudi yéu cau hoic hé so, gidy to, tai ligu
khac trong d6 c6 théng tin lién quan dén ndi dung khai sinh, gém: Gidy chimg minh
nhan dan, Thé cin cudc cdng din hodc HO chiéu; S6 ho khau, S6 tam tru, gidy to
chimg minh vé noi cu tri; Bing tét nghiép, Gidy chimg nhan, Chimg chi, Hoc ba, Ho
so hoc tdp do co quan dao tao, quan ly gido duc cé thim quyén cdp hoic xic nhan;
Gidy to khéac co théng tin vé ho, chir dém, tén, ngay, thing, nim sinh cua c4 nhén;
Gidy to chimg minh quan hé cha con, me con.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp day du ban sao cic gidy to
néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh cé. Truong hop ngudi
yéu cdu ding ky khai sinh cam doan khéng dung su that, ¢& v chi ndp ban sao gidy t&
c6 loi dé ding ky khai sinh thi viéc ding ky khai sinh khong c6 gia tri phép ly.

- Vin ban tty quyén theo quy dinh ciia phap luit trong trudng hop Gy quyén thuc
hién viéc ding ky khai sinh. Truong hop ngudi duge iy quyén la 6ng, ba, cha, me,
con, vg, chdng, anh, chi, em rudt ciia ngudi Uy quyén thi vin ban uy quyén khong
phai cdng chimg, chimg thuc, nhung phai ¢ gidy t& chimg minh mdi quan hé véi
ngudi iy quyén.

13.4. S6 lwgng hd so: 01 bd.

13.5. Thoi han giai quyét: 05 ngay lam viéc. ;

Trudng hop phai ¢ van ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam viéc (khong tinh thoi gian giri vin ban yéu cau x4c minh va théi gian gii van ban
tra 101 két qua xac minh qua hé théng buu chinh.

13.6. Co quan thuc hi¢n thi tuc hanh chinh:

Co quan cé thim quyén quyét dinh:

Uy ban nhan dén cép huyén noi cu tri trude khi xuét canh cia ngudi cé yéu cau
dédng ky khai sinh.

Co quan thyec hién thi tyc hanh chinh:

Phong Tu phap cap huyén tham muu Chu tich Uy ban nhan dan cép huyén xem
xét, quyét dinh.

Co quan phéi hop:

Uy ban nhédn din cdp x3 noi ngudi yéu ciu dang ky khai sinh cu tri truée khi
xuat canh.

13.7. P6i twgng thyc hi¢n thi tuc hanh chinh; Ca nhan.

13.8. Tén miu don, miu t& khai: To khai ding ky khai sinh (Ban hanh kém theo
Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phdp va dwgc diéu chinh
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lai theo Vin ban sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc H{ tich, qudc tich,
ching thuc — B¢ Tw phdp).

13.9. L¢ phi: 75.000 ddng

Mién 1€ phi cho ngudi thudc gia dinh ¢6 cong vdi cdch mang; ngudi thude hd
nghéo; ngudi khuyét tat.

13.10. Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh

13.11. Yéu cau, didu kién thyc hién thi tuc hanh chinh (néu c6):

Ngudi Viét Nam dinh cu ¢ nudc ngoai, chua duge dang ky khai sinh tai co quan
c6 thim quyén Viét Nam, c6 hd so, gidy t& ca nhin (ban chinh hoc bin sao dugc
chitng thuc hop 1€) nhur: gidy to thy than; S6 h¢ khau; S6 tam tri; gidy t khéc do co
quan nha nudc c6 thim quyén ciia Viét Nam cap trong d6 c6 ghi noi sinh tai Viét Nam.

13.12. Ciin cr phap ly:

- Luit Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat H tich;

- Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huéng dan
thi hanh mot sé diéu cua Ludt Ho tich va Nghj dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mét sé diéu va bién phép thi hanh Luat
Ho tich; o '

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Hf tich, quéc tich,
ching thuc — B¢ Tw phap vé viéc diéu chinh mgt so biéu mau hg tich ban hanh kém
theo Thong tw so 15/2015/TT-BTP;

