UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TiINH BA RIA-VUNG TAU Pjc lap - Tu do ~ Hanh phiic
sé: MA% /op-UBND Ba Ria - Viing Tau, ngay 06 thang 44 ndm 2018
QUYET DINH

V& viée cong bé thit tuc hénh chinh du'O'c sira don, bd sung trong linh vuc ho
tich thude thAm quyén gii quyét ciia Uy ban nhan dén cap x4
trén dia ban tinh Bz Ria - Viing Tau

CHU TICH UY BAN NHAN DAN TiNH BA RIA - VONG TAU

Cian cir Luat TS chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can cu Ngh; dinh s8 63/2010/ND-CP ngay 08 thang 6 nam 2010 cha
Chinh ph vé kiém so4t thu tyc hanh chinh; Nghj dinh s6 48/2013/ND-CP ngay
14 thang 5 nam 2013 cua Chinh phu sira dbi, bd sung mot sb dneu caa cac Nghi
dinh lién quan dén kidm so4t thu tuc hanh chinh; Nghi dinh sb 92/2017/ND-CP
ngay 07 thang 8 ndm 2017 ctia Chinh phu stra d6i, bd sung mdt sb didu cua
Nght dinh lién quan ¢ den kiém soat thi tuc hanh chinh;

“Cin cir Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia

B6 trudng, Chi nhiém Vin phong Chinh phi hudng dn vé nghiép vu kiém soat
thu tuc hanh chmh

“Can et Quyet d;nh s& 299/Qb-BTP ngay 29 thang 02 ndm 2016 cua B
Trudng Bo Tu phap Ve viéc cOng bd thu tuc hanh chinh ban hianh méi trong Iinh
vuc hé tich thuc hién tai co quan diing ky ho tich trong nuéc thudc pham vi chirc
nang quan ly cia B§ Tu phap;

Cin cir Nghi quyét s6 76/2016/NQ-HDND ngay 09 thang 12 niam 2016
cta H6i ddng nhén dan tinh Ba Ria - Viing Tau quy dinh myc thu, ndp, va quan
1y 1€ phi hd tich trén dia ban tinh Ba Rja - Viing Tau;

Cin ci Nghi quyét sb 21/2018/NQ- HDND ngay 20 thang 7 ndm 2018 cta
Hoi dong nhén dén tinh Ba Ria — Viing Tau sira ddi, b sung khoan 2 Diéu 1 Nghj
quyét sb 76/2016/NQ-HDND ngay 09/12/2016 ctia Hbi dong nhan dén tinh quy
dinh muc thu, ndp va quan ly 1¢ phi h{ tich trén dia ban tinh Ba Ria - Viing Tau va
béi bd mdt 56 khoan thu quy dinh tai Phu luc 1é phi hé tich ban hanh kém theo Nghi
quyet 76/2016/NQ-HDND;

Xét & nghi chia Giam d6c S& Tu phap tai To trinh s6 241.6../TTr-STP
ngay .44, théng .4.9. nim 2018,



QUYLT PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 02 thu tuc hanh chinh dugc
sira dbi, bd sung trong linh vue hd tich thude thim quyén giai quyet cia Uy ban
nhén dén cap x4 trén dia ban tinh Ba Ria - Viing Tau. (Thu tuc hanh chinh s6 10
va s6 17 ban hanh kém theo Quyét dinh sé 318/QP-UBND ngay 15 thang 02
nam 2017 ciia Chu tich Uy ban nhan dén tinh Ba Ria - Viing Tau vé viéc cong
bd thii tuc hanh chinh i dugc chuan héa va tha tuc hanh chinh bj béi bo trong
linh virc ho tich thude thim quyén giai quyét cia Uy ban nhan dan cdp x4 trén
dia ban tinh Ba Ria - Viing Tau).