- Nghi quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 cua Hgi dong nhén dén
tinh Gia Lai vé viéc quy dinh muec thu, ché dg thu, ngp 1é phi h¢ tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phén chit in nghiéng la ndi dung stra ddi, bd sung
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Mau To khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
P{c ldp - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh @iz )it
-~ -~ ~ . ~ 1
Ho, chir dém, tén nEudi YU CAU.........cciiiiiiiiiicecr s
<X 3 \ ~ 2
Giay to tuy BRANE ) ettt s s a s
. .3
NOT CU T ettt ees s ts s sae s s s sar s aes st rers s
Quan hé vdi ngudi duge Khai SInhi.. ..o
Pé nghj co quan ding ky khai sinh cho nguoi duéi day:
HQ, chill d@m, teN:......... .ottt s a e n bbb
Ngay, thang, ndm sinh: ... ghi bang chili ...,
.. 4
INOT ST e
Gigi tinh:....ooovviiienen, Dan toc: ..oovvvvvieviinins cerienanene Quoic tich: ..o
QUE QUAN: ...t ettt e s e b sr s n s e s e bbb e b s A s aehen
Ho, chir dgm, 1én NGUoT ME: ..............c.cccooveiiiiiiiiiiieeeeie e
Nam sinh: ....ooovvvrereeininnnen, Dan tdC: ..ovviviiirenrnens Quoic tich: ...
. . (3
INOT CU I 2ottt sttt st s s sansssaaesaes
Ho, chir dém, tén ngudi cha: ............... SO USSR P PSPPSR
Nam sinh: .....ccovvveinnnn Dan tQc: ..oovevieererene Quodc tich: ...,
. 3
NOT U AT Pttt eee s se s se s s ssen s s sessares s eanessinsens

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Téi cam doan ndi dung dé nghi ding ky khai sinh trén ddy 1a ding sy that, dugc sy thoa
thudn nhat tri cia cac bén lién quan theo quy dinh phap luit.

T61 chiu hoan toan trach nhi¢m trudc phép luat vé ndi dung cam doan cua minh.

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chui thich:
) Ghi rd tén co quan dé nghj thyc hién viéc dang ky khai sinh

@ Ghi rd théng tin vé gidy to tiy than cta nguoi di ding ky (ghi sb, co quan cap, ngay cap
h$ chiéu, ching minh nhan dan hoic gidy to hop 1é thay thé)

Vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2014.

) Ghi theo dia chi ding ky thuong tri; néu khdng ¢ noi ding ky thuong tri thi ghi theo dia
chi dang ky tam tri; trrong hop khong c6 noi dang ky thudng trd va noi dang ky tam tri thi
ghi theo dia chi dang sinh sdng.

“ Trudng hop sinh tai co s& y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha N§i
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cdp hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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14. Ding ky lai két hén cé yéu to nwéc ngoai
14.1 Trinh ty thuc hién
Buéc 1. Tiép nhin ho so

- Nguorx de nghi chudn bj day du hd so theo quy dinh, ndp hd so tai B phan tiép
nhén va tra két qua cia UBND cap huyén.

- Céng chirc thp nhan hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Truong hop hé so khdng thu¢c pham vi giai quyét thi huéng din dé ca nhén,
td chirc dén co quan c6 thdm quyén giai quyet;

+ Truong hgp hé so chua hop 1€ thi hudng dan cu thé theo miu s6 01 tai Phy lyc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tuéng Chinh Phu, Néu ho SO’ sau
khi da dugc huong din ma khéng dugc bd sung day du, hoan thi¢n thi ngudi tiép nhan
tur chon tiép nhan hd so va ldp van ban tir chon tiép nhan hé so, trong d6 ghi rd ly do tir
chéi, ky, ghi rd ho, chir 4ém, tén cia ngudi tiép nhén.

- Cong chic tiép nhan ho so nhdp vao S theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kem theo Quyet dinh s6 09/2015/QB-TTg va phan mém dién t (néu
c6); lap Gidy txep nhan hé so va hen tra két qua theo mau s6 03 tai Phy luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buéc 2. Giai quyét ho so:

- Trong thdi han 05 ngay l1am viéc, ké tir ngdy nhén hd so, Phong Tu phép kiém
tra, x4c minh ho so.

Trudng hop viéc ding ky két hon trude day thuc hi¢n tai Uy ban nhan dan cap
xd hodc So Tu phap thi Phong Tu phap c6 vén ban dé nghi Uy ban nhan dan cap
x3/S& Tu phép noi ding ky két hon trudc ddy kiém tra, xac minh vé viéc luu giir s6
h¢ tich.

Trong thoi han 05 ngay lam viéce, ké tir ngay nhan dugc van ban de nghi, S¢ Tu
phap/Uy ban nhén dan cdp xa tién hanh klem tra, xac minh va tra 1oi bang van ban vé
viéc con luu giir hoic khéng luu git duge s6 ho tich.

Sau khi kiém tra, xac minh, néu thiy hé S0 diy du, chinh xac, dung quy dinh
phap luat, Phong Tu phap bao cao Chu tich Uy ban nhan dén cap huyén xem xét,
quyét dinh. Trudng hogp Chu tich Uy ban nhan dan déng v giai quyét thi ky 02 Gidy
chimg nhin két hn cip cho ngudi c¢é yéu cau.

- Phong Tu phap té chic trao Gléy ching nhén két hén cho hai bén nam, ni;
cbng chic lam cong tac hg tich ghi vige két hén vao S6 dang ky két héon, cung hai
bén nam, nit ky tén vao S6; hai bén nam, nir ciing ky vao Gidy chimg nhan két hén.

*Luuy:

+ Trudng hgp ngudi yéu ciu ndp glay to 1a ban sao dugc cp tir s6 goc hodc ban
sao dugc chimg thyuc tir ban chinh thi nguai tiép nhan hé so khéng duge yéu cau xuat
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trinh ban chinh; néu nguoi yéu cau chi nfp ban chup va xuit trinh ban chinh thi
ngum tiép nhin hé so kiém tra, déi chiéu ban chup vdi ban chinh va ky vao ban chyp
xac nhan vé viéc da ddi chiéu ndi dung gidy t& 46, khong dugc yéu cau ngudi di ding
ky ndp ban sao cé ching thuc giay to do.

+ Truong hop phap ludt quy dinh Xuét trinh glay to khi déng ky h¢ tich, nguoi
tiép nhan co trach nhiém kxem tra gidy to xudt trinh, don chiu véi thong tin trong Tor
khai va tra lai cho nguoi Xuét trinh, khong dugc yéu cau ngudi dang ky h tich ngp
thém ban sao gidy to do. Nguai tiép nhén co6 thé chup 01 ban gidy t& xuat trinh hoic
ghi lai thong tin clia gidy t& xuat trinh dé lwu h so.

+ Gnay to do co quan c6 thim quyén cua nudc ngoai cap, cong chimg hodc xdc
nhén dé sir dung cho v1¢c ding ky h¢ tich tai Viét Nam phai dugc hgp phap héa lanh sy,
trur truomg hop duge mién theo diéu udc guoc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thuc chir ky ngudi dich theo quy dinh cua phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan diing, du hé so déng ky hé tich theo
quy dinh cua phap luat hg tich, khong dugc yéu cau ngudi ding ky hd tich ngp thém
giay t& ma phap ludt h¢ tich khong quy dinh phai np.

Buéc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kem theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nép 1¢ phi (neu co): Sang tr 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trir ngay nghi, lé, tét theo quy dinh.

14.2. Céch thirc thuc hién:

Ngufri co yéu ciu dang ky lai két hon phai truc tiép nép hé so tai Uy ban nhén
déan cap huyén co thdm quyen (bén nam hodc bén nit c6 thé tryc tnep ndp hd so ma
khdng can c6 van ban iy quyén cua bén con lai).

14.3. Thanh phan hé so:
* Gidy t& phai xuit trinh

Ho chiéu hoic chimg minh nhan din hoic thé cin cudc cong dan hodc cac gidy
to khéac ¢6 dan anh va thong tin ca nhén do co quan co tham quyén cip, con gid trj sir
dung dé chirng minh vé nhén than cia ca hai bén c6 yéu ciu dang ky lai két hon.

* Gidy to phai ndp
- T khai dang ky lai két hon theo mau;

- Ban sao Glay chimg nhan két hon dugc cap trudc day Néu khong c6 ban sao
Giay chung nhan két hén thi nop ban sao hé so, gidy to c4 nhan cé cac thong tin lién
quan dén néi dung ding ky két hon.

14.4. S6 lwgng hd so: 01 bo.
14.5. Thoi han gidi quyét: 05 ngay lam viéc.
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Truomg hop phai ¢ van ban xac minh thi thoi han giai quyét khong qua 13 ngay
lam vigc (khong tinh thoi gian gm vin ban yéu ciu xdc minh va thoi gian giri van ban
tra 141 két qua xac minh qua hé thdng buu chinh).

14.6. Co quan thyc hién thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cip huyén noi d dang ky két hon trudc day.

- Trudng hop vige két hén trudce day dugc dang ky tai Uy ban nhin dén cdp xa
thi viéc dang ky lai do Uy ban nhan dén cdp huyén cap trén thyuc hién.

- Trudng hop viéc két hoén trude déy dugc déng ky tai S¢ Tu phap thi vic dang
ky lai do Uy ban nhdn dan cap huyén noi c¢6 tru s¢ hién nay cua S¢ Tu phap thuc
hién.

Co quan thye hién thua tyc hanh chinh:

Phong Tu phép cdp huyén tham muu Chi tich Uy ban nhén dan cap huyén xem
xét, quyét dinh.

Co quan phdi hgp: Uy ban nhan dén cdp x4/S¢ Tu phap noi ding ky két hon
trudc day.

14.7. Péi twgng thyc hién thi tuc hanh chinh: Cé nhan.

14.8. Tén miu don, miu t& khai: T khai déing ky lai két hon ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phép,

14.9. L¢ phi: 1.500.000 déng.

Mién ¢ phi cho ngudi thuge gia dinh ¢6 cong vdi cach mang; nguoi thuge hd
nghéo; ngudi khuyét tat.