(N&i dung chi tiét tai Phu luc kém theo).
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.
Quyét dinh va Phu luc kém theo duoc ding tai trén Cng thong tin dién tir
cia tinh Ba Ria - Viing Tau, dia chi: http://www.baria-vungtau.gov.vn

Piéu 3. Chénh Vin phong Uy ban nhan dén tinh, Giam doc cac S¢; Thu
trudng cac Ban, nganh thude Uy ban nhéan dan tinh; Chu tich Uy ban nhan dén
cac huyen thi x4, thanh pho Chu tich Uy ban nhan dan céc x3, phudng, thi trin
va céc td chitc, cd nhén co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: kT CHU TICHV
- Nhu Piéu 3; >
-BoTu phép,

- Cuc Kiém soat TTHC - VPCP;
- TTr.Tinh wy, TTr.HPND Tinh;
- Trung tim Céng bao-Tin hoc;

- S& Né§i vy; S& Tu phap;

- Van phdng UBND tinh (Phong Kiém soat TTHC);
- Lwu: VT, Phong HC, HC2.

Nguyén Thanh Tinh



PHU LUC

HANH CHINH DU(JC SUA POI, BO SUNG TRONG LINH
) TICH THUOC THAM QUYEN GIAI QUYET CUA UY BAN
DAN CAP XA TREN DJA BAN TiNH BA RIA - VONG TAU

(Ban hanh kém theo Quyét dinh sé »A8
ndm 2018 ciia Chi tich Uy ban nhdn ddn tinh Ba Ria - Viing Tau)

/QD-UBND ngay 66 thang 4l

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh dwgc sira dbi, bd sung trong linh vue

hé tich thudc thim quyen giai quyét ciia Uy ban nhan dan cap xa trén dia

ban tinh Ba Ria - Viing Tau:

STT

M3 s6 TTHC

Tén thi tuc hanh
chinh

VBQPPL quy dinh ngi
dung sira dbi, bd sung

01

T-VTB-289732-TT

Pang ky chim dat
giam ho

- Nghi quyét s6
21/2018/NQ-HDND ngay
20 thang 7 nam 2018 cla
Hoi ddng nhan dan tinh Ba
Ria - Viing Tau stra di, bd
sung khoan 2 Piéu 1 Nghj
quyét sd  76/2016/NQ-
HDND ngay 09/12/2016
ctia Hbi ddng nhéan dén tinh
quy dinh mic thu, nép va
quan ly 1€ phi h¢ tich trén
dia ban tinh Ba Ria - Viing
Tau va bii bé mot sb
khoan thu quy dinh tai Phu
luc 1€ phi hd tich ban hanh
kém theo Nghi quyét
76/2016/NQ-HDND.

02

T-VTB-289721-TT

Cip ban sao Trich luc
hé tich

- Théng tu  sb
281/2016/TT-BTC  ngay
14 thang 11 nam 2016 cua
Bo truong B Tai chinh
quy dinh muc thu, ché do
thu, nop, quan ly va st
dung phi khai thac, su
dung thdng tin trong co s&
dir lidu hd tich, phi xac
nhin c6 qubc tich Viét

Yu"
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Namy ,plil > nhan la
ngudi *gqt Vq’;t ‘Nam, &
phl“quoo-il.qhx Eal /

- Ngh1 . uyet" sb
21/2018/NQ- HDND ngay
20 thang 7 nam 2018 cua
Hoi ddng nhén dén tinh Ba
Ria — Viing T4u stra déi, bb
'sung khoan 2 Piéu 1 Nghi
quyét sé 76/2016/NQ-
HDND ngay 09/12/2016
clia Hoi dong nhan dan tinh
quy dinh mic thu, ndp va
quan ly 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing
Tau va bdi bo mot s6
khoan thu quy dinh tai Phu
luc 1é phi hé tich ban hanh
kém theo Nghi quyét
76/2016/NQ-HDND.

e
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_ PHAN II. NOI DUNG CU THE CUA CAC THU TYC HANH
CHINH DUQC SUA POI, BO SUNG TRONG LINH VUC HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA TREN DIA
BAN TiNH BA RIA-VUNG TAU

1. Thi tuc ding ky chim dirt giam hd

Trinh tu thue hién

- Ngudi ¢6 yéu ciu dang ky chim dirt giam hd ndp hd so tai B phan tiép
nhan va tré két qua cia Uy ban nhan dan cip xa c6 thim quyén.