14.10. Két qua thye hién thi tuc hanh chinh: Gidy ching nhan két hon

14.11. Yéu cau, diéu ki¢n thyc hién thi tuc hanh chinh (néu cé):

" - Viéc két hon da dugc dang ky tai co quan c6 tham quyen cua Viét Nam trudc
ngdy 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg nhin két hon

déu bi mat.

- Cé hai bén yéu cau déing ky két hon con sdng vao thi diém yéu cau ding ky
lai két hon.

14.12. Cin cir phap ly:

- Ludt Hon nhan va gia dinh;

- Luét Ho tich nam 2014,

- Ngh1 dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi tiét
moét s6 diéu va bién phap thi hanh Luat H¢ tich;

- Théng tu 56 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phap hudng din
thi hanh mét s6 didu cua Lust Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
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15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
Ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhan ddn
tinh Gia Lai vé viéc quy dinh muec thu, ché d¢ thu, ngp I¢ phi ho tich, ap dung trén dja
ban tinh Gia Lai.

Ghi chi: Phan chit in nghiéng 1a ndi dung sira ddi, bd sung
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M3u t& khai ding ky lai két hén

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chir dém, tén ngudi yéu CAUL oot es e s es s ee s s s aeseeres e s erons
Gy t0 Y thAN: @ittt a s ienes
INGECU U @ttt b s st eb s ssen e aenens

Pé nghj co quan ding Ky lai két hon theo ndi dung dwéi diy:

HoQ, chif d@m, teN CUA V@ ... et er e e e b ssaa b st
Ngay, thang, ndm sinh: ... s
DAN LOC: covvivevinrieeeeieeererornnrereereranseeesnsananes Quéc tich: e

Ho, chir dém, tén ctia ChONG: ...
Ngay, thang, nAm SINN: .....oo.oiii e s n e
DAN LOC: ooeeeeerereereecrreeeeecesireersraseeeseseessaenees Quéc R e

NOT CU BT oo es e eseses e s e st esesenssese e sss s sesesessessasasseenes

Theo Gidy chimg nhan két honsé: ..., ,Quyénsd: @ o,
Yy

LY do dANG KY BaR: oot acssssesssss s csss sesssse st
T6i cam doan nhitng néi dung khai trén day la ding sy that va chiu trach nhi¢m truéc phap
ludt vé cam doan cua minh.

Lamztai: ...................... , NGAY ... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chu thich:
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() Ghi & tén co quan ding ky lai két hén
@) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thudng tri thi ghi theo dja
chi déng ky tam tri; truong hop khéng c6 noi dang ky thuong tri va noi dang ky tam tri thi ghi
theo noi dang sinh song.
® Ghi thong tin vé gidy to ty thin nhu: ho chiéu, chimg minh nhan din hodc gidy to hop 1§
thay thé (vi du: Chimg minh nhan din s6 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2004).
“) Ghi rd tén co quan da dang ky két hon trudc day.
 Chi khai trong truomg hgp biét rd.
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15. Ping ky lai khai tir c6 yéu td nuéc ngoai
15.1 Trinh ty thuc hi¢n
Buéc 1. Tiép nhén hd so

- Ngudi dé nghi chuén bj day du hé so theo quy dinh, nop hé so tai B phan tiép
nhén va tra két qua cia UBND cap huyén.

- Cong chuc tlep nhén hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du cua hé so:

+ Truong hop hé so khdng thugc pham vi giai quyét thi huéng din dé ca nhan,
td chirc dén co quan c¢6 thim quyén giai quyét;

+ Trudng hop | hé so chua hop 1€ thi hudng dn cu thé theo mau s6 01 tai 'Phuy lyc ban
hanh keém theo Quyet dinh s6 09/2015/QD-TTg cua Thu tuéng Chinh Phu, Néu ho SO sau
khi da dugc hudng dan ma khong dugc bd sung day du, hoan thi¢n thi nguoi tiép nhan
tir chéi tiép nhan hd so va ldp vian ban tir chm tiép nhén ho so, trong d6 ghi 13 1y do tir
chéi, ky, ghi rd ho, chir dém, tén ciia ngudi tiép nhan.

- Cong chirc tnep nhéan ho so nhép vao S theo doi ho so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tlep nhan hé so va hen tra két qua theo mau sé 03 tai Phy luc ban hanh
kém theo Quyét dinh s 09/2015/QD-TTg;

Budc 2. Giai quyét ho so:
- Phong Tu phép kiém tra h so, tién hanh x4c minh (néu thiy cin thiét).

- Sau khi kiém tra, xac minh, néu thiy thong tin khai tir ddy du, chinh xac, viéc
déng ky lai khai tir dung phap luat thi Phong Tu phép bao cao Chu tich Uy ban nhén
dan cap huycn xem Xxét, quyét dinh. Truong hop Chu tich Uy ban nhén dan cap huyén
ddng y giai quyét thi ky Trich luc khai tr cap cho ngudi c6 yéu cau; cong chirc lam
cong tac ho tich ghi vao S6 dang ky khai tir va cing ngudi di ding ky lai khai tir ky
vio S4.

* Luru y:

+ Trudng hop ngudi yéu cau ndp gxay to la ban sao dugc cap tir s6 goc hodc ban
sao dugc chimg thyc tir ban chinh thi nguai tiép nhan hé so khéng dugc yéu cau Xuét
trinh ban chinh; néu nguoi yéu cau chi nép ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chyp vdi ban chinh va ky vao ban chup
xac nhén vé viéc da d6i chiéu ni dung gidy t& 6, khong dugc yéu clu ngudi di dang
ky n{p ban sao cé chirng thuc gidy to do.

+ Trudng hop phép ludt quy dinh Xuit trinh glay to khi dang ky hg tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy t& xuét trinh, (101 chiéu véi thong tin trong To
khai va tra lai cho ngudi Xuit trinh, khong duoc yéu cau nguoi dang ky h¢ tich ngp
thém ban sao gidy to dé. Nguoi tiép nhén c6 the chup 01 ban gidy t& xuét trinh hoc
ghi lai thong tin cua gidy t& xuét trinh dé luu ho so.
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+ Gnéy to do co quan ¢6 thim quyén cua nudc ngoai cép, cong chimg hoic xéc
nhén dé sir dung cho v1¢c dang ky h tich tai Viét Nam phai dugc hop phdp héa lanh sy,
trr truomg hop dugc mién theo diéu wdc quoc t& ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoal phai dugc dich ra tiéng Viét va cong chimng bén dich hoac chimg
thuc chir ky nguoi dich theo quy dinh cua phép luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hé so ding ky hé tich theo
quy dinh cua phap luat hd tich, khong dugc yéu cau ngudi dang ky hg tich ndp thém
giay to ma phap luat hé tich khéng quy dinh phai ndp.

Buére 3. Tra két qua gidi quyét hé so: Thyc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhdn hé so, tra két qua va nop lé phi (neu co): Sang tw 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viée trie ngay nghi, 1é, tét theo quy dinh.

15.2. Cich thirc thuc hi¢n:
- Ngudi c6 yéu ciu dang ky lai khai tir tryc tiép thuc hién hodc iy quyén cho
ngudi khac thyc hién déng ky lai khai tir;

- Ngucn thuc hién viéc déng ky lai khai tr c6 thé truc t1ep ndp hé so tai Uy ban
nhén dan cip huyén c6 thdm quyén hoac giri hé so qua hé théng buu chinh.

15.3. Thanh phén hé so:
* Gidy to phai xudt trinh
- Hj chiéu hosc chm’mg minh nhén dén ho3c theé cin cudc cong dan hodc cac gi?i)"

to khac c6 dan anh va thong tin ca nhan do co quan co thdm quyén cdp, con gia trj sir
dung dé chimg minh vé nhén thin cua ngudi ¢6 yéu cau dang ky lai khai tir.

Trudng hop gui hé so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc gidy t& néu trén.

* Gidy to phai njp

- T&r khai déing ky lai khai ti theo mau;

- Ban sao Gidy chimg ti trude day duge cép hop €. Néu khong c6 ban sao Gidy

chung tr trude day dugc cap hop 1€ thi ndp ban sao hé so, gidy to lién quan cé noi
dung chimg minh sy kién chét.

- Vin ban tiy quyén theo quy dinh ciia phap luat trong trudmg hop ty quyén thyuc
hi¢n dang ky lai khai tir. Truong hop ngum dugc uy quyén la 6 ong, ba, cha, me, con,
v, chong, anh, chi, em rudt clia ngudi uy ‘quyen thi van ban uy quyén khong phal
cong chimg, chimg thyc, nhung phai cé giay t& chimg minh moi quan h¢ v&i ngudi

uy quyén.
15.4. S0 lwgng hd so: 01 bd.
15.5. Thoi han gidi quyét: 05 ngay lam viéc.
Trudng hop phai tién hanh x4c minh thi thoi han khong qua 10 ngay lam viéc.
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15.6. Co quan thyc hi¢n thi tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhéan din cdp huyén noi ding ky khai tir cho ngudi nuéc ngoai, cong
dan Viét Nam dinh cu tai nudc ngoai trude day thuc hién viéc dang ky lai khai tr;

- Trudng hop vigc déng ky khai tir trude day thyc hién tai Uy ban nhén dan cép xa
thi Uy ban nhén dan cdp huyén c4p trén thuc hién dang ky lai khai t;

- Truong hop viéc dang ky khai tir truoc day thyc hi¢n tai Uy ban nhan dan cép
tinh hodc S Tu phap thi Uy ban nhdn dédn cap huyén noi cé tru s¢ hién nay cua S¢
Tu phap thuc hién dang ky lai khai tir.

Co quan thuc hi¢n thi tuc hanh chinh:

Phong Tu phap cip huyén tham muu Chi tich Uy ban nhan dan cdp huyén xem
xét, quyét dinh.