- Nguoi tiép nhén ¢d trach nhiém kiém tra ngay toan bd hd so, xac dinh
tinh hop 18 cla gidy to trong hd so do ngudi yéu ciu ndp, xuét trinh; dbi chibu
thong tin trong Td khai véi gidy t& trong hd so.

- Néu hb so diy du, hop 18, ngudi tiép nhéan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gio tra két qua; néu hd so chura diy du, hoan thién thi huéng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd
sung, hoan thién hd so ngay thi phai 14p thanh vin ban huéng dan, trong d6 néu rd
loai giéy t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cla
ngudi tiép nhan.

- H6 so sau khi d4 duoc hudng dan theo quy dinh ma khéng duoc bd sung
day dii, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hé so. Viéc tir chdi tiép
nhan hd so phai dirge thé hién bang van bén, trong d6 ghi 13 1y do tir chdi, nguai
tiép nhan ky, ghi 13 ho, chir dém, tén.

- Trong thoi han 02 ngay, ké tir ngay nhan d hé so, néu thdy yéu ciu dang
ky chim dirt gidm ho du diéu kién theo quy dinh phép ludt thi cong chirc tu phap -
hé tich bdo cao Chii tich Uy ban nhan dan cip xa. Truong hop Chi tich Uy ban
nhan din cdp xa dbng ¥ giai quyét thi cong chic tu phap - hd tich ghi vao S&
dang ky chim dirt gidm hd, ciing ngudi di dang ky chdm dit giam hé ky vao S4.
Chii tich Uy ban nhan dan c4p xa cAp Trich luc ding ky chdm dut giam ho cho
ngudi yéu cu.

* Luu y:

+ Truong hop ngudi yéu ciu ndp gidy t& 14 ban sao duoc cip tir sd gbc
hodc ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng
duoc yéu cdu xuft trinh ban chinh; ndu ngudi yéu ciu chi ndp ban chup va xudt
trinh ban chinh thi ngudi tidp nhan hd so kiém tra, dbi chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan vé viéc di dbi chiéu néi dung gidy t& dé,
khéng dugc yéu ciu ngudi di dang ky ndp ban sao ¢ chimg thuc gidy to do. acas
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+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, déi chiéu véi thong
tin trong T khai va tréa lai cho ngudi xudt trinh, khéng duoc yéu ciu ngudi dang
ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
t& xuat trinh hodc ghi lai thong tin ctia gidy t& xuét trinh dé luu hé so.

+ Ngudi tiép nhén ¢6 trach nhiém tiép nhén ding, di ho so dang ky ho
tich theo quy dinh clia phap luat hg tich, khéng duge yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

] * Nhan két qua tai bg phan tiép nhin va tra két qua cua ny ban nhan dan
cap xa.

Thoi gian tiép nhan hd so va tra két qua: Céc ngay lam viéc trong
tudn tlr thir hai dén thir sdu (Bubi sang tir 07 gid 00 dén 11 gid 30, budi chiéu tir
13 gi&r 30 dén 17 gios 00), trir ngay 1€,

Céch thirc thuc hién:

- Ngudi ¢6 yéu cau ding ky chim dit giam hé truc tiép thuc hién hoic Gy
quyén cho ngudi khac thuc hién viée dang ky cham durt giam ho;

- Ngudi thuc hién viéc dang ky chim dirt giam hd ¢co thé truc tiép ndp hd
so tai B§ phén tiép nhan va tra két qua ctia Uy ban nhén dan cap xa ¢6 tham
quyén hodc gui ho so qua hé thong buu chinh.

Thanh phin ho so:

* Gidy to phai xuit trinh

- H6 chiéu hodc chimg minh nhan dan hoic thé can cudce cong dan hoic
cac gidy t& khac c6 dan anh va thong tin ¢4 nhén do co quan c6 thdm quyén cip,
con gia tri sir dung dé chimg minh vé nhan thin clia ngudi c6 yéu cau dang ky
chim dit gidm hd.