15.7. P6i twgng thue hién thu tuc hanh chinh: Cé nhén.

15.8. Tén mau don, méu t& khai: To khai dang ky lai khai tir (Ban hanh kém
theo Thong tu s0 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phap).

15.9. L¢ phi: 75.000 ddng.

Mién I¢ phi cho ngudi thugc gia dinh ¢ cong vdi cach mang; ngudi thuge h
nghéo; ngudi khuyeét tat.

15.10. Két qué thye hién tha tuc hanh chinh: Trich luc khar tir.

15.11. Yéu cau, diéu kién thyc hién thi tyc hanh chinh (néu cé):

Vigc khai tir cua cong dan Viét Nam dinh cu ¢ nudc ngoai hodc cua ngudi nudce
ngoai da dang ky tai co quan c¢6 thdm quyén cia Viét Nam trudc ngay 01/01/2016
nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bi mét.

15.12. Ciin cir phap ly:

- Nghi dinh sé 123/2015/ND-CP ngay 15/1 1/2015 cia Chinh phii quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat H tich;

- Théng tu 6 15/2015/TT-BTP ngay 16/11/2015 cua B$ Tu phap quy dinh chi
tiét thi hanh mot sé diéu cua Luit Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
Ho tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Hpi dong nhdn dén
tinh Gia Lai vé vi¢c quy dinh muec thu, ché dj thu, ngp 1¢ phi h¢ tich, ap dung trén dja
ban tinh Gia Lai.

Ghi chit: Phin chiY in nghiéng 14 ndi dung sira ddi, b sung
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Maiu t& khai ding ky lai khai t

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh Uiz (e
Ho, chit dém, t&n NGUOT YEU CAU .......oooovvereveiecries e esessssenesesissensasseens
INOT CU T @Yottt ssens s s bbb s saess
Gidy t0 1y thAN ) Lot
Quan hé VOi NZUFT A8 ChEL: ...t ses s enens
Pé nghj co quan ding Ky lai khai tir cho ngudi cé tén duéi day:
Ho, chit dém, ten: .....ooooiiiiiicciiecerecee s Gigi tinh: ...
Ngay, thang, na3m SINh: ...t s
DA EOC: 1 veeveeeeeeeeeeereeereereseesseeeesreseeseessresesenes QUAC tHCh: oo,
NOi U tri CUudi CUNZ: P oot
Gily 1O Y thAN: @ .o b st
D3 chét vao luc: ......... gio ......... phut, ngay .......... thang ......... nam ............
NOT CREL: oot ess s ses s s s e s esne s s s s senens
NZUYEN THAR CHEL: ..o ss st b s saens
S6 Gidy bao ti/ Gidy to thay thé Gidy bao tir: ¥ ....co.coo. o do o ..
................................................................... cip ngdy ... thing ... nAm ..........

Lydodang Ky 1ai: ..ot

T61 cam doan nhimng ndi dung khai trén day la ding sy that va chiu trach nhiém
trudc phap luat vé cam doan cua minh.

Lam 1ai: ..o , ngay .... thang ....ndm .........

Nguéi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

..........................................
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Cha thich:
) Ghi rd tén co quan thyc hién ding ky lai khai tir.

@ Ghi theo dia chi ding ky thudng tni; néu khong c6 noi ding ky thuong tri thi ghi theo dja
chi dang ky tam trd; trudong hop khong c6 noi dang ky thuong tri va noi ding ky tam tru thi ghi
theo noi dang sinh song.

) Ghi théng tin vé gidy to tiy than nhu: h¢ chiéu, chimg minh nhan dan hoic gidy to hop 1¢
thay thé (vi du: Chimg minh nhdn din s 001089123 do Cong an thanh pho Ha Néi cdp ngay
20/10/2004).

“ Néu ghi theo Gidy bédo tir, thi gach cum tir “Gidy to thay Gidy béo tir”; néu ghi theo s6
Gidy 1o thay Gidy bao tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy bédo ™.

) Ghi rd tén co quan di ding ky khai tir trudc ddy.

© Chi khai trong truéng hop biét rd.
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16. Cip bin sao Trich luc hj tich
16.1 Trinh ty thyuce hi¢n
Budc 1. Tiép nhin hd so

- Ngudi de nghi chuan bi day du hd so theo quy dinh, ndp hé so tai B phan tiép
nhén va tra két qua cia UBND cap huyén.

Trucmg hop co quan, té chirc ¢é tham quyén dé nghij cdp ban sao trich luc hd
tich cua ca nhan thi giri vin ban yéu cau néu rd ly do cho Co quan quan ly Co s¢ dir
liéu hg tich.