Truong hop giri hd so qua hé théng bur chinh thi phai gui kém theo ban
sao ¢6 chimg thuc gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- T khai dang ky chim dit gidm hd theo miu.

- Giéy t& 1am can ¢ chdm dirt giam ho theo quy dinh cia B4 luat dan su.

- Vian ban iy quyén theo quy dinh cua phap luit trong trudng hop Uy
quyen thuc hién viéc ding ky chdm dat giam hd. Trudng hop ngudi duoc uy
quyén la 6ng, ba, cha me, con, vo, chbng, anh, chi, em rudt clia ngudi Gy quyen

thi van ban uy quyen khong phai cong chung, ching thuce, nhung phai ¢6 gidy tor
chimg minh méi quan hé véi ngudi dy quyén.

4 4



S6 lwgng hd so: 01 bs

Thoi han giai quyét: 02 ngay lam viéc.
P6i twong thwe hién thi tuc hanh chinh: C4 nhin

Co quan thwe hién thi tuc hanh chinh: Uy ban nhén dén cip x noi da
dang ky giam ho trude day.

Muic d6 ap dung dich vu e¢éng: mirc d6 2

Co quan phéi hop: Khéng.

Két qua thwe hién thii tuc hanh chinh: Trich luc dang ky chim dint
giam hd .

Lé phi: Mién 1é phi

Miu don, miu_t& khai: To khai dang ky chim dit gidm hd (Ban hanh
kém theo Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 clia B truong Bo Tu
phép).

Cin cir phap ly:

- B6 luat Dén su;

- Luét ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ca Chinh phi quy dinh
chi tiét mot s diéu va bién phap thi hanh Luét hé tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ciia B$ Tu phap huéng
dan thi hanh mot s6 diéu cua Luit hd tich va Nghi dinb s6 123/2015/ND-CP
ngay 15/11/2015 ctha Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat hd tich;

- Nghi quyét sb 76/2016/NQ-HPND ngay 09/12/2016 ctia Hoi ddng nhén
dén tinh Ba Ria - Viing Tau quy dinh mirc thu, ndp, va quan ly 1€ phi hé tich trén
dia ban tinh Ba Ria - Viing Tau.

- Nghi quyét s6 21/2018/NQ-HPND ngay 20 thing 7 ndm 2018 ciia Hbi
dong nhdn dén tinh Ba Ria — Viing Tau sia di, b6 sung khodn 2 Diéu 1 Nghi
quyét s6 76/2016/NQ-HPND ngay 09/12/2016 ciia Hji dong nhdn ddn tinh quy
dinh mitc thu, ndp va quan ly I phi hé tich trén dia ban tinh Ba Ria - Viing Tau va
béi b6 mét s6 khodn thu quy dinh tai Phuc luc Ié phi ho tich ban hanh kem theo
Nghi quyét 76/2016/NQ-HPND. -

Ghi chi: Phin chir in nghiéng 1a phin sira dbi, b sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Djc lap - Tu do - Hanh phiic

TGO KHAI PANG KY CHAM DUT GIAM HO

Kinh g ) oot sasnssssesesraens

; 4.
Noi cu tru: 2
. BOBUNCRENPIP PRI CO PRI NP Pttt tnsterndnsdtededittitsonstiiisduut Ictittstsd IiaePddottRiIN et edil T RINRRROGIIROIGST

Gidy to tiry than: oo S ceerosesasesass st ass et essasaes cesvaeerosnenns

Pé nghij co quan ding ky chim dirt viéc giam hj giira:

Nguéi giam h§:

HO, ChiY G8M, 18111 weovvvviiireiererecrecrecnnresresrisesssessaesssessssssssssessssnsssnssesneenneannes 101 tiTLh:
........... creerrenereeneneens NEAY, thANg, NAM SINR:ccieeciiiniinnicciccnnecene

DaAn tdc:...coeereerenreneccrcerrennenes cererentereerases veveeseeennes Quoc tich: .ouvcveeeeccreenrenenne