- Céng chire tlep nhdn hd so tai B§ phin tiép nhan va tra két qua kiém tra tinh
hop 1€, ddy du ciia ho so:

+ Truong hop hé so khong thugc pham vi giai quyét thi huéng din dé ca nhin,
t6 chirc ¢én co quan cé thim quyén giai quyét;

+ Trudng hop | hé so chua hop I¢ thi huong dan cu thé theo mau s6 01 tai Phu lyc ban
hanh kém theo Quyét d;nh s6 09/201 5/QD-TTg cua Thu tuéng Chinh Phu, Néu ho SO sau
khi dﬁ dugc hudng din ma khéng dugc bd sung day du, hoan thién thi ngudi tiép nhan
tir ch01 tiép nhan hé so va 13p van ban tir chox tiép nhan hé so, trong d6 ghi rd ly do tir
chéi, ky, ghi rd ho, chir dém, tén cia ngudi tiép nhan.

- Céng churc tiép nhin ho SO nhap vao S theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phan mém dién tir (néu
co); lap Glay tlep nhan hd so va hen tra két qua theo mau sb 03 tai Phy luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

- Cong chirc 1ap Gidy tiép nhan hd so va hen tra két qua

Budc 2. Gidi quyét ho so:

- Ngay sau khi nhan hé so, néu thiy hd so day di va phu hop, cong chic lam
cong tac hd tich can cir vao Co s¢ dir li¢u h§ tich, ghi ndi dung ban sao trich luc h§
tich, bao cao Chu tich UBND cap huyén ky cép ban sao trich luc h¢ tich cho ngudi
yéu cau.

* Lu-u )'n

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cép tir s goc hodc ban
sao dugc ching thyuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cdu xuit
trinh ban chinh; neu nguoi yéu cau chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhéan hé so kxem tra, ddi chiéu ban chup v&i ban chinh va ky vao ban chyp
xac nhan vé viéc da ddi chiéu ndi dung gidy to 46, khéng dugc yéu cau ngudi di ding
ky ndp ban sao cé chirng thyc giay to do.

+ Trucmg hop phap luat quy dinh Xuit trinh gxay to khi déng ky h¢ tich, nguoi
tiép nhén c6 trach nhiém klem tra gidy to xuat trinh, d01 chiéu véi thong tin trong T
khai va tra lai cho ngudi Xuét trinh, khdng dugc yéu ciu nguon déng ky hd tich ndp
thém ban sao gidy to dé. Ngudi tiép nhan cé the chup 01 ban gidy to xuit trinh hoic
ghi lai thdng tin clia gidy to xuit trinh dé lwu hd so.
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+ Ngudi tiép nhén cé trach nhiém tiép nhan dung, du hé so ding ky ho tich theo
qu dinh cta phap ludt hd tich, khong duge yéu cau ngudi diang ky hd tich nép thém
giay t& ma phap luat hg tich khéng quy dinh phai ndp.

Buéc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét djnh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nop lé phi (neu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viéc trie ngay nghi, lé, tét theo quy dinh.

16.2. Cach thirc thye hién:
- Nguoi ¢4 yéu cau cép ban sao trich luc h tich tryc tiép thuc hién hogc uy
quyeén cho ngudi khac thyc hién yéu cau cap ban sao trich luc hg tich;
- Ngudi thyc hién yéu cu ce‘ip ban sao trich luc h¢ tich c6 thé tryc tiép ngp hd
$0; €O quan, td chirc ¢6 yéu cau cip ban sao trich luc hg tich co thé tryc tiép gui vén

ban yéu cau tai B§ phan tiép nhan va tra két qua cia UBND cap huyén hoic gii ho
s0, vidn ban yéu cau qua h¢ thong buu chinh.

16.3. Thanh phén hé so:
* Gidy to phai xuit trinh:

- Ho chiéu hoic chimg minh nhén dan hoic thé can cudc cong dén hogc cac glay
to khdc ¢6 dan anh va thong tin ca nhan do co quan co tham quyén cép, con gia trj sir
dung dé chitng minh vé nhan than clia ngudi cé yéu cau cip ban sao trich luc hd tich.

Truomg hop gui hé sO qua h¢ thdng buu chinh thi phai giri kém theo ban sao cé
chimg thuc giay to phai xuat trinh néu trén.
* Gidy to phai ngp
- To khai cép ban sao trich luc h tich theo mAu déi véi trudng hgp ngudi yéu
cau la ca nhan.
- Vén ban yéu cdu cap bén sao trich luc hd tich néu rd ly do trong trudong hop
ngudi yéu cau la co quan, t6 chirc.

- Vin ban v Ay quyén theo quy dinh ctia phap luat trong tnrong hqp uy quyen thuc
hién yéu cau cip ban sao trich luc hd tich. Trudng hop ngum dugc uy quyen la ong,
ba, cha me, con, Vg, chong, anh, chi, em rugt cua nguoi Uy quyen thi van ban uy
quyén khong phai cong chung, chimg thyc, nhung phai c¢6 giay t& chimg minh moéi
quan hé vdi ngudi uy quyeén.