NOT CU TP oo e ssssssss s esssssssaresssssaessasssessbsssss s s sessssasssssnsasasns
Gidy to thy than: ... eeeerestereverertessesasnsestesseanasnsranessans -
Nguwoi duge giam ho:

HO, Chit Q&M TEN: c..oeveevrerirrerrerriresririnsvissrssnsseesssssssasssesessasnnenen G101 HND (vevinaeane

Ngay, thang, NAM SINN....ciiiiiieimioiniiieesssessssssseses

.
Noi cur tri: @
C -~ 4PN PPIIIP0CCOINEORIENRITIGRONIOIIONIEERPICINRPIIINOILAREOISRNINORIRRIOEOPITYIRIPD 000G 0ARLALGALROAARARGNORNOGORS

Gidy khai sinh/Gidy to tiy than: ®.................

,
A

Di ding ky giam ho tai quyén $5: .....ovevvecrerrvenenees Y
Ngay ....... thang ......... nam ......... COA™ oot aeees
Ly do chim dirt Vige IAM hO:. ...t resrnssesssesesssessssssanees o
T6i cam doan nhimg ndi dung khai trén ddy la ding su that va chiu trach nhiém
trude phép luit vé cam doan ciia minh, we
LAm tai: .eeeeerecrenienerennens , ngay ..... thang ..... ndm ...

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)



Chii thich:

) Ghi r5 tén co quan dang ky cham dirt giam hg.

@ Ghi theo noi dang ky thudng trii, néu khong ¢ noi dang ky thu'émg tra thi ghi theo
noi ding ky tam tri; trudmg hop khong ¢6 noi ding ky thudng trd va noi dang ky tam tré: thi
ghi theo noi dang sinh song,

% Ghi thong tin vé gidy to tiy than nhu: hd chléu, chung minh nhin ddn hodc
glay t& hop 1€ thay thé (vi dy: Chimng minh nhan dan sé 001089123 do Céng an thanh
phd Ha Néi cdp ngay 20/10/2014).

Ghi tén co quan ding ky gidm h¢ trudc day. cuw,
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2. Thii tuc c4p ban sao trich luc h tich

Trinh twr thuwe hién

- Nguoi cé yéu cau cép ban sao trich luc hd tich ndp hd so tai B phén
tiép nhan va tra két qua cia UBND cip xa (Co quan quéan Iy Co s& dir liéu hd
tich) ¢6 thdm quyén.

Trudng hop co quan, t chic c6 thdm quyén dé nghi cép ban sao trich luc
ho tich ciia ca nhén thi giri van ban yéu ciu néu rd Iy do cho B4 phan tiép nhin
va tra két qua cua UBND cép x3, noi quan ly Co s& dit liéu hd tich.

- Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu théng tin trong T&
khai va tinh hop 18 cta gidy t& do ngudi yéu ciu xuét trinh hodc ndp.

- Néu hd so dy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi hudng din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd
sung, hoan thién ho so ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd
loai gie‘iy t0, ndi dung can bd sung, hoan thién, ky, ghi ré ho, chir dém, tén cia
ngudi tiép nhan.

- Hd so yéu cu cap ban sao trich luc sau khi di dugc hudng dan theo quy
dinh ma khéng dugc bd sung diy dii, hoan thién thi ngudi tiép nhan tir chi tiép
nhan hd so. Viéc tir chdi tiép nhan hd so phai dugc thé hién béng van ban, trong
d6 ghi rd 1y do tir chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhén hd so, néu thiy hd so day dG va phd hop, cong
chirc lam cong tac hd tich cén ¢t vao Co sé dit liéu h tich, ghi ndi dung ban sao
trich luc ho tich, bdo cao Thu trudng co quan quan ly co s¢ dir li€u hd tich ky
cdp ban sao trich luc hé tich cho ngudi yéu céu.

* Luwu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao duge cép tir sb gdc
hodc ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong
duoc yéu clu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit
trinh ban chinh thi ngudi tiép nhin hd so kidm tra, déi chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan vé viéc di déi chiéu ndi dung gidy t& dé,
khong dugc yéu ciu ngudi di ding ky ndp ban sao cé chimg thuc gidy to do.

+ Trudng hop phap luat quy dinh xuit trinh gidy to khi dang ky ho tich,
ngudi tidp nhan c6 trach nhiém kiém tra gidy t& xut trinh, déi chiéu véi thong
tin trong Td khai va tra lai cho ngudi xuit trinh, khéng dugc yéu ciu nguoi dﬁr:‘%
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ky hd tich ndp thém bén sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy
to xudt trinh hodic ghi lai thong tin cia gidy to xudt trinh dé lwu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin ding, di hd so dang ky ho
tich theo quy dinh ctia phap luat hd tich, khong dugc yéu cau ngudi dang ky hd
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

~ * Nhian két qua tai bd phén tiép nhén va tra két qua ciia Uy ban nhan dén
cip xd hodc qua hé thong buu chinh.

Théi gian tiép nhin hd so va tra két qua: Cac ngiy lam viée trong
tuan tir thir hai dén thi sau (Budi sang tir 07 gitr 00 dén 11 gid 30, budi chidu tir
13 gir 30 dén 17 gio 00), trr ngay 1&.

Cach thirc thwe hién:

- Ngudi ¢d yéu clu cép ban sao trich luc hd tich truc tiép thuc hién hoic
iy quyén cho ngudi khac thuc hién yéu cau cap ban sao trich luc h tich;

- Ngudi thuc hién yéu cu cip ban sao trich luc hd tich cé thé truc tiép
ndp hd so; co quan, t6 chic ¢co yéu ciu cép ban sao trich luc hd tich ¢ thé truc
tiép giri van ban yéu ciu tai B4 phan tiép nhan va tra két qua ctia UBND cip x4
(Co quan quan ly co s& dir liéu ho tich) cé thdm quyén hodc giri hd so, vin ban
yéu cau qua hé théng buru chinh,

Thanh phin hd so:
* Gidy to phai xuét trinh:

- Ho chiéu hodc chimg minh nhén dén hodc thé cin cude cdng déin hodc
cac gidy t& khéc c6 dan anh va théng tin ca nhan do co quan ¢6 thim quyén clp,
con gia tri sir dung dé chimg minh v& nhén than cta ngudi ¢6 yéu cdu cap ban
sao trich luc hd tich.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc gidy t& phai xuit trinh néu trén.

* Giay to phai nép

- To khai cip ban sao trich luc hé tich theo mau déi véi trudng hop ngudi
yéu céu a ca nhan.

- Vian ban yéu ciu Cf’lp ban sao trich luc hd tich néu rd ly do trong truong
hop ngudi yéu clu 1a co quan, td chirc.

- Vin ban Uy quyén theo quy dinh ctia phap ludt trong trudng hop iy
quyén thuc hién yéu cdu cip ban sao trich luc hé tich. Trudng hgp nguoi duge
13 quyén la 6ng, ba, cha, me, con, vo, chf“)ng, anh, chi, em rudt cia ngudi ay
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-

%/' 9



quyen thi van ban Gy quyen khong phai cong chu'ng, chimg thuc, nhung phai ¢é6
gidy t& chimg minh méi quan hé véi ngudi iy quyén. )

S$6 lwong hd so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; trudmg hop nhan
hé so sau 15 gié ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

P6i twong thue hién thi tuc hanh chinh: C4 nhin, co quan, té chirc.

Co quan thurc hién thi tuc hanh chinh: UBND cép x3, noi quan ly Co
s dir liéu ho tich.

Mirc d6 ap dung dich vu cong: Mirc d6 2

Két qua thuc hién thii tuc hanh chinh: Ban sao trich luc hd tich
Phi: 8.000 dong/ban sao.

Mién 1é phi cho nguoi thude gia dinh c6 cong voi cdch mang, ngudi thuéc
hé nghéo; nguoi khuyét tat.

MAu don, miu td khai: To khai cdp ban sao trich luc hé tich (Ban hanh
kém theo Thong tu s& 15/2015/TT-BTP ngay 16/11/2015 cia Bo trudng Bo Tu
phap).