16.4. S6 lwgng hd so: 01 bd.

16.5. Thoi han gidi quyét: Ngay trong ngay tiép nhan hé so; truomg hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

16.6. Co quan thyc hién thi tuc hanh chinh: UBND cép huyén.
16.7. D6i twgng thyc hién thi tuc hanh chinh: Ca nhén, co quan, té chirc.
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16.8. Tén miu don, mau to khai: To khai cdp ban sao trich luc h¢ tich (Ban
hanh kém theo Théng tir s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tuw phap va
duoc dleu chinh lai theo Vén ban sé 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Hj

tich, qudc tich, chimg thuc — B$ Tu phap).

16.9. Lé phi: 8.000 dong/1 ban sao.

Mién 1¢ phi cho ngudi thuge gia dinh ¢6 cong vai cach mang; ngudi thuge hd
nghéo; nguoi khuyet tat.

16.10. Két qua thyc hién thi tuc hanh chinh: Ban sao trich luc h tich

16.11. Yéu céu, diéu kién thyc hién thu tuc hanh chinh (néu cé): khong

16.12. Cén cir phap ly:

- Ludt H¢ tich nam 2014;

- Nghx dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mét sé diéu va bién phap thi hanh Luat Hg tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B$ Tu phap huéng dian
thi hanh mdt sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mgt sé diéu va bién phap thi hanh Luat
Ho tich;

- Van ban s6 1288/HTQTC T-HT ngay 15/9/201 6 cua Cuc Ho¢ tich, quoc tich,

chumg thuc — By Tw phdp vé viéc diéu chinh mgt s6 biéu mau hé tich ban hanh kém
theo Thong tw s6 15/2015/TT-BTP;

- Nghj quyet 56 51/2016/] VQ HDND ngay 08/12/2016 cua Hji déng nhdn dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché @6 thu, ngp 1é phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chit: Phan chit in nghiéng 14 ndi dung stra di, bd sung
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Maéu ¢ khai cép ban sao trich luc h¢ tich

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

€1 13 4 OO

Ho, chif Aém, t80 NUOT YU CAU: ..o

..............................................................................................................................................................

Quan hé v&i ngudi duge cip ban sao Trich 1uc hd tich: oo

Pé nghi co quan cdp ban sao trich luc™ ...
cho ngudi c6 tén dudi day:

Ho, chit A6m, tEN: ..o e Gigitinh: ..

DAN tOC: ..ot ssssse s sress s s Qudc tich: .. feestatsssssssssssinnseses
INOT CU T @) sres et

................................................................................................................................................................

................................................................................................................................................................

Sé dinh danh €4 NhAN (MU CO): ..ovooveorree s sosssos e ssressssssess
DA AANG KY 131 e ettt

T6i cam doan nhimg ndi dung khai trén day 1a dung sy that va chiu trach nhi¢m trude
phap ludt vé cam doan cia minh.
Lam tqi: ..., ngay .. thang .. ndm.....

Ngudi yéu ciu
(ky va ghi ré ho, chir dém, 1én)
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Cha thich:

) Ghi tén co quan dé nghj thuc hign viéce cap ban sao Trich luc h{ tich
@ Ghi theo dia chi dang ky thudng tri; néu khong c6 noi dang ky thuomg tra thi ghi theo
dia chi dang ky tam tru; trucmg hqp khong c6 noi ding ky thudng trit va noi déng ky tam tri
thi ghi theo dia chi dang noi sinh song.
@ Ghi rd thong tin vé gidy to tiy than (sé, co quan cip, ngay cdp ho chiéu, ching minh
nhén dan hodc gidy t& hop Ié thay thé)
Vidu: Chimg minh nhdn dén s6 0010891235 do Céng an Ha Noi cip ngay
20/10/2004;
H chiéu s6 N1233567 do Cyc Lanh sy, B§ Ngoai giao cap ngay 22/12/2015
Hé chiéu sé 545379017 do co quan c¢6 tham quyén Hoa Ky cip ngay
11/02/2016. '
“ Ghi rd loai viéc ho tich da ding ky trude ddy, nay dé nghj cap ban sao Trich lyc hé tich
Vi du: Khai sinh / Két hon / Khai tr / Cai chinh h tich
(5) Ghi rd tén co quan da dang ky hé tich trudce day.
Vi du: Uy ban nhéan dan phuong Di¢n Bién, quin Ba Dinh, thanh phd Ha Noi
Uy ban nhan din quan Hoan Kién, thanh phé Ha Néi
S¢ Tu phép tinh Hoa Binh
(6) Ghi rd loai gxay to h tich da duqc cap trudc day (chi khai néu biét o).
Vi du: Gidy khai sinh / Gidy chimg nhan két hon
Trich luc khai tir / Trich luc thay di ho tich
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