Can ctr phap ly:

- Luat ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot sb didu va bién phép thi hanh Luat hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B3 Tu phap hudéng
din thi hanh mdt s§ diéu cia Luat hd tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh pht quy dinh chi tiét mét s6 diéu va bién phép thi
hanh Luét ho tich;

- Théng tr sé 281/2016/TT-BTC ngay 14 thang 11 ndm 2016 cua Bf
trieong Bé Tai chinh quy dinh mitc thu, ché dp thu, ndp, quadn Iy va su dung phi
khai thac, sw dung thong tin trong co so dit li¢u ho tich, phi xac nhdn c6 quéc
tich Viét Nam, phi xéc nhdn 1a nguesi géc Viét Nam, 1¢ phi quéc tich;

- Nghi quyét s6 76/2016/NQ-HDND ngay 09/12/2016 cthia Hoi ddng nhan
dan tinh Ba Ria - Viing Tau quy dinh mic thu, ndp, va quan ly 1€ phi ho tich trén
dia ban tinh Ba Ria - Viing Tau. w>
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- Nghi quyét s6 21/2018/NQ-HPND ngay 20 thang 7 nam 2018 cua Héi
dong nhén dan tinh Ba Rja — Viing Téau sira d6i, b6 sung khodn 2 Diéu 1 Nghj
quyét sé 76/2016/NQ-HPND ngay 09/12/2016 cia Hpi dong nhén ddn tinh quy
dinh mirc thu, ngp va quan ly I¢ phi hd tich trén dia ban tinh Ba Ria - Viing Tau va
béi b mot sé khodn thu quy dinh tai Phuc luc Ié phi h$ tich ban hanh kem theo
Nghi quyét 76/2016/NQ-HPND. a»

|
Ghi chii: Phan chir in nghiéng 1a phén sira d8i, bd sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phitc

TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

Kinh giri: ! oo see e nee kst ot et At 0

3 A A . A A
Hg, chir d€m, ten NEUFI YEU CAU: ... eeseaetesensesasssssserssenssessesrasesasens
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Quan hé véi nguoi dugc cap ban sao Trich luc hd tich: ...

a - ‘ ” ’
De nghi co quan cap ban sao trich ll_lc“) .............................................................
cho nguwéi co tén dwdi day:

Ho, chit dém, te€n: ...ovveeereernscnenenee rreeenenes G101 tinhe ...,

DAN TOC: rvreerercrrerrsmssssmnsresssseessesssssessssssssssssssssssens e QUOBC HICN e
INOT QU T ) eeesessese s sssss s sereesessssssrssesnssssomsss st st s st sssssessmsss s
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.................................................................................................... ngay ....thang .......nam ...
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T6i cam doan nhimg ndi dung khai trén day la ding su that va chiu trach nhiém
trude phap luat vé cam doan cia minh,,,

Lam tai: . Ngay ... thang ... nAm ...

Ngudi yéu ciu
(ky va ghi rd ho, chir dém, tén)
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Chad thich:

M Ghi 13 tén co quan thyc hién viéc cép ban sao trich luc hé tich.

@ Ghi theo dia chi ding ky thudng trd; néu khdng c6 noi ding ky thudmg tri thi ghi theo dja chi dang
ky tam tri; truémg hop khong c6 noi ding ky thudng tri va noi ding ky tam tri thi ghi theo dja chi
dang noi sinh song.

® Ghi théng tin ve gidy t& tiy than nhu: hd chiéu, chimg minh nhin din ho¥c gidy t& hep 18 thay thé
(vi dy: Chitng minh nhén dan s 0010891235 do Cdng an thanh phd Ha Ni cip ngay 20/10/2004),

“ Ghi 15 loai viéc hd tich da ding ky trudc diy.

) Ghi 15 tén co quan 44 dang ky hé tich trudc day.

© Ghi r loai gidy t& ho tich da duoc cip trudce diy,

@ Chi khai khi biét r5. vuy
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